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1 Hesn u 32724 0CBOEHM S JUCHHUILIUHBI (MOLYJIs1)

Heabio n3ydenus: nucuuiuinebl (Moayns) «Tunorpadguka» siBisieTcs U3ydeHHE CTYACH-
TaMU Cpe/ICTB rpaduuecKkoro Au3aiiHa, OCHOBaHHBIX Ha mojurpaduyeckux TexHonorusx. [Ipun-
[IUIIOB, METOJOB U TPAAMIMKA MIPUPTOBOrO UCKycCTBa U HabopHOro pemecna. Cneuuduxu xy-
JI0’KECTBEHHO-0(OPMUTENBCKUX M KOMIO3UIIMOHHBIX PEHICHUH, BOSHUKAIOUINX MPU HCIIOJIb30-
BaHUU TEXHOJIOTUU KaK CaMOJOCTAaTOYHOI'O 300pa3UTENbHOIO CPEACTBA.

3agayamMu U3y4eHUs NUCHUTUINHBI SIBISICTCS U3YUYEHUE CTPYKTYPHI U QyHKIUHU mpudra,
IICUXOJIOTMYECKHUX AaCIIEKTOB €ro BOCIPUATHUS, NMPEUMYILIECTB M HEJOCTATKOB HCIOJIb30BAHUS
HAaOOPHBIX 3JIEMEHTOB B AM3aliHE, METOJI0OB KOMIIO3UIIMU CTPOK M MX OTIENbHBIX YacTEH, METO-
0B (hopMHpOBaHUS TOHAIBHBIX U LIBETOBBIX COYETaHMI B HAOOpe, METOAOB B3aMMOACHCTBUS U
MPUHIIMIIOB COYETaHUsl Habopa M WLIIOCTPATUBHOIO MaTepuasa; MpHUOOpecTH HAaBBIKU HMCIIOJNb-
30BaHUsl TEXHOJOTUU M TPaJUIUN IEeYaTHOro JeNia KakK XyA0)KeCTBEHHO-U300pa3UTeIbHOIO
CpencTBa.

2 MecTO AUCHUILIMHBI (MOAYJIs) B CTPYKTYpe OCHOBHOI mpodeccuo-
HAJIbHOU 00pa3oBaTe/IbHOM NPOrpaMMbl

JlMcuuIuinHa OTHOCUTCS] K BAPMATHBHOM YacTU OCHOBHOM npodeccruoHanbHoi o0pa3zoBa-
TEJIbHON IPOrPAMMBL.
Jucuumimza usydaercs B 3 U 4 cemecTpax.

3 [lepedyeHnb ILUIAHUPYEMBIX Pe3yJbTATOB OOyYeHHsI MO JTUCIUIJIMHE
(MoayJ110)

[lepeuens MIaHUPyEMbIX PE3yIbTATOB OOYUYESHHS MO AUCLUUILIINHE (MOIYIIO), COOTHECEH-
HBIX C IJTAHUPYEMBIMU pe3yJibTaTaMU OCBOCHHUSI OCHOBHOM Mpo(ecCHOHATBHON 00pa3oBaTelib-
HOM mporpaMMsbl (OpMUPYEMBIMH KOMITETEHITUSIMHI) U MHIWKATOpPAMU UX JOCTHKEHHS, yCTa-
HOBJICHHBIMHM B OOIIEH XapaKTEpPUCTHKE OCHOBHOM MPOQeCcCHOHAIBHONW 00pa3oBaTEIHLHON MPO-
rpaMMBbl, IPUBEJEH HUKE.

B pe3ynbrate 0ocBOECHUS AUCHUTIIMHBI (MOYJIS ) 00YYArOIIMIACS TOMKEH:

3HATh:
1) BakHe#iIIIMe IPUHIIMITBI OPTAaHU3AI[MH KOMITO3HIINH, ee iepBUYHbIe deMeHThl (OTTK-

4);
2) pa30upaThCs B THIIOJOTMU COCTABHBIX DJICMEHTOB TUMIOTPAQHKH U UX TPUMCHEHHUHU B
pa3nuuHbIX obmacTsx nu3aitHa (ITK-9);

YMmern:
1) HaXOIUTh KOMIUTEKC (YHKIIMOHATIBHBIX, KOMITO3UIIMOHHBIX perienuit (OI1K-4).

2) KCIIOJIb30BaTh U IPUMEHSTH BO3MOYKHOCTH U XY/105KECTBCHHO-BBIPA3UTEIbHBIC
Cpe/CTBa THIOTPAPUKH [Tl BBIMIOJIHEHUS pa3HO00pa3HbIX MpoekTHBIX 3a1au (I1K-9);

Baagern:
1) ymMeHHEM HCIOB30BaTh IIPUDTHI U U300paKEHHsI B TIPAKTHKE COCTABICHHUSI KOMITO3H-

iuu (OITK-4);
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2) METOZIOM KOMITO3UIIMOHHOTO aHAIN3a ¥ KPUTHIECKON MPO(HECCHOHANTBHON OICHKH

BhINOJIHEHHOH padoTsl ([TK-9);

[TosiHBIE HAMMEHOBAHUS KOMITETCHIIMI TPECTABIICHBI B OOIIEH XapaKTePUCTHKE OCHOB-
HOI nipodeccroHaIbHOM 00pa30BaTEILHON MPOrPAMMBI.

3 O0beM U coiep:KaHue TUCUUIITHHBI (MOTYJIA)

3.1 O6beM aMCUMIIMHBI, 00beM KOHTAKTHON M CaMOCTOATEJIbHOI pa-
00THI 00y4aouerocs Mpu OCBOCHUM JAUCHUILUIMHBI, GOPMBI POMEKYTOYHOMN
aTTecTalluM 10 JTUCHMIIUHE
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Ounast popma 00yueHust

3 C) 2 72 16 16 - - 2 0,25 | 37,75
4 34, KP 3 108 - 32 - - 1 0,35 | 74,65
Hroro — 5 180 16 48 - - 3 0,60 | 1124

VYcnoBHBIE cokpamieHus: O — sk3ameH, 34 — 3auet, /I3 — auddepeHurpoBaHHbIil 3a4eT
(3auer c onenkoif), KII — 3amura kypcoBoro npoexta, KP — 3amura kypcoBoii paboTsbl.

3.2 Conep:kaHue NPaKTHYECKUX (CEMHUHAPCKUX) 3aHATHI

Ounas popma o0yueHus

117?1 Tembl NpaKTHYECKUX (CEMHHAPCKHX) 3aHATHI
3 cemecTp

1. |3maxomcTBO ¢ mporpaMmMamMu BEpCTKH

2.  |BBOoA M peJaKTHPOBAHME TEKCTA

3. |®opmarupoanmne nokymenTa. VMcronp30BaHue MaGIOHOB CTPAHHIL.
4 cemecTp

4. |Mcnonp30BaHue CTUIICH.

S.  |PaGoTa co CIOAMH.

6. |MMmopt 1 9KcropT TEKCTOBOI MH(GOPMAIIMH B IPOrPAMMAX BEPCTKH

7.  |[TogroroBka rpapuyeckoil HHGOpMaIU

8. |Pabora ¢ nuseTom

9.  |Mmmopt u skcnopT rpadudeckoil ”HGOPMALKMHK B IPOrPAMMAX BEPCTKH

3.3 IlpumepHbie MJIaHbI NPAKTHYECKUX (CEMHMHAPCKHUX) 3aHSITHI ¢ 3a-
AAHUSIMH




Ilnan nmpakTu4yeckoro 3ansitus Ne 1
3HAKOMCTBO ¢ IPOrpaMMaMH BEPCTKH. 6 4acoB

Cy1iecTByeT HECKOIBKO KOMIIBIOTEPHBIX IIPOTPAMM, MPEAHA3HAYEHHBIX Ul JIEKTPOHHON
BepcTku. Kakyio U3 HuX BBIOpaTh B KOHKPETHOM cCiy4yae, U3JaTelbCTBO U (M) BEPCTAIbIIUK
pelIaoT B 3aBUCUMOCTH OT BUJA BEPCTKU (TUIA U3JAaHUS), a TKKE HA OCHOBE OIbITA, PYKOBOJ-
CTBYSICh COOOpaKEeHUSIMHU y100CTBA.

Pa3paboTano Hemano mporpamm, npeaHasHauYeHHBIX ISl CO3JaHUs. MHOTOCTPAHUYHBIX Ma-
ketoB. Cpenn Hux — mpoayktel kopropanuu Adobe (PageMaker, FrameMaker, InDesign), a
takxe QuarkXPress, Corel Ventura Publisher, TeX. Bce oHu UMEIOT CBOM OCOOCHHOCTH U MOT'YT
0Ka3aThCsl ONTUMAIbHBIMU B Pa3HBIX CIIydasX.

Ecnu y ucxonHOro TekcTa HEOJHOPOIHAS CTPYKTYpa, B HEM YacTO BCTpedaroTcs hopmy-
JIbl, TAOJIULIBI U IPYTHUE YCIOXKHSIOUIUE JIEMEHTHI, TO €ro JIydllle BepcTaTh ¢ MOMOIIb0 Ventura
Publisher, TeX nnu FrameMaker. OHu moMoraroT aBTOMaTU3UpPOBaTh 0()OPMIICHHE TEKCTA.

Ecnu tekct Oosiee OAHOPOIECH, HO MPUXOAUTCA BCTABISATh PUCYHKH, TO IJI €T0 BEPCTKH
nonoiayT mporpammbl XPress, PageMaker, InDesign. Orr yCHeIIHO HCIIONB3YIOTCS B KHUKHOM,
ra3eTHOM, )KYPHAJIIbHOW U PEKIIAMHOMN BEPCTKE.

B xakoii mporpamme nydiie BCEro JeliaTh BEPCTKY KHUT YTOOBI M3/aTh KHUTY? MHeHus
MOTYT OBITh pa3HBIMH, HO B IIEPBYIO OYepedb CIEAYeT OOpaTHUTh BHHUMAaHWE Ha MPOTrPaMMBbI
InDesign u Xpress. ¥ Kaxa0i U3 HUX €CTh CBOM IPEUMYIIECTBA, HO 3a4acCTYIO ONBITHBIE BEp-
CTAJIBIITUKH TIPEIITOYUTAIOT I BepcTKU KHUT InDesign.

Bepctka »XKypHanoB J€J0BOro, TEXHHYECKOIO W HAYYHOIO JKaHpa BBIINOJIHAETCS B
FrameMaker. Jlns BepCTKM WLTFOCTPHPOBAHHBIX JKYPHAJIOB M KaTajoOroB Iesiecoo0pa3Ho HC-
nonb3oBathk InDesign.

B npunnune m Texcrosast nporpamma Microsoft Word moxkeT OBITH MCTONB30BaHA IS
BepcTKU. CTOUT YCTAaHOBHUTH HYXKHBIE HaACTPOUKH, U B Word CTaHyT TOCTYIHBI MHOTHE (DYHK-
UM CIIEIHATBHBIX MPOrPpaMMHBIX poaykToB — PageMaker, XPress niu InDesign. Hekoropsie
U3JJaHNS CUCTEMATHUECKU BEPCTAIOTCs TAKUM 00pa3oM, HO BCE )K€ ITO He JIUIIUH MyTh U HE ca-
Moe mpodeccuoHanabHOe penieHue. [Iporpamma, M3HA4aIbHO NMpeJHA3HAYEHHAs! AJI BEPCTKH,
Bcerja Oynetr yno0Hee. A B KOHEUHOM MTOTe TJIaBHOE — TO, KaK YMTATeNlb BOCIIPUHUMAET KHUTY,
U HaJ0 OPUEHTHPOBATHCS MPEXKJIE BCEro Ha yao004YMTAaeMOCTb, Kakas Obl mporpamma HHM HC-
10JIb30BAJIACH.

ADOBE"INDESIGN'CSEX
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PageMaker — mniepBoe nporpammuoe obecrieuenue (I10) s meneid HACTONBHOTO H37a-
TeNbCTBA (HACTOJbHAS W3/AaTeIbCKas cucTeMa), BoimyiieHHoe B 1985 r. xommnanumeit Aldus
Corporation nepBoHauaibHO It HOBO# cpeasl Apple Macintosh, 3atem u st PC ¢ HOBOI 110-
sBuBLIeiics Microsoft Windows.

Kak mpumoxenue, Oasupyromeecs Ha rpapuveckoM HHTEpQeiice IMmoap30BaTes,
PageMaker momor nomnysspu3oBaTh miathopmy Macintosh u cpeny Windows. Pannue Bepcuu
PageMaker s Windows mocraBnsuiuce ¢ «runtime»-konueir Windows (6e3 BO3MOXHOCTH Tie-
PEKIIIOYAThCS MEXKITY 3a/1a4aMu (TIPUIIOKEHUSIMH)), TO3BOJISBIICH 3aITyCKaTh MPOAYKT OJIh30Ba-
TEJISIM, HE UMEBIIIUM YCTaHOBJIEHHOU cucteMbl Windows, u3 cpenst MS-DOS.

B Bepcuu 3.01 mpoaykt ctai goctymeH s onepaiuonnoi cucremsl (OC) OS/2, ucmosns-
30BaHHOE MPEUMYIIECTBO MHOTOIIOTOYHOCTH KOTOPOH YIyUYIIAIIO OTKIUK IPOTPAMMBI.

PageMaker 0asupyercsi Ha sI3bIKe OMUCAaHUS cTpaHuIbl POStScript, cozmannom Adobe
Systems, u B 1994 611 mpuobperén Adobe Systems Bmecte ¢ kommanueit Aldus.

[ocnenusis Bepcust PageMaker 7.0 6puta Beimymena 9 urons 2001. C tex mop BBIXOAMIH
TG OOHOBJICHHUS [ IBYX MOEPKUBAEMBIX TIAT(HOPM.

B 2004 Adobe o0wsiBHia, uto pazpadbotka PageMaker mpekpariena, 0JJHaKO KOMIIAHUS
OyzeT Mpoa0KATh MPOIaBaTh U MOAACPKUBATh MPoayKT. INDesign GbuT mpecTaBieH, Kak mpo-
IYKT-IIPEEMHUK C TOCTYITHBIM 0OHOBIeHHeM ¢ PageMaker Ha InDesign.

Bepcus nns Macintosh 3amyckaercs Tonbko B cpege Mac OS 9.1 unu 6onee panHel u He
NOJIEPIKUBACTCS «poaHBIMY pexkumoMm Mac OS X (tombko amyisius Classic) u He 3amyckaercs
Ha KommbloTepax Macintosh ¢ mporeccopamu Intel, T. k. Tam He MOAICPKUBACTCS IMYIISIINSL
Classic. [Ipoaykt He ouenp xopoiro padotaet B Classic mog Mac OS X u Adobe pexomenmyer
NOJIb30BATENsIM MCIIOJIb30BaTh CTapble cucTeMbl Macintosh, crocoOHbIE 3arpykaTbCsi MOJ
yIpaBiIeHUEM Mac (ON} 9.
Bepcust PageMaker ans Windows noanepkusaercss Windows XP, Ho, ciienys 3asiBICHUSIM
Adobe, «PageMaker 7.x ne ycmanasnusaemcsi u ne 3anyckaemcsi noo ynpaeienuem OC
Windows Vista». Oanako, PageMaker 6.5 6ydem ycraHaBIuBaThCs U pabOTaTh MMOJ] yIPaBICHHU-
eMm Windows Vista.

QuarkXPress, yacto Takxke HazpiBeMas mpocto «Quark» — mpodeccroHanbHas KOMIIbIO-
TepHas U3aTeNIbCKas CUCTEMA.

[To3BomsieT 3aHUMAThCS CO3/IaHUEM, PEIAKTHPOBAHWEM M CIOKHOH BEPCTKOW B PEKUME
WYSIWYG. C momeHTa BbIxoza nepBoil Bepcuu, B 1987 u mo HacTOAIIMI MOMEHT IpaBa Ha
QuarkXPrees npunamnexxat Quark Inc. IlepBast Bepcusi paborana mox ympasinenunem Mac OS,
nocneaane penusbl (QuarkXPress 8) mommepxuBator Mac OS X mo Bepcum 10.6.1 (Snow
Leopard) u Windows no Bepcuu 7. Muoroszerunas Bepcust (QuarkXPress Passport) moaaepxu-
BaeT 36 SA3bIKOB, BKJItOYasl pycckuil (HaunHas ¢ Bepcuu 7.02 — aBTOMaTHUYECKHE MEPEHOCH U
npoBepka opdorpaduu, ¢ Bepcun 7.3 — 361K UHTEpDEiica).

Hcropus
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[TepBas Bepcust QuarkXPress O6buta Beimymiena B 1987 roay u paboTana Ha KOMITBIOTEpax
Macintosh, epsas Bepcus mox Windows mosiBunacs B 1992-m.

B 90-x romax QuarkXPress mpuOpeTaer MMPOKYIO MONMYISIPHOCTh B 00JIACTH MPOQecCcHo-
HAJIBHOM BEPCTKHU M MOJUrpauueckoro Au3aiiHa Ojaroaapsi IpoCTOTE UCIOJIb30BaHUs, HEMPU-
XOTJIMBOCTH CHCTEMHBIX TpeOOBaHUHN, MOACPKKE BEKTOPHBIX MIPU(TOB U JPYTrUX MIUPOKO BOC-
TpeOOBaHHBIX B OTPACIU BO3MOKHOCTEH.

Ha MoMmeHT mosiBieHHsi cBOero OocHOBHOro konkyperHa — Adobe InDesign B 1999-m
QuarkXPress, HeCMOTpsl Ha IOCTOSIHHYIO KPUTHUKY 32 BBICOKYIO CTOMMOCTD JIMIIEH3UH U JOBOJIb-
HO JOJTHH MEepuoja BHEAPEHHsS WHHOBALMH, Je-(hakTo SBISUICS NMPOMBIIIJICHHBIM CTaHIIAPTOM,
nokpseiBas okoso 90 % preiHKa.

Beinyck msitoit Bepeun, B 2002 npuBen k koHGuMKTy ¢ pupmoit Apple Tak kak 3tot penus
Bce emne He moaaepskuBan Mac OS X, B o Bpems kak Adobe InDesign, BeIyieHHBII Ha TOM ke
Henene, noaepxkuBait. OgHoBpeMeHHO ¢ 3TuM npesuaeHT Quark Inc. — anrn. Fred Ebrahimi
BBICTYIIWJI C PE3KOI KpUTHKOM Tiatdopmbl Macintosh 1 OTMETHII, UTO TeM KTO HE YAOBIETBOPEH
paboroit KBapka Ha Make cTouT nonpodoBaTh 4To-HUOYIb APYToE.

bnaromaps conepunyectBy ¢ InDesign, Quark ctan ciaBate cBoM MO3ULIMK U OBLT BHIHYX-
JIeH TIPEANIPUHATE PSIJI IaroB JJIsl TOTO YTOOBI yaepxartbes Ha poiHke. B 2003 HakoHen-To Oblia
BeinymieHa Bepeus a1 Mac OS X. B 2004 Quark nayan cHmkaTh cTouMocCTh JuiieH3uu, B 2006
OH CTaJl PaCIpOCTPAHITh YCTAPEBIIYIO HA TOT MOMEHT BEpCHIO 5 OecIaTHO (KaK MPUIIOKEHUE K
Oputanckomy xypHaimy Computer Shopper), npeamnosnaras TakuM 00pa3oM IPHUBJIECYb HOTPEOU-
TeJeH K Mmocieayroleil mokynke oOHOBIEHHON Bepcuu. HecMoTpst Ha npexHue pasHoriacus, B
aBrycte 2006 Quark BeIyCTHI HOBYIO BepcHio ¢ mojepxkoir Mac Intel, o6ornas InDesign
npumepHo Ha 10 mecsies.

Adobe InDesign— wusnmarensckoe mporpammuoe obecredenue (DTP), paspaboranHoe u
pacnpoctpansiemoe dpupmoit Adobe Systems.

InDesign — mpsmoit koukypeHT QuarkXPress (T. H. «KBapK-KHJUIEP»), KOHKYPEHT OT CBO-
6oanoro IO — Scribus (Cxpubyc). B 2002 roxy 3to Oblia mepBas HaCTOJbHAS H3aTEIbCKast
nporpamma a1 Mac OS X . Kpome toro, InDesign CS u InDesign CS2 6butu cBs3ansl ¢ Pho-
toshop, Illustrator u Acrobat 8 Adobe Creative Suite. JJokymenTst InDesign MOXHO 3KCIIOPTHPO-
Batb B Adobe Portable Document Format (PDF) ¢ MHorosssraHo# momaep:xkoit. InDesign —
nepBbiii kKpynHbld naker DTP ¢ mommepxkkoit Unicode ans oO6paboTku TEKCTOB, MIPH(TOB
OpenType, nepeaoBbIMUA (GYHKIUAMHU MPO3PAYHOCTH, BEPCTKON CTUJIEH, ONTHYECKUM BBIPABHU-
BaHHMEM M KpOCC-TIaT(GOPMEHHBIME CKPUIITAMH C UCIOJIb30BaHueM JavaScript. Taxxe mis co-
3aHKsT CKPUIITOB Mo yIepuBatoTcst si3biku VisualBasic u AppleScript.

InDesign no3unmonupyetcs Adobe kak snuthblii Hacnenauk Adobe PageMaker. InDesign
UCTIOJIB3YIOT AM3aiiHepbl U BepCTANbIIUKY NEPHUOAUKHN U KHUT. InDesign — 310 cepaiie n1ecsTKoB
W3/1aTEIIbCKUX CHCTEM JUIA Ta3eT, )KYPHAJIOB M JIPYTrOM M3AaTelbcKou cpenbl. Mcnonb3ys pens-
1HoHHYI0 0a3y nanHbix, Adobe INCopy ucnonb3yer TOT ke camblil JBHKOK (OPMATHPOBAHHS
kak u InDesign.

Adobe paszBuBaer InDesign CS3 (u Creative Suite 3) kak yHuUBepcalbHOE ABOWHOE MPO-
rpaMMHOE obecrieuenue, comectumoe ¢ matgopmamu Intel u PowerPC Mac. Bepcust CS2 Mac
UMeeT KOJ|, CIIeUUAIbHO aJalTHUPOBAHHBIA s apxutekTypsl PowerPC, u He coBmecTHMma ¢
npoueccopamiu Intel B HoBbIx MamnHax Apple. [lepeHoc npoayKTOB Ha Apyryo miatrGopmy ObLI
nonbiTkol. Adobe pa3zsuBaer CS3 Bmecte ¢ npoaykramu Macromedia, BMecTo Toro, 4To0bI TO-
BTOpHO coOpath CS2 u omuHoBpemeHHo mpojsurate CS3. I'maBubiii aamunuctpatop Adobe
bproc Uuzen o0bsBui, uro «Adobe craner nmepsbiM npousBoauteneM 10 ¢ momaHO# TuHeHKoH
YHHUBEPCAIBHBIX MPHIIOKCHHI».
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IInan npakTHyecKkoro 3aHsaTus Ne 2
BBoa n penakTupoBaHue TEKCTA. S 4acoB

PenakTupoBanne Tekcra B mporpamme InDesign.

Jnis Havana 3aMeTHM, YTO JJaHHAs IporpaMMa He co3/1aHa sl Habopa TekcTa. Pazymeercs,
Bbl MO’KeTe HaOMpaTh 3ar0JIOBKH, U Ja)kKe HEOOJIbIINE 3aMETKH HE BBIXOAS U3 mporpamMmbl. Of-
HAKO YTO KacaeTcsi 0OJbIINX 00BEMOB TEKCTa, HAOMPATh UX BHYTPH MPOrpaMMBI HE CTOHT, MO-
CKOJIBKY 3TO oueHb Heyno0Ho. [ToaTomy mpu obcyxnenun paboThl C TEKCTOM Mbl OyZeM roBO-
PHUTH B OCHOBHOM O pa3MEIIEHUH TOTOBOTO TEKCTA.

Tekcr B InDesign moxeT ObITh pa3MenieH TOJbKO BO ¢peiime, u Hurne o6osee. [loskcme-
PUMEHTHpPYEM C ero pasmenieHueM. [lepen HadamoM KCIEpUMEHTa CKONHpYyWHTe B Oydep He-
CKOJIbKO a03alleB TEKCTa, HAIPUMEP U3 MMOMOIIH 110 IpOorpamMmme.

[TepBolii crtocO0 pa3MeleHnss — COo3/IaHue TEKCTOBOro (peiiMa nHCTpyMeHTOM Text (puc.
1):

1. Bb10paB uHCTpYMEHT

Text, moMecTUTe Kypcop Ha CTpaHUIly JAOKyMeHTa. HakmMuTe KJIaBHIy MBIIIU U, HE OT-
nmycKas ee, IPOTalIUTe Kypcop Mo auaroHaign. OTIYCTHB KHOIKY MBIIIH, BbI MOJYYUTE MYCTON
TEKCTOBBIH OJIOK.

2. B neBoM BepXHEM yrily HAXOAUTCS TEKCTOBBIM KypcoOp B BHJI€ HEOOJIBIION BEPTH-
KaJbHOU MOJIOCHL. BBl HaxonuTech B mekcmogom pedxcume. VIMEHHO B HEM MOXHO HaOHpaTh
TEKCT.

3. HabGepuTte BO peiiMe HECKOIBKO CIIOB.

| InDesign

Puc. 1. Cozoanue mexcmoeozo gppeiima uncmpymenmom Text

4. M0oXHO TaKXe pa3MeCcTUTh B TeKylleM ¢peiime TekcT u3 0ydpepa oomena. He Beixozs us
TEKCTOBOTO peXnMa, BbioepuTe komany Paste. TekcT pazmerieH.

Hpyroii crmocod — pa3meleHue TeKCTa B MycToM (Gpeiime i 0ObeKTe:

1. IlonBenuTe MHCTPYMEHT

Text k mycromy rpadpuueckomy @perimy. Korga kypcop npumer Buj, MoKa3aHHBINA Ha pHC.
2, TEKCT MOKeT OBbITh HAOpaH WM Pa3MElLIeH B JAHHOM OOBEKTE.

e 8 'InDesign | InDesign
" Lorem
4 ipsum
sit amet
V4 N L

Puc. 2. Pazmewenue mexcma 6 cyujecmayrouiem peiime

2. [IlenkuuTe Ha 0OBEKTE, U OH NMPEBPATHTCS B TEKCTOBBINM (peiim. Terneps MOKHO
HaOupaTh WM pa3Mmemarb TekcT. HabepuTe HECKOJIBKO CJIOB, 3aTeM pa3MecTUTe BO ¢peiime
TeKcT u3 Oydepa.
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3. TouHO Tak e TEeKCT MOXET OBITh MOMEUICH B yXK€ CYHIECTBYIOIINUN TEKCTOBBIM
dpeitm (He 00s3aTeNIbHO TYCTON) Wi Tpadudeckuii 00bekT. I'paduueckuii 00BEKT MPU pa3me-
IIEHUH TEKCTA TaK)KE CTAaHET TEKCTOBBIM (hpeiiMoMm.

Tperuit cioco6 pa3MernieHus — aBTOMaTHYeCKOe co3zaHue (peiima A pa3MenaeMoro
TEKCTa!

1. Bri6epuTte mo060i HHCTPYMEHT, HallpuMep
Selection. He nepexoanTte B TEKCTOBBIN PEXXUM U HE CO3/IaBaiiTe ppenm.
2. Bri6epute komany

Paste mento Edit. [Iporpamma aBTOMaTHuYeCKH co3aaia GpeiM U MOMECTHIIa B HETO TEKCT
u3 Oydepa.

Korna Bel BeIOMpaeTe nHCTpyMeHT Type, BBl TOTOBBI HauaTh paboTaTh ¢ TeKCTOM. Kak BbI
y’Ke 3HaeTe, TEKCT B IPOrpaMMe MOXKET paclioyiaratbCsi TOJIbKO B TEKCTOBOM (peiime. Ilocie co-
3/1aHUS] HOBOTO TEKCTOBOTO (hpeiiMa MM IIEYKa Ha CYIIECTBYIOIIEM IpOorpaMMa NEepexoauT B
TEKCTOBBIM pexuM paboTsl. B akTuBHOM (peliMe NOSBIAETCS meKcmosvili Kypcop B (Gopme
Meplaloliell BEepTUKAILHON 4epThl. TekcToBblil Kypcop (l-xkypcop) mepememniaercs: KiiaBuIaMu
yIIpaBJIEHUS] KYpCOPOM; OH OTMEUaeT mouKky ecmasku (TOUKY BBOJA). IMEHHO B TOM MecTe, Te
pacrosaraercsi TeKCTOBBIH KypcoOp, M TOSIBATCS CUMBOJIBI, €CIIM WX BBECTH C KJIIABHATYPHI WIJIH
BKJICUTb (BCTaBUTH U3 Oydepa). B mporpamme TEKCTOBBINH Kypcop BCErza HaxXOOUTCA B pexXHUMe
BCTaBKH.

Bb1 MoxeTe nepemenaTbes o TEKCTY, T. €. CMEeIIaTh TOUKY BcTaBKU. [IpremMsl paboThl Ta-
KHE K€, KaKk B MMPOCTEHIIIEM TEKCTOBOM pemakTope. Touka BCTaBKM MOKET OBITH IEpeHEeceHa ¢
MOMOIIBIO KJIABUIII TEKCTOBOTO Kypcopa MJIH ILEITYKOM MBIIIbIO Ha TpeOyemoM Mecte. B Tabu. 1
NPUBOJATCS KIIABUATYPHBIE COKPALICHHUS JJIsl TIEpEMEeHHs Kypcopa B (pUTypHOM TEKcTe.

Tabnuya 1. Ynpasnenue nepemeuienuem Kypcopa

Knasuim [Tepememienue Kypcopa
<Ctr]>+<BnpaBo>\<BjieB0> Ha onHo c10BO BiIeBO /BIpaBo
<Ctrl>+<Home> wiu B Hagaro tekcra

<Ctrl>+<BBepx>

<CtrI>+<End> wim B xoHelr Texcra
<Ctrl>+<Buus>

<Ctrl>+<BBepx> B nauano npensinymiero ab3ama
<Ctrl>+<Buusz> B navano nocnenyromero ab3ara
<BBepXx>\<BHM3> Ha ctpoky Bblte/Hrke

Bb1jiesieHre CHMBOJIOB B TEKCTOBOM PEKUME MTPOU3BOIUTCS MO TPABUIIAM, IPUHSTHIM TSI
OOJBIIMHCTBA TEKCTOBBIX IMPOLIECCOPOB. BhINETUTh HYXHBIH (PparMeHT MOXKHO HECKOJIbKUMHU
crocobamu:
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1. [[{enKHUTE MBINIBIO B TOM MECTE TEKCTa, OTKY/la HY>)KHO Ha4yaTh BhIIEICHHUE (KYp-
COp JOJDKEH OBITh TEKCTOBBIM). 3aTeM, HE OTITyCKas KHOIMKY MBIIIH, IPOTalUTe 1-Kypcop 10
OKOHYaHHUsI MHTEPECYIoNEero Bac (parmeHTa. Takum 00Opa3oM MOXHO BBIACITSATH M OTICIIbHBIC
CUMBOJIBI, U 00JIbIINE 00BEMBI TEKCTA.

2. BriGepure Hawanmo BblneneHus, Haxmure kinasunry <Shift> u, ynepxusas ee,
HICJIKHUTE MBIIIBIO B MECTE OKOHYAHUS BBIJICICHUS. BECh TEKCT MEXIy dTHMHU JBYMS TOUYKaMHU
OKa)KeTCsI BHIOPaHHBIM.

3. Hcnonp3yiiTe KIaBUIIM yIPABJICHUS KypCOpOM NpH HakaTou kiapuie <Shift>.
[Tepememiasi Kypcop KJIaBHIIAMH CO CTPEIKaMHU, MOYKHO BBIOpaTh TEKCT CBEPXY, CHHU3Y, Cli€Ba
WIN CIpaBa OT TOYKU BCTaBKH. KilaBUaTypHbIC SKBUBAJICHTHI JUIS BBIICIICHUS TEKCTA IIPUBEICHBI
B Ta0II. 2.

Taobnuya 2. Knasuamypusie Ixeueanenmul 011 8bl0e/1eHUA MEKCma

KnaBuiin Briaenenue
<CtrlI>+<A> Becsh Tekct
<Shift>+<snpaBo>\<BieBo> OnuH cMMBOJI ciieBa \crpaBa OT Kypcopa
<Shift>+<Bumnz> CHUMBOJIBI OT TOYKHM BCTaBKH 10 KOHIIA

CTPOKH M 4YacThb CIEAYIOLIEH CTPOKHU JI0
YPOBHS HCXOJHOM TOYKH BCTaBKHU

<Shift>+<sBepx> OT TOYKHM BCTaBKH JI0 Hayaja CTPOKH U
YacTh HPEIBIAYIICH CTPOKU O YPOBHSI
TOYKH BCTaBKH

<Shift>+<Home> OT TOUYKM BCTaBKH JI0 HA4aja CTPOKHU
<Shifl>+<End> OT TOYKH BCTaBKH JI0 KOHIIA CTPOKH
<Shift>+<Ctrl>+<sneBo> OpnHo c110BO cieBa OT Kypcopa
<Shift>+<Ctrt>+<smpaso> OpnHo ci1oBO cripaBa OT Kypcopa

<Shifl>+<Ctrl>+<BBepx>\<BHu3> Onun ad3a1| cBepXy /CHU3Y OT Kypcopa
<Shiti>+<Ctrl>+<Home> OT TOYKHM BCTAaBKM IO HAYaJia TEKCTA

<Shift>+<Ctrl>+<End> OT TOYKH BCTAaBKH 10 KOHIA TEKCTA

Brem Ipsiy

Puc. 3. Bvioenennvie cumeonvl 6 meKcmoeom pesrcume

[TpuMmep BbIJIEIEHHBIX CHMBOJIOB B TEKCTOBOM pEXXHMMeE IPUBEIEH Ha pHC. 3.

BeiienieHHbIe CHMBOITBI MOYKHO YAAJUTh, CKOITMPOBATh, BBIPE3aTh, a TAK)KE MEHSTh MX aT-
pUOYTBI.

Vnansarotcst cuMBounbl kinaBuiaMu <Backspace> (HaxkaTue Ha Hee yJaisieT CUMBOJI ClieBa
oT Kypcopa) u <Del> (ynanser cuMBOJ clipaBa TOYKH BBOAa). HaxkaThe KiaBuIl yAajeHUs MPU
HAJIMYHUA BBIJICTICHHBIX CHMBOJIOB B TEKCTE YAAJSET 3TH CUMBOJIBL. [IJIsT KOMTUPOBAHHS CHMBOJIOB
ucnonb3yetcs komanaa Copy mento Edit unm coueranue knapum <Ctrl>+<0.

PenakTupoBanue Tekcra B mporpamme QuarkXPress.
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Bepcrka ctpanui B QuarkXPress ocHoBaHa Ha 00BEKTHO-OPUEHTUPOBAHHOM MaKETHPOBa-
HuH. [Tox 06beKTOM MOHUMAaETCs 1000e N300pakeHre, OCHOBAaHHOE Ha MCIIOJIb30BAaHUH TEKCTO-
BBIX CUMBOJIOB M IpapUUECKUX 3JIEMEHTOB. TEKCT SIBISIETCA 00BEKTOM, OTPaHUUYEHHBIM HEKOTO-
poii paMKOii, KapTUHKA — TpapUIeCKUii 0OBEKT C HA0OPOM TOUEK, TAKXKE OTPAHMUYECHHBIMU PaM-
KOH, KpHUBas JINHUS — OOBEKT, COCTOSIIINNA U3 HA0opa TOYEK, COSTUHEHHBIX MPSIMBIMU JIMHUSMHU.
Ecnu paccMaTpuBaTh TEKCTOBYIO MM TOJIBKO TpadUYecKyl0 paMKy, TO B HMX OTHOUICHUH
QuarkX-Press paccmMaTpuBaeT 00BEKT, KaK CO3JaHHBIN MM BBIOPAHHBIH WHCTPYMEHTAIbHBIMH
CpeIcTBaMU OOBEKT M Kak coaepxkumoe o0bekTa. Teker B QuarkXPress cyliecTByeT HCKITIOUH-
TEJIbHO B TEKCTOBOW paMKe, KapTUHKAa — B rpaduyeckoil pamMke, HO IpU 3TOM, caMa KapTHUHKa
MOYET COAEP)KAThCS B TEKCTOBOM paMKe: TEKCTOBasl M rpaduyueckasi JOCTYIMHBI K COBMECTHOU
o0OpaboTke.

TexcroBas pamka B QuarkXPress ucnonb3yeTrcs B KauecTBe 0Obekma, B KOTOPOM pa3zMe-
IaeTCs TEKCT.

[ToMecTHTh TEKCTOBYIO paMKy Ha CTPAaHHUILy TOKyMEHTa MOXKHO C momolisio MHcTpymenTa
TexkcroBast Pamka. AxtuBuzauus HMuctpymenta TekcroBas Pamka mpeBpaimiaeT craHAapTHBIN
yKa3aTellb MBIIIN B yKazameb CO30AHUSL.

Ji1st Toro, 4TOoOBI CO37aTh TEKCTOBYIO PaMKY HYKHO:

1 Bribpats MucTpyment TekcToBast Pamka.

2 lllenkHyTh KJIaBUILIEH MBIIIN HA CTPAHHULIE.

3 BykcupoBaTh MBIIIBIO 10 TEX MOP, TOKA paMKa HE IPUMET KeJlaeMbIil pazMep.

Ecny menkHyTh Ki1aBUILEH MBIIIM B JKEIa€MOIH TOUKE Ha CTpaHULE U OyKCUPOBaTh MbI-
IIbIO MTpU HaXkaTol Kiasuie Shift, To MOKHO cO311aTh K8adpammyio TEKCTOBYIO PAMKY.

B co3nanHO# TEKCTOBOM paMKe MOSBISIETCS YKa3aTelb TeKCTa (MepHaromui Kypcop). 1o
O3HauaeT, YTO BbI3BaH BCTPOEHHBIN TeKcTOBOM penakTop QuarkXPress, mo3Bosstonuii BBOAUTh
TEKCT B PAMKY C KJIaBUATYPBHl.

Jlis mepeMeleHust TeKCTOBOM paMKu He0OXO0AUMO aKTUBM3MpOoBaTh MHCTpyMeHT OOBEKT,
HIEJKHYTh yKa3aTeneM Oo0beKTa Ha TEKCTOBOM paMKe M, HE OTIyCKash KHOIKY MBIIIH, Iepeme-
CTUTh PAMKY B HY’KHO€ MECTO.

Jlns m3MeHeHus: pa3MepoB TEKCTOBOM paMKH HEOOXOAMMO aKTHBH3UpPOBaTh MHCTpyMeEHT
O6wext mu Muctpyment Conepxxumoe O0beKkTa U OYKCUPO

BaTh MBIIIbIO yKa3aTeldb pa3Mepa (OAHY U3 BOCBMHU py4yeK) 10 TeX MOp, oKa MIMPUHA UIIH
BBICOTA TEKCTOBOM pPaMKH HE MPUMYT KenaeMblid pazmep. [Ipu Haxaroit knapume Ctrl mupuna u
BBICOTA TEKCTOBOM PaMKH U3MEHSIOTCS OJTHOBPEMEHHO.

Jlnis mpuiaHusl TEKCTOBOW paMKe MpaKTU4eCKH JIH000H (opMbl HEOOXOIUMO BHIOpATh U3
meHto Item omnmmro Reshape Polygon (B cTpoke MeHIO TOSBUTCS Tajodka) M MOCIEI0BATEIbHO
nepeMenaTh KaX1yr0 U3 BEPIIUH PAMKH.

UT0o0B! MOBEPHYTH TEKCTOBYIO PAMKY HYKHO:

| [IlenkHyTH KJIaBUILIEN MBILIIM Ha TEKCTOBOW paMKe.

2 BbIOpath TOUKY BpallleHUsI.

3 BykcrupoBaTh MBIIIBIO TEKCTOBYIO PAMKY BIIPaBO (BJIEBO) OT TOUKH BpAIICHHUS.

3HavyeHue yria MoBopoTa Bcerja oTroOpaXkaeTcss B TEKCTOBOM IToJie yriia nmoBopota [lanut-
pbl Pa3smMepoB (TpeThbe TEKCTOBOE I0JI€ EPBOM CTPOKH).

CBsI3b TEKCTOBBIX PaMOK (TEKCT U3 OJHOM TEKCTOBOW paMKH MEPEXOIUT B APYT'YIO TEKCTO-
BYIO paMKYy) «Hanaxupaercs» Mucrpymentom Co3nanue CBsi3u.

VYnanuth BHIOpaHHYIO TEKCTOBYIO paMKy MOJKHO, €cli Haxarh kiaBuiry Delete (tombko
npu akTuBU3UpoBaHHOM MHCcTpymente OO0bekT) uin BeiOpaTh komanay ltem, Delete (mpu iro-
00M aKTMBHOM MHCTPYMEHTE).

NmMmopTupoBath TEKCTOBOM (haiii MOKHO TOJBKO B aKTHBHU3WPOBAHHYIO TEKCTOBYIO paM-

Ky.
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[TapameTpsl TEKCTOBOM paMKH (IIMpPHUHA, BBICOTA, PACIIONOKEHUE, BTSKKA, BBIKIIOUKA, T1e-
pPEeKOC, yroyl MOBOPOTA, PaguyC 3aKpyTJeHHs YIJIOB, pa3/JelieHne Ha KOJOHKH, HACBHIIEHHOCTh
(doHa) ycTaHABIMBAIOTCS B THAIOTOBOM OokHe Text (moctym: Item, Modify).

HekoTopsie U3 mapaMeTpoB TEKCTOBOM paMKU MOTYT ObITh 3a1aHbl uepe3 [lanutpy Pasme-
pOB.

JI1s1 aBTOMaTUYECKOTO CO3/IaHUsI TEKCTOBOM PaMKu HE0OX0IMMO BbhIOpaTh koMaHy File

New

Document.

[Ilenuok KJIaBUIIEH MBIIIM Ha TEKCTOBOH paMke mnpu aktTuBHOM HHcTpymente Conepxu-
Moe OObeKTa mpeBpallaeT CTaHIAPTHBIN yKaszaTeldb B yKazamenb mekcma (MUTamoollas BepTU-
KaJIbHas T0JI0CKa). DTO O3HA4yaeT, YTO MOYKHO BBIJECJIUTH CJIOBO ILIEIYOK MBIIIBIO), BBIIEIUTH
CTPOKY TEKCTa (TPOHHOH IIEITYOK MBIIIBIO), BRIACIUTH Haparpad (YeThIpe IeTUKa MBIIIBIO), BbI-
JIETUTH BECh JOKYMEHT (TSITh IIETYKOB MBIIIBIO).

B QuarkXPress cymiecTByeT HECKOJIBKO CIIOCOOOB BBIJEICHUS TeKCTa. BYKCUPOBKOM MBbI-
IIbI0 YKa3aTessl TEKCTa I10 110 BEPTHKAIM, MO YIJIOM WM CO CTPaHHULBl Ha CTPAaHULy MOYKHO
BBIIETIUTH COOTBETCTBEHHO OTJENIbHBII CUMBOJI, CJIOBO, CTPOKY, HECKOJIBKO CTPOK, YaCTh TEKCTa
OT TIO3HIIMU Kypcopa A0 HEOOXOIMMOT0 CHMBOJIA MIIM (ParMEHT TEKCTa Ha Pa3HBIX CTPaHUIIAX
JIOKYMEHTA.

Jlyist BBIOOpa HECKOJILKHX CJIOB HA CTPOKE HUCITOJIB3YETCS JIBOWHOM IIETYOK ¢ OYKCUPOBKOM.
["opsiure KJIaBUIITN TO3BOJISIOT MEPEOPOCUTDH MO3UIIUIO KypCcopa B KOHEIl TEKCTa, BBIACITUTh CUM-
BOJI CIpaBa/CiieBa OT TO3HMIMHU Kypcopa, BBIACIUTH TEKCT OT MO3HWLIMHU Kypcopa 0 TO3HIUU
BEpPXHEU/HMKHEH CTPOKU, BBIIEIUTHh TEKCT OT MO3UIMU Kypcopa 0 Hayayla/KOHIa CIIOBa WU
naparpada, BEICTUTh TEKCT OT MO3UIUH Kypcopa 10 Hayasla/KOHIIA CTPOKH, BBIJIEIUTH TEKCT OT
MO3UIMH Kypcopa JI0 Hauaia/KOHIIa TeKCTa BCEro JOKYMEHTA.

st TekcTa, KOTOPBIM HAXOJUTCS B PA3IMYHBIX TEKCTOBBIX PAMKaX, BCE 3TU CIOCOOBI BhI-
JIEJICHUS TEKCTa HECTIPABEINBHI.

TekcT cymecTByeT TOIbKO BHYTPHA TEKCTOBOW paMKH.

B otnuune ot rpaduueckoil paMKu, BHYTPU TEKCTOBOM paMKU MOocen HaXOIUThCS Ipyrast
TEKCTOBas /WM rpaduyeckasi paMka.

QuarkXPress MokeT UMIOPTHUPOBATH JIBa TUIIA TEKCTOBBIX (PaitsoB:

OtdopmarupoBaHHbIe (PaiiiaIbl TEKCTOBOIO IPOIIECCOpa.

HeordbopmaTupoBanHbie TEKCTOBBIC (DAMITIBI.

BriOpannas komana File O Get Text oTkpbiBaeT 1ocTyn K 1uanoroBoMmy okny Get Text, c
MOMOIIbI0 KOTOPOr0 MOKHO UMHNOpTHpoBaTh B QuarkXPress

daiiapl TeKCTOBBIX TporeccopoB Lotus Ami Pro, Microsoft Write, Microsoft Word,
XyWrite III Plus mwin WordPerfect, a Takke daiinbl TekctoBoro ¢opmara Rich Text wimm
QuarkXPress Tags.

TexkcroBoit (aiin B QuarkXPress uMmopTupyercst TOJIbKO B aKTUBHYIO TEKCTOBYIO PaMKY.

YroOsl uMnopTupoBaTh TeKcToBOH (haitn B QuarkXPress, HyxHO MHCcTpymMenToMm Tekcto-
Basi Pamka co37aTh Ha CTpaHUIE TEKCTOBYIO paMKy, BBIOpaTh B muanioroBoM okHe Get Text mms
TEKCTOBOTO (paiiia u3 cnucka u HaxkaTh kHONKY OK.

Jlns nmepeMenieHusi TEKCTOBOM paMKHU C UMIOPTHPYEMBIM TEKCTOM HEOOXOAMMO aKTUBH-
3upoBath MHCTpyMeHT OOBEKT, HIENKHYTh yKa3aTeiaeM o0beKTa Ha TEKCTOBOM paMKe M, HE OT-
MycKasi KHOTIKY MBIIIU, IEPEMECTUTH PaMKy B HY’KHO€ MECTO.

Jl1g n3MeHeHus pa3MepoB TEKCTOBOW PaMKHU C UMIIOPTUPYEMBIM TEKCTOM

HeoOxoaumo aktuBu3upoBaTh MHcTpymMeHT O0bekT unu Mucrpyment Conepxxumoe O0b-
eKTa 1 OYKCHPOBAaTh MBIIIBIO OJIHY U3 BOCBMH PYYeK JI0 T€X MOp, OKa HIMPHUHA WIH BBICOTA TEK-
CTOBOM paMKH HE MPUMYT KeaeMyto Benuuuny. [Ipu Haxkatoit knasuine Ctrl mupuna u Beicota
TEKCTOBOM paMKH U3MEHSIOTCS OTHOBPEMEHHO.

[TapameTpbl TEKCTOBOM paMKH C UMIIOPTUPYEMBIM TEKCTOM YCTaHABJIMBAIOTCS B JUAJIOTO-
BoM okHe Text (moctym: Item , Modify).
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Jlj1s1 aBTOMaTH4ECKOr0 CO3/IaHMs TEKCTOBOW paMKH HEOOXOAUMO OTKPBITh IUATOTOBOE OK-
Ho New Document (zoctyn: File, New, Document)

u 3aduKcupoBath KHONKy Automatic Text Box.

Onuuu guanorosoro okHa Get Text:

Convert Quotes

HMmnoptupoBaTh TEKCTOBOH (hailyl TakuM 00pa3oM, YTOOBI MPOCThIE KABBIUKH NPeoOpa3o-
BAJIUCH B OIHUTpaduIecKue.

Include Style Sheets

HMMnopTupoBaTh TEKCTOBOH (aiisl BMECTE CO CTHIIAMU O(hOpMIICHHSI.

VYcranoBky 1uanoroBoro okHa Get Text COXpaHSIOTCS JUIsl CIEAYIOLIEro ceaHca padoThl.

B onHy TEKCTOBYIO paMKy MOXHO UMIIOPTUPOBATh HECKOJIBKO TEKCTOBBIX (aitnoB. Tekct
aBTOMaTHUYeCKH OyJieT 100aBIAThCS K OCIeHENH CTpoke naparpada.

B QuarkXPress umerorcsi GHIbTpPhI, MO3BOJISIONINE UMIOPTUPOBATH TEKCTOBBIC (DANIbI U
(ailsipl JaHHBIX pa3inuyHbIX (popMaToB. OYHKINOHAIbHBIE BO3MOKHOCTH TEKCTOBBIX IPOLIECCO-
poB BecbMa paznuyHbl. [loatomy dynkun ummnopra QuarkXPress MoryT okazarscsi HE B COCTO-
SHUU UMIIOPTUPOBATh ONpEAEICHHYI0 HHPOPMALMIO0 00 0QPOPMICHUH JOKYMEHTA WIM UMIOPTH-
pPOBaTh TEKCTOBOM (hailsl ¢ U3PSAAHBIM KOJTMYECTBOM MYCOpa.

Texct B ¢popmare ASCII umnoprupyercs B nporpammy QuarkXPress 6e3 mycopa eciu
oruus Iclude Style Sheets ne akmususzuposana. TekcT, TOATOTOBICHHBI B TEKCTOBOM IPOIICC-
cope Word for Windows umnoptupyercst B QuarkXPress 6e3 mycopa. Bxirouus omimro Include
Style Sheets, BmMecTe ¢ TEKCTOM MOKHO UMIIOPTHPOBATh cTUiM odopmiieHus. Ounbtp MS Word
HE MOAJep>KUBAeT 0pOpMIICHUs, CIICIaHHbIE B UMIIOPTUPYEMOM JOKYMEHTE MOCPEICTBOM Clle-
JYIOIINX OILIHIA pelaKTopa

Microsoft Word:

* Bullets/Formatting.

* Embedded objects.

Tables.

Ounptp MS-Word Taxke He MOJEepKUBAET Jt000e opopMIIeHHE, OCHOBAaHHOE Ha CTUIIE
Normal. Tekct, moarotoeineHHbli B TekcToBoM mpoueccope Word Pad ummoprupyercs B
QuarkXPress 6e3 mycopa. Jlto0oii Tekct, 3anucannblii B gopmare RTF mmnoprupyercs B
QuarkXPress 6e3 mycopa.

JIro60i1 TekcroBoit daitn ¢popmara ASCII ¢ pacmmpennem .XTG MoxkHO Tak 00paboTaTh
CTHEHUATBHBIM SI36IKOM CO CpPEACTBaMHU MEPEKOJAMPOBKH, YTO IOCIE MUMIIOpTa 3Toro (aiina B
QuarkXPress, TekcT OyeT MOTHOCTBIO OTPOPMATUPOBAH.

Save Text (CoxpaHUTb TEKCT)

BeiOpannas komanaa File , Save Text oTkpbIBaeT A0CTYI K THAIOrOBOMY OKHY Save Text,
C TIOMOIIBI0 KOTOPOTO MOKHO COXPAaHHUTh TEKCT TEKYIIETo JOKyMEHTa Kak (paiil TeKCTOBOTO
nporeccopa. Oynkiun skcrnopra QuarkXPress MO3BOJISAIOT 3KCIIOPTUPOBATH JTUOOBECH TEKCT,
100 TOJIBKO (parMEeHT TEKCTa.

Ilnan npakTHyeckoro 3ansaTus Ne 3
®opmaTtupoBaHue fokyMeHTa. Mcnosb30Banue mad10HOB cTpaHuL. 6 4acos.

dopmarupoBanue JokymeHTa B InDesign.

InDesign mpesiaraeT MHOXECTBO HAacTpOEK CUMBOJIOB M a03areB. Pazymeercs, Oblsio Obl
HAIpPacHOU TpaToil BpeMeHHU 3aJaBaTh UX 10 ouepenu JUIsl Kaxaoro ab3ana uin cumBoina. Kak u
Jpyrue COBPEMEHHbIE IporpaMMbl o0paboTku TekcToB, InDesign mpemnaraer pa3BUTBIA HH-
CTPYMEHT CTHJIeH — a03alHbIX U CUMBOJIbHBIX. CTUIIM — TJ1aBHBIA UHCTPYMEHT (hOpMaTHpOBa-
HUSl TeKCTa B M3JATENbCKUX cucTemax. Jlrobas myOsuKkanusi, HaCUMTHIBAIOIasi OOJbIIE Maphl
CTpaHUL, BBIMOJHIETCS CO CTHIIEBBIM (hopMaTupoBaHueM. CTHIIH MO3BOJISIOT JIETKO (hOpMaTUpPO-
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BaTh JIIOOBIE 0OBEMBI TEKCTa, CO3JAI0T €AMHCTBO odopmieHHus nmyonukanuu. C uX MOMOIIBIO
yI0OHO BBIMOJIHATH KaK CaMyIO MPOCTYIO, TaK U CIOXKHYIO BEPCTKY.

Hcnonb3oBanue madioHoB ctpanull InDesign.

Yacto B TOBCETHEBHOW paboTe BaM NPHUXOIUTCS CO3JaBaTh IOXOXKHE IyOJTUKAIUU,
HaIpUMep, CTaHJapTHBIE IOKYMEHTHI, OPOLIIOPBI OHOM U TOM e cepuu, HOMEpa KypHAJIOB U T.
1. B aToM ciydyae 60JbIIyI0 OMOIIH MOXKET OKa3aTh KOMIUIEKT [Ia0JIOHOB HA BCE CIydaH KH3-
Hu. [Ipu 5TOM HEe HY)XHO CIeIMaIbHO TOTOBHUTH AJIEMEHTHI Ballei O01MOanoTeku mabIoHOB - J0-
CTaTOYHO MPOCTO COXPAHAThH MyOIHUKAIK, 0OPMIICHHE KOTOPBIX €IIe MOHAI00UTCS, B KAUECTBE
mrabiaoHoB. Takum o6paszoM, mocie paboThl HaJ TOKYMEHTOM OYIEeT OCTaBaThCs 3arOTOBKA JJIs
CJIEIYIOILIETO TaKoro Ke.
Jlyis Toro 4to6bl co3AaTh MAOIOH MyOJIMKAIMKU U MOJIb30BAThCs IUI0JIaMU CBOETO TBOPYECTBA,
HY)KHO YJQJIUTh U3 MIa0JI0HA BCE JIMIIHEE, OTHOCSIIEECs TOJIBKO K JAaHHOU MyOJIMKAIH, a 3aTeM
COXpaHUTh TOJy4YeHHYI0 "OONBaHKY" MMEHHO Kak IIa0JIOH, a HE KaK MPOCTOW JOKyMeHT. Jlis
sToro BeiOepute B MeHio File komanay Save As u 3anaiite tun daiina InDesign Template. Tem
JKe MIPUEMOM COXpaHSIOTCA B (haiie pe3yabTaThl peAaKTUPOBAHUS paHEe COXPAHEHHOTO 1mabio-
Ha. Daiin madiona nmeer pacmuperne INDT. Panee co3manublii mabioH myOIuKaluyd HE OT-
KpbIBaeTcs pu Haxkatuu kHomku Open auanoroBoro okHa Open a File kak oObrunas myOnuka-
. Bmecto 3Toro cosmaercs aHalornyHas eMy IMyOiuKanusi 0e3 UMEeHH, KOTOPYIO 3aTeéM CO-
XPaHAIOT Ha JIUCKE C COOTBETCTBYIOUIMM MMeHeM. Eciu BbI XOTUTE OTKPHITH caM IIAOJIOH st
peaaKTUPOBaHUs, a HE CO3JaTh Ha €ro OCHOBE HOBYIO ITyOJIMKALIMIO, IEPEBEIUTE NIEPEKIIIOYATEID
B nosie Open As nuanorooro okHa Open a File B mo3unuto Original.

Pa6ora ¢ ma6ionamu crpanui B QuarkXPress

Hcnonp3oBanue mabioHOB cTpaHull B qokyMeHTax QuarkXPress MOXET COKOHOMUTH BaM
OTPOMHOE KOJIMYECTBO BPEMECHH M TAPAaHTHUPOBAHO MPHUBEIET BAIll MAKET K MOCIICIOBATEILHOMY,
eAMHO00pa3HOMY BHEITHEMY BHAY. ECTb HECKOJIBKO MOMEHTOB, O KOTOPBIX HEOOXOIMMO MOM-
HUTD, UCTIOJB3YS ux.
[TepBblii KOHIIENT, KOTOPBIM HEOOXOAUMO MOHATH, 3TO HAIMYHE CTPAHMI] MIAOJIOHOB U CTPAHUIL
nokymenTta B Makete QuarkXPress - nBe aOcoitoTHO pasHble Bemu. Eciyv BaM mOHAI00MIOCH
BBITIOJTHUTHh Kakyio nu6o omepanuto "Haltull3MeHUTH", BBl JTOJDKHBI clielaTh 3TO JBAXKIBI -
OJIMH pa3 AJisi JOKYMEHTa M OJUH pa3 Julsl IalJOoHOB. DTO BKJIIOYAET MIPU(THI, KAPTUHKU U
TeKCT. Bl JOMKHBI BBIMONMHUTH AeiicTBus "Haitull3amMeHUTs" AN CTpaHUI] NTOKYMEHTa U s
CTpaHull 11a0JoHa.

HoxymenTt QuarkXPress MokeT UMeTh HECKONBKO 1M1abMoHOB cTpaHull. CTpaHuIia madio-
Ha CO3/aeTCs U PEAAKTUPYETCS TOYHO TaK *Ke, Kak U JIrodast Apyras cTpaHulia Jokymenta. OHu
COXPAHSIIOTCS BMECTE C JOKYMEHTOM M HaxoJsTcs B Apyroil "3one". Kaxxmas crpanuma aoky-
MEHTa HCII0JIb3YeT CBOIO CTpaHUIly 1adiaoHa. Ecnu mocne co3panns pasMeTKH Ha CTPAHUIIE BbI
3aMeuaeTe, YyTo CeNail 3TO He Ha CTpaHMIle 1abIoHa, TO BBl BCE €IIe MOXKETe CKOMTMPOBATh BCE
O00BEKTHI C CYNMIECTBYIOIICH CTPAHUIIBI M BCTABUTH WX HA CTPAHUILY MIa0JIOHA.

Crpanunpl mabIoHOB WIealbHBI A CO3JaHMs 3ar0JOBKOB, KOJNOHTUTYIIOB, TEKCTOBBIX
OJIOKOB TSI CBSI3aHHBIX TEKCTOBBIX IICTIEH, KOJJIOHOK M HETICUYATHBIX CTPAHUIL JIJISI TPUKPETUICHUS
pa3auYHbIX 00BheKTOB. Kak TONBKO BBI CO3MaNM IMIA0IOH CTPaHUIIBI, MOXXHO MPUMEHUTH €ro K
CTpaHMIIE JOKYMEHTA U pa3MeIlaTh Ha Hel 0OBEKTHI:



Il aster Fage

—i__d_

Fage COhjects

Korna Bel mpumMensieTe m1adio0H CTpaHUIBI K BamieMy AOKyMeHTy, Quark momemaer mab-
JIOH CTPaHUIIbI CHU3Y OOBEKTOB CTpaHUIIbI JoKyMeHTa. Quark mo3BomsieT cMenmBaTh mabIoHbBI
CTpaHuIll ¢ 00BEKTaMU BEPCTKU Ha CTpaHUIAX JOKYMEHTA B MOPSIKE HAJIOXKEHUS. ITO OYEHb I10-
JIE3HO, KOTJ]a BbI 3aHOBO MPHUMEHsETE MIA0JOH K CTPAHUIIE JOKYMEHTa, MOTOMY YTO MPH 3TOM

MOPAA0OK HAJIOKCHHA 6y,I[CT KaK Ha CXEMC CHU3Y:

Master Page

Fage Ohjects

Br1 MoxeTe co3nmarhb JAOKYMCHT U IIOMCCTHUTb HCKOTOPBIC HIJIU K€ BCC Ballll 00BEKTHI CTpaHHUI]
noa 00BEKTHI I1abJIoHa CTPpaHUIBI OueHp 4acTo BaM OpUACTCA TaK ACIAaTh U3-3a TOI0, YTO TEKCT
u I/1306pa)KCHI/IH 6y,ZLYT HNUMCTb Henp03paqun71 (I)OH n ux HCO6XOI[I/IMO 6yz[eT IIOCTaBUTh C3a/H,

TakK YTOOBI 0OBEKTHI Ia0JI0HA CTAJIH BUAUMBIMU:

M aster Page

Page Ohjects

Bama ¢uHanbHas KoMmo3uuusi 3T0 KOMOHMHaIMs OOBEKTOB HIAOJIOHA CTPAHUIBI U OOBEKTOB

CTpaHUIbI JOKYMCHTA:
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Compostion

Bam Hy)XHO Bcer/ia yuuThIBaTh MOPAAO0K HAIOKEHHS, KOT1a Bb

1) IIpumeHsieTe HOBBIM 111a0JIOH CTPAHUIIBI

2) IlepenymepoBbIBaETE CTPAHUIIbI BAILIEIO JIOKYMEHTA.

Korna Bbl BcTaBisieTe WM yaajiasieTe CTpaHUIbl, OHU MOTYT CABUHYTb CTPaHMIIbI B pa3Bo-
poTax ¢ OJHON CTPAaHUIBI HA JIPYTYIO U BBI3BATH psiJ U3MEHEHUH B BallleM JOKYMEHTE. DTO MO-
JKET CO3/1aTh MpooIieMy Mpu padboTe ¢ TUTYJIHHBIMH JUCTaMU. B o01iem, BaM Hy)HO OyJeT BCcTa-
BUTh WM yJAIUTh Cpa3y JIB€ CTPAHUIIbI B CMEKHBIX OJIOKaxX MWIM CO3/1aTh CEKIIMU CTPAHHUL] B
BallleM JIOKYMEHTE, KOTOPbIE [IPEAOTBPATAT OT MEPEKITIOUEHNS YETHBIX U HEUETHBIE CTPAHULIBI U
HaoOopoT. Eciu Quark oOHapyXuT, 4yTO MO3MLUSA CTPAHULBI MEHSIETCS C JIeBa Ha IMPaBO MU
HAa00OpOT, OH BBI30BET HYXKHBIN 1a0JIOH JUIsl COOTBETCTBUS HOBOM HyMepaluu.

[TpeBparteHre 00BEKTOB MIa0JI0HA CTPAHUIIBI B OOBEKThI CTPAHUIIBI TOKYMEHTa

Opnna u3 oranuHblx (yHKIUA QuarkXPress 3TO BO3MOXKHOCTb peIaKkTUPOBAaTh OOBEKTHI
11a0JIOHOB CTPAHHUIL BO BPEMS PEIAKTUPOBAHUS CTPAHUIIBI TOKYMEHTA. DTO MO3BOJISET C JIETKO-
CTBIO CO3/1aBaTh BEPXHHUE M HMKHUE KOJIOHTUTYIIbI, TEKCTOBbIE OJIOKHM U ApPyrue 0ObEKThl CTpa-
HUIIBI, UMEIOLIMEe YHU(PHUIIMPOBAHHBIE Pa3Mephl U BUJ, IPU 3TOM COXPaHssl BO3SMOXXKHOCTb pe/lak-
TUPOBAHUS UX KaK OTJENbHBIX OOBEKTOB CTPAaHHUIbI. DTO MajKa C ABYMs KOHLIAMH, KaK TOJIBKO
Bbl OTPEJAKTUPOBAIM 3JEMEHT L1a0lloHa CTPaHUIIBI B JOKYMEHTE, CTPaHUIA YHACIEAYET 3TOT
00BEKT IO YMOIYAHUIO.

ITpu nmepBoit HacTpoiike nokymeHTa QuarkXPress BaM BBIIIBIBET 1M0I00HOE HANOTOBOE
OKHO KakK MOKa3aHO CHU3Y:

MNew Document [ %]

~Page————— MaginGuides————

Size: IUS Letter vl Top: |35 ot
width: gE" Bottom:

36
Height: Inside: 36
|

Orientation: ' Patrait Outside: |3

" Landscape V| Facing Pages

— Column Guides

Columns: |1 V¥ Automatic Text Box
Gutter Width: |‘|2 pt i I Eaee)

3IIGCL BbI MOJKETC BBCCTU JACTAJIM HACTPOCK IJI KOJIOHOK H HOJ'ICfI, a TAKIKC pa3sMEpbl CTPAHUIBI
H €€ OPUCHTAIIUIO. ITocme TorO Kak BEI HAaCTpOHJIN NJOKYMCHT, BbL OoubIre HHUKOIr'Ia HE YBUIHNTC
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3TO OKHO. BmecTo 3TOro, BBl 3aX0/AWUTE U pElAaKTUPYETE JTOKYMEHT W IIa0JOH B JBYX pPa3HBIX
JTUAJIOTOBBIX OKHAX.

Ob6parure Banmanue: [IpuuuHOi 3TOMY CIIy)XUT TO, 4TO B Quark paspemieHsl MHOKECTBEHHbBIE
11a0JI0HBI CTPAHMII, U KaXIbIi 11a0JIOH UMEET CBOM COOCTBEHHbIE HACTPOMKHU AJISl MOJEH U KO-
JIOHOK CTpaHML. ECTh TOJBKO OJHO IMAIOrOBOE OKHO JJISl JOKYMEHTa, HO MX MOXET ObITh He-
CKOJIBKO JIsI IIAOJIOHOB.

Ecnu BaM moHago0MI0och U3MEHHUTh pa3Mep U OPUEHTAIMIO CTPAHMUIIBL, JIsl Hayaja BaM HYXHO
Oyzer oToOpa3uTh CTpaHUIlY JOKyMeHTa, HaxkaB Page > Display > Document. 3arem Haxmute
File > Document Setup. DTo OTKpOeT BaM JHAIOrOBOE OKHO KaK Ha PUCYHKE CHU3Y clieBa. Eciu
BbI XOTUTE U3MEHUTH I0JIA U KOJIOHKH, BaM CHayalsla MoHaJ00UTCsl 0TOOpa3uTh MA0JIOH CTPaHU-
eI, HaxkaB Page > Display > [Master Page Name]. 3arem naxmute Page > Master Guides...,
YTOOBI OTKPBITH AUAJIOTOBOE OKHO KaK Ha PUCYHKE CHU3Y CIpaBa.

Master Guides |
D t Set | — Column Guides
ocument Setu
= LColumnz: I'I
— Page
Gutter ‘idth: 12 pt
Size: (R LR I
Wwidth: IB.E" — bdargin Guides
Top: |1 2 pt
Height: I‘l‘l“—
Binttom: |1 g pt
Origntation: ¥ Potrait . —
" Landscape Irwide: I R
Dutzide: IEE pt
¥ Eacing Pages
Ok I Cancel | ak, I Cancel |
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IInan npakTnyeckoro 3ansaTusa Ne 4
Hcnoab3oBanue cTuiieii. S yacos.

Cruum B InDesign

COBOKYITHOCTB 3JIEMEHTOB (hOPMATUPOBAHUS MOXKHO MPEJICTABUTH cebe Kak AJIeMeHT (op-
MaTUpOBaHUs 00Jiee BBICOKOIO YPOBHS — cmuib. 1Ipu 10b30BaHUM CTUIISIMU, TAaKUM 00pa3oM,
BMECTO IOCJIEIOBATEIHLHOIO 33IaHUS JIECATKOB aTpUOYTOB a03all MOXKHO MPUBECTU K JKEITaeMO-
My BUY OJJHUM LIEITYKOM MBILIM. DTO JAET OIPOMHBIN BBIMTPBIII B CKOPOCTH M Ka4€CTBE BEPCT-
KH.

Jaxe ecnu Bbl ohopmiisieTe HeOOIbLIYIO ITyOIHMKALKIO, He KajleliTe BpeMEHU Ha CO3/laHue
CTHJICH — 3TH 3aTpaThl OKYIATCA JIETKOCThIO paboThl — BeAb KOMaH/bl (POPMAaTUPOBAHHS BBO-
JAITCSL OJUH TOJBKO a3, a 3aTe€M BOCIPOU3BOAATCS OAHMM-CIUHCTBEHHBIM LICITYKOM MBIIIM HA
UMEHHU CTWISI — U €IUHOO0pa3ueM MyOJHKAIMKA OJHOTO MpoeKkTa (yAauyHbIM KaTajJoroM CTHIICH
Bbl CMOJKETE I0JIb30BATHCS OTOM rofamu). Eciin ke Bama pabota COCTOUT B BEPCTKE KHUT, Ja-
K€ HE TBITANTECh 3aHATHCS €10 0€3 UCTIONb30BaHUs CTUIICH.

Cmune u cmuno

B InDesign tepmun Style ynmoTpe0OiisieTcsi B IByX COBEPIISHHO Pa3HBIX 3HAYEHUSX, KOTO-
pble He HY)XHO IyTaTh. Style— eaununa rinodansHoro gopmaruponanus, Type style — Hadep-
TaHUE CUMBOJIOB (HOPMaJIbHOE, KYPCUB, NIOJYKUPHOE, IOJYEPKHYTOE U T. 11.).

Crtunm cuMBoJa 1 ab3ana

Kak cumBoi, Tak U ab3al] TeKCTa MOXHO ONHUCaThb COBOKYIMHOCTBbIO aTpuOyTOB (opmaTu-
POBaHUA, 3aJaHHBIX KOMaHAaMHU MCHIO. B nmporpamMme nNoaACpKUBArOTCA ABA THUIIA CTHJICH: CTHIIb
CHUMBOJIOB M CTHJIb a03aneB. [lepBblil TUI cTUIIs omnpenenseT aTpuOyThl CUMBOJIA, KOTOPOMY OH
Ha3zHayeH. Bropoil onpexnenser atpulyTthl ab3ana. Bee onepanuu co cTuiasiMu CUMBOJIOB ITPOBO-
narea B nanutpe Character Styles (puc. 4). OHa BbI3bIBa€TCS OJHOMMEHHOW KOMaHIOH MEHIO

Type.

l [EoR R 7

Puc. 4. llanumpa Character Styles 0na 0oKymenma 6e3 cumeoibHbIX cmuieil

= |
(M NewStyle..
yle]

| [No character sty Diplicate Stle...

[Velete Stiles

Hedefme Style
— Styledptions,
= i 7 :
Load Character Styles...
Load All Styles...

Select &ll Unused

Small Palette Rows

Puc. 5. Cmunu cumeo106 6 naarumpe u MeHio RATUMPbL
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OCHOBHYIO YacTh NaJUTPhl 3aHUMAIOT CTPOKU cTriie. CripaBa UMEETCsl CTPEIKa, OTKPbI-
Baromas MCHIO MAJIUTPbI, BHU3Y — KHOIIKK CO3JJaHUS HOBOI'O CTUJIA U YAAJICHUA CYIICCTBYIOIIC-
ro. B manutpe mnepeuucieHsl Bce CTHIIM CUMBOJIOB, KOTOpbIE UMEIOTCS B JlokyMeHTe. Ha puc. 4
noka3ana manutpa Character Styles mist JOKyMeHTa, B KOTOPOM HET HHM OJTHOTO CTHJISI CHMBOJIA.
Bepxnsis crpoka [No character style] mpucyrcTByeT B naiuTpe B JII0OOM ciy4yae U aKTHBHA, €CIH
BBIACJIICHHBIM CMMBOJIaM HC NPUCBOCH HU OAWH H3 CTHIIEH.

Ha puc 5 nokazana manuTpa cTujieil cUMBOJa, B KOTOPOH Y€ MMEIOTCS HECKOJIKO CTH-
JICH. HpI/I BBIACIICHUHU CUMBOJIOB TCKCTA B NAJIUTPEC CTAHOBUTCSA AKTUBHBIM TOT CTUJIb, KOTOpBIfI
UM IIPUCBOEH. ATpUOYTHI AJIs CTHIIA UK ab3a1a JaHHOTO CTHJISA MOTYT ObITh U3MEHEHBI MECTHO,
JoKalbHO. Ecnu aTpuOyThl CHMBOJIA OTPEIAKTUPOBAHEI JIOKATBHO, T. €. B U€M-TO OTJIMYAIOTCS OT
OTIpe/IeNIEHHBIX B CTUJIE, TO NMPHU BIOOPE JAHHOTO CUMBOJIA PSAAOM C Ha3BaHUEM CTHUJIS MOSBIISET-
s 3HA4OK "tutroc”.

AHanornyHbiM 00pa3oM yCTpOeHa M TMaJuTpa yIpaBieHUs CTHIsAMH ab3ama — Paragraph
Styles (puc. 6). B Heil pasmematorcs ctunu GpopmarupoBaHus ad3alia, ONpeeICHHbIC IS JaH-
HOM myOnukanuu. CTunu ab3aieB MOKHO UMIIOPTUPOBATH U3 IPYruXx npuioxeHuil. Kak BumHo
N3 PUCYHKA, CTPOKAa UMIIOPTUPOBAHHOI'O CTHUJIA MMOMEYACTCA 3HAYKOM JJUCKCTHI. Pa3yMeeTcs{, BbI
MOJKETE MPOU3BOIBLHBIM 00Pa30M JIOKATHHO MEHATH aTpUOYTHI JUIsl TEKCTa, 0T(hopMaTUPOBAHHO-
'O CTUJISIMU.

=11
|[Paragraph Styles es “Shes \ New Style...
ap

uplicate Stle;

Deletestyles

Hedefine Stle

Stylelptiens..,

o N 7

Load Paragraph Styles...
Load &l Styles...

Select All Unused

Small Palette Rows

Puc. 6. llarumpa Paragraph Styles u ee menro

Crumu B QuarkXPress

[Tpu co3manuu ctusneit ab3ana ciaeayeT yYuThlBaTh, YTO OHHM BKIIIOUYAIOT BCE BUIBI hopMa-
TUPOBaHMs TeKcTa. DTO U GopmaTtupoBaHue ald3aleB, U popMaTupoBaHUe CUMBOJIOB. Jlist TOTO,
YTOOBI CO3aTh CTUJIb TEKCTA, HYKHO OT()OPMATHPOBATh a03al] C TOMOILBIO CPEICTB JIOKAIBHOTO
dopmatupoBanus. HoBbli cTHIIb co37aeTcst HA OCHOBE 3TOro ad3ana. [locMoTpum, kak 310 ena-
etcs. Beinenute a63an. 3areM B nanutpe Style Sheets menkHuTe Ha MpaByt0 KHOMKY MBILIN U B
MOSIBUBIIEMCS KOHTEKCTHOM MEHIO BblOepure komanay New Ilpu 3TomM Ha SKpaHe MOSBUTCA
nuanoroBoe okHo Edit Paragraph Style Sheets B nmone Name M0HO BBECTH UMsI peAaKTUPYEMO-
ro cruis. Eciim HeT HeoOXOMMOCTH €ro MEHSTh, TO MOYKHO OCTaBHUTbh ATy CTPOKY 0€3 M3MeHe-
Hus. YcTaHoBHUTe TpeOyeMble mapaMeTpbl HOBOTo cTuwiisl U HaxmuTe kHonky OK K crucky ctu-
neii ab3aueB OyneT 100aBlieH HOBBIM CTHIIb. DTOT CTHJIb BKIIIOYAET BCEe BUABI (hopMaTHpOBaHUS
CHUMBOJIOB U a03aleB, KOTOpble UMEJ BbIIEIeHHbIN TeKCT. Ecnu ucnonp3oBanuch pasHbie Gop-
MaThl B Kakoi J100 4acTh TEKCTOBOro OJIOKa, Mporpamma OyJeT UCHOJIb30BaTh (hopMaTHpOBa-
HUE TOJBHKO MEPBOTO BBIJIEICHHOTO (parMeHTa. Tenepb MOXKHO MPUMEHUTH CTHIIb ab3ana. Jis
ATOrO HY)KHO BBIIEIMTH a03all WM HEecKoJbko ab3aiueB. IIpum 3ToM HeoOs3aTeNbHO BBIACNSATH
Bech abzail. /locTaTouyHO TOJBKO JUIIb HMIENKHYTh HHCTpyMeHTOM Text Content Tool Ha sTOM
a63aue. Ecnu mpocTo mienkats Ha UMeHH CTUiIA ab3ana B nanutpe Style Sheets , uToObI npume-
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HUTH CTUJIb, TO MIPOrpaMMa COXPaHsET CTHIIb CUMBOJIOB, IPUMEHEHHBIX K TEKCTY. 3aTO OTMEHS-
eTcs JokambHoe (popmaTupoBaHue ab3ama. YToObI €ero COXpaHUTh, UCTIONB3YHTE COUETaHUE KIla-
Bumr Alt + Shift B MoMeHT, Korzia BbI IpOM3BOIUTE IIEIYOK HA UMEHHU a03ara. Y JaJieHue CTHUIISL
a03ar1a Jerko OCyIecTBUTh IPU MTOMOIIY IIeTuKa Ha koMaHae Delete KOHTEKCTHOTO MEHIO B T1a-
mutpe. [y qyonupoBanus cTuiId ab3ara ucnoib3yite komanay Duplicate KOHTEKCTHOTO MEHIO,
BBI3BIBAEMOT'O IIIETYKOM IPABOW KHOIIKH MBIIITH HA CITUCKE CTHIICH.

IInan npakTnyeckoro 3ansaTusa Ne 1
Pabora co ciosamu. S yacos.

Caou B InDesign

Crnou — 93T10 yactu qokymeHTa InDesign, umeromniue cieayronme oCOOeHHOCTH:

o Kak/iplii ci10M cyliecTByeT Ha BCeX CTpaHMIAX JOKYMEHTa, B TOM YHCIe Ha mad-
JoH-cTpanunax. Ciion MOryT ObITh BUAMMBIMH HJIM HEBUAUMBIMU HA 3KpaHe M PEeIaKTH-
PYEMBIMH UJTU 3aKPEIICHHBIMHU.

e Ha crosix MOryT HaxOAHUThCS JTH0ObIe OOBEKTHI BEPCTKHU, BKIIIOYAst BCTIOMOTATEIIbHBIE JIH-
HUU.

o CioM TOKyMEHTa HaKJIaJbIBAlOTCS APYT Ha Apyra. /i Kaxmaoro TOKyMEHTa MOXKHO 3a-
JIaTh JII000€ KOJIMYECTBO M MOPSAOK clefoBaHusl ciaoeB. [Iopsiiok HajloXeHHUs CIOEB MOXKHO
CBOOOJHO MEHSTh.

o Ciou MOXHO CO3/1aBaTh, IEPEMMEHOBBIBATh U YAANATh. [Ipu 3TOM HOKyMEHT o0s3aTenb-
HO JIOJDKEH UMETh XOTS OBl OJMH CIIOH.

e [To ymonuanuio Bce HOBBIe myOmimkanuu InDesign cocTOST M3 €AMHCTBEHHOTO CIIOS C
umenem Layer 1.

e B m000i1 MOMEHT B MyOJIMKaIllMU €CTh aKTUBHBIN WJIM IEJIEBOM CIIO, HA KOTOPOM U pa3-
MEIIAI0TCS BCE BHOBb CO3/IJaHHBIE B JOKYMEHTE 00BbEKThI. OJJHOBPEMEHHO MOXKET OBITh aKTUBEH
TOJIKO OJIUH CJIOH.

e OOBEKTHl MOKHO NEPEHOCUTHh M KOMUPOBATh C OJHOTO CJIOS HA JPYToil MO OIpeneseH-
HBIM TTPaBUIIAM.

[TanuTpa cnoes

Bce omepanuu co cinosiMu MpOU3BOJATCS ¢ MOMOILBIO OJHOTO MHCTPYMEHTa — HaJUTPHI
Layers. OHa UCTIONB3yeTCs UTsl CO3JJaHMs, PEIAKTHPOBAHUS, 3aKpPETUICHHS, YIaJeHus cioeB. B
nanutpe Layers nmomemnieHs! 371eMeHTHl yIpaBieHus: aTpudyraMu oTJeNnbHbIX cinoeB. C ee momo-
HIBIO OTIPENIENSIETCS TTOPSIOK MX B3aUMHOTO HaJOKeHHs. HakoHel, mamuTpa cioeB CIyXHT s
nepeMeneHust 00bEKTOB MEX]TY CIOSIMHU.

Urto06s! oTKpbITh NANIUTPY Layers, BeiOepute komanny Show layers mento Window. Kiasu-
aTypHOE COKpallleHHe JUIs BbI30Ba HanuTpel cioeB — <F7>. Ha skpaHe MoOSIBUTCSA MalUTpa,
n3o0pakeHHas Ha puc. 7. O mpuUHIUNAX PadOTHl U O CTAHAAPTHBIX AJIEMEHTaX MaJUTP MOXKHO
MPOYMTATH B I1aBe 1.

[Layers \| Navigator N\

m Hanpasaswowue

i3

@ | |Hlpaduka
@ | |OTekcr
i3
SL

.

W Pororpacduu

hd
ayers |_§]_Il! 4

Puc. 7. llarumpa Layers—ocnoenoil uncmpymenm npu pabome co cioamu 0okymenma. Me-
HI0 nanumpul
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AKTHBHBIH (11eJI€BOI) CIIOH MyOIMKAIIMK — 3TO TOT CIJIOH, HA KOTOPOM OYyIIyT CO3/1aBaThCs
U peAaKTHUPOBaThCS 00beKTHI. [yt BbIOOpa 11€J1IeBOT0 CI0s MIEIKHUTE MBILIBIO Ha €ro Ha3BaHUU
B nanutpe ciioeB. Kak BUIHO U3 PUCYHKA, LIEJIEBOM CIIOM MPU 3TOM BBIJAEISIETCS B MAIUTPE MOJI-
CBETKOM; B CTPOKE aKTUBHOTI'O CJIOSl MOSBIISIETCS TAK)Ke 3HAYOK "mepo". B HUKHEN yacTu majint-
PBI IPUBOJUTCS KOPOTKAsi CripaBka 00 akTHBHOM ciioe. Ecim BEIOpaTh OOBEKT HAa CTPAHHMIIE, TO
CJIOW, HA KOTOPOM OH HaxOJUTCs, ABTOMATHYECKHU CTaHET LejaeBbIM. CripaBa OT UMEHU CJI0sI TPU
TOM TOSBISETCS [BeTHass Touka. Ha puc. 7 aktuBHbIM sBisgercs cioii "I'paduka".
ATpuOyTHI cros
B manutpe crmoeB B KaXII0M CTpOKE 4acTh aTprOYTOB CJIOSi M300pakeHa B BUJE MHUKTOTPAMM
(puc. 8). Ecnu BbI LiesIKHETE JBaX/IbI Ha CTPOKE JIF0OOTO CI1osi, oTKpoeTcs okHo Layer Options, B
KOTOPOM TaK)Xe YKa3aHbl 3TH aTpuOyThl. B 1uanoroBoe OKHO mapaMeTpoB MOXKHO BOWTH U KO-
MaHJ10¥i MeHIo nanuTpsl Layer Options.

ATpuOYTHI CJIOsl YCTAaHABIMBAIOTCS B 3TOM JUAJIOrOBOM OKHe. HekoTophie M3 HUX MOXHO
MEHATh U HETIOCPEACTBEHHO B CTPOKE MATUTPBI.

Kasxp1ii U3 c10€B TOKyMEHTa MOYKET HMETh CICIYIONINE aTPHOYTHI:

e Ci10l1 MOXET UMeTh omnpeneneHHoe ums. MM cios 3agaercs npu ero co3aanuu. OHO
0TOOpaXkaeTcsl B CPEIHEH YacTh CTPOKH CJ10s B asutpe. JlJist u3sMEeHEeHUst UMEHH CJIOSl BOUIUTE B
JINaJI0rOBOE OKHO

Layer Options 1 oTpelakTUpyiTe 3HaUeHUE B CTpoke Name.

B [

@ | |OLayer3

@ | |WLayer2

@ R |@ Layer 1 ~|
4 Layers | & | T |~ a

Name: [Layer 1 Lok |
Color: |Blue ~| . Reset |

[V Show Layer [ Show Guides
IV Lock Layer

0
Puc. 8. IlTuxmozpammel ampudymoe cnos u okno Layer Options

e CI10#1 MOeT OBITh BUJIUMBIM WM HEBHUAWMBIM. I/IH}II/IKaTOp BUAWUMOCTHU CJIOS NPEACTaB-
JsieT co0ON MUKTOrpamMMy B KpaifHeM cToJOLie MaJuTphl clieBa OT UMEHU cios. Eciau Ha cepoit
KHOIIKE MMeeTCsl N300paXeHue Ti1as3a, CJIoi BHICH Ha 3kpaHe. Ecim n3oOpaxenue riasa oTcyT-
CTBYET — JIaHHBII CJIOI He BUEH Ha 3kpaHe. CenaB cloi HeBUAUMBIM, BBl HE TOJILKO OTMEHH-
Te €ro oToOpaXeHHe Ha HKpaHe, HO TAaKXKe CIellacTe HEBO3MOXKHBIM €ro PeJaKTHPOBAaHHE U TIe-
YaTh.

YtoObI caciaTb clioit BUIUMBIM HWJIM HEBUJIWUMBIM, HICIIKHUTE MBIINIBIO HAa IMHUKTOIpaMMeE
BuauMocTu. [losiBUBIIMIiCS 3HAa4OK '"rna3" OyAeT ykasblBaTh Ha TO, YTO CJION SBISETCS BUIU-
MBbIM. H_IeJ'IKHI/ITe MBIIIBIO €IIC pas, YTOOBI CIIpATATh 3HAYOK U CACIIATH clioit HEBUAUMBIM. 10T
PEKUM OTOOpaKEHUSI MOKHO M3MEHHTDH M B AuanoroBoM okHe Layer Options. [lyist aToro npen-
Ha3zHayeH ¢uaxok Show Layer. Ecnu oH yctaHoBIeH, ciioif oroOpaxkaerca. ATpuOyToM BUIU-
MOCTH MO>KHO YIIPaBJIATH OJJHOBPEMEHHO JJISi HECKOJIBKUX cioeB. Eciu mporamures Kypcop ue-
pe3 HECKOJIBKO CTPOK BBEPX WIJIM BHHU3 10 TAIUTPE, PEKUM OTOOPaXEHHS BCEX CIIOEB, Yepe3
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CTPOKH KOTOPBIX MPOLIET Kypcop, U3MEHHUTCA TaK kK€, KaK JJIsl TOrO CII0s, C KOTOPOTO BbI HAYall
npoTackuBaHue. YToObl caenaTh HEBUIUMBIMHU BCE CIIOM, KPOME BBIOPAHHBIX, BBIIEIUTE B Ia-
JUTPE OJAMH WIIM HECKOJIBKO CJIOEB, KOTOPBIE BBl XOTHTE OCTaBUTh HA dKpaHE, 3aTEM BBIOEPHUTE U3
MeHro nanutpsl Layers komanay Hide Others, mu6o Haxxmute kinaBuiry <Alt> ¥ MIEIKHATE MbI-
b0 Ha J1I000M 3Hauke "rinas". Ecnu Heo0XoauMo OTMEHUTh HEBHIMMOCTH JUIS BCEX CIOEB J0-
KyMeHTa, BeiOepuTe komanay Show All Layers mento nmanutpsl Layers, 1100 HaXXMUTE KIIABHIITY
<Alt> ¥ 1meNKHUTE MBIIIBIO B TIEPBOM CTOJIOIE MATUTPhl HAIPOTHB UMEHH JIIOOOTO U3 CIIOEB.
OOparure BHUMaHUE, YTO aTPUOYTHI CJIOS CYILECTBYIOT OJIHOBPEMEHHO JAJIS BCEX CTPAHUI] JO0KY-
MeHTa. [loaToMy, ecinu HaXxosaCh Ha cTpaHuIle 4, BBl CACNIANU CI0H | HEBHIUMBIM, TO OOBEKTHI,
OTHOCAIIMECS K HEMY, HE OyAyT BUJIUMBI HE TOJILKO Ha CTP. 4, HO U Ha OCTAJIbHBIX CTPaHUIAX
JOKYMEHTA.

o Ci1011 MOkeT OBbITh MJIM 3aKPEMJICHHBIM, UM HeT. OOBEKThI, PacroyloKEHHbIE Ha 3aKpell-
JICHHBIX CIIOSX, HE MOTYT OBITh BBIACTICHBI MJIM OTPEAAKTUPOBaHBL. TakuM 00pazoMm, UMeer
CMBICJI 3aKpENUTh CJIOH MOCie OKOHYAHUS PEJIaKTHPOBAHUS HAXOIAIIMXCS HAa HEM OOBEKTOB.
Ecnu Ha cTpaHuile MHOTO MEJKHX MM MEPEKPHIBAIOIINXCS 00BEKTOB, MOXKHO BPEMEHHO BBIHE-
CTH T€ U3 HUX, KOTOpBIE IT0KA HE HY>KHO PEAaKTUPOBATh, HA OTJCIIbHBINA CION U 3aKPENuTh €ro.
B npotuBHOM citydae ObIBaeT TPYAHO BBIOpATh PEIAKTUPYEMbIN OOBEKT U3 "Ky4uH'" Ha CTpaHUIIE.

Hanuuue 3akperuieHus oroOpakaeTcs Ha KHOIKE BO BTOPOM CJI€Ba CTOJIOLE HAIpPOTHUB
UMEHH CJIOSl TUKTOTPaMMO ¢ M300pakeHUEeM MepedepKHyTOro Kapanaama. Eciu Ha 3ToM Mecte
HET MUKTOTPaMMBbI, CJIOH He 3aKperyieH. YToObl 3aKpenuTh CIOW WM OTMEHUTb €ro 3aKperuie-
HUe, IEJKHATE MBIIIBI0 HAa KHONKE 3aKperuieHus. Ha Heil mosBUTCS mepeyepKHYThI KapaHanl
— cioit 3akperuieH. LllenkHuTe MBIIIBIO emle pa3, YToObl yOpaTh 3HAUOK U OTMEHUTh 3aKperie-
HHUe cios. YToOBI 3a1aTh WIM OTMEHUTH 3aKpeIUIeHHEe HECKOJBKHX CJIOEB, MPOTAIIUTE Kypcop
yepe3 HECKOJIbKO CTPOK BBEPX WJIM BHU3 10 nanuTpe. B nuanoroBom okHe Layer Options pexxum
3aKperuieHus nepekimouaercs gurakkom Lock Layer. Ecnu ¢akok ycTaHOBJICH, CIIOW 3aKperi-
7eH. YToObl 3aKpenuTh BCe CIIOU, KpOME OJJHOTO (1eJIEBOr0), OTMEHUTE 3aKPEIICHUE BCEX CI0EB
U [IEJKHUTE MBIIIBIO HA UMEHH HYXXHOTO CJIOs. 3aTeM BOWAHWTE B MEHIO ManuTpbl Layers u BbI-
6epure komanny Lock Others mnn HaxxmuTe kinaBunry <Alt> U IIEIKHUTE MBIIIBIO BO BTOPOM
CTOJIOIIE MAJUTPhl HAPOTUB UMEHHU JHOO0Tr0o caosd. YToObI OTMEHUTH 3aKpEIUIEHHE BCEX CIIOEB,
BeIOepuTe komanay Unlock All mento manutpsl Layers, 1100 Haxxmute kinaBumry <Alt> u menk-
HUTE MBIIIbIO HAa 3HaUKe "TiepedepKHYThIM KapaHaam'" cieBa OT UMEHH JIF00Oro CIosl.

o C11011 MOXeT UMeTh OlpeeNieHHbIH 1BeT. L[BeT ciiost — 3To BcriomorareabHbIH aTprOyT.
3amaB Ui KaXKJOTO CJIOS JIOKyMEHTa COOCTBEHHBIN IIBET, BBl CMOXETE JIETKO ONpEAETIHTh, Ha
KaKOM CJIO€ PacHoJIOXeH TOT WIM MHOW BBIACNEHHBIN 00bekT. IIpu BblAETEHHH O0OBEKTa €ro
MapKephI-OrpaHIUYUTENIN OKPAIINBAIOTCS B I[BET, HA3HAYCHHBI COOTBETCTBYIOIIEMY ciioto. L[BeT
CJI0s1 0OTOOpakaeTcst cieBa OT UMEHH CJI0s B MAJIUTpPe

Layers. UToOBI M3MEHHUTD I[BET CJIOs1, IBOMHBIM MIETYKOM BBIJCIUTE UMS CIIOSI B MAJIHUTPE
Layers. B otkpsiBiemcs nuanoroBoM okHe Layer Options BbiOepuTe 0JIMH U3 BapHAHTOB B pac-
kpeiBatomieMcs cnucke Color n Haxxmurte kHonky OK.

e Ha mo60oM ciioe MOryT HaxoIuThCsl Hampasistomue JuHuu. Mcnons3ys ¢naxku Show
Guides u Lock Guides B 1uaioroBom oxKHe

Layer Options, BBl MOXKE€TE BPEMEHHO CHPATATh MX WM 3aKPENUTh. 3aKperieHHe Harpas-
JSIFOIIMX TIOMOYKET BaM M30€XKaTh CIyYaifHOTO CMEIICHHSI MITH BBIICICHUS HATIPABIISIFOIINX BMe-
cTO 00bekToB. Yale Bcero HampapJSIOIIME PaclloyiaraloT Ha OTAEIbHBIX closx. Cioi Moxer
pacroyaraTbCs ONpeeIeHHbBIM 00pa30M OTHOCHUTENBHO JIPYTUX clioeB. Kak oTMedanock BO BBe-
JCHUH K 3TOMY pasfieNly, CIOM MOXHO HpPEJCTaBUTh, KaK MpPO3payHble IUICHKH, COJAEprKallue
00BEKTHI BEPCTKH M HAJIOKEHHbIE OJJMH Ha Apyroi. B Takoil BupTyanbHoil "cronke", Kak U B pe-
IBHOM, OyAeT onpeneneHHBbI MOPSAIOK HANOXKEHUs cioeB. Pazymeercsi, mpu 3TOM OOBEKTHI,
pAacIIoNIO’KEHHBIE Ha CIIOSAX, OYAYT MEPEeKPBIBATHCS B COOTBETCTBUHU C PACIOJIOKEHHEM CIIOEB, T.
€. 0OBEKTHI BEPXHETO CJI0sl OyAyT NepeKpbiBaTh 00BEKTHl HMKHEro. Hanoxxenue o0beKTOB, pac-
TIOJIOKEHHBIX Ha Pa3HbBIX CIOSX, HWIUTFOCTPUPYET puc. 9.
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Pages Layers Mavigator %1
@ | |OLayer3

@ | |WLayer?2
@ [

Bayers [T/
a

Puc. 9. Hanoscenue 00veKkmos, HaAX00AWUXCA HA PA3HBIX C10AX (@) U CRUCOK IMUX C/10€6 8
naaumpe Cnou (0)

[Topsimok HaJIOKEHUS CIIOEB B JOKYMEHTE MOXET ObITh MPOU3BOJILHBIM. B manutpe Layers oTo6-
pakaroTcsl BCE CJIOU JIOKYMEHTA; CaMOMY BEPXHEMY CJIOI0 COOTBETCTBYET BEPXHSS CTpOKa Ia-
JTUTpHI. B 110601 MOMEHT MOXKHO U3MEHUTH ATOT MOPSAIOK. J[J1 3TOr0 ¢ MOMOIIBIO MBI TIepe-
MeCTHTe CiIod 1o naymrtpe Layers Ha HOBoe mecto. [Ipu Haxkartoi kimaBuie <Ctrl> MOXXHO BBI-
JEIUTh OJJHOBPEMEHHO HECKOJIBKO CIIOEB, @ 3aTE€M OJHOBPEMEHHO MEPEMECTHTh UX Ha HOBYIO
no3uuuto. [Ipu 3TOM B3auMHOE pacrioyioKeHHe NepeMEIEHHbIX clloeB OyeT coxpaHeHo. [locie
W3MEHEHHUs TOpSAAKa CIEAOBAHUS CJIOEB U3MEHUTCS TOPSAOK HAJIOXKEHHS OOBEKTOB, Ha HUX
Haxozsmmxcs (puc. 10, a—no usmenenus, 10, 6 — moce).

Pages N\ Layers N MNavigator ﬁl Pages | Layers \| Navigator ﬂ
@ | |OLayer3 @ | |WLayer2

@ | |HLayer2 ® | |OLayer3

& & |

3 Layers | & | @ |4 a 3 Layers | B [ @ Vi 6

Puc. 10. H3zmenenue nopaoka Ha10x#ceHUs 00beKmoe npu nepecmanosKe cios

Co3nanue HOBOTO CJ0sl.

[IlenKHUTE MBIIIBIO HA MHUKTOTPaMMe (YMCTasi CTpaHUIlA) BHU3Y MAIUTPhI cTHiIeH. OTKpo-
ercs okHO New Layer, anamornunoe okHy Layer Options. B Hem 3amgaeTcss umsi ciosi, IIBET U
HY>KHBbIE aTpHOYTHI (HEBUIUMOCTD U 3aKperyieHue). BrocneacTsuu Bce 3TH aTpuOyThI JIETKO MO-
TyT OBITh VU3MEHEHBI.
UToObl yAamuTh CIOH, BBIACIUTE UM CIIOSI B MaNUTpe U BbibepuTe komanay Delete Layer <ums
CJIOS™> MEHIO TAJIUTPBL. BMecTo BBIOOpa KOMaHABl YTAJICHUS MOXKHO INEIKHYTh MBIIIBIO Ha
3HauKe "MycopHas KOp3WHA" B HW)KHEW YacTU MaTUTPbl WIM MPOCTO MEPETAIUTh yaalsieMblid
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CJION K 3HauKy "MycopHas kop3uHa'. InDesign OTKpOeT AManioroBoe OKHO C 3alpOCOM O IOj-
TBEPKACHUU BAILLIETO PEILIECHHUS.

Ecau B HY6HI/IKaI_II/II/I HAKOIIMJIOCh MHOI'0 CJIOCB, UMCCT CMBICI yAaJIUTh IIYCTLIC, T, €. HC
coJiepKalie HUKaKuX 00beKTOB. MOXHO, KOHEUHO, ClIeNaTh 3TO BPYUYHYIO, OJJHAKO B 3TOM CITy-
4ac BCJIMK IIAHC MOTCPATh AAaHHBIC — MOXKET OKAa3aTbCsA, YTO Ha CHUTABIICMCS ITYCTBIM CJIOC I10
olnOKe pa3MelleHbl 00BEKTHI, U IIPU OBICTPOM yAaJeHUU OHM nponaayt. [Ipu aBTomarnyeckom
e yIalleHUH IyCThIX CJIOEB IIPOrpaMMa caMa aHaJM3UPYeT HaJuuue 0OBEKTOB Ha CIOSX U yJa-
JSIET TOJBKO T€, KOTOPbIE IEHCTBUTENBHO SIBJISIOTCS TYCTHIMH.

ABTOMAaTHYECKOE YyHaJieHHE ITyCThIX cJO0eB Mpou3Boautcs komanmou Delete Unused
Layers MeHIO aJIUTPBI CIIOEB.

Puc. 11. O6vedunenue cioee

[Tpu paboTe BBl MOXeTe co3aaTh BpeMeHHbIe ciiou. [lo okoHyaHuu pabOTHl C HUMHU UX
HYXXHO JTUOO yHaisiTh, TMOO OOBEAMHATH C OCHOBHBIMH CIIOSIMH ITYOJIUKAIIUH. JTO HEOOXOIMMO
JUISL YIOPSIOYEHUS! CTPYKTYphI MyONUKALMU U CHUKEHHSI BEPOSTHOCTU OIIMOKU MPOrPaMMBI,
KOTOpasi 00ycIOBJIeHA N30BITOYHOM CIIOKHOCTHIO JOKYMEHTA.

Jns obbenuHeHus cioeB mpuMeHsieTcss komanaa Merge Layers mento nmanutpsl. Ilepen
TEM KaK BBIIIOJIHUTDH 3Ty KOMaH/y, BbIOEpUTE B NAIUTPE T€ CJIOU, KOTOPBIE Bbl cOOMpaeTech 00b-
€IMHATH. [[71s BbIIeNeHNsl HECKOJIBKUX CIIOEB MPH BBIOOpE yrepskuBaiite knasumy <Ctrl>. Crnoi,
KOTOPBIN OBUIT BBIJIETICH TIEPBBIM, CTAHOBUTCS 11eJIEBBIM. OOBEKTHI OYAYT MepeMeEIIeHbl Ha HETO C
OCTaJIbHBIX cJIoeB. Bce ocrasibHble BBIJECICHHbBIE ClIOUW OyAyT yhaneHsl U3 myonukanuu. Cxema
o0BbeAMHEHU c0€eB npuBeaeHa Ha puc. 11. O0bekTsl Ha ciiosix. OOBEKTHI MOTYT pacIoiaraTbCst
1100 Ha OJTHOM cJioe, 1100 Ha pa3HbIX. B mpenenax oJHOro ciaos 0ObEKTHl pa3MeIIaoTCs B CO-
OTBETCTBUU C MOPSAKOM HaslokeHHs. O HaJlo)KeHUU OOBEKTOB, HAXOSIIMXCS Ha OJHOM CIIOE,
nogo0Hee paccka3zaHo B ciefyromiei rinase. Eciau o0beKThl paciosioskeHbl Ha Pa3HbIX CI0SX, TO
JIOTIOJTHUTENIBHO K HaJIOKEHUI0 OOBEKTOB Ha CTPaHUIIE MPUCYTCTBYET HajoxkeHue cioeB. OnuH
W HECKOJIBKO 00BEKTOB MOXHO BBIJIEIISATH, BHIPE3aTh, KOMMMPOBATh U BKJIEUBATh HE3aBUCHUMO OT
TOT0, HAXOJIATCS OHU HA OJTHOM CJIO€ WJIM Ha Pa3HbIX.

Ilnan npakTH4yeckoro 3anaTus Ne 6
HMMIopT 1 3KCHOPT TEKCTOBOH HH(OPMALKMHU B IPOrpaMMax BepCTKHU S 4acoB.

WmmopT u 3kcmopT TekcToBoit nHpopmarmu B InDesign

Texct MoxHO momMecTuTh B InDesign n1Bymst criocobamu — depe3 Oydep oOMeHa 1 KOMaH-
noi Place:

o -[Ipu momermenun TekcTa uepe3 Oydep oOMEHa M3 TEKCTOBBIX PENAaKTOPOB MpOrpaMma
UMIIOPTUPYET TOJIBKO TEKCT, UTHOPUPYS BCE aTpUOYyThl (opMaTUPOBAHUSA. DTOT MPOLECC MPOU3-
BOJIUTCSI CTAaHIAPTHBIM 00Pa30M — TEKCT KOMUPYEeTCs KOMaH 01

Copy B penaktope, a 3aTem BkienBaetcs B InDesign komanmoi Place.
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o [Ipu mepemerieHnu TeKCTa U3 OJHOTO JTOKyMEHTa, OTKpbIToro B InDesign, B apyroii co-
XPaHAIOTCS Bce aTpuOyThl popMaTHpoBaHus. Bbl Mo)keTe KOMMpOBaTh U BKIIEMBATh KaK BbIJIE-
JICHHBIE CUMBOJIBI, TaK U IIeJIbIe (PPEHMBI C TEKCTOM.

o IMnopT B 11aj0roBoM OKHE

Place mento File mpou3BOaUTCS C TOMOIIBIO COOTBETCTBYIOMIEro (hunbTpa ummopra. Co-
XpaHeHue U npeoOpa3zoBaHue aTpUOYTOB B JaHHOM ClIy4ae 3aBUCUT OT 0COOCHHOCTeH popmara u
HACcTpOoeK (QUiIbTpa.

YcerpoiictBo nuanoroBoro okHa Place

Jlyist uMIiopTa ¢ moMOIIbI GrIIbTpa HEOOXOAUMO OTKPBITH OKHO Place (puc. 12) u BeIOpaTh
Marky, B KOTOpol HaxoauTcs TpeOyeMblit daiin. B packpsiBaromemcs criucke Files of type me-
peuncieHsl (opMaThl, KOTOpbIE MOTYT ObITH UMIIOpTHPOBaHbl B In Design. Ecnu ycranoBieHo
3HaueHune Importable Files, To B mojie mpocMoTpa mokaszansl Bee (paitiibl, KOTOpbIe MOTYT OBITh
UMIIOPTUPOBaHbI. Eciu BRIOpaTh KOHKPETHBIN (popMar, TO B MOJIE MPOCMOTPa BUIAHBI JIHIIE (aii-
761 3TOTO (hopmara.

Place 2| x|

MNanka: I {3 KapTUHKM

= & @ ol e

|27 1.47b.jpg B 1.15.pa |2 1.19a.ipg B 1.21b.jpg
2% 1.10.jpa B 1.16pg B 1.19b.jpg B 1.21v.jpg
|5 1.11.jpg B 1.17aipa B 1.20.pg B 1.22.pg
|5 1.12.jpg B 1.17b.ipa B 1.20b.jpg B 1.23a.pg
|87 1.13.pg B 1.18a.jpg [ 1.20bb.jpg (2 1.23b.jpg
|57 1.14.pg B 1.18b.jpg (B 1.21apg (B 1.24.pg
| i3

Ums paiina: |

-v_’ OTmeHa |

Tun dainoe: |Importable Files

[V Show Import Options V' Convert Quotes

A Tisssesssssnnansetnsnnsssssnasssssnsnassns

IV Retain Format IV Beplace Selected Item

Puc. 12. /luanozoeoe okno Place

B HuxHel yacTH OKHa pacrosiokeHsl (hiakku nmpeoOpa3oBaHus popmara. OHU MO3BOJISIOT
BBITTOJIHUTH HEKOTOPBIE AJIEMEHTHI ()OPMATHPOBAHHUSI B ITPOIECCE MMITOPTA.

[Tpu ycranoBke (naxkka Retain Format MoXxHO coXpaHHUTh (OpMaTHPOBAHUE TEKCTA, BbI-
MOJIHEHHOE B CTOPOHHEM TPHIOKEHUU. Eciiu cOpoCcUTh 3TOT (BI1aXkoK, TEKCT OyIeT UMIIOPTHPO-
BaH BooO11e 6e3 popmaTupoBaHus (Kak TEKCTOBBIN (haiin).

VYcranoBka Quiaxkka Convert Quotes BeeT K aBTOMAaTUYECKOW 3aMEHE MPSIMBIX KaBBIUEK
HNoJUrpauUecKuMH, a IBOMHBIX MUHYCOB — MoJurpaguueckumu tupe. Takas nepBuyHast 00-
paboTka Texcta oueHb yaooHa mpu ummnopte ASCII-daitnos.

[Ipu cuarom ¢uaxke Show Import Options ¢uiIbTp UMIIOpTa pabOTaeT MO YMOTYAHHIO.
Ecmu ¢nakox yctaHOBHTB, TO NpH HakaTHH KHONKH Open, WiM JBOWHOM INETYKEe Ha MMEHHU
UMIIOPTUPYEMOTO (haifia OTKPOETCS OKHO JIOMOJHUTENBHBIX BO3MOXKHOCTEH (QHUIBTpa MMIOPTa
narHoTo (opmara. K Takomy ke pe3ynbTaTy MPUBOIAUT OTKPBITHE UMIOPTHpYeMoro Qaiina mpu
HakaTtol kiasuiie <Shift>.

B mporiecce nmmopTta TeKcTa €CTh CBOM TOHKOCTH. B TO Bpemsi Kak OCHOBHBIE CHMBOJIbHBIC
aTpuOyThl (WIPU(T, HayepTaHHUE, KeTrJlb) TPAKTYIOTCS COBEPILIEHHO OJHO3HAYHO B TEKCTOBOM
nporieccope B MporpaMMe BEPCTKH, TO C aTpHOyTaMu TOHKOH HAaCTPONKH JETI0 OOCTOUT CIIOXK-
Hee. Hanpumep, HacTpoiika BBIKIIOUKH, HHTEPBaJIOB, KepHUHTa B Microsoft Word npoussoaurcs
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HeE Tak, Kak B InDesign. KpoMe TOoro, B TEKCTOBBIX MPOIECCOPAX MOT'YT BCTPETUTHCS HJIEMEHTHI,
KOTOpbIM HeT aHanoroB B InDesign (mampumep, Tabmuipl). [lodTOMy NMpakTHUECKH Ka) bl
GWIBTp MMIIOpTAa UMEET HACTPOMKH, MO3BOJSIIONIME PErYIMPOBATH IMPOLECC MPeoOpa3oBaHUs
JOKyMEHTa U3 ofHOoro ¢opmata B Apyroil. OHU ONpeAensioTcs B OKHAaxX, MpejiaraeMbiX IMpo-
rpaMMOH ITpH OTKPBITHH (aitnoB B pexxume Show Import Options. OKHO JOMOJHUTETBHBIX BO3-
MO>KHOCTEH UMITOpPTA, pazyMeeTcsl, OyaeT pa3HbIM AJs Kaxaoro ¢popmara.

VY CcTaHOBKH, C/AETaHHBIE B JUAJIOrOBOM OKHE HACTPOMKH (PMIIBTPA, COXPAHSIIOTCS A0 KOHIA
TEKYyIIero ceaHca paboTel ¢ mporpamMmoii InDesign. 1o 03HayaeT, 4YTo mocie CIAEAYIOUIEro 3a-
nycka InDesign Bam mpuaeTcs 3aHOBO 3a7aTh PEXUMBI HIMIIOPTUPOBAHHUS.

NMIopT TekcTOBBIX (haitioB

Boob1ie roBops, daiisiel B TeKCTOBOM popMaTe 0YeHb HEYJOOHBI JIJII UMIIOPTA TOCKOIBKY
IpU ATOM MPUXOJUTCS MpenBapUTeNbHO (popmaTtupoBarh TeKCT (yOupaTh JHIIHUE MPOOEbl,
BO3BPAThl KapeTOK, 3aMEHATh TUPE M KaBBIYKH, MPOCTABIATHETCS IMOJIb30BATHCS TOJBKO B TOM
cllydae, KOTrJja MHOTO BbIXO/a HET, HapUMep Mpu OTCyTcTBUU GuibTpa umnopta InDesign s
MCXOJIHOTO TTPUIIOKECHHUS.

JlnanoroBoe OKHO HACTPOIKU (punmbTpa uMIopTa TekcToBoro Qaiina (puc 13) oTkpbIBaeTC
npu ummnopte nokymeHTa B ¢popmare TXT. C moMomibto 3Toro GuibTpa, €Ciii ero COOTBETCTBY-
I0IUM 00pa3oM HaCTPOUTh, MOKHO BBITIOTHUTH MAcCy ONEPalUd KOHTEKCTHOTO MOKCKa U 3aMe-
HBI (y/1aJIeHHe CHMBOJIOB BO3BpaTa KapeTKH, 3aMeHa MPOOEIIOB Ta0yIATOpaMH H T. 11.).

Text Import Options

Character Set: [ASCI ~] ok |
Platform: IPC _v_| Rasat |
Set Dictionary to: IEninsh: US4 Ll

— Extra Carriage Returns
[~ Remove at End of Every Line

......................

[~ Keep Tables, Lists and Indents as is

— Extra Spaces
[~ Replace |13 or More Spaces with a Tab

Puc. 13. Quavmp umnopma mekcmogozo 00OKymeHma

B criucke Character Set 3amaercs kojgoBasi Tabnuia gokymeHTta. Haunbonee pacmpoctpa-
HeHHbIMU sBIIsIFOTCS ASCII, ANSI 1 UNICODE (0 x0/10BbIX TabnMuIlaX HAMMCAHO B THaBe 4).

B obnactu Extra Carriage Returns 3amaeTcst pexxum ynajaeHHs JUIIHUX MPU3HAKOB KOHIA
ab3ama. B TekcTOBBIX (aillax TakMM CHMBOJIOM OKAaHYMBAETCS KaxkJas CTPOKa JOKYMEHTa.
®naxok Remove at End of Every Line ynanser 3ToT cuMBOJI MEXIy CTPOKaMHU, OCTaBIIsAsS He-
TPOHYTHIMU a03alibl (ab3a1] B TEKCTOBOM (aiiie 0OBIYHO BBIIEISIOT HECKOJIBKUMU MpoberamMu B
ero Hauane). [Ipu ycranoBke diaxka Remove Between Paragraphs ymansroTcst Bce numiHue
MpU3HAKW KOHIIA a03alia, BCTaBJICHHbBIE MEeXAy a03aliaMi TEKCTa B KaUeCTBE OTOMBOK.

[Tpu ycranoBke Quaxka Keep Tables, Lists and Indents as is mpou3BoanUTCS ¢ MOMOIIBIO
Ta0ysuu popMaTHpOBaHUE TAOJIHII U TIEPEUHEH, KOTOPBIE EMY YAaeTCs Paclo3HaTh.

HIpugpm mabnauy u kononox

Ecnu mexcm 6 ucxooHom npunostceHuu Ovll HAOPAH MOHOWUPUHHOU 2APHUMYPOU U 8 HeM
ecmb pazdueHue Ha KOJOHKU (MeKCm 8 HeCKONbKO KOJOHOK, mabauyvl), e2o HeobXooumo om-
Gopmamuposams monowupunrou eaprumypotl (muna Courier) u 6 InDesign. Omo no3zgonsem
COXpanums CMpyKmypy KOJIOHOK 8 UMHOPMUPYEMOM MeKche, KOmopble 8 Cyuae UCNOIb3068aAHUS
NPONOPYUOHANLHBIX UPUGDMOE 6Y0Yym usmeHeHbl 00 HeY3HABAeMOCHIU.
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JUist peryaupoBKH TOJOKEHHUS CIIOB B CTPOKE TEKCTa YacTO BCTPEYAIOTCS CMEXKHBIE PO-
0esbl, MOCKOJIBKY 3TOT ¢GopMaT He. MpelycMaTpuBaeT MO3UIMH TaOYyIsAIuu. YHCIO0 CMEXHBIX
po0esIoB, KOTOPbIE JTOJKHBI 3aMEHSTHCS CUMBOJIOM TaOyIISLUU IPU UMIOPTUPOBAHUH TEKCTa
3amaercsa B oomactu Extra Spaces. [1o ymon4anuio oHO paBHO 3.

Yucno npobenos, 3amenaemulx madynayueil

Ecmb cmvicn npocmompemsv ucxoomwiil ¢atin u coenams wucio npobenos OJisi 3ameHbl ma-
oynayuel pasHvim ad3ayHoMy omcmyny, npuoymanuomy Habopuuxom. Ckopee 8ce2o, 2mo namo
npobenos (cmanHoapmuwlil a03ayHblL OMCMYN NPU NeYamu Ha nUuLyuelt MauuHKe).

Nmmnoprt ¢aitnoB DOC u RTF

®dopmar DOC Hyxmaercst B mOAPOOHOM pacCMOTPEHHUH, TTOCKOJIbKY TEKCTOBBINA MPOIECCOP
Microsoft Word mupoko pacmpoctpaneH. ITOT mpoieccop OblT co3aaH Kopropanueidr Microsoft
oueHb naBHO. C Ttex mop Word noctosHHO coBepiuieHcTBYeTcs. [IpoaykTel Microsoft He umerot
KOHKYPEHTOB I10 PaclpoCTPaHEHHOCTH cpelu O(UCHBIX MPOrpaMM BO BCEM MHpE, U OOJIbIINH-
CTBO TeKCTOB Habupaercsa umeHHo B Word. InDesign pacnionaraer oteinbHbIMUA (PUIBTPAMU [
UMIIOpTa JOKyMeHTOB B (popmate Microsoft Word 97/98 u 6onee nmo3anux u Microsoft Word 7.0
u 0oJiee paHHUX.

Jlist HacTpoiiku guiibTpa B mporecce ummnopta daiinos ¢popmara Microsoft Word 7.0 u
0oJee paHHUX NPETYCMOTPEHO AMAIOroBoe OKHO (puc. 14), mo3BoisoIIee peryiupoBarh clie-
TYIOIHE PEKUMBIL:

e Import TOC entries from outline u Import index entry fields. B Word cyriectBytoT mosist
¥ BO3MOXKHA TeHepalusi oriaBieHus U uHaekca. B InDesign sta ¢ynkuus orcyrcrByer. Ilpu
YCTaHOBJIEHHBIX (hIaKKaX UMIIOPTUPYIOTCS OTJIABJICHUE U WHJEKC, TP YCIOBHUH, YTO OHU OBLITU
coOpaHbl U pa3MeIIeHbl B TEKCTOBOM penaktope. U ornasienne, 1 MHACKC HMIIOPTHPYIOTCS KaK
0ObIuHbIN TekcT. Ecnu ¢uaxkok cOpolieH, COOTBETCTBEHHO MHJEKC WIIM OTJIaBIIEHUE HE UMIIOp-
TUPYIOTCS.

B rpynrie nepexmntouarenen

Import condensed\expanded spacing as ycTaHaBIMBAeTCS PEXKHUM 3aMEHBI YBEIMYCHHBIX U
YMEHbIIIEHHBIX MP00OesIoB, BHIMOIHEHHBIX B Word B pe3ylbTaTe BBHIKIIOYKU TEKCTa Mo GopMmarTy.
Ecnu BeiOpan nepexmtouarens Set Width, To usmensercs mmumpuHa cumBosia mpodena, eciu
Kerning — perysupyetcs KepHUHT, a eciu Tracking — 3amaeTcst TPEKHHT.

o Onaxxok

Import page break before paragraph ympasnser uMnopTom cBeieHU# 0 pa3OUEHUH TEKCTa
Ha cTpaHullbl. B nmonoxxennn As page break before ab3arl pacrnonaraercs Ha HOBOW CTpaHHIIE, B
nonoxkeHuu As column break before — Ha HOBOI KONOHKE.

o Onaxxok

Import tables B ycTaHOBIEHHOM COCTOSHUU IO3BOJISET UMIIOPTUPOBATH TEKCT TaOJIHIIBI,
pazzensisi ee s;lueKU CUMBOJIaMU TaOymsuu. Eciau cHATH (iakok, TEKCT TaOiauIbl OyAeT mpo-
UTHOPHUPOBAH MpHU UMIOpTe. J[aHHBIM peXUM BIIOJIHE MPUTOJEH ISl UMIIOPTa OJJHOCTPOUYHBIX
tabmui. Ecim B siueiikax TaOiuIpl pa3MeniaeTcss MHOTO TEKCTa, €e JIydlle He UMIIOPTHPOBATh
TaKuM 00pa3oM, NMOCKOJIBbKY BeCh TEKCT KaXJI0W stueiiku nocie umnopra B InDesign pacrnonara-
eTcsl Ha oHOM cTpoke. Takyto Tabnuiry ropa3no dpQpexkTuBHEE CO3/1aTh C TOMOIIBIO CIIECIHAIIb-
HBIX TIporpamm wiu npsimo B InDesign.
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RTF Import Options

— Include
[v Table of Contents Text [V Table Contents
IV Index Text [V Footnotes/Endnotes Reset I

IV Hyperlink Formatting

— Convert
Condensed/Expanded Spacing to: . Tracking
" Horizontal Scaling

User Defined Page Breaks to: . Page Breaks
. Column Breaks
(" Mo Break

Puc. 14. Hacmpoiika ¢punompa umnopma ¢haiina ¢ popmame Microsoft Word cmapuix eep-
cuil

Jlis HoBBIX Bepcuit Microsoft Word npenycMotpen otaensHbiit GuibTp umnopra. Tot xe
¢wbTp ucmonblyercs u npu umrnopre (ainoB B ¢popmare RTF. JlnanoroBoe OKHO HacTpoek
¢unbTpa (puc. 15) npeaaraer BEIOpaTh CHCNHUANBHBIE 3JIEMEHTHI TEKCTOBOTO Ipolieccopa, Ko-
TOpBIE JIOJDKHBI OBITH BKIIIOYEHBI B IyOsmkanuio InDesign, n cnoco® KOHBEPTUPOBAHHS OT/ACIb-
HBIX aTpUOYTOB.

Microsoft Word 8 '97/'98 Import Options

— Include
[v Table of Contents Text [v Table Contents
v Index Text v Footnotes/Endnotes Reset I

v Hyperlink Formatting

— Convert
Condensed/Expanded Spacing to: ¢ Tracking
" Horizontal Scaling

User Defined Page Breaks to: ' Page Breaks
" Column Breaks
" No Break

Puc. 15. Hacmpouku ¢punempa Microsoft Word 97/98 u RTF

B rpynmne Include pacnionoxens! (iaaxxku, ynpapsioliie BKIIOUEHUEM pa3InYHbIX YacTeil
TeKCTOBOro (paiina B myOmukamuro. [Ipu ycraHoBKe (ruaskka pasperiaeTcs BKIIOYATh JaHHBIHA
aneMeHT B myonukanuto InDesign:

« Table of Contents Text — Bkir04YaeT B MyOJUKAIMIO TEKCT OTJIABICHUS;

e Index Text — BKIJIFOYAET TEKCT MPEAMETHOTO yKa3aTelis, COCTAaBICHHOTO B PEIAaKTOPE;

« Hyperlink Formatting — coxpansier ¢popmMaTipoBaHHE THIIEPCCHUIOK (CaMU THIIEPCCHLI-
KU TPEBPAIAIOTCS B OOBIYHBII TEKCT;

o Table Contents — ummoptupyer copepkumoe TabnuL, pazaenss SYSUKA CUMBO-
JamMH TaOyJsIuu;
« Footnotes/Endnotes — momeraer B KOHIlE MMIOPTUPOBAHHOIO Marepuaia Bce
CCBUTKH — KaK 3aTeKCTOBbIC, TaK U CHOCKH.
Hwke pacnonokeHsl IepeKIII0YaTeNIi KOHBEPTHPOBAHUS aTPHOYTOB!
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« Condensed/Expanded Spacing to yMeHbIIAET ¥ YBEIUYMBACT MPOOEIIBI B MTOJIOXKE-
Hun Tracking ¢ momornislo TpekuHra, B mojoxxennn Horizontal Scaling — myrtem ropu-
30HTAJILHOTO MacIITAOMPOBAaHUS CUMBOJIOB IIpo0ena;
e User Defined Page Breaks To ompenenser, kakum oOpa3zom OyayT mepenaHbl B
InDesign ompenenenHbie MOJIb30BaTENEM pa3pbiBbl cTpaHull. [lonmoxxenue Page Breaks
COOTBETCTBYET pa3pbIBy cTpanull, nojoxernne Column Breaks — pa3pbIBy KOJIOHOK, ec-
J¥M yCTAaHOBUTH MEpeKitoyarens B no3unuio No Break, To pa3pbIBbl CTpaHHIl UTHOPUPY-
IOTCSI.
WNmmnopt Tabnun Excel
Ecnu BaMm JeiicTBUTENILHO HEOOXOAMMO cO3AaBaTh Tabnuibl cpenctBamu InDesign (a 310
HE UjeabHast porpamMmma Jyis Takoi paboThl), TAOTUYHBIE JAHHBIC JTy4IIIe
HaOWPAaTh B CIICIUAIBHBIX MPOrpaMMax (pelIakTopax AIEKTPOHHBIX TaOHII, 0a3ax NaHHbBIX,
TabIMIaX TEKCTOBBIX MIPOIIECCOPOB), a 3aTEM UMIIOPTUPOBATh ux B InDesign.

IIposepvme 803MOAHCHOCIb 8epCMKU BAWUX MAOIUY

Ecnu eaw npoexm cooepaicum neckonvko mabauy, nposedume noo2omosumenvHyo pabo-
my. Paccmompume ece mabauywl u evibepume camyro ciodxcuyio. Habepume ee u umnopmupyu-
me 6 InDesign. I[Ipoeepbme kauecmseo umnopma. 3amem omgpopmamupyiime maodaiuyy. 3amem
conocmasbme 20Mogvlil Makem ¢ ocmanvHbiMu maoauyamu. Ha e2o ocnose onpedenume cpeo-
cmea asmomamuzayuu pabomsl u nodecomosvme cmuiu mabauywvl. Toavko nocie smoco Habe-
pume, obpabomaiime u UMROPMuUpYLMe 0CMAGUIUILCS MAMeEPUA.

Microsoft Excel 8 "977'98 Import Options

i lgnore View] =
Sheet: [ SABI = Reset |
Cell Range: ~|
Formatting
[~ Apply Default Spreadsheet Style
Cell Alignrnent: | Spreadsheet's L’

Decimal Places |':= E

[~ Truncate at Cell Boundary
¥ Include Hyperlink Formatting

Puc. 16. /luanozoevie okna umnopma ¢paiinoe Excel

[Tpu moAroToBKe TabNUIl BB MOKETE UCIOJB30BATh PA3IIMYHBIE TPUITIOKEHUS:

TEKCTOBbIE MPOLIECCOPBI, PEAAKTOPHI JIEKTPOHHBIX TaOnuul. HakoHel, maHHbIE TaONUIIBI
MOTYT pacroyiaratbcsi B 0a3ax JaHHBIX KaK YHUBEPCAJIbHBIX, TaK M CHEIHaIbHBIX. B pe3ynbTare
umropra Tabnuua npeodpasyercss B TeKcT. CTONOIBI ee pa3aessoTces TabyasaTopaMu, a CTPOKU
— Mpu3HaKaMH KOHIIAa ab3ama. Takum 0O6pa3om, UIsl TOTO YTOOBI YIIPOCTUTh BEPCTKY TAOIHUIIHI,
HYKHO 3apaHee MOJATrOTOBUTh UMIIOPTHUPYEMBIN MaTepuajn. JTO JAENIAeTCs, BO-NIEPBBIX, C TOMO-
HIbIO CPEJICTB MOPOXKAAIOIIET0 NMPUIIOKEHHSI. B HeM MOXXHO pa3MeTUTh TabJIuUIly TaraMH JJis CO-
XpaHEHUs JIOKATbHOTO (hopMaTHpOBaHUs (CM. HUXKE B 3TOH riaBe). MIHOTr1a HY’)KHO MTPOU3BECTH
npeoOpazoBaHue GpopmaTa JaHHBIX B MPUIJIOKEHUU. 3aTeM MpHUCTynHaiite k umnopty. Ecinu npu-
JoxeHue umeer GuiabTp umnopta B InDesign, To nIpyu UMIOPTE MOKHO HACTPOUTH YCTAHOBKU
¢buIbTpa B COOTBETCTBUH C TPEOOBAHUSIMHU, MIPEABIBIAEMBIMH K TaOIHIIE.

TexkcToBble (aifbl, UMIOPT KOTOPBIX PACCMOTPEH paHbIE, OYE€Hb YacTO HUCHOJBb3YIOTCS
JUIs UMropTa Tadiui. TekcT Tabiuibl MOXKET ObITh HaOpaH HEMOCPEACTBEHHO B TEKCTOBOM
dopmare, Ui peodbpa3zoBaH B HETO U3 MPUIIOKEHUH, KOTOpbIE HE UMEIOT (GHIIbTpa UMIIOPTA B
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InDesign. Kpome TekcToBbIX GopmaToB, B InDesign MOKXHO HEMOCPEICTBEHHO UMIIOPTHPOBATH
tabmuiel Microsoft Word. O dunbTpe mmnopra 3Tux ¢aitioB paccka3zaHo BBIIIIC.

EnuHCTBEHHBINH pelakTop 3JEKTPOHHBIX TaOnuil, (aiibl KOTOPOro MOXHO Cpa3y IoMe-
ctuth B InDesign, — 310 Microsoft Excel. [Iporpamma umeer aBa guibTpa ummopra — aJis
daiinos Bepcuii Microsoft Excel 5.0/95 u Microsoft Excel 97/98 (puc. 16).

[Tpu uMIopTe Bbl MOKETE U3MEHSTD CIEAYIOIINE HACTPONKHU:

e View (s HOBBIX Bepcuii) wim Personal View (s crapeix Bepcwuii). B atom pac-
KpBIBAIOIIEMCS CIIMCKE COJepXkarcsl OIpeleieHHble MoJjib3oBareneM BHbl Excel. Bei
MOYKETe UMIIOPTUPOBAThH OJMH U3 HUX WJIM UTHOPUPOBATH BHUJIBI, BEIOpAB MyHKT Ignore.

e Sheet. Cniucok pabouux nuctoB (aitia Excel. Bl MojkeTe BBIOpaTh 111 ©MIIOpTa
OJIUH U3 HUX.

e Cell Range. B none 3aarot nuamna3oH siueek TaOJIHIlbl, KOTOPbIE CIEeTyeT UMIIOp-
TUpOBaTh. JJI1 3TOr0 HY)KHO BBECTH OOO3HAYCHHs BEPXHEH JIEBOW M HIKHEW IpPaBOM
siueek 00JacTu, pa3zenuB ux aBoerouneM (Hanpumep, A4:H10). Eciiu B tokymeHTe ecTh
MMEHOBAHHBIE TUAITA30HbI TYEEK, X TOXKE MOKHO BHIOPATH B 3TOM XKe CITUCKE.

e Apply Default Spreadsheet Style. Korna 3toT ¢axok ycTaHOBIEH, HMIIOPTUPO-
BaHHBIN TEKCT COXpaHseT (OopMaTUpOBAHHE, 3aJaHHOE B AJIEKTpOHHOU Tabmuie. [lapa-
metpsl Cell Alignment u Decimal Places B aTom cityuae He pocTynHbl. AG3aram, cooT-
BETCTBYIOIIMM HMMITOPTHPOBAHHBIM 3aIlUCSM, Ha3HaydaeTcs CTWiIb (opMaTHpoBaHuUs (B
JTaHHOM ciydae — ¢ umeHeM XLS). BrocienctBuu 3TUM CTUIIEM MOXKHO MOJIb30BaThCS
JUTS U3MEHEHUs aTpuOyTOB ()OPMATUPOBAHUS HMITOPTUPOBAHHBIX JTaHHBIX.

e Cell alignment override. Criucox peKuMOB BBbIpaBHUBaHUS siueek. B OonbIinH-
CTBE CIIy4aeB I€JIeCO00pa3HO MMIOPTUPOBATH TOJISI TAOJIHIIBI C COXPaHEHHEM THIIA BbI-
paBHUBaAHUS, 33JaHHOTO B DJIEKTPOHHOI Tabmuie (BapuaHT Spreadsheet's), HO MOXHO
NPUHYIUTEIHHO 337aTh BHIPABHHUBAaHHE BCEX HMIIOPTHPOBAHHBIX IIOJIEH IO JIEBOMY
Kparo, 10 LEHTPY, [0 MPAaBOMY Kparo WM 10 AECATUYHON TOUYKE.

e Decimal Places. Ilpu onpenenenun pexkuMa BbeIpaBHHBaHUS Decimal (mo necs-
TUYHOW TOYKE) B 3TOM IOJI€ 3a7aeTCs KOJIMYECTBO OTOOpakaeMbIX APOOHBIX Pa3psioB
(HampuMep, ISl IEHEKHBIX CYMM 9TO KOJIMYECTBO 3a/1a€TCS PABHBIM JIBYM).

o Truncate at Cell Boundary. Eciau ycranoButh 310T (uaxkok, InDesign npu um-
NOpPTE OTOPACHIBAET BCE CHUMBOJIBI, BBIXOJSIINE 32 MPEICIbl TPAHUI] STYCHKH UCXOTHOU
AIIEKTPOHHOM TaOMHUIBl. DTO yIO0OHO, KOT/a B M0JIe MPUMEYaHUH PAaCIOI0KEHbI JUTMHHBIE
TEKCTHI, U3 KOTOPBIX BaM HYKHBI TOJIbKO HECKOJIBKO TIEPBBIX CIIOB.

e Include Hyperlink Formatting (Tonbko 111 HOBBIX BepcHil). YCTaHOBKa 3TOrO
¢daxkka BKJIIOYAET pexUM UMMopTa popmarupoBanus runepccbuiok. CaMu runepccbul-
KU UMIIOPTUPYIOTCS KaK TEKCT.

OKCIOPT TEKCTOBBIX (hailnoB

Bbl Mo’keTe mOTHOCTHIO WJIM YaCTUYHO COXPaHUTh JIt000# MaTtepuan nporpammsl InDesign
B (ailsie, a 3aTeM HUCIOIB30BaTh MOJYUYEHHBIN (ailn B Apyrux nmporpamMax. BioxeHHble n300-
paxenus (3a uckimouenueM PICT-u3zo0paxennii Ha miargopme Macintosh) He skcriopTUpyroTCS
BMECTE C MaTEpPHAJIOM.

DKCHOPT TEKCTOBBIX MaTepUasIoB MMPOU3BOIUTCS TOIBKO B peXUMe HHCTpyMeHTa Type npu
YCTAHOBJICHHOM TOYKE BCTaBKHM BHYTPH MaTepHasa, MoJyIeXkKallero SKCIOpTUPOBAHUIO (U BbI-
JIEJIEHHOM (hparMeHTe TeKCTa), WM U3 OKHA peJakTopa MaTepHasioB. 3a OJIMH MPUEM IKCIIOPTHU-
pOBaTh MOKHO OJMH TEKCTOBBIN MaTepHall — TOT, B KOTOPOM HaXOAMUTCSA TOYKa BCTaBKU. Kax-
JBIA MaTepuai SKCIIOPTUPYETCS KaK OTJENbHBINA TOKyMeHT. Eciiu B TEKCTe eCTh BBIAEIEHUE, TO
HKCIOPTUPYIOTCS TOJIBKO BbleNeHHbIe cuMBOIIbL. B mMenio File Beioepure komanay Export. Ot-
KPOETCSl OKHO DKCIOpTa JOKyMeHTa (puc. 17).
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Export

Nanka: I 3 KapTUHKM

) 50.po

@Apple.pdf

Tun paiina: IAdobe PDF LI OTiveHa I
Z

Puc. 17. /luanozoeoe okno 3Kkcnopma 00KymeHma

B packpeiBaromemcs cnucke Save as type, pacnojio)KeHHOM B HM)KHEHM 4acTy IUajgoroBOro OKHa,
ompenensercss Gpopmar, B KOTOpoM OyAeT MpEeACTaBICH AKCIOPTUPOBAHHBIN TEKCT (pa3MeyeH-
HBI# cTruieBoi pasmerkoit, RTF, nmpocro tekct, HTML u np.). ®unbtper skcnopra RTF u Tekcra
He umeroT Hactpoek. 06 sxciopre B HTML pacckasbiBaercs B riase 19.

[Tpu skcnopte aitnoB B dopmare Adobe InDesign Tagged text mosiBiseTcs OKHO HACTPOEK
¢ubTpa 3KCHopTa.

B sTOM OKHe BBIOEpUTE KOAUPOBKY, B KOTOPOH BbI COOMpaeTeCh SKCIOPTHUPOBATH TEKCTOBBIH J10-
kymeHT. [lepexmouarens Tag Form ompenensier Bu TeKCTOBBIX TaroB. B monoxkenun Verbose
nporpaMma TE€HEpUpYyeT TIOJIHbIe MMEHa TIroB, B mojoxenun Abbreviated — cokparen-
Hbie(Taou. 3).

Ta6ﬂuua 3. @pameumbl meKcma, IKCROpmuUpO6AHHO020 C micamu

B pexxume Verbose B pexxume Abbreviated
<ParaStyle: Paragraph Stylel><cColor: <pstyle:Paragraph Stylel><cc: Paper>Lorem
Paper>Lorem ipsum <cColor:> dolor sit ipsum <cc:> dolor sit amet

amet

HmMnopTupoBaHue 1 SKCIIOPTUPOBaHHE TEKCTOBBIX (aiioB B QuarkXPress.

Jlnis uMmopra TekcTa BhIOepuTe HHCTPYMEHT TeKCTOBOE COIEPIKUMOE , YCTAHOBUTE TOUKY
BCTaBKM TEKCTa B MECTE, B KOTOPOE TpeOyeTCsi UMIOPTHUPOBATh TEKCT, 3aT€M BbIOEpHUTE
®aiin > Umnopr Tekcra.

Ecin uMnopTupoBaHHBIM TEKCT HE MOMEIIAETCS B TEKCTOBBINA 0JIOK, 0TOOpakaeTcs CUMBOJI
nepenonHenus. Eciu BkimodeHa ¢yHkuus ABToBcTaBka ctpanu (manens QuarkXPress/
[TpaBka > Ilpennourenus > [lpenqnoutenus > OO1iee), BCTAaBISIOTCS CTPAHUIBI, HEO0XO0-
JUMBIE JJIs pa3MEIIEHNs TeKCTa (€CIU TEKCT UMIIOPTUPYETCS B aBTOMATUUYECKUI
TEKCTOBBIN OJIOK).

Jnist sxcnopTa TeKcTa JIMO0 MTOMECTUTE TOUKY BCTaBKHM TEKCTa B TEKCTOBBIHN OJIOK (eciu
TpeOyeTcs COXpaHUTh BECh TEKCT U3 3TOr0 0JI0Ka), INOO BHIOEPUTE TEKCT I SKCIIOPTA.
OUMJIbTPBI UMITOPTA/3KCIIOPTA

Monynu pacummpenus X Tensions HO3BOJIIIOT UMIOPTUPOBATH TEKCT B Pa3INUHBIX
¢dopmarax, BKIIIO4as paccMaTpuBaeMble B 3TOM pazjielie.

QUIIFTP WORD 6-2000

Ounptp Word 6-2000 mo3BosisieT UMIOPTUPOBATH U AKCHIOPTUPOBATH IOKYMEHTHI B
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dopmarax Microsoft Word 6.0/95 (Word 6 u Word 7) u Word 97/98/2000 (Word 8).
QUIIBTP WORDPERFECT

Owietp WordPerfect o6ecrieunBaeT uMmopt gokymMeHTOB u3 nporpamm WordPerfect 3.0 u
3.1 (Mac OS) u WordPerfect 5.x u 6.x (Windows). ®unstp WordPerfect Takske mo3Bosser
coxpansaTh TeKcT B hopmare WordPerfect 6.0.

IInan npakTnyeckoro 3anaTus Ne /
IHoaroroBka rpaduyeckoid MHpOpMAIUH 5 YACOB.

[Tonnep>kuBaeMble TUIIBI U (HaliiIbl PUCYHKOB

GIF (Graphics Interchange Format): PactpoBsiit popmar ¢aiinios, moaaep KuBarOIIui

8-OMTHBIN MHIEKCUPOBAHHBIN IBET, IPO3PAYHOCTh U AHUMAIIUIO.

» JPEG (Joint Photographic Experts Group): ®opmar cxxatusi ¢ norepeit uHpOpMaIuH.

Cxkatue ¢ notepeit ”HGOPMAIMU—ATO CIIOCO0, MPU KOTOPOM MTPOUCXOAUT MOTEPS JaHHBIX

¥ BO3MOXKHO CHM)KEHHE KauecTBa. CxaTue ¢ morepei nHpopManuu 9acto o0ecreqnBaeT

MEHBIIHHA pa3Mep (aiinios, yem cxkatue 6e3 norepu HHHOpMaIUU.

» PDF (Portable Document Format): ®upmennsiii popmar, pazpaboTaHHbIN KOpriopanueit

Adobe Systems, Inc. ans obecnieuenus nepenayu ¢aitnos. B nporpammy QuarkXPress

MOXHO UMMopTupoBaTh (ainer PDF Bepcuii no 1.7.

* PICT: ®opmatr OC Mac OS, ocHOBaHHBIH Ha (PUPMEHHBIX MPOLIETypax PUCOBAHUS

QuickDraw. ®aiiner PICT conepxaT pacTpoByi0 U 00bEKTHO-OPHUEHTUPOBAHHYIO

uHpopMaIuro.

* PNG (Portable Network Graphics): Pactpossiii hopmat aiiios, moaaepKuBaroIIni

MHJCKCUPOBAHHBIN U HEMPEPHIBHBIH 1IBET, a TAKXKE CxKaTHE 0€3 MOTEePh WU C MOTEPSIMH

uH(pOopMaLIUH.

* PSD (Photoshop Document): ®upmennsiii hopmar, paspabOTaHHBIH KOPITOpaIHei

Adobe Systems, Inc. Pactmpenue «.psd» — 3T0 pacmmpeHue mo yMordanuto uist (aiiios

Adobe Photoshop.

* SWF: ®upmennsiii (hopMaT BEKTOPHBIX rpadudeckux ¢ailnos, pa3paboTaHHBIA KOPITO-
pauuen

Adobe Systems, Inc., uconb3yeMsblit 111 aHUMAITHH.

 TIFF (Tagged Image File Format): ®opmat ¢aiiios, gomyckaromiuii ckaTre 6e3 moTepH

uH(pOpMallK, €CIIU OHO MOJIep)KUBaeTCsa UCXOAHBIM npuiiokeHueM. daiinst TIFF moryT

COJIepKaTh PACTPOBYIO U OOBEKTHO-OPUEHTUPOBAHHYIO HH(POPMALINIO; OIEP>KUBAIOTCS

4yepHO-0eJble U TTOJIyTOHOBBIE N300pakeHusl, a Takke BeToBbie Mogenun RGB, CMYK u

UH/IEKCHPOBaHHBIHN 1IBET. DTOT (pOpMaT MO3BOISIET BKIIOUATh BHEAPEHHBIE TPACKTOPUU U

anbQa-kaHaibl, a Takke komMmentapuu OPIL.

* WMF (Windows Metafile): ®opmar daitnoB Windows, KOTOpbIii MOXKET cojiepiKaTh Kak

pacTpoByl0, Tak U 00BEKTHO-OPUEHTHPOBaHHYIO nHpopManuio. Korna nzobpaxenue B

dopmare Windows Metafile umnoprupyercs B QuarkXPress Ha Mac OS, oHo nmpeobpa3y-
eTcs

B ¢popmar PICT.

IInan npakTyeckoro 3ansaTus Ne 8
Pabora c nBeToM. 5 yacoB

Lger B InDesign

LIBeT 1 ero npuMeHeHue B MyOIUKaLUN

OCHOBHOM XapaKTepUCTUKOH J1r000ro 00BbEKTa Ha CTpaHUIIE JOKYMEHTa, HapsIy C pa3Me-
POM M TOJIOKEHUEM, SBIISETCs ero 1BeT. L[BeToBas ramma onpenenseT BHEIIHUI BUJ yOInKa-
nuu. Kpome toro, 00beKT BOOOIIE MOKHO YBUAETh, TOJBKO €CJIM €My NPUCBOEH KaKOW-HUOYb
IBET.
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InDesign BronHe crocoOeH padoTaTh ¢ IBETOM Ha COBPEMEHHOM ypoBHeE. [l GombIInH-
CcTBa 00BEKTOB (BEeKTOpHAs rpaduka, GpeiMbl, TEKCT, MOHOXPOMHBIE U TIOJTYTOHOBBIE PACTPOBHIE
n300pakeHusI) OH MO3BOJISET MPOU3BOJIBHO HAa3HAYATh U PEAAKTUPOBATh LBeTa. LlBeTa mBETHBIX
pPacTpoBBIX N300paKEHUN HE OINPEEeNIOTCS U He pelakTupyroTes B InDesign.

B 37011 rimaBe Mbl pacCMOTPUM CIEAYIOLIME BOIIPOCHI:

e MaTtematnyeckoe OnucaHue 1IBETOB U [IBETOBBIE MOJIEININ

» Onpenenenue nBetoB B InDesign — cMemBaHue U KaTajor rOTOBBIX 00pa3IioB
» Haznayenue 3aiuBOK U 00OBOJIOK 3JIEMEHTaM ITyOIHKAIIUU

o 'pamuenTHas 3aMBKa U 0OBOJIKA — MPHCBOCHHE OOHEKTaM IIEPEX0I0B IIBETA.

Onucanue uBera

[[BeT B moHMMaHUM (U3UKA — STO CHHOHUM JUIMHBI BOJHBI CBETa B BUAMMOM OOJIACTH.
OpnnHako 15 XyI0KHHUKA WIH MONUrpaducTa 3TOT TUIOTETHYECKHM 1IBET COBEPILICHHO HE BayKEH.
JUis Hac MPUHIMITHAIBHO, KaK OyJeT BBIMIAACTD ygem 01 Habaodamens, T. €. puzndeckas Be-
JMYMHA CTAHOBUTCS CBsi3aHA ¢ OMOJIOTMYECKUM IMPOLIECCOM IIBETHOTO 3peHus. B rima3y dyenoseka
€CTb IIBETOUYBCTBUTEIILHBIC 3JIEMEHTHI, BOCIPHHUMAIOIINE OT/ICIbHBIE KOMIIOHEHTHI 1IBETa 00b-
€KTOB. 3aTeM B IOJIOBHOM MO3T€ JlaHHbIe 00pa0aThIBAIOTCS U CUHTE3UPYETCS LBET. Y Pa3HBIX
JIOJEM YyBCTBUTEIBHOCTb 3THX 3JIEMEHTOB pasziauyHa. OOpaboTka Takke MPOUCXOAUT IIO-
pasHoMy.

Opnaxo 3a7aya TOYHOTO ONKCAHUs LBETA TEM HE MEHEe CyllecTByeT. B nmpousBoacTBe mno-
aurpadudecKol MPOAYKIIUH, IPU BBITyCKe (PUIBMOB U Tesernepenad, BooOIe Be3ze, riae KoHeu-
HBIA TPOJYKT UMEET OKPACKy, HEOOXOJAWMO COOTBETCTBHE 3TOTO I[BETa HEKMM oOpasmam. Bo
MHOTUX CIy4yasX K KOPPEKTHOCTH IIBETOIEpelay MPEABbABISAIOTCA KECTKHE TpeOoBaHus,
HarpuMep B BEICOKOKAUECTBEHHOM momurpadun. i Toro 4To0bl HCIIOIB30BaTh IBET B MPOIIEC-
ce paboThl Ha/l U300PAKEHUSIMHU U MyOIUKAIIUSIMU, HEOOXOAUMO €ro OmnucaTh B IU(GpOBOM BHJIE,
T. €. KOIUPOBaTh. Benb TOMBKO B 3TOM ciydae mporpamma rpaguueckoro MpUIIOKEHUs TOWMET,
B KaKOM I[BET Bbl XOTUTE PACKPACUTh JaHHBIN OOBEKT.

KonupoBanue 1Beta — O4eHb HempocTas 331a4a. B kakux eauHunax u3meputh nser? Yo
B3Th 32 TOUKy oTcuera? Kak BbIpa3uTh OECKOHEUHOE YHCIO BUJUMBIX IIBETOB C OMOIIBIO HE-
0oJbII0T0 yncia nepeMeHHbIXx? CyliecTByeT HeCKOJIbKO CIIOCOOOB MaTeMaTUUE€CKOTO OMUCAHUS
[BETA, Ha3bIBAEMBIX ygemoguimu moodensimu. OTNHcaHue 1[BETa Ha OCHOBE IIBETOBOM MOJIENN OC-
HOBAHO Ha CIIEAYIOIIEM TTOJIOKEHUH: IyTeM CMEITNBAaHHUS HECKOJBKUX 0a30BBIX MM OCHOBHBIX
[[BETOB MOYKHO TOJIYYUTh OCTaJIbHBIEC 1IBETA, Ha3bIBaEMbIe cocmagnbimu. Takum oOpa3om, IBET
MOYKHO MaTeMAaTHYeCKH OINHCATh KaK COOTHOIIEHHE 0a30BBIX KOMITOHEHTOB (CO31IaTh MOEIH
I[BETA).

[Tprmepom cocTaBiieHUs CIIOKHOTO 1IBETa HA OCHOBE 0A30BBIX SBJIAETCS pUCOBaHUE Kpac-
kamu. M3 TIOOMKOB BBIIABIMBAIOTCS KPAacKu 0Aa30BBIX IIBETOB (HAMpUMEpP, CHHUN M KENTHIH).
[Tocne cmemnieHus UX Ha MAJIUTPE WM HA Oymare oOpasyercs Kpacka CMENIaHHOTO (3€JIEHOTO)
1BeTa. B 3aBUCMMOCTH OT COOTHOIIEHUS! 6a30BbIX KOMIIOHEHTOB BApbUPYIOTCS OTTEHKH 3€JIEHO-
ro.

[TapameTpsl IBETa MOTYT OBITH BBIPAXKEHBI C TOMOIIHI0 MHOTHX LIBETOBBIX MOJENEH, B 3a-
BHUCHMOCTH OT TOTO, KaKhe KOMITOHEHTHI I[BETa CUUTATh 0a30BbIMHU. Hanboee yacto st paboThl
B rpadUyecKUX MaKeTax W s MepeJadyd JaHHBIX HCIONB3YIOTCsS 1BeToBble Moaenu RGB,
CMYK, Lab. Muorna B mporiecce co3qaHus IBETOB MCTOIB3YETCS U MPUOIM3UTEIHLHOE OIHca-
Hue nusera HSB.

Co3nanue nBeTa B IporpamMme

InDesign nmpegocTaBiseT MUPOKHE BO3MOXKHOCTH IS YIIPaBIEHUS [[BETaMU JOKyMeHTa. B
paMKax MporpamMMbl OCYIIECTBIISIETCS] HA3HAUCHHE W PEeAaKTHPOBAaHUE I[BETA, paboTa ¢ rpareH-
TaMH, CO3/IaHHe U PEIaKTHPOBAHME KATaJOrOB IIBETOB, BEIOOP IIBETOB M3 KOMMEPYECKUX KaTa-
soroB. Bo3amMoxeH UMIOPT LIBETOB BMeCTe ¢ n3o0paxeHusiMu B popmate EPS.

Hasnauenue u TUIIBI IBETOB

Co3manue 1BETOB U TPAIMEHTOB C MOMOIIBI0 mauTphl Color — He camblii OBICTPBINA CIIO-
co0 MpHCBOUTH LBET 00BEKTy. Beab Kaxaplil pa3 mocie BbIIEICHUS MPUXOAUTCS CMEIINBAThH
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I[BET 3aHOBO. YTOOBI YCKOPUTH paboOTy M CTaHIAPTU3UPOBATh LIBETOBOE pEIICHUE MyOIMKalny,
ucnonb3yroT nanuTpbl Toolbox u Swatches.

OOMeH nanuTpaMu MEXly JOKyMEHTaMu

B kaxxaoM 1OKyMEHTE Bbl MOXKETE CO3[aBaTh JIIOObIE KaTaJOTd I[BETOB U I'paJueHTOB. B
paboTe 4acTo MPUXOJUTCS OMEPUPOBATH C OJHUMHU M TEMH K€ LIBETAMH U T'PAJUEHTaMU B Pa3-
HbIX IyOsnkanusax. Hampumep, cepust JOKYMEHTOB AJIs1 OAHOM U TOH ke pUpMBI, CKOpee BCero,
Oyzer UMeTh CXOAHYIO IIBETOBYIO ManuTpy. Co3/1aBaTh OJIMHAKOBBIC KAaTaJIOTH ISl pa3HbIX ITy0-
JMKAIMA — 3HAYUT JABAXKIb! BBIIOJIHATH OJHY M Ty ke padory. InDesign no3BosiseT UMIOPTH-
pOBaTh B JOKYMEHT KaTaJIOTH IIBETOB (MamuTpsl Swatches) u3 mo00ro 1o0KyMeHTa B CIEIYIONINX
dbopmarax:

o CoOctBennsble (aitnbl InDesign (INDD)
e [[Ta6nonst InDesign (INDT)

o @aiiner Adobe Illustrator (Al)

o daiiner Adobe Illustrator EPS (EPS)

OyHKIUS UMIIOPTA OYECHb BAa)XKHA, €CJIM BBl IPUMEHSETE B IyOJIMKAIIMK CTAHJAPTHBIC I[BETA
U3 KOMMEpPYECKHX KaTanoros. KaTasoru BeITycKarOTCs MPOU3BOAUTEISIMUA KPACOK /ISl OJIUIPa-
¢uu. Hambonee W3BECTHBIM KarajoroM IBETOB sBisercs Pantone Matching System
(PANTONE) — o0pasiisl Bcex IBETOB JJIsi MATOBOW W TIISHICBON Oymaru (I[BeTa Ha MaTOBOM
Oymare BBITTISISAT MEHEe SIPKUMHU ), CIIeIaIbHbIC IBETa (MTAaCTEIbHBIE TOHA, METAJUIM3UPOBAHHBIE
u ¢uryopecueHTHbIe Kpacku). [IockoabKy NepeBo/ MialeyHblX [IBETOB B TPUAAHbIE HA IPAKTUKE
OCYIIIECTBIISIETCS JOCTATOYHO 4acTo, B karainore PANTONE umetorcs TpuaaHble 3KBUBaJICHTHI
IUTAlIeYHbIX [IBETOB. Bce 1Bera HaHeceHbl MMEHHO KpackaMM, IMOCTaBISIEMbIMH 3aKa3dyMKYy.
Kpome PANTONE, ects MHOrO 1 ipyrux katanoron: Harpumep, TOYO, FOCOLTONE. IIsera
JUIsL DJICKTPOHHBIX IMyOJIMKAIMHA TaKkKe CTaHAapTU3UPOBaHBI, HaIIpUMep, naaurpa Web, ucrnosnb-
3yemast st UaTepHeT, conepkuT 216 nBeroB, 0ToOpaXkaeMbIX CTaHAAPTHBIM 00pa3oM Ha 0O0JIb-
HIMHCTBE MIaTQopM U Opay3epoB.

DJEKTPOHHBIE BEPCHH KaTaJOroB COBEPIIEHHO HE3aMEHHUMBI, €CJIH BB HCIIOJIb3YETE B ITy0-
JMKAlMY IUIalleyHble 11BeTa. Bo-niepBbIX, OHU JAIOT MpeACTaBIE€HUE O BHEIIHEM BMJE LIBETA, a
BO-BTOPBIX — H 3TO CaMOe€ TJIaBHOE — TIPY UCIIOJIb30BaHUH CTAaHIapTHOTO IBeTa Ha popme yka-
3bIBAETCS €ro0 YHUKaJIbHbIM HoMep. IIpu meyatu BepoATHOCTH OMIMOKY LBETa 3HAYUTEIbHO CHU-
KaeTcsl.

HMIopT cTaHAapTHBIX KaTaJoTOB MPOM3BOJUTCS TOYHO TaK )K€, KaK U KaTaJoroB IMOJb30-
Barenbckux (aitioB. Kartamorum mnpencraBisitor coboit oObrunble ¢aiiasl B ¢opmare Adobe
[lustrator. Ha ctpanuue Qaiina katanora pacroyiaraercsi TOJIbKO KpaTkas ClpaBKa O KaTajore u
npeaynpexIeHue 0 HeOOXOJMMOCTH PE3EPBHOTO

konupoBaHusi. Habop o6pa3iioB nomenieH B nanutpy Swatches kaxaoro u3 Hux. B xom-
wiekT InDesign BXOTUT TOBOJIBHO MHOTO (PUPMEHHBIX KaTayoroB. Bce oHM XpaHATCS B TMamke
\Swatch Libraries rnaBHoii namku InDesign. Hu B koem ciyuyae He HW3MEHSTE HaIUTpPBI
Swatches 3Tux (paiinoB — nHaye KaTaJoOTy IBETOB Oy1yT HENPaBUIbHBIMHU.

Be10op 11BeToBOrO perieHus myoInKanuu

B sTom pazmene MbI TO3BOJHMM ce0Oe aTh HECKOJIBKO COBETOB OTHOCHTEIBHO OOIIETO
HarpaBieHus: paboThl HaJ IIBETOM B Bamled myOnukanuu. K coxaneHuro, B JaHHOW KHHUIE He-
BO3MOYKHO OBLIO CIIeNaTh IIBETHBIC BKJICHKH, a PACCKa3bIBaTh O IBETOBOM PEIICHHH KOHKPETHBIX
nyOnuKkanuii 6e3 BETHBIX WILTIOCTpaIMii — HeO1arogapHoe 3aHsITHE.

ILnan npakTHyeckoro 3ansatus Ne 9
HMmnopt u 3xcnopt rpaguyeckoil HHPOPMALKMHU B IPOrPaMMax BEPCTKHU S 4acoB

WmmopT u 3xcnopT rpaduyeckoit napopmarmu B InDesign
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Kak mommnas mporpamma BepctkH, InDesign o0namaer MOIIHBIMH MHCTPYMEHTaMH JUIS
BEPCTKHM HACHIMIEHHBIX IpaduKON IMyOJIMKAIIMNA: PEKJIAMHBIX OYKJIETOB, TIPOCIIEKTOB, aIbOOMOB,
WUTIOCTPUPOBAHHBIX JKYPHAJIOB, ra3eT U T. II.

Jliis Toro yTOoOBl HOMECTUThH KaKoe-JIn00 n300pakeHne Ha CTpaHuIly JoKkyMmeHTa InDesign,
€ro HeoOXOoauMo umnopmuposams (Kak UMIIOPTUPYETCS B CTpPaHy TOBap, KOTOPHIA B HEW He
IPOM3BOUTCS) CHIELHATIU3UPOBAHHBIM Gunompom umnopta. GuiIbTp npeacTaBiser codoi mpo-
rpamMMmy TnpejacTaBieHus: rpaduyeckoil nHGOpMaIMK, CO3JaHHOW B CTOPOHHEM IPHIIOKEHUH B
BHJIe, TOHATHOM InDesign.

Cawmpblii 00IIMI MPUHIIKI 3aKITI0YAETCS B TOM, UTO BCE, C YEM MOXKET paboTaTh KOMIIbIOTED,
B TOM YHCJIC M U300pakeHHUE, TOJDKHO OBITh MIPEBpaIIeHo B U(PpoBYIO GopMy (3aKOIUPOBAHO).
[udposas koMmnproTepHas rpaduka mo cnoco0y KOAMPOBAHUS MOXET OBITh pa3jeiieHa Ha JBeE:
BEKMOPHYIO N MOYEUHYIO.

Bexropnas rpaduka

VIMeHHO 3TOMy THITy IPHMHAJJIEXKAT Bce rpaduiyeckue 00bEeKThI, KOTOPbIE Bbl MOXKETE CO-
31aBaTh cpeacTBamu InDesign: 3JUTUIICH, JTMHUM, MPSIMOYTOJIBHHUKH, KpuBble. CTPOro roBopsi, K
BEKTOPHOMU rpadyike OTHOCUTCSA U IJIaBHBIN MepcoHax Mmyoaukanuu — TekcT. [Ipocto ero BBoA u
pPeAaKTUPOBAHUE OCYILECTBISIOTCS 0COOBIMU CPEJCTBAMM.

Toueunas rpaguka

Toveunsie n300pakeHus, HanpuMep, GpoTorpaguu MIMPOKO UCHOIB3YIOTCS B CaMBIX pa3-
HOOOpa3HbIX MyOJIMKALUAX — OT PEKIAMHBIX JIMCTOBOK JI0 MJUTFOCTPUPOBAHHBIX JKYPHAJIOB U
anp0oMoB. XoTs InDesign He nMeeT BCTPOSHHBIX CPEACTB JUIS CO3AHMSI M PEAaKTHPOBAHUS TO-
YEeYyHbIX M300pa)KeHUH, OH pacrojiaraeT BCeMH HEOOXOJUMBIMM CPEICTBAMM JUIsl CO3JaHMs Ta-
KAX MakeToB. [Ipexae ueM ImpUCTYNUTh K UX MOAPOOHOMY PacCMOTPEHHIO, HaM MOTPEOYIOTCS
HEKOTOpBIE JONOJHUTENbHbIE CBEACHUS O IPUPOIE U CBOMCTBAX TOYEUHBIX U300parkeHUH.

NmnoprupoBanue n3o0paxeHuit

Jns umnopTtupoBanus uzodpaxenuit B InDesign cymecTByroT Tpu myTtu: komanaa Place
menro File, cuctemnsiii 0ydep oomena Clipboard u meperackuBaHue MBIIIBIO U3 OKOH JIPYTUX
npuiIokeHni. Bel MoxkeTe ncnoabp30BaTh JOO0H U3 3TUX BapUaHTOB, HO C OIJISAKOM HA UX OCO-
6ennoctu. IMnoptupoBanue ¢ nomouibio koManasl Place obecnieunBaer HanbobIIyI0 CBOOOY
ynpasieHus 3Toi onepauueil. Komanna Place mento File oTkpeiBaer quanoroBoe okHO, H300pa-
eHHoe Ha puc. 18. BaM 0HO yXe JOKHO OBITh 3HAKOMBIM MO UMIOPTHUPOBAHUIO TEKCTOBBIX
daitnos. 13 Tpex ¢uaxkoB, HAXOAIMUXCS B 3TOM OKHE, MPU UMIOpTE Tpaduueckux ¢ailios
uMmeeT cMmbica Toabko Show Import Options. YcTaHOBUB ero, Bbl o0ecrieunTe cede MOTHbIA KOH-
TPOJIb 32 XO0M UMITOPTHPOBAHUSI.

Place

Nanka: I {3 book

| Introduction
_1lnasa 1

|| kapTuHKK
|5 FON.JPG

UmsA paitna:  [FON.JPG
Tun dalinos: Ilmportable Files _'_’ OrmeHa |

[V Show Import Options [V Convert Quotes

IV Retain Format ™ Replace Selected Item
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Puc. 18. /[uanozosoe oxno Place

[Tpu nMmnopre kaxxaoro ¢opmaTa JOCTYNHBI JOMOJHUTENIbHBIE HACTPOWKH, cnenuduue-
CKME UMEHHO Ui Hero. IMIopTHpoBaHue MepeTacKuBaHUEM M Yepe3 CUCTEMHBIH Oydep oOme-
Ha He M03BOJISIET 331aBaTh AJIsl HErO Kakue-JInOo mapameTpshl.

['paduueckue ppeitmbl

®peiim, B KOTOPOM HaXOAUTCS UCKITFOUUTEILHO UMIIOPTUPOBAHHOE M300paXKeHNe WK He-
CKOJIKO M300pakeHUH, Ha3bIBaeTCs epaguueckum. IMIOPTUPOBaHHOE M300paKECHUE HAXOIUT-
csl BHYTpHU ¢peliMa M BUIUMO TOJBKO B ero mpenenax. Obmactu n3o0pakeHusl, BEIXOAALINE 32
npezensl cBoero (peiima, CTAaHOBATCS HEBUIUMBIMH WU Mackupoganuvimu. C rpaduyeckum
bpeliMOM M cozepKallMMCsl B HEM M300paK€HHEM MOXKHO IPOJEIIbIBATH JIIOOBIE Ollepaluu
TpanchopmupoBanus. OHH MOTYT BBIIOTHATHCS HE3aBUCUMO WK JJIs1 000X 0OBEKTOB BMECTE.

Hcnonp3oBanue 61OIMOTEK

['paduueckue Marepuanbl MOXKHO MOMEIIATh B MTyOIMKALMIO HE TOJIBKO U3 BHEUTHETO MPH-
JIOXKEHHUs, HO TaKKe U3 MaNuTpbl 6ubnuoreku. Hekoropele acnekTsl paboThl ¢ HMamuTpoil Ouob-
JIMOTEKH JIJIsl TEKCTOBBIX MaTEpUANIOB YK€ 00CYKIalnch HaMu B riase 8. O0mue npuHIUIbL pa-
O0TBI COXPAHAIOTCS M s U300pakeHUui. B manuTpy MOXXHO MOMeCTUThH Jito00e nMeroleecs B
nyOJIMKauy N300pakeHNe W 3aTeM CHOBA BCTABIIATH €TI0 B 3TY K€ MM JIOOYIO ApYyryro myOuu-
Kaiuto. [TomectuTh M300pakeHue B MAJIUTPY MOXKHO, Ha)kKaB MUKTOIPaMMy € M300paKeHHEM
CTpaHHIIBI B HIDKHEH CTPOKE MAJUTPHI IPU BBIICICHHOM B IMyOJIMKanuu n3oopaxennu (puc. 19),
a TaKKe NepeTacKUBaHUEM OOBEKTa MBIIIBIO B OKHO MNAJUTPbl UM KoMaHaoil Add Item meHto
HAUTPBI. DJIEMEHTHl OMOIMOTEKH OTOOPAXKAIOTCS B MAJUTPE B BHJIE MHUHHUATIOP WJIM CIHCKA, B
3aBUCUMOCTH OT BBIOOPA, CIICIAHHOT'O B MEHIO MAJIUTPBI:

Thumbnail View mmu List View, cootBeTcTBeHHO. [locie Toro kak m3obpaxkeHnue m00aB-
JeHO B OMOIMOTEKy, eMy MOXKHO COINOCTaBUTh Ha3BaHUE, TUIl U omnucaHue. [lepBoHavanbHO
n300paxeHne nomMeniaercs B nanutpy ¢ umerem "Untitled", ¢ aBromaTrdecku ornpeneIcHHbIM
TUIIOM U HE3allOJIHEHHBIM I10JIEM ONUCAHMs. DTU JAaHHBIE MOYKHO M3MEHUTH B JIIOOOH MOMEHT,
BBl IICIIKHYB MBIIIBI0O HA MUHHMATIOPE JIEMEHTa B nanutpe Oubmmorexku (puc. 20) umum
Ha)kKaTHeM KHOMKH ¢ n300pakeHreM OyKBbI "1" B HU)KHEH 4acTH NaJIUTPBI.

[To >Tum aTpubyTam B 11000 MOMEHT MOKHO OCYIIECTBIISATH MOUCK. B pe3ynbpTaTe moncka
B [AJIUTPE OCTAIOTCS TOJBKO TE€ AJIEMEHTHI, KOTOpBIE YJOBIETBOPSIIOT KPUTEPUsM Noucka. Benen
3a 9THUM BBl MOKETE JOMOJHUTEIHFHO KOHKPETH3UPOBATh KPUTEPHH MOMCKA M OCYIIECTBHUTH €T0
y’Ke€ TOJIbKO CpelN HalJICHHBIX Ha IIEPBOM 3Tale 3JeMEeHTOB. Takoil MHOrOCTyNeHUYaThIi mocie-
JIOBATENbHBIA TIOMCK MOXKHO TIPOM3BOJHUTH CKOJBKO YroAHO pa3. UToOBI CHOBa BEPHYTHCA K
0TOOpaK€HHIO BCEX 3JIEMEHTOB OMOIMOTEKH, BbIOEpUTE KoMaHay Show All MeHIO MamuTphI
Juanor mapaMeTrpoB MOMCKa OTKpbIBaeTcsl koMaHao Show Subset meHro mamutpsl (puc. 21)
WM Ha)KaTHEM KHOIIKH ¢ M300pakeHHneM OMHOKIISA B HMKHEH 4acTu MaUTphI.
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Puc. 19. Ilanumpa Library u menio naarumpot

Item Information

ftern Marne: [29.jpg OK |
Object Type: I Page e I Reset I

Creation Date: 04.07.99 13:01

Description:

lPictures

Puc. 20. Oxno ceoiicme rnemenma oudIUOMEKU

O6nactp Parameters nuamoroBoro okHa Subset MO3BOJISET 3a/aBaTh OT OJHOTO A0 MSTH
KpuTepueB noucka. Kaxplii KpuTepuil BBOIUTCS BBIOOPOM U3 JBYX CIIUCKOB M 3aIOJHEHUEM
TOJIS BBOAA, HAXO/SIIUXCS B OJTHOM CTpOKe. B mepBoM J1eBOM) crivicke BEIOMpPAETCsl KITFOY MTOKC-
Ka. DTO MOXeT ObITh UMS 3JeMeHTa iltem name), nara co3nanus (Creation date), Tun snemeHTa
(Object type) u ero onucanue (Description). B mone BBoga (crpaBa) BBOAUTCS TEKCT, TOUCK KO-
TOPOT'O BBIMOJIHACTCS B 3a]aHHOM KJroue. Bo BTopoM criucke (B IIEHTpPE) BHIOMpPACTCS] BAPHAHT
CpaBHEHHSI: UCKOMBIM TEKCT JIOJDKEH JTMOO BXOIWTH, OO HE BXOAWUTH B 3aJaHHBIA KIIFOU JUIS
AJIEMEHTOB OMOINOTEKH.

¢+ Search Entire Library
¢ Search Currently Shown Iterns

— Parameters
| ttern Marne =] |contains =l
f itern Name x| |contains =l
¢« Match All
" Match Any One

| More Chaices | Fewer Choices
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Puc. 21. /luanozosoe okno Subset

[To ymMonm4aHUIO B TMATOTOBOM OKHE TIOKA3bIBAECTCS CTPOKA TOJIBKO JIJISi OJHOTO KPUTEPUS.
Kaxnoe naxarue kHonku More Choices OTKpBIBaeT CTPOKY UIsl €Imie OJHOro Kputepus. [lsatu
TaKUX KPUTEPUEB BIIOJIHE OCTATOYHO JIJISI CAMOTO CJIOKHOTO IMoucka. IIpu moucke BbI MOXKETE
3a]1aTh YCJIOBHSI COBMECTHOTO BBIIIOJHEHHS HECKOJIBKUX KPUTEPUEB. Y CTAHOBKA MEPEKITIOYATEIIS
Match All craBuT ycinoBreM HaXOXIACHHS JIEMEHTA 00s3aTEIIBHOE COYETAHHE BCEX KPUTCPUCB
noucka. Eciu ycraHoBiieH nepekiodarens Match Any One, 11 3TOTO JJOCTATOYHO COBIAJICHUS
moboro u3 kputepueB. Ecnu Bam motpedyeTcs 60see CIoKHOE codYeTaHue KpUTepueB (Hampu-
Mep, 00s3aTeNIbHOE OJHOBPEMEHHOE COBIIQJICHUE JIBYX M HE00S3aTEIIbHOE €IIe OJHOTO0), TO BBI
MOYKETE JCHCTBOBATh METOOM MOCIICAOBATCIILHBIX MPUOIMIKESHHIA.

W, HaKkoHEIl, HEHY)KHBIC 3JIEMEHTBI TTAJIUTPHI YIAISIOTCS M3 Hee komaHaoi Delete Item(s)
MEHIO MMAJUTPHI MIPH BBIICJICHHOM B AIIMTPE AJIEMEHTE, MoAJiexkaleM yaaneHuto. Eme OpicTpee
9TO MOYKHO CZEJaTh MIEITYKOM Ha KHOIIKE ¢ U300paKEHHEM MYCOPHOW KOP3WHBI B HIDKHEH 4acTh
HAJIUTPBI.
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