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JIMCT COI'JTIACOBAHUSA
paboueii nporpaMMbl JUCUUIJINHBI (MOXYJIs1)

Pa3paboTuuk:

Kapxora B.JI., nouent xkad. TUI, ),

KaHJ. TEXH. HayK, JIOICHT

(®UO, nomwKHOCTD, yUeHas! CTENIEHb, YIEHOE 3BaHUE)
(mommucsk)



1 Hesn u 3224 0CBOEHM S JUCHHUILIUHBI (MOYJIs1)

Ilesb10 OCBOCHUS AUCLHUIUIMHBI (MOIYJIS) ABISETCS U3y4EHHUE CUCTEMBI JOKYMEHTHPOBAHUS
YIIPaBJIEHYECKOH JIEATENILHOCTH Ha MPEINPUATHIX CepBUCA, HEOOXOAMMOM IS YCIIEIIHOTO (PYHK-
LUOHUPOBAHUSA IIPEANIPUATHS.

3agayaMM OCBOEHUS IUCLMILIMHBI (MOJYJIs) SABIISIOTCS:

- 3HAaKOMCTBO C HOPMAaTHBHBIMH TPEOOBAaHUSAMH K O(GOPMIICHHIO TOKYMEHTOB, JIOTUYHOE
I0JIb30BaHUE MOHATHSMHU U TPEOOBAHUSAMU;

- TOJy4EHHUE CHCTEMATU3UPOBAHHBIX 3HAHUM O JOKYMEHTHUPOBAHUM YIIPABICHYECKON es-
TEJIBHOCTH, YMEHHE MPABUIIBHO U IPAMOTHO COCTaBUTh U O()OPMUTH JOKYMEHT.

2 MecTo IMCHUIJIMHBI (MOAYJIsl) B CTPYKTYpe OCHOBHOM mpodgeccuoHab-
HOM 00pa3oBaTeJIbHOM MPOTPaMMbI

JucrurirHa (MOyIb) OTHOCHTCSL K 00s3aTEIbHON YacTH OCHOBHOW NPO(eCcCHOHAIBHON
00pa30BaTebHOI NPOrpamMMmsl.

JucuumimHa (MOIYIb) U3Y4aeTcsi BO 2 CEMECTpE.

3 IlepeyeHb MIaAHMPYEeMbIX Pe3yJIbTATOB O0OyYEeHUSI MO JAMCHUIIMHE (MO-
YJII0)

[lepedeHb UTAHUPYEMBIX PE3YJIBTATOB OOYYCHUS 110 JUCIUILINHE (MOYJII0), COOTHECEHHBIX
C IUTAHUPYEMBIMH pe3ybTaTaMHU OCBOEHMSI OCHOBHOW NMpoQeccHoHaNbHON 00pa3oBaTeabHOM Mpo-
rpaMMblI (popMHUPYEeMBIMUA KOMIETEHIMSIME ) U MHAUKATOPAMH UX JOCTHKECHHUS, YCTAHOBICHHBIMH B
o0m1eil xapaKTepuCTHKe OCHOBHOW Mpo¢eCCHOHANbHONW 00pa30BaTeIbHONW MPOrpaMMbl, MPUBEIEH
HUXKE.

B pe3ynbpraTe ocBoCHUS AUCIUIUIMHBI (MOIYIIs) 00yUYatOIIMUIACS TOTKEH:

3HaTh:

OCHOBBI TTONCKAa HEOOXOAMMOI HOPMATHBHO-TIPABOBOW TOKYMEHTALUH ISl JICSITETbHOCTH B
n30panHo# cdepe npodeccruonanbHoi obnmactu (koa kommereHuu — OIIK-6, kox unauKaTopa —
OIIK-6.1).

Ymers:

00OCHOBAHHO NMPUMEHATh HOPMATHBHO-TIPABOBYIO JOKYMEHTAlMI0 B OOJACTH CBOEW Ipo-
(deccuonanbHOi nesrensHocTH (Ko kKommeTeniwn — OITK-6, kon uaaukaropa — OITK-6.2).

Baaners:

HaBBIKAMH OOECTIEYeHHs JOKYMEHTOOOOpOTa B COOTBETCTBUU C HOPMATHBHBIMH TpeOOBa-
Husimu (ko komrnereHmu — OITK-6, kox naaukatopa — OI1K-6.4).

[TonHble HAMMEHOBaHUSI KOMIIETEHIIMI U WMHIUKATOPOB MX JOCTHUKEHUS MPEACTAaBJICHBI B
001Iel XxapakTepUCTHKE OCHOBHOM MPOeCCHOHATHHOM 00pa30BaTEIbHOM MPOTPAMMEI.

4 O0beM u cofepKaHue TUCHUATIIAHBI (MOLYJIA)

4.1 O0beM DUCHUILIMHBI (MOYJIf1), 00beM KOHTAKTHOWH M CAMOCTOAATE/Ib-
HOM padoThHI 00y4YaKIErocss NMPH OCBOEHHMH JAUCHUIUIMHBI (MoayJif), ¢GopMbl
MPOMEKYTOYHOM aTTeCTALMHU 0 JMCHHUILIMHE (MOAYII0)
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Ounas popma 00ydeHHS
2 13, KP 3 108 16 16 - - 1 0,5 74,5
Hroro| /I3, KP 3 108 16 16 - - 1 0,5 74,5
3aouHas popma oOydeHus
2 13 3 108 2 10 - - 0,25 95,75
Hroro 13 3 108 2 10 - - 0,25 95,75

YcnoBHbIE cokpaleHus: O — sk3ameH, 34 — 3auet, JI3 — auddepeHnnpoBaHHbIil 3a4eT (3a4eT
¢ onenkoii), KII — 3amura kypcoBoro npoekra, KP — 3amura kypcoBoii paboThl.

4.2 ConepskaHue JIEKIIMOHHBIX 3aHATHIA

Ounas ¢popma 00y4eHus

117?1 TeMbl JTeKUMOHHBIX 3aHATHI
2 cemecTp
1 I[OKYMGHT N CUCTEMBI TOKYMCHTAIIUN
2 |YnpaBieHuecKasl JOKYMEHTalus: TpeOOBaHMsI K COCTaBJIECHUIO M 0(OPMIICHUIO
3 [Krnaccubukaus u CTpyKTypa OpraHu3allMOHHO-PACTIOPS AN TEIBHBIX JOKYMEHTOB
4 |CocraBiienne u 0(hOpMIICHHE OCHOBHBIX JIOKYMEHTOB
5 |CocraBneHue U 0(popMIIEHHE OCHOBHBIX OPraHM3allMOHHBIX JTOKYMEHTOB
6 |CocraBnenne u opopmIIEHHE TOTOBOPOB M KOHTPAKTOB
7 |Opranusanus JOKYMEHT0000poTa
3aounasi gopma o0yueHust
Ne
TeMbl JTeKUMOHHBIX 3aHATHI
n/n
2 ceMecTp
1 [IokyMeHT ¥ CUCTEMBI IOKYMEHTAIIUH
2 |YnpaBieHyecKasl JOKYMEHTalus: TpeOOBaHMsI K COCTaBJICHUIO M 0(OPMIICHUIO
3 [Krnaccudukaius u CTpyKTypa OpraHu3aIlMmOHHO-PACTIOPSANTENBHBIX JOKYMEHTOB
4  |CocraBnenue u oopMIeHHE OCHOBHBIX JIOKYMEHTOB
4.3 Conep:kaHue NPaAKTHYECKUX (CEMUHAPCKMX) 3aHATHI
Ounas popma o0yueHus
Ne

TeMbl NPpAaKTHYECKHUX (CEMHMHAPCKHUX) 3aHATHH

n/n




Ne .
u/n TeMbl NPAKTHYECKHUX (CEMUHAPCKHUX) 3aHATHI
2 ceMecTp
1 |OdopmiieHne opraHu3alliOHHO-PACTIOPIUTEIBHBIX JOKYMEHTOB
2 |[denoBas nepenucka
3 |CocraBieHHe HODKHOCTHBIX HHCTPYKIIMN
3aounas ¢popma oOyueHust
Ne .
w/n Tembl NIPAKTHYECKHUX (CEMUHAPCKHUX) 3AHATHI
2 ceMecTp
1 |OdopmiieHre opraHU3alMOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB
2 |JlenoBas mepenmcka
3 |CocTaBneHne HODKHOCTHBIX HHCTPYKIIUN

4.4 Conepsxkanue J1a0OpaTOPHBIX padoT
3aHATHA YKAa3aHHOI'O TUIIA HE MPEAYCMOTPCHBI OCHOBHOM HpO(i)eCCPIOHaJIBHOI}'I 06pa3013a—

TEJIbHON MPOrpaMMONn

4.5 ConepkaHue KIMHNYECKUX MPAKTHYECKUX 3aHATHI
3aHATHA YKAa3aHHOTO THUIIA HE MPEAYCMOTPEHBI OCHOBHOW MpodeccuoHanbHOil 00pa3oBa-

TEJIbHON IPOrPAMMON.

4.6 ConepskaHue caMOCTOATEIbLHOI padoThl 00y4aroIIerocst

OunHas ¢popma 00y4eHus

Ne
u/n Buasbl u popmbl caMocTosITEIbHOI padoThI
2 ceMecTp
1 |BeimosiHeHHe KypcoBOH pabOThI
2 |ITonroroBka K MPakTUYECKUM 3aHATHUSIM
3 |[lonroroBka K MPOMEKYTOYHOM aTTECTAINH U €€ IPOXOXKICHHE
3aounas ¢gopma o0yueHust
Ne
u/n Buasbl u popmbl caMocTOSITEIbHO padoThI
2 ceMecTp
1 |Beimonnenue KkypcoBoii paboThl
2 |IlonroToBka K MpakTUYECKHM 3aHATHUSIM
3 |CamMocTosTeThHOE H3yUCHHE TEM, HE BEIHECEHHBIX Ha JICKITMOHHBIC 3aHITHS
4  |IToaroroBka K MPOMEKYTOYHOM aTTECTALIMU U €€ MPOXO0XKICHHE

5 Cucrema popMupoBaHusi OLEHKHU Pe3yJIbTATOB 00y4eHHS O AW CHUIIN-

He (MOAYJII0) B PaMKaX TEeKYyllero KOHTPOJIA YCIeBaeMOCTH U MPOMEKYTOYHOM
arrecTanuu 00y4aronmerocs

Ounas ¢popma o0yueHus




MeponpusiTusi TeKyliero KOHTpoJisi ycreBaeMoCTH

H l'[pOMC)KyTO‘[HOﬁ aTTreCTallun oﬁyqammerom

MaxkcumajabHoe
KOJHUYECTBO 0aJ1710B

2 cemMeCcTp
OuennBaemasi yueGHasi 1eATeJILHOCTD
[epsbiit |00y4aromerocs:
py6esxusbiii |[I0CCIICHNE ICKIMOHHBIX 3aHATHH 5)
KoHTpoup |Pa0b0Ta Ha IPAKTUYECKUX 3aHATHAX 10
. BrlinonHeHne KOHTPOJIBHBIX MEPOIIPUATHI 15
Texymmit 7 30
KOHTPOJTb Toro
yCTIeBAEMOCTH OuennBaemasi ydueOHasi 1eiTeJIbHOCTD
. |oOydalomierocs:
Bropoit =
.. |Ilocenienre NeKIMOHHBIX 3aHATUI 5
pyOeKHBIT
PaboTa Ha MpaKTUYECKUX 3aHATHIX 10
KOHTPOJIb =
BrlInonHeHne KOHTPOJIBHBIX MEPOIPUSITHI 15
Utoro 30
uggepenyuposannwiii 3auem 40 (100*
Mpomescyrou- [PPePerp (100%)
Has aTTecTanus .
3amuTa Kypcosot pabomoi 100

*B CJIydac OTKasa o6yqa}omeroc;1 OT PE3YJIbTATOB TCKYHICI'O KOHTPOJIAA YCIICBACMOCTHU

3aounas ¢gopma o0y4eHus

MeponpusiTusi TeKyliero KOHTpoJisi ycreBaeMoCTH
U MPOMEKYTOYHOM aTTecTallii 00y4aomerocs

MakcumMaJIbHOe
KOJIMYECTBO 0AJLJIOB

2 ceMecTp
OuenuBaemasi yueOHasi 1eITeIbHOCTb
Tlepserii |00y1Uaromerocs:
py6esxuspiii || I0CCIIeHNE ICKIMOHHBIX 3aHATHH 5)
KOHTpoJb |PA00Ta Ha MPAKTHYECKUX 3AHSTHAX 10
. BrinmonHeHne KOHTPOIBHBIX MEPONPUITUN 15
Texymmit i 30
KOHTPOJIb Toro
yCTIeBaEMOCTH OuenuBaemasi yueOHasi 1eITeIbHOCTb
. |o0y4arouierocs:
Bropoit =
.. |Ilocenienne JEKUMOHHBIX 3aHATHUN 5
pyOeKHBIN
PaboTa Ha MPaKTUYECKUX 3aHATUSAX 10
KOHTPOJIb =
BrInonnHeHnE KOHTPOJIBHBIX MEPOIPHUITHI 15
Uroro 30
uggepenyuposannwiii 3auem 40 (100*
MpovesiyTou- Huppepenyup (100%)
Has aTTecTanus -
3amuTa Kypcosot pabomsi 100

* B ciydae oTka3za oOy4arolierocsi oT pe3yJbTaToB TEKYIIEro KOHTPOJIS YCIIEBaeMOCTH

[IIkaa cOOTBEeTCTBHSA OLEHOK B CTOOAJILHOM M aKaJeMHUYIeCKOH cucTeMax olle-

HMBAHUA Pe3yJ1bTATOB 00y4YEHUS M0 JUCHUILIHHE (MOLYJII0)

Cucrema oneHMBaHUSA
Ouenku
pe3yJabTaToB 00y4eHH sl
CToGaILIbHAS CHCTEMA OLICHUBAHHUS 0-39 | 40-60 | 61-80 | 81-100




CucremMa OLleHUBAHUSA
pe3yJabTaToB 00y4YeHH sl
Akanemuyeckasi cuicTeMa OlLIeHUBAHUS
(ax3ameH, nuddepenupoBanubiii 3auet, | Heymosne- | YaoBnerso-

3aIuTa KypcoBOIro MPOEKTa, TBOPUTEJIBHO | PUTEIHHO
3alIuTa KypcoBoil paboThl)
Akanemuyeckasi cuicTeMa OlleHUBAHUS
(3auer)

OueHku

Xopomio OtanyHo

He 3aureno 3ayTeHo

6 Onucanue MaTepuaIbLHO-TEXHHYECKOH 0a3bl (BKJIOYAsi 000pyI10BaHUE U
TeXHUYECKHE CpPeacTBa 00y4deHHs ), He0OXOAUMOM JJIf1 OCyllecTBIeHusI 00pa3o-
BATEJIBHOI0 MPOLECCA M0 AMCHUILIUHE (MOLYJII0)

Jnist ocymiecTBIeHHsS 00pa30BaTENLHOTO MpoIecca MO AUCHUILTHHE (MOIYII0) TpeOyeTcs
e Buneomnpoekrop.
e DKpaH.
¢ |R mynbTHI 4715 9KpaHa M BUICONIPOCKTOPA.
[ ]

Hoyt0yk.

7 IlepeyeHb OCHOBHOM M JONOJHHMTEIbHON Y4eOHOM JTUTEPaTyphbl, HE00XO0-
AUMOM JISl OCBOCHMS IUCHUILIMHBI (MOLYJIs)

7.1 OcHoBHas JauTEpPaTYypa

1. KoHpuaennmanpHoe 1€10MpOr3BOJICTBO U 3ALUIIEHHBIN 3JIEKTPOHHBIN JOKYMEHT0000-
poT [DnexTpoHHsbIi pecypce]: yueouux/ H.H. Kynses [u ap.].— D1eKTpoH. TEKCTOBBIE JTaHHBIE.—
M.: Jloroc, 2013.— 452 ¢.— Pexum goctyma: http://www.iprbookshop.ru/9083.— 5bC
«IPRbooksy, mo maposnto

2. Ky3nenor W.H. JlenoBoe nuceMo [DneKTpoHHBIN pecypc|: yuebHoe nmocodue/ Kysneron
W.H.— DnektpoH. TekcToBble AanHble.— M.: JlamkoB u K, 2012.— 196 ¢.— Pexwum nocryna:
http://www.iprbookshop.ru/10916.— 3bC «IPRbooksy, mo mapoJio

7.2 lonosiHUTEILHAS JIUTEPATYPA

1. bacakos, M.1. CoBpeMeHHOE AeTONmPOU3BOACTBO (JOKYMEHTAITMOHHOE 00ECTICUCHHE
ynpasieHus : yuaeb.nmocooue / M.M.bacakos .— Poctos-na//| : denukc, 2007 .— 480c. : mi1. —
(CnpaBounuk) .— bubmmorp.B konie kH. — ISBN 978-5-222-11196-3 /B miep.

2. Poroxwun, M.JO. Jlenonpou3BoICTBO U JOKYMEHTOO0OPOT B Oyxrantepuu /
M.IO.Poroxun .— M. : I'poccMenana, 2007 .— 224c. : w1 — (enonpou3BoACTBO U Kaaphl) .—
ISBN 5-476-00367-3

8 Ilepeuennb pecypcoB HHPOPMALMOHHO-TEJEKOMMYHHMKANIMOHHOM CeTH
«/HTEpHET», HEOOXOAUMBIX [IJISI 0CBOEHMS JUCHHUILIUHBI (MOYJIs1)

1. ObC IPRBooks ynuBepcanbHas 0a3oBas KOJUIEKLUS HM3laHHWd. — PexuM nocryma:
http://www.iprbookshop.ru/, mo maposro. — 3ari. ¢ sKpaHa.

2. DnextpoHHbli unTanbHbli 3251 «BUBJIMOTEX» : yueOnuku aBtopoB Tynl'Y mo Bcem
aucnuIuIHaM. - Pesxxum moctyma: https://tsutula.bibliotech.ru/, mo maposmso.- 3ari. C skpana



http://www.iprbookshop.ru/
http://www.iprbookshop.ru/
https://tsutula/
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3. Hayunas DnextponHast bubnuoreka elibrary — 6ubanoTeka 3JeKTPOHHOM MEPUOTUKH,
pexkum mocryma: http://elibrary.ru/ , mo mapouto.- 3ari. ¢ skpaHa.

4. HDOb KubepJlennnka Hay4qHast 31eKTpoHHAs OMOIMOTEKA OTKPBITOTO JOCTYIIA, PEKUM
nocryna http://cyberleninka.ru/ ,cBo6oambIii.- 3ari. ¢ 3KkpaHa.

5. Enunoe okHO noctymna k 00pa3oBaTeIbHBIM pecypcam: MopTai [ DIEeKTPOHHBIN pecypc].
- Pexxum moctymna : http: //window.edu.ru. - 3ari. ¢ skpaHa.

9 Ilepeyenb MHGOPMANMOHHBIX TEXHOJIOTHH, HEOOXOAMMBIX JIJIsl OCYIIECT-
BJICHHSI 00Pa30BATEJIbHOI0O MPOIECCa MO JUCHHUILIMHE (MOTYJIIO)

9.1 IlepeyeHbp HEOOXOAMMOIO €KErOHO OOHOBJISIEMOI0 JMIEH3MOHHOTO U
CBOOOHO PACIPOCTPAHSIEMOI0 MPOrPAMMHOI0 O0ecmedeHusi, B TOM 4YHCJIe OTe-
YECTBCHHOI'O IIPOU3BO/ICTBA

1. TekcroBsiii pexakrop Microsoft Word;

2. [Iporpamma noarotoBku npesentanuii Microsoft PowerPoint;

3. Yandex (6paysep);

4. STDU Viewer (mmporpamMmma Jijist mpocMotpa miad).

5. [TakeT oucHbIX mprtoKeHUN «Moi opucH.

9.2 IlepeyeHb HEOOXOAUMBbIX COBPEMEHHBIX NPO(eCCHOHAIBHBIX 0a3 JTaH-

HbIX U HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM
1. KomnbroTepHas crpaBoyHas npaBoBas cucrema KoncynsranT [Lntoc.


http://elibrary.ru/
http://cyberleninka.ru/
http://window.edu.ru.-/

