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Pa3padoTuuk(1) MeTOAMYECKUX YKA3aAHU I

Komenera Amna Anexcanapossa, npod. kad. 'CAu/l, n1-p TexH. HayK, JOII.

(DUO, oonsicnocmy, yueHas cmeneHsv, yYueHoe 36anue) (noonucs)




1. I{EJIA U 3AJIAYHY BBIITOJTHEHUS KYPCOBOM PABOTHI

LlensiMu BBITIOJIHEHUSI KyPCOBOM pabOThI 1O AUCHUILIUHE «KomnbromepHvle
U UHDOPMAYUOHHBIE MEXHOA02UU»  SIBISIIOTCS. O3HAKOMJICHHE CTYJIEHTOB C
COBPEMEHHBIMH KOMITBIOTEPHBIMU TEXHOJIOTHSIMU, C OOLIEH XapakTEepPUCTHKOM
npoleccoB cbopa, mnepenaur, oOpaOOTKM M HAKOIUICHUS HHPOpMAIMKU TPU

pELICHUH 3a7a4 MPOCKTUPOBAHUS

3amayaMy  BBINIOJIHEHHSI  KYypCOBOM  palOTBl  SABIIAIOTCS:  U3YUYUTh
TEXHUYECKME M TMPOTPAaMMHBIE CpPEICTBA pean3aluud  HHPOPMALMOHHBIX
IPOLIECCOB; 3aKPENUTh HABBIKK paboThl Ha [I9BM, noiaydyeHHble HA 3aHATUAX 1O

JUCHUITIINHE ((KOManOmeprle u MHQbOpMClZ/ﬂ/lOHHble mexHoJI02uu».

2. OCHOBHBIE TPEBOBAHUS K KYPCOBOM PABOTE

2.1. TemaTuka KypcoBoii padoThI

Temarnika KypcoBOW pabOThl CBsi3aHA C COACPKAHUEM JUCHUIUIUHBI
«Komnvlomepuvie u ungopmayuonusvie mexnonrocuu». llpuMepHble TeMbl
KYPCOBBIX paOOT MPUBEICHBI B MPUIIOKEHUU 3.

2.2. UcxoaHble JaHHbIE K KYPCOBOil padore

HcxoHBIMU JTaHHBIMU K KYpPCOBOM paboTe ABISIETCS 3a/JlaHhe Ha KYPCOBYIO
paboty (cm. IIpunoxenue 1)

2.3. 3aganue Ha KypcoBYIO padoTy

IlepeyeHb OCHOBHBIX BONPOCOB, MOJIEKANIUX pa3padoTke

C momomipto pemaktopa WOrd cocrtaBuTh W HameudaTaTh MOSICHUTEIBHYIO
3aIKCKY 10 TeME KypCOBOM paboThI (CM. TIpuiIokeHue 3).

Heo6xo1uMo pacKkphITh COJIEPKATEIBbHYIO YacTh uccienoBanus. OTaenbHbIN
naparpad MOCBATUTh MEPCHEKTUBAM PAa3BUTHS JAHHBIX TEXHOJIOTUMH, BBIPA3UTh
CBO€ AaBTOPCKOE€ MHEHHME U BBINIOJIHUTH PHUCYHKH, OTPA)KAIOIIUE alibHEIIee

Pa3BUTHEC paCCMAaTPHUBACMOI'O HAIIPABJICHUA.



[TosicautenpHas 3amucKka J0HKHA COIEPIKATh!

1. OTdopmMaTHpOBaHHBIN TEKCT C BEIPABHUBAHUEM IO MIMPUHE C aBTOMATHYECKUM
IIEPEHOCOM CJIOB, pa30UTHIA HAa HECKOJIBKO Pa3JejioB C Pa3IU4YHONW OpHUEHTalUUEn
CTpaHHIL.

2. Homepa cTpaHull, CIUCKH, 3aKIaAKYy, CHOCKH U KOJIOHTUTYJIBI.

3. Tabmuiy, co3mannyio cpeactsamu Word, - pacnricanne cOOCTBEHHBIX 3aHATHH
160 TabJIUIly, OTHOCSIIYIOCS K TEME KYpCOBOM padOTHI.

4. lnarpamMmy, IOCTPOCHHYIO Ha OCHOBE JaHHBIX Ta0mibl Word.

5. IBa wnu Oosee pucyHkoB mno Teme KP, BbIOIHEHHBIE B TIpapUUecKux
penaKkTopax — BEKTOPHOM U PacTPOBOM.

6. PUCYHOK WIHM CTPYKTYpHYIO CXEMY, CO3JIaHHBIE CpPEACTBAMH TpaduIecKOro
penakropa MS Office.

7. ABTOMaTH4YECKHE OTJIABJICHUE U CIIUCOK MILTIOCTPALU.

8. IlepekpecTHYIO CCBUIKY U JIFO0OI aBTOTEKCT.

9. ®opmyny

10. HoBbIN CTHIIB.

[ToaroToBUTH BUACOMPE3CHTALIMIO Ha 3amaHHyto Temy (10-14 crnaiiios).

2.4. O0beM KypcoBoOii padoThI
O06BeM KypcoBoul paboThl - He MeHee 20 cTpaHMI] MAIIMHOIKUCHOTO TEKCTa
dopmata A4 (IIpudt Times New Roman Nel4, unarepBaji — HOJyTOPHBIN).

Buneonpesenrauus Ha 3amanHyro teMy (10-14 cnaiinos).

2.5. 3amuTa KypcoBoii padoThl
[Tocie Toro, kak cryaeHt caaer KP Ha nmpoBepky Beayliemy MpenoiaBaTelo,
HA3HAYAKOTCS JHU 3alUT, HA KOTOPBIX CTYJICHT JOJKEH OTUUTATHCS IO 3a1aHUIO.

Brimmonuenue paboTsl orieHnBaeTcs MakcuMmainbHO B 100 6asnios.



PaGory  HeoOXxomuMo  ciaTh — IPENOAABATENI0O  HAa  MPOBEPKY B
COpOIIIOPOBAaHHOM BHJEC W Ha JHCKEe HE IO37HEE Hayaja 3a4eTHOW HeNeNu.
[lepBBIii EeHb 3a4ETHOW HENENU SIBJISETCS TOCICAHUM JHEM IpHeMa padoT Ha
IPOBEPKY.

KypcoBasi paboTa siBisiercst ofHOW W3 (OPM CaMOCTOSITEIBHOW PabOTHI
cTyleHTa U TpeOyer o0s3aTenbHON 3aImuThl. [looKUTENIbHAS OLEHKa PabOTHI
SIBIISICTCS. OCHOBAHHEM JIJIS1 JIOIYCKa K 3a4eTy IO TUCIUILIHHE.

[Ipu HEBBHIMOJIHEHUN Ha JICHb MPOMEXKYTOYHOH arTecTanuu (3adeTra) paboThI
CTYIGHT K 3adery He jomyckaercs. CTyIeHTBl BBINOJHSIOT H  CHAIOT
3aJI0JDKEHHOCTH TI0 CaMOCTOSITEIBbHBIM pa0d0OTaM B COOTBETCTBUU C TPapUKOM,
pa3paboranHbiM Kadenpoil. B cimydyae HeBBIOMHEHHS pabOTHl MPH JTHOOOM
KOJIMYeCTBE Oa/uloB, IMOJyUYEHHBIX B TMpOIEcce TEKYyIIeH arTecTalud, B
IK3aMEHAIIMOHHYIO BEOMOCTh €My IPOCTaBISIETCS «HE TOIYIIEH», U 00pasyercs
3aJ7I0JDKEHHOCTb.

KypcoBasi pabora oreHuBaercs B OaUIbHOM CHCTEME MO CIEAYIOIIEH

HIKase:
I'padnr Pacuiupposka KoJu-Bo 0asu10B
BEIOMOCTH
KP
Kp KauecTBo pykonucu 1o 35
P OlnieHKa peleH3eHTa o 5
Kn KauecTBO moxnanga 1o 20
3 YPpOBEHB 3alIMTHI U OTBETHI HA BOIIPOCHI 1o 40
Cymma mo 100

3. METOJINMYECKHE YKA3AHUS K PABOTE HAJI KYPCOBOM
PABOTOM
3.1. Copep:kaHnue pa3aesioB MOSICHUTEJIbHOM 3aNIMCKU K KYPCOBOii padore
[TosicHuTenbHAS 3aMKCKa JOHKHA COAEPIKATh CIEAYIOIINE AIEMEHTHI:
® TUTYJbHBIH JIUCT;

® OIJIaBJICHHC,



® BBCJICHNC,

® TIJIaBbl OCHOBHOM YacTH;

® 3aKJTIOYCHUE;

e OuOIMOTrpaPUUIECKUIl CIIUCOK;
® TIPUIOKEHUS,

¢ OTYCT O IIPOBCPKC HAa HATNYIUC 3aMMCTBOBAHUA B CUCTCMC AHTHILIarUAar.

TUTYJABHBIN JMCT SBJISECTCA NEPBOM CTPAHULIEH MOSCHUTEIBHOW 3alMCKU U

3AIIOJIHACTCA 110 CTPOIro OIIPCACIICHHBIM ITpaBUJIaM (CM. IMPUITOKCHHUC 2)

[Tociie TUTYJIBHOTO JINCTA IOMEIIAETCS OIJIABJIEHHE, B KOTOPOM MPUBOIATCS
3aroJIOBKM BCE€X IJaB, naparpadoB u Oojee Menkux pyOpuk paboTel (Kpome
M0/13ar0JIOBKOB, JIaBAEMbIX B MOAOOpP C TEKCTOM) M YKAa3bIBAIOTCA CTPAHMIIBI, C
KOTOPBIX OHM HAaYMHAKOTCS. 3arojJOBKH B OIJIABJICHHUM JOJDKHBI TOYHO IOBTOPSTH
3aroJIoBKM B Tekcte. Henb3sl cokpalath Wi AaBaTh UX B ApYroil (hopMyIupoBKe,
NIOCJIENOBATEIBHOCTH W CONOJYMHEHHOCTH II0 CPaBHEHUIO C 3aroJiOBKaMy B
TEKCTE.

3aroyioBKM OJIMHAKOBBIX CTyNEHEH pyOpHKaluu cileayeT pacrnoJiaraTh APYT
IIOJ1 IPYTOM. 3aroJOBKH Ka)JOW MOCIEAYOIIEH CTYIIEeHH CMENIatoT Ha TPU — IIAATh
3HAKOB BIIPABO IO OTHOIIEHUIO K 3arojloBKaM MNpenpaynieil crynenu. Bcee
3arojIOBKM HAYMHAIOT C MPOMUCHOM OYKBBI, TOUKY B KOHIIE 3aroJIOBKa HE CTaBAT.
[TocnenHee cIOBO Ka)K0ro 3aroJioBKa COEIMHSIIOT OTTOYMEM C COOTBETCTBYIOIIUM

€My HOMEPOM CTPAHUIILI B TPABOM CTOJIOIIE OTJIaBICHUS.

IIpuMmepHoe coaep:RkaHHe MOSCHUTEIbHOM 3alIMCKH (IIepeYeHb OCHOBHBIX

BOIIPOCOB, MO/VIeKAIMX pa3padoTke):

Beenenue mnpexacrasiseT co0Oil HanOoJee OTBETCTBEHHYIO 4YacTh padOThI,

MIOCKOJIBKY B CKaTol (hOpMe COACPKUT TaKUE TMOJOKEHUS KaK aKTyallbHOCTh



BBIODAaHHOM TEMBbI, €€ MPAKTUYECKas LEHHOCTb, a TaKXK€ NYyTH pPELICHUS

IIOCTAaBJICHHBIX 3a4a4.

OcHOBHAsl YacTh MOSCHUTEIHLHON 3aMHMCKU MO 00BEMY JOHKHA COCTABIIATH
npuMepHo 70% Bcero Tekcra. [IpuHIMIHAIEHBIM TPeOOBaHUEM K OCHOBHOM 4acTH
SIBJISFOTCS TTOCJICIOBATEIBHOCTh, OTCYTCTBUE B HEH JIMIITHETO, HEOOS3aTCIIBHOTO U
3arpoOMOXKIAIONIETO TEKCT MaTepuaa.

OcHOBHasi 4acCTh COAEPKUT 00s13aTeNIbHBIC JIEMEHTHI, YKa3aHHBIC B 3aIaHUU
Ha TIPOCKTHPOBAHUE: TAOIMIIBI, AUArpaMMBbl, pUCYHKHA W T.A. J[narpamMmel MOTYT
WJUTFOCTPUPOBATH CTATUCTUICCKUE JAHHBIC 0 POCTY MIPOU3BOICTBA KOMITBIOTEPOB,
YBEIIMYEHUsI TIOJIh30BATENIE CeTH MHTEPHET, H3MEHEHUsS TOMYyJSIPHOCTH Y
MOJIB30BATENICH TEX WJIM WHBIX OTNEPAIMOHHBIX CHUCTEM H T.JA. (B COOTBETCTBUU C
temoii KP).

B nanHOM pasnene HEOOXOAMMO TOJHOCTBIO PACKPBITh TEMATUKY PaOOTHI, a
WMEHHO, COBPEMEHHOE COCTOSTHUE BOIPOCA, MHHOBAIIMOHHBIE PEIICHHS B JTAHHOMN
00JJacCTU KOMIIBIOTEPHBIX H HMH(POPMAIIMOHHBIX TEXHOJOTHM, MPOTHO3BI U
MIEPCTICKTUBBI PA3BUTHSI.

OcHOBHas 4YacTb MOXET COCTOATh M3 TMOApa3/eiioB W maparpadoB IS

JIYYILIETO MPEACTABICHUS CTPYKTYPBI U JIOTUKU U3JI0KEHUSI MATEPUAIIBI.

3aKJII0YUTENbHAS YAaCTh (3aKJIKUYEHHe) TMOSCHUTEILHON 3alMCKU IO KHA

CoJIep>KaTh BBIBO/JIbI, C/IEJIAHHBIE 110 pe3yJbTaTaM BCeil padoThI.

B konme pa®oTbl NPUBOAMTCA CIHCOK JIMUTEpPAaTypbl, KoTopas Obuia
UCTIONIb30BaHa TIPHU €€ COCTAaBJICHUU, O] 3aroyioBKOM «CIMUCOK MCTOIB30BAaHHBIX
UCTOYHUKOBY. CIUCOK M CCHUIKM Ha Hero B Tekcre odopmisrores mo ['OCT P
7.0.100 -2018. B crnucok crienyeT BKIIOYUTh BCE MCIOIb30BAaHHBIE UCTOUYHUKU B
MOPSIKE TIOSIBIICHUS CCHUJIOK B TEKCTE 3allMCKU WK B andaBUTHOM mopsake. [Ipu
CCBUIKE B TEKCT€ HAa HMCTOYHHMKH MPUBOJAT MOPSIKOBBI HOMEP MO CIIUCKY,

3aKJIIOUCHHBIA B KBaJIpaTHbIe CKOOKH, Harpumep: [32].



[TpuBenem o6pa3usl  odopmieHuss OuOIMOTrpaUUYecKoro CHUCKa K

MOSACHUTEIHLHOU 3aITUCKE.

Ccpblikn Ha MOHOTpadguu, y4eOHUKH UM Y4eOHbIe OCOOUsI OTHOTO MJIH

HECKOJIbKHX aBTOpPOB

1. /Imumpues A.B. Koudmuxromorus. — M.: I'apmapuku, 2000. — 320 c.

2. Typcynos A. OcHoBanusi kocmosoruu: Kputuy. ouepku. — M.: Mbicisb,
1979. —237c.

3. Ucmopus conmonoruu B 3anamgnoit Esporne u CHIA: Yuebuuk / OTB. pen.
[".B. Ocunos. — M.: Hopma — Undpa, 1999. — 576 c.

4. Coyuonoeus. OcHOBBI 0011IeH Teopun: YdueOHOoe nocodue /
I'.B. Ocumnos, JI.H. MockBuueBa, A.B. Kabsima u ap. / Ilox pen. I'.B.
Ocunoga, JI.H. MockBuueBa. — M.: Acnekt IIpecc, 1996. — 461 c.

CchlIKH HA CTATbHU U3 ZKYPHAJIOB U ra3er

1. Pykasuwnuxoe B.O. CounansHas HanpsbkeHHOCTD // Jlnamor. — 1990. Ne 8.
—C. 32-45.
2. Jleghesp B.A. Ot mncuxodusmku K MojaenupoBaHuio aymu // Bompockr

dbunocopun. — 1990. Ne 7. — C. 25-31.

3. Patiyvin H. B okomax ToproBsix BoiH //JlenoBoit mup. — 1993. — 7 okT.

CchblIKM HA CTAaTbHU U3 IHIUKJIOIICAUH U CJI0BaAPHA

1. bupioxose B.B., I'acmes FO.A., I'ennep E.C. MonenupoBanue // BCO. — 3—e
u3n. M., 1974. - T. 16. — C. 393-395.

2. Jluccepmayusn // COBETCKUM SHIMKIIONEAUYECKHUM cioBapb. M., 1985. — C.

396.



CcplIKN HA COOPHUKH

COopHHK 0JHOTO aBTOpA:
Qunocoghcxue ipodaeMbl coBpeMeHHON Hayku / CocT.

B.H. NBamenko. — Kues: Pagyra, 1989. — 165 c.

COOpHUK € KOJLJIEKTUBHBIM ABTOPOM:
Henpepuvignoe obpas3oBaHue Kak neparoruyeckas cucrema: CO6. Hayd. Tp. /
HUMU Beiciiero obpazosanus / OtB. pen. H.H. Hewaes. — M.: HUMBO, 1995. —
156 c.

IIpoxoskaromeecs: u3ganue:
Cagponos I'JI. Utoru, 3a1auu 1 MEePCHEKTUBBI PA3BUTHUS KHUXKHOU TOPTOBJIH

// Ku: toprosist. Onsit, npo6ut., uccnen. — 1981, — Beim. 8. — C. 3-17.

CchblIKH HA CTAaTbHU U3 CKETOJHUKA

Hapoonoe obpazoanue u kynerypa CCCP B nudpax B 1985r. M., 1986. C.
241 — 255.

CcbLUIKM HA HHOCTPAHHYIO JIMTEPATYPY

1. Ausubel D.P. Das Jugendalter. — Munchen, 1968. — 284 S.

2. Collier P., Horowitz L. Destructive Generation: Second Thoughts about the
Sixties. — N.Y., 1989. — 312 p.

3. Homans G. Social Behaviour as Exchange // American Journal of
Sociology. — 1958. — Vol. 63. — P. 32-49.

4. Mannheim K. The Problem Generations // K. Mannheim. Esseys on the
Sociology of Knowledge. — London, 1952. — P. 131-154.



Cy1iecTByeT HECKOJBKO CIOCOOOB CBSA3M OCHOBHOI'O TEKCTa 3alUCKH C
ONMHMCAHUEM HCTOYHHUKA. OOBIYHO UIA 3TOM LIEJIM CIYKUT MOPSAIKOBBIA HOMEpP
UCTOYHHUKA, YKa3aHHOIO B OuOnMorpauyeckoM CIHUCKE, a B OCHOBHOM TEKCTE
3TOT HOMEp OepeTcs B KBajapaTHble CKOOKH. I[Ipy ykazaHHM B OCHOBHOM TEKCTE Ha
CTpPaHUIly MCTOYHUKA IOCIEAHSsS TaKKe 3aKII0YaeTcsl B KBaJApaTHbIE CKOOKW;

Hanpumep: [73. C. 62], 4TO 03HaYaeT: ICTOYHUK B ciucke 73, cTpaHuia 62.

BcnoMorarenbHble WM JIONOJIHUTENIbHBIE MaTepHalibl MOMEHIAIOT B
npujoxkenuu. Ilo dopme mnpunokeHUs MOTYT TPEACTABIATH COOOM TEKCT,
Ta0IuIbl, TpauKy, UUTIOCTPALIUH.

[IpunoxeHuss MOMEMIAIOTCS B KOHIE NOSICHUTENbHOU 3amucku. Kaxmoe
MIPWIOKEHUE JTOJDKHO HAYWHATHCS C HOBOTO JIMCTa (CTPAHUIIBI) C yKa3aHUEM B
paBOM BepXHEM yriy ciioBa «lIpuioxkeHue» U UMETh TEMATHUYECKHUI 3ar0JI0BOK.
[Tpu HanmMuMu B 3anTUCKH 00JIE€ OJHOTO MPUIIOKEHUSI OHU HYMEPYIOTCSl apabCKUMU
uudpamu (6e3 3naka No), Hanpumep: «I[Ipunoxenue 1», «lIpunoxenue 2» u T.n.
Hymepamus cTpanuil, Ha KOTOPBIX MAIOTCS TMPHUIIOKEHUS, JOJKHA TPOJOJIKAThH
OOIIYI0 HyMepaIrio CTPAHUIl OCHOBHOTO TEKCTA.

CBsi3b OCHOBHOTO TEKCTa C MPUJIOKECHHUSIMHU OCYIIECTBIACTCS MOCPEICTBOM
CCBUIOK, KOTOpBIE YHOTPEOJSIOTCS CO CIIOBOM «CMOTpW», Hampumep: (cwm.

npuiioxenue 1).

[losicHuTenbHass 3amucka K  KypcoBOM  paboTe MOXKET cojiep)kKaTh
WIJIIOCTPATUBHBINA MaTepuaJl.

Wnmroctpanuu  (pUCYHKH, CXeMbI, TpadUKd W T.I.) HMEIOT CKBO3HYIO
HyMmepanuio. Ha mimoctpanuu genaroTcst CChUIKH B TEKCTE, Hanpumep: cm. puc. 10
wi 6 coomeemcemeuu ¢ pucynkom 10. Kpome HOMepa, WIUTIOCTpAIIMIO CHAOXKAIOT
MOIPUCYHOYHOM MOJMUCKHI0, KOTOPas BKJIIIOYAET B CE0S: TEMAaTHUYECKUI 3ar0JIOBOK
U OOBSCHEHHE, €ClIM 3TO HeoOxoaumo. B mocnenHeMm ciyyae AeTald pPUCYHKa
o0o3HauaT 1MUppaMu U COOTBETCTBYIOIINE TOSICHEHUS BBIHOCSTCS B TIOIIHCH,

Hanpumep: 1 — MoynbHas ceTKa, 2 — TOBAPHBIM 3HAK.



Tabmuibl JOMKHBI UMETh CKBO3HYIO Hymepammio. O0o3Hawaercss Tabmuia
cienytonuM obpasom: "Tabauya 1- Homenxnamypa mebdenu”. Ilpu ccbiike B
MOSICHUTETIFHOW 3amiCKe CIeAyeT MucaTh, Hampumep: "6 coomeemcmeuu ¢

mabauyet 1". TabmuIpl O BCEX CTOPOH OTPAHMYUBAIOT JTUHUSAMHU.

3.2. OdopMiieHNEe OSICHUTEIbHOM 3aNTUCKH

TekcT noKeH OBbITh pacleyaTaH Ha KOMIIBIOTEpE Ha OJHOW CTOpOHE
CTaHJapTHOTO JIMCTa Oenoil omHocopTHOM Oymaru (popmara A4) uepe3 1,5
uHTepBaia B TekcroBoM mporeccope Word for  Windows. [lupoxo
UCTIONBb3yeMbIMU TpudTamu sBistoTest: Times New Roman Cyr, Courier New Cyr
(xernb 14). Pasmep neBoro mosist 30 MM, mpaBoro — 10 MM, BepxHero — 20 M,
HiwkHero — 20 mM. [lonst cimeBa OCTaBISIIOT JJIs MEPEIUIETa, CIpaBa — I TOTO,
4YTOOBI B CTPOKAX HE ObUIO HEMPaBUIBHBIX IEPEHOCOB.

[losicauTenpHast 3amMcka pacreyaThIBaeTCsl CTPOTO B TMOCIEIOBATEIHLHOM
nopsiake. He momyckaioTcss pa3HOro pojaa TEKCTOBbIE BCTaBKU W JOTIOTHEHUSA,
MOMEIIaeMble Ha OTACJIBbHBIX CTPAHUIAX WM Ha OOOPOTHOW CTOpPOHE JUCTA, U
MEPEHOCHI YacTel TEKCTa B IPYyTHUE MECTa.

Hymepamusi cTpaHul] CKBO3Has, MPOCTABISIETCS B TPABOM BEPXHEM YTIIy.
IIepBo# cTpaHULEH SIBISIETCS TUTYJIBHBIM JIMCT, HA KOTOPOM HOMEP CTPAaHULBI HE
CTaBUTCSI, Jajiee UAYT COJACpKAHUE U U3JIOKEHHE BCET0 MaTepuraa.

Kaxxnas riiaBa HaunHAeTCsl ¢ HOBOM CTPaHUIIBI. JTO MPABUIO OTHOCUTCS U K
JPYTUM OCHOBHBIM CTPYKTYPHBIM 4YacTsM paOOTHI: BBEICHHIO, 3aKIIOUCHHUIO,
ounbnuorpaduyeckoMy CUCKY, MPUIIOKEHUSIM, YKAa3aTEISIM.

Paccrosinue Mexay Ha3BaHHMEM TJIaBbl U TOCICAYIOIIMM TEKCTOM JOJKHO
OBITh PaBHO TPEM HHTEpBaJlaM. Takoe K€ PACCTOSHHE BBIACPKHBACTCS MEXKITY
3aroJioBKaMu TJaBbl W maparpada. PaccTosHus MeXTy OCHOBAaHUSMU CTPOK
3aroJioBKa MPUHUMAIOT TaKUMU K€, KaK M B TEKCTe. TOYKY B KOHIIE 3aroJIOBKa,
pacrojaraeMoro mocpeanHe CTPOKH, He CTaBAT. He momyckaercs momyepKruBaHUE

34roJIOBKOB U IICPCHOC CJIOB B 3ar0JIOBKC.



®pa3bl, HAUUHAIOIINECS ¢ HOBOW (KPAaCHOW) CTPOKH, MEYaTaloT ¢ a03allHbIM
OTCTYIIOM OT Hayaja CTPOKH, paBHbIM 1,25 cm.

CokpallieHue Cl0B, KpOME IPUHSTHIX, HE IOITYCKAETCH.

TaGnmunpl, pucyHku, uepTexku, rpadukd, ¢ortorpapuu Kak B TEKCTE
MOSICHUTEIBLHOM 3alUCKH, TaK U B MPUIIOKEHUU JOKHBI OBITH BBITIOJHEHBI Ha
CTaHAapTHHIX JucTax pasmepoMm 210x297 mm (popmatr A4) mnm HakIeeHBI Ha
CTaHAapTHbIE JUCTBHI Oenoil Oymaru. I[loamucu u moscHeHus K Qororpadusim,

pUCYHKaM NOMEIIAIOTCS C JIMIIEBOM CTOPOHBI.



IMPUJIO)KEHHUE 1
Ilpumep odopmiaenus 61anka 3aganusa na KP

MMHOBPHAYKH POCCHUHA
®enepanbHOe rocy1apcTBeHHOE 010/1KeTHOe 00pa3oBaTeIbHOe
yupeKIaeHue BbICIIero 00pa3oBaHus
«Tyiabckuil rocyjapcTBeHHbI YHUBEPCUTET»
HNHCcTHTYT rOPHOTO A€/1a M CTPOUTEIBCTBA
Kadenpa I'CAu/l
KomnbrorepHbie 1 uHGOPMAMOHHbIE TEXHOJIOT U
Hanpasaenue noaroroBku: 54.03.01 /u3zaiin
®opma o0yueHusi: oUHas

3AJIAHUE HA KYPCOBYIO PABOTY
1 kypc, 2 cemecTp
Crynenry TPYIIIBI

Tema

3amaun:

1. PackpeiTh TEMy KypcOBOI paOOTBHI.

2. TlpmoOpecTy HaBBIKM COCTABJICHUS OTYETOB, UCIIONb3Ysl TEKCTOBBINH PEAAKTOP.
3. OCBOWTPH HaBBIKH MOJTOTOBKH JIEKTPOHHBIX MTPE3CHTAIHIH.

4. OcBoeHue paboThl B IpOorpaMMax BEeKTOPHOW U pacTpoBOil rpaduku.

IlepeyeHb OCHOBHBIX BONPOCOB, MO/JIEKAIIMX Pa3padoTKe
C nomompio penakropa Word coctaBuTh U Hare4aTaTh MOSCHUTEILHYIO 3aITUCKY 10 TEME
KypcoOBOI paboTBHI.
[TosicHuTEeNpHAS 3aMKCKa TOJDKHA CONIEPKATh:
1. OrdopmaTrpoBaHHBIA TEKCT C BBIPAaBHUBAHHUEM IO IIUPHHE C AaBTOMATUYECKUM MEPEHOCOM
CJIOB, pa30UTHIN HAa HECKOJIBKO PA3JIeNIOB C PA3IUYHON OpPUEHTAIIUEH CTPAaHUII.
2. Homepa cTpaHull, CIUCKH, 3aKIaJIKy, CHOCKU U KOJIOHTHTYIIBI.
3. Tabaumy, co3aanuyto cpencrBamMu Word, OTHOCSIILYIOCS K TEME KyPCOBOM paOOTHI.
4. Jlnarpammy, MOCTPOCHHYIO Ha OCHOBE JaHHbIX Tabuib Word.
5. PucyHKWM, BBITIOJTHEHHBIC B BEKTOPHBIX M PACTPOBBIX TPaPUIECKUX PEIaKTOPAX.
6. ABTOMaTUYECKHE OTJIaBIIEHUE U CIIUCOK WILTIOCTPAIIHA.
7. IlepexkpecTHYIO CCBUIKY U JIF000H aBTOTEKCT.
8. HoBblii CTHIIb, COOCTBEHHYIO KOMOMHAITUIO KIIABUIII.

O0bem KypcoBoii padoThbl

O6beM KypcoBoil paboThl - He MeHee 20 cTpaHMIl MAalIMHOIMCHOTO TekcTa (hopmara A4
(Ipudt Times New Roman Nel4, uHTEpBaI — HOITYTOPHBIN).

['padmyeckas yacTh: 2 pUCYHKA, BBINOJIHEHHBIX B MporpaMmax BEKTOPHOW M PacTpOBOM
rpapuku. Gopmat A4.

[Tpe3enrammst — 10-14 cnaitos.

Jlata BbIIauM 3a1aHUs

PykoBoautens KP npod. kad. [CAu/l, n-p TexH. Hayk, fou. Komenera A.A.
(moamuch) (pamunvs, MHUITHAIIB)
3agaHue MoJyqmI « » 202 T

(monmuch cTyAeHTa)




INPUJIIOKEHHUE 2

[Tpumep odbopmienus tTutyibHOro Jucra KP

MHMWHOBPHAYKHN POCCHUHA
degepajibHOE TOCYAAPCTBEHHOE OI0/KeTHOE 00pa30BaTe/IbHOE
y4pe:KIeHue BbICIIero 00pa3oBaHusi
«TyJabckuil rocyaapcTBeHHbIM YHUBEPCUTE)

HNHcTuTYT rOpHOro Ae/1a M CTPOUTEIHLCTBA

Kadenpa 'CAn/|

KYPCOBASA PABOTA
10 JUCHHILINHE
KOMIIBIOTEPHBIE U UTHOOPMAIIMOHHBIE TEXHOJIOI'MU

HA TeMY:

NHOOPMALIMOHHASA BE3OITACHOCTbD U 3ALIUTA
KOMITBIOTEPHON WH®OPMAIINN

BBINTOIHWII CTYIEHT IP. N.N. NBanos

[Tposepun mpod. kad. F[CAu/l, 1.1.H. A.A. KomeneBa

Tyma, 2022 T.



IMPUJIOXKXEHMUE 3
ITPUMEPHBIE TEMbBI KYPCOBBIX PABOT
Hcropus pazsutus OBM.
HcKkycCTBEHHBIN UHTETIEKT.
Pacnio3HaBaHue 1 nepeBo;] TEKCTA.
OcHOBHbBIE BO3MOXKHOCTHU ceTu HTEepHeT.

Paborta ¢ 37eKTpOHHOM TOYTOM U CITYKO00M HOBOCTEHA.

Microsoft Office.

N o g bk D e

TexHomnorust paboTHI ¢ cUCTeMOM yripaBieHus 06a3oi nanabrx Microsoft Access.
8. TloaroroBka mpe3eHTalMii C MOMOIIBIO Tporpammbl Power Point.

9. Pucynku B moxymentax Microsoft Office.

10. I'padprueckoe npeacTaBieHUE NaHHBIX C TOMOILBIO TUAarpaMM.

11. BcemupHas nayTuHa

12.BupTyanbHasi MaMsTh.

13. KoMIbIOTEpHBIE CETH.

14. KoMnblOTEpHBIE BUPYCHI.

15. UudopmarmonHas 6€30macHOCTh U 3allliTa KOMITBIOTEpHON HH(pOpMaIiu.
16. KomnbtoTepHas rpaguka u MyJIbTUMEIHA.

17.Crannaprabie mporpamMmmer Windows.

18.Ciy>xe6nbie mporpammsl Windows.

19.TekcToBbIe peaKTOPbI

20.27eKTpOHHbIE TAOIHIIBI.

21. ApXxuBaTOpHI.

22. AHTUBUPYCHBIE POTPAMMBI.

23. [IporpaMMBI 1Jis CBSI3H.

24. OcHOBHBIE BO3MOXHOCTH rpadudeckoro peaakropa CorelDraw.

25. OcHoBHBIE BO3MOXKHOCTH Ipaduueckoro peaakropa Adobe Photoshop.



BUBJIUOTIPAOUUYECKHNN CITMCOK

OcHoBHas JuTEeparypa

. MadopmarmonHbie TEXHOJOTHH : y4eOHUK i By30B / B. I1. MenbHUKOB
— M. : Akagemus, 2008 .— 426 c. : un. — (Beiciiee npodeccuoHalIbHOE
obOpazoBanue : MndpopMaTtuka u BEIYMCIUTENbHAS TEXHUKA) .— bubauorp. B
kon1e k. — ISBN 978-5-7695-3950-3 11 ax3.

. IIBetkoBa A.B. UWudopmatuka u uHPOpPMAIMOHHBIE TEXHOJOTHU
[PnexTponHBIN pecypc]: yueOHOe mocobme / A. B.llBetkoBa.— Capatos:
Hayunas KHUIa, 2012.— 190 C— Pexum J0CTyIa:
http://www.iprbookshop.ru/6276. —3BbC «IPRbooks», 1o mapoJito

. UcakoBa A.N. MHbopmalMOHHbIE TEXHOJOTUU [DIEKTPOHHBIN pecypc]:
yueOHoe nocobue/ UcakoBa A.U., VMcakoB M.H.— DnekTpoH. TEKCTOBBIE
nanubeie.— Tomck: Db Kontent, ToMckuit rocyapcTBEHHBIN YHUBEPCUTET
CUCTEM YMpaBlICHUs W paauodsiekTponuku, 2012.— 174 c.— Pexum
noctyma:  http://www.iprbookshop.ru/13938.— DSBC «IPRbooks», 1o
MapoJIto

JlonoJHUTeIbHAS JIUTEPATypa

. Bopotickuit, @.C. Undopmaruka. HoBbIN cucTeMaTU3UPOBAHHBIN TOJIKOBBIN
CJIOBaph-CIIPaBOYHUK. BBejeHHEe B COBpPEMEHHBbIE WH(POPMAIIMOHHBIE U
TEeJIEKOMMYHUKAITMOHHBIE TEXHOJIOTUU B TEPMUHAX U (DAKTaX [FIEKTPOHHBIN
pecypc] /®.C. Bopoiickuii..— M.: ®usmar-nmut, 2011.— 760 c.— Pexum
nocryma: http://www.iprbookshop.ru/12990.—  OBC «IPRbooks», 1o
NapoJIto

. 3untok O.B. Kommnbsrorepusie TexHomoruu. Yacte 1. O06paboTka pacTpoBBIX
n300pakeHu [DIeKTpOHHBIN pecypc]: yueOHoe mocobue/ 3uHiok O.B.—
ONEKTpPOH. TEKCTOBbIe JaHHble.— M.: MOCKOBCKHI T'yMaHUTapHbIH
YHUBEPCUTET, 2011.— 80 C— Pexum JIOCTyIIA:
http://www.iprbookshop.ru/8608.— DBC «IPRbooksy, mmo mapouto

. 3untok O.B. Kommnbprotepnsie TexHonoruu. Yacts 2. O6paboTka BEKTOPHBIX
n300pakeHnid [DNeKTpOoHHBIN pecypc]: ydueOHoe mocobue/ 3uHiok O.B.—
OJIEKTPOH. TEKCTOBbIE JaHHble.— M.: MOCKOBCKHII TI'yMaHUTapHbIN
YHUBEPCUTET, 2011.— 96 C.— Pexum JOCTyma:
http://www.iprbookshop.ru/8609.— 3BC «IPRbooksy, 1o mapoJito

. Jlenickas H.A. XynoXHUK U KOMIIBIOTEP [DJIEKTPOHHBINA pecypc|: yueOHoe
nocobue/ Jlenckas H.A.— DnekTpoH. TekcToBble naHHble.— M.: Korurto-
Lentp, 2013.— 172 C.— Pexum NOCTyma:
http://www.iprbookshop.ru/15315.— DBC «IPRbooksy, mo naporo

. Ilepemutnna T.O. KommbrotepHas rpaduka [DIEKTpOHHBIM pecypc]:
yaeoHoe nocobue/ Ilepemutnna T.O.— DJEKTPOH. TEKCTOBBIE JaHHBIC.—
Tomck: Onbp Kontent, ToMCKHl roCygapCTBEHHBIM YHUBEPCUTET CUCTEM
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VIOpPABJIECHHUS U paguodneKkTpoHuku, 2012.— 144 c.— Pexum pnocryna:
http://www.iprbookshop.ru/13940.— BBC «IPRbooks», o mapoito

Iepuoaunueckue u3gaHus

. NHdopMaiimoHHbie TEXHOJOTUHU : TEOPETUUECKUN M MPUKIAAHOW HAy4dHO-
texHuueckuit xxypHain .— 2014- .— M. : Hosele TexHomoruu, 2014 - .—
ISSN 1684-6400.

. MadopmaninoHHble TEXHOJIOTUH U BBIYMCIUTENbHBIE CUCTEMBI : [KypHan] /
yupequtens PAH, UH-T cuctemuoro anammza.— M., 2014-. OcHoBaH
B 1995 r. — Beixonut exxekBapraibHo. — ISSN 2071-8632

. puxnagnas napopMaTuka [FIEKTPOHHBINA pecypc] : HAyYHO-TIPAKTUIECKHI
xypHan .— M. : Mapker JIC, 2014 - .— Brixoaut 6 pa3 B rox .— ISSN
1993-8314.- Pexxum JIOCTyTIa ;
http://elibrary.ru/projects/subscription/rus_titles_open.asp.-eLibrary.ru, co
BCEX KOMIbIOTepoB OnbmoTeku Tynl'Y, mo maposo

. BecTHUK KOMIBIOTEpHBIX W HHQPOPMAIMOHHBIX TEXHOJIOTHI: Hay4YHO-
TEXHUYECKUH ¢ MPOU3BOJCTBEHHBIM kypHan .— 2014 .— M.
Mammmnoctpoenue, 2014.— ISSN 1810-7206

HNuTepHeT-pecypcesl

. Inexmponnviti yumanvuoid 3an  “BUBJIMOTEX” : y4eOHUKM aBTOpPOB
Tynly o BCEM JUCIUATUIAHAM. - Pexxnm JIOCTyma:
https://tsutula.bibliotech.ru/, mo mapoutto.- 3ara. C skpana

. OBC IPRB0OkKS yHuBepcaibHas 0Oa30Bas KOJUICKIHS W3IaHUMN.-Pexxum
nocryma: http://www.iprbookshop.ru/, mo mapoito.- .- 3ari. ¢ 3KkpaHa

. Hayunas Dnextponnas buGimoreka eLibrary — Oubmmoreka 3ieKTpOHHON
NEPUOIUKH, PeXKUM moctyma: http://elibrary.ru/ , mo mapomro.- 3arm. ¢
JKpaHa.

. HOb KubepJlennnka wHaydHas »3JeKTpoHHAas OUOIMOTEKAa OTKPBITOTO
JIocTyma, pexum pocrtyma http://cyberleninka.ru/ ,cBoGomubiii.- 3ara. ¢
JKpaHa.

. Enumnoe okxHO mocTtyma K oOpa3oBaTelbHBIM  pecypcaMm:  IMopTal
[DnexTpoHHBIH pecypce]. - Pexum gocryma : http: //window.edu.ru. - 3arm. ¢
JKpaHa.
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