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1 Heab 1 3a7a4u NPOXOKAEHUS MPAKTUKH

Lenbro MPOX0XKICHHS TPAKTUKH SBIISETCA (POPMUPOBAHUE Y CTYACHTOB NMPO(HECCHOHAIBHBIX
YMEHUH M HaBBIKOB, & TaK)K€ OIbITAa NMPO(ECCHOHAIBHON AEATENIBHOCTU Ul OpraHU3allMOHHO-
yIpaBJIeHYeCKOH, THPOPMALMOHHO-aHATUTHYECKON M MPEIIPUHIMATEIBCKON NeSTEIbHOCTH, PH-
o0OpeTeHre HaBBIKOB CAMOCTOSITENIbHON paboThI IpU MOUCKE U 00paboTKe ynmpaBieHuecKoi nHpOp-
MallMH4 B LeJAX Pa3pabOTKU YIPaBIEHYECKHX PELICHUH.

3agayamMu POXOXKICHHUS MIPAKTUKH SBIISIOTCS:

- U3y4YeHHE U YydacTHe B pa3pabOTKe OPraHMU3aLMOHHO-METOJIMYECKUX U HOPMATHUBHO-
TEXHUYECKHUX JIOKYMEHTOB JJIsl PELICHUs OTIENbHBIX 3a/1a4 YIpaBJIECHUS B OPraHU3alMU [0 MECTY
NPOXOXKICHHUS IPAKTUKH;

- cO0p HEOOXOMMBIX MaT€pPHAJIOB M JOKYMEHTOB Ul BBIIIOJHEHUs KypCOBBIX pabOT U BBI-
MyCKHOW KBJTM(DUKAIIMOHHOW PabOTHI.

- pa3BUTHE CIIOCOOHOCTEW CTYAEHTa K CAMOCTOSITEILHOU NESTEIbHOCTH B cepe yrpasie-
HUS: OPraHU3aTOPCKUX, AHATUTHYECKUX, KOMMYHUKATUBHBIX, UCCIIEOBATEIbCKUX, CAMOOPIaHn3a-
LMY U CAMOKOHTPOJIS;

- pa3paboTKa MPEUIOKEHUI MO COBEPIICHCTBOBAHUIO HAINPABIICHUH NEATEIbHOCTH MEHe-
JDKEpa HU3LIETO U CPEIHEro YPOBHEH yrpaBiieHusl B OpraHU3aluu;

- opMHpOBaHUE M PAa3BUTHE Y CTYJACHTOB NPOPECCHOHATHHO 3HAYMMBIX Ka4eCTB, yCTOWYH-
BOI0 MHTEpeca K NMpo(hecCHOHAIbHONW yNpaBlIeHYECKOH AeATeNbHOCTH, NOTPEOHOCTH B camoo0pa-
30BaHUU;

- ¢popMUpOBaHUE 3HAHUNW U YMEHHI IO OBJIAJICHUIO METOAAMHU U METOJUKAMU MpPOBEJE-
HUSl aHAJIUTUYECKOTO MCCIIEI0BAHUS, UCIOIb30BAHUSI COBPEMEHHBIX MH(GOPMALMOHHBIX TE€XHO-
JIOTHUM;

- (hopmupoBaHUE yMeHHUs1 00pabaThIBaTh MOJYyYEHHbIE PE3YIbTAThl UCCIEIOBAaHUs, aHATU-
3UpOBaTh U OCMBICIMBATH MX, UCIOJIb30BaTh MpPH PELUICHUHM OPTraHU3allMOHHO-YIPABIEHYECKUX
3aza4;

- O3HaKOMJICHHE ¢ (JOpMaMHU M MpHEMaMH OpraHu3aluu coopa UHGOpMaLuu (B TOM YHCIe
0 AJIEKTPOHHBIM KaTajoraM U 4epe3 UHTEPHET);

- BbIpabOTKa YMeHUM BecTu OmbOimorpapuyeckyro paboTy ¢ MPHUBJICYEHUEM COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOIOTUH;

- OCBOEHHE IPUEMOB Pa0OTHI C HOPMATUBHO-METOJUYECKUMH UCTOUHUKAMU U HOPMaTHUBHO-
NIPaBOBBIMU HCTOYHUKAMH;

- (hopMupoOBaHKE HABBIKOB MPEACTABICHUS UTOTOB MPOJIeIaHHON pabOThI B BUJIE OTYETA.

2 Bua, THN NPAKTUKH, cmocod (mpu Hajau4duu) U ¢popma (popmbl) ee mpo-
Be/leHUA

Bun npakTHku — mpou3BOJACTBEHHAS MPAKTHKA.

Tun npakTUKKU — OpraHu3aliOHHO-YIIpaBICHYECKas IPaKTUKA.

Crnioco0 npoBeieHHsI MPaKTUKU - CTallMOHapHas U (UJIK) Bble3THAS.

®opmbl TPOBEJEHUS MPAKTUKU — AUCKPETHO 0 BUAAM MPAKTHK - MYTEM BBIJCJICHUS B Ka-
JeHJapHOM y4eOHOM rpaduke HEMpepbIBHOIO Mepuoja yueOHOro BpeMEHH JUIsl IPOBEACHUS Kax-
JI0TO BUJA (COBOKYIHOCTH BUOB) MPAKTUKU (AJ11 0OUHOM (HopMbI 00yueHus); JUCKPETHO IO MEPHO-
JlaM TIPOBENEHHs] MPAaKTUK - IMyTeM 4YepeNOBaHHs B KaJCHIApHOM Y4eOHOM rpaduke MepHooB
y4eOHOTO BpPEMEHH ISl MPOBEICHUS MPAKTHK C MEPUOAaMU y4yeOHOTro BpeMEHH ISl MPOBEACHUS
TEOPETHYECKUX 3aHATUN (11 3209HOM (HOPMBI OOYICHUS).



4

3 llepedyeHs NMIaHUPYEMbIX Pe3yJbTATOB O0y4YeHHUS] MPH NPOXOKIEHUH
NPAKTHKH, COOTHECEHHBIX C IUVIAHMPYEMbIMH Pe3ybTATAMHU OCBOEHHS 00pa3o-
BATEJbHOU NMPOTrPaAMMbI

[lepedeHp mIaHUPYEMBIX PE3yIbTATOB O0YUYECHUS MPH MPOXOKIACHUU MPAKTUKUA, COOTHECEH-
HBIX C IJIAHUPYEMBIMU PE3yJIbTaTaMU OCBOCHHUS OCHOBHOW MpogecCHOHANbHONH 00pa3oBaTeIbHON
nporpamMmsl ((popMUpPYEMBIMU KOMIIETEHIMSIMU), YCTAHOBJICHHBIMU B OOIIEH XapaKTepUCTUKE OC-
HOBHOM Npo(hecCHOoHaIBHOM 00pa30BaTEIbHON NPOTrpaMMBbl, IPUBEAEH HIKE.

B pesynbrare npoxoxaeHus MPaKTUKU 00YJaIOLIHICS JOIKEH:

3HaTh:

1. TlpuHummnel paboThl B KOJJICKTHBE M COLMAIbHBIC, STHUUECKUE, KOH(ECCHOHAIBHBIE U
KYJIbTYPHBIC pa3inuus (ko0 komnemenyuu OK-5).

2. HopmaruBHBIE U MIPABOBbIE TOKYMEHTHI, UCTIOIb3YEMbIE B MPO(ECCHOHANBHOM JesATelb-
HOCTH (k00 komnemenyuu OITK-1).

3. CoumanpHyI0 3HAYMMOCTHh MPUHHUMAEMBIX OPTaHWU3AIMOHHO-YIIPABICHUYECKUX PELICHUI
(k00 komnemenyuu OITK-2).

4. OCHOBBI pacrpeie]ICHUS U JCJICTUPOBAHMS TIOJTHOMOYHNA C YI€TOM JINYHON OTBETCTBEH-
HOCTHU 3a OCYIIECTBIISIEMbIE MEPOIIPHUATHS O peaanu3aluu CTPATEerny yIpPaBICHHs YeIOBEYECKUMU
pecypcamu opraHusanuii (ko0 komnemenyuu OI1K-3).

5. 3aKOHOMEPHOCTH YIpPaBJICHHS OMEPAIIMOHHOM (MPOU3BOACTBEHHO) ESTEIBHOCTHIO Op-
ranusanui (ko0 komnemenyuu OITK-6).

6. CylHOCTh PHIHOYHBIX U CHENU(PHUUECKUX PUCKOB JJISl MPUHATHS YHIPABIECHUYECKHX pe-
HICHHH (k00 komnemenyuu ITK-15).

Ymers:

1. TonepaHTHO BOCHpPUHHUMAS COIMAJIbHBIC, STHUYECKUE, KOH(PECCHOHAIBHBIE U KYIbTYp-
HbIe pa3nuuus (koo komnemenyuu OK-5).

2. OpraHu30BBIBaTh TOWCK, aHAJIHW3 M WCIOJIH30BAHWE HOPMATHUBHBIX W TPABOBBIX JOKY-
MEHTOB B CBOCH MpodeCCHOHATBHOM AeITENLHOCTH (K00 komnemenyuu OITK-1).

3. Hecru 3a opraHn3aiMoOHHO-YIIPABIEHYECKHAE PEIICHUSI OTBETCTBEHHOCTH C MO3UIIHIA CO-
[MATBHOI 3HAYMMOCTH IPHHUMAEMBIX pelieHuil (ko0 komnemenyuu OITK-2).

4. TlmaHupoBaTh M OCYIIECTBIISATH MEPOTIPUSTHS IS PEATH3AIUNA CTPATETHU YIIPABICHUS
YEJIOBEUCCKHMH PECypcaMu OpraHu3anuii (koo komnemenyuu OITK-3).

5. Ilpunumarp peuieHus B ynpaBlI€HUH ONEPALMOHHON (TMPOU3BOJICTBEHHOM) NEATENbHO-
CTBIO OpraHu3aiuii (koo komnemenyuu OITK-6).

6. IlpoBoauTh aHANHM3 PHIHOYHBIX M CHENU(DUISCKUX PUCKOB Ui MPHHATHUS yIpaBlieHYE-
CKUX peleHuit (k00 komnemenyuu ITK-15).

Baaners:

1. CnocoOHOCTBIO paboTaTh B KOJUICKTHBE (K00 komnemenyuu OK-5).

2. HaBplkaMu MOMCKA, aHAIHM3a M UCTIOIh30BAHUSI HOPMATHBHBIX M TMPABOBBIX JIOKYMEHTOB
B CBOCH MPO(eCCHOHANBHOM NeATeTBbHOCTH (K00 Komnemenyuu OITK-1).

3. CrocoOHOCThIO HAaXOJUTh OPTAHHU3AIMOHHO-YIPABICHYCCKUE PEIICHUS (KOO KOoMHe-
menyuu OIIK-2).

4. CrocoOHOCTBIO TIPOEKTUPOBATH OPTaHW3AIMOHHBIE CTPYKTYPHI W y4acTBOBaTh B pa3pa-
0O0TKe cTpaTeruii yrpasJieHHs YeI0BEYECKHUMH PecypcaMu OpraHu3aiuii (koo komnemenyuu OITK-3).

5. Metonamu NpUHATHS PELIEHUI B YIIPaBJICHUU ONEPAllMOHHON (MPOU3BOICTBEHHOM) Jie-
STENILHOCTBIO OpraHu3aIuii (koo komnemenyuu OITK-6).

6. CrmocobamMu MPUHSATHS pPEelIeHHH 00 WHBECTUPOBAHUU M (PMHAHCHPOBAHUU (KOO KOMNe-
menyuu [1K-15).

[ToyHBIE HAMMEHOBAHMSI KOMIIETEHIIUI MPEACTABICHBI B OOMICH XapaKTepUCTUKE OCHOBHOM
npodeCCHOHAIBHON 00pa30BaTeIbHON TPOTrPAMMBIL.



4 MecTo IPAKTHKHU B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

IIpakTKa OTHOCHTCSA K BapUaTHBHOM 4acTH OCHOBHOW Ipo(ecCHOHAIBbHON 00pa3oBaTellb-
HOM IPOrpaMMBl.
IIpakTrka npoBoauTCs B 8 cemectpe.

5 O0beM NMPAKTHKH B 3aYeTHBHIX €IUHHMLAX U ee MPOAOKMTEIbHOCTH B
HeIeJIAX JJH00 B aKaJeMHUYeCKHX Yacax
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YenoBHbIe cokpamienus: J[3 — muddepeHnupoBaHHbIi 3a4der (3ader ¢ omenkoi); ATITIIT —
MPAKTHKA MPOBOAMUTCS TUCKPETHO IO MEPHUOAaM MPOBEACHUS MPAKTUK - MyTeM YepeOBaHUsS B Ka-
JeHIapHOM y4eOHOM TpaduKe epruoIoB YIeOHOTO BPEMEHH ISl IPOBEICHUS TIPAKTUK C ITepHOa-
MU y4eOHOTO BpEMEHH JJIsi IPOBEACHUS TEOPETHUECKHUX 3aHITHUM, MPOJOIKUTEIHLHOCTD MPAKTUKU
MCYHCIIIETCS TOJIBKO B aKaJIEMHUYECKHUX Yacax.

K unbIM popMam 006pazoBaTenbHOM AESTEIBHOCTH MPU MPOXOKICHUU TPAKTUKU OTHOCSTCS:

— O3HAKOMJIEHHE C TEXHUKON 0€3011aCHOCTH;

— U3y4eHHe TEXHHUECKOW TOKYMEHTAIMH MPOPIIbHON OpraHu3alluu;

— BBITMIOJTHEHUE O00YUYaIOMUMCSI MHAUBUAYATBHOTO 3aaHUs TI0J] PYKOBOJCTBOM PYKOBOJIUTE-
JISl MPaKTUKH OT MPO(HUILHON OpraHu3alnu;

— BBITIOJTHEHHE 00YYarOIIMMCS UHIUBUTyaIbHOTO 33/IaHNUS,

— COCTaBJIEHHE 00yJaloIIUMCsl OTYETA 10 TPAKTHUKE.

6 CTpyKkTypa M cojep:KaHNe NPAKTHKH

OOyuaromuecs B NepUO MPOXOKIEHHUS MPAKTUKK BBIIOJHSAIOT UHAUBHIyaJIbHBIE 3a/laHus,
IPeyCMOTPEHHBIE TPOrpaMMOil MPaKTUKHU, COOMIOAAIOT MpaBUila BHYTPEHHETO pacropsijika opra-
HU3aIMM, Ha 6a3e KOTOPOH MPOBOJIUTCA MPAKTHKA, COONIONAIOT TPeOOBaHUs OXpaHbl TpyJa U MO-
’KapHOI1 0e30MacHOCTH.

1. PaccMoTpeTb OCOOEHHOCTH YIIpaBJIEHUS TPYIAOBBIMH peCypcaMH IMPOMBIIUIEHHOTO
MPEITPUITHSL.

2. JlaTb XapaKTepHCTUKY OCHOBHBIX SKOHOMHYECKUX PECYPCOB IPOMBIIIICHHOTO TIPEATPHSTHSI.

3. PaccmoTpers 0COOEHHOCTH CTPYKTYPBI YIPaBICHUS MPOMBIIICHHBIM MIPEIIPUSTHEM.

4. Paccmorpertsb nporiecc oOecrieueHus: MPOMBIIIIEHHOTO MPEANPUATHS TEXHUKON U ApY-
TMMH BUJIAMHU CPEJICTB TPYIa.

5.  W3yunth opraHuzanuio TeXHOJOIHYECKUX MPOLIECCOB HAa IMPOMBIIICHHOM HPEANPUSTHH.

6. PaccmoTpers mporiecc aBTOMaTH3alUs IMPOIECCOB YIPABICHHUS HAa MPOMBIIIIICHHOM
HPEIIPUATHH.

7. W3yuuth mpouecc (OpMUPOBAHHUSA, PACHpPENEICHHUs] W HCIOIb30BaHHUS MPUObUIM Ha
IIPOMBIIIJIEHHOM IPEIIPUSTHH.

8. BbIIBUTH OCHOBHBIC HANPABJICHUS MOBBIIIEHUS PE3yJbTATUBHOCTU JCSTEIBHOCTH IMPO-
MBIIIIEHHOTO MPEANPUSITHUS.

9. MU3yuuTh mpolecc OpraHM3aldd M YINPaBJICHUS MAapKETHMHIOBOHM NESATEIBLHOCTBIO IMPO-



MBIIUICHHOTO TIPEITPUSITHUS.

10. MByuuTh OpraHu3amuio COBITOBOU EATEIHHOCTH MPOMBIIIIEHHOTO MPEANPHUSTHSI.

11. BbIsiBUTH 0COOEHHOCTH OpraHU3alMU MPOLIecca Pealn3aly MPOMBIIUICHHON MPOIYKIUH.

12. BbIsiBUTH 0OCOOCHHOCTH y4eTa 3aTpaT Ha MPOMBIIUICHHOM MPEIIPUSTHH.

13. PaccmoTtperh kiaccudukanuio u GopMupoBaHue OIOKETOB Ha MPOMBIIIJICHHOM MPE]I-
HPUITHH.

14. W3yuuTh OpraHu3anuio nporecca 010 PKeTUPOBAHHUS.

15. MByuuTts npoiiecc 11eH000pa30BaHUsI B IPOMBIILICHHOCTH.

16. M3yuuTh OpraHu3anuio IIaHUPOBAHHS U IPOTHO3UPOBAHUS B IPOMBIIUIEHHOCTH.

17. W3yuuTh nporuecc HaIOroo0I0KEHUS Ha TPOMBIIIIJICHHOM MPEIIPUSTHH

18. PaccmotpeTh mporiecc JOKYMEHTHPOBAHHUS YIPABICHUECKON NEATEIbHOCTH Ha Mpo-
MBIIUICHHOM TPEIPUSITUN

19. PaccMoTpeTh 0COOEHHOCTH YIPaBIICHUS KAU€CTBOM MPOMBIIIICHHOM MPOTYKIIUH.

20. BpissBUTH 0COOGHHOCTH OpraHU3alUU CHAOXKEHUYECKON AESITeTbHOCTH MPOMBIIIIIEHHOTO
TIPEITPHUSTHSL.

Jranbl (Nepuo/ibl) NPOBeAeHUs NPAKTHKH
Jransbl (Mepuoabl)
NMPOBeIeHUsl MPAKTHKH

Buab1 pador

[IpoBenenue opraHu3aMOHHOTO coOpanus. MHCTpyKTax Mo TeXHU-
Ke Oe3omacHocTH. Pa3paboTka WHAWBUYIHOTO 3aJaHHSL.

2 OcHOBHOM BrInonHeHne HHIMBHTYa IbHOTO 3a/IaHUSI.

CocrasiieHre 0T4€Ta MO MPAKTHUKE. 3amuTa OTYETA IO MPAKTUKE
(mud dhepeHMpOoBaHHBIN 3a4€T).

1 OpraHu3anoOHHbII

3 3aKIIOUUTELHBIN

7 (I)OpMLI OTYETHOCTH 110 IPAKTHUKE

[TpomexxyTouHasi arrectamusi 0OydarIIerocsi Mo MpaKkTHKe MpoBoauTcs B dhopme nudde-
PEHIIMPOBAHHOTO 3aueTa (3aueTa ¢ OIEHKOI), B X0J€ KOTOPOI0 OCYILECTBISETCS 3aliuTa o0ydaro-
mMcst oTdera no npaktuke. [1lkama cooTBETCTBUS OIEHOK B CTOOQUILHOM M aKaJIeMHUYECKOU CH-
CTeMax OIIEHMBAHMsI PE3yNbTaTOB O0YUYEHHS MPU MPOXO0KACHUN MPAKTUKH MPEACTABICHA HIDKE.

CucreMa olleHUBAHUSA
OneHku
pe3yJabTaToB 00y4eHH sl
CrobautbHasA cUCTEMA OLIEHUBAHUS 0-39 40 - 60 61 -80 81 —-100
AxageMHudeckas CUCTEMa OLICHUBAHUSA Heynosne- | Yamosinerso-
A " YA g Xopouio OTanuHo
(muddepeHpoBaHHBIN 3a4eT) TBOPUTEJIBHO | PHUTENBHO

TpeOoBanus K 0TYETY 110 NPAKTHKE

1. TUTY/NBHBIN JTUCT.

2. YueTHas KapTouKa C OT3bIBOM PYKOBOJUTENS MPAKTUKH.

3. Conepxanue.

3.1 BBenenue (ompenensercss 3HAYUMOCTb MPAKTUKHU MO MOJYYEHUIO MPOPECCHOHATBHBIX
YMEHHH U OMbITa MPOPECCUOHANBHOMN AESITENbHOCTH JUIsl IOJATOTOBKU CTYJI€HTa, 00yJaroIerocs mno
Hanpasienuto 38.03.02 «MenemxmenT» npoduns «MeHeIKMEHT (B MATMHOCTPOCHUH)», (HopMy-
JUPYIOTCS LI€Tb U 33J]a4l IPAKTHKU, 000OCHOBBIBAETCSI BHIOOP 0OBEKTA U MpeAMETa HCCIeA0BaHNUS,
OTMCHIBAIOTCS OCHOBHBIE METO/IbI U MIPUEMBI, KOTOPbIE OBUIH UCITOJIb30BAHBI).

3.2. OcHOBHas 4acTh:

3.2.1. JlaTe 00IIyI0 XapaKTePUCTUKY MPEIIPUATHS (OpTaHU3aINH ) - 00bEKTa HCCIICIOBAHMS.

3.2.2. VI3yunTh Xapakrep AEATENHOCTU MPEANpUsATHs (OpraHu3alnu), HOMEHKIATYpy BbI-
myckaeMol MpOJYyKIIMH, €€ Ha3HAUeHHUE.

3.2.3. Paznien, BHIMOTHEHHBIH B COOTBETCTBUH C UHIMBUAYAIbHBIM 33aHUEM.

3.3. 3akmoueHne (OCHOBHBIC BBIBOJBI IO MPOJEITAHHOW paboTe, ompeaeseHrne, HaCKOJIbKO
IIOJIHO pEaJIN30BaHbI 1I€JIb U 337a4l IPAKTUKH).

3.4. bubnuorpaduyeckuii CIIUCOK.



3.5. [Ipunoxenus.

OO0s3aTennbHO BKJIFOYEHHE B OTYET TpadukoB, TabmuIl, auarpaMM. BO3MOXHO BKIIFOUCHHE
dororpaduii, cxem u T.1I.

OTuer no MpakTUKE M0 NOJYYEHUIO NMPO(ECCHOHAIBHBIX YMEHUH U OIbITa PO eCcCHOHAIb-
HOU JEATENbHOCTH JI0JDKEH OBITh 0()OPMIIEH B COOTBETCTBUHU CO CICAYIOIIMMU TPEOOBAHHUSIMH.

Otuer odopmisiercst B coorBeTrcTBUU ¢ ['OCT 7.32-2001 Ha cOpOIIFOPOBAaHHBIX JIHCTAaX
dopmarta A4 (I'OCT 2.301-68). TekcT nomKkeH OBITh HAMMCAH CTPOTO HAYYHBIM SI3BIKOM, B HEM HE
JIOJDKHBI JIOITYCKAThCsl TPAMMATHUYECKUE, TYHKTYallMOHHbIC, CTUJINCTUYECKUE OINOKHU U ONEYATKH.

Texct nomwkeH ObITh HAOpaH Ha KOMIBIOTEPE B TEKCTOBOM peaakTope Word ¢ colmoneHuem
CJIEAYIOUIMX TPEeOOBaHMIM:

- mpudt - Times New Roman, pasmep mpudta — 14. Ilons: neBoe — 2,5, npaBoe — 1,5,
BEepXHEe M HIKHee — 2 cM. AO3arHbIii oTcTym — 1,25. MexcTpounbiit maTepBai — 1,5;

- COKpAIIEHHUE CIIOB, KPOME OOIEPUHSATHIX, HE IOMYCKAETCS;

- KaX/1as IJ1aBa OT4ETa MO MPAKTUKE JIOJDKHA HAUMHATHCS C HOBOM CTpaHMIIbI, Ha3BaHUE Mapa-
rpadoB (IyHKTOB) - ¢ ab3ama. [loguepkrBaHre HANMEHOBAHUS TJ1aB U TTaparpadoB HE JOMYCKACTCS;

- HE pa3pelIaeTcs pa3MelaTh 3aroJIOBKU U MOJ3aroJIOBKU B HUKHEH 4acTU CTPaHUILIbI, €CIIU
Ha Hel He 0oJsiee 4-5 CTPOK MOCIEAYIONIETro TEKCTa,

- HyMepalus CTpaHUI] J0JDKHA OBbITh CKBO3HAasl, MPOCTABIISAETCS B IPaBOM BEPXHEM YLy
CTpaHuLbl apadbckumu nudpamu. [lepBoii cTpaHuLell SBASETCS TUTYJbHBIN JIUCT, HA KOTOPOM HO-
Mep CTpaHMIIbI HE IPOCTaBIISAETCS;

- (hopMyIIBI BIIUCBHIBAIOTCS C MOMOMIBIO peakTopa GopMyil. 3HaYeHHE CHMBOJIOB M YHUCIIO-
BBIX KO3((UIMEHTOB AOJKHBI OBITh IPUBEIEHBI HEMOCPEICTBEHHO 101 (POpMYJIIOi, ¢ HOBOM CTpO-
KM B TOH K€ TIOCJIEZI0BAaTEIbHOCTH, B KAKOW OHU TMPHUBEAEHBI B opmysie. [lepBas cTpoka mosicHeHus
HauuHaeTcs cia0BoM 'rze" 6e3 ABoeTouus mnocie Hero. @opMylibl JOJKHBI HyMEpPOBAThCs B MpeJie-
nax paszzena apadckumu udpamu, Hanpumep:(3.6);

- IpY TIPUBEACHUHU IU(PPOBOro MaTepraa JOJKHbI HCIOIb30BATHCSA TOJIBKO apadckue -
PBl, 32 UCKIIIOUEHUEM OOLIENPUHATON HyMEpaluu KBapTaJOB U MOIYroaui (0003HA4YarOTCs pUM-
ckumu 1Mppamu). KommuecTBeHHbIe YMCIUTEIbHBIE B TEKCTE AAlOTCs 0€3 MaJIe)KHbIX OKOHYAHHH.
Takue 3Haku, kak Ne, §, % NUIIyTCS TOJBKO MPH HUGPOBLIX UM OYKBEHHBIX BelMUMHaAX. B Tekcre
UX CcliefyeT MucaTh TOJBKO ciioBamu: "Homep', "maparpad", "mpoueHt". MaremaTHuueckue 3HaKU
M NN "=" g apyrre MCTonb3yloTCs TOJIBKO B popMynax. B Tekcre uX cineayeT nucaTh CIOBaMu:
"mmoc", "Munyc", "paBHO" U T.1I.;

- BBINIOJIHEHUE PUCYHKOB U CXeM IMpou3BoauTcs ¢ nomoipto Microsoft Excel. Pucynku ny-
MepyoTCs MOCIEI0BATENbHO B Mpeenax pasziena apabcKuMU u(ppaMu, U COMPOBOXKIAIOTCS MO-
PUCYHOUHBIMH TOJANUCAMH, HanpuMmep, "Pucynok 1.1 — JluHaMuka BBIpYYKH OT peaiu3alyl Mpo-
nykuuu 3a 2014-2018 r.r.". Ha Bce pucyHKH JOJKHBI OBITh CCBIIKU B TEKCTE;

- TaOJIUIBl JTOJDKHBI HYMEpOBAThCA B Ipelenax KakJoro pasziena apaOCKUMH IUppamu,
Hanpumep, «Tabmuma 1.3». Takas HagnMCch HAYMHAETCS C IPABOTO BEpXHEro yria tabnuisl. Huxke
[0 LIEHTPY MOMeIIaeTcs Ha3BaHue TaOauilbl, Hanpumep, «OCHOBHBIE TOTPEOUTETN MALTUHOCTPOU-
TeJIbHOM mpoaykiuu». Tabnuma pa3Meraercs mocie nepBoro ynoMuHanus B tekcre. Ilpu cebuike
Ha TaOJIMITYy B TEKCTE YKa3bIBAETCs €€ MOJHBIA HoMep, HampuMmep: (Tabin. 1.3). Ecnu oTuer comep-
KHUT MHOTO TaOIMIl WK O0JIbIIME TaOIHIIbI, TO OHU BBIHOCATCS B IPHJIOKEHHUS.

Hcnonb30BaHHbIE BO BpeMs MOATOTOBKU OTYETa JIMTEPATYPHbIE UCTOYHUKU YKa3bIBAIOTCS B
KOHIIE TEKCTa Mepe;] MPUIoKEHHeM 1o/] 3arojioBkoM "bubnnorpaduueckuii crnimcok".

B cnucok nautepaTypsl cieayeT BKIOYATh BCE MCIOJIb30BaHHBIE HCTOYHUKHU, BKIIIOUYAs Py-
KOIIMCHBIE, B CIIEYIOIIEM NOPSIKE:

- ykassl [Ipesunenra PO; 3akonbl PD; noctanosnenus [IpaBurenscta PO;

- HOpMaTHUBHbIE JOKYMEHTHI U aKThI;

- yueOHUKHU, y4eOHbIe mocoOus, MOHOTpaduu, aHaTUTHYECKHE 0030pbl, CTaThU B MEPUOJIH-
YEeCKUX M3JaHUAX, CHELMaIbHAs JIMTEPATypa, B TOM YHUCIIE MAJIOTHPAXHBIE TOKYMEHTHI, JEKLHUH,
METOAMYECKHE PA3pabOTKH, OTUETHl O HAyYHO-UCCIEI0BATEIbCKOW paboTe M Mp. UCTOYHUKHU HH-
¢dopmanuu (B andaBUTHOM HOPSIIKE);



- UHTEPHET-UCTOYHUKHU.

Kaxapiil muTepaTypHbIdi HCTOYHUK OTPAKAETCS B CICIYIOIIEM MOPSIAKE:

- IOPSAIKOBBIN HOMED B CIIMCKE;

- (hamuus ¥ UTHULIMATIBI ABTOPA;

- Ha3BaHMWE KHUTHY (Ha3BaHUE CTaThH, HA3BaHUE COOPHHKA, KypHAIa, Er0 HOMED);

- U3/1aTeIbCTBO (HAMMEHOBAHUE OPTaHU3AlUN );

- MECTO U I'0J] BBIITYCKA;

- KOJIMYECTBO CTPAHUII.

OmnucaHue AIEKTPOHHBIX PECYPCOB JIOKAJILHOTO M yJaJleHHOro joctyna peryaupyercs I'OCT
7.82 -2001 «bubmumorpaduueckas 3amuch. bubnuorpaduueckoe onucaHue JICKTPOHHBIX PECYPCOBY.

[Ipu cchuike B TEKCTE€ Ha MCTOYHUKH MH(POPMALIUU IPUBOAST IMOPSIKOBBI HOMEp TIO CIHC-
Ky JIUTEpaTyphbl, 3aKIIOYCHHBIC B KBaJpaTHbIC CKOOKH U HOMEpa CTpaHull, Harnpumep: [4, ¢. 24-31].

[Tpunoxenus opopMIIAIOTCS KaK MPOJOJDKEHHE OTYeTa Ha MOCIEAYIOUIMX €ro CTpaHUIlax.
Kaxxnoe mpuiioskeHre HauMHAeTCsl ¢ HOBOW CTPAHHUIIBI U COMPOBOXKIIAETCS 3arojoBkoM. B mpaBom
BepxHeM yriry numetcs cinoBo "TIPUJIOXXEHUE" u yka3siBaeTcst ero HoMmep apadckumu nudpamu,
Hanpumep, [IPUJIOXEHMUE 2. Ecan npuiiokeHue 0JJHO, TO HOMEP €ro He CTaBUTCH.

OTuer paccMaTpuBaeTCs U BUSHPYETCS PYKOBOJUTENEM MPAKTUKH.

OtueT B pacrne4yaTaHHOM M MPOIIUTOM (CKPEIUIEHHOM) BapHAHTE MPEAbSIBISACTCS KOMUCCHU TIO
npuemy auddepeHnnpoBaHHOTO 3a4eTa MO MPAKTUKE MO TOTYYEHUIO MPOPECCHOHATBHBIX YMEHUN U
OTIbITa TPO(ECCHOHALHON AEATEILHOCTH. 3a4eT MpelyCMaTpUBAeT KPaTKUi JTOKJIaJ CTY/ACHTA.

B noxnane orpakarorcs pe3ysbTaThl BHIIOIHEHHS MPOTrpamMMbl IPAKTHKU MO MOJYYEHHUIO
npoecCHOHANBHBIX YMEHHM U OMbITa MPO(HECCHOHATBFHOM IEATENbHOCTH U BBISBICHHBIX TEHACH-
U B pa3BUTHH PACCMATPUBAEMBIX OTPACIIU U IPEAIPUITUS (OpraHU3aLIH).

8 ®oHa OLEHOYHBIX CPEACTB AJIA NMPOBeJAeHUs] NMPOMEKYTOYHOM aTTecTa-
1M 00yYAKOIIUXCH M0 MPAKTUKE

Huxe npuBeneH nepedyeHb KOHTPOIBHBIX BOMPOCOB U (WIJIN) 3a/laHU/, KOTOPBIE MOTYT OBITh
MPEIOKEHBI O0YYAIOIIEMyCsl B paMKax 3allUThl OTYeTa MO MpakTuke. OHU TO3BOJISIOT OLICHUTH
JOCTIKEHNE 00yJaroIUMCs MIaHUPYEMbIX pPe3yIbTaToB 00yUeHUsl, yKa3aHHBIX B pasjene 3.

IlepevyeHb KOHTPOJILHBIX BONIPOCOB M (WJIN) 3aIaHUI
OxapakTepu3yiTe CUCTEMY yNpaBIEHUs HAa IPEIPUITHH.
Onummre YKOHOMUKO-(DUHAHCOBBIE TIOKA3aTeNN ACSITENLHOCTU MTPEAPHUSITHS.
Kakue noapasnenenust BXOAST B OpraHU3alMOHHYIO CTPYKTYPY MPEeANpUsATUs?
Kakue meTop! ciiefyeT uCIOob30BaTh PY BHIIOIHEHUH aHAIN3a PAa3BUTHS IPEANIPUATHSA?
OnumuTe KOHKYPEeHTHYIO cpelly, B KOTOpoil paboTaeT npeanpusTue.
OxapakTepu3yite CTpyKTypy NOTpeOIeHHs Ha MPETPUSITHH.
Onennte ypoBeHb MEXaHOBOOPYXEHHOCTHU TPYy/la HA IPEAIPUITHN.
Onummre GyHKIIMOHATBHYIO CTPYKTYPY MPEITPHUSITHS.
Kaxue metoabl NpUHATHS yIIPaBICHUYECKUX PELICHUH HCIIONIb3yoTCA?
. UTo BKJIIOUYAIOT aIMUHUCTPATUBHO-TIPABOBBIE METO/IbI YIIpaBIEHUs?
. OnumuTe OCHOBHBIX MOTPEOUTENEH MPOIYKITUN TTPEATPUSTHS.
. Kakue moTuBuUpYyromue MEponpusITHS PeaTu3yloTCs Ha MPEITPUSTHN?
. Ouenute 3¢ HeKTUBHOCTD UCIOIB30BAHUS OCHOBHBIX (DOH/IOB.
. OxapakTepu3syiiTe HOMEHKIATypy BBIITYCKaeMOM MPOIYKIIMU Ha NPEANIPUITHH.
. Kakne meToap! ynpaBieHus NepCOHATIOM UCIIONIB3YOTCA?
. KakoBa ctpykTypa 3aTpat Ha npeanpusTun’?
. Onienure 3¢ (HEKTUBHOCTH ACATEIHHOCTH YIIPABICHUYECKOTO TIEpCOHAa.
. Kakue n3BecTHbl OpraHu3allMOHHbIE CTPYKTYPBI YIIPaBICHUS?
. Oxapakrepu3yiTe BUJ A€SITEIbHOCTH MPEIPUITHS.
. JlaiiTe KaueCTBEHHYIO M KOJIMUYECTBEHHYIO XapaKTEPUCTUKY MEPCOHAIA IPETPUSITHSL.
. O1leHuTE MECTO MPENIPUSITHS B CTPYKTYPE OTPACIIH.
. Ouenure (puHAHCOBOE COCTOSIHUE MPEATIPUATHSI.

CoNoa~LNE
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9 Onucanne MaTepuaJIbHO-TeXHHYECKOH 0a3bl, HeOOXOAMMO 1Jisl POBe-
JAeHHUS MPAKTHKH

Jlnst mpoBeieHHsI MTPAKTUKK HUCIOJIb3YeTCsl MaTepuaibHO-TeXHUYecKas 0a3a kadenpol «Du-
HAHChl U MEHEKMEHT», €€ ayIUTOPHbII (DOHI, COOTBETCTBYIOILUMN NEHCTBYIOIIMM CAHUTApPHBIM,
NPOTHBONOXAPHBIM HOPMaM U TpeOOBaHUAM K TEXHUKE 0€30IMacCHOCTH.

Kadenpa obmagaer mapkoM KOMIBIOTEPHOIO OOOPYAOBaHMs, MO3BOJIAIOLIMM IIPOBOAUTH
IPOM3BOJICTBEHHYIO MPAKTHKY.

Hannune 4 KOMIIBIOTEPHBIX KJIACCOB C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOI'PAMMHBIM
o0ecrieyeHneM, MO3BOJISIET oOecreuynBaTh CBOOOIHBINA JOCTYN OOYYArOMIMXCSl K BBIYUCIUTEIHHON
TEXHUKE JJIS €€ IIMPOKOro NMPUMEHEHHs IpH paboTe HaJ MOCTABICHHBIMM 3aJadyaMH MPOU3BOJ-
CTBEHHOU ITPAKTHUKHU.

10 Ilepeuenb y4eOHOM JHMTEepaTypbl H pecypcoB HHPOPMANMOHHO-
TeJICKOMMYHUKALMOHHON ceT «MHTEepHET», HEOOXOAMMBIX /I NPOBEACHUSA
NPAKTUKH

OcHoBHas1 JiuTEpaTypa

1. Kommankwmii B.W. [InanupoBanue u opraHu3anusl HAyYHBIX HWCCIICIOBAHUHN [ DIEKTPOH-
HBII pecypc]: yueOHoe nocobue / Komnankuit B.U., Jlorunos C.B., Komnankwuii I'.B. — Dnektpos.
TEeKCTOBbIC JaHHbIe. — PocroB-Ha-llony: ®enmkce, 2014. — 205 c¢. — Pexwum pgocryma:
http://www.iprbookshop.ru/58980.html. — D5C «IPRbooks».

2. Ky3neno M.H. OcHOBBI HayYHBIX UCCIICOBAHMM [ DIEKTPOHHBINA pecypc]: yueOHoe 1o-
cobue nns OakanaBpoB / KysnenoB M.H. — Dnextpon. TekcroBeie gannbie. — M.: JlamkoB u K,
2017. — 283 c. — Pexxum nocryma: http://www.iprbookshop.ru/60483.html. — 9BC «IPRbooks.

3. Jlamunua T.I1. YuyebHo-uccnenoBarenbckas padoTa CTYACHTOB [DNEKTpOHHBINH pecypc]:
naboparopublil npaktukym / Jlanuna T.I1., BeutomoBa E.A. — DnekTpoH. TEKCTOBbIE AaHHbBIE. —
KemepoBo: KemepoBckuii TeEXHOIOTMUECKUI HHCTUTYT MUIIEBOI mpombiiuieHHocTH, 2014. — 99 c.
— Pexxum noctymna: http://www.iprbookshop.ru/61283.html. — 9bC «IPRbooks».

4. lxnsp M.®. OcHOBBI HayYHBIX UCCIIEOBAaHUH [DNEKTPOHHBIN pecypc]: yueOHoe moco-
6ue nns OakanaBpos / Llxmsp M.®. — DnexTpoH. TekcToBble faHHble. — M.: Jlamkos u K, 2016. —
208 c. — Pexxum noctyna: http:// www.iprbookshop.ru/60482.html. — 9bC «IPRbooks».

JonotHUTeILHAS JTUTEPaTypa

1. benserckuit M.K. Mapkerunrooe wuccienoBanue. Madpopmanms, aHamus, MpOrHO3
[DnekTpoHHBIH pecypce]: yueoHOe mocodue / benseckuii M.K. — DIeKTpOH. TEKCTOBBIC TaHHBIC. —
M.: ®unancel u craructuka, 2014. — 320 ¢. — Pexxum pocryna: http://www.iprbookshop.ru/18814.
— OBC «IPRbooksy, mo mapouto.

2. JmutpueB M.H. MeTomonorust 1 METOIMKA MCCIEIOBAHNN B KOHOMHUKE [ DIIEKTPOHHBIN
pecypc]: yuebroe nocooue / JiImurpues M.H. — DnekTpoH. TekcToBble naHHble. — Hukuuit HoBro-
poa: Huxeropoackuit rocynapcTBeHHbI apXUTEKTYpHO-CTpOUTENbHBIN yHUBepcuter, DbC ACB,
2014. — 93 c. — Pexxum noctyna: http://www.iprbookshop.ru/30814.html. — 5bC «IPRbooks».

3. PommonoBa H.B. Metoapl mccienoBanuss B MeHeKMeHTe. OpraHu3aius HCCieIoBa-
TeNbCKOU NesiTenbHOCTH. Monynb 1 [DnekTpoHHbIH pecypc]: yueOnuk / Poqnonosa H.B. — Dnek-
TpoH. TekcTtoBblie nanHHbie. — M.: IOHUTU-JAHA, 2012. — 415 c. — Pexum npocryma:
http://www.iprbookshop.ru/12865. — 3bC «IPRbooksy, mo maposito.

4. Cadun P.I'. OcHOBBI HayuyHBIX HccheaoBaHuid. OpraHuzanus ¥ IUIAaHUPOBAHHUE HKCIIE-
puMeHTa [DneKTpoHHbIN pecypce]: yueoHoe nocodue / Cadun P.I'., BanoB A.U., Tumepbaes H.D.
— DJIEKTpOH. TEeKCTOBbIE AaHHbIe. — Ka3zanb: KazaHCkuil HallMOHAIBHBIN MUCCIEA0BATEIbCKUN TEX-
Honmornyeckuit yauBepcurer, 2013. — 154 c¢. — Pexxum pocrtyma: http://www.iprbookshop.ru/
62219.html. — 3BC «IPRbooks».


http://www.iprbookshop.ru/18814
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5. HlyroB A.W. OcHOBBI HayYHBIX MCCIICIOBAHUM [DIEKTPOHHBIM pecypc]: yueOHOe Toco-
oue / llyroB A.U., Cemukonenko FO.B., HoBonucHseiii E.A. — DieKTpoH. TEKCTOBBIC JTaHHBIC. —
benropon: benropojckuii rocyaapCTBEHHBINM TeXHOJOrnueckuii ynusepcurer uMm. B.I'. Illyxosa,
ObC ACB, 2013. — 101 c. — Pexum pgocryma: http://www.iprbookshop.ru/28378. — DBC
«IPRbooksy, mo mapoito/

6. FOpacoB A.B. MHTepHET-MapKeTHHT [DIEKTPOHHBIN pecypc]: yueoHoe nocodue / FOpa-
coB A.B., IBanoB A.B. — DnekTpoH. TekcToBbIe NanHbie.— M.: ['opsiuas nunus - Tenexkom, 2012. —
246 c. — Pexxum noctyma: http://www.iprbookshop.ru/11987. — O9bC «IPRbooks», o mapoo.

Pecypchbl mH(pOpMATMOHHO-TEJIeKOMMYHUKAIIMOHHOI ceTH « UHTEepHET)

1. Koucrurynus Poccuiickoit @enepanuu / CripaBoynas npaBoBasi cuctema KoHCynbTaHT
[Troc.

2. TD'paxnanckuii konekc P® / CripaBounas npaBoBas cuctema Koncynsrant [Tmroc.

3. bromxernsiii kogekc Poccuiickoit ®denepanuu / CripaBouHas mpaBoBasi cuctema KoH-
cynbTanT [Lroc.

4. Odunuansuas Poccus. CepBep opranoB rocyaapcTBeHHOU Biactu Poccuiickoit ®ene-
paumu: opuIMaNbHBINA caiiT [DnekTponHsbIi pecypc]. URL: www.gov.ru.

5. ®epnepanbHas cinyx0a rocyJapCTBEHHON CTaTUCTHKHU: O(PULMANBHBIA CalT [DIIeKTpOH-
ueiii pecypc]. URL: http://www.gks.ru.

6. MunuctepctBo ¢uHancoB Poccuiickoit denepanuu: opuunuanbHbli caT [DIEKTPOH-
HbIi pecypc]. URL: http://www.minfin.ru.

7. MuHHCTEPCTBO pervoHanbHOrO pa3Butusi Poccuiickoit ®enepanun (Munpernon Poc-
cun): opUIKANBHBIN caiiT [DnekTponHbIit pecypc]. URL: http://www.minregion.ru.

8. MHMHHUCTEpPCTBO TpyAa M COLMAIBHOM 3aIUThl HACEJIEHUs: OPUIMATIbHBIA CalT [Diek-
TpouHbIi pecypc]. URL: http://www.rosmintrud.ru.

9. Tynbckas obnacTHas ayma: oQHUIMAIBHBIN caifT. [DnexTponHblid pecype]. URL:
http://www.tulaoblduma.ru/.

10. ITopran IIpaBurensctBa Tynbckoi oGsacT: o(UIMANBHBIA caiiT. [DIEeKTPOHHBIN pe-
cypc]. URL: http://www.tularegion.ru/.

11. Dnexrponnsiit untaneHblil 3an “BUBJIMOTEX”: yue6nuku aBropo Tynl'V mo Bcem
nucnuuirHam. — Pexxum goctyna: https://tsutula.bibliotech.ru/, mo maposro. — 3arn. C skpaHa.

12. 3BC IPRBooks yHuBepcanbHas 0a3zoBas KOJUIGKIMS H3daHuWil. — Pexum moctyma:
http://www.iprbookshop.ru/, mo maporo. — 3ari. ¢ sxpanal/

13. Hayunas OnekrponHas bubnmoreka eLibrary — 6ubinoreka 351eKTpOHHON NEpUOIUKH.
Pexxum noctyna: http://elibrary.ru/, o maposro. — 3ari. ¢ skpaHa.

14. HOb KubepJlennnka Hay4yHas 3J€KTPOHHAs OMOIMOTEKa OTKPHITOTO A0CTyna. — Pexum
noctyna: http://cyberleninka.ru/, ceo6oansbIit. — 3ari. ¢ sKpaHa.

15. EnuHoe oKHO jJocTyna K 00pa3oBaTeIbHBIM pecypcaM: nmoprai [DIeKTpoHHbIH pecypc].
- Pexxum noctyma: http://window.edu.ru. — 3ari. ¢ skpaHa.

16. UndopmanmonHslii ouzHec-noprai. — http://www.market-pages.ru/ias/18.html.

17. AAMUHHCTpAaTHBHO-YIIpaBICHYECKUI mopTai. — http://www.aup.ru.

11 MMepeyenb MHGPOPMAIMOHHBIX TEXHOJIOTH, NCIIOJIb3YyeMbIX NPH NPOBe-
JCHUM MPAKTUKH, BKJIKOYas MepeYyeHb NMPOrPaMMHOro odecrniedyeHusi 1 uHdop-
MAaIMOHHBIX CIIPABOYHBIX CHCTeM (IIPH HEOOXOAMMOCTH)

[Taker oducHbIX npunoxeHnit «MoiOducy.

TexcroBslit pegakTop Microsoft Word.

[Iporpamma my1st paboTHI € AJIEKTPOHHBIMU Tabymiamu Microsoft Excel.
[Tporpamma nmoaroroBku npe3eHtanuii Microsoft Power Point;
Komnerorepnas cripaBounas nmpaBoBas cucrema Koncynprant Ilmroc
Nudopmanmonno-npaBoBas cuctema [ apant
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