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1 Heab 1 3a7a4u NPOXOKAECHUS MPAKTUKH

Lenbro MPOX0XKICHHS TPAKTUKH SBIISETCA (POPMUPOBAHUE Y CTYACHTOB NMPO(HECCHOHAIBHBIX
YMEHUH M HaBBIKOB, & TaK)K€ OIbITAa NMPO(ECCHOHAIBHON AEATENIBHOCTU Ul OpraHU3allMOHHO-
yIpaBJIeHYeCKOH, HTHPOPMALMOHHO-aHAIUTHYECKON U MPEAIPUHIMATEIbCKON NeSITEIbHOCTH, PH-
o0OpeTeHre HaBBIKOB CAMOCTOSITENIbHON paboThI IpU MOUCKE U 00paboTKe ynmpaBieHuecKoi nHpOp-
MallMH4 B LeJAX Pa3pabOTKU YIPaBIEHYECKHX PELICHUH.

3agayamMu POXOXKICHHUS MIPAKTUKH SBIISIOTCS:

- U3yYeHHE U YydacTHe B pa3pabOTKe OpPraHMU3aLMOHHO-METOJIMYECKUX U HOPMATHUBHO-
TEXHUYECKHUX JIOKYMEHTOB JJIsl PELICHUs OTIENbHBIX 3a/1a4 YIpaBJIECHUS B OPraHU3alMU [0 MECTY
NPOXOXKICHHUS IPAKTUKH;

- cO0p HEOOXOMMBIX MaT€pPHAJIOB M JOKYMEHTOB Ul BBIIIOJHEHUs KypCOBBIX pabOT U BBI-
MyCKHOW KBJTM(DUKAIIMOHHOW PabOTHI.

- pa3BUTHE CIIOCOOHOCTEW CTyIEHTa K CAMOCTOSITEILHOU NESTEILHOCTH B cepe yrpaie-
HUS: OPraHU3aTOPCKUX, AHATUTHYECKUX, KOMMYHUKATUBHBIX, UCCIIEOBATEIbCKUX, CAMOOPIaHn3a-
LMY U CAMOKOHTPOJIS;

- pa3paboTKa MPEUIOKEHUI MO COBEPIICHCTBOBAHUIO HAINPABIICHUH NEATEIbHOCTH MEHe-
JDKEpa HU3LIETO U CPEIHEro YPOBHEH yrpaBieHusl B OpraHu3alyy;

- opMHpOBaHUE M PAa3BUTHE Y CTYJACHTOB NPOPECCHOHATHHO 3HAYMMBIX Ka4eCTB, yCTOWYH-
BOI0 MHTEpeca K NMpo(hecCHOHAIbHONW yNpaBlIeHYECKOH AeATeNbHOCTH, NOTPEOHOCTH B camoo0pa-
30BaHUU;

- ¢popMUpOBaHUE 3HAHUNW U YMEHMI IO OBJIAJICHUIO METOJaMU U METOJUKAMU MpPOBEJE-
HUSl aHAJIUTUYECKOTO MCCIIEI0BAHUS, UCIOIb30BAHUSI COBPEMEHHBIX MH(GOPMALMOHHBIX TE€XHO-
JIOTHUM;

- (hopmupoBaHUE yMeHHUs1 00pabaThIBaTh MOJYyYEHHbIE PE3YIbTAThl UCCIEIOBAaHUs, aHATU-
3UpOBaTh U OCMBICIMBATH MX, UCIOJb30BaTh MpPH PELUICHUHM OPTraHU3allMOHHO-YIPABIEHYECKHX
3aza4;

- O3HaKOMJICHHE ¢ (JOpMaMHU M MpHEMaMH OpraHu3aluu coopa UHGOpMaLuu (B TOM YHCIe
0 AJIEKTPOHHBIM KaTajoraM U 4epe3 UHTEPHET);

- BbIpabOTKa YMeHUM BecTu OmbOimorpapuyeckyro paboTy ¢ MPHUBJICYEHUEM COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOIOTUH;

- OCBOEHHE IPHEMOB PabOTHI C HOPMATUBHO-METOJUYECKUMH UCTOUHUKAMU U HOPMaTHUBHO-
NIPaBOBBIMU HCTOYHUKAMH;

- (hopMupoOBaHKE HABBIKOB MPEACTABICHUS UTOTOB MPOJIeIaHHON pabOThI B BUJIE OTYETA.

2 Bua, THN NPAKTUKH, cmocod (mpu Hajau4duu) U ¢popma (popmbl) ee mpo-
Be/leHUA

Bun npakTHKu — mpoOu3BOJACTBEHHAS MPAKTHKA.

Tun npakTuku — HGPOPMALIMOHHO-aHATUTHYECKAsl TPAKTUKA.

Crnioco0 npoBeieHHsI MPaKTUKU - CTallMOHapHas U (UJIK) Bble3THAS.

®opmbl TPOBEJEHUS MPAKTUKU — AUCKPETHO 0 BUAAM MPAKTHK - MYTEM BBIJCJICHUS B Ka-
JeHJapHOM y4eOHOM rpaduke HEMpepbIBHOIO Mepuoja yueOHOro BpeMEeHH JUIsl IPOBEACHUS Kax-
JI0TO BUJA (COBOKYIHOCTH BUOB) MPAKTUKU (AJ11 0OUHOM (HopMbI 00yueHus); JUCKPETHO IO MEPHO-
JlaM TIPOBENEHHs] MPAaKTUK - IMyTeM 4YepeNOBaHHs B KaJCHIApHOM Y4eOHOM rpaduke MepHooB
y4eOHOTO BpPEMEHH ISl MPOBEICHUS MPAKTHK C MEPUOAaMHU y4eOHOTO BpEMEHH ISl MPOBEACHUS
TEOPETHYECKUX 3aHATUN (11 3209HOM (HOPMBI OOYICHUS).
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3 [lepedyensb NMIAHMPYEMbIX Pe3yJbTATOB O0y4YeHUS] NMPH NPOXOKIECHUH
NPAKTHKH, COOTHECEHHBIX C IUIAHMPYEMbIMHU pPe3y/ibTATAMHU OCBOEHHS 00pa3o-
BATEJbHOU NMPOTrPaAMMbI

[lepedeHp mIaHUPYEMBIX PE3YIbTATOB O0YUYECHHUS MPH MPOXOXKIACHUU MPAKTUKUA, COOTHECEH-
HBIX C TUIAHUPYEMBIMU pe3yJbTaTaMH OCBOCHHS OCHOBHOW MpodeccHOoHaIbHOW 00pa3oBaTenbHOM
nporpamMmsl ((popMUpPYEMBIMU KOMIIETEHIMSIMU), YCTAHOBJICHHBIMU B OOIIEH XapaKTepUCTUKE OC-
HOBHOI1 IpoeccoHanbHON 00pa30BaTeNbHON MPOTrPAMMBI, IPUBEAEH HIDKE.

B pesynbrare npoxoxaeHus MPaKTUKU 00YJaIOLIUICS JOKEH:

3HATh:

1. HopmaTuBHBIC U IPABOBBIC JOKYMEHTHI, HCIIOJIb3YeMbIe B MPO(ECCHOHAIBLHON JIESTEIb-
HOCTH (k00 komnemenyuu OITK-1).

2. OCHOBBI HCIOJIH30BaHUS HH(DOPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTUH U Tpebo-
BaHUS COOJIOICHUS HH(POPMAIMOHHOM 0e301acHOCTH (k00 komnemenyuu OITK-T).

3. Teopuro M METOJIMKY OCYIICCTBICHHUS KOJIMYECTBEHHOTO M KaYECTBEHHOTO aHaJIM3a
uH(OpMAaIH, UCTIOJIB3YeMOM ISl PEIICHUS] KOHKPETHBIX 3a7ad YIPABJICHUS (KOO KOMNemeHyuu
11K-10).

YMeTh:

1. OpraHu3oBbIBaTh MOUCK, aHAIW3 U HCIIOJI30BAHWE HOPMATHUBHBIX U IPABOBBIX JOKY-
MEHTOB B CBOCH MPO(heCCHOHAIBHOM AEITENBHOCTH (K00 Komnemenyuu OI1K-1).

2. PemaTh cTaHzapTHbIe 337a4M MPO(ECCUOHATBLHON NEATENbHOCTH ¢ MPUMEHEHUEM HH-
(dopMalOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH U C y4ETOM OCHOBHBIX TpeOOBaHUiIl MHpOpMaIK-
OHHOI 6e30macHOCTH (k00 komnemenyuu OITK-T).

3. Crtpoutb >KOHOMHMYECKHE, (PMHAHCOBBIE M OPraHU3aLMOHHO-YIPABICHYECKHE MOJEIN
IyTEeM UX aJialTalii K KOHKPETHBIM 3a]1a4aM yrpasieHus (ko0 komnemenyuu I1K-10).

Baagern:

1. HaBpikamu TIOMCKa, aHAJIM3a W UCIIOJIb30BaHUSI HOPMATUBHBIX U MPABOBBIX TOKYMEHTOB
B CBOCH Npo(eCCHOHATIBHOM AEATEIBHOCTH (K00 komnemenyuu OITK-1).

2. Ilpunnunamu nHpOpMAMOHHON U OMGIHMOrpaduUecKoil KyIbTyphl A PeleHHs CTaH-
JapTHBIE 3a/1a4u TPOGECCHOHATIBHON JICATEBHOCTH (K00 Komnemenyuu OIIK-T).

3. HaBblkamMu KOJMYECTBEHHOTO M KaueCTBEHHOTO aHaJM3a MH(MOPMALUHU MPHU HMPUHATHH
YIPaBICHYECKUX PEeUICHUH (ko0 komnemenyuu [1K-10).

[TonmHbIe HAMMEHOBAHUSI KOMIETEHIINI MPEICTaBICHBI B O0IIEH XapaKTepUCTUKE OCHOBHOM
npodeccroHaIbHON 00pa3oBaTeIbHON MPOTrPAMMBI.

4 MecTO NPAKTUKH B CTPYKTYypPe 00pa3oBaTeibHOM MPOrpaMmbl
[IpakTKa OTHOCHUTCS K BapHaTHBHON YacCTH OCHOBHOM MpodeccroHambHOM 00pa3oBaTeib-

HOM MPOTPAMMBI.
[IpakTrka mpoBOIUTCS B 3 ceMecTpe.



5 O0beM MPAKTHKH B 32aYe€THBHIX €IUMHHMLAX U €€ MPOAO/LKUTEJbHOCTh B
HeIeJIAX JJH00 B aKaJeMHUYeCKHX Yacax
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YenoBHbIe cokpamienus: J[3 — muddepeHnupoBanHbIi 3a4der (3ader ¢ omenkoi); ATITIIT —
MPAKTHKA MPOBOAMUTCS TUCKPETHO IO MEPHUOAaM MPOBEACHUS MPAKTUK - MyTeM YepeOBaHUs B Ka-
JeHIapHOM y4eOHOM TpaduKe TIEepUoIOB YIeOHOTO BPEMEHH JIJIsl IPOBEICHUS TIPAKTHK C IepHOa-
MU y4eOHOTO BpEMEHH JJIsi IPOBEACHUS TEOPETHUECKUX 3aHATHH, MPOJOIKUTEIHLHOCTD MPAKTUKU
HCYHCIIIETCS TOJIBKO B aKaJIEMHUYECKUX Yacax.

K unbM Gopmam 006pazoBarenbHOM OESTEIBHOCTH MPU MPOXOXKICHUU MPAKTUKH OTHOCATCS:

— O3HAKOMJIEHHE C TEXHUKON 0€3011aCHOCTH;

— U3y4eHHe TEXHUUECKON TOKyMEHTAIMU MPOPUIBHON OpraHu3alluy;

— BBINIOJIHEHUE O0Y4YaIOIMUMCS MHAUBUAYATBHOTO 3aaHUs TI0J] PYKOBOJACTBOM PYKOBOJIUTE-
JIs1 MPaKTUKH OT MPO(HUILHON OpraHu3aluu;

— BBITIOJTHEHNE 00YYarOIIMMCS MHANBUYaTbHOTO 3a/IaHNs;

— COCTaBJIIeHHE 00yJaloIUMCsl OTYETA 10 MPAKTHUKE.

6 CTpykTypa M cojep:KaHNe NPAKTHKH

OOyuarommuecs B MEPUO MPOXOKISHUS MPAKTUKK BBITOTHSIIOT WHAMBHUIyalbHBIEC 3a/IaHUS,
IPEIYCMOTPEHHBIE MTPOTPAMMOI TPAKTHUKH, COOIIOAAIOT MpaBHia BHYTPEHHETO pacropska opra-
HU3allKMU, Ha 06a3e KOTOPOW MPOBOJUTCS MPaKTHUKA, COOMIOIAIOT TpeOOBaHUS OXPaHbBI TPyAa U IO-
JKapHOI 0€3011acHOCTH.

1. PaccMoTpeTs OCOOEHHOCTH YIpaBICHHS TPYJOBBIMU PECYpPCaMH TMPOMBIIIEHHOTO
NPEAIPUATHSL.

2. JlaTh XapaKTepUCTHKY OCHOBHBIX 3KOHOMHYECKHX PECYpPCOB MPOMBIIUICHHOTO Mpe-
NPUSITHUS.

3. PaccMoTpeTh 0COOEHHOCTH CTPYKTYPHI YIIPABICHUS MPOMBIIUICHHBIM MPEATPUSTHEM.

4. Paccmorpersb nporiecc obecrieueHus: MPOMBIIIIIEHHOTO MPEANPUATHS TEXHUKON U ApY-
TUMH BHIaMHU CPEJICTB TPYy/a.

5. MByuuTh opraHuzanio TEXHOJIOIMYECKHUX MPOILIECCOB HA MPOMBIIIIEHHOM MPEIIPUATHH.

6. PaccmoTperh mporiecc aBTOMATH3aIMsl MPOIECCOB YIPaBICHHUS HAa MPOMBIIIJICHHOM
NPEAIPUATHH.

7. W3yuuth mpormecc (OPMUPOBAHUS, PACHPENCICHHUs] W HCIONB30BaHUS MPHOBUIM Ha
IMPOMBIIIJICHHOM IPCATIPHUATHUH.

8. BbIIBUTH OCHOBHBIC HAIPABIICHUS MOBBIIIECHUS PE3YIbTATUBHOCTU ACSTEIHLHOCTU MPO-
MBIIIJICHHOTO MPEATIPUATHUSA.

9. WM3yuuTh mpoliecc opraHu3alliy M YIpPaBIECHUS MApKETHMHTOBOW JESITENbHOCTHIO MPO-
MBIIUICHHOTO TIPEATIPHSITHSI.

10. M3yuuTh OpraHu3anuio cOLITOBOM NeSTEIbHOCTH MPOMBIIIICHHOTO PEAIPHUSTHUS.

11. BbIsIBUTH OCOOEHHOCTH OpraHU3AI|H MIPOIIECca PeaTM3alliy MPOMBIIUICHHOW MTPOIYKIIHH.

12. BbIsIBUTH 0COOCHHOCTH Y4eTa 3aTpaT Ha MPOMBIIUICHHOM MPEIIPUSTHH.
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13. Paccmotpets kinaccudukanuio u GopMUpoBaHUE OI0PKETOB Ha MPOMBIIIJICHHOM IpeI-
HPUATHH.

14. W3yuuTh opraHu3anuio nporecca 010 PKeTUPOBAHHUS.

15. M3yuuTts npouecc 1ieHoo0pa3oBaHus B IPOMBIIIEHHOCTH.

16. M3yuuTh OpraHU3anuio IIaHUPOBAHMS U TIPOTHO3UPOBAHUS B IPOMBIIUIEHHOCTH.

17. W3yuuTh npoluecc HanorooOI0KeHUs Ha IPOMBIIIIICHHOM NPEeAIPUATUI

18. PaccMoTtperh mporecc JTOKYMEHTHPOBAHMS YIPABICHUECKOW AEATENbHOCTH Ha MpO-
MBILIEHHOM MPEANPUITUN

19. PaccMoTpeTh 0OCOOCHHOCTH YIpaBIEHUS Kaue€CTBOM MPOMBIIIICHHOW MPOAYKIUH.

20. BbIBUTH OCOOEHHOCTH OpPraHU3alMM CHAOXKEHUYECKOU AEATENbHOCTH IMPOMBIIIIEHHOTO
NPEIIPUSATHSL.

Jrtanbl (Mepuobl) NPOBeIeHUs MPAKTUKH

Jransl (Mepuoabl)

Buasbi pador
NMPOBeIeHUsI MPAKTHKH

[IpoBenenue opranuzaMoOHHOTo codpaHus. IHCTpyKTaXx MO TEXHU-
ke 6e3onmacHoCcTH. Pa3paboTka MHAMBUYAJIIBHOTO 3aJaHMsL.

2 OcHoBHOM BrinosHeHne MHIMBUYaJIbHOTO 3a/1aHUS.

CocraBieHne 0T4éTa 110 MPAKTHUKE. 3alUTa OTYETA IO IPAKTUKE
(muddepeHmpoBaHHbIN 3a4eT).

1 Opranu3anuoOHHbII

3 3aKITFOYATEIIbHBINA

7 (I)OpMLI OTYETHOCTH 110 IPAKTUKE

[IpomexxyTouHasi arrectaiusi 00y4aromierocs Mo MpakTuke mpoBoautcs B Gopme nudde-
PEHLIMPOBAHHOTO 3aueTa (3ayeTa C OLIEHKOI), B X0/I€ KOTOPOrO OCYIIECTBIISIETCS 3aluTa o0ydaro-
mMMcsl oT4eTa mo npaktuke. [llkama cOOTBETCTBHS OLIEHOK B CTOOAIILHOM U aKaJIeMUYECKOW CH-
CTEMax OLCHUBAHUWA PC3YyJILTATOB O6y‘~I€HI/I$[ IIpH MMPOXOXKACHUHN ITPAKTUKH MPCACTABJICHA HHUKC.

Cucrema oueHUBaHUS
Ouenku
pe3yJabTaToB 00y4eHHs
CrobajutbHas cucTeMa OLIEHUBAHUS 0-39 40 - 60 61 —-80 81 -100
AkaneMuyeckas cucrema ornieHnBanus | Heymone- | YmoBierBo-
N Xopouio OTanuHo
(muddepeHImpOBaHHBIN 3a4€T) TBOPUTEJIBHO | PUTEIIBHO

TpeOoBanus Kk 0TYETY 110 NPAKTHKE

1. TUTyIBbHBIN JIHCT.

2. YueTHas KapTodKa C OT3BIBOM PYKOBOJIUTENS TPAKTHKH.

3. Conepxanue.

3.1 Benenwue (ompenenseTcss 3HAYMMOCTh MPAKTHKH MO MOIYYSHUIO TPOQPEeCcCHOHATHHBIX
YMEHUH U OmbITa NPOPECCUOHATBHOMN JAEATENIbHOCTH Il MOJATOTOBKH CTYJIEHTa, 00yJaromerocs mo
HanpasneHuto 38.03.02 «MenemxmenT» npopuis «MeHeTKMEHT (B MallTMHOCTPOEHUH)», POpMYy-
JUPYIOTCS LIEIb U 3a/1a4d MPAKTUKH, 00OCHOBBIBAETCS BHIOOP 00BEKTa U MpeaMeTa HCCIe0BaHus,
OIMCHIBAIOTCS OCHOBHBIE METO/IbI M PUEMBI, KOTOPbIE€ OBUIH UCITOJIb30BAHBI).

3.2. OcHOBHas 4acTh:

3.2.1. JlaTe 00IIyIO XapaKTePUCTUKY MPEIIPUATHS (OpTaHU3aINHN) - 00bEKTa HCCIICIOBAHMS.

3.2.2. VI3yunTh Xapakrep AEATENHOCTU MPEANpUsATHs (OpraHu3aluu), HOMEHKIATYpy BbI-
myckaeMol MpOJYyKIIMH, €€ Ha3HAUYeHHUE.

3.2.3. Pazniesn, BHIOTHEHHBIM B COOTBETCTBUY ¢ UHIMBUIYAJIbHBIM 33JJaHUEM.

3.3. 3aximroueHre (OCHOBHBIE BBIBOJBI IO MPOJICITAHHON paboTe, ompejesieHue, HACKOJIBKO
IIOJIHO pEAJIN30BaHbI 1I€JIb U 337a4l IPAKTUKH).

3.4. bubnuorpaduyeckuii CIIUCOK.

3.5. [Ipunoxenus.



OO0s3aTenbHO BKIIOUEHHE B OTYET rpadukoB, Tabmui, nuarpaMM. Bo3MOXKHO BKIIOUEHHE
dboTorpaduii, CXeM H T.II.

OTueT Mo MpaKTHKE MO MOJIYYSHUIO MPO(YECCHOHATBHBIX YMEHHUH U OIbITa MPOpECCHOHATb-
HOM JIEATEILHOCTH JIOJIKEH ObITh 0()OPMIIEH B COOTBETCTBUU CO CIIEIYIOIIUMH TPeOOBAaHUSIMHU.

Otuer odopmisiercss B coorBerctBuU ¢ ['OCT 7.32-2001 Ha cOpOUIIOPOBAaHHBIX JIUCTAX
dopmara A4 (TOCT 2.301-68). TekcT MODKEH OBITh HAMCAH CTPOTO HAYYHBIM S3BIKOM, B HEM HE
JIOJDKHBI JIOMYCKAThCSl TPAMMATHUECKUE, MyHKTYAIIMOHHBIE, CTHJIUCTHYECKUE OIIMOKH U OTIEYATKH.

TexcT nomkeH ObITh HAOpaH Ha KOMIBIOTEPE B TEKCTOBOM pefakTope Word ¢ coburonenrneM
CIIETYIOIINUX TPEOOBAHMIA:

- mpudt - Times New Roman, pasmep mpudta — 14. Ilons: nesoe — 2,5, npaBoe — 1,5,
BEepXHEE U HIbKHee — 2 cM. AO3atHbiit oteTymn — 1,25. Mexcrpounslit uaTepBan — 1,5;

- COKpallleHHE CJIOB, KpOMe OOIETPUHSATHIX, HE TOMYCKAeTCs;

- KaX/1as IJ1aBa OT4ETa Mo MPaKTUKE JTOJDKHA HAUMHATHCS C HOBOHM CTpaHUIIbI, HA3BaHUE Mapa-
rpadoB (IyHKTOB) - ¢ ab3ana. [loguepkrBaHre HAMMEHOBAHUS TJ1aB U MaparpagoB HE JOMYCKaeTCs;

- HE pa3penaeTcsi pa3Menarh 3aroJIOBKM U MO3ar0JIOBKM B HWKHEH 4acTH CTPAHUIIBI, €CITN
Ha Hel He 6oJiee 4-5 CTPOK MOCIEAYIOUIEro TEKCTa,

- HyMepanus CTPaHUI] JOJDKHA OBITh CKBO3HAs, MPOCTABIISCTCS B MPABOM BEPXHEM YTy
cTpaHulbl apabckumu nudpamu. [lepBoit cTpanuiiell SBIsSETCS TUTYIBHBIN JUCT, HA KOTOPOM HO-
Mep CTpaHHIIbI HE TPOCTABIISAETCS;

- (opMyIBI BIMCHIBAIOTCS C TIOMOIIBIO peaakTopa ¢Gopmynn. 3HaueHHUE CUMBOJIOB M YHCIIO-
BBIX KOX(PPHUIIMCHTOB JOJDKHBI OBITH MPUBEACHBI HETTOCPEICTBEHHO 10 (OPMYIIOi, ¢ HOBOH CTpO-
KU B TOM K€ MOCTIeI0BaTENIbHOCTH, B KaKOil OHU MpuBeaeHbI B (hopmyre. [lepBas cTpoka noscHeHus
HaYMHAETCs cJIOBOM 'rzie" 0e3 aBoeTouns nociie Hero. @opmysibl JOIKHBI HYMEPOBATHCS B Mpee-
nax pasjaena apadbckumu nudpamu, Harpumep: (3.6);

- IPU TIPUBEACHUHU IU(PPOBOTO MaTepHasia JOJDKHBI HCIIOIB30BATHCS TOJIBKO apadckue mud-
pBl, 32 MCKIIOYEHHEM OOLICTIPUHITON HyMepaluu KBapTajJoOB M MOIYroAui (0003HAYaIOTCS pUM-
ckumu mppamu). KommuecTBeHHbIE YHCTUTEIbHBIE B TEKCTE JAOTCA 0€3 Ma/eKHBIX OKOHYAHHA.
Taxue 3HaKy, kak Ne, §, % muuIyTcst TONABKO NMpH HU(POBHIX WM OYKBEHHBIX BeIMUMHaX. B Tekcre
UX CleIyeT MHucaTh TOJbKO cioBamu: "Homep", "maparpad", "mpoueHt". Marematnyeckue 3HaKu
Mt NN "=" g apyrye MCToNb3yI0TCS TONBKO B (hopMynax. B TekcTe ux cieyer nucath CIOBaMu:
"mmoc", "Munyc", "paBHo" U T.1I.;

- BBIIIOJTHEHHE PUCYHKOB U CXEM MPOU3BOAMTCS ¢ rmomoibio Microsoft Excel. Pucynku ny-
MEpYIOTCS TIOCIIEIOBATENBHO B Mpeeiax pasziena apadCKuMU IH(paMu, U COMPOBOKIAIOTCS MO~
PUCYHOUHBIMH MOANMUCAMHM, Hanpumep, "Pucynok 1.1 — JluHamMuKa BBIPYYKH OT pealu3aluyu Mpo-
nyknuu 3a 2014-2018 r.r.". Ha Bce puCyHKH JOJKHBI OBITH CCBITKH B TEKCTE;

- TaOJIUIBl JTOJDKHBI HYMEpOBAaTbCs B IMpejeiax KaXAoro pasjena apaOCKuMHU Iudpami,
Hanpumep, «Tabmuua 1.3». Takas HagnuCh HaYMHAETCS C IPABOrO BEpXHEro yria tadbnuusl. Hike
10 IIEHTPY MoMelaeTcs Ha3BaHue TalOiuibl, Hanpumep, «OCHOBHBIE MOTPEOUTENN MATMHOCTPOU-
TEJBHOW MpOoAyKIHmy». Tabnuia pazMeniaercs mocie MmepBoro ynoMuHanus B Tekcre. [lpu ccbuike
Ha TaOJUIy B TEKCTE yKa3bIBaeTCs ee MOJHbIN HoMmep, HanpuMmep: (Tabm. 1.3). Eciu otuer conep-
KHT MHOTO TaOJIHIl MK OOJBIINE TaOIHIIBI, TO OHU BBIHOCSATCS B IIPHIIOKEHHUS.

Vcnonp30BaHHBIE BO BpeMsl MOJTOTOBKHM OTYETA JUTEPATYpHbIE HCTOYHUKH YKa3bIBAIOTCS B
KOHIIE TEKCTa Mepeji MPUIoKEHUEM Mo/1 3aroioBkoM "bubnuorpadudeckuii cnucok".

B cniucok nuteparypsl cienyer BKIOYAaTh BCE MCIOJIb30BaHHBIE UCTOYHUKH, BKIIOYAs PY-
KOTIMICHBIE, B CIIIYIOIIEM TTOPSIIIKE:

- ykassl [Ipe3unenra PO; 3akonsl PO; nocranosnenus llpasurenscrea PO;

- HOpMaTHBHBIE JOKYMEHTHI U aKThI;

- yueOHUKH, yueOHbIE TOCOOHs, MOHOTpapHH, aHATUTUYECKHE 0030pbl, CTaThU B MEPUOIH-
YeCKHX HM3JIaHUSX, CIEIHaIbHAas JIUTEpaTypa, B TOM YHCIIEC MATOTHPAKHBIE TOKYMEHTHI, JICKIIHH,
METOANYECKHE Pa3pabOTKH, OTYETHl O HAyYHO-HCCIEI0BATEIbCKONW paboTe W Mp. UCTOYHUKH WH-
dbopmariu (B asihaBUTHOM MOPSIIKE);

- HHTEPHET-UCTOYHUKH.
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Kaxxapiii nurepaTypHbIi HCTOYHUK OTPA)KaeTCsl B CIIEAYIOIIEM IOPSIKE:

- IOPSAAKOBBI HOMED B CIIHMCKE;

- (hamuITHsl ¥ MTHUIMATIBI ABTOPA;

- Ha3BaHMe KHUTU (Ha3BaHUE CTAaThbU, Ha3BaHUE COOPHHUKA, XKypHalla, ero HOMep);

- U3JaTEJIHCTBO (HAUMEHOBAHKUE OPTaHU3AIIUN );

- MECTO U T'OJl BBIITYCKA;

- KOJIMYECTBO CTPAHUL.

Onucanue 3JIEKTPOHHBIX PECYPCOB JIOKAJIBHOTO U YJaJIeHHOro noctymna perynupyercs 'OCT
7.82 -2001 «bubmuorpaduueckas 3anuck. bubauorpadguueckoe onucaHue MEKTPOHHBIX PECYPCOBY.

[Ipu ccpiike B TEKCTE Ha UCTOYHUKH MH(OPMALIMU MPUBOISAT MOPSAIKOBBIM HOMEp MO CIUC-
Ky JIUTEPaTyphbl, 3aKIIOYCHHBIC B KBaJJpaTHbIC CKOOKH U HOMEpa CTpaHull, Hanpumep: [4, c. 24-31].

[Ipunoxxkenus opopmiAlOTCA Kak MPOAOIKEHHE OTYeTa Ha MOCIEIYIOIIMX €ro CTpaHuIax.
Kaxnoe npuinoxeHue HaYMHAETCS ¢ HOBOM CTPAHUIIBI U COMPOBOKIAETCSA 3arojioBKOM. B mpaBom
BepxHeM yriy nuiiercs cioBo "[TPMJIOXXEHUE" u yka3piBaeTcs ero HoMep apabckumu 1udpamu,
Hanpumep, [IPUJIOXXEHUE 2. Eciau npunoxeHue 04HO, TO HOMEp €ro He CTaBUTCSL.

OTtyeT paccMaTpuBAETCS U BU3UPYETCSI PYKOBOJAUTENIEM IIPAKTUKH.

Otuer B pacrie4aTaHHOM U IIPOLIUTOM (CKPEIUIEHHOM) BapHAHTE MPEAbSABIAECTCS KOMUCCHHU IO
npuemy auddepeHIpoBaHHOTO 3a4eTa M0 MPAKTUKE MO MOTyYSHHUI0 TPOPECCHOHATBHBIX YMEHUN U
OITTbITa MPO(ECCHOHATBHON IESTENFHOCTH. 3a4eT MPeyCMaTpUBAeT KPATKUI JTOKIIA]l CTYACHTA.

B noknane orpaxarorcs pe3ysiabTaThl BBINOJIHEHUS MPOTrpaMMbl MPAKTHUKU 0 MOJYYEHUIO
MpOoECCHOHAIIBHBIX YMEHHUH U OMbITa MPOGECCHOHATBHON IEATEIbHOCTH U BBISBICHHBIX TEHACH-
U B pa3BUTHH PACCMATPUBAEMBIX OTPACIU U HMPEANPUITHS (OpTraHU3AIHH).

8 ®oHa OLEHOYHBIX CPEACTB VISl MPOBEICHUNA MPOMEKYTOYHOM aTTecra-
MU 00YYAKOIIMXCH M0 MPAKTHKE

Huxe npuBenieH nepedyeHb KOHTPOJIBHBIX BOIIPOCOB U (WIJIN) 3a/laHui, KOTOPBIE MOT'YT OBITh
IpeUIOKEHbl 00ydJarolieMycsl B paMKax 3allldThl OTYeTa Mo mpakTuke. OHU MO3BOJSIOT OLEHHUTH
JOCTHXKEHUE 00yJarouMcs IIIIaHUPYEMbIX pe3yIbTaToB 00yueHusl, yKa3aHHBIX B pasjene 3.

IlepeyeHb KOHTPOJILHBIX BONPOCOB U (MJIM) 3aaHU I
OxapakTepu3yilTe CUCTEMY YNPaBJICHUS HAa IPEAIPUITHH.
Onummre YJKOHOMUKO-(DMHAHCOBbBIE MTOKA3aTeNN AEITEIbHOCTH IPEIITPUSITHS.
Kakue noapasneneHus BXOAAT B OpraHU3alMOHHYIO CTPYKTYPY MPEANPUATHSA?
Kakue metop! ciiefyeT uCIob30BaTh MPY BHIIOIHEHUH aHAIN3a Pa3BUTHS IPEANIPUATHSA?
OnumuTe KOHKYPEeHTHYIO cpelly, B KOTOpoil paboTaeT npeanpusTue.
OxapaxkTepu3yiTe CTpyKTypy NOTpeOICHUS HA TPEANPUITHH.
Onennte ypoBeHb MEXaHOBOOPYXEHHOCTHU TPYy/la HA IIPEAIPUITHN.
Onumure GyHKIUOHATIBHYIO CTPYKTYPY IPEITPUSITHS.
Kaxue metoap! NpUHATHS yIIPaBICHUECKUX PELIEHUIN HCIIONIB3YOTCA?
10 UTto BKIIIOYAIOT aIMUHUCTPATUBHO-TIPABOBbIE METO/IbI YIIpaBJIeHUS?
11. OnumuTe OCHOBHBIX MOTPeOUTENEH MPOIYKIUHU MPEATIPUSITHUS.
12. Kakre MOTHBHPYIOIIHE MEPOTIPUATHS PEATH3YIOTCS HA MIPEIIPUATHI?
13. Ouennre 3pHeKTUBHOCTh UCIOIB30BAHUS OCHOBHBIX (DOH/IOB.
14. OxapakrepusyiiTe HOMEHKJIATYypy BBIITYCKaeMOM MPOAYKIIMU Ha MPEAIPUITUH.
15. Kakue MeToibl yIpaBiaeHHs IEPCOHATIOM HCTIONIB3YIOTCS?
16. KakoBa cTpyKTypa 3aTpat Ha MpeIpUsTHH?
17. Ouenure >3pPeKTUBHOCTD AESATEIHHOCTH YIIPABIEHYECKOTO MEPCOHAIA.
18. Kakue n3BecTHBI OpraHU3aI[IOHHBIE CTPYKTYPHI YIIPABICHUS?
19. Oxapakrepu3syiite BUA AeSITEIbHOCTH MPEIIPUSTHS.
20. JlaiiTe ka4yecCTBEHHYIO U KOJUYECTBEHHYIO XapaKTEPUCTUKY MIEpPCOHAsa MPETPUATHUS.
21. OnieHUTE MECTO MPEANPUSITHS B CTPYKTYPE OTPACTH.
22. OuennTe (UHAHCOBOE COCTOSTHUE TIPEATPUSTHSL.

LCoNoOARWNE



9 Onucanne MaTepuaJIbHO-TeXHHYECKOH 0a3bl, HeOOXOAMMO 1Jisl POBe-
JAeHHUS MPAKTHKH

Jlnst mpoBeieHHsI MTPAKTUKK HUCIOJIb3YeTCsl MaTepuaibHO-TeXHUYecKas 0a3a kadenpol «Du-
HAHChl U MEHEKMEHT», €€ ayIUTOPHbII (DOHI, COOTBETCTBYIOIIUI NEHCTBYIOIIUM CaHUTAPHBIM,
NPOTHBONOXAPHBIM HOPMaM U TpeOOBaHUAM K TEXHUKE 0€30IMacCHOCTH.

Kadenpa obmagaer mapkoM KOMIBIOTEPHOIO OOOPYAOBaHMs, MO3BOJIAIOLIMM IIPOBOAUTH
IPOM3BOJICTBEHHYIO MPAKTHKY.

Hannune 4 KOMIIBIOTEPHBIX KJIACCOB C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOI'PAMMHBIM
o0ecrieyeHrneM, MO3BOJISIET 0OecreuynBaTh CBOOOMHBINA JOCTYN OOYYarOMIMUXCsl K BBIYUCIUTEIHHON
TEXHUKE JJIS €€ IIMPOKOro NMPUMEHEHHs IpH paboTe HaJ MOCTABICHHBIMM 3aJadyaMH MPOU3BOJ-
CTBEHHOU ITPAKTHUKHU.

10 Ilepeuenb y4eOHOM JHMTEepaTypbl H pecypcoB HHPOPMANMOHHO-
TeJIEKOMMYHHUKALMOHHON ceTu «VHTEepHeT», HEOOXOAMMBIX IJIA NPOBEICHUSA
NPAKTUKH

OcHoBHas1 JiuTEpaTypa

1. Kommankwmii B.W. [InanupoBanue u opraHu3anusl HAyYHBIX HWCCIICIOBAHUHN [ DIEKTPOH-
HBII pecypc]: yueOHoe mocobue / Komnankuit B.W., Jlorunos C.B., Komnankwuii I'.B. — Dnektpos.
TEeKCTOBbIC JaHHbIe. — PocroB-Ha-llony: ®enumkce, 2014. — 205 c¢. — Pexwum pgocryma:
http://www.iprbookshop.ru/58980.html. — D5C «IPRbooks».

2. Ky3neno M.H. OcHOBBI HayYHBIX UCCIICIOBAHMM [ DIEKTPOHHBIN pecypc]: yueOHoe mo-
cobue mis OakanaBpoB / KysneunoB M.H. — DnexTpoH. TekcroBsle naHHble. — M.: JlamkoB u K,
2017. — 283 c. — Pexxum nocryma: http://www.iprbookshop.ru/60483.html. — 9BC «IPRbooks.

3. Jlanuna T.II. YuebHo-uccnenoBaTenbckas paboTa CTYACHTOB [DIEKTPOHHBINH pecypc]:
naboparopHublil npaktukym / Jlanuna T.I1., BeutomoBa E.A. — DnekTpoH. TEKCTOBbIE JaHHbBIE. —
KemepoBo: KemepoBckuii TeEXHOIOTMUECKUI HHCTUTYT MUIIEBOI mpombiiuieHHocTH, 2014. — 99 c.
— Pexxum noctyna: http://www.iprbookshop.ru/61283.html. — 3BC «IPRbooks».

4. lxnsp M.®. OcHOBBI HayYHBIX UCCIIEOBAaHUH [DNEKTPOHHBIN pecypc]: yueOHoe moco-
6ue nns OakanaBpos / Llxmsp M.®. — DnexTpoH. TekcToBble faHHbIe. — M.: Jlamkos u K, 2016. —
208 c. — Pexxum noctyna: http:// www.iprbookshop.ru/60482.html. — 9bC «IPRbooks».

JonoHUTeILHAS JTUTEPaTypa

1. benserckuit M.K. MapkerunroBoe wuccienoBanue. Madopmanus, aHaau3, TPOrHO3
[DnekTpoHHBIH pecypce]: yueoHOe mocodue / benseckuii M.K. — DIeKTpOH. TEKCTOBBIC TaHHBIC. —
M.: ®unancel u craructuka, 2014. — 320 ¢. — Pexxum pocryna: http://www.iprbookshop.ru/18814.
— OBC «IPRbooksy, o mapoto.

2. JmutpueB M.H. MeTomonorust 1 METOIMKA MCCIEIOBAHNN B KOHOMHUKE [ DIIEKTPOHHBIN
pecypc]: yuebroe nocooue / JiImurpues M.H. — DnekTpoH. TekcToBble naHHble. — HukHuii HoBro-
poa: Huxeropoackuit rocynapcTBeHHbI apXUTEKTYpHO-CTpOUTENbHBIN yHUBepcuter, DbC ACB,
2014. — 93 c. — Pexxum noctyna: http://www.iprbookshop.ru/30814.html. — 5bC «IPRbooks».

3. PommonoBa H.B. Metoapl mccienoBanuss B MeHeKMeHTe. OpraHu3aius HCCieIoBa-
TeNbCKOU nesiTenbHOCTH. Monynbs 1 [DnekTpoHHBIH pecypc]: yueOHuk / Poqnonosa H.B. — Dnek-
TpoH. TekcTtoBblie nanHbie. — M.: IOHUTU-JAHA, 2012. — 415 c. — Pexum npocryma:
http://www.iprbookshop.ru/12865. — 3bC «IPRbooksy, mo maposito.

4. Ca¢un P.I'. OcHOBBI HayyHBIX HccheaoBaHud. OpraHuszanus U IUIAaHWPOBAHUE DKCIIe-
puMeHTa [DneKTpoHHbIN pecypce]: yueoHoe nocodbue / Cadun P.I'., UBanoB A.U., Tumepbaes H.D.
— DJIEKTpOH. TEeKCTOBbIE AaHHbIe. — Ka3zanb: KazaHCkuil HallMOHAIBHBIN MUCCIEA0BATEIbCKUN TEX-
Honmornyeckuit yauBepcurer, 2013. — 154 c¢. — Pexxum poctyma: http://www.iprbookshop.ru/
62219.html. — 3BC «IPRbooks».
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5. HlyroB A.W. OcHOBBI HayYHBIX UCCJICIOBAHMN [DIEKTPOHHBIN pecypc]: yueOHOe Mmoco-
oue / llyroB A.U., Cemukonenko FO.B., HoBonucHseiii E.A. — DieKTpoH. TEKCTOBBIC JTaHHBIC. —
benropon: benropojckuii rocyaapCTBEHHBIM TexHosornueckuii ynuBepcurer uM. B.I'. Ilyxosa,
ObC ACB, 2013. — 101 c. — Pexum pgocryma: http://www.iprbookshop.ru/28378. — DBC
«IPRbooksy, mo mapoito/

6. FOpacoB A.B. MHTepHET-MapKeTHHT [DIEKTPOHHBIN pecypc]: yuebnoe nocodue / FOpa-
coB A.B., IBanoB A.B. — DnekTpoH. TekcToBbIe NanHbie.— M.: ['opsiuas nunus - Tenexkom, 2012. —
246 c. — Pexxum noctyma: http://www.iprbookshop.ru/11987. — O9bC «IPRbooks», o mapoo.

Pecypchbl mHpOPMAIIMOHHO-TEJIeKOMMYHUKAMOHHOM ceTH « UHTEepHET»

1. Koucrurynus Poccuiickoit @enepanuu / CripaBoynas npaBoBasi cuctema KoHCynbTaHT
[Troc.

2. TD'paxnanckuii konekc P® / CripaBounas npaBoBas cuctema Koncynsrant [Tmroc.

3. bromxernsiii kogekc Poccuiickoit ®denepanuu / CripaBouHas mpaBoBasi cuctema KoH-
cynbTanT [Lroc.

4. Odunuansuas Poccus. CepBep opranoB rocyaapcTBeHHOU Biactu Poccuiickoit ®ene-
paumu: opuIMaNbHBINA caiiT [DnekTponHsii pecypc]. URL: www.gov.ru.

5. ®epnepanbHas cinyx0a rocyJapCTBEHHON CTaTUCTHKHU: O(PULMANBHBIA CalT [DIIeKTpOH-
ueiii pecypc]. URL: http://www.gks.ru.

6. MunuctepctBo ¢uHancoB Poccuiickoit denepanuu: opuunuanbHbli caT [DIEKTPOH-
HbIi pecypc]. URL: http://www.minfin.ru.

7. MHHHCTEPCTBO pervoHabHOTO pa3BuTHs Poccuiickoit denepanuu (Munperunon Poc-
cun): opUIKANBHBIN caiiT [DnekTponHbIit pecypc]. URL: http://www.minregion.ru.

8. MHMHHUCTEPCTBO TpyAa M COLMAIBHOM 3aIUThl HAcCENIEHUs: OQUIMATIbHBIA CalT [Dek-
TpouHbIi pecypc]. URL: http://www.rosmintrud.ru.

9. Tynbckas obnacTHas ayma: oQHUIMAIBHBIN caifT. [DnexTponHblid pecype]. URL:
http://www.tulaoblduma.ru/.

10. ITopran IIpaBurensctBa Tynbckoi oGsacT: o(UIMANBHBIA caiiT. [DIEeKTPOHHBIN pe-
cypc]. URL: http://www.tularegion.ru/.

11. DnextponHsiit untaneHblil 3an “BUBJIMOTEX”: yuebnuku aBtopoB Tynl'Y mo Bcem
nucnuuinHam. — Pexxum goctyna: https://tsutula.bibliotech.ru/, mo maposto. — 3arn. C skpaHa.

12. 3BC IPRBooks yHuBepcanbHas 0a3zoBas KOJUIGKIMS H3daHuWil. — Pexum moctyma:
http://www.iprbookshop.ru/, mo maporo. — 3ari. ¢ sxpanal/

13. Hayunas OnekrponHas bubnuoreka eLibrary — 6ubinoreka 351eKTpOHHON NEpUOTUKH.
Pexxum noctyna: http://elibrary.ru/, o maposro. — 3ari. ¢ skpaHa.

14. HOb KubepJlennnka Hay4qHas 3J€KTPOHHAs OMOIMOTEKa OTKPHITOTrO A0CcTyna. — Pexum
noctyna: http://cyberleninka.ru/, ceo6oansbIit. — 3ari. ¢ sKpaHa.

15. EnuHoe oKHO jJocTyna K 00pa3oBaTeIbHBIM pecypcaM: nmoprai [DIeKTpoHHbIH pecypc].
- Pexxum noctyma: http://window.edu.ru. — 3ars. ¢ skpaHa.

16. UndopmanmonHslii ouzHec-noprai. — http://www.market-pages.ru/ias/18.html.

17. AAMUHHCTPAaTHBHO-YIIpaBIeHYECKUI mopTai. — http://www.aup.ru.

11 IMepeyenb MHGPOPMAIMOHHBIX TEXHOJIOTHiA, NCIOJIb3YyeMbIX NIPH NMPOBe-
JCHUM MPAKTUKH, BKJIKOYas MepeYyeHb NMPOrPaMMHOro odecrniedyeHusi 1 uHdop-
MAaIMOHHBIX CIIPABOYHBIX CHCTeM (IIPH HEOOXOAMMOCTH)

[Taker oducHbIx nprinoxeHui «MoitOducy.

TexcroBslit pegakTop Microsoft Word.

[Tporpamma my1st paboThI ¢ AJIeKTPOHHBIMU Tabmmmamu Microsoft Excel.
[Tporpamma nmoaroroBku npe3eHtanuii Microsoft Power Point;
Komnerorepnas cripaBounas nmpaBoBas cucrema Koncynprant Ilmroc
Nudopmanmonno-npaBoBas cuctema [ apant
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