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Pa3padoTyuk(1) MeTOANYECKUX YKA3aAHU I

Komenera Amna AnexcanaposHa, npod. kad. 'CAu/l, n1-p TexH. HayK, JOII.
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1. I{EJIA U 3AJIAYHY BBIITOJTHEHUS KYPCOBOM PABOTHI

[lensiMu BBITIOJIHEHHSI KypPCOBOM paOOThI MO AUCHUILUIUHE «KoMnbromepHble
U UHDOPMAYUOHHBIE MEXHOA02UU»  SIBISIIOTCS O3HAKOMJICHHE CTYJIEHTOB C
COBPEMEHHBIMH KOMITBIOTEPHBIMU TEXHOJIOTHSIMU, C OOMIEH XapakTEePUCTHKOM
npoleccoB cbopa, mnepenaur, oOpaOOTKM M HAKOIUICHUS HHPOpMAIMKU TPU

pELICHUH 3a7a4 MPOCKTUPOBAHUS

3ajmayaMy  BBIIIOJIHEHHSI ~ KypCOBOM  palOOThl  SABIISIOTCSA:  U3YYUTh
TEXHUYECKME M TMPOTPAaMMHBIE CpPEICTBA pean3aluud  HHPOPMALMOHHBIX
IPOLIECCOB; 3aKPENUTh HaBbIKK paboThl Ha [I9BM, nonyyeHHble HA 3aHATUAX MO

JUCHUITIINHE ((KOManOmeprle u MHQbOpMClZ/ﬂ/lOHHble mexHoJI02uu».

2. OCHOBHBIE TPEBOBAHUS K KYPCOBOM PABOTE

2.1. TemaTuka KypcoBoii padoThl

Tematrnika KypcoBOWM pabOThl CBsi3aHA C COACPKAHUEM JUCHUIUIAHBI
«Komnvromepuvie u ungopmayuonusvie mexnonrocuu». IlpumepHbie TEeMbl
KYPCOBBIX paOOT MPUBEICHBI B TIPHIIOKCHUH 3.

2.2. UcxoaHble JaHHbIE K KYPCOBOil padore

HcxoHBIMU TaHHBIMU K KYpPCOBOM paboTe SBISIETCS 3a/JlaHhe Ha KYpPCOBYIO
paboty (cM. [Ipunoxenue 1)

2.3. 3aiaHnue HA KYPCOBYIO padoTy

IlepeyeHb OCHOBHBIX BONPOCOB, MOAJIEKAIMNX Pa3padoTke

C nomompio pemakropa Word coctaBuTh W HameyaTaTh HOSCHHUTEIBHYIO
3aIKCKY 10 TeME KypCOBOM paboThI (CM. TIpuiIokeHue 3).

Heo6xo1uMo packpbITh coaepKaTeIbHYIO YaCTh UCCIICIOBAHMS.

[TosicHuTeNBHAS 3aMKMCKa JOJKHA COACPIKATh:



1. OTdhopmaTHpOBaHHBIN TEKCT ¢ BEIPABHUBAHUEM IO NMTUPUHE C aBTOMATHYECKUM
MIEPEHOCOM CJIOB, pa30MTHIA Ha HECKOJIBKO PA3/IeNiOB C PA3NIUYHOW OpUEHTAIMEH
CTpaHHUIL.

2. Homepa cTpanun, CIMCKH, 3aKJIA/IKy, CHOCKU U KOJIOHTUTYJIBI.

3. Tabnuy, co3nannyto cpeactBamu Word, - pacnucanne COOCTBEHHBIX 3aHSATHIA
160 TabJIUIly, OTHOCSIILYIOCS K TEME KYPCOBOM padOTHI.

4. lmarpamMmy, IOCTPOCHHYIO Ha OCHOBE JaHHBIX Ta0mib Word.

5. PucyHok, BBITIOJTHEHHBIHN B rpaduueckoM penakrope Photoshop (kommax).

6. PUCYHOK WM CTPYKTYpHYIO CXEMY, CO3JIaHHBIE CpEACTBAMH TIpaduyecKoro
penakropa MS Office.

7. ABTOMaTH4YeCKHE OTJIaBIICHUE U CITUCOK UIUTFOCTPALIUMA.

8. IlepekpecTHYIO CCBUIKY U JIFO0OI aBTOTEKCT.

9. ®opmyny

10. HoBwiif cTuib, COOCTBEHHYI0 KOMOHWHAIIMIO KJIABUII CTPOrO  HE

periiaMCHTUPOBAH.

[ToAroTOBUTH BUACONPE3CHTALINIO HA 3aaHHyI0 TeMy (10-14 cnaiinoB).

2.4. O0beM KypcoBoOii padoThI
O06BeM KypcoBoil paboThl - He MeHee 20 cTpaHMI] MAIIMHOMUCHOTO TEKCTa
dopmara A4 (IIpudt Times New Roman Nel4, uHTepBan — MOTyTOPHBIH).

Buneonpesenrtanus Ha 3anannyto Temy (10-14 cnaiigos).

2.5. 3amuTa KypcoBoii padoThl

[Tocne Toro, kak cryneHT caaet KP Ha mpoBepky BeAyllemMy MPenoiaBaTelio,
HA3HAYAIOTCS JIHU 3aIIUT, HA KOTOPBIX CTYACHT JIOJDKEH OTYUTATHCS 110 33IaHUIO.

Brimonaenne paboTthl onieHrBaeTcss MakcuMaiibHO B 100 Gamios.

PaGory  HeoOXogumo  caarhb — MOpenojaBaTelld Ha  MPOBEPKY B

C6p0HHOpOBaHHOM BUAC W Ha JUCKC HC II03JHCC Haydajia 3a4€THOU HCAOCIIN.



[lepBbIii eHb 3a4€THOW HENENTH SIBISICTCS TMOCIACAHWM JHEM IpremMa padoT Ha
MPOBEPKY.

KypcoBasi paborta sBisieTcss ofHON U3 QOpPM CaMOCTOSTENBHOW PabOTHI
CTyAeHTa W TpedyeT o0s3aTenbHON 3amuThl. [lonoxkurenbHas oleHkKa padoThI
ABJISIETCA OCHOBAHUEM JJISI IOMyCKa K 3a4€Ty M0 AUCLHUILIAHE.

[Ipy HEBBINIOJHEHUU HA JIEHb MPOMEKYTOYHOM aTTecTaluu (3adeTa) paboThl
CTYIEHT K 3adeTy He jgomyckaercsi. CTyIeHTbl BBIOJHSIOT W CHAIOT
3aJI0JDKEHHOCTH IO CaMOCTOSITEJIbHBIM pabOoTaM B COOTBETCTBUM C TIpauKoM,
pa3zpabotaHHbIM Kadenpoit. B cmydae HeBbIONHEHHS pPabOTHI MPU  JIFOOOM
KOJIMYeCTBe OajioB, TOJIYYEHHBIX B TPOILIECCE TEKYIIeW aTTecTaiuu, B
HK3aMEHAIMOHHYIO BEJIOMOCTh €MY IMPOCTABIISIETCS «HE JIOMYILEH», U 00pa3yeTcs
3aJI0JKEHHOCTb.

KypcoBass pabora oreHuBaercs B OaUIbHOM CHCTEME IO CIEAYIOIIEH

HIKaJe:
I'padsr Pacuimgposka KoJi-Bo 0asi10B
BEJIOMOCTH
KP
Kp KauecTBo pykonucu 1o 35
P OneHka peneH3eHTa 1o 5
Kn KauecTBO nokiana 1o 20
3 YPpOBEHB 3alIUTHI U OTBETHI HA BONIPOCHI 1o 40
Cymma a0 100

3. METOJWYECKHE YKA3AHUS K PABOTE HAJI KYPCOBOM
PABOTOM
3.1. Conep:kaHue pa3ae/ioB MOSICHUTEJIbHOM 3aNIMCKU K KYPCOBOM padoTe

[TosicHuTenbHAS 3alMCKa NOJDKHA COAEPIKATh CIEAYIOINE DIEMEHTHI:
® TUTYJIbHBIM JIUCT;

® OIJIaBJICHUE;

® BBCJ/ICHUE;

® T[JIaBbl OCHOBHOMW YacCTH;



® 3aKIIIOYCHUE;
e Oubnnorpaduyeckuii CICOK;
® TMPWIOKEHUS,

¢ OTYCT O IIPOBCPKC HAa HATNYUC 3aMMCTBOBAHUA B CUCTCMC AHTHIIIarUAar.

TUTyJAbHBIN JUCT SBISETCS NMEPBOW CTPAHULEH MOSICHUTEIBHOM 3aIlUCKU U

3aMOJIHSAETCS MO0 CTPOTO OMpPE/ICICHHBIM MpaBUiIaM (CM. MPUIIOKEHUE 2).

[Tocie TUTYIBHOTO JIKCTA TTOMEIIACTCS OrJIaBJIeHHe, B KOTOPOM TPHUBOIATCS
3aroJIOBKM BCeX IJaB, maparpadoB u Oojee Menkux pyoOpuk paboTel (Kpome
MO/13aTOJIOBKOB, JTaBa€MBIX B TOJ00P C TEKCTOM) M YKa3bIBAIOTCS CTPAHMIIBI, C
KOTOPBIX OHM HAYMHAIOTCS. 3aroJIOBKH B OTJIABJICHWH JOJDKHBI TOYHO TIOBTOPSTH
3aroJIoBKM B Tekcte. Henb3st cokpaiath Wi AaBaTh UX B ApYrou GopMyIupoBKe,
MOCIIEZIOBATEIPHOCTH M COMOJAYMHEHHOCTH TIO CPAaBHEHHMIO C 3arojioOBKaMu B
TEKCTE.

3aroioBKM OJMHAKOBBIX CTYNCHEH pyOpHMKAIlMU CJIEAyeT pacrmojiaraTh APYT
MOJT IPYTOM. 3aroJIOBKH Ka)JI0W MOCIIEAYIOMEeN CTYIIeHH CMEIIAloT Ha TPU — TATh
3HAKOB BIIPABO MO0 OTHONIICHUIO K 3arojloBKaM TNpenbaymieit crymnenu. Bcee
3aroJIOBKM HAYMHAIOT C MPOMMCHON OYKBBI, TOUKY B KOHIIE 3aroJIOBKa HE CTaBSIT.
[Tocnennee coOBO KaXKJ0T0 3aroJioBKa COSAMHSIIOT OTTOYHMEM C COOTBETCTBYIOIIUM

€My HOMEPOM CTPAHHIILI B IPAaBOM CTOJIOIIE OTJIaBICHUS.

IIpumepHoe coaepkaHue MOSICHUTEIbHOM 3aNIUCKH (IIepeYeHb OCHOBHBIX

BOIIPOCOB, MO/VIE:KAIMX pa3padoTke):

BBenenue mnpezacrasisieT co0oil Hanbojiee OTBETCTBEHHYIO 4YacTh palOTHI,
MOCKOJIBKY B C)KaTol (opMe COMAEp>KUT TaKhe TOJOKEHHUS KaK aKTyalbHOCTh
BbIOpaHHOW TeMbl, €€ TpaKTU4YecKas I€HHOCTh, a TaKXke IMyTH pEelIeHUs

IIOCTAaBJICHHBIX 3a4a4.



OcHOBHasi 4YacTh MOSICHUTEIBHON 3alHUCKU MO 00BEMY JOKHA COCTABIATH
npumepHo 70% Bcero Tekcra. [IpuHnunuanbHbeIM TpeOOBaHHEM K OCHOBHOM 4acTu
SBIIAIOTCA MTOCJIEIOBATEIBbHOCTh, OTCYTCTBHE B HEW JIMIIIHETO, HEOOA3aTEIBbHOTO U
3arpOMO’KJAIOLIET0 TEKCT MaTepHalla.

OCHOBHasl YacCTh COAEPKUT 00s3aTEIbHBIC JIEMEHTHI, YKa3aHHbIE B 3aJaHUU
Ha MPOEKTUPOBAHUE: TAOIMIBI, TUArPaMMBbl, PUCYHKH U T.JI. JlMarpamMmbl MOTYT
WJUTFOCTPUPOBATH CTATUCTUUECKUE JAHHBIE 110 POCTY IIPOU3BOICTBA KOMIIBIOTEPOB,
YBEIMYEHMS II0JIb30BATEIIEH CETH MHTEPHET, W3MEHEHUS IOMYJISAPHOCTH Y
MOJI30BATENIEH TEX WM WHBIX ONEPALMOHHBIX CUCTEM M T.JA. (B COOTBETCTBUU C
temoii KP).

B nanHOoM paznene HEOOXOAMMO MOJHOCTBIO PACKpPBITh TEMATUKY PaOOThI, a
MMEHHO, COBPEMEHHOE COCTOSTHUE BOIPOCA, MHHOBALIMOHHBIE PEIICHHS B JTAHHOMN
o0nacTh KOMIBIOTEPHBIX ¥ MH()OPMALMOHHBIX TEXHOJOTUH, MPOrHO3bBI U
NIEPCIIEKTUBBI PA3BUTHSI.

OCHOBHass 4acTb MOJKET COCTOSATh W3 MOJAPA3felioB M maparpadoB s

Jydmero nmpcacTaBjaCHUA CTPYKTYPLI U JIOTHKH U3JIOKCHUSA MAaTCPHUAJIbI.

3aKJII0YUTeNbHAS YaCTh (3aKJIKUYEHHe) MOSCHUTEIbHON 3alMCKU JIOKHA

coJiepKaTh BBIBOJIbI, C/IETITAHHBIC 110 pe3yJIbTaTaM BCEil paboTHI.

B koHue paboTel TPUBOAUTCS CIHCOK JUTEpaTyphl, KOTopas Oblia
UCITIOJIb30BaHa MPHU €€ COCTaBJIEHUU, MOJ 3arojoBKOM «CIHCOK MCIOJIb30BAaHHBIX
UCTOYHUKOBY. CIUCOK M CCBUIKM Ha Hero B Tekcte odopmisitores no 'OCT P
7.0.100 -2018. B cmumcok ciemyeT BKIIOYUTH BCE MCIIOJIH30BAHHBIE MCTOYHHUKHU B
MOPSIJIKE MOSBIICHUS CCBUIOK B TEKCTE 3alMCKU WK B andaBuTHOM nopske. [lpu
CChUIKE B TEKCTE€ Ha HWCTOYHUKHU MPUBOIAT MOPSAKOBBIA HOMEpP IO CIHCKY,
3aKJIIOUCHHBIA B KBaJIpaTHBIC CKOOKH, Harpumep: [32].

[IpuBenem oOpasibel  odopmiieHuss OUOIMOTpadUUYECKOro  CHUCKA K

MOSACHUTEIBHOU 3aITUCKE.



Ccpliku Ha MOHOTrpaguu, y4eOHUKH UM Y4eOHbIe MOCOOUs OTHOTO HJIH

HECKOJbKHX aBTOPOB

1. /Imumpues A.B. Koudmuxromorus. — M.: I"'apmapuku, 2000. — 320 c.

2. Typcynos A. OcHoBanust kocmosoruu: Kputud. ouepku. — M.: Mbicisb,
1979. — 237c.

3. Ucmopus counonoruu B 3anamgnoit EBporne u CIHIA: Yuebnuk / OTB. pen.
I'.B. Ocunos. — M.: Hopma — Uudpa, 1999. — 576 c.

4. Coyuonoeus. OCHOBBI 001IeH Teopun: YaeOHOe ocooue /
I'.B. Ocunos, JI.H. MockBuueBa, A.B. Kabsima u ap. / Ilox pex. I'.B.
Ocwunosa, JI.H. MockBuueBa. — M.: Acnekr IIpecc, 1996. — 461 c.

CchblIKH HA CTATbHU U3 JKYPHAJIOB U ra3er

1. Pykasuwnuxoe B.O. CounanbHasg HanpsbkeHHOCTb // [{namor. — 1990. Ne 8.
—C. 32-45.
2. Jleghesp B.A. Ot ncuxodusmku K MojaenupoBaHuio aymu // Bompockn

dbunocopun. — 1990. Ne 7. — C. 25-31.

3. Patiyvin H. B okomax ToproBsix BoiiH //JlemoBoit mup. — 1993. — 7 okT.
CchbUIKM HA CTATBH U3 YJHUMKJIONEAUM U CJI0Baps
1. Buprwrxoe b.B., 'acmes FO.A., I'ennep E.C. MonenupoBanue // BCD. — 3—¢
us3n. M., 1974. — T. 16. — C. 393-395.
2. {uccepmayus // COBETCKUN SHIUKIONIEANYECKUH cioBaps. M., 1985. — C.
396.

CcbliIKM HA COOPHUKH

COopHUK 0HOTO aBTOpA:



Qunocogcxue ipodaemMbl coBpeMeHHor Hayku / CocT.

B.H. MBamenko. — Kues: Pagyra, 1989. — 165 c.

COOpHHK C KOJLUIEKTUBHBIM ABTOPOM:
Henpepuvignoe obOpa3zoBanue kak nenaroruyeckas cuctema: CO. Hayd. Tp. /
HUU Beicmiero obpazosanus / OtB. pen. H.H. Heuaes. — M.: HUMBO, 1995. —
156 c.

IIpoxosmxaromeecs u3ganue:
Cagponos I'JI. UToru, 3a1a4u U NEPCHEKTUBBI PA3BUTUSI KHH)KHOW TOPTrOBIU

// Ku: Toprosis. OneIT, npo6i1., uccien. — 1981, — Beim. 8. — C. 3-17.

CchblIKH HA CTAaTbHU U3 CKETOJHUKA

Hapoonoe o6pazoBanue u xynbtypa CCCP B nudpax B 1985r. M., 1986. C.
241 — 255.

CcbLUIKM HA HHOCTPAHHYIO JIMTEPATYPY

1. Ausubel D.P. Das Jugendalter. — Munchen, 1968. — 284 S.

2. Collier P., Horowitz L. Destructive Generation: Second Thoughts about the
Sixties. — N.Y., 1989. — 312 p.

3. Homans G. Social Behaviour as Exchange // American Journal of
Sociology. — 1958. — Vol. 63. — P. 32-49.

4. Mannheim K. The Problem Generations // K. Mannheim. Esseys on the
Sociology of Knowledge. — London, 1952. — P. 131-154.

CyliecTByeT HECKOJBKO CIOCOOOB CBS3M OCHOBHOI'O TEKCTAa 3alUCKU C
omMmMcaHueM HUCTOYHHUKA. OOBIYHO IS ITOW IENU CIYKUT TOPSIKOBBIA HOMEpP

MCTOYHHKA, YKAa3aHHOTO B OuOIMorpaMyeckoM CHUCKE, & B OCHOBHOM TEKCTE



ATOT HOMEp OepeTcsi B KBajpaTHbIe CKOOKH. [Ipu ykazaHnn B OCHOBHOM TEKCTE Ha
CTpaHMIy WCTOYHUKA TIOCIEHHSS TAKXKe 3aKII0YaeTCs B KBaJpaTHBIE CKOOKW;

Hanpumep: [73. C. 62], 4TO 03HaYaeT: ICTOYHUK B ciucke 73, cTpaHuia 62.

BcenomoraTenbHple WM IONOJHUTENBHBIE MaTepualbl IOMEIAIOT B
npuioxkenun. Ilo ¢opme mnpuiokeHHs MOIYT MpPEACTaBIATH COOOM TEKCT,
TaONUIIBI, TPa(UKH, UITIOCTPAIIH.

[TpunoxeHnss MOMEWIAIOTCA B KOHLE NOSICHUTENbHOW 3amucku. Kaxnoe
IPWIOKEHUE JTOJDKHO HAYMHATBCA C HOBOTO JIUCTA (CTPAHULBI) C YKa3aHUEM B
IpaBOM BEpXHEM yrily ciioBa «lIpuiioxkeHue» U UMETh TEMATHYECKHUI 3ar0JI0BOK.
[Tpu Hanuuuu B 3anucku 0oJiee OTHOTO MPUIIOKEHUSI OHU HYMEPYIOTCSl apaOCKUMU
uuppamu (6e3 3Haka Ne), Hanpumep: «lIpunoxenue 1», «lIpunoxenue 2» u T.x.
Hymepanus cTpaHuil, Ha KOTOPBIX JAKOTCS INPUIIOKEHHUS, NOJDKHA IPOJOJKATH
OOIIYI0 HyMEpalH1IO CTPAHULl OCHOBHOTO TEKCTA.

CBsI3p OCHOBHOT'O TEKCTa C NPUIOKEHUSIMH OCYIIECTBIISIETCS MOCPEICTBOM
CCBUIOK, KOTOpBIE YIOTPEOISIOTCS CO CIOBOM «CMOTpH», Hampumep: (CM.

npuiioxenue 1).

[TosicuutenbHass 3amMcka K  KypcoBOMl  paboTe MOXET coaepxkaThb
WLTIOCTPATUBHBIH MaTepuaJl.

Wnmroctpanyu  (pUCYHKH, CXeMbl, TpadUKd W T.I.) HUMEIOT CKBO3HYIO
HyMepauuoo. Ha numroctpanyn 1enarTcesi CChUIKM B TEKCTE, HAIpUMeEp: cm. puc. 10
wm 6 coomsemcemauu ¢ pucynkom 10. Kpome HOMepa, WILTIOCTpAIi0 CHAOXKAIOT
HOJIPUCYHOUHOM MOJAMUCHIO0, KOTOpasi BKJIIOYAET B Ce€0s: TEMAaTUYECKUI 3aroJIOBOK
U OOBSCHEHHE, eClIM 3TO HeoOxoaumo. B mocnenHeMm ciyyae AeTalid pPUCYHKa
0003HAYaIOT HU(PpPaMU U COOTBETCTBYIOIIME TOSICHEHUSI BBIHOCATCS B MOJIIUCH,
Hanpumep: 1 — MoaysbHas ceTKa, 2 — TOBAPHBIN 3HAK.

Tabnuipl AOMKHBI MMETh CKBO3HYIO HyMmepanuio. O0o3HaudaeTcs Tabiuia

cienytouuMm obpazom: "Tabauya 1- Homenxnamypa mebenu”. Ilpu ccpiike B



MOSICHUTEILHOM 3aIiCKe ClIeayCeT IuMcCarb, HAIIPUMCP: "6 coomeemcmeuu c

mabauyet 1". TabmuIpl O BCEX CTOPOH OTPAHUYUBAIOT JTUHUSAMHU.

3.2. OopMmieHMe NOSICHUTEIbHOI 3aNIMCKHU

Texkct nmomkeH ObITH paclieyaTaH Ha KOMIIBIOTEpE HAa OJIHOW CTOPOHE
CTaHJApTHOTO JHCTa Oenoit omHocopTHOM Oymaru (popmara A4) uepe3 1,5
uHTepBAia B TekcroBoM mporeccope Word for  Windows. [lupoxo
ucnojp3yembiMu mpudramu seistores: Times New Roman Cyr, Courier New Cyr
(xermp 14). Pazmep nesoro nomnst 30 MM, nmpaBoro — 10 MM, BepxHero — 20 MM,
HikHEro — 20 mM. [lonst cimeBa OCTaBISIIOT JJIs MEPEIUIETa, CIpaBa — A TOTO,
4TOOBI B CTPOKAX HE OBLJIO HEMPABUIIBHBIX IEPEHOCOB.

[TosicauTenpHast 3amKMCKa pacledaThIBAeTCsl CTPOTO B IOCIIEIOBATEIHHOM
nopsake. He pomyckaroTcss pazHOro pojaa TEKCTOBbIE BCTaBKU U JIOTOJIHEHUS,
IOMEIAEMble Ha OTIEIbHBIX CTPAHULAX WJIM Ha OOOPOTHOH CTOpPOHE JHCTa, U
MEPEHOCHI YacTel TEKCTa B IPYTUE MECTa.

Hymepanust cTpaHul] CKBO3Has, MPOCTABISIETCS B IPABOM BEPXHEM YTIIy.
[lepBoii CTpaHMIIEN SBIIAETCSA TUTYJIBHBIN JIUCT, HA KOTOPOM HOMEpP CTPAHUIIBI HE
CTaBUTCSI, JJajiee UAYT COJACpKAaHUE U U3JI0KEHHUE BCEro MaTepuasa.

Kaxxnas riiaBa HauMHAETCsl ¢ HOBOM CTPaHUIIBI. JTO MPABWIO OTHOCUTCS U K
JIPYTMM OCHOBHBIM CTPYKTYPHBIM YacTsM paloOThl: BBEACHHUIO, 3aKIIOUYCHHIO,
oubnuorpaduueckoMy CIHUCKY, MPUIIOKEHUSIM, YKa3aTEISIM.

PaccTossHue Mexay Ha3BaHUEM TJIaBbl M TOCIEAYIONIMM TEKCTOM JIOJDKHO
OBITh pAaBHO TpPEeM HWHTEpBajiaM. Takoe K€ PaCCTOSHHE BBIICPKHUBACTCS MEXKTY
3aroJioBKaMu TJaBbl W maparpada. PaccrosHus MeXIy OCHOBAaHUSMU CTPOK
3arojIoBKa MPUHUMAIOT TaKUMH K€, KaK M B TeKCTe. TOYKYy B KOHIIE 3aroJIOBKa,
pacrmoiaraeMoro rnocpeauHe CTpoKH, He cTaBAT. He momyckaercss moguepKuBaHue
3aroJIOBKOB U NEPEHOC CJIOB B 3ar0JIOBKE.

®dpa3bl, HAUMHAIOLIMECS C HOBOM (KpacHOW) CTPOKH, IMeUYaTarT ¢ a03alHbIM
OTCTYIIOM OT Hayaja CTPOKH, paBHbIM 1,25 cM.

CoxkpalieHue cioB, KpOME IPUHSTHIX, HE I0ITyCKAETCH.



TaGnumpl, pucyHku, uepTexu, rpadukd, ¢ortorpadpuu Kak B TEKCTE
MOSICHUTETIbHOW 3alUCKH, TaK M B MPUJIOKEHUH JOJDKHBI OBITH BBHIMOJHEHBI HA
CTaHAapTHHIX JucTax pasmepoMm 210x297 mm (popmatr A4) mnm HakIeeHBI Ha
CTaHJapTHhIE JUCTBHl Oenoil Oymaru. I[loamucu u moscHeHus K Qororpadusm,

PHUCYHKAM IMOMCUIAOTCA C JII/IHGBOﬁ CTOPOHBI.



IMPUJIO)KEHHUE 1
Ilpumep odopmiaenns 61anka 3aganusa Ha KP

MMHOBPHAYKH POCCHUHA
®enepanbHOe rocy1apcTBeHHOE 010/1KeTHOe 00pa3oBaTeIbHOe
yupeKIaeHue BbICIIero 00pa3oBaHus
«Tyabckuil rocyjapcTBeHHbI YHUBEPCUTET»
HNHCcTHTYT rOPHOTO A€/1a M CTPOUTEIBCTBA
Kadenpa I'CAu/l
KomnbrorepHbie 1 HHGOPMAIMOHHbIE TEXHOJIOT U
Hanpasaenue noaroroBku: 54.03.01 /u3zaiin
®opma o0yueHusi: oUHas

3AZIAHUE HA KYPCOBYIO PABOTY
1 xkypc, 1 cemecTp

Crynenry TPYIIIIBI

IlepeyeHb OCHOBHBIX BOIPOCOB, MO/JIesKAIUX Pa3padoTKe

C nomompio penpakropa Word coctaBuTh U HaredaTaTh MOSCHUTEIBHYIO 3aIIUCKY 10 TEMe
KypCOBO# pabOTHI.
[TosicuuTenpHas 3amMcKa JOKHA COJIEPKATh!
1. OrdopmaTrpoBaHHBIA TEKCT C BbIPABHUBAHHEM IO IIMPUHE C aBTOMATHUYECKUM MEPEHOCOM
CJIOB, pa30UTHIN HAa HECKOJIBKO PA3JIeNIOB C PA3TUYHON OPUEHTAIIUEH CTPAHUII.
2. Homepa cTpaHull, CIIUCKH, 3aKIaJIKy, CHOCKU U KOJIOHTHTYIIBI.
3. Tabnuity, cozmanuyio cpeacrsamu WOord, - pacniicanue COOCTBEHHBIX 3aHATHI JTHOO TaOIHUILy,
OTHOCSIIIYIOCS K TeMe KypCOBOM pabOThlI.
4. luarpammy, IIOCTPOCHHYIO HAa OCHOBE JAaHHBIX Ta0uiel Word.
5. PucyHok, BbINOTHEHHBIH B rpadudeckoM penakrope Photoshop (komnax).
6. PHCYHOK WM CTPYKTYpHYIO CXEeMy, CO3/IaHHBIE CpeIcTBaMH rpadudeckoro pemakropa MS
Office.
7. ABTOMaTU4YECKHE OTJIABJICHUE U CTIMCOK HILTIOCTPAIIUAM.
8. IlepekpecTHyYIO CCHUIKY U 000 aBTOTEKCT.
9. ®opmyny
10. HoBblit cTuib, COOCTBEHHYI0 KOMOMHAIIMIO KJIABHILL.

O0bemM KypcoBoii padoThbI

O6bem KypcoBoii paboTel - He MeHee 20 CTpaHMIl MAIIMHOMMCHOTO TekcTa dopmara A4
(Ipudt Times New Roman Nel4, uHTepBa) — HOITYTOPHBIN).

[Tpesentanus — 10-14 cnaiinos.

JlaTa BIIaun 3aJaHUS

PykoBoautens KP

(moanuck) (pamunvs, UHUIHAIIBL)
3aaHue TMOIyYnII « » 201 T
(moamuch CTyIEeHTA)

3agaHue pacCMOTPEHO U YTBEPKACHO Ha 3acelaHuM KadeIpbl
«_» 202 r. IIporoxom Ne

3aB. kadempoit



HNPUIIOXKEHHUE 2

[Tpumep odopmienus turyibHOro jgucra KP

MHMWHOBPHAYKHN POCCHUHA
PegepajibHOE TOCYAAPCTBEHHOE OI0’KETHOE 00pa30BaTe/IbHOE
y4pe:KIeHue BbICIIero 00pa3oBaHusi
«TyJbcKkHMi rOCyAapCTBEHHbIN YHUBEPCUTED)

HNHcTuTYT rOpHOro Ae/1a M CTPOUTEIHCTBA

Kadenpa 'CAn/|

KYPCOBASA PABOTA
10 JUCHHILINHE
KOMIIBIOTEPHBIE U UTHOOPMAIIMOHHBIE TEXHOJIOI'MU

HA TeMYy:

NHOOPMALIMOHHASA BE3OITACHOCTbDB U 3ALLIUTA
KOMIIBIOTEPHON NTH®OPMAIINN

BBINTOIHWII CTYIEHT ID. N.N. NBanos

[Tposepui mpod. kad. F[CAu/l, 1.1.H. A.A. Komenena

Tyma, 2021 r.



MPUJIOKEHHUE 3
ITPUMEPHBIE TEMbI KYPCOBBIX PABOT
1. WckycCTBEHHBIN MHTENEKT.
2. Pacrmo3naBaHue M IEPEBOJI TEKCTA.
3. OcHOBHBIE BOBMOXHOCTH ceTu HTEepHET.
4. PaboTa c 3JIeKTPOHHOM MOYTOMN U CITY>KO0H HOBOCTEH.
5. Microsoft Office.
6. TexHomnorust pabOTHI ¢ cUcTeMO# yrpaBieHus 6a3oi nanaerx Microsoft Access.
7. TloaroroBka Impe3eHTalUi ¢ ITOMOIIBIO MporpaMMbel Power Point.
8. Pucynku B moxymentax Microsoft Office.
9. TI'paduueckoe mpeaCTaBICHUE JAHHBIX C TOMOIIBIO UATrPAMM.
10. BcemupHas nayTuHa
11.BupryasibHasi TamsTh.
12. KoMmmbroTepHbIE CETH.
13. KoMnptoTepHBIE BUPYCHI.
14. NudopmarmonHas 0€30MacHOCTh U 3alllUTa KOMIIbIOTEPHON MH(OpMALIUH.
15. KomnbtoTepHas rpaguka u MyJIbTUMEIHA.
16.Crannaptabie mporpammbr Windows.
17.Ciyxe6nbie porpammbr Windows.
18.TekcToBbIE pelaKTOPHI
19.2neKkTpoHHBIEC TAOTHIIBI.
20. ApxuBaTopHI.
21. AHTUBHUPYCHBIE POTPAMMBI.
22. IlporpaMMsI JJIs1 CBSI3H.
23. OcHOBHBIE BO3MOXKHOCTH Ipadudeckoro peaakropa CorelDraw.
24. OcHOBHBIE BO3MOKHOCTH rpaduueckoro pegakropa Adobe Photoshop.
25.HeiipoceTn

26. ba3bl 1aHHBIX



BUBJIUOTIPAOHUUYECKHNN CITMCOK

OcHoBHas JuTEpaTypa

. MadopmarmonHbie TEXHOJOTHH : y4eOHUK i By30B / B. I1. MenbHUKOB
— M. : Akagemus, 2008 .— 426 c. : un. — (Bpiciiee npodeccuoHalIbHOE
obOpazoBanue : MndpopMaTtuka u BEIYMCIUTENbHAS TEXHUKA) .— bubauorp. B
kon1e k. — ISBN 978-5-7695-3950-3 11 ax3.

. IIBetkoBa A.B. Uudopmatuka u HHPOPMAIMOHHBIE TEXHOJOTHU
[PnexTponHBIN pecypc]: yueOHoe mocobme / A. B.l[BerkoBa.— Capatos:
Hayunas KHUIa, 2012.— 190 C— Pexum J0CTyna:
http://www.iprbookshop.ru/6276. —3bC «IPRbooks», 1o mapo:iro

. UcakoBa A.W. NupopmarmoHHbIe TEXHOJOTHH [DJIEKTPOHHBIA pecypc]:
yueOHoe nocobue/ UcakoBa A.U., McakoB M.H.— DnekTpoH. TEKCTOBBIE
nanubie.— Tomck: Db KonTent, ToMckuit rocy1apcTBEHHBIM YHUBEPCUTET
CUCTEM YMpaBlIeHUs H paauodsiekTponuku, 2012.— 174 c.— Pexum
noctyma:  http://www.iprbookshop.ru/13938.— DSBC «IPRbooks», 1o
MapoJIto

JlonoJHUTeIbHAS JIUTEPATypa

. Bopotickuit, @.C. Undopmaruka. HoBbIN cucTeMaTU3UPOBAHHBIN TOJIKOBBIN
CJIOBaph-CIIPaBOYHUK. BBeneHue B coBpeMeHHbIE HHGOPMAIMOHHBIE W
TEJIEKOMMYHUKAIITMOHHBIE TEXHOJIOTUU B TEPMUHAX U (DAKTaX [AIEKTPOHHBIN
pecypce] /®.C. Bopoiickuii..— M.: ®usmar-nmut, 2011.— 760 c.— Pexum
nocryma: http://www.iprbookshop.ru/12990.—  OBC «IPRbooks», 1o
NapoJIto

. 3untok O.B. Komnbiorepusie TexHomoruu. Yacts 1. O06paboTka pacTpoBBIX
n300pakeHu [DIeKTpOHHBIN pecypc]: yuebHoe mocodue/ 3uniok O.B.—
ONEKTpPOH. TEKCTOBbIe JaHHble.— M.: MOCKOBCKHI T'yMaHUTapHbIH
YHUBEPCUTET, 2011.— 80 C.— Pexxum JOCTyTa:
http://www.iprbookshop.ru/8608.— DBC «IPRbooks», rmo mapouto

. 3untok O.B. Kommnbrotepasie TexHonoruu. Yacts 2. O6paboTka BEKTOPHBIX
n300pakeHu [DIeKTpOHHBIN pecypc]: yduebHoe mocodue/ 3uniok O.B.—
OJIEKTPOH. TEKCTOBbIE JaHHble.— M.: MOCKOBCKHMII T'yMaHUTapHBII
YHUBEPCUTET, 2011.— 96 c— Pexum JocTyna:
http://www.iprbookshop.ru/8609.— 3BC «IPRbooksy, 1o mapoJito

. Jlenickas H.A. XynoXHUK U KOMIIBIOTEP [DJIEKTPOHHBIA pecypc|: yueOHoe
nocobue/ Jlenckas H.A.— DnekTpoH. TekcToBble naHHble.— M.: Korurto-
Lentp, 2013.— 172 C— Pexxum nOCTymna:
http://www.iprbookshop.ru/15315.— DBC «IPRbooksy, mo naporo

. Ilepemutnna T.O. KommbrotepHas rpaduka [DIEKTpOHHBIM pecypc]:
yaeOHoe nocobue/ Ilepemutnna T.O.— DJEKTPOH. TEKCTOBBIC JaHHBIC.—
Tomck: Onp KonteHt, TOMCKHI TrOCyJapCTBEHHBIM YHUBEPCUTET CUCTEM
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http://www.iprbookshop.ru/12990
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VIOPABJIECHHUS U paguodneKkTpoHuku, 2012.— 144 c.— Pexum pnocryna:
http://www.iprbookshop.ru/13940.— DBC «IPRbooksy, o napoto

Iepuoaunueckue u3gaHus

. NHdopManimoHHbie TEXHOJOTUHU : TEOPETUUYECKUN M MPUKIAAHOW HAay4dHO-
texHuueckuit xxypHain .— 2014- .— M. : Hossie TexHonoruu, 2014 - —
ISSN 1684-6400.

. HpopMannOHHbIC TEXHOJIOTUU U BBIYMCIUTEIBHBIE CHCTEMBI : [KypHan] /
yupequtens PAH, UH-T cuctemuoro anammza.— M., 2014-. OcHoBaH
B 1995 1. — Beixonut exxexkBapranbHo. — ISSN 2071-8632

. puxnagnas napopMaTuka [FIEKTPOHHBINA pecypc] : HAyYHO-TIPAKTUIECKHI
xypHan .— M. : Mapker [JIC, 2014 - .— Beixoaut 6 pa3 B ron .— ISSN
1993-8314.- Pexxum JIOCTyTa :
http://elibrary.ru/projects/subscription/rus_titles_open.asp.-eLibrary.ru, co
BCEX KOMIbIOTepoB OnbmoTeku Tynl'Y, mo maposo

. BecTHUK KOMIBIOTEpHBIX W HHQPOPMAIMOHHBIX TEXHOJOTHI: HAy4YHO-
TEXHUYECKUH ¢ MPOU3BOJCTBEHHBIM kypHan .— 2014 .— M.
Marmmmnoctpoenue, 2014.— ISSN 1810-7206

HNuTepHeT-pecypcesl

. Onexmponnviti yumanvuoid 3an  “BUBJIMOTEX” : y4eOHUKM aBTOpPOB
Tynly o BCEM JUCIUATUIAHAM. - Pexxnm JIOCTyma:
https://tsutula.bibliotech.ru/, mo mapoutto.- 3ara. C skpana

. OBC IPRB0OKS yHuBepcaiibHas 0Oa30Basi KOJUICKIHS W3JIaHUMN.-Pexxum
nocryma: http://www.iprbookshop.ru/, mo mapoJto.- .- 3ari. ¢ 3KkpaHa

. Hayunas Dnexrtponnas buGimoreka eLibrary — Oubmmoreka aieKTpOHHOMN
NEPUOUKH, PeKUM jpoctyma: http://elibrary.ru/ , mo mapomro.- 3ari ¢
JKpaHa.

. HOb KubepJlennnka wHaydHas »3JeKTpoHHAas OUOIMOTEKAa OTKPBITOTO
JIoCTyma, pexuMm pocrtyma http://cyberleninka.ru/ ,cBoGomubiii.- 3ara. ¢
JKpaHa.

. Enunoe okHO gmocTtyma K oOpa3oBaTelIbHBIM  pecypcaMm:  MopTal
[DnexTpoHHBIH pecypc]. - Pexum moctyma : http: //window.edu.ru. - 3ar. ¢
IKpaHa.
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