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1 leab 1 3a1a4n 0CBOEHM S AUCHUILIMHBI (MOIXYJIs1)

Heabro n3yueHus 1ucuuIuInHbl « Tunorpadukay SBIsSeTCS U3yudeHHE CTYIeHTaMH CPEJICTB
rpadu4ecKkoro nu3aifHa, OCHOBAaHHBIX Ha MOJUTPaPUUECKUX TEXHOJIOTHX. [I[pHHIUIIOB, METOI0B
U Tpamuuuid  mpudroBOoro - UCKycctBa W HaOopHoro  pemecma.  Crnenuduku
XYHI0KECTBEHHOO(POPMHUTEIbCKMX W  KOMIIO3UIIMOHHBIX  PEUICHWH, BO3HHMKAIOIIUX IPH
UCIIOJIb30BAHUH TEXHOJIOTUH KaK CaMOJIOCTATOYHOT'O H300pa3UTEIbHOTO CPEICTBA.

3agayamMu U3y4YeHUs TUCIUIUIMHBI SBIISETCS U3yYeHUE CTPYKTYphI U QyHKUMU mpudTa,
MICUXOJIOTUYECKUX ACIIEKTOB €ro BOCIHPHUATHS, MPEUMYILIECTB M HEAOCTATKOB HMCIOJIb30BAaHUS
HAaOOPHBIX JIEMEHTOB B IM3aiiHE, METOJ0B KOMIIO3ULIMU CTPOK U UX OTAEIbHBIX YaCTEHl, METOJI0B
(dopMHpOBaHUSI TOHAIBHBIX M LBETOBBIX COYETaHWH B HAaOOpe, METOAOB B3aUMOJCHCTBUS U
NPUHIUIIOB CcoYeTaHusi Habopa ¥ WIUIIOCTPATUBHOTO MaTepuaia; MpHOOpPECTH HaBBIKU
UCTIOJIB30BAaHUS TEXHOJIOTUH U TPAIUIMI IEYATHOTO JIeJIa KaK XyJ0KECTBEHHOM300pa3uTEIIbHOTO
CpencTBa.

2 Mecto AUCHUIIUHBI (mopynst) B CTPYKTYype
OCHOBHOI1 MPo(ecCHOHATBHOI 00pPa30BaTeIbHOI MPOrPaMMBbI

JlucuumniauHa OTHOCUTCS K BapHMaHTHOM 4YacTM OCHOBHOM  mpodecCHOHaIbHOU
o0Opa3oBaTenbHOM nporpaMmsl. Juciumuinaa nuzydaercs B 3 ceMecTp €.

3 IlepeyeHb NMIIAHUPYEMbIX Pe3yJbTATOB O0OYYeHHS IO JAUCHMILIMHE
(MoayJ110)

[lepeueHp mIaHUPYEMBIX pE3yJIbTaTOB OOY4YeHHMs] MO JUCHHUIUIMHE (MOAYIIO),
COOTHECEHHbIX C IUIAaHUPYEMbIMH pE3yJbTaTaMH OCBOEHHS OCHOBHOW MNpOQecCHOHATbHON
oOpa3oBaTenbHOl mporpamMMmbl (POPMUPYEMBIMM KOMIIETEHIIUSIMH) W HHAUKATOpaMH HX
JOCTUKEHUS, YCTAHOBJIEHHBIMH B OOIIEH XapaKTEepUCTUKE OCHOBHOW Npo(hecCHOHATBHOU
00pa30BaTeNbHOM NMpOrpaMMbl, PUBEJEH HUXKE.

B PE3YIbTAaTC U3YUCHUA JUCHUIIIINHBI O6y‘l&IOH.IPII>iC5I JOJIKCH:

3HaTh: BHU/IbI HIpI/I(bTOB, THUITIOJIOTHIO COCTAaBHBIX 3JICMCHTOB YIITAKOBKH (KO)I KOMIICTCHIINU
—I1K2, xon unaukaropa - [1K-2.1); ocHOBBI MaTepUaIOBEICHUS JJIsl TOTUTPpaPUU U YIAaKOBOYHOTO
IMPONU3BOJACTBA, OCHOBLI TI/IHOFpa(I)I/IKI/I, OCHOBBI (bOTOFpa(I)I/IKI/I; TCXHOJIOTUYCCKUEC TPOUCCChI
IIPOM3BOJICTBA B 00J1aCTH nosurpaduu, ynakoBku (ko komnerenimu — [1K-9, xon naankaropa -
I1K-9.1);

YMmerh:

MPUMEHITh COBPEMEHHYIO MIPUPTOBYIO KYyIAbTYypy B JAU3AHH-TPOSKTUPOBAHUH,
UCIONIb30BaTh BO3MOXKHOCTH M XYJ0’K€CTBEHHO-BBIPA3UTENBHBIE CPEACTBA TUMOTPAdUKU IS
BBITIOJIHEHUS] TPOEKTHBIX 3adaud (kox kommereHiuu — [IK-2, xox wunaukatopa - I1K-2.2;
UCIIONIb30BaTh pa3HooOpa3ue MOMUrpa@uuecknx MaTepUANOB M TEXHOJOTHH U pealu3aiuu
3aJa4 Tu3aiHIpOoeKTHpoBaHus (ko komreTeHnuu — [1K-9, ko nuankaropa - [1K-9.2); Baaners:
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COBPEMEHHOM MIPU(PTOBOM KyJIbTYypOid, HABBIKAMH HCIIOJIb30BaHMS HIPU(PTOB B IPAKTUKE

cocTaBieHus: KoMro3unuu (koa komneteHuu — [1K-2, ko uaaukaropa - I1K-2.3); cmocobamu
MOJTOTOBKK 3JICKTPOHHBIX W II€YATHBIX M3JaHWH, HaBBIKAMHU pa3pabOTKH JU3alH-MaKeTa
00BEKTOB BH3yaJdbHOW MH(POPMAIUHU, UACHTU(DUKAIIMA ¥ KOMMYHHUKAIMK (KOJ KOMITIETCHIIUU —
[TK-9, ko unmukaTopa - [1K-9.3).

[TonHble HaMMEHOBAaHUSI KOMIIETCHIIUN U MUHIUKATOPOB MX JOCTHUXKEHHUS MPEICTABICHBI B
o011eil XxapakTeprucTUKe OCHOBHOM NMpoQeccuoHaIbHON 00pa30BaTeIbHONM MPOrPaMMBI.

3 O0beM u copepxkaHue TUCHUILTUHBI (MOILYJIA)

3.1 O0beM OUCHUILIMHBI, 00bEM KOHTAKTHOH H CaMOCTOATEIbHOM
padoThI 00y4aromerocs NPU 0CBOCHUM TN CIHUIIMHBI, (GOPMBbI IPOMEKYTOUYHOM
aTTeCTALMM 10 JUCHUILINHE
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3 KP.,D 4 144 16 32 - - 3 0,5 92,5
Hroro 4 144 16 32 - - 3 0,5 92,5

VYcnoBHble cokpamienus: D — ak3ameH, 34 — 3auer, I3 — nuddepeHunpoBaHHbIN 3a4eT
(3auer c ouenkoif), KII — 3ammura kypcoBoro npoekra, KP — 3amura kypcoBoit paboThl.

3.2 Conep:xaHne NPAKTHYECKHUX (CEMUHAPCKUX) 3aHATHH

Ounas ¢popma o0yueHust

/ Tembl NpaKTHYECKUX (CEMHHAPCKHX) 3aHATHI
n/n

3 cemecTp

3HAKOMCTBO C MPOrpaMMaMH BEPCTKU

BBOZ[ " pCAaKTUPOBAHUC TCKCTA

®opmaTrpoBaHue T0KyMeHTa. Mcnoap30BaHue mabioHOB CTPAHMII.

Ml WM

Hcnonp3oBanue cTUIIEH.




Pabora co ciosamu.

HIMIOpT U 3KCTIOPT TEKCTOBOK MH(POPMALIMH B IPOrPaMMax BEPCTKH

[TonroroBka rpaduyeckoit unpopmanuu

Pabora ¢ userom

O XN oo

Wmnopt u 3xcnopt rpaduyueckoid HHPOPMALIMHU B TPOrpaMMax BEPCTKH

3.3 IlpuMepHbIe IUIAHBI NPAKTHYECKUX (CEMMHAPCKHMX) 3aHATHH C
3aaHUSIMH

Ilnan npakTudyeckoro 3ansaTus Ne 1

3HAKOMCTBO C nporpaMmmamMu BE€PCTKH. 6 yacosn

Cyl1ecTByeT HECKOIBKO KOMIIBIOTEPHBIX IIPOrpaMM, NPEAHA3HAYEHHBIX I YJIEKTPOHHOU
BepcTkd. Kakylo n3 HMX BBIOpAaTh B KOHKPETHOM CIllydae, M3/1aTeIbCTBO M (MJIM) BEPCTAIBIIUK
pelaloT B 3aBUCHUMOCTH OT BMJA BEpCTKM (THNA U3JaHUS), @ TKXE HAa OCHOBE OIIbITA,
PYKOBOJCTBYSICh COOOpaK€HUSIMHU y100CTBa.

PazpaGorano Hemano mporpamm, HpeJHA3HAYCHHBIX IJs CO3/aHUS MHOTOCTPAHUYHBIX
maketoB. Cpenu HuX — mpoaykTel kopropanuu Adobe (PageMaker, FrameMaker, InDesign), a
taroke QuarkXPress, Corel Ventura Publisher, TeX. Bce oHu UMEIOT cBOM OCOOCHHOCTH M MOTYT
0Ka3aThCs ONTUMAJIbHBIMU B PA3HBIX CIydasX.

Ecnu y ucXonHOro TeKcTa HeoTHOpOJHAs CTPYKTYpa, B HEM YacTO BCTpedaroTcs (opMyIibl,
TaOMUIBI U JAPYTHE YCIOXKHSIOIIME 3JIEMEHTHI, TO €ro Jyylle BepcTaTh C momollpio Ventura
Publisher, TeX unu FrameMaker. Onu nmomoratoT aBTOMaTU3UpOBaTh 0(OPMIIEHHE TEKCTA.

Ecnu texkct 6osee oHOPO/EH, HO MPHUXOAUTCS BCTABIATH PUCYHKH, TO JJISi €M0 BEPCTKU
nojoiayT nporpamMmel XPress, PageMaker, InDesign. OHM ycrienHO UCTIONB3YIOTCS B KH)KHOM,
ra3eTHOM, )KYpHAJIIbHOU U PEKIIAMHOMN BEPCTKE.

B kakoii nmporpamme sydiiie BCEro JAenaTh BEPCTKY KHUT YTOOBI M3JaTh KHUTY? MHeHus
MOTyT OBITh pa3HbBIMH, HO B NEPBYIO OYEepelb CleAyeT OOpaTUTh BHUMAHHME Ha IMPOTPAMMBI
InDesign u Xpress. ¥ kaxmoll U3 HUX €CTh CBOM IPEUMYIIECTBA, HO 3a4acTyIO OIIBITHBIC
BEPCTAIBIIMKY NPEAIOYUTAIOT ISl BepCcTKHU KHUT InDesign.

BepcTka KypHalOB J€I0OBOro, TEXHMYECKOTO M HAYYHOIO >KaHpa BBINOJHIETCS B
FrameMaker. Jlns BepcTKM  WJUTFOCTPUPOBAHHBIX KYpPHAJIOB W KaTaJOroB II€JIeCO00pa3HO
ucrnonb3oBath InDesign.

B mpunnune u texcroBas mporpamma Microsoft Word moxer ObITh HCIONB30BaHA IS
BepcTkH. CTOUT yCTaHOBUTH HYXHBIE HAACTPOIKH, 1 B Word cTaHyT JOCTYITHBI MHOTHE (DYHKIIMU
CHelMalIbHbIX MpOrpaMMHBIX MpoaykToB — PageMaker, XPress wim InDesign. Hekoropsie
U3JIaHUS] CUCTEMATUYECKU BEPCTAIOTCS TAKUM 00pa3oM, HO BCE JK€ 3TO HE JIyUIIUil MyTh U HE CaMOe
npodeccuonanpHoe pemienue. [Iporpamma, n3HayalbHO NMpeAHA3HAUYEHHAs JJIs BEPCTKH, BCEra
Oyznet ynoOHee. A B KOHEYHOM UTOT€ INIaBHOE — TO, KaK YUTATEIb BOCIPUHUMAET KHUTY, U HAJ0
OPUEHTUPOBATHCS MPEXKIE BCETO HAa Y1000UNTaEMOCTh, Kakasi Obl porpaMMa HU UCIIOJIb30Bajlach.
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PageMaker — mepBoe mnporpammuoe obecreuenne (I10) mis meneit HacTONBHOTO
u3/1aTenbeTBa (HACTOMbHAS M3JaTellbCKasi cucTemMa), BoimymieHHoe B 1985 r. kommanwueit Aldus
Corporation mepsonayansHO st HOBOM cpeabl Apple Macintosh, 3arem u mis PC ¢ HoBoi
nosisuBineiics Microsoft Windows.

Kak npuioxenue, 6asupyromieecs Ha rpadpuueckom nutepdeiice mosiap3osaresns, PageMaker
nomor nomyisipu3oBats mwiargopmy Macintosh u cpeny Windows. Pannue Bepcun PageMaker
st Windows noctaBisimuce ¢ «runtime»-konueid Windows (6€3 BO3MOXKHOCTH MEPEKIIOYAThCS
MEXIy 3amadaMu (NMPUIIOKEHUSIMH)), TMO3BOJISBIICH 3allyCKaTh MPOMYKT MOJIB30BATENSIM, HE
MMEBIIUM YCTaHOBJIeHHOU cucteMbl Windows, u3 cpeast MS-DOS.

B Bepcun 3.01 mpomaykr cranm moctyneH i omneparmonnoi cucrembl (OC) OS/2,
HCTIOJI30BaHHOE TIPEUMYIIIECTBO MHOTOIIOTOYHOCTH KOTOPOH YIIYUIIHIIO OTKIIMK IPOTPaMMBI.

PageMaker Oasupyercst Ha si3bIKe OmMUCaHHs cTpaHuisl PostScript, co3mannom Adobe
Systems, u B 1994 6bu1 mpuoOperén Adobe Systems Bmecte ¢ kommanueit Aldus.

[Mocnemusist Bepcusi PageMaker 7.0 6puta Bemmymena 9 wrons 2001, C tex mop BBIXOAWIH
JUIIB OOHOBJIEHUS JJIS IBYX MOJIEP>KUBAEMBIX TIaT(OPM.

B 2004 Adobe o0bsiBmTa, uTo paspaboTka PageMaker mpekparieHa, oJHAKO KOMITAHHS
Oyaer mpoaoipKaTh MPOaaBaTh M MOAACpKHBaTh HpoaykT. INDesign Obur mpeacTaBieH, Kak
IPOAYKT-TIPEEMHUK C IOCTYIHbIM 0OHOBIIeHHEeM ¢ PageMaker na InDesign.

Bepcus nns Macintosh 3amyckaercst Tonpko B cpeae Mac OS 9.1 wm Gonee paHHel u He
OJIEPIKUBACTCS «POaHBIMY pexxumoM Mac OS X (tosabko smyssius Classic) u He 3amyckaeTces
Ha KommbloTepax Macintosh ¢ mpoueccopamu Intel, T. k. Tam He moIIEepPKUBACTCS IMYISALUSL
Classic. IIpoaykT He odeHb xopotio padoraer B Classic mog Mac OS X u Adobe pekomenayer
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MOJIL30BATENSIM HCIIOJIb30BaTh CTapble cucTeMbl Macintosh, crmocoOHBIE 3arpykarbCs O
ynpasiaenuem Mac OS 9.
Bepcus PageMaker st Windows nogepsxuBaetcs Windows XP, Ho, ciieays 3asBICHUSAM
Adobe, «PageMaker 7.x ne ycmanasiusaemcs u ne sanyckaemcst noo ynpasienuem OC Windows
Vistay. Onnako, PageMaker 6.5 6yoem yctanaBinuBatbes U paboTath 1o ynpasicaueM Windows
Vista.

QuarkXPress, wacto Takxke HasbiBemas mpocto «Quark» — mnpodeccronanbHas
KOMITBIOTEPHAS U3aTeIbCKasi CUCTEMA.

[To3BomsieT 3aHUMAThCS CO3/IaHUEM, PEJAKTHPOBAHNUEM H CII0)KHOM BEPCTKON B peKHME
WYSIWYG. C momeHTa BbIXxoja nepBod Bepcud, B 1987 u mo HacTosmMi MOMEHT IpaBa Ha
QuarkXPrees mpunaanexxatr Quark Inc. IlepBas Bepcus pabortana moxa ympaiaeHuem Mac OS,
nocneanue penussl (QuarkXPress 8) nogaepxusator Mac OS X no Bepcuu 10.6.1 (Snow Leopard)
u Windows mo Bepcum 7. MHuorosi3biunast Bepcusi (QuarkXPress Passport) momnepskuBaer 36
A3BIKOB, BKJItOUasi pycckuil (HaunHas ¢ Bepcun 7.02 — aBTOMaTHyecKue MEPEeHOCHl U MPOBepKa
opdorpaduu, c Bepcuu 7.3 — sa3bIK HHTEpEiica).

Hcropus

IMepBas Bepcust QuarkXPress Obiia BeImyieHa B 1987 roay u paborana Ha KOMIIIOTEPAX
Macintosh, nepsas Bepcus mox Windows nosiBuiack B 1992-m.

B 90-x romax QuarkXPress mnpuOperaer mHMPOKYyI TNOMYIIPHOCTH B 00JacTu
npodeccHoHaNbHOW  BEPCTKM M MOMUrpadUueckoro am3aiiHa  Omarogapss — IPOCTOTE
MCIIOJIb30BaHUs, HEMPUXOTIMBOCTU CUCTEMHBIX TPEOOBaHUM, MOAIEPIKKE BEKTOPHBIX IPUPTOB U
JPYTUX HIMPOKO BOCTPEOOBAHHBIX B OTPACIH BO3MOXKHOCTEH.

Ha MomeHT nosiBiieHus1 cBoero ocHoBHOro konkyperna — Adobe InDesign B 1999-m

QuarkXPress, HecCMOTpS Ha MMOCTOSTHHYIO KPUTHKY 32 BBICOKYIO CTOUMOCTbD JIUIICH3HH U JJOBOJIEHO
JOJTUH TEpUOJl BHEIPEHHS HWHHOBAIWM, Je-()akTo SBISUICS HPOMBIIUICHHBIM CTaHIApTOM,
nokpbiBas okoiio 90 % phIHKa.

Beimyck msitoit Bepcun, B 2002 npuBen k KOHQIUKTY ¢ Gpupmoit Apple tak kak 3TOT penu3
Bce erte He moaaepxkuBaa Mac OS X, B To Bpems kak Adobe InDesign, BeITyIIIEHHBIH Ha TOH ke
Hezene, noaaepxuBai. OaHoBpeMeHHO ¢ 3TuM npe3uaeHT Quark Inc. — anrn. Fred Ebrahimi
BBICTYIIHJI C PE3KOH KPUTHKOH rutatopmbl Macintosh 1 OTMETHII, UTO TEM KTO HE YIOBIETBOPEH
paboroit KBapka Ha Make cTOMT monpoOoBaTh 4TO-HUOYAb APYToE.

brnaronaps conepaudectBy ¢ InDesign, Quark cran ciaBate CBOYM O3UIIUN B OB BRIHYKICH
NPEINPUHSATE PS/I IaroB Ui TOTO YTOOBI yaep)kaThcs Ha poiHKe. B 2003 HakoHen-to Oblia
Beimymiena Bepcus ans Mac OS X. B 2004 Quark nagan cHuxkaTh cTouMocTh autnen3un, B 2006
OH CTaJI PaclpoCTPaHATh YCTAPEBIIYIO HA TOT MOMEHT BEpPCHIO 5 OecIiaTHO (KaK MPUIIOKEHUE K
Oputanckomy kypHairy Computer Shopper), mnpexamonaras TakuM 00pa3oM IPHUBJICYD
notpeduTeneil kK mocieayromed MoKynke OOHOBIEHHOM Bepcuu. HecmoTps Ha mnpexHHe
pasHornacus, B aBrycte 2006 Quark BeImycTri HOBYIO BepcHIo ¢ noanaepxkoit Mac Intel, oboruas
InDesign npumepHo Ha 10 Mecsiies.

Adobe InDesign— wusaarensckoe nporpammHoe obecrnieuenne (DTP), paspaboranHoe u
pacripoctpansiemoe pupmoii Adobe Systems.

InDesign — mnpsimoii koHkKypeHT QuarkXPress (T. H. «KBapK-KWJUIEp»), KOHKYPEHT OT
cBoboanoro I10 — Scribus (Cxpubyc). B 2002 roay 3To Obuia nepBasi HACTOJIbHAS W3JaTEIbCKas
nporpamma it Mac OS X . Kpome toro, InDesign CS u InDesign CS2 Obumn cBsi3aHbI C
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Photoshop, Illustrator u Acrobat B Adobe Creative Suite. Jlokymentsl InDesign MoxHO
skcrioptrpoBath B Adobe Portable Document Format (PDF) ¢ MHOTOS3BIYHOM IMOIIAEPIKKOM.
InDesign — mnepeebiii kpynublii naker DTP ¢ monuepskkoit Unicode s 0o0paboTKH TEKCTOB,
mpudToB OpenType, nepenoBbIMU GYHKIUAMU TPO3PAYHOCTH, BEPCTKOM CTUJICH, ONTHYECKUM
BBIPAaBHUBAHHUEM U KPOCC-TUIAT(GOPMEHHBIMU CKPHIITAMHU C UCIIONIb30BaHueM JavaScript. Taxoke
JUISL CO3/IaHUS CKPUIITOB MO AepkuBaroTcs s3biku VisualBasic u AppleScript.

InDesign nosunmonupyercst Adobe kax snuthblid Hacnennuk Adobe PageMaker. InDesign
UCTIONIB3YIOT AW3alHEPHI M BEPCTAIBIIUKYN TIEPUOAUKH B KHUT. InDesign — 3T0 cepiie AecSITKOB
U3aTEeIIbCKUX CUCTEM Ul Ta3eT, XYPHAJIOB M JPYroM H3JareinbCcKo cpenbl. Mcemomb3ys
persinuoHHyo 6a3y nanHbix, Adobe INCopy ncnonb3yeT TOT JKe CaMblil BHIKOK POpMATHPOBAHHUS
kak u InDesign.

Adobe pasBuBaer InDesign CS3 (u Creative Suite 3) kKak yHUBEpCAJIbHOE JBOWHOE
nporpamMMHoe obecrieueHue, copMecTuMoe ¢ iathopmamu Intel u PowerPC Mac. Bepcust CS2
Mac umeet koJ1, ciellanbHO alalTUPOBAHHBIN Ui apxuTekTypsl PowerPC, u He coBMecTnMa ¢
nporeccopamu Intel B HoBbIxX MammHax Apple. [lepeHoc npoaykToB Ha Apyryro miatGopmy ObuI
nomneiTkoi. Adobe passuBaer CS3 Bmecte ¢ mpoxaykramu Macromedia, BMeCTO TOro, 4ToObI
noBTopHO cobpath CS2 u omHoBpemenHo nponsurath CS3. ['maBubiii agmuHuctpaTop Adobe
bproc Umzen o0bsBui, uto «Adobe craner nepBbiM mpousBoauteneM 110 ¢ momHoOW nuHEeHKoH
YHHUBEPCAIBHBIX MPHIIOKCHHUI».

[lnan npakTH4ecKOro 3aHsiTusi Ne 2

BBoj u perakTupoBaHue TEKCTa. 5 4acoB

PenaxkTupoBanue Texkcra B nporpamme InDesign.

Jlnig Hayana 3aMeTuM, 4TO JaHHas MporpaMMa He co3iaHa Juis Habopa Tekcra. Pazymeercs,
BbI MOKETE HaOMPaTh 3aroJIOBKH, U 1ayke HEOOJIbIINE 3aMETKHU HE BBIXOJIS U3 IporpamMmbl. OJTHAKO
YTO Kacaercs 00JbIINX 00bEMOB TEKCTa, HAOUpATh UX BHYTPU MPOTPaMMbl HE CTOUT, TOCKOJIBKY
3TO O4YeHb HeynoOHO. [ToaToMy mpu oOcyxkaeHHM PabOThl C TEKCTOM MBI Oy/leM TOBOPHUTH B
OCHOBHOM O Pa3MeIlleHUU TOTOBOI'O TEKCTA.

Texct B InDesign Moxker ObITh pa3MelleH TOJIbKO BO (QpeiiMe, u Hurge Ooree.
[ToskcniepuMeHTHpYEM ¢ eTo pa3menieHueM. [lepen HauaaoM SKCTIepUMEHTa CKOTUPYITE B Oydep
HECKOJIbKO a03a1eB TEeKCTa, HallpuMep U3 MOMOIIH 110 nporpamme. [lepBrlii criocod pazMenieHus
— CO3/IaHHE TEKCTOBOTO (peiiMa nHCTpyMeHTOM Text (puc.

1):
1. BrIOpaB HHCTPYMEHT

Text, momecTuTe Kypcop Ha CTpaHULly JOoKyMeHTa. HakmuTe KIaBWIly MBI U, HE
OTIIyCKasl €€, MPOTAIUTE Kypcop Mo AuaroHany. OTIyCTUB KHOIIKY MBIIIH, BbI IOJIYYUTE ITyCTON
TEKCTOBBIN OJIOK.

2. B neBoM BepxHEM YIily HAXOJUTCS TEKCTOBBIN Kypcop B BHJE HEOOJBIION
BEPTUKAJIBHON MOJOCHL. BBl Haxoautech B mexcmogom pedsicume. VIMEHHO B HEM
MOYKHO HaOUpPaTh TEKCT.

3. HabGepute Bo (peiime HECKOIBKO CIIOB.
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|InDesign

Puc. 1. Cozoanue mexcmogozo ¢ppeiima uncmpymenmonm Text

4. MOXHO TakKe pa3MeCTHTh B TeKyieM (peiime TekcT u3 0ydepa oomena. He Boixos u3
TEKCTOBOTO pEeXKMa, BbiOepuTe Komany Paste. TekcT pazmerneH.

Hpyroii ciocod — pa3menieHne TeKcTa B mycToM (peiime mim o0beKTe:

1. [TonBenuTe UHCTPYMEHT

Text k mycromy rpadudeckomy dpeiimy. Korna kypcop npumer Buj, MoKa3aHHBIN Ha pUC.
2, TEKCT MOKET OBbITh HAOpaH WM pa3MEIICH B JAHHOM OOBEKTE.

o— —n q R R —————————
il 'InDesign | InDesign
: Lorem
g ipsum
: ;sit amet
s L I | fele

Puc. 2. Pazmewenue mexcma 6 cyuwjecmeyiouiem ¢ppeiime

2. [lenkauTe Ha 00BEKTE, M OH MPEBPATUTCS B TEKCTOBBIH (peiiMm. Tenepb MOXKHO
HaOupaTh UM pazmeraTh TekcT. Habepure HECKOIBKO CIIOB, 3aTeM pa3MecTUTe BO (hpeiime TeKkcT
u3 Oydepa.

3. ToyHO Tak k€ TEKCT MOKET ObITh MOMEIEH B YK€ CYIIECTBYIOIIUN TEKCTOBBIM
bpeiim (He 00s3aTeNnbHO TyCTOW) WM Tpaduueckuii o0bekT. ['paduueckuit oOBEKT mnpu
pa3sMeIeHNH TEeKCTa TaKXKe CTAHET TEKCTOBBIM (peiMOM.

TpeTI/Iﬁ CIIoco0 pasMEIICHUs — aBTOMATHYCCKOC CO3MaHUC (I)peﬁMa AJI1 pa3MeaceMoro
TCKCTA:

1. Bribepure n000i HHCTPYMEHT, HapUMep
Selection. He nepexoauTe B TEKCTOBBII pEXXUM M HE co3JaBaiite ppeiim.

2. Bribepure komanay

Paste mento Edit. [Iporpamma aBToMaTHuecku co3aaia GppeiiM 1 IOMECTHIIa B HETO TEKCT U3
Oydepa.

Korna B BEIOMpaeTe nHCTpyMeHT Type, BBl TOTOBBI HaYaTh padoTaTh ¢ TeKCTOM. Kak BbI
y’Ke 3HaeTe, TeKCT B MpOorpaMMe MOKET pacloyiarathCsi TOJNBKO B TekcToBoM (peiime. Ilocne
CO3JIaHUsI HOBOT'O TEKCTOBOTO (hpeliMa MM IIeTUKa Ha CYIIECTBYIOIEM IporpaMMa NepexoanT B
TEKCTOBBIM peXUM paboThl. B akTuBHOM (QpeiiMe MOSBISETCS meKkcmosviil Kypcop B (opme
Meplaroniell BepTHUKaibHOW uepThl. TekcTtoBbii Kypcop (I-xypcop) mepememiaercs KiiaBHIIaMU
yIIpaBJIEHUS] KYpCOPOM; OH OTMEUAeT moukKy écmaeku (TOUKy BBoja). IMEHHO B TOM MecTe, Tie
pacrmoiaraeTcsi TeKCTOBBIM Kypcop, M MOSIBSITCS CHUMBOJIBI, €CJIM UX BBECTH C KIaBUATYPhl WU
BKJICHTH (BCTaBUTH U3 Oydepa). B mporpamme TEKCTOBBII Kypcop BCEra HaXOAMUTCS B PEKUME
BCTaBKH.



10
Bb1 MOXxeTe epeMeraThes o TeKCTY, T. €. CMEIIAaTh TOUKY BCTaBKH. [IpuemMsl paboThl Takue
&Ke, KaK B IPOCTEHIIeM TEKCTOBOM peaakTtope. Touka BCTaBKM MOXET OBITh TEpeHeceHa ¢
MOMOIIBIO KJIABUII TEKCTOBOTO Kypcopa WIIM IIEIYKOM MBIIIBIO Ha TpeOyeMoM mecte. B Tab. 1
NPUBOAATCS KIIABUATYPHBIE COKPAIICHHUS IS IEPEMENICHUs Kypcopa B (PUTYPHOM TEKCTe.

Taonuua 1. Ynpasenenue nepemeuienuem Kypcopa

KnaBumm [Iepememienue Kypcopa
<Ctr]>+<snpaBo>\<BieBo> Ha oxHO cnoBo BiieBO /BIIpaBo
<CtrI>+<Home> unu B naugano tekcra

<Ctrl>+<BBepx>

<Ctrl>+<End> wim B koHer Texcra
<Ctrl>+<gun3z>

<Ctrl>+<BBer> B naugano peablAyLICro a03ama
<Ctrl>+<suus> B navano nocnenyromero a03ara
<BBepx>\<BHM3> Ha ctpoky Bblie/Huxe

BBII[CJ'IGHI/IG CHUMBOJIOB B TCKCTOBOM pe)KI/IMC HpOH?;BOI[I/ITCH 10 HpaBI/IJ'IaM, HpI/IHflTBIM JJIA
OOJIBPIITMHCTBA TEKCTOBBIX IMPOIECCOPOB. BBIIEINUTh HYXHBIH (ParMEHT MOXKHO HECKOJIBKHMHU
crocobamu:

1. [[{enkHUTE MBINIBIO B TOM MECTE TEKCTa, OTKYJAa HY)KHO HadaTh BBIJCIICHHE
(Kypcop IoJKeH ObITh TEKCTOBBIM). 3aTe€M, HE OTITYCKas KHOIKY MBIIIH, TpoTamure 1-Kypcop 1o
OKOHYAHUSl MHTEpecyrolero Bac gparmenra. Takum oOpa3oM MOXKHO BBLAETSATH U OTHEIbHBIE
CHUMBOJIBI, U O0JIbIIINE 00BEMBI TEKCTA.

2. Bribepure Hauano BblAeNeHMs, HakMuTe kinaBuiny <Shift> u, ynepxkusas ee,
IIEJIKHUTE MBIIIBIO B MECT€ OKOHYaHMS BbIJIEJIEHUS. Bech TEKCT MEXIy dTUMHU ABYMS TOUKAMU
OKa)KeTCsl BIOPaHHBIM.

3. Hcnonb3yiiTe KIaBUILM YIpaBIEHUS KypcopoM IMpH HaxkaToi kiaBuie <Shift>.
[Tepememast Kypcop KJIaBHIIAMH CO CTPEIKaMH, MOXXHO BBIOpATh TEKCT CBEPXY, CHU3Y, CII€Ba WIN
crpaBa OT TOYKM BCTaBKH. KilaBHaTypHBIE SKBUBAJICHTHI JUIS BBIACICHUS TEKCTa NPHBEICHHI B
Tabm. 2.
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Taonuua 2. Knasuamypnusie ykeueanenmaot 011 8bl0ej1eHUSA MEeKCma

Kimasumm Breigenenune <Ctrl>+<A> Becp TekcT
<Shift>+<snpaBo>\<BieBo> OxuH cMMBOJ ciieBa \crpaBa OT Kypcopa

<Shift>+<Bau3> CHUMBOJIBI OT TOYKHA BCTaBKHA 0 KOHIIA
CTPOKH M YacTh CIEAYIOMIEH CTPOKH 0
YPOBHS UCXOAHOW TOYKU BCTABKH

<Shift>+<BBepx> OT TOYKM BCTaBKH 0 Hayaja CTPOKHU U
4acTh NPEIBIIYIIEH CTPOKH JO YPOBHS
TOYKH BCTaBKH

<Shift>+<Home> OT TOYKHM BCTaBKH JI0 HA4aJla CTPOKHU
<Shifl>+<End> OT TOYKH BCTaBKHU JI0 KOHIIA CTPOKH
<Shift>+<Ctrl>+<sneo> OnHo c110BO clieBa OT Kypcopa
<Shift>+<Ctrt>+<snpaBo> OnHo coBO crpaBa OT Kypcopa

<Shifl>+<Ctrl>+<BBepx>\<Buuz> OauH ad3a1l CBEpXy /CHU3Y OT Kypcopa
<Shiti>+<Ctrl>+<Home> Or TOYKM BCTaBKM [0  Hayajia TEKCTa

<Shift>+<Ctrl>+<End> Ot TOYKH BCTABKH JI0 KOHILIA TEKCTA

Brem Ipsiy

Puc. 3. Bvloenennvie cumeonvl 6 meKcmoeom pexcume

[TpuMmep BbIJIEIEHHBIX CHMBOJIOB B TEKCTOBOM pEXXHMMeE IPUBEIEH Ha pHC. 3.

BrieneHHpie CHMBOJIBI MOYKHO YAAllUTh, CKOIMPOBATh, BBIPE3aTh, a TAKXKE MEHATh HX
aTpuOyTHI.

VY nansiroTcst CHMBOJTHI KilaBUIaMu <Backspace™> (HakaTue Ha Hee yaiusieT CHMBOJI CIIeBa OT
Kypcopa) u <Del> (ynanser cuMBOJ crpaBa TOYKHM BBoJa). HaxkaTue kiaBuIl ynaneHHs MpU
HAJIMYUA BBIZICTICHHBIX CHMBOJIOB B TEKCTE YIAISI€T 3TH CUMBOJBL. [IJIsT KOTMPOBaHUS CUMBOJIOB
ucnonb3yercst komanaa Copy merro Edit uinu coueranne kiaapumn <Ctrl>+<0.

PenaxkTupoBanue Texkcra B nporpamme QuarkXPress.

Bepctka crpanun B QuarkXPress ocHoBaHa Ha  OOBEKTHO-OPUEHTHPOBAHHOM
makeTupoBaHuu. Ilog 0O0BEKTOM MOHMMaeTcs J00oe H300pakeHHWe, OCHOBAHHOE Ha
UCIIOJIb30BAaHUU TEKCTOBBIX CHMBOJIOB M I'pa)MUeCKUX 3JIEMEHTOB. TEKCT SBISIETCS OOBEKTOM,
OrpaHUYEHHBIM HEKOTOPOW paMKOH, KapTUHKa — rpadudeckuii 00BeKT ¢ HAOOPOM TOUEK, TaKXKe
OTpaHUYECHHBIMU PAMKOM, KpUBas TUHUSI — OOBEKT, COCTOSIIIIUI U3 HAOOpa TOYEK, COeTMHEHHBIX
OpSAMBIMU JTHHUAMU. Ecim paccMaTpuBaTh TEKCTOBYIO MIIH TOJIBKO IpaMuecKyro paMKy, TO B HX
orHomennn QuarkX-Press paccmarpuBaeT O0O0BEKT, Kak CO3JaHHBIM WM BbIOpaHHBIN
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MHCTPYMEHTAJIBHBIMU CPEJCTBAMU OOBEKT U Kak conepkumoe oowvekra. Tekct B QuarkXPress
CYIIECTBYET MCKJIIOUUTENILHO B TEKCTOBOM paMKe, KapTUHKAa — B TpauuecKor paMke, HO MpH
3TOM, caMa KapTUHKa MOXET COJEP)KaThbCs B TEKCTOBOW paMKe: TEKCTOBas M rpaduueckas
JOCTYITHBI K COBMECTHOM 00paboTKe.

TexcroBas pamka B QuarkXPress wucnonb3dyercss B KadecTBE o00vekma, B KOTOPOM
pasmenaercs TeKCT.

[ToMecTHTh TEKCTOBYIO paMKy Ha CTPAaHHUIYy TOKyMEHTa MOXHO € IOMOIIbI0 MHCTpyMeHTa
TekcroBast Pamka. AxtuBuszanus MHctpymenTta TexcroBas Pamka mpeBpalaeT cTaHAApTHBIN
yKasareJb MBI B YKa3amenb CO30aHUA.

Jl1s Toro, yToOBI CO37aTh TEKCTOBYIO PaMKY HY’KHO:
1Bsi6pare UucTpymenT TekcroBas Pamka.

211lenkHyTh KJIaBHMILIEH MbIIIM HA cTpaHule. 3 bBykcupoBaTh MbILIBIO 10 T€X MOp, MOKa
paMKa He IPUMET JKEJIAeMBbI pa3mep.

Ecnu menkHyTh KJIaBUIIEeH MBIIIN B )KE€TaeMOM TOUKE Ha CTpaHUIE U OYKCUPOBATH MBIIIBIO
npu HaxkaToi kinasuuie Shift, To MOXHO co3aTh K6a0pamHyo TEKCTOBYIO PAMKY.

B co3nmanHol TEKCTOBOM paMKe MOSBIAETCS yKa3aTellb TeKCTa (Meplaroui Kypcop). 1o
03HAYaeT, YTO BBI3BAH BCTPOCHHBIN TeKCTOBON penakTop QuarkXPress, mO3BOISIOIINI BBOANUTD
TEKCT B PaMKY C KJIaBUATYPHl.

Jlnist mepeMenieHust TeKCTOBOM paMKH HEOOXOIMMO aKTUBH3UpOBaTh MHCTpyMeHT OOBEKT,
HIETKHYTH yKa3aTelieM 00beKTa Ha TEKCTOBOM paMKe M, HE OTITYCKasi KHOTIKY MBIIIIH, TIEPEMECTHTh
paMKy B HY)KHOE MECTO.

Jls n3MeHeHus pa3MepoB TEKCTOBOW paMKU HEOOXOAMMO aKTUBU3UPOBaTh IHCTpyMEHT
O6next unu Uuctpyment Conepxkumoe OObekTa 1 OyKCHPO BaTh MBIIIBIO YKa3aTeab pa3Mepa

(oAHY M3 BOCBMH pyuyeK) 0 TeX IMOp, MOKa IIUPUHA WIM BBICOTA TEKCTOBOM paMKH He
npuUMyT Kenaemblit pa3mep. [lpu HaxkaTol kimaBuie Ctrl mmpuHa ¥ BpICOTa TEKCTOBOM paMKu
W3MEHSIOTCSI OJJHOBPEMEHHO.

Jlnst puiaHusl TEKCTOBOM paMKe NMpakTHUYeCKH Jr000i (GopMbl HEOOXOIUMO BHIOpaTh M3
meHto Item omuuio Reshape Polygon (B cTpoke MeHIO MOSIBUTCS TajloyKa) M MOCJIEA0BATENBEHO
IepeMeIaTh KaX Ayl U3 BEPIIMH PAMKHU.

UT0o0B! MOBEPHYTH TEKCTOBYIO PAMKY HYKHO!

11llenkHyTh KTaBUIIECH MBIIN HA TEKCTOBOH paMKe.

2 BriOpatb Touky BpaimeHus. 3 BykcupoBaTh MBIIIBIO TEKCTOBYIO PAMKY BIIPaBO

(BII€BO) OT TOYKH BpaIlCHUSI.

3Ha4yeHue yria HoBOpOTa BCErAa 0OTOOpaXkaeTcsi B TEKCTOBOM MoJie yriia noBopota [lanutpsl
Pa3mepoB (TpeTbe TEKCTOBOE I10JI€ IEPBON CTPOKH).

CBsi3b TEKCTOBBIX paMOK (TE€KCT W3 OJHOW TEKCTOBOM paMKH MEpeXOAUT B APYTYIO
TEKCTOBYIO paMKy) «HanaxkuBaeTcs» MacTpymenTtom Co3nanue CBszu.

VY nanuTh BIOpPaHHYIO TEKCTOBYIO PAMKY MOYKHO, €CJIM HaxkaTh KiaBuiry Delete (Tonbko mpu
akTuBU3HpoBaHHOM MHcTpymente OOBeKT) wiu BbIOpaTh komaHay Item, Delete (mpu mo6om
AKTHBHOM MHCTPYMEHTE).

NmMnoptupoBath TeKCTOBOU (haiiil MOXKHO TOJIBKO B aKTUBU3UPOBAHHYIO TEKCTOBYIO PAMKY.
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[TapameTpsl TEKCTOBOM paMKH (IIMPHHA, BBICOTA, PACIOJOXKEHHE, BTSHKKA, BBIKIIOUKA,
NEPEeKOC, Yroji MOBOPOTa, PAIUYC 3aKPYIJICHUS YIIIOB, pa3/ie]ieHue Ha KOJOHKH, HACBIIICHHOCTh
¢doHna) ycranaBimBaroTcs B 1uanoroBoM okue Text (moctym: Item, Modify).

HexoTtopbie u3 napaMeTpoB TEKCTOBOI paMKH MOTYT OBITh 331aHbl yepe3 [lanutpy
Pa3mepos.

JUi1 aBTOMaTH4YeCcKOro cOo3JaHMs TEKCTOBOW paMKH HEOOXOOuMO BbIOpaTh kKomaHay File

New

Document.

[Ilemyox kaBUIlIeH MBI HAa TEKCTOBOM paMke npu akTuBHOM MHCcTpyMenTe Conepxxumoe
OO0ObekTa npeBpallaeT craHJapTHIM yKa3aTelb B ykazamenb mexcma (MUTarouasi BEpTUKaIbHAs
I10JIOCKA). DTO 03HAYAET, YTO MOYKHO BBIJIEIUTH CJIOBO IIETUYOK MBIIIbIO), BBIIEINUTH CTPOKY TEKCTa
(TpOMHOW MIETYOK MBIIIBIO), BBIACIUTH maparpad (4eTsipe IeqdyKa MBIIbBI0), BBIICTUTh BECh
JTIOKYMEHT (TSATh MIEITYKOB MBIIIBIO).

B QuarkXPress cyiiecTByeT HECKOJBKO CIIOCOOOB BbIIEIEHUS TeKCTa. bykcupoBkoii
MBILIBIO yKa3aTellsd TEKCTa IO MO BEPTUKAJIH, IOl YTJIOM WK CO CTPaHMIIbI Ha CTPAHUILy MOYKHO
BBIJIEJIUTH COOTBETCTBEHHO OTJENbHBIA CUMBOJ, CJIOBO, CTPOKY, HECKOJIBKO CTPOK, YacTh TEKCTa
OT MO3HMIIMK Kypcopa 0 HEOOXOAMMOTO CHMBOJIA MM ()parMEHT TEKCTa Ha pa3HBIX CTPAHUIAX
JIOKYMEHTA.

Jlnist BBIOOpa HECKOJIBKUX CIIOB HA CTPOKE MCIIOJIB3YETCs JBOMHOM IIEIYOK C OYKCUPOBKOM.
[opsiurie KJIABUIIM TO3BOJISIOT MEPEOPOCUTH IMO3UIMIO Kypcopa B KOHEI TEKCTa, BBLICIHTH
CHMBOJI CIIPaBa/CiieBa OT MO3HMIMU KypCOpa, BBIACIUTH TEKCT OT MO3UIUH Kypcopa 10 MO3UIHU
BEPXHEHW/HMKHEW CTPOKH, BBIACTUTH TEKCT OT MO3HMIMHU Kypcopa 0 Havaja/KOHIA CJIOBa WIIH
naparpada, BbIIEIUTh TEKCT OT MO3UIIMK Kypcopa 10 Hadaja/KOHIa CTPOKH, BBIACIUTH TEKCT OT
MO3UIMH Kypcopa JI0 Hayana/KOHIla TEKCTa BCEro JOKYMEHTA.

Jlns TekcTa, KOTOPBIH HaXOAMTCSA B Pa3IMYHBIX TEKCTOBBIX paMKax, BCE 3TH CIIOCOOBI
BbIJIEJICHUS TEKCTA HECIIPABE JIUBHI.

TekcT cymecTByeT TOIbKO BHYTPHA TEKCTOBOW paMKH.

B otnnume ot rpaduueckoit paMku, BHYTPU TEKCTOBOM paMKH Modicem HaXOAUThCS pyras
TEKCTOBas /WM rpaduyeckasi paMka.

QuarkXPress MokeT UMIOPTHUPOBATH JIBa TUIA TEKCTOBBIX (haiisioB:
OtdopmarupoBaHHbIe (PaiiiIbl TEKCTOBOTO IPOIIECCOpa.

HeoTtdopmarrpoBanHbie TEKCTOBBIE (haNIIBI.

Bri6pannas komanna File O Get Text oTkpsIBaeT H0cTyn K nuainoroBomy okHy Get Text, ¢
MOMOIIBI0 KOTOPOTO MOXXHO UMIOPTHpoBaTh B QuarkXPress ¢aitipl TEKCTOBBIX MPOIECCOPOB
Lotus Ami Pro, Microsoft Write, Microsoft Word,

XyWrite III Plus niun WordPerfect, a taxke ¢aitnbl TekcroBoro ¢opmarta Rich Text nmm
QuarkXPress Tags. TekctoBoil ¢aitn B QuarkXPress ummoptupyercs TOIBKO B aKTHBHYIO
TEKCTOBYIO PAMKY.

YroObl UMIIOPTUPOBATH TeKCTOBOMU (aiin B QuarkXPress, HykH0 UHCTpyMenTOM TekcToBas
Pamka co3zmaTh Ha cTpaHHIlE TEKCTOBYIO paMKy, BbIOpaTh B auanoroBom okHe Get Text mms
TEKCTOBOTO (paiiia u3 crucka u HaxkaTh kKHONKY OK.

Jns  mepeMeleHus TEKCTOBOW paMKH C  HMMIOPTUPYEMBIM TEKCTOM HEOOXOIUMO
akTuBU3upoBaTh MHCTpyMeHT OOBEKT, MIEIKHYTh yKa3zaTeleM 00beKTa Ha TEKCTOBOM paMKe U, He
OTILyCKasi KHOIIKY MBIIIIH, [IEPEMECTUTH PaMKY B HY?>KHOE MECTO.



14

Jlns U3MEHEHUsI pa3MepoB TEKCTOBOM paMKH ¢ UMIIOPTUPYEMBIM TEKCTOM HEOOXOIUMO
aktuBusupoBath MHcTpymenT O6wekT unu Uuctpyment Coaepxxumoe OObekTa 1 OyKCHpOBaTh
MBIIIBIO OJIHY M3 BOCBMH PYYEK 0 TE€X MOp, MOKa IIUPUHA WM BBICOTA TEKCTOBOM PaMKU HE
OpUMYT Kenaemylo Bennuuny. [lpu nakatoit knasuiue Ctrl mmprHa U BEICOTa TEKCTOBOM PaMKH
U3MEHSIOTCS OIHOBPEMEHHO.

[TapameTppl TEKCTOBOH paMKH C HUMIOPTHPYEMBIM TEKCTOM YCTAaHABJIMBAIOTCS B
nuanoroBom okHe Text (moctym: Item , Modify).

Jl1 aBTOMAaTH4ECKOI0 CO3/1aHUs TEKCTOBOM paMKH HEOOXOAUMO OTKPBITh JUAJIOTOBOE OKHO
New Document (noctym: File, New, Document) u 3adukcupoBats kHONKY Automatic Text Box.

Omnmuu auanorosoro okHa Get Text: Convert

Quotes

WmnoptupoBaTeh TeKCTOBOW (ailm  TakuM 00pa3oM, UTOOBI MPOCTHIE KaBBIYKH
npeoOpa3oBaIrCh B MOJIUTpadhuIecKue.

Include Style Sheets mmoptupoBath TEKCTOBOH (haiii BMECTE CO CTHIISIMH

odopmIIeHHUS.

YcranoBku auanorosoro okHa Get Text coxpaHstOTCS 715 CIEIyIOLEro ceaHca paboThl.

B onHy TEKCTOBYIO paMKy MO>KHO MMITOPTHPOBATH HECKOJIBKO TEKCTOBBIX (haitnoB. Tekct
aBTOMaTHUeCKH OyJieT 100aBIAThCS K OCIeqHeH cTpoke naparpada.

B QuarkXPress umerorcs (GpuiabTpsl, 03BOJSAIOLIME UMIOPTUPOBATH TEKCTOBbIE (ailiibl U
Gaitnpl  JaHHBIX  pa3nu4HbIX  (popMaToB. DYHKIMOHAIbHBIE BO3MOXKHOCTH TEKCTOBBIX
poleccopoB BecbMa pasnuyHbl. [losTromy dynkiuu umnopra QuarkXPress MoryT okasaTbces He
B COCTOSIHUM MMIIOPTUPOBATH OINpPENEICHHYI0 HH(pOopMalHio 00 0pOpMICHUHN JTOKYMEHTa WU
UMIIOPTUPOBATh TEKCTOBOM (paiiil ¢ M3PSIHBIM KOJIMYECTBOM MyCOpa.

Texcr B ¢opmare ASCII ummnoptupyercs B nporpammy QuarkXPress 6e3 mycopa ecinu
onuus Iclude Style Sheets we axmueusuposana. TexcT, TOATOTOBIEHHBIH B TEKCTOBOM
nporeccope Word for Windows umnoprupyercs B QuarkXPress 6e3 mycopa. Bkimtouus onuuto
Include Style Sheets, BMecTe ¢ TEKCTOM MOKHO UMIIOPTUPOBATH CTHIIN odopmiieHUs. PunbTp MS
Word He noanepxuBaer ohopMIIeHus, CACTaHHbIE B UMIOPTUPYEMOM JIOKYMEHTE OCPEICTBOM
creayrommx onmuii pexakropa Microsoft Word: * Bullets/Formatting.

* Embedded objects. Tables.

Ounbtp MS-Word Tarxke He moajepKuBaeT Jr0boe opopmiieHHe, OCHOBAaHHOE Ha CTHIIE
Normal. TekcT, moarotosieHHbI B TekcToBoM mpoueccope Word Pad ummoprupyercs B
QuarkXPress 6e3 mycopa. Jlro6oii Tekct, 3anucanHblii B ¢gopmare RTF ummnoptupyercs B
QuarkXPress 6e3 mycopa.

JIro6oit TekctoBoi (aitn popmara ASCII ¢ pacmupenuem . XTG MoxHO Tak 0OpaboTaTh
CHEUHaTbHBIM SI3bIKOM CO CPEICTBAMU IEPEKOJUPOBKH, YTO IOCIE UMIOpTa 3TOro dQaiina B
QuarkXPress, TekcT OyeT MOTHOCTHIO OTPOPMATUPOBAH.

Save Text (CoxpaHUTb TEKCT)

BriOpannas komanaa File , Save Text oTkpbIBaeT 10cTym K AuaioroBomy okny Save Text, ¢
MIOMOII[BI0 KOTOPOT'O MOKHO COXPAaHUTh TEKCT TEKYILEro JOKyMEHTa Kak (aill TeKCTOBOTrO
nporneccopa. Oynkiun sxcnopra QuarkXPress Mo3BOJSIOT AKCIOPTUPOBATH JIMOOBECH TEKCT,
71100 TOJIBKO (PparMeHT TEKCTa.

Ilnan npakTuveckoro 3anaTust Ne 3

®opmaTtupoBaHue fokyMeHTa. Mcnosib30Banue Ma010HOB cTPaHUL. 6 4acoB.
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dopmarupoBanue foKymeHTa B InDesign.

InDesign npenaraeT MHOXKECTBO HAaCTPOEK CUMBOJIOB U ab3aueB. Pazymeercs, ObuU1o Obl
HaIpacHOH TpaToW BPEMEHH 3aJ1aBaTh MX IO OYEPEar JUIA KaKJoro ad3ama win cumBoia. Kak u
JIpYTHE€ COBPEMEHHBIC TMpOrpaMMbl O0O0pabOTKH TekcToB, InDesign mnpeanaraer pa3BUTHIMA
UHCTPYMEHT CTHJIei — a03alHbIX W CHMBOJBHBIX. CTWIM — TJIaBHBIM HWHCTPYMEHT
dopmaTupoBaHUs TEKCTa B M3JATENLCKUX cucTeMmax. Jlrobas myOnuKanus, HaCUMTHIBAIOIIAS
0oJIbIIIe TTAPBI CTPAHMII, BHITIOTHIETCS CO CTHIIEBBIM (popMaTupoBanreM. CTHUIH TO3BOJISIIOT JIETKO
¢dopmatupoBaTh JH00OBIE 00BEMBI TEKCTa, CO3IAIOT €AMHCTBO odopmienus nmyonukanuu. C ux
MOMOIUIbIO YTOOHO BBIMOJIHATH KaK CaMyl0 IPOCTYIO, TaK U CII0)KHYIO BEPCTKY.

Hcnonp3oBanue mabiaoHoB cTpanull InDesign.

YacTo B MNOBCEIHEBHON paboTe BaM MPUXOAUTCS CO3/1aBaTh IIOXOXKHE ITyOIHMKAIUH,
HaIpuMep, CTaHJapTHbIE JOKYMEHTBI, OpOIIIOpHI OJJHOW U TOM e CepuH, HOMEpa KYPHAJIOB U T.
1. B aTOM ciydae GOJbIIyIO ITOMOIIB MOXKET OKa3aTh KOMIUIEKT IIa0JIOHOB Ha BCE CITydaH KHU3HH.
[lpy >TOM HE HYXHO CIEIHAIbHO TOTOBUTH 3JEMEHTHI Bamleld OMONMOTEKH IA0JIOHOB -
JOCTaTOYHO TPOCTO COXPAHATh MyONMKAanWu, OPOpPMIIEHHE KOTOPHIX €lle MOHAanoO0uTCs, B
KadyecTBe MmabioHOB. Takum o0Opa3oMm, mocie paboThl Haj JOKYMEHTOM OyIeT OCTaBaThCs
3aroTOBKA JUIS CJIEAYIOIIETO TAKOTO XKe€.

Jnist Toro 4toOBI co3/MaTh MAOIOH MyONIMKAMK U TI0JIh30BATHCS IUIOIAMU CBOETO TBOPYECTBA,
HYXXHO yJIaJIUTh U3 A0JIOHA BCE JIMIIHEE, OTHOCSIIEECS TOJIBKO K JaHHON MyOJIMKalluy, a 3aTeM
COXpPaHUTh MOJY4YEeHHYI0 "0OJBaHKY" MMEHHO Kak IIA0JIOH, a HEe KaK MpocToil JokymeHT. Jlis
sTOTO BHIOEpHTE B MeHIO File komanay Save As u 3amaiite tun ¢aiina InDesign Template. Tem xe
IPUEMOM COXpaHAIOTCA B (paiiie pe3ynbTaThl peJakKTUPOBAHUS paHee COXPAaHEHHOTo IIa0JIOHA.
@aiin mabnona umeer pacmupenue INDT. Panee coszpanHblii mabinoH mnyOnuKauu He
OTKpBIBaeTCsl NMpH Haxkatun KHomku Open auanoroBoro okHa Open a File kak oOblunas
ny6nukanus. BMecTo 3Toro co3gaercs aHaloru4Has eMy MyOJuKaus 6e3 UMeHH, KOTOPYIO 3aTeM
COXPAaHSIIOT Ha JUCKE C COOTBETCTBYIOIUM HMeHeM. Eciy Bbl XOTUTE OTKPBITH caM IIa0JI0H s
peAaKTUPOBaHUs, a HE CO3/IaTh HA €r0 OCHOBE HOBYIO MyOJIMKALIMIO, IEPEBEANTE MEPEKITIOUATENb
B nosie Open As nuanmoroBoro okHa Open a File B mo3unuto Original. Pabora ¢ mabmonamu
ctpanul B QuarkXPress

Hcnonb3oBanue mabia0HOB cTpaHuIl B JokymeHTax QuarkXPress MOkeT COKOHOMHUTH BaM

OTPOMHOE KOJIMYECTBO BPEMEHHU U FapaHTUPOBAHO MPUBEIET Ball MAKET K M1OCIEI0BATEIbHOMY,
eAMHOO00pa3HOMY BHEIIHEMY BHAY. ECTh HECKOIbKO MOMEHTOB, O KOTOPBIX HEOO0XOAMMO
MOMHHTb, UCTIOJIB3YSI UX.
[TepBbIif KOHIENT, KOTOPBI HEOOXOAUMO MOHSATH, ITO HAJUYME CTPAHMI] IIA0JIOHOB U CTPAHMIL
nokymenrta B Makete QuarkXPress - n1Be aOCoOTHO pasHble Bemrd. Eciu BaM 1mMoHa 00MIIOCH
BBINOJIHUTH Kakyto 1100 onepanuto "Haltul3mMeHuTs", BB JOIKHBI CATATh 3TO ABAX/IbI - OJTUH
pa3 A JOKYMEHTa U OJIMH pa3 il MallIoHOB. DTO BKIOYAET MIPUQTHI, KAPTUHKU U TEKCT. BbI
JIOJDKHBI BBIMOJTHUTE JiericTBUuA "HailtuM3sMeHuTs" 1 CTpaHUIl TOKYMEHTa W IJI CTPAHMI]
nra0JoHa.

HokymenTt QuarkXPress MOKeT IMETh HECKOJIBKO I1a0JI0OHOB cTpaHull. CTpaHHIa adioHa
CO3/1aeTcs U PEJaKTHPYETCsl TOUYHO TaK e, Kak W Jirolas Japyras cTpaHuma gokymeHnta. OHu
COXPAaHSIIOTCS] BMECTE C IOKYMEHTOM M HaXOAATCs B ipyroi "3oHe". Kaxnas ctpaHuna JOKyMeHTa
UCTOJBb3YeT CBOIO CTpaHUIly ImabioHa. Eciam mocie co3maHusi pa3METKH Ha CTPaHULE BB
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3aMeydaeTe, YyTo CAeJalli 3TO He Ha CTpaHHMIIE I1a0JIOHa, TO BBl BCE €IIe MOXKETE CKOITMPOBATh BCE
00BEKTHI C CYIIECTBYIOIIECH CTPAHHIIBI U BCTABUTH UX Ha CTPAHUILY I1a0JIOHA.

Crpanunpsl ma0JI0HOB HJ€aJIbHBI JUISI CO3JIaHMsI 3ar0JIOBKOB, KOJOHTUTYJIOB, TEKCTOBBIX
0JIOKOB /17151 CBA3aHHBIX TEKCTOBBIX LI€NIEH, KOJOHOK M HENEeYaTHbIX CTPAHHULL U1 PUKPENTICHUsS
pa3nuYHBIX 00bEeKTOB. Kak TOJIBKO BBI CO3JaJIM IIAOIOH CTPAHMIIBI, MOXKHO NMPHUMEHUTH €ro K
CTpaHHIIe JOKYMEHTA M pa3MelaTh Ha Hel OOBEKTHI:

Master Page Page Ohjects

) ———

Korna BbI mpuMeHsieTe mabioH CTPaHMIIBI K BameMy TOKyMeHTY, Quark moMeniaeT mabioH
CTpaHHIIBI CHH3Y OOBEKTOB CTpaHMIbI JoKyMmeHTa. Quark mo3Boisier cMemmBaTh MIAOIOHBI
CTpaHHULl C OOBbEKTAaMM BEPCTKM Ha CTpaHHUIAX JAOKYMEHTA B IMOPSJIKE HAJIOXKEHHUS. DTO OUYEHb
II0JIE3HO, KOI'/la Bbl 3aHOBO NPUMEHSETE M1a0JI0H K CTPaHMIIE JOKYMEHTA, IOTOMY YTO MPU 3TOM
MOPSAIOK HAJIOKEHUs OYAeT KaK Ha CXeMe CHUBY:

Master Page Page Ohjects

Brl MokeTe co3/1aTh JOKYMEHT U TIOMECTUTh HEKOTOPHIE MITH e BCE BAIM OOBEKTHI CTPAHHUII TTO]T
00BbeKTHI mabnoHa crpanuilbl OUeHb YacTO BaM MPHUJIETCS TaK JelaTh W3-3a TOTO, YTO TEKCT H
n300pakeHus: OyIyT HMETh HEMPO3pauyHbIi (DOH M UX HEOOXOIMMO OyAeT MOCTaBUTh C3a]IH, TaK
4TOOBI 0OBEKTHI I1a0JI0HA CTAIH BUINMBIMU:
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Master Page
\

Page Ohjects

Bamra ¢wunanbpHas KOMIO3UWIMSA ATO KOMOWHAIMSA OOBEKTOB IMa0JOHA CTPAHUIBI U OOBEKTOB
CTpaHUIIBI IOKyMEHTA:

Compaosition

Bam HyXHO Bcerjia yuuThIBaTh NOPSAOK HAJIOKEHUS, KOT1a BbI
1) [MpumeHsieTe HOBBIN IA0IOH CTPAHHIIBI

2) TlepeHyMepOBBIBAETE CTPAHUIIBI BAILIETO TOKYMEHTA.

Korma BBl BcTaBisieTe WIHM yAansieTe CTPAHUIBI, OHU MOTYT CIABUHYTH CTPAaHUIBI B
pa3BoOpOTax C OJJHOW CTPAHMIIBI HA JAPYTYIO U BBI3BATh PsiJl K3MEHEHUH B BallleM JIOKYMEHTE. DTO
MOXET CO37aTh MpooOyieMy mpu paboTe ¢ TUTYJIbHBIMU JIUCTaMH. B o0mieM, BaM HYXHO OyneT
BCTaBUTh WX yJAIHUTH CPa3y JABE CTPAHUIIBI B CMEKHBIX OJIOKAX UUJIM CO3/aTh CEKIIMH CTPAHUIL B
BaIlleM JOKYMEHTE, KOTOPBIC MPEAOTBPATIT OT MEPEKIIOUSHUS YSTHBIX M HEYCTHBIC CTPAHUIIBI U
Haobopot. Ecnmu Quark oOHapyXWT, 4TO TO3UIMS CTPaHUIIBI MEHSETCS C JieBa Ha MPaBO WA
Ha000pOT, OH BHI30BET HY)KHBIN MTA0JIOH /I COOTBETCTBHUSI HOBOM HyMepaIluu.

[TpeBparienrie 00beKTOB 1a0JI0HA CTPAHULIBI B 0OBEKTHI CTPAHUI[BI JOKYMEHTA

Opna u3 ornuunbiX QyHkImid QuarkXPress 3T0 BO3MOXXHOCTh PENaKTUPOBATH OOBEKTHI
M1a0JIOHOB CTPAaHUI] BO BpEeMs PEAAKTUPOBAHUS CTPAHUIIBI JOKYMEHTa. DJTO MO3BOJSET C
JIETKOCTBIO CO3/aBaTh BEPXHHE U HI)KHUE KOJOHTHUTYIbI, TEKCTOBbIE OJOKU U APYrue OOBEKTHI
CTpaHMIIbI, UMEIOIINE YHU(PHUIMPOBAHHBIE pa3Mepbl U BUJ, MPU 3TOM COXPaHSIS BO3MOXKHOCTB
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pPENaKTHPOBAHUS MX KaK OTAEIBHBIX OOBEKTOB CTPAHMIIBI. DTO Tallka C ABYMs KOHIIAMH, KaK
TOJIEKO BBI OTPEIAKTHPOBAIIM JIEMEHT I1a0JI0HA CTPAHUIIBI B JOKYMEHTE, CTPAHUIIA YHACIICTYET
ATOT OOBEKT O YMOJTYAHUIO.
[Ipu mepBoii HacTpoiike mokymeHta QuarkXPress Bam BBITLIBIBET MOJ0OHOE JAHAIOTOBOE
OKHO KaK MOKa3aHO CHU3Y:

New Document [ X|

~Page Margin Guide:
Size: |US Letter '] Top: 36 pt

Width: g.5" Bottom:
T

Height:

Orientation:

" Portrait
" Landscape

Outside:

36
Inside: 36
3

[V Facing Pages

 Column Guides

Columns:

Gutter Width:

—

v Automatic Text Box

|12pl

oK I Cancel I

311ech Bbl MOXKETE BBECTH JETAIM HACTPOEK Il KOJIOHOK U TOJIEH, a TaKKe pa3Mepbl CTPaHULIbI U
ee opueHTanuo. [locae Toro kak Bl HACTPOUJIIM IOKYMEHT, BbI OO0JIbIIIE HUKOTa HE YBUJUTE 3TO
OKHO. BMecTo 3TOro, BBl 3aXOJUTE€ M pEeNaKTUpyeTe IOKYMEHT M MmalJoH B JBYX pa3HBIX
JIMAJIOTOBBIX OKHAX.

Oobparure Baumanue: [IpuunHoii 3TOMY CIy’KUT TO, 4To B Quark paspernieHbl MHOKECTBEHHbIE
1a0JIOHBI CTPAaHUL], U KaXKAbI IIa0JIOH MMEeT CBOM COOCTBEHHBIE HACTPOMKH i IMoJIed U
KOJIOHOK CTpaHHl. ECTh TOJNBKO OJHO JMANOrOBOE OKHO JUIsl JOKYMEHTa, HO MX MOXET ObITh
HECKOJIBKO J|JIsl I1a0JIOHOB.

Ecnu BaM moHag00MII0Ch U3MEHUTH pa3Mep U OPUEHTALMIO CTPAHUIIBI, Ul Hadajda BaM HYXHO
Oyzaer oToOpa3uTh CTpaHMILY JOKyMEHTa, HaxkaB Page > Display > Document. 3atem Haxxmure File
> Document Setup. 3T0 OTKpOET BaM JMAIOrOBOE OKHO KaK Ha pUCYHKE CHU3Y cieBa. Eciu Bbl
XOTUTE U3MEHHUTDH MOJIS U KOJOHKH, BaM CHaydajia MOHAJA0O0MTCA OTOOPa3UTh IIAOJOH CTPaHMIIbI,
HaxxaB Page > Display > [Master Page Name]. 3arem naxxmure Page > Master Guides..., 4ToOBI
OTKPBITh AUATIOTOBOE OKHO KaK Ha PUCYHKE CHU3Y CIIPaBa.

Master Guides E3

P
ocument Setu
- LColumns: 1
- Page
Gutter Width: 12 pt
Size: [N ilterHics |
Width: IB.S" -~ Margin Guides
: Top: |1 8pt
Height: 111"
Bottom: |1 8 pt
Orientation: " Portrait . —
" Landscape Inside: I P
Outside: |38 pt
[V Facing Pages
| 0OK I Cancel | I oK I Cancel |

Ilnan npakTudeckoro 3anaTus Ne 4 Ucnosib30BaHue CTHJICH.
5 4yacos.
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Cruum B InDesign

COBOKYMHOCTh 3J€MEHTOB (POpPMAaTHPOBAaHHUS MOXKHO IPEICTaBUTh ceOe KaK 3JIEMEHT
dbopmaTupoBanuss 0Oojiee BBICOKOTO YPOBHS — cmuib. lIpU TIONB30BaHUU CTUIISIMH, TaKUM
00pa3oM, BMECTO IMOCIIEA0BATEILHOTO 3a/laHMsl JIECSITKOB aTpuOyTOB a03all MOXKHO MPHBECTH K
JKCIacMOMY BUAY OJHUM HICITTYKOM MBIIIN. 9t0 JacT OI”pOMHbe/'I BBIMI'PBIII B CKOPOCTHU U KAYCCTBC
BEPCTKH.

Haxe ecnu Bbl opopmIisiere HEOOIBIIYIO MYOIUKAIUIO, HEe XKaJleiTe BpeMEHH Ha CO3JJaHHe
CTHJICHI — 3TH 3aTparbl OKYNATCS JIETKOCTBIO Pa0OThI — BeIb KOMaHABI (POPMATUPOBAHHSA
BBOJISITCSL OJIMH TOJIBKO pas3, a 3aTeM BOCIIPOM3BOSITCS OJTHUM-EIMHCTBEHHBIM ILETYKOM MBIIIN Ha
UMCHHU CTHJIA — U CI[I/IHOO6pa?;I/ICM HY6HI/IKaL[I/II/I OOHOI'0 IMPOCKTa (y,[[a‘-IHBIM KaTaJIorTOM CTHJICH
BbI CMOXETE M0JIb30BATHCS MOTOM rofamu). Eciu ke Bama paboTa COCTOUT B BEPCTKE KHUT, JaKe
HE MBITAWTECh 3aHATHCS €10 0e3 MCIONIb30BaHus CTHIeH. Cmuib u cmuib

B InDesign tepmun Style ynotpeGisieTcsi B JByX COBEPIICHHO Pa3HBIX 3HAYCHUSX, KOTOpPbIE
HE HY)XHO MyTaTh. Style— equHuma riiodansHoro Gopmaruposanus, Type style — HadepTanue
CHUMBOJIOB (HOPMaJIbHOE, KYPCHUB, MOJIY’)KUPHOE, IOJYEPKHYTOE U T. 11.).

Crtunu cuMBoa 1 ab3ana

Kak cumBOi, Tak W ab3all TeKCTa MOXKHO OIKCAaTh COBOKYITHOCTBIO aTpHUOYTOB
(dopMaTupoBaHus, 3aJaHHBIX KOMaHJaMHM MEHI0. B mporpamme nojaep:KuBaroOTCs JBa TUIA
CTHJICH: CTHIIb CUMBOJIOB U CTHJIb a03arieB. [lepBolii THIT CTHIISL onpeaensieT aTpuOyThl CHMBOJIA,
KOTOpOMY OH Ha3HaueH. BTopoil ompexpenser atpuOyTthl ab3ama. Bce omepauuu co CTUISIMU
cumBoJIoB mpoBoasTcst B nanutpe Character Styles (puc. 4). OHa BbI3BIBa€TCS OJHOMMEHHOMN
KoMaHI0i1 MeHio Type.

Character Styles m

[No character style]

1 [EN R 7

Puc. 4. Ilarumpa Character Styles onsa 0oKymenma 6e3 cumeoibHbIX cmueil

Character Styles “Shes \ New Style...

[Mo character style] Diplicate Stle

[VElete Shiles

Hedefine Style

Stofeldeticns
|} = | = lA Style dptions,.

Load Character Styles...
Load &ll Styles...

Select &ll Unused

Small Palette Rows
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Puc. 5. Cmunu cumeon106 6 nanumpe u MeHi0 RAIUMPb

OCHOBHYI0 4YacTb NAJIUTPhl 3aHUMAIOT CTPOKU cTwied. CrnpaBa HUMEETCs CTPEJKa,
OTKPBIBAIOLIAsi MEHIO MAJUTPbl, BHU3Y — KHONKH CO3JaHUS HOBOTO CTWJSl W YAAJCHUSA
CyllecTByoIIero. B mamuTpe mnepednciaeHsl BCe CTUIM CHMBOJIOB, KOTOpPbIE HMMEIOTCS B
nokymenrte. Ha puc. 4 mokazana nanutpa Character Styles ans 1oKymeHTa, B KOTOPOM HET HHU
OJTHOTO CTHIISI cuMBoOJa. Bepxusist ctpoka [No character style] mpucyTcTByeT B majauTpe B 1I000M
Clly4ae U aKTUBHA, €CJIU BbIJICJICHHBIM CUMBOJIaM HE MPUCBOEH HU OJIMH U3 CTHJICH.

Ha puc 5 nokasana nanurpa CTuiaei CMUMBOIIA, B KOTOPOH YK€ UMEIOTCSI HECKOJIBKO CTHIIEH.
[Ipy BBIAECTICHUH CHMBOJIOB TEKCTa B MAJUTPE CTAHOBUTCS AKTUBHBIM TOT CTUJIb, KOTOPBIA UM
OpUcBOCH. ATpHOYTHI I CTWISL WK a03ana JaHHOTO CTHIISL MOTYT OBITh M3MEHEHBI MECTHO,
JokanbHO. Eciu arpuOyThl cHMBOJIAa OTPEIAKTHPOBAHBI JIOKAIBHO, T. €. B Y€M-TO OTJIMYAIOTCS OT
OIpeIeIEHHBIX B CTUJIE, TO P BHIOOPE TAaHHOT'O CUMBOJIA PSI/IOM C Ha3BaHUEM CTUIIS IOSABIISAETCS
3Ha4oK "Tutroc".

AHasornyHbIM 00pa3oM yCTpOCHA M MalUTpa YIpaBiIeHHs CTHIssMH ab3ama — Paragraph
Styles (puc. 6). B Heii pa3mematores cTim GopMaTUpOBaHUs a03a1ia, ONpe/IeICHHbBIE IS JAaHHON
nyonukanuu. Ctuiam ab3aneB MOXKHO MUMIIOPTUPOBATh U3 JPYyrux mnpuioxkeHuil. Kak BugHO U3
PUCYHKA, CTPOKa HMMIIOPTHPOBAHHOI'O CTHUJIA ITOMEYACTCA 3HAYKOM JHCKCTHI. Pa?,YMCeTC?I, BbI
MOYKETE TIPOU3BOIBHBIM 00Pa30M JIOKAIBHO MEHSATH aTPUOYTHI TSl TEKCTA, 0T(HOPMATHPOBAHHOTO
CTUIISIMU.

[Paragraph Styles Nes “hes N\ [P New Style..

Dupliea

te Shle,

Hedefie Stle

s ptiens..

S N 7

Load Paraagraph Styles...
Load &ll Styles...

Select All Unused

Small Palette Rows

Puc. 6. llanumpa Paragraph Styles u ee menro

Ctumu B QuarkXPress

IIpu co3ganum crtuneil ab3ama cieayeT y4YUThIBaTh, YTO OHHM BKJIIOYAIOT BCE BUJBI
dopmatupoBaHus TeKCTa. IT0 U popMaTupoBaHue ad3aies, U GopMaTUPOBaHUE CUMBOJIOB. Jlist
TOTO, YTOOBI CO3[aTh CTHJIb TEKCTAa, HY)KHO OTQOpPMATUPOBaTh ab3all C TOMOIIbIO CpPEICTB
JokaiasHOTO (hopmaTupoBanus. HoBBINM CTUITE cO3/1aeTCsa Ha OCHOBE ATOTO ad3ama. [locMoTpum,
Kak 370 Jienaerca. Beinenute ab3an. 3areM B nanutpe Style Sheets mienkHuTe Ha MpaByto0 KHOIKY
MBI U B TIOSIBUBIIEMCS KOHTEKCTHOM MEHIO BhIOepuTe kKomaHay New [lpu sTom Ha skpane
nosiButcst auanoropoe okHo Edit Paragraph Style Sheets B mome Name MoxHO BBecTH uMs
penaktupyemoro ctuis. Eciu HeT HeoOX0IMMOCTH €r0 MEHSTh, TO MOXKHO OCTaBUTh ATY CTPOKY
0e3 U3MEHEHHUs. Y CTaHOBUTE Tpedyemble mapaMeTpbl HOBOTO CTHIIA W HakmuTe KHomky OK K
CIUCKY cTwiel ab3ameB OyneT J00aBIeH HOBBIM CTHIIb. DTOT CTWJIb BKIIIOYAET BCE BUIBI
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dopmaTupoBaHUs CHUMBOJOB M a03aleB, KOTOpble UMeN BbLICICHHBIM TekcT. Ecmm
UCIIOJIb30BATHMCH pa3Hble (popMaThl B KaKOM JIMOO YacTU TEKCTOBOTO OJIOKa, mporpamma Oyzaer
UCITIOJIb30BaTh ()OpPMATHPOBAHUE TOJIBKO IEPBOTrO BBIACIEHHOTO (parmMeHTa. Temepp MOXKHO
IPUMEHHUTDH CTHIIb ab3ara. J{Jst 3Toro Hy»KHO BBLAECTUTH a03all WM HeCKOJIbKo ab3ames. [Ipu sTom
HEeo0s13aTeNIbHO BBIIENATh BeCh a03all. /l0cTaTOYHO TOJIBKO JIMIIb IEIKHYTh HHCTpyMeHTOM Text
Content Tool Ha 3ToM a63ane. Eciu npocto menkaT Ha IMEHU CTHIIS ab3ana B nanutpe Style
Sheets , 4TOOBI NPUMEHUTDH CTUJIb, TO MPOrPaMMa COXPaHAET CTHJIb CUMBOJIOB, IPUMEHEHHBIX K
TEKCTy. 3aTo OTMEHseTCs JIoKalnbHOe (opmaTupoBaHue ab3ama. UToObl €ro CoXpaHuTh,
UCronb3yiTe coueranue kinasuil Alt + Shift B MoMeHT, koraa Bbl IPOU3BOJUTE IIETYOK HA UMEHU
ab3ana. Ynanenue ctuiisd ad3ana JIErko OCYLIECTBUTh IIPU MOMOILIM Iiequka Ha koMmaHzae Delete
KOHTEKCTHOr0 MeHI0 B namutpe. s nyOGnupoBaHus cTwis ab3ana HUCHONb3YHTE KOMaHAY
Duplicate KOHTEKCTHOTO MEHIO, BBI3BIBAEMOIO HICTYKOM MPaBOM KHOMKM MBIIIM Ha CIHUCKE
CTUIIEH.

IInan npakTnyeckoro 3anaTus Ne 1 Padora co
CJIOSIMH. S 4acoB.

Crou B InDesign
Crnou — 3to yactu nokymeHTa InDesign, umeromiue cienyronpe 0COOEHHOCTH:

« Kaxnplii coM cyliecTByeT Ha BCEX CTpaHMLAX JOKYMEHTa, B TOM YHCJIE Ha
maboncrpanuiax. Cimonm MOTyT OBITh BHAMMBIMA WM HEBHIMMBIMH Ha DJKpaHe U
PEAAKTUPYEMBIMU WIH 3aKPEIUICHHBIMH.

« Ha cnosix Moryr HaxoIuTbCs JrOOble OOBEKThl BEPCTKH, BKIIIOUYAs BCIIOMOTATElIbHbIE
JIMHHH.

« Cnou NOKyMEHTa HaKJIaIbIBAIOTCS APYT Ha Apyra. [l Kakqoro JOKyMeHTa MOKHO 3a/1aTh
1r000€ KOJIMUYECTBO U MOPSAIOK CiieIoBaHus ciioeB. [Topsaok HaloKeHUs CJI0€B MOXKHO CBOOOTHO
MEHSTb.

« Cou MOHO c03/1aBaTh, IEPEUMEHOBBIBATh U yAAISTh. [Ipr 3TOM JOKYMEHT 00s13aTeIbHO
JIOJKEH UMETh XOTs OBl OZIMH CIIOH.

« [Io ymonmuanuto Bce HOBble myOnukanuu InDesign cOCTOAT M3 €AMHCTBEHHOIO CJOS C
nmMeneMm Layer 1.

« B nmo6o0if MOMEHT B myOJMKalMM €CTh AaKTUBHBIM WM 1IeJIeBOH CIIOH, Ha KOTOPOM U
pasMelarTcss BCe BHOBb CO3JIaHHBIE B JIOKYMEHTE O0BEKThl. OJHOBPEMEHHO MOXKET OBITh
AKTHBEH TOJIBKO OJVH CJIOH.

+ OOBEKTHI MOYXKHO MEPEHOCUTH U KOIIUPOBAThH C OJTHOTO CJI0SI Ha APYroi 1Mo ornpeaeaeHHbIM
IIpaBHJIAM.

[TanuTpa cnoes

Bce onmepanmu co ciosmMu poM3BOASATCS ¢ TIOMOIIBIO OJTHOTO MHCTPYMEHTA — IMAUTPBI
Layers. OHa ucmonb3yeTcsi JUIsl CO3/IaHus, PEAaKTHPOBAHUS, 3aKpEIUICHHS, YAalleHusl cioeB. B
nanutpe Layers TOMeIIEHBI 3JIEMEHTHl YIpaBIeHHUS aTpuOyTaMu OTIelIbHBIX cioeB. C ee
MOMOIIBIO ONPEENSIETCS MOPSIIOK UX B3aUMHOTO HallO)KeHUs. HakoHel, manuTpa clioeB CIyKUT
AJId TICPEMCIICHU A OGBGKTOB MCKAY CIO0AMMU.

UtoOb1 oTKpeITh mayuTpy Layers, BoiOepuTe komanmy Show layers menro Window.
KnaBuarypHoe cokpalnieHue ajis BbI30Ba NalUuTphl ciioeB — <F7>. Ha skpaHe nosiBUTCS NManurpa,
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n3o0pakeHHas Ha puc. 7. O npuHUKNAX pabOThl M O CTAHAAPTHBIX AJIEMEHTaX MATUTP MOKHO
IIPOYUTATH B IJ1aBe 1.

| [Layers [ Navigator \
;3 | m Hanpasnswowue gﬂ:;
@ | |Epatuka
@ | |0 Tekcr e
@ | |E Pororpaduu ~|
5 Layers | & [ @ 4

Puc. 7. llarumpa Layers—ocHoeHoil uncmpymenm npu pabome co ci10oamu 00OKymenmad.

Menrw nanumpuot

AKTUBHBIN (11e71€BOM) CJI0H MyOIUKaMK — 3TO TOT CJIOH, Ha KOTOPOM OyIyT CO3/1aBaThCs
U PEAAKTUPOBATHCS 00BEKTHI. JlJ1s BBIOOpA LIEIE€BOT0 CJI0s LIETKHUTE MBIIIbIO Ha €0 Ha3BaHUU B
nanutpe cinoeB. Kak BUAHO W3 pHUCYHKa, LIEJEBOM CIOW IpPHU 3TOM BBIIENSETCS B HAIUTPE
IIOJICBETKON; B CTPOKE aKTHBHOI'O CJIOSI MOSBJSIETCS Takke 3HAa4oK '"mepo". B HukHel uactu
HaJIMTPbI IPUBOAUTCS KOPOTKAsi ClIpaBKa 00 akTUBHOM ciioe. Eciu BEIOpaTh 00BEKT Ha CTpaHUILE,
TO CJIOM, HA KOTOPOM OH HAaXOJIWTCS, aBTOMAaTUYECKU CTAaHET 1eseBbiM. CrpaBa OT UMEHM CIIOs
IIPY ATOM TOSIBIIICTCS BETHAs Touka. Ha puc. 7 aktuBHBIM siBisiercst cioid "['paduka’.

ATpuOyTHI cios
B nanutpe cinoeB B ka0l CTpOKE 4acTh aTpUOyTOB €105l U300paXkeHa B BUJIE MUKTOTPaMM (pHC.
8). Ecnu BBI mienkHeTe JBaXbl Ha CTPOKe JIH0OOro cios, oTkpoercs okHo Layer Options, B
KOTOPOM TakXKe yKa3aHbl 3TH aTpuOyThl. B nuamoroBoe OKHO mapaMeTpOB MOXKHO BOWTH U
KOMaHJ10i MeHIo naautpsl Layer Options.

ATpuOyTHI CIIOSI YCTaHABIMBAIOTCA B 3TOM JIMAJIOrOBOM OKHE. HekoTophle U3 HUX MOKHO
MEHSATH U HETIOCPEJCTBEHHO B CTPOKE MAIUTPBHI.

Kaxxnprit u3 cioeB JOKyMEHTa MOXKET UMETh CJIEIYIONINE aTpUOYTHI:

0 Crnoit moxer umeTh omnpeneieHroe ums. MMs ciost 3amgaercst npu ero cosnanuu. OHO
oToOpakaeTcs B CpeTHEH yacTu CTPOKH ciosl B manutpe. i M”3MEHEHUs: UMEHHU CJI0s1 BOMIUTE B
JMAJIOTOBOE OKHO

Layer Options u oTpenakTupyiiTe 3HaueHue B cTpoke Name.
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@ | |HLayer2
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Layer Options

Mame: [Layer 1 | oK I
Color: |Blue ~| . Reset |

v Show Layer W Show Guides
IV Lock Layer

|

0
Puc. 8. lluxmozpammor ampudymoe cnosa u okno Layer Options

« Cnoii MoxerT OBbITb BHUIUMBIM MM HEBUAUMBIM. MHAMKATOp BUAMMOCTH CIIOS
npezcTaBisieT co00H MUKTOrpaMMy B KpailHeM CTOJI0Le MaJuTpsl ciieBa OT UMEeHHU ciosi. Ecnu Ha
cepoil KHOIIKe MMeeTcsl M300paXkeHue Iia3a, cjaoi BuieH Ha 3kpaHe. Ecin m3zoOpakeHue riasa
OTCYTCTBYET — JIaHHbII CJI0il He BUAEH Ha sKpaHe. ChenaB clI0H HEBUAUMBIM, Bbl HE TOJIBKO
OTMEHHTE €ro 0TOOpakeHUE Ha SKpaHe, HO TAKXKE CJIeIaeTe HEBO3ZMOXKHBIM €r0 PelakKTUPOBaHHE
Y TIeYaTh.

YroObl chenaTh CIOW BUAMMBIM MM HEBUIMMBIM, HIETKHUTE MBIIIBIO Ha NMHUKTOTpaMMe
BuauMocTH. [losiBuBIIMIiCS 3Ha4OK "ri1a3" OyJeT yka3blBaTh Ha TO, YTO CIIOH SIBISETCS] BUJUMBIM.
[I{enkHUTE MBIIIBIO €1I1e pa3, YTOOBI CIPATATh 3HAYOK U CAETATh CIOH HEBUIUMBIM. DTOT PEXKUM
0TOOpa’keHHsI MOXKHO M3MEHUTh U B AMajIoroBoM okHe Layer Options. [[ns aToro npeaHasHadeH
¢naxok Show Layer. Eciiu oH yctaHOBIIEH, cioil oToOpaxkaercs. ATpuOyTOM BUAMMOCTH MOYKHO
YIPaBJIATh OJHOBPEMEHHO Il HECKOJBKUX CJI0€B. Ecim mpoTamuTs Kypcop 4epe3 HECKOIBKO
CTPOK BBEPX WJIM BHHU3 10 MAJIUTPE, PEKUM OTOOpPaXKEHHSI BCEX CIIOEB, YEPE3 CTPOKH KOTOPBIX
IpouIesl Kypcop, U3MEHHUTCS TaK e, Kak JJIsl TOTO CJIOsi, C KOTOPOro Bbl HaYaJld MPOTACKUBAHUE.
Uto0b! caenaTh HEBUAMMBIMU BCE CIIOM, KpOME BBIODaHHBIX, BBLACIUTE B MAJUTPE OAMH WIH
HECKOJIBKO CJIOEB, KOTOPbIE BBl XOTUTE OCTaBUTh Ha IKpaHE, 3aTeM BBIOEPHUTE U3 MEHIO MaUTpPhI
Layers komanay Hide Others, 6o Haxkxmute kiaBumy <Alt> U MIETKHUTE MBIIIBIO HA JIOOOM
3Hauke "ra3". Eciu Heo6X0IMMO OTMEHUTh HEBUIMMOCTD JJIsl BCEX CI0EB JOKYMEHTa, BHIOEPHUTE
komanay Show All Layers mento manutpsl Layers, 1n6o HaxxmuTe kiaBuily <Alt> U 1menkHuTe
MBIIIBIO B TIEPBOM CTOJIOIE MAIUTPHI HAIIPOTUB UMEHH JII000Tro U3 cioeB. OOpaTHTe BHUMAaHUE,
YTO aTpUOYTHI CIIOS CYLIECTBYIOT OJHOBPEMEHHO Il BCEX CTpaHMIl JoKyMmeHTa. [loaTomy, ecnu
HaXOJACh Ha CTpaHMILIEe 4, BB CJIeNANIN CJIOW | HEBUIUMBIM, TO OOBEKTHI, OTHOCSIIUECS K HEMY, HE
OyAyT BUIUMBI HE TOJIBKO Ha CTP. 4, HO U HAa OCTAIbHBIX CTPAHHIIAX JOKYMEHTA.

« Cnoii MoxeT OBITh WM 3aKperuieHHbIM, WM HeT. OOBEKTbl, pPacHOJOXKEHHbIE Ha
3aKpEIUIEHHBIX CJI05X, HE MOTYT OBITh BBIIEICHBI UM OTPEAAKTUPOBaHbI. TakuM 00pazom, UMeeT
CMBICJI 3aKPEIUTH CIIOH MOCIIe OKOHYaHUS pEIaKTUPOBAHMS HAXOIAIIMXCSI Ha HeM 00bekToB. Eciu
Ha CTPaHUIE MHOTO MEJIKUX I MEPEKPBIBAIOIINXCSI 00BEKTOB, MOXKHO BPEMEHHO BBIHECTHU TE€ U3
HUX, KOTOpBIE IIOKa HE HYXHO PENaKTUpOBaTb, Ha OTACIIBHBIA CJIOM M 3aKpenuTb ero. B
IPOTHBHOM CJIy4ae ObIBACT TPYAHO BHIOpATh peaKTUPYEMbIil 0OBEKT U3 "Kyun'" Ha CTpaHHULIE.
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Hanuune 3akperieHusi oTOOpakaeTcsi Ha KHOMKE BO BTOPOM CJI€Ba CTOJIOIE HANpOTUB
UMEHH CJI0S1 MUKTOIPaMMOH ¢ H300paKeHHEM IepeuepKHYyTOro Kapanjaama. Eciu Ha 3ToM mecte
HET MUKTOIPAMMBI, CJIOW HE 3aKperuieH. YToObI 3aKpenuTh CI0H MM OTMEHUTD €r0 3aKpEIICHUE,
LICJIKHUTE MBIIIBIO HAa KHOIIKE 3aKperuieHus. Ha Hell MosBUTCS NepedepKHYThIM KapaHJall —
cioit 3akperuieH. IllenkHuTe MBIIIBIO ele pa3, YToObl yOpaTh 3HAaUOK U OTMEHHUThH 3aKperieHue
ciost. YToObl 3a1aTh WIIM OTMEHUTh 3aKPENJICHUE HECKOIBKHUX CJIOEB, IMPOTAIIUTE Kypcop depe3
HECKOJIbKO CTPOK BBEpX WJIM BHHM3 IO mnanutpe. B nuamoroBom okne Layer Options pexum
3akperuieHus nepexirodaercs ¢punaxkoMm Lock Layer. Ecnu dnaxkok ycranoBiieH, ciioif 3akpernie.
YroObl 3aKpenuTh BCE CIOM, KPOME OJHOrO (IeJIEBOr0), OTMEHHUTE 3aKpPEIUIEHUE BCEX CIOEB U
IIEJKHUTE MBIIIBIO HA UMEHH HY>KHOTO CJ10s. 3aTeM BOIANUTE B MEHIO NAINTPhI Layers u Bbioepute
komanny Lock Others ninm Haxmure knaBuiry <Alt> M HIETKHUTE MBILIBIO BO BTOPOM CTOJIOLE
HAJIUTPbl HAPOTUB UMEHH JII000T0 ciost. UTOOBI OTMEHHTD 3aKPEIICHNE BCEX CIIOEB, BHIOEPHUTE
komanay Unlock All menro nanutpsr Layers, miu6o HaxxMuTe Kiaapumry <Alt> U MIETKHUTE MBIIIBIO
Ha 3HayKe "mepeyepKHYThIM KapaHam'" ciieBa 0T UMEHH JII000ro cliosl.

« Ci1oit MOXKeT UMETh ONpe/ieleHHbIN 1BeT. L[BeT ciiost — 3TO BCIIOMOTaTeNIbHbIA aTpulyT.
3agaB Uil KaXJO0ro ClIosi JOKYMEHTa COOCTBEHHBIM I[BET, Bbl CMOXETE JIETKO ONpPEAEIUTh, Ha
KaKoOM CJIO€ PACIIONIOKEH TOT WJIM MHOW BBIICICHHBIH 00BeKT. [IpH BhIAEeNeHMH 00BEKTa €ro
MapKepbl-OrPaHUYNTEIN OKPALIMBAIOTCS B 1IBET, HA3HAYEHHBIN COOTBETCTBYIOIIEMY CIIOK0. L[BeT
10 0TOOpakaeTcs ClieBa OT UMEHH CJI0S B MAJIUTPE

Layers. UToObl U3MEHUTH LIBET CJIOS, IBOMHBIM ILEITYKOM BBIICIUTE UMl CJIOS B MNAJIUTPE
Layers. B otkpeiBmiemcst auanoroBoM okHe Layer Options BeIOepuTe OJUH U3 BAPHAHTOB B
packpeiBaroniemcs cnucke Color u Haxkmure kHonky OK.

+ Ha mo06om crioe MOTYT HaXOAUTHLCA HAITPABJIAOIINEC JIMHUH. I/ICHOJ'ILGYSI (l)J'Ia)KKI/I Show

Guides u Lock Guides B A1uaioroBom oxKHe

Layer Options, Bbl MOXeT€ BPEMEHHO CHPATAaTh UX WIH 3aKPENUTh. 3aKperieHHe
HANPAaBJISAIONIMX TOMOXKET BaM M30€KaTh CIy4aiiHOro CMEIIEHHUS N BBIJEJICHUS HAIIPABIISIOIINX
BMECTO 00BEKTOB. Yalle BCero HarpasJIsIoIie pacnoiaraloT Ha OTAEIbHBIX cilosiX. Ciioil MoxeT
pacrnojiaratbCs OIpeNeIeHHBIM 00pa3oM OTHOCUTENBHO IpYyrux cioeB. Kak ormedanoch BO
BBEJICHUH K 3TOMY pa3/eiy, CIOM MOXXHO IPEICTaBUTh, KaK MpPO3pauHble MJIEHKH, COIEpKalue
00BEKTHl BEPCTKU M HAJIOKEHHBIE OJMH Ha Jpyroi. B Takoil BupryasnbHO# "cTOmKe", Kak U B
peanbHOM, OyJeT onpeeNeHHbIN MOPsSI0K HAJOXKEeHUs ciloeB. Pasymeercs, mpu 3TOM OOBEKTHI,
pAacIoyIo’KEHHBIE Ha CIOSIX, OyyT MEePEeKphIBAThCS B COOTBETCTBUH C PACIOJI0KEHHUEM CIIOEB, T. €.
O00BEKTBHl BEpPXHEro ciosg OyAyT MepeKphIBaTh OOBEKTHl HUXHero. HamoxeHue OOBEKTOB,
PacroI0KEHHBIX HAa Pa3HBIX CIIOSX, WUIIOCTPUPYET puC. 9.
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Pages

Layers

MNavigator

>

[

O Layer 3

B [

B [

W Layer 2

3 Layers

L& '@z

Puc. 9. Hanoscenue 00veKkmos, HaxXo0Awuxca Ha PA3HbIX C10AX (@) U CRUCOK IMUX C10€6 8
naaumpe Cnou (6)

[lopsimok HamoXeHUs! CIOEB B JOKYMEHTE MOXKET OBITh MpOW3BOJNILHBIM. B mamutpe Layers
0TOOpa)karoTCsl BCE CJIOU JOKYMEHTA; CaMOMY BEPXHEMY CJOI0 COOTBETCTBYET BEPXHSISI CTPOKA
NATATPBL. B J1F000if MOMEHT MOXHO W3MEHHUTBH 3TOT MOPSAOK. I 3TOro ¢ MOMONIBI0 MBIIITU
nepeMecTuTe cioi mo manutpe Layers Ha HOBoe MecTo. [lpu Haxkaroit kmapume <Ctrl> M0oXHO
BBIJICJINTh OJTHOBPEMEHHO HECKOJIBKO CJIOEB, @ 3aTEM OJHOBPEMEHHO IIEPEMECTUTH UX HA HOBYIO
no3unuio. [Ipu 3ToM B3auMHOE pacmoiokeHne NepeMeIeHHbIX cl1oeB OyaeT coxpaneno. [Tocne
M3MEHEHHUs TOpSAIKa CIECJOBaHUS CIOEB M3MEHHUTCS MOPSAOK HATOXKEHHs OOBEKTOB, Ha HHX
Haxozsmuxcs (puc. 10, a—mo usmenenus, 10, 6 — moce).

Pages Layers Mavigator ﬂ
@ | |OLayer3
@ | |HLayer2
-3l (= Layer 1
3 Layers I g I %

a

Pages

Layers

Navigator %i

B |

W Layer 2

® [
o[

O Layer 3

3 Layers

|8 [ @]/

0

Puc. 10. H3zmenenue nopaoka Ha10x#ceHUs 00beKmoe npu nepecmanosKe cios

Co3manne HOBOTO CHIOS.

[lenxkHuTEe MBINIBIO Ha NUKTOrpamMme (YMCTas CTpaHMIA) BHHU3Y MalUTPbl CTUJICH.
Otkpoercst okHo New Layer, ananoruudoe okHy Layer Options. B Hem 3agaeTcst uMs ciosi, IIBeT

u
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HY)KHBbIE aTpuOyThl (HEBUAMMOCTH W 3aKperuieHHe). BrocnencTBuu Bce 3TH aTpUOYTHI JIETKO
MOTYT OBITh U3MEHEHBI.

UToObl yAanuTh CIOW, BBIACINUTE UMsI CJIOSl B AaIUTpe U BeiOepute komanny Delete Layer <ums
CJIOS> MEHIO ManuTpbl. BMecTo BbIOOpa KOMaH/bI yIaJeHUsI MOKHO IIEIKHYTh MBIIIBIO Ha 3HAYKE
"MycopHas KOp3uWHA" B HWIKHEH YacTH MAJIMTPbl WIM MPOCTO MEPETAIUTh YAAISEMbId CION K
3HAUKy "MycopHas kop3uHa". InDesign OTKpoeT AMaIoroBoe OKHO C 3aIIPOCOM O MTOATBEPKICHUN
BallleT0 PEICHHUS.

Ecnu B myOnukanuy HaKONMMIOCh MHOTO CJIO€B, UMEET CMBICH YIAJIUTh MYCThIe, T, €. HE
coJieprKanire HIKakux 00beKToB. MOKHO, KOHEUHO, CJIENIaTh 3TO BPYYHYIO, OJHAKO B TOM CIIy4ae
BEJIMK IIAHC MOTEPATh JaHHBbIE — MOXKET OKa3aTbCs, YTO HA CUMUTABIIEMCS MYCTHIM CIIO€ I10
omnoOKe pa3MelieHbl 00bEKThI, U IPU OBICTPOM ylajieHuH OoHU npomnanyt. [Ipu aBTromatnyeckom
K€ yHaJeHUM IYCThIX CIIOEB MporpamMma cama aHalu3upyeT Haluuue OObEKTOB Ha CIOSAX U
yaajsieT TOIbKO Te, KOTOPbIE IeHCTBUTENBHO SBIISIIOTCS MYCTHIMU.

ABTOMaTHUYECKOE yJaJlIeHHUe MyCThIX cI0eB npousBoautcs komanaoi Delete Unused Layers
MEHIO MAJIUTPHI CIIOEB.

Puc. 11. Ob6veounenue cnoeeé

[Ipu pabote BB MOKETE CO37]aTh BpEMEHHBIE clloH. [10 okoHYaHuu paboThl ¢ HUMU UX HYKHO
b0 ynansaTh, MO0 OOBETUHATH C OCHOBHBIMM CIIOSIMH IyOIMKAnuu. JTO HEOOXOAUMO IJis
YIOPSAAOYEHHSI CTPYKTYPbI MyOJTUKALUK U CHUKEHUS BEPOSATHOCTH OLIMOKHU MPOTrpaMMBbl, KOTOpast
00yciioBIeHa N30bITOYHOMN CII0KHOCTBIO JOKYMEHTA.

Jliia o6bequHeHust cinoeB npuMeHsieTcs komanaa Merge Layers meHto nanutpsl. [lepen Tem
KaK BBIOJIHUTH 3Ty KOMAaHJIy, BbIOEpUTE B MaJUTPE TE€ CIIOM, KOTOpble Bbl COOMpaeTech
00beauHsATh. [l BBIJENEHNS HECKOJIBKHX CIIOEB IMPH BbIOOpE yraepkuBaiite kinaBuiy <Ctrl>.
Croif, KOTOpPBIN OB BbIIETIEH NEPBBIM, CTAHOBUTCA 11eNIeBbIM. OOBEKTHI OyIyT MepeMeIleHbl Ha
HEro ¢ OCTaJIbHBIX cj0eB. Bce ocranbHble BbIIEIEHHBIE CI0U OyIyT yJAJeHbl U3 MyOJUKALUU.
Cxema oObenuHeHus cioeB mnpuBeneHa Ha puc. 11. OO0bekTbl Ha ciosix. OOBEKTHI MOTYT
pacrionaratecsi 1100 Ha OJHOM ciioe, MO0 Ha pa3HbIX. B mpenenax oJHOrO ciosi OOBEKTHI
pasMelarTcs B COOTBETCTBUH C MOPSIKOM HajoxkeHus. O HaJI0)KeHUH 00bEKTOB, HAXOJSIIUXCS
Ha OJIHOM cJIoe, MoJiIo0Hee pacckazaHo B cienyromeil rimase. Ecian oObEeKThl pacnoioKeHbl Ha
pasHBIX CJIOSIX, TO JONOJHHUTENIbHO K HAJOKEHHIO OOBEKTOB HA CTpPaHMIE INPHUCYTCTBYET
HaJlo)keHHue ciioeB. OIMH MM HECKOJIBKO OOBEKTOB MOXHO BBIIETATH, BBIpE3aTh, KOMUPOBAThH U
BKJIEUBATh HE3aBUCHMO OT TOI'0, HAXOASTCS OHU Ha OJTHOM CJIO€ UJIM HA Pa3HBIX.

IInan npakTnyeckoro 3anaTus Ne 6

HMMIopT ¥ 3KCHOPT TEKCTOBOH HH(OPMALKMHU B IPOrpaMMax BepPCTKHU S 4acoB.
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Wmnopt u sxcnopt TekcToBoi nHGpopmanuu B InDesign

Texct MoxxkHO momectuth B InDesign nBymsi cmocobamu — dyepe3 Oydep oOMeHa u
komanio# Place:

« -IIpu nmomerenuu Tekcra yepe3 Oydep oOMeHa M3 TEKCTOBBIX PEAAKTOPOB Mporpamma
UMIIOPTHPYET TOJBKO TEKCT, HTHOPHPYS BCE aTpHOYyThl OPMATHPOBAHHSL. DTOT MPOILIECC TPOH3-
BOJUTCS CTAaHIAPTHBIM 00pa30M — TEKCT KOMHUPYETCs KOMaH 101

Copy B penakrope, a 3aTem BkiienBaetcs B InDesign komangoii Place.

- [Ipu mepemMeleHnn TEKCTa W3 OAHOTO JOKYMEHTa, OTKpbiToro B InDesign, B apyroi
COXpaHsIIOTCsl Bce aTpuOyThl (opmartupoBanus. Bbl Mokere KONMMpOBaTh M BKIEUBATh Kak
BbIJIEJICHHBIE CUMBOJIBL, TaK U IIeJIble PpeiMBbI C TEKCTOM.

« IMIIopT B 1MAJIOTOBOM OKHE

Place mento File mpom3BOIUTCS C MOMOINBIO COOTBETCTBYIOMICTO (HIIBTPA HMIIOPTA.
CoxpaHeHue u mpeodpazoBaHue aTprOyTOB B IAHHOM CJIydac 3aBUCHT OT 0OCOOCHHOCTEH popmara
¥ HAaCTPOCK (UIIBTpA.

YcrpoiicTBo quanoroBoro okHa Place

Jlyist uMIopTa ¢ MoMoIIbio GUIbTpa HEOOXOAMMO OTKPHITH OKHO Place (puc. 12) u BeIOpaTh
Manky, B KOTOpoW Haxoautcs TpeOyemsblii ¢aiin. B packpeiBatomiemces crucke Files of type
NIEPEYHCIICHBI OPMATBI, KOTOPBIE MOTYT ObITh HMITOPTHPOBaHbI B In Design. Eciu ycranoBieHO
3nayenne Importable Files, To B mone mpocMoTpa mokas3ansl Bce (aiiinbl, KOTOpbIE MOTYT OBITH
uMnopTupoBanbl. Eciiu BEIOpaTh KOHKPETHBIH (OpPMAT, TO B TI0JI€ POCMOTPA BUIHBI JINIIb (PaiiiIbl
sToro (opmara.

Place

Manka: I@KGDTMHKH EI @J QI
| B 1.47b.ipg B 1.15ipg B 1.19apg B 1.21hpg
|57 1.10,pg B 1.16.pg (B 1.19b.jpg (57 1.21vjpg
glﬂ.ipg ﬁﬂ?a.ipg lﬁ1.20.ipg [g1.22.ipg
|57 1.12pg B 1.17hipg (B 1.20b.jpg B 1.23a.ipg
|57 1.13pa B 1.18a.pg (B 1.20bb.jpg B 1.23hpg
57 1.14.ipg B 1.18b.jpg (B 1.21apg (B 1.24.pg
|

2
Uma paiina: |
Tun daiinoe: |Importable Files | Ormera |
IV (Show Import Dptions W Convert Quates
[V Retain Format [V Beplace Selected Item

Puc. 12. /luanozoeoe oxkno Place

B HuxHeEH 4acTH OKHa pacroiokeHbl (1akku rmpeodpazoBanus popmaTta. OHU MO3BOJISIOT
BBINOJIHUTh HEKOTOPBIE 3IEMEHTHI (POPMATUPOBAHMS B IIPOLIECCE UMIIOPTA.
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IIpu ycranoBke ¢uaxka Retain Format MoxHO coxpaHUTH (OpMATHPOBAHUE TEKCTa,
BHITIOJTHEHHOE B CTOPOHHEM TMPWIOKEHHH. Ecmu cOpocuTh 3TOT (rmaxkok, TEKCT Oyner
UMIIOPTUPOBaH BooOIIe 6e3 popmMaTupoBaHus (KaKk TEKCTOBBIN (aii).

YcranoBka (nakka Convert Quotes BeleT K aBTOMAaTHYECKOH 3aMEHE MPSIMBIX KaBBIUCK
noaurpagpuyecKuMm, a JIBOMHBIX MHUHYCOB — mosurpadpudeckuMu THpe. Takas mnepBuvHas
00paboTka TekcTa oueHb ynooHa nmpu ummopre ASCII-daiinos.

[Ipu castom duakke Show Import Options GuibTp uMIopra padboTaeT Mo yMOTYAHHIO.
Ecmu dnaxok ycTaHOBUTH, TO NMPHU HaKaTUU KHONKK Open, WM JBOWHOM INEITYKE Ha UMEHU
UMIIOPTUPYEMOTO (haiiima OTKPOETCs OKHO JIOTOJIHUTEIBHBIX BO3MOXKHOCTEH (pUiIbTpa MMIOpTa
naHHoro ¢opmara. K TakoMy ke pe3yibTary NPUBOAUT OTKPHITHE HMIIOPTHPYEMOTo daiisia mpu
Ha)kaTou Kiasuie <Shift>.

B npouecce nmMnopTa TekcTa ecTh CBOM TOHKOCTH. B TO BpeMsl Kak OCHOBHBIE CUMBOJIbHbBIE
aTpuOyThl (WIPUPT, HauepTaHUe, KEerjb) TPAKTYIOTCS COBEPLICHHO OAHO3HAYHO B TEKCTOBOM
npoleccope M B NporpaMMe BEpPCTKH, TO C aTpuOyTaMM TOHKOW HAcCTPOHMKM €0 OOCTOUT
cioxxkHee. Hampumep, HacTpoiika BBIKIIOYKHM, HHTEpBanoB, KepHuHra B Microsoft Word
IIPOM3BOUTCS HE TaK, Kak B InDesign. Kpome Toro, B TEKCTOBBIX IPOLIECCOPAX MOT'YT BCTPETUTHCS
AIIEMEHTHI, KOTOPhIM HeT anajoroB B InDesign (Hanpumep, tabmuisl). [losToMy mpaktudecku
KaOXIbli  (QUIBTp WMIOpTA WMEET HACTPOHKH, TIO3BOJIIONINE PEryIHpOBaTh IPOIECC
npeoOpa3oBaHus JOKYMEHTa M3 OAHOro Qopmara B apyroil. OHU ONpenensioTcs B OKHax,
npeUiaraéMbIX IpOTrpaMMOil Tpu OTKpHITUH (aitioB B pexxume Show Import Options. OxHO
JIOTIOJTHUTEILHBIX BO3MOXXHOCTEH UMIIOPTA, pa3zyMeeTcsi, OyJeT pa3HbIM sl KaKA0Tro Gopmara.

VY CcTaHOBKH, C/IETaHHBIE B TUATIOTOBOM OKHE HACTPOWKH (PHIIBTPA, COXPAHSAIOTCS 10 KOHIIA
TeKyllero ceaHca pabotel ¢ nporpammoi InDesign. OTo o3Hawaer, 4TO MOCHE CIETYIOIIErO
3amycka InDesign Bam npuzercs 3aHOBO 337aTh PEKUMbI UMIIOPTUPOBAHMSL.

HMIopT TEeKCTOBBIX (aiios

BooOmie roBopsi, ¢aitsibl B TEKCTOBOM (popmare 0YeHb HEYJOOHBI AJIi UMIIOPTA MOCKOIbKY
IOpU 3TOM HPUXOAMTCS TMPEABAPUTEIBHO (POpPMATHpPOBaTh TEKCT (YOUpaTh JIMIIHHUE NPOOEIBI,
BO3BpaThbl KapeTOK, 3aMEHATh TUPE U KaBBIUKH, IPOCTABIATHETCS IOJIb30BaThCS TOJIBKO B TOM
cilyyae, KOrja MHOTO BBIXOJa HET, HalpuMep NMpH OTCYTCTBUU (uibTpa ummnopra InDesign s
MCXOJHOIO IIPUIIOKEHUS.

JlnanoroBoe OKHO HaCTPOMKH (UIbTpa UMIIOPTA TEKCTOBOTO (aitna (puc 13) oTkpbIBaeTcs
npu wumnopre nokymerta B ¢opmate TXT. C nomompio 3TOro QuibTpa, €ciaud €ro
COOTBETCTBYIOIIUM 00pa3oM HACTPOUTb, MOYKHO BBIOJHHUTH Maccy ONepalud KOHTEKCTHOTO
MIOMCKA U 3aMEeHBI (y/1aJeHHe CUMBOJIOB BO3BpaTa KapeTKH, 3aMeHa NMpoOesIoB Ta0yIsITOpaMu U T.

I.).
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OK l

Reset

Character Set: [ASCI
Platform: IF‘C
Set Dictionary to: IEninsh: USA

KR {EH{EN

— Extra Carriage Returns
[~ Remove at End of Every Line

......................

[~ Keep Tables, Lists and Indents as is

— Extra Spaces
[~ Replace ISE: or More Spaces with a Tab

Puc. 13. Quavmp umnopma mekcmogozo 00OKymMeHma

B cmoucke Character Set 3amaercs komoBass Tabnmuna JokymeHTta. HaumbGonee
pacnpoctpaneHHbIMU siBIsIOTCA ASCII, ANSI u UNICODE (0 x0om0BbIX Tabnuiax HammcaHo B
riage 4).

B obnactu Extra Carriage Returns 3agaercs pexkuM yaajaeHUs JIMITHUX TPU3HAKOB KOHIIA
ab3ama. B TekcTOBBIX (haillax TakMM CHMBOJOM OKAHYHMBAETCS Kaxnaas CTPOKa JTOKYMEHTA.
Onaxok Remove at End of Every Line ynmanser 3TOT CUMBONI MEXIy CTPOKaMH, OCTaBJIssA
HETPOHYTHIMH ab3a1lbl (ab3all B TEKCTOBOM (pailiie 0OBIYHO BBIACIAIOT HECKOJIBKHUMH IIpobenaMu
B ero Hauane). [Ipu ycranoBke ¢naxka Remove Between Paragraphs ynanstorcs Bce nuiiHue
NpU3HAKK KOHIIa ab3alla, BCTaBJICHHbIE MEXy a03allaMu TEKCTa B KaUeCTBE OTONBOK.

IIpu ycranoske ¢naxka Keep Tables, Lists and Indents as is mpou3BoguTCst ¢ MOMOIIBIO
Ta0ynauuu popMaTUpOBaHUE TAOJIUII U TIEPEYHEH, KOTOPBIE €MY y/1aeTCs PAaClO3HATD.

HlIpugpm mabdauy u Kononok

Ecnu mexcm 6 ucxoonom npunosicenuu Ovll HAOPaAH MOHOWUPUHHOL 2apHUMYPOU U 8 HeM
ecmb paszbuenue HA KOJNOHKU (MeEKCm 8 HecKOJIbKO KONOHOK, mabiauysl), e2o HeobXo0umo
omeopmamupoeams monowupunnou capuumypoti (muna Courier) u 6 InDesign. Omo no3zeonsiem
COXpanums CmpyKmypy KOJIOHOK 8 UMHNOPMUPYeMOM meKcme, KOmopble 8 cyuae UCNOb308aHUs
NPONOPYUOHANLHBIX UPUGDMO8 6Y0ym usmeHeHbl 00 HeY3HABAeMOCIU.

JUis perynupoBKM IIOJIOKEHHsI CJIOB B CTPOKE TEKCTAa YacTO BCTPEYAIOTCS CMEKHBIE
npo0eJbl, MOCKOJIBKY 3TOT (popMaT He. MpeaycMaTpUBAET MO3UIMH Ta0yIAluu. YUCI0 CMEXHBIX
npo0esoB, KOTOPBIE JAOJKHBI 3aMEHATHCSI CUMBOJIOM TaOyJsIUM TpPU UMIOPTUPOBAHUM TEKCTa
3agaercs B oonactu Extra Spaces. [1o ymonuanuto oHO paBHO 3.

Yucno npobenos, 3amenaemulx madynayueil

Ecmb cmvicn npocmompems ucxoouwlil ¢haiin u coerams yucio npoodenog 0is 3aMeHbl
mabynayuell pasHvlM ab3ayHoMy OmMCMyny, npuoymarHuomy Hadopuwuxom. Ckopee 6ce2o, 3mo
nams npobenos (CmaHoapmuslil ab3ayuslilli. OMCMYN NPU NeYamu Ha nuwyujel MauuHke).
Nmnoprt ¢aitnoB DOC u RTF

®opmat DOC Hyx)naercst B HOJpOOHOM pacCMOTPEHHH, TOCKOIbKY TEKCTOBBIH Mpolieccop
Microsoft Word mupoko pacnpoctpaneH. IToT mporeccop OblI co3/iaH Koproparueir Microsoft
oueHb faBHO. C Tex nmop Word nocrosiHHO coBepiieHcTByercs. [Ipoaykrel Microsoft He umeror
KOHKYPEHTOB IO paclpOCTPaHEHHOCTH Cpean O(UCHBIX IPOTPaMM BO BCEM MHUPE, U OOJIBIIIMHCTBO
TEeKCTOB Habupaercs mmeHHo B Word. InDesign pacronaraer OTAEIbHBIMH (UIBTpaMH JUISA
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UMIIOpTa JOKYMEHTOB B opmare Microsoft Word 97/98 u 6onee no3auux u Microsoft Word 7.0
u OoJiee paHHHX.

Jlnst Hactpoiiku (uiibTpa B mporecce ummoprta (daitiioB popmara Microsoft Word 7.0 u
OoJjiee paHHUX MPETYCMOTPEHO IUAIOrOBOE€ OKHO (puc. 14), MO3BOJSIONIEE PEryJIUupoOBaTh
CIIEIYIOIINE PEKUMBI:

« Import TOC entries from outline u Import index entry fields. B Word
CYILIECTBYIOT IOJIsI M BO3MOXKHA reHepauus orjaBieHus u unjaekca. B InDesign sta
byskus orcyrcTByeT. [Ipu ycTaHOBICHHBIX (hakKaX UMIIOPTUPYIOTCS OTJIaBJICHUE
U HHJEKC, MPH YCJIOBHH, YTO OHH ObUIM COOpaHbl U pa3MEIIeHbl B TEKCTOBOM
penakrope. W ornaBieHue, U MHIEKC UMIIOPTUPYIOTCS Kak OOBIYHBIA TekcT. Ecim
¢1axok cOpoIIeH, COOTBETCTBEHHO MHJIEKC HIIH OTJIaBJICHHE HE HMIIOPTUPYIOTCS.

« B rpynne nepexitoyareneit

Import condensed\expanded spacing as ycTaHaBIHBAeTCS PEKHM 3aMEHbI YBETHYCHHBIX U
YMEHBIICHHBIX MPOOEIIOB, BHIMOIHEHHBIX B Word B pe3ysibTaTe BBIKIIOYKH TEKCTa MO (opmary.
Ecnmu BeiOpan mepekmodarens Set Width, To m3meHsercss mupuHa cuMBOJa Ipoderna, eciu
Kerning — perynupyercs kepHUHT, a eciu Tracking — 3amaercs tpekunr. Wbnaxok

Import page break before paragraph ympasiser UMOOPTOM CBEICHUIN O Pa3OMEHUH TEKCTa
Ha cTpaHuIbl. B monoxxenuu As page break before a03ar pacrosiaraercsi Ha HOBOW CTpPaHUIIE, B
nonoxennu As column break before — Ha HOBOII KOTOHKE.

«  @®naxok

Import tables B ycTaHOBICHHOM COCTOSIHUM TO3BOJISIET UMIIOPTHPOBATH TEKCT TaOJIHIIBI,
pasgenssi ee A4YCHKH cuMBoiamu TaOynsiuu. Eciam CHATH ¢uaxok, TeKeT Tadmuisl Oyner
IIPOMTHOPHUPOBAH IIpU UMITOPTE. [[aHHBIN peKUM BIOJHE IPUTOAEH JJII UMIIOPTA OJTHOCTPOYHBIX
tabmui. Ecnu B suelikax TaOauIbl pa3MelIaeTcsi MHOTO TEKCTa, €e JIydlle He MMIOPTUPOBATh
TaKuM 00pa30oM, MOCKOJIBKY BECh TEKCT KaX 101 stueiiku nocie ummnopta B InDesign pacnonaraercs
Ha o/HOM cTpoke. Takyro Tabmuiy ropasno 3¢(dekTuBHEe CO3/1aTh C MOMOUIbIO CHEIHMAIbHBIX
nporpamm wiu npsmo B InDesign.

RTF Import Options

~ Include
[v Table of Contents Text [V Table Contents
IV Index Text [V Footnotes/Endnotes

IV Hyperlink Formatting

— Convert
Condensed/Expanded Spacing to: . Tracking
(" Horizontal Scaling

User Defined Page Breaks to: {*. Page Breaks
. Column Breaks
(" Mo Break

Puc. 14. Hacmpoiika ¢punompa umnopma ¢aiina ¢ gpopmame Microsoft Word cmapuix eepcuii

Jlnst HoBBIX Bepcuid Microsoft Word npeaycMoTpeH oTaenbHbI GUibTp uMmnopTa. TOT ke
¢wibTp ucnonb3yerca U npu umnopre ¢aitnos B ¢popmare RTF. JlnanoroBoe OKHO HACTpOEK
¢wibTpa (puc. 15) mpemmaraer BbIOpaTh CIEHUANbHBIE 3JEMEHTHI TEKCTOBOTO IPOIECCOPa,
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KOTOpbIE JOJDKHBI OBITh BKIIOYEHbI B myOnmkanuio InDesign, u crnocod KOHBEPTHPOBAHUS
OTJICTHHBIX aTPUOYTOB.

Microsoft Word ® '97/7'98 Import Options

~ Include
v Table of Contents Text [v Table Contents
v Index Text v Eootnotes/Endnotes Reset |

v Hyperlink Formatting

— Convert
Condensed/Expanded Spacing to: ¢ Tracking
" Horizontal Scaling

User Defined Page Breaks to: * Page Breaks
¢ Column Breaks
" No Break

Puc. 15. Hacmpouxu ¢punempa Microsoft Word 97/98 u RTF

B rpymnme Include pacrionoxens! ¢iaakku, ynpapisiomye BKIIOYCHUEM Pa3InYHbIX YacTei
TEKCTOBOro (aina B myoOnukauuio. [Ipu ycranoBke ¢riaxkka paspemiaercs BKIIOYATh JTaHHBIHI
aNIeMeHT B myoOnmkanuio InDesign:

- Table of Contents Text — Bkito4yaeT B MyOJHKAIMIO TEKCT OTJIABICHHUS;

«Index Text — BKkJIOYAET TEKCT MPEAMETHOrO YKa3arellsi, COCTABJICHHOIO B
penaxkTope;
« Hyperlink Formatting — coxpanser QopMaTupoBaHHE THIEPCCHIIOK (caMu

THIIEPCCHUIKY MPEBPAIAtOTCs B OOBIYHBIN TEKCT;
- Table Contents — wuMnoptupyer cojaepkumoe TaONUI, pasienss sSYCHKH
CHUMBOJIaMU TaOyIISILINY;

- Footnotes/Endnotes — momeraer B KOHIIE MMIIOPTHPOBAHHOTO MaTepHajia BCe
CCBIJIKM — KaK 3aTE€KCTOBBIC, TAK U CHOCKH.

Hwxe pacnosnoxeHsl epexitoyaTea KOHBEPTUPOBAHHSI aTpUOYTOB:
- Condensed/Expanded Spacing to yMmeHbIIACT | YBEJIWYMBAET MPOOETBHI B
nosiockeHnu Tracking ¢ momomibio TpekuHra, B nojoxenuu Horizontal Scaling — nmyrem
TOPU30HTAIILHOTO MACIITAOMPOBAHKS CUMBOJIOB IPOOETa;

« User Defined Page Breaks To ompenensier, kakum oOpa3oM OyIyT mepeaaHsl B

InDesign ompeneneHHbIe MOJIB30BaTeNeM paspbiBbl cTpaHuil. [lomoxxenne Page Breaks

COOTBETCTBYET pa3pbIBy cTpaHull, nonoxenne Column Breaks — pa3pbIBy K0JIOHOK, eciu

YCTaHOBUTH NepeKitouaTens B mo3unnio No Break, To pa3pbiBbl CTpaHUI] HTHOPUPYIOTCS.

Wmnopt Tabaui Excel

Ecnu BaM ieficTBUTENHHO HEOOXOMMO cO3aBaTh TaOMuUIbl cpeacTBamu InDesign (a 3To He

yjieanbHas porpaMma Juis Takoi paboThl), TAONWYHbIE JaHHBIE JIy4llle HAaOUpPaTh B CHEIMATbHBIX

nporpaMMax (pefakropax SJIEKTPOHHBIX TaOuul, O0a3ax [JaHHBIX, TaOMUIAX TEKCTOBBIX
MIPOLIECCOPOB), a 3aTEM UMIOPTHPOBaTh UX B InDesign.

Hpoeepbme BO3MOIHCHOCNb 6€PCMKU 6AUUX ma6ﬂuu
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Ecnu 6aw npoexm codepaoicum neckonbko mabauy, nposeoume no020mosUmeibHyo pabomy.
Paccmompume 6ce mabnuyvl u evibepume camyio cnoxcuyro. Habepume ee u umnopmupyiime 6
InDesign. [Iposepvme kauecmeéo umnopma. 3amem omopmamupyiime mabauyy. 3amem
conocmasbme 20MoGvlll Makem ¢ ocmalvHeimMu madauyamu. Ha e2o ocnose onpedenume
cpedcmea asmomamusayuu pabomsl U nod2omogvme cmunu madbauyvl. Tonbko nocie 3mo2o
Habepume, oopabomatime u UMNOPMUPYLIMe 0CMAGUIULICS MAMEPUAL.

Microsoft Excel 8 '977'98 Import Options

View I[li;}ﬂi:r'E’"v"l":'n"-u‘] j
Sheet: | AR = Reset |
Cell Range: | [~ |
Formatting
[~ Apply Default Spreadsheet Style
Cell Alignment: |Spreadsheet's =l

Decimal Flaces I 3 E

[~ Truncate at Cell Boundary
v Include Hyperlink Formatting

Puc. 16. /luanozoevie oxna umnopma ¢haiinoe Excel

[Ipu moaroToBke TabaUI] Bbl MOXKETE HUCIOJIb30BATh PA3JIMUHbIE NPHIIOKEHHS: TEKCTOBBIE
IPOIIECCOPBl, PENAKTOPhl AIEKTPOHHBbIX Tabnuu. HakoHen, naHHblE TaOAMIBI MOTYT
pacrionaratbcsi B 0a3ax JaHHBIX KaK YHUBEPCAIbHBIX, TaK U CTIEUANIBHBIX. B pe3yiabpTaTre numnopra
tabmuma npeoOpasyercst B TekcT. CTonOubl ee pa3fensioTcss TaOynsTopamMH, a CTPOKH —
npu3HaKaMu KoHua a63ana. Takum oOpa3om, JJIsi TOTO YTOOBI YIPOCTUTH BEPCTKY TaOIUIIBL,
HYKHO 3apaHee OJIr0TOBUTh UMIIOPTUPYEMBIN MaTepuall. DTO JI€IaeTCs, BO-IIEPBBIX, C [IOMOIIBIO
CPEICTB MOPOXKJAIOLIET0 MNPWIOXKEHHA. B HeM MOXHO pa3MeTuTh TaOJuIly TIramu s
COXpaHEHHUs JJOKAJIbHOTO (popMaTHUpOBaHUS (CM. HIDKE B 3TOM riase). IHorja Hy>kKHO pOM3BECTH
npeoOpazoBaHre QopmaTta JaHHBIX B MPUIOKEHHH. 3aTeM MNpUCTymaiTe K uMmnopry. Eciou
npuiIokeHue umeet GuiabTp umnopra B InDesign, TO pu UMIIOPTE MOKHO HACTPOUThH YCTaHOBKU
(GWIbTpa B COOTBETCTBUH C TPEOOBAaHUSIMHU, MPEABABISIEMbIMU K TaOJIHIIE.

TexcToBble (paitibl, UMIOPT KOTOPBIX PACCMOTPEH paHbllle, OYEHb YaCTO UCIIOJIb3YIOTCS IS
uMIiopTa Tabauil. TekcT TabIuIbl MOKET ObITh HAOpaH HETTOCPEICTBEHHO B TEKCTOBOM (opmare,
WM Mpeo0pa30BaH B HEro U3 MPUIIOKEHUH, KOTOpble He uMeloT ¢puiabTpa ummnopTa B InDesign.
Kpome TekcToBbix (hopmaroB, B InDesign MOKHO HENOCPEACTBEHHO MMIIOPTUPOBATH TaOIUIIbI
Microsoft Word. O ¢hunbTpe ummnopra 3Tux (paitioB paccka3aHO BBIIIE.

EnuHCTBEHHBIN pe1akTOp ANEKTPOHHBIX TaOIUL, (haliIbl KOTOPOTO MOYKHO Cpa3y MOMECTHUTD
B InDesign, — 310 Microsoft Excel. [Iporpamma nmeer nBa ¢uibrpa ummnopra — it ¢Gaiion
Bepcuit Microsoft Excel 5.0/95 u Microsoft Excel 97/98 (puc. 16).

[Ipn uMnopTe BBl MOXKETE U3MEHATH CIAEAYIOLUINE HACTPOUKHU:

« View (st HOBBIX Bepcuii) miam Personal View (s crapsix Bepcuii). B atom
PACKPBIBAIOLIEMCSl CITUCKE COZAEPIKATCs ONpeAeTICHHbIE Moyib3oBaTeneM BUIbl Excel. Bol
MOYKETe UMIIOPTUPOBATh OJAMH U3 HUX WM UTHOPUPOBATh BU/IbI, BEIOpaB MyHKT Ignore.

« Sheet. Cnincok pabounx nuctoB daiina Excel. Bel Moxere BEIOpaTh 17151 UMIOPTa
OJIMH U3 HUX.
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«Cell Range. B mone 3amaioT auama3oH s4eeK TaOJMIBI, KOTOpBIE CIEIyeT
UMIIOPTUPOBATh. JlJIi 3TOr0 HY)KHO BBECTH OOO3HAUYEHUs BEPXHEW JIEBOM M HIDKHEH
npaBoil syeek oOnacTH, pa3nenuB WX jABoetoureM (Hanpumep, A4:H10). Eciu B
JIOKYMEHTE €CTh UMEHOBAHHBIC TUAMA30HbI SYEEK, UX TOXKE MOXKHO BHIOpPATh B 3TOM XKe
CIIUCKE.

« Apply Default Spreadsheet Style. Korma »ToT (rnaxxok ycTaHOBIEH,
UMIIOPTUPOBAHHBI TEKCT COXpaHsAeT (OpMAaTUPOBAHUE, 3a/JaHHOE B DIEKTPOHHOM
tabmune. [Tapamerpsr Cell Alignment u Decimal Places B 3TomM cinydae HE JDOCTYITHBI.
A03amaM, COOTBETCTBYIOIIMM HMMIIOPTHPOBAHHBIM  3alMCSM, Ha3HA4YaeTCsl CTHIIb
dopmaTupoBanus (B JaHHOM ciiydyae — ¢ uMeHeM XLS). BrocrneactBum 3TuM cTuiiem
MOYKHO TI0JIB30BATHCS I U3MEHEHHUsSI aTpuOyTOB (hopMaTHpOBaHMS WMIIOPTHPOBAHHBIX
JTAHHBIX.

« Cell alignment override. Cnucok pe:>KUMOB BbIpaBHUBAHHS siueeK. B OOIbIIMHCTBE
CllydaeB I1eslecoo0pa3HO HMIOPTHPOBATH TMOJS TAaONMMIBI C COXpPAaHEHHWEM THIIA
BBIPABHHUBAHMUS, 33JJAHHOTO B 3JICKTPOHHOU Tabmuie (BapuaHT Spreadsheet's), HO MOKHO
NPUHYANTEIHHO 3a/1aTh BEIPABHUBAHKE BCEX MMIIOPTUPOBAHHBIX TOJIEH I10 JIEBOMY Kparlo,
10 IIEHTPY, 110 MPABOMY Kparo MJIH IO AECSITUYHON TOYKE.

« Decimal Places. Ilpu ompeneneHunn pexuma BbIpaBHUBaHHS Decimal (o
JECATUIHOM TOYKE) B ATOM TI0JIE 33/1a€TCSI KOTMYIECTBO OTOOPakaeMbIX APOOHBIX Pa3psaoB
(HampuMep, ISl IEHEKHBIX CYMM 3TO KOJIMYECTBO 3a/1a€TCS PABHBIM JIBYM).

« Truncate at Cell Boundary. Ecnn yctaHOBUTB 3TOT (haxkok, InDesign nmpu ummopTte
0TOpachiBaeT BCE CHMBOJBI, BBIXOISIIME 3a TPEACTbl TPaHUI] SYCHKH HCXOIHOM
AJIEKTPOHHOM TabJIuUIBl. TO YA0OHO, KOI/ia B [10JIe IPUMEUYaHUIl pacnoioKeHbl ITTMHHbIE
TEKCTHI, N3 KOTOPBIX BaM HY)KHBI TOJIEKO HECKOJIBKO TEPBBIX CIIOB.

« Include Hyperlink Formatting (Toabko ajisi HOBBIX BEpCHii). YCTaHOBKA 3TOTO
Grakka BKIIOYAET PEKUM UMIIOpTa (hopMaTHpOBaHUs TUIEPCCHITOK. CaMu THIIEPCCHIIKH
UMITOPTHPYIOTCS KaK TEKCT.

OKCHOPT TEKCTOBBIX (hailioB

Bbl MOeTe MOJTHOCTHIO MIIM YaCTHYHO COXPaHHTh JIF0OON Matepran mporpammsl InDesign
B (ailne, a 3aTeM HCHOJIB30BaTh MOJYYEHHBIH ¢aill B Apyrux nporpamMmax. BiokeHHbIe
n3o0paxkenuss (3a wuckmoueHueM PICT-uzobpaxenuir Ha t1uiatdpopme Macintosh) He
HKCIOPTUPYIOTCS BMECTE C MAaTEPHATIOM.

DKCIOPT TEKCTOBBIX MAaTEPUAIIOB MPOU3BOAUTCA TOJIBKO B peXXMMe HHCTpyMeHTa Type npu
YCTAaHOBJIEHHONW TOYKE BCTaBKHM BHYTPH MaTepHala, MOJUIEKAIIEro AKCIOPTUPOBAHUIO (WIH
BBIJICJIEGHHOM (hparMeHTe TeKCTa), WJIM W3 OKHa peJakTopa MarepuajoB. 3a OAUH IpHEM
AKCIOPTUPOBATH MOXKHO OJMH TEKCTOBBII MaTeprail — TOT, B KOTOPOM HaXOJUTCS TOUYKA BCTaBKH.
Kaxx 111 MaTepuan 3KCIIOPTUPYETCS KaK OTAENbHBIM TOKYMEHT. Eciiu B TEKCTE €CTh BBIACIICHUE,
TO AKCIOPTUPYIOTCS TOJIBKO BblleieHHbIe cuMBObl. B mento File BeiOepute xomanny Export.
OTKpoeTCst OKHO IKCIIOpTa oKyMeHTa (puc. 17).
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Export

Manka: I {3 KapTUHKM

2 50.pof

'@Apple.pdf

Tun paiina: IAdobe PDF LI OTMeHa I
4

Puc. 17. /luanozosoe okno 3xcnopma 00Kymenma

B packpsbiBaromemcs crimcke Save as type, pacroiI0KeHHOM B HIKHEW YacTH JUAIOroBOrO OKHa,
ornpenensercss Gopmar, B KOTOpOM OyAET NpeACcTaBIeH SKCIOPTHPOBAHHBIN TEKCT (pa3MeYeHHBIN
ctuiieBoit pazmerkoi, RTF, mpocto teket, HTML u np.). @unbtpsel 3xcniopta RTF u tekcra He
umeroT HacTpoek. OO0 sxcnopre B HTML pacckaspiBaercs B riase 19.

[Tpu skcnopte daitnoB B popmare Adobe InDesign Tagged text mosiBisieTcss OKHO HACTPOEK
¢bwiIbTpa FKCHOpTA.

B »TOM OKkHe BbIOEpUTE KOJMPOBKY, B KOTOPOM BbI cOOMpaeTech 3KCIOPTHUPOBATh TEKCTOBBIN
nokymeHT. Ilepexmouatens Tag Form onpenenser Bux TEKCTOBBIX TroB. B nmonoxxenun Verbose
porpaMMa reHepupyeT IOJIHbIE UMEHa TArOB, B oJoXkeHun Abbreviated — cokpaiieHHble(Ta0m.

3).

Ta6ﬂuua 3. (Dpazmeumbt meKkcma, IKCROpmMmuUpPO6AHHO20 ¢ micamu

B pexxume Verbose B pexxume Abbreviated
<ParaStyle: Paragraph Stylel><cColor: <pstyle:Paragraph Stylel><cc: Paper>Lorem
Paper>Lorem ipsum <cColor:> dolor sit ipsum <cc:> dolor sit amet

amet

HmnopTupoBaHue 1 SKCIIOPTUPOBAHHE TEKCTOBBIX (aiioB B QuarkXPress.

Jlns uMIiopra TekcTa BbIOEpUTE HHCTPYMEHT TEKCTOBOE COJIEPIKUMOE , YCTAHOBUTE TOUKY
BCTaBKH TEKCTa B MECTE, B KOTOpOE TpedyeTcsi UMIOPTHPOBATh TEKCT, 3aT€M BbIOEpHTE
®aiin > mnopr Tekcra.

Ecnu uMnopTupoBaHHBIM TEKCT HE TOMENIAeTCs B TEKCTOBBIN OJIOK, 0TOOpakaeTcs CHMBOI
nepenonHenus. Ecnu BkimoueHa pyHkuust ABToBcTaBka crpanuil (manenb QuarkXPress/
[TpaBka > Ilpennourenus > [lpenqnoutenus > OO1iee), BCTABISIOTCS CTPAHUIIBI, HEO0XO0-
JUMBIE [T pa3MELeHUs TEKCTa (€CIM TEKCT UMIIOPTUPYETCS. B aBTOMATUYECKHI TEKCTOBBIH
0JIOK).
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Jiist aKcnopra TekcTa J100 MOMECTHTE TOUKY BCTaBKHM TEKCTa B TEKCTOBBIN OJI0K (eciu TpedyeTcs
COXPaHUTh BECh TEKCT U3 ATOTO 0JI0KA), TMOO BHIOEPUTE TEKCT JIsl IKCIIOPTA.

OUJIbTPBI UMITOPTA/3KCIIOPTA

Monaynu pacummpenus XTensions MO3BOJSIOT UMIOPTHPOBATH TEKCT B Pa3IUYHbIX (opMmarax,
BKJIIOUYAsl pacCMaTpUBAaEMbIE B 3TOM pa3Jielie.

QUIIBTP WORD 6-2000

OunpTp Word 6-2000 o3BoIsIeT UMIIOPTUPOBATH U AKCIIOPTUPOBATH IOKYMEHTHI B (hopMaTax
Microsoft Word 6.0/95 (Word 6 u Word 7) u Word 97/98/2000 (Word 8).

@UJIBTP WORDPERFECT
OunsTp WordPerfect ob6ecrieunBaer umnopt gokymeHToB u3 nporpamm WordPerfect 3.0 u 3.1

(Mac OS) u WordPerfect 5.x u 6.x (Windows). ®unbetp WordPerfect Taxxe mo3Bossiet

coxpausTh TekcT B popmare WordPerfect 6.0.

Ilnan npakTudyeckoro 3ansaTusi Ne 7

IHoaroroBka rpaduyeckoi MHpoOpMaAUK 5 YaCOB.

[MonnepxuBaemble THUIIBI U (aAIIIBI PUCYHKOB
GIF (Graphics Interchange Format): PactpoBsiii popmat (aiiaos, moaaep:KUBAOIIHI
8-OWTHBII MHICKCUPOBAHHBIN I[BET, TPO3PAYHOCTH ¥ AHMMAIIHIO.

« JPEG (Joint Photographic Experts Group): ®@opmar cxxatus ¢ morepeii nHpopMaIuu.
Cxarue ¢ norepeii HHGOPMAIUK—ITO CIIOCO0, TP KOTOPOM MTPOMCXOINT ITOTEPST JaHHBIX U

BO3MOXKHO CHI)KEHHE KadecTBa. CxkaTue ¢ morepeit HHPOpMAIMU 4acTo 00ecreynBacT
MEHBILHI pazmep (DaiiioB, yeM cxatue 6e3 noTepu HHPOPMAIIKH.
» PDF (Portable Document Format): ®upmennsiii hopmat, pa3paboTaHHBII KOpHOpaIuei

Adobe Systems, Inc. mns obecnieuenus nepemaun ¢aiinoB. B nporpammy QuarkXPress
MOYHO UMnoptupoBath aitnsr PDF Bepcuii no 1.7.

* PICT: ®opmar OC Mac OS, ocHOBaHHBII Ha (GUPMEHHBIX IPOIIETypax PUCOBAHUS
QuickDraw. ®aiinet PICT conmepkat pacTpoByr0 U 00BEKTHO-OPUEHTHPOBAHHYIO
UH(pOpMaIHIO.

* PNG (Portable Network Graphics): Pactpossiii hopmat (haiiios, moaaepKHBarOIIN i
WH/ICKCUPOBAaHHBIN M HENPEPHIBHBIH IIBET, a TAKXKE CKaTHe 0€3 MOTePh WIH C TIOTEPSIMHU
nH(pOpMaLINH.

» PSD (Photoshop Document): ®upmennblii popmar, pa3paboTaHHBINH KOpropanueit
Adobe Systems, Inc. Pacimupenne «.psd» — 3T0 pacmupeHue mo yMOITYaHUIO JIIs
¢aitnos Adobe Photoshop.

* SWF: ®upmenHsIid (hopMaT BEKTOPHBIX rpadudeckux (aiiios, pa3paboTaHHBINA
KOpIopauueu

Adobe Systems, Inc., ucmonab3yeMblit 17151 aHUMAIIHH.

* TIFF (Tagged Image File Format): ®opmar ¢aiinos, 10mycKarommii cxarre 0e3 moTepu
nH(pOpMaIUU, €CIM OHO TIOIJIEP)KUBACTCSI UCXOMHBIM npriokeHneM. Paitnsl TIFF moryT
COJIEpKaTh PACTPOBYIO U OOBEKTHO-OPUEHTUPOBAHHYIO HHPOPMALINIO; TIOIEPKUBAIOTCS

4epHO-0eJbIe U MOJYyTOHOBBIE N300paXkeHus, a Takxke 1iBeToBbie Moaenu RGB, CMYK u
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WH/ICKCUPOBAaHHBIN IBET. DTOT OPMAT MO3BOJISIET BKIFOYATh BHEIPEHHBIC TPACKTOPHH U
anbda-KaHaibl, a Takke kommeHTapun OPIL.

* WMF (Windows Metafile): ®opmar ¢aitnoB Windows, KOTOPBIil MOKET COIEPIKATh KaK
pacTpoByI0, TaK ¥ 00bEKTHO-OPUCHTUPOBAaHHYIO HHPOopManuio. Korma nzoopaxenue B
dbopmare Windows Metafile ummoptupyercs B QuarkXPress na Mac OS, oHo npeoOpa3sy-

ercs B popmat PICT.

IInan npakTnyeckoro 3anaTusa Ne 8 Pa6ora ¢
HBETOM. S 4acoB

L{get B InDesign

[IBeT 1 ero npuMeHeHHe B MyOIUKalun

OCHOBHOH XapaKTepUCTHKOM J1I000T0 00BEKTa Ha CTPAHUIIE TIOKYMEHTA, HapsiAy C pa3MepoM
U TI0JIOKEHHEM, fBIIETCS ero 1Ber. L[BeToBas ramMmma ompenenseT BHEIIHUN BHUJ MyOJUKALIUU.
Kpome Toro, 06beKT BOOOIIIE MOXKHO YBHAETh, TOJIBKO €CIIU €My IPUCBOEH KaKOW-HUOY/b 1IBET.

InDesign BosiHE criocoOeH padoTaTh ¢ IIBETOM HAa COBPEMEHHOM ypoBHE. J[J1s1 OOJBIITMHCTBA
00BeKTOB (BekTOpHasi rpaduka, (peilMbl, TEKCT, MOHOXPOMHBIE U TOJYTOHOBBIE PACTPOBHIE
M300pa)keHus) OH MO3BOJIAET MPOM3BOJIHLHO Ha3HAuUaTh U PEelaKTUPOBATh 11BeTa. L[BeTa 1IBETHBIX
pacTpoBbIX N300paKEHHI HE ONPEACTAIOTCS U He penakTupyrores B InDesign.

B 3T0i1 rimaBe Mbl pacCMOTPUM CIEAYIOLIME BOIPOCHI:
« MaTtematnyeckoe OnucaHue IBETOB U [IBETOBBIE MOJIENIN
+ Onpenenenue uBeToB B InDesign — cMmemmBaHKue U KaTajaor TOTOBBIX 00pa3ioB
+ Ha3naueHue 3a1MBOK U 0OOBOJIOK 3J€MEHTaM MyOIuKanun
« 'paguenTHas 3aMBKa U 00BOJIKAa — MPHCBOCHHE OOBEKTaM IIEPEXO010B IIBETA.
Onucanue uBeta

L{BeT B moOHMMaHUH (PU3HKA — 3TO CHHOHUM JITMHBI BOJIHBI CBETa B BUJMMOM 00JIaCTH.
OpHako as Xy/I0’)KHUKA WIH MTONUTpaducTa STOT TUIOTETHUECKUH IIBET COBEPIICHHO HE Ba)KEH.
s Hac NMpUHUMIUANBHO, KaKk OyAeT BBINNIANETh ysem 07 HaOnodamend, T. €. pusndeckas
BEJINYMHA CTAHOBUTCS CBsI3aHA C OMOJIOTMYECKUM IPOLIECCOM LIBETHOTO 3peHusl. B riasy uenosexa
€CTh IIBETOUYBCTBUTENIbHBIE 3JEMEHThI, BOCIPUHHMAIOLINE OTAEIbHbIE KOMIIOHEHTHI I[BETa
00BEKTOB. 3aTeM B FOJIOBHOM MO3T€ JJaHHbIE 00pabaThIBAlOTCS M CUHTE3UPYETCS LIBET. Y Pa3HbBIX
Jr0/1el 9YyBCTBUTEIBHOCTh 3TUX 3JIEMEHTOB pa3inyHa. O0paboTKa TaKke MPOUCXOANUT OPa3HOMY.

OnHako 3amada TOYHOTO ONMCAHMS I[BETa TeM HEe MEHee CYIIECTByeT. B mpomsBopacTBe
noaurpaduyecKkol NMpoayKIMHU, MPU BhITycKe (GUIBMOB M Telenepeaay, BooOIle Besne, Tae
KOHEUHBIH TPOIYKT UMEET OKPACKY, HEOOXOJAMMO COOTBETCTBHE 3TOTO IIBETAa HEKHM 00Opa3IiaM.
Bo MHOrmx ciaydasx K KOPPEKTHOCTH I[BETONEpPEAayd MNPEAbABISIOTCS >KECTKUE TpeOOBaHUS,
HarpuMep B BBICOKOKauYeCTBEHHOM nonurpaduu. /s Toro yToOs! HCIOIB30BATH IIBET B ITPOIECCE
paboThI HaJ U300pAKEHUSAMH U YOJIUKAIUIMH, HEOOXOAUMO €ro OMUcaTh B IIU(PPOBOM BUJE, T.
€. KoIupoBaTh. Bep TOMBKO B ATOM cilydae mporpamma rpad)u4eckoro MprIoKeHHs TOWMET, B
KaKOH 11BET Bbl XOTHTE PACKPACUTH TaHHBIN OOBEKT.

KoaupoBanue 1npeta — oueHb HenpocTas 331a4a. B kakux eauHunax n3meputs 1setr? Uro
B34Th 3a TOYKY oTcueTa? Kak BbIpa3uTh OSCKOHEYHOE YMCIO BHUIMMBIX IIBETOB C MOMOILBIO
HeOonpIioro yucna nepeMeHHbIX? CyIecTByeT HECKOJNBKO CIIOCOO0B MaTeMaTH4ecKOro
OTKCAHM I[BETA, HAa3BIBAEMBIX Ygemogvimu moodenamuy. ONUCcaHue 1IBeTa Ha OCHOBE IIBETOBOU
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MOJIEJT OCHOBAHO Ha CJEIYIOIIEM IOJOXEHHUH: MyTEM CMEIIUBAHUS HECKOJIBKUX 0a30BBIX WIIH
OCHOBHBIX IIBETOB MOXHO TMOJIYYHTh OCTaJbHbIE LIBETAa, Ha3bIBaEMbIe cocmasHbiMu. Takum
00pa3oM, IIBET MOXHO MAaTE€MaTUYECKH OIUCAaTh KaK COOTHOIIEHHE 0a30BbIX KOMIIOHEHTOB
(co3matb MOJIENb 1[BETA).

[IpumepoM cocTaBIeHHS CIIOKHOTO IIBETA HA OCHOBE 0a30BBIX SIBISICTCS PHUCOBAHHE
Kpackamu. V3 TIOOMKOB BBIJABIMBAIOTCS KPACKU 0a30BbBIX IIBETOB (HAPUMED, CHHUH H JKEJITHIN ).
[Tocne cMemieHns UX Ha MaTUTpe WIK HAa Oymare oOpa3yercsi Kpacka CMEIIAHHOTO (3€JIEeHOr0)
1Bera. B 3aBUCUMOCTH OT COOTHOIIEHUSI 0a30BBIX KOMIOHEHTOB BAPbUPYIOTCS OTTEHKH 3€JI€HOTO.

[TapameTpsl 1BeTa MOTYT OBITH BBIPAKEHBI C MOMOIIBIO MHOTHX I[BETOBBIX MOJIENIECH, B
3aBHCHUMOCTH OT TOTO, Kakue KOMIIOHEHTHI I[BeTa cuuTaTh 0a3oBbiMH. Hambonee wacto s
paboThI B rpadyMueCKUX MakeTax v JUIsl epelavyn JAHHBIX UCTIOIB3YIOTCS 1IBeTOBBIe Mojieu RGB,
CMYK, Lab. MHorma B nmporiecce CO3/1aHus IIBETOB UCIIOJIb3YETCs M MPUOIU3UTEITHHOE OIMCAHUE
nsera HSB.

COS,Z[aHI/Ie IBC€TA B IIpOorpaMme

InDesign npenocTaBiisieT MHUPOKHE BO3ZMOXKHOCTH JIJISl YIIPABIICHHSI IIBETaMH JTOKyMEHTa. B
paMKax MporpamMMbl OCYHIECTBISICTCS Ha3HAUY€HHWE M pEJaKkTUpOBaHHE IBeTa, pabora
rpaJueHTaMM, CO3JJaHUE U PEAAKTUPOBAHUE KAaTaJIOIOB LIBETOB, BEIOOP LIBETOB U3 KOMMEPUYECKHUX
KaTaJIoroB. Bo3M0OkeH UMIIOPT IIBETOB BMeCTe ¢ m300paxenusmu B popmate EPS. Haznauenue
Y TUIIBI [IBETOB

Co3zanue NBETOB U TPAJUCHTOB ¢ TIOMOIIBIO ManuTphbl Color — He camblii OBICTPBIA CTIOCO0
IIPUCBOUTH LIBET 00BEKTY. Benp kaxablil pa3 mocie BbIAEIECHUS NPUXOIUTCS CMEIIUBATh I[BET
3aHOBO. YTOOBI yCKOpUTH pabOTy M CTaHAAPTU3UPOBATh LIBETOBOE PELICHHE ITyOJMKALUH,
ucnoip3ytoT nanutpsl Toolbox n Swatches.

OOMeH majauTpaMu MEeXly TOKyMEHTaMu

B kaxx70M OKyMEHTE BBl MOXETE CO37aBaTh JIIOObIE KAaTaJOTH I[BETOB M I'PaJUEeHTOB. B
paboTe 4acTo MPUXOIAUTCS ONEPUPOBATH C OTHUMH U TEMH K€ [[BETAMU U IPaJUEHTAMH B pa3HbIX
ny6nukanusx. Hanpumep, cepust TOKyMEHTOB AJisi OJHOU U TOH ke (GUPMBI, CKOpee BCero, Oyaer
UMETh CXOJHYIO IBeTOBYIO nanmTpy. Co37aBaTh 0JMHAKOBBIE KATAJIOTH JJISl PA3HBIX ITYOJIMKAIHA
— 3HAYUT ABKIBI BBHIOJHATH OJHY M Ty e padory. InDesign mo3BosiseT UMIOPTHPOBATH B
JIOKYMEHT KaTaJor [IBETOB (MaauTpsl Swatches) u3 1060ro JOKyMEHTa B CleAyIoIuX popmaTax:

« CoOctBennsle (aitnbl InDesign (INDD)
« [lTa6moust InDesign (INDT) Wbaiiner Adobe Illustrator (AT)

- @aiinel Adobe Illustrator EPS (EPS)

OyHKIMS UMIIOPTA OYE€Hb Ba)KHA, €CJIM BBl IPUMEHSIETE B MMyOJUKALIUK CTaHAApTHBIE 1IBETA
U3 KOMMeEpUecKMX KaranoroB. Karajgorum BhITyCKalOTCS MPOU3ZBOIUTENSAMU Kpacok st
nonurpaduu. Haunbonee m3BecTHbIM KaTajlorom ILBeTOB siBisieTcss Pantone Matching System
(PANTONE) — o0pas3iisl Bcex I[BETOB Uil MaTOBOM M TUISHIIEBOW Oymaru (I[BeTa Ha MaTOBOM
OyMmare BBIIVISILIAT MEHEe IPKUMHU ), cTieliiaibHble [[BeTa (MacTelbHbIE TOHA, METAINTU3UPOBAHHbBIE
u (ayopecueHTHbIe Kpackh). [lockonbKy mepeBo/] IUIalleYHbIX IBETOB B TPUAAHBIE HA IPAKTHKE
OCYIIIECTBIISIETCS AOCTaTOYHO 4yacTo, B Katasore PANTONE nMmerorcs TpuaaHble SKBUBAJIEHTBI
IUTALEYHBIX [IBETOB. Bee 11BeTa HaHECEHBI IMEHHO KpacKaMU, [TOCTABIIsIEMbIMU 3aKa3uuKy. Kpome
PANTONE, ectp MHOro u apyrux kartanoros: Hanpumep, TOYO, FOCOLTONE. Ilsera s
AIIEKTPOHHBIX MYOIUKAINI TaKKe CTaHIapTU3UPOBaHbI, HanpuMep, nanurpa Web, ucronszyemas
i IHTepHeT, coaep Xut 216 1BETOB, 0TOOpakaeMbIX CTaHIApTHBIM 00pa30oM Ha OOJIBIINHCTBE
wiatopm u Opay3epos.
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DNEeKTPOHHBIE BEPCHUU KATAJIOTOB COBEPIIEHHO HE3aMEHUMBI, €CIH Bbl HUCIOIB3YyeTe B
MyOIMKAIUY TUTAIIEYHBIE 1[BEeTa. BO-TIepBhIX, OHU JAIOT MPECTaBICHNE O BHEITHEM BHUJIC IIBETA,
a BO-BTOPBIX — M 3TO CaMo€ TJIaBHOE — MPU HUCIOJIb30BAHWU CTAaHJAPTHOIO LBETa Ha (Gopme
YKa3bIBAETCS €r0 YHHKAIbHBIH HOMep. [Ipy medaTu BepOSTHOCTh OMIMOKH IBETA 3HAYUTEIHHO
CHIDKACTCH.

MMnopT cTaHZapTHBIX KaTaJOrOB IPOU3BOJAUTCA TOYHO TaK K€, KaK M KaTajioroB
MOJIb30BaTeNbCKUX (aitnoB. Katamoru npeacrapustor coboit oObrunbie (aiinsl B popmate Adobe
[lustrator. Ha ctpanune ¢aiiia karangora pacnojaraercs TOJIbKO KpaTKasi ClipaBKa O KaTajiore u
IpeIynpexaIeHne 0 HEOOXOAMMOCTH pPe3epBHOTO KomupoBaHus. Habop oOpasmoB momerieH B
nanutpy Swatches kaxmoro u3 Hux. B kom- ekt InDesign BXOANUT JOBOJIEHO MHOTO (PMPMEHHBIX
KatayoroB. Bce onu xpamnsrcs B manke \Swatch Libraries rimasuoii manku InDesign. Hu B koem
cllyuae HE W3MEHsUTe manuTpbl Swatches 3TuX (ailloB — WHaue KaTajloTH IBETOB OyIyT
HEMPaBWIBHBIMUA. BBIOOp IIBETOBOTO pelICHHS ITyOIMKAUN

B sTomM pasgene Mbl 1mo3BosMM cebe JaTh HECKOJIBKO COBETOB OTHOCHUTEIBHO OOIIEro
HampaBJIeHus padOThl HaJ [BETOM B Bamiell myOnukanuu. K cokaneHuio, B JaHHOW KHUTE
HEBO3MOXXHO OBUIO CenaTh IIBETHBIE BKJICWKH, a pPAacCKa3blBaThb O IIBETOBOM pEIICHUU
KOHKPETHBIX IyOIMKanuii 0e3 BETHBIX WILTIOCTpAIHii — HeOJIaroqapHoe 3aHsATHE.

Ilnan npakTudyeckoro 3ansaTusi Ne 9

HmnopTt u 3xkcnopT rpadpuyeckoil uHGopMannu B NPOrpaMMax BePCTKH 5 4acoB

Wmmnopt u 3xcniopt rpaduueckoit mHGpopmanuu B InDesign

Kak momnas nporpamma BepcTkd, InDesign o0nagaer MOIIHBIMH MHCTPYMEHTaMH s
BEPCTKU HACBHIIIEHHBIX TpauKoi MyOIMKaluil: pekjIaMHbIX OYKJIETOB, MPOCIEKTOB, albOOMOB,
WITIOCTPUPOBAHHBIX XKYPHAJIOB, ra3eT U T. II.

Jly1g TOro 4ToObl IOMECTUTH KaKoe-Tu00 n300paxkeHue Ha cTpaHully AokymeHTa InDesign,
€ro HeoOXOaUMO umnopmuposams (Kak UMIOPTHUPYETCS B CTpaHy TOBap, KOTOPBIM B HEHl He
MPOU3BOJUTCS) CHEIHATM3UPOBAHHBIM @uibmpom uMmmnopra. DuibTp MpeACTaBiIseT coOOU
porpaMMmy IMpeacTaBiIeHus rpapuieckoil HHPopMaIK, CO3JaHHON B CTOPOHHEM MPHIIOKEHUU B
BuJE, moHsTHOM InDesign.

Camplii 00IIMIA PUHIIKIT 3aKITF0OYAETCS B TOM, YTO BCE, C UYeM MOXET paboTaTh KOMITBIOTED,
B TOM YHCJI€ U U300paKeHUe, TOHKHO OBITh PEBpPAIICHO B IUPPOBYIO (HopMy (3aKOIUPOBAHO).
[{udpoast koMIbIOTepHas TpaduKka Mo Croco0y KOJUPOBAHUS MOKET OBITh pa3/ieieHa Ha JIBE:

6EKMOPHYI0 U MOYeur)1o.

BekTophnast rpaduka

ViMeHHO 3TOMY THIy NpUHAIIEKaT Bce rpaduyeckue OOBEKTHI, KOTOPhIE BbI MOXKETE
co3aaBarh cpenctBaMu InDesign: 3IUICEL, IMHUU, TPSIMOYTOJIBHUKHY, KpHBble. CTpPOro roBops, K
BEKTOPHOH rpaike OTHOCUTCS U TJIaBHBIN NMepcoHax myOnukanun — TekcT. [Ipocto ero BBoa u
pelaKTUPOBaHUE OCYLIECTBIISIFOTCS 0COOBIMH cpeicTBaMU. TodeuHas rpaduka

Toueunble wn300paxkeHusi, Hampumep, ¢ororpaduu MUPOKO HCIOIB3YIOTCS B CaMBIX
pa3sHOOOpa3HbIX MYyOIMKAIMAX — OT PEKJIAMHBIX JINCTOBOK JI0 MIUTIOCTPUPOBAHHBIX KYPHAJIOB
anpooMoB. XoTs InDesign He MMeeT BCTPOEHHBIX CPEACTB Ul CO3AAHUS U PEJAKTHPOBAHUS
TOYCUHBIX M300pa’KeHMi, OH pacroiaraeT BCEMU HEOOXOAWMBIMU CPEICTBAMHU [UIS CO3JaHUS
TaKUX MakeToB. [Ipexe yeM MpUCTYNUTh K X MOJIPOOHOMY PaCCMOTPEHMIO, HaM MOTPeOyroTCs
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HEKOTOpbIC JONOJHUTENbHbIE CBEACHUS O MPHUPOJE M CBOMCTBAX TOYEUHBIX H300paKeHUI.
HmnopTupoBanue n3o0pakeHuit

Jlnst ummopTupoBanus u3oOpaxkeHuit B InDesign cymecTByroT Tpu myTu: komanaa Place
meHto File, cucremusiii 6ydep oomena Clipboard n meperackMBaHHE MBIIIBIO U3 OKOH JPYTHUX
NpUIoKeHnd. Bbl MOXkeTe MCroibp30BaTh JIOOOH M3 3TUX BApUAHTOB, HO C OTJISAKOM Ha HX
ocobeHHOCTH. MMmopTHpoBaHWE ¢ MOMOIIBID KOoMaHIbl Place oOecmeunBaeT HamMOOIBIIYIO
cBoOoay ympaBneHus o onepanueid. Komanma Place menro File oTkpbIBaeT quaioroBoe OKHO,
n3o0paxxeHHoe Ha puc. 18. Bam OHO yXe MOMKHO OBITh 3HAKOMBIM 110 WMIIOPTHUPOBAHUIO
TEKCTOBBIX (aiiyioB. M3 Tpex ¢axxkoB, HAXOAAMINXCS B 3TOM OKHE, IPU UMITOPTE TpapruecKux
daitnoB nMeeT cMbIc ToJbKO Show Import Options. YcTaHOBUB €ro, BB 00ecrieunTe ce0e MOTHbII
KOHTPOJIb 32 XOJIOM UMIIOPTUPOBAHHS.

Place | 2] X|
Manka: I’.:j book = @I g_' 8t |

| Introduction
" Ilnasa 1

| kapTuHKK
|5 FON.JPG

Wma darina: IFDN.JF’G
Tun paiinos: Ilmportable Files _'_l DrimeHa |

[V Show Import Options [V Convert Quotes

[V Retain Format ™ Replace Selected Item

Puc. 18. /luanozoeoe oxkno Place

[Tpu umnopte kaxa0ro Gpopmara JOCTYIHbI TOTIOJIHUTENIbHbIE HACTPOHKH, crieu(prIecKue
WMEHHO Jyisi Hero. IMmopTrpoBaHue rnepeTackuBaHUEM U 4Yepe3 CUCTEMHBIN Oydep oOmMeHa He
MO3BOJISET 33aJ]aBaTh JJIs HEro Kakue-nu0o napamerpsl. ['padudeckue GppeiimMspl

@peiiM, B KOTOPOM HAXOIMUTCSA HCKIIOUUTENLHO HWMIOPTHPOBAHHOE H300pakeHUE HIIU
HECKOJIbKO M300pakeHUil, HasbiBaeTcsi epagpuueckum. VIMOOPTHPOBaHHOE W300paskeHHUE
HaXoauTCsl BHYTpU (peiimMa M BHUIMMO TOJNIBKO B ero mpenenax. OO6mactu u300pakeHUs,
BBIXOJISIIIME 3a MpEeeNbl CBOero (peiiMa, CTAaHOBATCS HEBUAMMBIMU MU MacKkuposanHvimu. C
rpaduueckuM (ppeiiMoM U copepKaluMCcs B HEM M300pa’keHHEM MOKHO MPOJAEBIBATh JIFOObIE
orepanuu TpanchopmupoBanus. OHH MOTYT BEITIOTHATHCS HE3aBUCUMO HITH JUTISI 000UX 00BEKTOB
BMECTe.

Hcnonb3oBanue OMOGINOTEK

I'paduueckne marepuanbl MOXXHO TIOMEIIATh B ITyOJHMKAIIMIO HE TOJHKO W3 BHEIIHETO
NPUJIOKEHHUs, HO TaKkXe M3 MaauTpbl 0nOianoTeku. HekoTopble acmekTsl paboOThl C MaTUTPOH
OMOIMOTEKH ISl TEKCTOBBIX MAaTEpHAaJIOB YK€ 00CyKaanuch HaMu B riase 8. OOIIHe MpUuHIMIIEI
paboTBI COXPAHSIOTCS U IS U300paKeHW. B manuTpy MOXKHO MTOMECTUTH JTF000€ UMEIOIIEeCs B
nyOMMKaUu M300paKEHUE W 3aTeM CHOBA BCTaBISTh €r0 B 3Ty KE WM JIOOYIO JAPYTyIO
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nyonukamuio. IloMecTuTh w300pakeHHWE B MATUTPY MOXKHO, HAaXKaB MHUKTOTpaMMy C
M300paXCHUEM CTPAHMIBI B HIDKHEH CTPOKE MAaTUTpPhl MPHU BBIJCICHHOM B MyOIUKalUU
uzoOpaxennn (puc. 19), a Takxke NmepeTacKMBaHHEM OOBEKTAa MBINIBI0 B OKHO MAIHUTPHI WU
komangoi Add Item MeHIO manuTpel. D1eMeHTH OMOIMOTEKH O0TOOPAKAIOTCS B ATUTPE B BUJIE
MUHUATIOP UM CIIHCKA, B 3aBUCUMOCTH OT BbIOOpA, CAETaHHOTO B MEHIO MaTUTPBI:

Thumbnail View unu List View, coorBeTcTBeHHO. [Tocie Toro kak n3o0paxkeHnue 100aBIeHo
B OMOMMOTEKy, €My MOXKHO COINOCTaBUTh Ha3BaHME, TUI U omnMcaHue. llepBoHavaIbHO
n300paxkeHne momemnaercs B manuTpy ¢ umeneMm "Untitled", ¢ aBromaTudecku ompeaeneHHbIM
TUTIOM ¥ HE3aNOJHEHHBIM IOJIEM ONMHUCAHMs. DTH JaHHBIC MOXXHO M3MEHHTH B JIFOOOH MOMEHT,
JBAX/IBI IIEIIKHYB MBIIIBI0O HA MHUHHATIOPE 3JIEMEHTa B manuTpe OuOmmorteku (puc. 20) wim
Ha)KaTUEM KHOIIKH C n300pakeHueM OYKBHI "i" B HUIKHEH YaCTH MAJIUTPHI.

ITo sTum arpulyram B 110001 MOMEHT MOYKHO OCYIIECTBIISATH NOUCK. B pe3ynbrare moucka
B MMAJIUTPE OCTAIOTCS TOJBKO T€ 3JIEMEHTBI, KOTOPbIE YIOBJIETBOPSIOT KpUTEPUSIM ToucKa. Benen
3a 9THM BBl MOXKETE JIOTIOJIHUTEIFHO KOHKPETU3UPOBATh KPUTEPUHU TIOMCKA M OCYIIECTBUTH €T0
YK€ TOJBKO CpeOu HAWJCHHBIX Ha IEPBOM JTall€ 3JIEMEHTOB. Takoill MHOrOCTYNEHYaThbIi
MIOCJIEIOBATENIBHBIN MOMCK MOXKHO MPOU3BOANTEH CKOJIBKO YTOAHO pa3. UToObI CHOBA BEPHYTHCS K
OTOOpaXEHHUIO BCEX AJIEMEHTOB OMOIMOTEeKH, BbiOepuTe Komanay Show All MeHIO manuTphl.
Juanor napameTpoB MOUCKa OTKpbIBaeTcss KomaHaoi Show Subset MeHto manutpsl (puc. 21) wim
Ha)kKaTHeM KHOINKHU ¢ M300paskeHrneM OMHOKJIS B HIDKHEW 4acTH MaJIUTPHL.

I
% MNew Library...
;1 Open Library...
Close Library

Add Item
[ Untitled | Untitled || i& v|  AddAllltems on Page

3of3shown | €0 | " l_ﬁ;J Z Place Item(s)

T Delete ltern(s)

Item Information...

Show Subset...
Show All

List View
v Thumbnail ¥iew

Sort [tems »

Puc. 19. Ilanumpa Library u menio naiumpot

Item Information

itern Name: {23 jpg ok |
Object Type: [T~  fecct |

Creation Date: 04.07.99 13:01

Description:

|Pictures
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Puc. 20. Oxno ceoiicme rnemenma oudouomexu

Ob6nacte Parameters nuanoroBoro okna Subset mo3BosieT 3a1aBaThb OT OJHOTO JIO IATH
KpHUTepHeB nmoucka. Kaxapiit Kpurepuii BBOAUTCS BEBIOOPOM U3 IBYX CIICKOB U 3aII0JIHEHUEM I10JIS
BBO/Ia, HAXOJISIIMXCS B OHOM CTpoKe. B mepBoM JieBOM) CrMCKe BHIOMpPAETCs KII0Y MOUCKA. ITO
MOJKET OBITh MMs dJIeMeHTa iltem name), nata cozmanus (Creation date), Tun snementa (Object
type) u ero onucanue (Description). B mose BBoza (cripaBa) BBOAUTCS TEKCT, MOUCK KOTOPOTO
BBINOJIHAETCS B 3aJJaHHOM KItoue. Bo BTOpoM crivicke (B LIEHTpe) BEIOUpAeTCs BApUAHT CPAaBHEHMSL:
UCKOMBIM TEKCT JOJDKEH JIMOO BXOJIUTh, JTMOO HE BXOJUTH B 3aJaHHBIA KJIIOY JJIS 3JIEMEHTOB
OMOTUOTEKH.

¢« Search Entire Library
¢ Search Currently Shown Iterns

— Parameters
| itern Narne x| |contains ~| |
| Itern Marne x| |contains ~| |
¢« Match All
" Match Any One

[ More Choices | Fewer Choices |

Puc. 21. /luanozoeoe okno Subset

[To ymon4aHuIO B AMAIOTOBOM OKHE IOKAa3bIBAETCS CTPOKA TOJIBKO JJIE OJJHOTO KPUTEPHUSL.
Kaxnoe Haxatne kHonku More Choices OTKpbIBae€T CTPOKY JUIsl elie ofgHoro kpurepus. Ilatu
TaKUX KPUTEPUEB BIIOJIHE JOCTATOYHO ISl CAMOIO CIOXHOrO rnoucka. Ilpu moucke Bbl MOXeTe
3a/1aTh YCJIOBUSI COBMECTHOT'O BBIMOJIHEHMSI HECKOJIBKMX KPUTEPHUEB. Y CTAHOBKA MEPEKIIIOUATENs
Match All craBuT ycioBHeM HaXOXKIEHHUsS 3JIEMEHTa 00s3aTeIbHOe COYEeTaHHE BCEX KPUTEPHUEB
noucka. Ecnu ycranoBien nepexmouarens Match Any One, a5 3TOro 10cTaTOYHO COBIAACHUS
aro6oro u3 kpurepues. Eciiu Bam notpedyetcs 6oee cI0KHOE COYETaHne KpUTEpUEB (Hanpumep,
00s13aTeNIbHOE OJTHOBPEMEHHOE COBIMAICHHUE ABYX U HEOOs3aTeIbHOE €Ile OAHOT0), TO Bbl MOXKETE
JIeCTBOBATh METOAOM MOCJIEA0BATENbHBIX MPUOIMKESHHN.

W, HakoHell, HEHY)KHbIE JIEMEHTHI MaJUTPhl yAAIA0TCA U3 Hee komaHnoil Delete Item(s)
MEHIO NAIMTPbI IPU BBIACICHHOM B MAJHUTPE dJIEMEHTE, MojuIexaleM yaaieHuto. Eme Obictpee
3TO MOXHO CJIeNaTh IEITYKOM Ha KHOIIKE ¢ U300paKeHNEeM MYCOPHOI KOp3MHBI B HIJKHEH 4acTu
HaJIUTPHIL.

OcHoBHasi iuTEepaTypa
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11t By30B. U.1, Tynl'Y. — Tyna: U3n-Bo Tynl'V - 2004 .— 92¢. +1 CD
2. Kypymun, B.JI. Jlu3aiin u pexnama: camoyuntens / B.J[. Kypymmna. — M. : JIMK

IIpecc, 2006.— 272c.
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3. [TpoexTupoBanue B rpaduyeckoM ausaiiHe: yueOHHK s By3oB / C.A,Bacun [u
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JIOTICYaTHOM IMOJTOTOBKH /— 2-€ U3/1.,00HOBIL.K 1on. — M.[u 1p.] : Bunmbsmc, 2006 .— 560c.
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KOMMEHT.
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