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BBenenue

[{enbro 1aboOpaTOPHBIX PadOT SBIISIETCS PACIIMPEHHE TEOPETUUYECKUX 3HAHUH,
MOJYYEHHBIX MPU U3YUYEHUU AUCUMIUIMHBI « IIporpamMmHbie cpeiacTBa MOATOTOBKHU
U3JIaHUI» W TMPUOOPETEHUU TMPAKTUYECKUX HABBIKOB KOMIIBIOTEPHOrO Habopa
W3JaHU BO3PACTAIOIIECH CI0KHOCTU C 3aBEPCTKOM TEKCTA U UILTFOCTPALIMIA.

JlaGopatopHbie paOOThl BBINMOJHSAIOTCA CTYJCHTAMH CaMOCTOSITEIBLHO IO
HaOMIOJIGHUEM  WHXKEHepa Jjaboparopud ©  1oA  OOIIMM  PYKOBOJICTBOM
MpernojiaBaTers.

JlaGoparopHbie paboThl pa3paboTaHbl M COCTABICHBI B COOTBETCTBUU C
paboueil mporpamMmmor aucuuIiuiuHbl  «[IporpamMmHBIe  cpelcTBa  MOATOTOBKH
W3IaHUN.



JlaGopaTopHas pagora Nel - [IporpamMmMHbIe cpeacTBa MOATOTOBKH
HU3aHUH - MOJIOCHI C 3ar0JIOBKaAMHM

Llenb paGoTbl
N3yunth 0611ue npaBuia oOpMIICHHS 3aT0JIOBKOB.
Copeprxanue pabOThI
Paccuntate MecTto, HeoOXomuMMoe IS 3aBEPCTKM 3aroJiOBKOB  Bpas3pes.
Pacronoxuthk 3aroloBOK Bpa3pe3 Ha MOJ0ce ¢ TEKCTOM. PacroyioXHuTh 3aroJioBOK K
000pKy (hopTouka). Pacronoxuts 3aroyioBok B cueT moss (hoHapHK).

TeopeTnyeckoe o60cHoBaHue

3aroJoBOK — HAa3BAaHMUE JIOTMYECKOW YacTW pa3feia KHUTU WM KHHATU B
neinoM. B kHHMre mMoker ObITh HECKOJBKO THIIOB 3arosioBkoB. Ecnu kHura mnmeer
HECKOJIbKO TUIIOB 3ar0JIOBKOB, TO OHU JOJIKHBI ObITh OOBEIUHEHBI B UEPAPXUUECKYIO
CTpYyKTypy. [lepeuncium 3arojioBKM, KOTOPBIE pACHOJIAratlOTCsl Ha TEKCTOBOM IOJIOCE,
B TOpsJIKE YOBIBaHUS WX 3HAYMMOCTH: INIANKa, 3arojIOBOK Ha CIyCKE, 3aroJioBOK
Bpa3pe3 TeKCTa ¢ OTOMBKaMH, 3arojioBOK C a03allHOro oOTcTyla BHOJ00p ¢
MOCIICYIONIUM TEKCTOM, 3arojoBOK B O0OpPKY «(hOpTOYKa», 3arojOBOK Ha MOJSIX
«poHapuk». 3aroJoBOK BIOAOOp C€ TEKCTOM IMpPEACTaBiIsieT Cco0Ooi mepBoe
npenoxkeHne HaOpaHHOe MIPUDTOM TOTO KE KErjsd, HO BBIACIUTEIHHOTO
HadyepTanud. [Ipu pa3paboTke cHCTEMBbI 3arojOBKOB KHUTH HEOOXOIUMO CIECAWTH,
YTOOBI MOCJEAYIOMNNA 3aroJIOBOK HE 3aT€HsUT MpeAblaymuid. [Ipu xoMmmbroTepHOi
BEPCTKE KaXKJIOMYy THIY 3ar0JIOBKOB IIPUCBAUBAETCS CBOM CTWIb. CTUIIN 3aroj0BKOB
3a1al0TCSl TOYHO TakK K€, Kak U OCHOBHbIe CcTWiIU. [IprcBoeHHE CTUIEH HE TOJIBKO
rapaHTUPYeT, YTO BCE 3aroJIOBKU C OJMHAKOBBIMU CTHJIAMH OyAyT O(QOpPMIICHBI
€MHBIM 00pa3oM, HO, KpOME TOr0, 3Ta OMepalus MO3BoJseT ObICTPO U 6e3 OIHO0K
IPOU3BECTU HEOOXOAUMBbIE U3BMEHEHHS BO BCEX 3aroJIoBKax ¢ OJHUM cTuieM. MiMeHa
CTHJIEH 3ar0JIOBKOB OTPAXKAKOTCS B MAIIUTPE CTUIIEH.

PaccmoTpum HEKOTOpbIE OCOOEHHOCTH, KOTOPhIE HEOOXOIUMO YUUTHIBATH MPU
3a/laHUM CTUJIS 3ar0JIOBKa:

—3aroJIOBKM BCEr/la pacloyiaraloTcsi Ha OJHOW CTpaHULE C TEM TEKCTOM, K
KOTOPOMY OHU OTHOCATCS;

—€CJIM 3arojIOBOK OKa3bIBA€TCS BHU3Y IMOJOCHI, TO IOCJIE HEro JOJKHO
OCTaBaThCSl HE MEHEE TPEX CTPOK TEKCTA;

—B CJIOBaX 3arojIOBKOB HE JIOJDKHO OBITh 3HaKa MEPEeHOCa, B MHOTOCTPOYHOM
3aroJIOBKE KaXKJasi CTpOKa HECET CBOIO CMBICIIOBYIO Harpy3Ky;

—eCJIM JIJITMHA 3aroJioBKka MeHble gopmara HaOopa He Oojee yem HA 1 — 2
KereJabHbIE, TO 3ar0JI0OBOK HEOOXOAUMO PACTSIHYTh 10 MIUPUHBI MOJIOCH HAOOPa;

—BCE€ MEXCJIOBHbIE NpoOedabl B 3arojoBKax, HAOpaHHBIX OTAEIbHBIMU
CTpOKaMH, JOJDKHBI OBbITh OJMHAKOBBL. [lo TmpaBwiiaM BEpPCTKU HOPMabHBIM
(OOBIYHBIM) CUMTaeTCAd HMHTEpBaJ, paBHbIM 0,5 BeIMUMHBI Kerjis Habopa TeKcTa
3aroJjoBKa.

3aroyioBOK Bpas3pe3 TEKCTa



UtoObl TpaBUIIbHO 33/1aTh OTOMBKH 3arojIoBKa OT TEKCTa, CIAEAYET MOMHUTH O
CIIEYIONNX YCIOBUAX: BEIMYMHA BEpXHEH OTOWBKM 3arojioBKa JOJDKHA OBITH B 1,5
— 2 pa3a 0oJibllie BEJIMYMHBI HUKHEH OTOMBKHU; OKHO, BBIJCJICHHOE IMOJI CTPOKHU
3aroJioBKa Bpaspe3 C OTOMBKaMH, JOJKHO OBITh KPAaTHO KETI0 (MHTEPIUHBSIKY)
OCHOBHOT'0 Ha0bopa.

Ompenensss OTOMBKM 3arojioBKa, CIEAYyeT: BBIOpaTh CTHJIb 3arojoBKa
(HauepTaHue, Kerib, UHTEPIUHbBSK, KOJTUYECTBO CTPOK, OYKBBI BCE MPOIUCHBIC WU
CTPOYHBIE); BBIYMCIUTH 3HAUYEHHUE OKHA JJIsl TEKCTA 3arojoBKa B CTPOKAX; PACCUUTATh
BEPXHIOIO U HUXKHIOIO OTOMBKHU.

Hanpumep, oIHOCTpOUYHBIM 3arojoBOK, Keryib 10 0T, MHTEpAUHBSK 12 0T,
OYKBBI MPOIUCHBIC, HAUEpTaHUE — KupHOe. OCHOBHOM TeKCT HabpaH kersiem 10 1T,
WUHTEPIUHBSIK 12 1.

Ecnu 3aronoBok 3aBepcTaH BBEpXY IOJIOCHI, BBICOTA OKHA [IJIsi 3aBEPCTKU
3aronoBka paBHa: 10 ot + + 12 nT. C yyerom uHTepiauHbsKa (2 M) pasMep OKHa
oyner 10 ot + 2 ot 4- 12 0T = 24 10T, T.€. 3aroJIOBOK OyJEeT 3aBepCTaH BMECTO JIBYX
CTpOK.

Ecnu ogHOCTpOYHBIN 3aroloBOK Bpa3pe3 TEKCTa, BBICOTA OKHA paBHa 24 nOT +
10 ot + 2 ot + + 12 nT = 48 0T, T.€ 3aroJoBoK OyJeT 3aBepCTaH BMECTO YETHIPEX
CTpPOK.

Hanpumep, AByXCTpOYHBII 3arojOBOK NPEANOJAracTcs 3aBEepCcTaTh Bpa3pes
tekcta. Kernp 3aronoska 10 nT B TekcTe, HabpanHoM kerjieM 10 NT HAa UHTEPIUHbBSIK
12 . Hauepranue — xupHOe, OYKBbI — MPOIUCHBIE.

BricoTa oKkHa 1151 3aBEPCTKH IBYXCTPOYHOTO 3aroJIOBKa Bpa3pe3 paBHa 24 nt +
10 ot + 20T + + 10 ot 4- 20t + 12 Tt = 60 0T, T.e. 3aroJIoBoK OyJeT 3aBepcTaH
BMECTO TISITU CTPOK OCHOBHOTO TEKCTa, HAOpaHHOro KerjieM 10 NT Ha MHTEPIIUHbSIK
12 mor.

OpuEeHTHUPOBOYHO MPUEMBI 3aBEPCTKU 3ar0JIOBKOB Bpa3pe3 cM. Taduuiry 3

PUIIOKEHHSL.

UtoOBl ynepkaTh JIBE CTPOKHM 3arojioBka Jpyr C JPyroM, HE0OXOIUMO
3a/1aBaTh CTHJIb O(OPMIICHHS OTIEIBHO JIJISl KaKJIO0M M3 CTPOK WM 3a7aTh KOMaHIy
HEPa3pbIBHOCTH.

Ecin HeoOxomuMo Ha OJHOM KHIDKHOM TIOJIOCE TOMECTUTHh HECKOJBKO
CJIENYIONUX JPYT 3a APYrOM 3arojIOBKOB Bpaspe3, TO OTOMBKA OT TEKCTa BBEPXY
noikHa ObITh B 2— 1,5 pa3a Oosibllie OTOMBKM CHH3Y, @ MEXCTPOYHBIE MPOOEIBI
MEXIy 3arojloOBKaMu JOJKHBI IOCIEJ0BAaTEIbHO YMEHBIIATCA OT IMEpPBOr0 K
MOCIIeTHEMY 3aroJIoBKy. PazMep okHa 1Jisi 3aBEPCTKU BCEX 3ar0JIOBKOB JOKEH OBITH
KpaTeH KeTJio (MHTEPINHBSIKY ) HA00pa OCHOBHOTO TEKCTA.

Pacuer oTOMBOK ciemyeT HauMHATH C  OJHOCTPOYHOTO  3aroJioBKa,
SIBJISIFOILIETOCS. €IMHCTBEHHBIM Ha IOJI0CE. 3aroJIOBKM OJHOTO YPOBHSI IOJKHBI ObITh
eaMHO00pa3HO OGOpPMIICHBI IO BCEH KHUTE, T.€. BBIOPAHHBIA pa3Mep OTOMBOK
JIOJIKEH OBITH OJIMHAKOB KaK JIJIsi OJTHOCTPOYHBIX, TAK 1 MHOTOCTPOYHBIX 3aTr0JIOBKOB.

dopTrouka — 3aroJIOBOK, 3aBEPCTaHHBIN B 000pKy. B 3ToMm ciiywae wacTh
CTPOK OCHOBHOTO TEKCTa JIEJACTCSl HECKOJIBKO KOpOYe OCHOBHOTO (hopmaTa MU3/IaHMUs.
[Ipu BepcTKe MONOCHI, cojiepKaliiei PopTOUKY, YUUTHIBAIOT BCE U3BECTHBIE ITPaBUJIA!

—@opTouKa pacnoiaraeTcsi 00bIYHO y OOKOBOTO MOJIS TTOJIOCHI.



—Caepxy, cHM3y H CcOOKy (hopTOUKa 3aKpbhIBACTCSI CTPOKAMU OCHOBHOTO
TekcTa. CBEpXy M CHU3Y JOJKHO ObITh HE MEHEe 3 CTPOK TEKCTa.

—B ctpokax 000pkH 1 B HUKHEH CTPOKE HE JJOHKHO OBITh a03aIHbIX

OTCTYIIOB.

—®opmat 000pKH JT0KEH OBITH OIMHAKOB BO BCEM M3/IaHUU U COCTABIIATH HE
MmeHee 3/4 mupuHbl HaOOPHOI MOJOCH.

—CTpOKH 3arojloBKa HAOUPaIOTCS BBIACIUTENbHBIM HIPU(PTOM O0JIe€ METKOTO

KEerJsl.

—CTpok 000pKu OOBIYHO HA OJHY OoJiblIE CTPOK 3arojoBka. [Ipu 5 crpokax
3aroyioBka M 00JbIlle KOJMYECTBO CTPOK OOOPKHU U 3aroJIoBKa paBHO.

—MoXxHO pacrnonaraTh pa3In4HOe KOJIUYECTBO CTPOK (POPTOUKHU B

OJINHAaKOBOM OKHE.

—OT TekcTa 000pKHU 3arojIOBOK OTOMBAETCS MPOOEIIOM, KPATHBIM ITUIEPO.

IIpu xommbroTepHON BepcTke (GopTouka — 3TO0 00bekT. IloaToMy onHa He
OpUBsi3aHa K TEKCTY, U HYKHO BHHMATEJbHO CJIEIUTh, YTOOBI 3aroJIOBOK OCTaBAJICA
pPSAOM C MarepuaioM, K KOTOpoMy OH oTHocutcs. Pazmep rpaduueckoro oobekra
ISt GOPTOUYKM OMPEESIETCS BBICOTOM TEKCTa 3arojioBKa U OTOMBKaMU OT TEKCTa JI0
3arosioBka. Hampumep, TekcT oOcHOBHOTO Habopa HaOpan kersiem 10 1,
UHTEPIUHbSK 12 . @opTouka Ha 4 CTPOKM OCHOBHOI'O TEKCTA, T.€. pa3Mep 00bEKTa
10 BBICOTE paBeH 48 NT. 3arojioBOK M3 3 CTPOK >KUPHOIO HAYEPTaHUS KErid & MT
3aiiMer 1o BeicoTe 24 nT. Pasmep oTOMBKHM OT TekcTa 000pku — 12 nit. BepxHss u
HWXKHS OTOUBKY — 110 12 TT.

doHapuKk — TM0J3arojIoOBOK, BBIHECEHHBIM Ha TmoJsie, 3a (opMmMaT MOJOCHI.
Ucnonb3yeTcst pelko, Tak Kak €ro NMpUMEHEHHE MpeaycMaTpUBaeT HCIOJIb30BaHUE
TPEThEro BapuaHTa OQOpMJICHUS HAOOPHOW TOJOCHl, YTO HSKOHOMHUYECKH HE
BbITOHO. [Ipu BepcTke moiockl ¢ hoHaApUKOM:

—JIuaus mpudTa BepxHEH CTpokH (GoHApUKA BHIPABHUBAETCA 10 JIUHUHU
mpudTa BepxHell cTpoku ad3aia, K KOTOPOMY OTHOCHUTCSI 3ar0JIOBOK.

—®onapuk 00bIYHO HAOUpPAETCs CTPOUYHBIMHU OYKBAMH C BBIKJIIFOYKOM MO Kparo

TEKCTA.

—73aBepcThiBaeTcs (hOHAPUK HA YETHBIX MOJI0CAX CIEBa, @ HA HEUETHBIX —

crpasa OT TEKCTa.

MeToauka BbINOJIHEHUA paGOTbI

Jlns1 Toro 4T00BI 0(OPMHUTH 3ar0JI0BOK Bpa3pe3, HEOOXOIUMO:

1.PaccunTaTh OKHO, HEOOXOIMMOE JIJIsI 3aBEPCTKH 3ar0JIOBKA.

2.HaGpath 3aroioBok Bpa3pe3 Ha 0a30BOM ITOJIOCE.

3.IIpuCBOUTH CTUIIb 3arOJIOBKY.

4.3anath HEOOXOAUMBIE TapaMETPhI CTUIIS.

JIns mpeaynpesx/ieHus OsIBJICHUSI 3HaKa MEPEHOCca B 3aroJIOBKE, B IUAJIOTOBOM
okHe [lapamempovr ab3aya HEOOXOJUMO BBIOpATh MO3UILHUIO  3Janpemums
aA8mMoMamu4ecKuti NnepeHoc Cloa.

Ecnu Bo3HMKaeT HEOOXOIUMOCTh, PACTIHYTh 3ar0JIOBOK HA MIUPUHY HAOOPHOM
MI0JIOCHI BEIOMPAIOT B TUAJIOTOBOM OKHE [lapamempul ab3aya B oOkHE Buipasnusarue
— I10 IIMPHHE.



Jliist Toro 94To0Bh1 0(hOPMUTE 3ar0JIOBOK B 000PKY ((hopToUKa), HEOOXOIUMO:
1.B Hy’)XHOM MecTe TEKCTOBOIO 0JIOKa OCHOBHOT'O TEKCTA NOCTaBUTh KypCop.
2.Co31aTh paMKy JJis TEKCTOBOI'O OJIOKa 3arojloBKa B MEHIO Bemaska,
MaIorosoe okHo Haonuce.

3.IloMecTuTh TEKCTOBBIN OJIOK 3aroJ0BKa B PaMKY.

4.1TpucBOUTH CTHIIb 3ar0JIOBKA.

5.B aunanoroBom okHe @opmam Haonucu 3a1aTh BCE HEOOXOIUMbIE
napameTpbl paMKH.

6.Y0Opartb Bce ab3aiHble OTCTYIMbI BOKPYT (DOPTOUYKH € TOMOILBIO
ynpasisitonieil nanutpsl. st Toro 4To0bl 0pOPMUTE 3aroJIOBOK B CHET MOJIS
(donapuk), HEOOXOAUMO:

1.Co3nate paMKy Ha OOKOBOM TMOJ€ Ha pa3Mep, AOCTaTOYHBIA s
pa3menieHus GpoHapuka ¢ 00KOBHIMU OTOMBKAaMHM, HO HE 0oJibllie popMaTa U3/IaHMUs.

2.3amaTh mapameTpbl CTHJISL TEeKCTa A «(pOHApHUKa» MU IMOMECTUTh TEKCT
3aroJIoBKa psiioM € TEKCTOM, K KOTOPOMY OH OTHOCHTCS.

3.BblpoBHATH 0a30Bble JMHUM TEPBOM CTPOKH «(POHApHKa» U CTPOKU
OCHOBHOT'O TE€KCTa, K KOTOPOMY OH OTHOCHUTCSI C IOMOIIBIO HAIIPABJISAIOLIEH JINHEHKH.

O6opynoBaHue, Npubopbl U MaTepuanbl
KNC na 6aze kxommbiorepoB Tuna IBM PC, Macintosh. Ilporpammuoe

o0OecmiedyeHne: TEKCTOBOM pemakTop Word, wWid BepcTajdbHBIE MPOTPAMMBL:
QuarkXPress, PageMaker.

CopepxaHue n coopma oT4yeTta
Onucath MOCIeI0BAaTEIbHOCTD BBIITOIHEHHBIX OINEpaIliii IPU BEPCTKE MOIOCHI
U3JIaHHUS C 3aBEPCTKOM 3arosioBKOB. [IpHIIOKUTE pacredaTKky Mojoc ¢ 3aroJOBKaMH.
OrnpeneauTs eMKOCTh TEKCTOBBIX ITOJIOC C 3aT'0JIOBKOM B 00OPKY M Bpa3pes.



JlaGopaTopHasi padora Ne2 - [IporpaMmMHBIe cpeIcTBa NOATOTOBKH
U3IAHUN - WTIOCTPALIMM B KHUTE, OyKJiere, JudJiere

Lenb paboTbl
N3yuuts oOlIme mpaBwiia U MPUEMbl 3aBEPCTKH WUTIOCTpAIM B KHUKHOM
W3JaHUH [IPU KOMIIBFOTEPHOU BEPCTKE.

CopepxaHue paboThbl
Paccunrath OKHO ISl 3aBEpPCTKH WILTIOCTpanuii. Mcmons3ys madion 6a30Boit
MOJIOCH M TEKCT, HaOpaHHBIM B paboTe 2, 3aBepcTaTh WIUIIOCTPAIMM Bpa3pe3 U B
000pKy 0e3 monuceil.
[IpoBeputh NpUBOIHOCTH BEPCTKU. COMOCTABUTh PACYETHYI0 EMKOCTh ITOJIOCHI
¢ ¢akTHueckoi. PacrieyaTaTe 1 OTKOPPEKTUPOBATH MOJOCY. BBINTH U3 IporpaMmel.

TeopeTnyeckoe 060CHOBaHUe

Bepctka wmmrocTpanuii B M3MaHUM  OJKHA OBITH  €AMHOOOpPA3HOM MO
pa3mMetieHuto. [lpu oTKphITON BEpCTKE MILTIOCTPALIMS HA MOJI0CE MOMEIIAETCS BBEPXY
WJIM BHU3Y MOJIOCHI, IPU 3aKPHITOM — HA ONTUYECKON CepeIMHE MOJIOCHI WU OIU3KO
K TOMY TEKCTy, K KOTOpOMY OHa OTHocuTcs. Wimroctpanum Bcerga JOJKHBI
pa3Melarbes B Mpejenax Toro paszena, K KoTopoMy OHU oTHocsTcs. Minmoctpanus,
TECHO CBSI3aHasl C TEKCTOM, MOXET OBITh JKECTKO MpHBs3aHa K TeKcTy. Ecmu
WUTIOCTPAlldsg pa3MeIlaeTcs Ha OJHOW IMOJIOCE € 3aroJIOBKOM COOTBETCTBYIOLIETO
paszena, MPaBUJIO OINTHUYECKOM CepelrHbl MOXKET ObITh HapymeHo. He crnemyer
3aBEpPCThIBATh WJUIKOCTPALMIO B Hayajle WM B KOHIE pa3lesia, TO €CThb IOCJe
3aroJ0BKa WM HEMOCPEICTBEHHO NIEPE] HUM.

Nnnroctpanyu MOTYT pacronararbCsi Ha BCEH MOJIOCE — IMOJOCHBIE, 3aHUMATD
YacTh MOJIOCHI M OBITh 3aBEPCTAHHOW Bpa3pe3 TEKCTa WU B OOOPKYy, €CIM OHa
MEHbIIE MIMPUHBI TOJIOCKl HA 2 — 3 kB. W Te u apyrue cmnocoObl MOTYT OBITH C
BBIXOJIOM B MOJIE.

[Ipn 3aBepcTke WUIIOCTpAaUME Bpa3pe3 TEKCTa HEIb3s IOMEIATh Haj
WLTIOCTpallien ad3alHyl0 CPOKY, a MO WILTIOCTpalueil — KOHLIEBYIO.

[Ipu 3aBepcTke B 000OPKY CPOKM OOOPKHU JOJKHBI COCTABUThH MPSMOYTOJIbHHUK,
TO €CTh CTpOKAa HaJ WUIIOCTpaleil He MOXXeT ObITh KOHIIEBOW (HAa HEYETHOM
CTpaHMIIE), a TIOJI WUTFOCTPAIMeil (Ha YeTHOW CTpaHuUIle) HE MOXKET ObITh ab3aI[HOM.
PyOpuku u HemosHbIe CTPOKH COOKY OT WiuTIOcTparnuu (B dopmare OOOpKH) HE
JOTTY CKarOTCHI.

Pazmep wiumrocTpanuii ¢ MOAMUCHI0O U OTOMBKAMHU OT TEKCTa BBEPXY U CHHU3Y
IIPH 3aBEPCTKE Bpaszpe3 (pa3Mep OKHA MO BBICOTE) IOJDKEH OBITh KpaTeH KETrJII0 WIIH
WHTEPJIMHBSIKY Ha00pa OCHOBHOTO TeKCTa. MUHUMAalbHAs OTOMBKA WJUTFOCTPAIIMH OT
TEKCTa U J0 TEKCTa — CTPOKA OCHOBHOT'O TEKCTA C YYETOM IPUBOJHOCTH BEPCTKHU.

Nnmroctpamuu, 3aBepcTaHHble B 000PKY, OTOMBAIOTCS OT TEKCTa CBEpPXy M
CHU3Y Ha Kerjib (MHTEPIUHbsDK) Habopa OCHOBHOTO TEKCTa, TNpPHU ITOM BepX
M300pKCHUS WILTIOCTPAIIMU JOHKEH OBITh HA OJHOW JIMHUU C BEPXOM TEKCTOBOM



CTPOKH, a HU3 M300paKEHUSI WILTIOCTPALIMM — Ha OJHOM JMHUU ¢ 0a30BOU JIMHUEH
CTPOKHM, C YYE€TOM KpaTHOCTH Keriw (MHTepiauHbskKy). COOKy OT Tekcra
WLTIOCTPAIINY, 3aBEPCTAHHBIE B 000PKY, OTOMBAIOTCS HAa pa3Mep, KpaTHBINA LUIEPO.

NnnrocTpauy  OAMHAKOBOTO  pa3Mepa B OJHOM  H3JAAHUM  JOJKHBI
3aBEPCTHIBATHCS OJIMHAKOBO. HECKOIbKO MaEHbKMX WILTIOCTPALM pa3HOro pasmepa
MOKHO 3aBEpCTaTh PSAAOM Bpa3pe3, MNPH 3TOM HWLIIOCTPALUU BBIPABHUBAIOTCS II0
HWKHEH JIMHUK, a NpoOen MEXIy PUCYHKAMH JOJDKEH ObITh MEHbLIE OOKOBBIX
IIOJIEH.

IIpu BepcTke WIUTIOCTpAlMii C BBIXOJOM B IOJIE Kpas PHUCYHKOB JIOJKHBI
BBICTYIIaTh HE MeHee YeM Ha 1/2 kBazapaTa (0k0Ji0 9 MM), IPHU BEPCTKE MILTFOCTPALIMIA
nox oOpe3 BBIXOJ PHUCYHKOB B TOJIE€ JIOJDKEH OBITh paBeH pasMmepy mnoseil. Ilpu
3aBEPCTHIBAHUM HECKOJIbKUX MEIKHUX WJUIIOCTPAlMA HAa MOJSAX OJHOM IMOJIOCHI OHH
BBIPABHUBAIOTCS 110 HAPYKHOMY Kparo.

Nnnroctpanus B 000pKy moMeaeTcs K HapykHoMy noutto. [lpy Hamuuuu 1Byx
WUTIOCTpAalUid B 00OpKY BTOpas MOKET OBITh 3aBepCTaHa K KOPEMIKOBOMY IMOJIIO.
Mexay WiTocTpauusiMd B 000pPKY MJIM Bpa3pes3 JA0HKHO ObITh HE MEHEE TPEX CTPOK.
['opusoHTanbHble TpaHUIBl WLIIOCTPAMK JOJKHBI OBITh CTPOTrO IMapajlieNbHbI
CTpOKaM Habopa, a BepTHKaJIbHble — KpasiM MoJsiockl. MimocTpanuu Ha pa3BopoTe
CJIEAYET BIPABHUBATH WJIM 110 HUYKHEW, WJIM IO BEPXHEN JTMHUU, WU PaACIIoNararh 1o
JTMArOHAJIH.

NnnrocTpaiivito MOKHO MMOMECTUTh B TEKCT KaK HE3aBUCUMBIN OOBEKT MIIM KaK
BJIO’)KEHHOE M300pakeHue. B mepBoM cilyyae WILTIOCTpalusi HE MpHUBs3aHa K TEKCTY,
U oHa OyJeT pacroJiaraThCsi B TOM MECT€ Ha IO0JIoce, Ky/Ja €€ MOCTaBWIIU, a TEKCT
OyIeT mepeABUTaThbCsl OTHOCUTENHHO 00OBbekTa. Bo BTOpOM cilydyae WILTIOCTpalus
OylneT mnepeMemnarbcsi BMECT€ C TEKCTOM, COXpaHssi IOCTOSIHHOE TIOJI0KEHUE
OTHOCHUTEJBHO HETO.

[TonpucyHOUHYIO TOANUCH HAOUPAIOT HA KETJIb MEHbIIE OCHOBHOTO Habopa, HO
HE MEHbIIE 8 MyHKTOB, OTOMBKA MOAMNCH OT PUCYHKa HE OOJIbIIE KErjsi OCHOBHOIO
Habopa. [lognuce Habupaercs 6e3 ab3amHOro OTcTyma. Eciam moamuce cocTouT u3
OJIHOM CTPOKH, OHa BBIKJIIOYAETCS MocepeauHe gopmara wutocTpauuu. [lonnucu
PUCYHKaM Bpa3pe3 MOTYT OBbITh BBIIIOJHEHBI ABYMsI CIIOCOOAMHU B 3aBUCHMOCTH OT
BbIOpaHHOI'O BapuaHTa 3aBEPCTKH caMoro pucyHka. Eciu mimoctpanus 3aBepcTana
KaK HE3aBHCHUMbII OOBEKT, TO U MOJNUCH pa3MellaeTcs KaK HE3aBHUCHUMbBIH OOBEKT.
[Toanuch MOXKHO CTPYNIUPOBATH C PUCYHKOM M 3aKpENUTh KaK OIUH OOBEKT.
[Toanuce moj pUCYHKOM Bpaszpe3 — (BJIOKEHHOE H300pa)K€HHE) pa3MEIlaoT B
OCHOBHOM 0JIOKE TEKCTa W pacHojlaraloT HEMOCPEACTBEHHO 3a WJUIIOCTpaIUei.
[Toanucu mpucBamBaercs cTwib. Jig ™™ 49ToOBI MOAMKMCH BCErJa HaXoauiIach Ha
[oJIocCe BMECTe C WJUIIOCTpAIMeil, HEeOoOXOAMMO CBs3aTh WJUIIOCTPAIUIO C
ONPEJEICHHBIM KOJMYECTBOM CTPOK ITOCIIE HEE.

[Toanucek mox WILTIOCTpAMSIMH B 000PKY HaOMpParOT Ha OJTHBINA (hopma

WUTIOCTPALIUU.

[Ipumep pacuera OkHa JJI1 3aBEPCTKH WLIOCTpaUui Oe3 MOJINKCH Bpa3pes,
€CJIM BbICOTAa U300pakeHusl paBHa, HAIPUMEP, S CM.

ITopsnok pacuera:



— IlepeBenem pazmep 5 ¢M B T, 4TO COCTABUT 142 mT.

—IIpu kerne Habopa ocHOBHOTO TeKcTa KerjeMm 10 nT Ha UHTEPAUHBSDK 12 nT
(10/12), or6buBku oT Tekcta 1 0 Tekcta (12 ot + 12 nt) cocraBst 24 nT.

—BpIcoTa OKHa Il 3aBEPCTKU WJUIFOCTPALMKA Bpas3pe3 cocTaBuT: 142 nr + 24
nT = 166 nr. C yueTtoM NpUBOAHOCTU (TIOJYYEHHOE YHCIIO JOHKHO TOYHO JEIUTHCS
Ha 12) yBeIMYMM HUKHIOKO OTOMBKY Ha 2 MT, CIEA0BATEIbHO, OKHO COCTaBUT 168 nt
unu 14 cTpok.

[Ipy HanMuMM NMOANMCH TOJ PUCYHKOM, HapUMEpP OAHA CTPOKa, HaOpaHHAs
KerjaeM 8§ MT, HYXHO J00aBUTh €Ille€ Keryib MOANHMCH, OTOMBKY HOJAMNHUCH OT
wuirocTpanuii (8 nt), moanucu ot Tekcta (10 nT) u wurocTpanuu ot Tekcta (12 o).

Pa3zmep okna no BeicoTe coctaBuT: 142 nt + 8 ot + 8 nt + 10 ot + + 12 it =
180 nT usm 15 cTpOK OCHOBHOTO TEKCTa, HAOpaHHBIX KeryieM 10 NT Ha UHTEPIUHbSIK
12 or.

[Ipumep pacueTa okHa AJis 3aBEPCTKU WILTIOCTpALUid O€3 MOANKUCH B 000PKY

pasmMepoM 2,25 cM X

4,5 cMm.

[Topsinok pacuera:

—IlepeBenem pa3mMep WLIFOCTpPALMU B IT, YTO COCTaBUT 10 BbicoTe 120 mT, a

o mupune 60 1.

—Kernp ocHoBHOro Habopa— 1 Onrt Ha uHTEepauHbsk 12 nr (10/12) nT.
OTOMBKM OT TEKCTa U IO TEKCTa (CBEpPXy M CHU3Y) cocTaBiT 24 nT. BricoTa okHa =
120 it + 24 it = 144 /12 it = 12 cTpOokK.

—IIIuprHa OKHA C y4€TOM OTOMBOK OT T€KCTa COOKY cocTaBUT (60 m+ 12 m =

72 ) unm 1,5 k8.

Pa3mep uutrocTpanu 10JKeH OBITH OMNpENIeSieH M YTOUHEH 3apaHee, JIydile
IIPU U3TOTOBJIEHUU PACYETHOTO MAKETA.

Bepctka monoc ¢ WUIOCTpaUMsSMH € HUCIOJIB30BAaHUEM  PA3JIMYHBIX
IPUKJIAJHBIX IPOrPaMM HECKOJIBKO oTiInyaercs. HecMoTps Ha TO 4TO mporpamma
Word He cumrTaercss BepCcTalbHOM, KHUTH, M300MIIyIONIME TaOiuiiamMu, rpadukamu,
jerdye BepcTaTh UMEHHO B mporpamme Word. C momouipio nmaHesld MHCTPYMEHTOB
nporpaMmMbl Word MOXXHO «pHCOBaTh» HPUMUTHUBHBIE PHUCYHKH, COCTOSLIUE U3
JUHUHN, KPYTrOB, paMOK M JPYIHMX IPOCTBIX 3JIEMEHTOB HEIOCPEICTBEHHO BHYTPH
TEKCTOBOM IOJIOCBI. MeTOApl HMX PENAKTUPOBAHMS TOXO0XKH HAa  METOJBI
peaaKTUPOBAHUS TEKCTA.

PucyHok MoeT ObITh CO371aH 3apaHee U B APYTUX MporpaMmax (JIydyiie, eciu
OH Oyner co3aaH B (popmaTe BEKTOPHOU IpaduKku), MOMEIIEH B CEIHAIbHBIN (haii,
COXpaHEH M HUCIOJIb30BaH I OOMEHa MEeXAy MporpamMmmMaMu ¢ MOMOIIbI0 Oydepa
oOMeHa omnepaunoHHON cucteMbl Windows. Ilpu stom Oonee ynoOHBIM sBISETCS
BapHaHT (HOPMHUPOBAHUS MYCTOrO KaJpa B HY’)KHOM MECTE CTPaHHIIbI, ONIPEACTICHHOTO
(B COOTBETCTBUH C PACUETHBIM MAKETOM WJIM MPEABAPUTEIBHBIM PACUETOM) pa3Mepa,
a 3aTeM BCTaBKa B HEro pUCyHKa. YoOHa JHHEHKa, C TOMOIIbIO KOTOPOW JIErKO
yCTaHaBIMBATh OTCTYIbI BHYTPH a03aleB M CICAUTh 32 MapKepaMu H aTpuOyTamu
OTCTYIIOB.



JIns  BEpPCTKH  BBICOKOXYJOKECTBEHHBIX  H3JAaHUM  XYJIO0KECTBEHHOU
JUTEPATYpPbl, >KYPHAJIOB M Ta3eT CO CJIO0XHOW BEPCTKOW Jy4ylle MCHOJIb30BaTh
nporpammbl Adobe PageMaker u QuarkXPress.

Bepctka nmonoc B nporpamme PageMaker ocHOBaHa Ha HENOCPEICTBEHHOM
pa3MelleHnH OJOKOB TEeKCTa M TpaduKud B TpaHULAX HAOOPHON MOJOCHl WU
kosoHKu. OcobOennocts mporpammbl QuarkXPress cocToutr B TOM, 4TO TEKCT WIH
WUTIOCTpallUsg 3arpy>katoTcsi BHauajie B Trpaduueckyro pamky (pperim), koTopas
3aTeM pa3MelaeTcs: B paboueit o6nacTu.

Texcr unum rpaguky MOXKHO PpPa3MECTUTh, LIEJIKHYB IO HYXHOW o0nactu
noJiocsl (mporpammel PageMaker), nubo «HapucoBaTh» (peiiM, Kak 3TO MPUHATO B
nporpamme QuarkXPress.

@peiiMbl MOXKHO HCIMOJIB30BaTh M KAk JOMOJHUTEIbHBIE TrpaduyecKkue
«mpucnocoOneHus», noMemas oauH B Apyrod. KomOunupys ¢peir Mbl, MOXKHO
co3gaBaTh HEOOBIUHbIE (UIYypBI, «CIMBaTh» TEKCT MW TIpaduKy, CcO37aBaTh
MHOTOCJIOMHBIE N300paKEHUS.

Bepctky ¢ minmrocTpaudsMi MOXHO BBITIOJIHSTH C MCIIOJIB30BAaHUEM JTHO00M U3
PEKOMEHIyEMBIX IPOTPaMM.

MeToauka BbINONHEHUA paboThbI

1. Paccuntarh pasmep OKHa s WIUIIOCTpAIMH Bpa3pe3 U B 000pKy. OKHO
BKITIOUAET pa3Mep caMOW MIUTIOCTPAIK, OTOMBKH M TOJIHNCH, €CIM OHA ecTh. OKHO
JOIHKHO OBITh KPATHO MHTEPJIMHBSKY OCHOBHOTO TEKCTA.

2. ITomecTHTh WILTIOCTPAINIO Bpa3pe3 U B 00OPKY Kak HE3aBUCHMBIH OOBEKT.
Bmecto wmmmoctpanumii OyneM 3aBepcThIBaTh aBTOPUTYPBL. UTOOBI pa3sMecTUTh B
nyOnuKanuy WUTIOCTpanuio (aBTourypy), HeoOX0oauMoO BBIOpaTh €€ W3 Karajora
aBTOGUTYp, YCTAaHOBUTH KypcOp B HYXXHOM MECT€ Ha IIOJIOCE M IOMECTUTH

WJUTIOCTPALUIO.

3.JIns1  oCcBOOOXIEHUST TPOCTPAHCTBA JUISl HILTIOCTPAIIMU  CIY>KUT  OTIIUS
Dopmam asmocghuzypbi.
UtoOsl 3a71aTh MapaMeTphl NI 3aBEPCTKU WILIIOCTpaIuii, He0OXOAUMO TMEepenTH B
pEKUM JIBYTJIaBOM
CTPEJIKH, JJI1 YEer0 Ha)XxaTh MPaBYI0 KHOIKY MBIIIKA U BBIOpaTh KOMaHty Dopmam
asmogueypeoi.

3.1.B rpynne []éema u runuu BbIOMpaeM NO3ULIMIO — HET JIMHUM.

3.2.B rpynne Pasmep cnenayeT 3aJaTh pa3mMep okHa (mapaMeTphl: BHICOTY U

LIMPHUHY 33JIa€M B IIT).

3.3.B rpynne //onooscenue cnenyer 3aaaTh pasMep 1Mo rOpU30HTAIH U 110

BEPTUKAJIH B NIT OT IOJIS

MIOJIOCHI.

3.4. B rpynne Ob6mekanue BBIOMpaeM BapuUaHT OOTEKaHUS WJUTIOCTPAITUU
TEKCTOM. Y CTaHABJIMBAEM PACCTOSIHUE OT TEKCTa 10 WIUIFOCTPALIMM CBEPXY M CHH3Y,
IpUYEM HIDKHSS OTOMBKA JTOJKHA ObITh BHIOpaHa C Y4ETOM MOITUCH.

4.Tloanuck K pUCyHKaM KaK HE3aBUCHUMBIN 00BEeKT. UTOOBI 0pOPMHUTH TaKyIO
NOJIKCH, BEIOUpaeM B MEHIO Becmaeska onuuio Haonucw. Y cTaHaBIMBAEM PaMKy IS
NOANKUCH MEXKIY HI)KHEH rpaHuled pHUCYHKa M TpaHULEd OOTEeKaHUs TEeKCTa.



Cozmaem (dopmat pamku Juisi Haamucu. J[ms 3Toro HeoOXOAMMO TEPEUTH B PEKUM
JIBYTJIABOM CTPEJIKU, HAXKAaTh MPABYIO0 KHOIKY MBIIIKU U BbIOpaTh KoMaHay @opmam
asmogueypeoi.

5. Texcr moanucu. UToObl BBECTHM TEKCT MOJANKMCH, HA paMKe JJIsi MOANUCH
CIeyeT MEIKHYTh MPAaBON KHOTKOW MBIIN U BBIOpATh ONIUIO M3MeHums mekcm.
Co3nath wim MPUCBOUTH CTWIH Moanucu. OTOMBKY CBEPXY M CHU3Y TOJIMHUCH PABHBI
HYJIIO.

6.Pacnieyaratb cBEpCTaHHYIO MOJIOCY U OTKOPPEKTUPOBATH €€.

7.BBIATH U3 IPOTrpaMMBI.

8.Paccuntatrh (hakTHUECKYIO0 EMKOCTD MOJIOCHI U COMTOCTaBUTh C

TEOPETUUECKUM PACUECTOM.

O6opynoBaHue, NnporpaMmmbl U Matepuarnbl
KNC na 6a3ze xommbioTepoB Tuma IBM wumm Macintosh. Ilporpammuoe
oOecrieuenue: TekctoBor penakrop Word, BepctanbHble porpammbl PageMaker u
QuarkXPress. bymara 17151 1azepHoro npuHTepa.

CopepxaHue u chopma otyeTa
Onmucarb nocJacaA0BaTCIbHOCTDS BBIITOJIHCHUSA onepaum”l IIpu BCPCTKEC ITIOJIOCHI C
3aBEPCTKOM WJUTKOCTPAIAM, YKa3aB HMCIIOJIb3yemMyro nporpammy. [Ipunoxurs pacuer
OKHa II0J WIIOCTpAIHUIO M paclcdaTatrb IIOJIOCHI. BrinoaHuth pacduceT CMKOCTHU
IIOJIOCHI.



JlaGopaTtopnas padora Ne3 - [IporpamMHbIe cpeacrsa
NMOATrOTOBKHU M3AAHUH - CIIYCK I10JIOC

Lenb paboTbl
N3yuuts o0mue npaBuia ohopMIICHHS] HA4adIbHON M KOHIIEBOM MOJI0C
pa3aenoB KHUTH.

CopepxaHue paboTbl
Co3nath cryckoByro mojocy. OdopMuTh IMIANKy, 3aroJIOBOK B CUET CITYCKa,
OykBuity. [IpousBecTy KOMIEHCAIMOHHYIO TIPABKY.

TeOpeTVI‘-IeCKOG 00OCHOBaHMe

HauanbHol Ha3bIBaeTCs M0JI0CA, OTKPBIBAIOIIAS JIOTUYECKYIO YACTh KHUTU WIIU
KHUTY B 11esioM. [lyOnukanus JoJKHa HAUUHATHCS C HEYETHOW CTPAHUIIBI.

BBepxy HawambHOMN TTOJIOCHI OOBIYHO OCTABIIAIOT O€JI0€ POCTPAHCTBO OT BepXa
MIOJIOCHI /IO TEKCTa, HA3bIBAEMOE CITYCKOM. B cuer cmycka MOTYT OBITh pa3MeIIeHBI
«IIIaMKW», 3ar0JIOBOYHBIE CTPOKH, MHUIIMAIIBI, U300pa3UTENIbHbIE U JEKOPATUBHBIC
aMeMEeHTHl. B cYeT cmycka MoXKeT OBITh PacmlojioKeH 3murpad), OTHOCIIIMICT K
OT/ICJIbHBIM TJIaBaM WJIM YaCTAM U3JaHus. Dnurpad, pacroyioKeHHbIM B CUET CITYCKa,
OTOMBAETCSI OJMHAKOBO CBepXYy M cHU3Y. Ecnu smurpad COCTOUT U3 HECKOJbKUX
OT/ICJIbHBIX BBIJIEPKEK, OHU OTOMBAIOTCS APYT OT Jpyra Ha 2 — 4 TT.

BHyTpeHHuil TUTYyn («Iamka»), pacHoJIOKEHHBIM B CYET CIycKa, OOBIYHO
NOMEIAETCS BBEPXY IOJIOCHI, OCOOEHHO B TE€X CIydasX, KOIJla B CUET CITyCKa
pa3MellieHa enle U Ipyras TeKCTOBasi U n300pa3uTenbHas nH(popManus.

3aroJioBKM B CYET cHycKa O(QOpPMIISIOTCS M PaACIONaraloTcs TaK jKe, Kak
BHYTPHIIOJIOCHBIE 3aroJIOBKM Bpa3pe3 TEKCTa, COO0JIoAas OJUHAKOBYIO OTOMBKY
MEXIY 3aroJIOBKOM M TEKCTOM, K KOTOPOMY 3aroJIOBOK OTHOCHUTCS.

WNuumman (initialis, nat.), 4T0 3HAYUT HAYaIbHBINA, MOXKET OBITH HAOOPHBIM B
BUJIe OYKBUIIBI WJIM W300pa3UTEIbHBIM (PUCOBAHHBIM HWJIU COCTABJICHHBIM ITYyTEM
KOMOMHAIIMM OpPHAMEHTOB U JIMHEeK). MHunumambr — 3T0 0coObiM 00pazom
BbIJICJICHHAs TMepBas, HadajdbHag OykBa ab3ama, C KOTOpPOro HauyWHaeTCs
IpOU3BECHUE, €ro raBa, naparpad uim pasjaed.

WNuunuan, kak oOMH U3 MHOTHX 3JIEMEHTOB KHIKHOTO O(OpPMIICHUS JOJHKEH
OpraHUYHO BXOJUTh B 0O0Ilee XYJO0KECTBEHHOE O(POpMIICHUE H3JaHUS B IIEJIOM
(cMMMETpUYHOE, ACMMMETPUYHOE, OJHOTOHOBOE WM KOHTPACTHOE) C YYETOM
mpuTOBOrO W WUIIOCTPATUBHOTO O(OpMIICHUS H3AaHUS U HUCIOJIb30BAHUSA
JEKOPATUBHBIX AJIEMEHTOB.

MecTopacnonokeHne HHUIaIa OTHOCUTEIBHO TeKCTa (BO3BBIIIAIOIIUNICS Ha
TEKCTOM, T.€. 3aBEPCTAHHBIA B CYET CIYCKa, WU YTOIUIEHHBIH B TEKCT, T. €.
3aBEpCTaHHBIA B OOOpPKY) BBIOMpaeTcs B UW3AATENBLCTBE C YYE€TOM OOIIero
0(OpMUTETHCKOTO 3aMbIciia. MHHUIMANT T0JKEeH ObITh PACcONOKEH BIUIOTHYIO K TOMY
CJIOBY, K KOTOPOMY OH OTHOCHUTCHI.

Jlist Toro, 4yToOBI 3aBepCTaTh MHUIIMAT B CYET CIyCKa, HEOOXOJUM OTCTYII
CBEpXY, JOCTATOYHBINA ISl pa3MelieHus Oyayiiero uHunuana. Pasmep uHHIMAaNa



BbIOMpaeTcs B 3aBUCHMOCTH OT MaciiTada COOTHOIIEHUH KErJjiel 3aroJioBOYHBIX
mpu@TOB C KerjieM mpudTa, UCIOIB3yeMOro JJIsi HAbopa OCHOBHOTO TEKCTAa; pa3Mep
OKHa JUIsl 3aBEPCTKM WMHUIMANIA JOJKEH OBITh KpaTeH KEro (MHTEPIUHBSIKY)
mpudTa OCHOBHOTO TEKCTA, NMPU 3TOM HUXKHSS JUMHUS WHULMANA JOJDKHA OBITh
BBIPOBHEHA 10 0a30BOM IMHUM MpudTa. MHUIMAI, 3aBepCTaHHbIA B 000PKY, TOJKEH
pacroiaraTbCs MEXJy BEpXHEH TIpaHullell NepBOM CTpOoKU U 0a30BOM JHHUEH
nocienHed. Pasmep okHa A 3aBEpPCTKM HMHHUIIMANA B OOOPKY IO BBICOTE JIOJKEH
OBITh KpaTeH KerJito (MHTEPJMHbSIKY) Hab0Opa OCHOBHOTO TEKCTa; COOKY OT TEKCTa
UHULMAT JOJDKEH OTCTOSITh Ha PACCTOSIHUE, MPUOJIMKAIoIIEeecs K PACCTOSHHUIO OT
HWKHErO0 Kpash UWHUIMajga J0 BepxXa HU3Jexameld CcTpokd. MoxeT ObITh
Ipe1yCMOTpPEHa MeyaTh HHUIMANa IPYyroil KpacKo! WM HECKOJIbKUMU KPAaCKaMH.

Pa3mep cnycka BeIOMpaeTcs: B U34aTENbCTBE B 3aBUCUMOCTU OT BHJIa U3JIaHUS
U TOro KOJMYECTBAa 3arojOBKOB WM APYrod  TEKCTO-WILIIOCTPALMOHHOM
uH(popMaIMi, KOTOpas pacrojiaraercsi B CYeT ciycka. B u3gaHusx OOJbIIMHCTBA
BUJIOB pa3Mep CIlyCcKa BblOMpaeTcs paBHBIM 1/4 BBICOTBI HAOOPHOW MOJOCHI H
BBIICPKMBAETCA LEJIbIM YHCIOM CTPOK OCHOBHOro Habopa. B gerckux u
HECTaHAAPTHO OGOPMIICHHBIX M3JAaHUSAX pa3Mep CIyCKa MOXET ObITh BbIOpaH
JIPYTUM, HO OJMHAKOBBIM ISl BCETO M3/IaHMs], 32 UCKIIFOUEHHUEM T€X OCOOBIX CIy4aes,
KOT'/Ia pa3Hble CIIyCKHU MPEeIyCMOTPEHBI 3aMbICTIOM O(OPMIICHHUS.

B cooTtBercTBUM ¢ 3ambIcioM OQOpPMHUTENST HAaYaJIbHbIE MOJIOCHI MOTYT OBIThH
0e3 crycka, HO Torzia 00s13aTeIbHO C MHULIUATIOM.

Kononturynsl u KoJOHIU(PHI, €CIM OHU 3aBepCTaHbl B BEpPXHEW dYacTH
MIOJIOCHI, HA CITyCKOBBIX ITOJIOCAX HE YCTAHABIIMBAIOT.

KoHI11€BOM HA3bIBAIOT MOJIOCY, 3aBEPIIAIONIYIO JIOTHYECKYIO YacTh KHUTH WIIA
BCIO KHUTY. KOJOHTUTYIBI M KOJTOHLIM(PBHI, €CII OHU 3aBEP

CTaHbl B HWJKHEN YaCTH MOJIOCHI, HA KOHIIEBBIX NOJIOCAX HE CTABATCSA, KPOME
TE€X CJIydaeB, KOIrJa KOHIEBas Iojoca IEJIMKOM 3alojHeHa TekcTtoMm. I[lpu
MHOTOKOJIOHHOM BEpPCTKE TEKCT B KOJOHKAaX KOHIIEBOW IIOJIOCHI JIOJKEH OBITh
3aBepcTaH paBHOMEpHO. Ha KOHIIEBOI MoJI0ce TEKCT 10JIKEH 3aHMMaTh He MeHee 1/4
MIOJIOCHI HJIA OBITh KOpOU€ MOJTHOM He MeHee yeM Ha 4 cTpoku. Eciaum Tekct 3aHuMaer
MeHee 1/4 moJIoCkl Wi OTCTYMHaeT OT HIDKHETO Kpas MOoJ0oChl MEHee YeM Ha 4 CTpOKH
€ro HeoOXOJMMO «BOTHATh» Ha MPEABIAYIIYI0 TOJIOCY, JUOO «BBITHATHY O
HEOOXOJMMOI0  KOJIMYecTBa CTPOK. Tako  MOMEHT BEpPCTKHM  Ha3blBaIOT
KOMITCHCAIIMOHHAs TpaBKa, OHa BHOCUTCS BepcTaibIukoM. Curyaiuu, Tpedyromue
IPUMEHEHUS  KOMIICHCAIIMOHHON  MpaBKH, HEBO3MOXHO IMPEAYyCMOTPETh B
JIOHAOOPHOM CTaJANM: OHU BO3HHUKAIOT MO X0y Ha0opa 1 BEpCTKU U3JaHUS.

KoMneHcanroHHas npaBka NpUMEHSIETCS B CIIydasx:

—KoTJ1a 00pa3yITCs BUCSYHE CTPOKU;

—KOTJ1a B KOHLIE MTOJIOCHI ITOCJIE 3ar0JI0BKA OCTAETCSI MEHBLIE TPEX CTPOK;

—Kor/1a ab3all, B KOTOPOM 3ajJjaHa OMIus (BCe CTPOKH BMECTE), HE

IIOMENIAETC Ha OJHOM II0JI0CE;

—KOTJIa Ha KOHIIEBOH TOJIOCE TEKCTa OCTACTCSI MEHBINE 1/4 BBHICOTHI

CTpaHUIIbI;

—KOrJla Ha KOHIIEBOW IIOJIOCE TEKCT HE JOTATMBACTCS JO KOHIA HUKHEHN
TPAHUIBI MEHBIIIE YEM Ha YETHIPE CTPOKH;



—Kor/ia 00pa3yroTCsi KOPUJOPHI B TEKCTE U HEXKEIaTeNIbHbIE IEPEHOCHI.

Bo Bcex mnepedyucieHHBIX Cclly4yasx HEO0OXOJIMMO IepeBepCcTaTh TEKCT Tak,
YTOOBl YCTPAHUTh 3TH HEJOCTATKHU. YBEIUYUTH (YMEHBIIUTH) KOJUYECTBO CTPOK Ha
KOHIIEBOH M0JIOCE MOYXKHO Iy TEM:

—yBenu4yeHus (YMEHBIIICHHSI) MEKCIIOBHBIX TTPOOEIIOB, B Mpe/enax J0MycKa;

—IyreM IPOBEACHUS PEIaKTOPCKOM MPaBKU IO COTIACOBAHUIO C aBTOPOM HJIU
PEIAKTOPOM MOXKHO J100aBUTH/yMEHBIIUTh TEKCT, YTOOBI MOJYYUTh HEOOXOIUMOE
KOJIMYECTBO CTPOK Ha IMOJI0CE.

MeToauka BbINosiHeHUA paboTbl

JIJist BEpCTKH CITYCKOBOM IMOJIOCHI MCIIOJIB30BaTh TEKCT CBEPCTAHHOW 0a30BOM
(11abJIOHHOM) TEKCTOBOM MOJOCHI. YCTaHOBUTH (popmaT, kak B padore 2 u 3. Ilpu
CO3JaHUU CITyCKOBOM TIOJIOCHI, TaK KaK BEJIMYMHA CITyCKa HE MOXET OBITh
ofpejesieHa B CTUJIE, HEOOX0JUMO €€ 3alIOMHUTH B KOJIMUECTBE LIEJIbIX CTPOK. UTOOBI
He 3a0bITh BEMYMHY CIyCKa, MOKHO CO3[IaTh CTpaHUIly — MIA0JIOH, HA KOTOPOH ¢
MOMOIIBIO HAMpaBJISAIONIEH TMHEHKHN OyJIeT OTMEUYEH YPOBEHb MepBoil cTpoku. Jlanee
MOKHO TMPUCBaMBaTh ATOT IIA0JOH BCEM MOJOOHBIM CIYCKOBBIM TMosiocaM. [lpu
OMMCAHUM CTHUJIA LIANKK CIEIYeT:

—  3a/1aTh HOBBIM CTUJIb M OMNpPEACNIUTh B HEM TOJHKO HIXHIOIO OTOMBKY.
Jiist co3nanust pyOpUKH (3arooBKa) Ha CIYCKE HY>KHO:

1. JoGaBuTh mepen 3arojOBKOM IyCTOM ab3all U MPUCBOUTH €MY CTHIIb,
3a/1al0IIMI BEIMYMHY OTCTYyTIa 3ar0JIOBKA OT BEPXHEH IPaHUIIbI MTOJIOCHI.

2. Co3parb cTuib pyOpUKH U 3a7aTh BCce HEOOXoANMbIe aTpuOyThl. BepxHss u
HUKHSISL OTOMBKY B JAHHOM CJIy4ae paBHbBI HYIIIO.

3. OTO6uTH MOCNe PyOPUKHU JOTIOTHUTEIBHBIN MTyCTOM a03all U 3aaTh OTCTYT OT
pyOpHMKH 10 TIEepBOM CTPOKM TeKkcTa. BenmnmumHa OTOMBKM OyJeT ONpeneisThCs
KOJIMYE€CTBOM CTPOK B 3ar0JIOBKE.

Jiist Toro 94T0o0b1 0hOPMUTE OYKBUILY, BO3BBIIIAIOIIYIOCS HaJ MEPBOM CTPOKOI,

HY’KHO:

1.3amate s ab3ama OTCTYN CBEpXYy, JOCTAaTOYHBIA [IJIsi pa3MeIeHUus
Oynyieit OyKBHIBI B MeHIO Popmam, nraoroBoe okHo A63arm. Bennuuna oTctyna
JIOJIKHA OBITh KpaTKa MHTEPIMHBSKY (KETJII0) OC- HOBHOTO TEKCTA.

2.BeiienuTh niepByro OyKBy ab3ara.

3.3agaTh HEOOXOIUMYIO TAPHUTYPY U KETJIb.

Ecnu GykBuIia BO3BBINIA€TCS HAT TEKCTOM, TO €€ HIDKHSIS JTMHUS JOJDKHA OBITH
pacmoJiokeHa Ha HIDKHEW 0a30BOM JTMHUU CTPOKH TEKCTA.

Jliist Toro 94T00B1 0HOPMUTE OYKBUILY, BPE3aHHYIO» B TEKCT (3aBEPCTAHHYIO B

000pKY), HY>KHO:

1.  BoigenuTs nepByio OykBy a03alia WM MMOCTaBUTH MEpe Hel Kypcop.

2. Co3matp OykBuily B MeHIO @opmam, nauaioroBoe OkHO byksuma B
OTKPBIBIIEMCSI TI0JIE HEOOXOAMMO 3a/1aTh KOJMYECTBO CTPOK, HA TIyOMHY KOTOPBIX
BBl XOTUTE «BpPE3aTh» OyKBHILY.

3. BBIpOBHATH BEPXHIOW JHHUIO OYKBHUIIBI U BEPXHIOK JIMHUIO OCHOBHOTO
TekcTa. UTOOBI BBIPOBHATH OYKBWILY, €€ BBIACISIIOT W C TOMOINBIO TaHEIH
uHCTpyMeHTOB (omnuus Hacmpotika, none Komanowel, okHO Popmam, KoMaHAa



Cmewenue 6 IT) U3MEHAIOT 3HaYeHHE OYKBUIIBI IO BeIcOTe. B oxHe [llpughm B momne
Humepean MOXHO ONMyCTUTh OYKBHUIly WJIM TOJHATH €€, M3MEHHUTHh pa3Mepbl IO
HIUPUHE.

Ji1is Toro yT0OBI 0OPMUTEH OYKBHILY — XYA0KECTBEHHBIN HHHUIINAT, HYKHO:

— YCTaHOBHTb KypCOp Mepea MepBoi OykBoii ab3ama ¥ MOMECTUTh CO3JJaHHOE
3apaHee n300pakeHre OyKBHIIbI KAK WILTIOCTPALIUIO B 00OPKY;

—pacnedaTtaTh CIYCKOBYIO (I1a0JIOHHYIO) TOJIOCY, UCHOJIb3Ysl B MeHIO Daiin
KoMmaHny [leuamsb. BBIATH U3 IPOrpaMMBI.

O6opyaoBaHue, NporpaMmMmbl U MaTepuansil
KHMC na 6a3ze kommbtoTepoB Tuma IBM wmm Macintosh. Ilporpammuoe
oOecriedyeHne: TEKCTOBOW pemaktop Word, wiM HepealdbHbIE MPOTPaAMMBI
QuarkXPress, PageMaker. O0pa3ipl rapHUTyp KOMIObBIOTEpHBIX 1mIpupTOoB. bymara
U1 J1a3€pHOT0 IPUHTEPA.

CopepxaHue un chopma otyeTa
Onmucarb II0CJICA0OBATCIIBHOCTD BBIITIOJTHCHU A onepauﬂﬁ Ipu BCPCTKE
CHyCKOBOﬁ IIOJIOCHI HU34aHUJ. HpOBeCTI/I KOMIICHCAIITHOHHYIO IIPABKY. HpI/IJIO}KI/ITL
paciicdaTKu 110JI0C.



JlaGopaTtopnas padora Ne4. IIporpamMHbIe cpeacrsa
MOATOTOBKH M3JaHUH - (POPMYJIBI

Lenb paboTbl
N3yunths oOmue mpaBuiaa U 0COOCHHOCTH KOMITBIOTEpHOro Habopa (opmy.
[To3HaKOMHTHCS C MPaBUIIAMH 3aBEPCTKU (HOPMYJT Ha TIOJIOCE.

Conepxxanue padboTbl

PaccuutaTe BBICOTY OKHa /Jid 3aBEPCTKU (POPMYJIbI, MPEAJIOKEHHOU Is
Habopa. OKHO i 3aBepCTKH (POPMyJIBI MPHUBECTH K BEIMYUHE, KPATHOM KErIIto
OCHOBHOTO Habopa.

W3yunth OCHOBHBIE IpaBHJia HAOOpa BCEX AJIEMEHTOB (OPMYIIBI U pa3Mephl
AIIEMEHTOB, HCIOJb3yeMble TpU Habope (GOopMyN pa3IUYHBIX TPYII CIOKHOCTH.
Hcnonb3oBanre m1abI0HOB MpU HA0OOPE OTAEIBHBIX 3JIEMEHTOB (POPMYJIBL.

YcTanoBuTh pazmepsl HabopHO# nojockl. Habpate MaTemaTuueckue GpopmyIsl
Pa3HbBIX TPYII CI0KHOCTU M 3aBEPCTaTh UX Ha IMOJIOCE, UCMOJb3Ysl 0a30BYIO MOIOCY.
OnpenenuTh BMECTO CKOJIBKHX CTPOK OCHOBHOT'O TEKCTA 3aBEPCTAHBI (DOPMYJIBI.

Teopernueckoe 000cCHOBaHUE

®opMyJibl B OJHOM U3JIaHUM JIOJDKHBI OBITH  OJHOTUITHO O(OPMIICHBHI.
Cnemudurka Habopa 3akiIOyaeTcsi B TOM, 4TO (opMmyJia 3aHHUMAET OMNpPECICHHYIO
Y4acTh MOJIOCHl U MPEACTABISIET COOOM TEKCT, BKIIOYAIOIIUNA PUPTHI HA PYCCKOM,
JATUHCKOM M TPEeUuecKOil OCHOBAX, MPSIMOI0 M KYPCUBHOT'O, CBETIIOTO U MOy KUPHOTO
HayepTaHus, ¢ OOJBIIMM YHUCIOM pa3HOKETeJIbHBIX 3HAKOB, CHMBOJIOB U
K03 HULIEHTOB

dopMysbl MaTeMaTUYECKME M XUMHUYECKHE B OJIHOM paboTe HOJKHBI OBITH
OJIHOTUITHO O(OPMIIEHBI C MCIOJIb30BAHMEM OCHOBHBIX IMpaBWi HaOOpa U BEPCTKH.
I"apuutypa mpudra MoXeT ObITh UCIIOJB30BaHa Ta K€, YTO U AJI1 OCHOBHOTO Habopa.
dopmysia cocTout u3 1udp; CUMBOJIOB (OYKBEHHBIX BbIpaxKeHUi); Kod()PUIIMEHTOB
(uudp, CTOSIMUX Mepe]; CUMBOJIAMH); MHIEKCOB HAa BEPXHIO M HIKHIOK JIMHUU
(HaZCTpOUYHblE M TOJACTPOYHBIC); MHJEKCOB K HHIAEKCaM (BEpXHUM HHACKC K
BEPXHEMY MHJIEKCY — BEPXHHI CyNpanHIeKC; HIKHUI UHACKC K BEPXHEMY MHJIEKCY
— BEpXHHUHM CYOMHJIEKC; BEpPXHMM HMHACKC K HUKHEMY HWHIEKCY — HIKHHIM
CYNpPavHJEKC U HUKHUN HHAEKC K HIDKHEMY HWH JIEKCY — HWKHUN CyOMHJEKC);
3HAKOB MaTeMaTHU4YeCKUX JCHCTBUH M COOTHOIICHHM; HAJCTPOYHBIX 3HAKOB;
KPYIHOKETEIIbHBIX MPUCTABHBIX 3HAKOB; COKPAIIEHHBIX 0003HAYCHHI €IUHUIL.

Pasmep anemenrta, Bxopsiiero B ¢GopMmyily, 3aBUCUT OT €ro TOJOXKECHHS B
dopmyre. KaxaoMy aieMeHTY MPUCBAWBACTCS OJIMH W3 MATH CTaHAAPTHBIX TUIIOB
pa3smepa:

—CuMBONT  OOBIYHOTO THIA TPUCBAMBACTCS JJIEMEHTAM OJHOCTPOYHOMU
(dbopMyIIBl, PACIOJIOKEHHBIM B OCHOBHOM CTpOKe (0€3 WHIEKCOB W MPHUCTABHBIX
3HAKOB), KOTOpasi HaOMpaeTcs TeM >K€ KerjeM, 4TO U OCHOBHOW TEKCT. OTH
3JIEMEHTBI, PaCIOJI0KEHHbBIC B UMCIUTENE U 3HaMeHaTele, Meiabue Ha 20%;

—KpynHbIi CHMBOJ — KPYMHOKETEIbHbBIE MPUCTaBHBIC 3HAKY;



—  Menkuii ciMBOJT (IPUCTABHOM 3HAK K MHJIEKCaM ) MEHBIIIE OOBIYHOTO Ha

25 - 30%;

—KpynHbIl MHACKC UCTIONB3YETCs sl Habopa HAACTPOYHBIX U TTOJICTPOYHBIX
WHJICKCOB U IPUMEPHO BJIBOE MEHBIIIE pa3Mepa CUMBOJIOB OOBIYHOTO THIIA;

—Menkuil MHAEKC UCIHONb3yeTcsl AJisi HaOopa BEPXHUX M HWKHHUX CyO- U
cynpanHjekcoB. OH Menpye KpynHOro uHjaekca Ha 25 — 30%.

Ecnu Bce ykazaHHbI€ 27IeMEHTBI (POPMYIIbI 3a7aI0TCS B MIPOIIEHTAX K OOBIYHOMY
TUIYy pa3Mepa, TO MPU H3MEHEHHH pa3Mepa OOBIYHOTO THUIA pa3Mepbl BCeX
3JIEMEHTOB (POPMYJIbI U3MEHSIOTCSI TPONOPLIMOHAIIBHO.

[Ipu ucnonbp3oBaHUM 1MIa0JIOHOB 3HAYMUTENHHO OOJieryaercsi Habop MHACKCOB,
JpoOU, TPUCTABHBIX KPYMHOKETEIbHBIX 3HAKOB, CKOOOK. Tak, B ciiyuyae mpuUMEHEHUS
mabyioHa apoOu pa3Mepbl NETUTETbHOW JIMHEMKU W OTOMBKH OT HEe DJIEMEHTOB
dbopMyIibl yCTaHABIMBAIOTCS aBTOMATUYECKH; IPU MPUMEHEHUN Ia0JI0Ha pajuKania,
pasMmep ero U3MEHSIETCS B 3aBUCMMOCTU OT BEJIMUUHBI MMOJKOPEHHOT'0 BBIPAXKECHUS U
YCTAHABJIMBAETCS aBTOMATUYECKHU, MOKa3aTelb CTEINEHU BBOJMUTCS B CHEIUATIHLHOE
nosie 1mabnona. [Ipu HaGope MPHUCTaBHBIX KPYIHOKETEIBHBIX 3HAKOB B PEIAKTOPE
dbopMya B JUANOrOBBIX OKHAX 3a/lal0TCsl Tpeaelibl, MHAEKCH W Jp. pa3Mephbl
AJIEMEHTOB  (OpMyJibl —  Kerjb TMPHUCTaBHBIX 3HAKOB  YCTaHABIMBAETCS
aBTOMATUYECKM B 3aBUCHUMOCTH OT pa3zMepa ¢dopmynsl. I[lpu wucnonb3oBaHUU
mabaoHa CKOOOK HU(PBI, CUMBOJIBI M 3HAKU BBOJAT B IoJie I1a0J0HA, TPHU 3TOM
KETJIb CKOOOK UM MPOOEIbl U3MEHSIOTCS aBTOMaTHYECKHU.

dopMyIibl BEIKIIOUAIOTCS TTocepeuHe hopmaTa Habopa, a HoMep hopmMyIibl —
B mpaBblii kpail. IlepeHocsl ¢GopMynbl BO3MOXKHBI Ha 3HAaKaX COOTHOIICHUH,
CJIOKEHUSI WJIM BBIYMTAHMS, Ha 3HaKaX YMHOXKEHHs HexenaTellbHbl. Bo m30exxaHue
nepeHoca (QopMyJbl JOMYCKAeTCs yMEHBUICHUE MpOOEIOB MEXAY 3JIeMEHTaMU
dbopMyIIbl MM HAOOP €€ MPONOPIHUOHATBHO MEHBIIIUM KETJIEM.

OT TekcTa cBEpXy M CHHM3y OHa OTOMBaeTcs Ha Kerjib HmpudTa OCHOBHOTO
TekcTa. DopMyJIon CTpaHUIly HAUMHATH HEXKEIATEIBHO.

OcHOBHYIO CTPOKY (OopMyJibl Mpu HabOOpe OCHOBHOro Tekcrta kersiem 10 mT
HaOuparot kerjieM 10 IT; YUCIUTENh U 3HAMEHATEIh — KErjieM &8 NT; WHIACKCHl —
KerjaeM 8 MT, IPU 3TOM OHM BBICTYHAIOT HaJ CTPOKOW Ha 2 nt. Ecnu BeIpaxeHue, K
KOTOPOMY OTHOCHUTCSI WHJEKC, 3aKJIIOYEHO B CKOOKHM, WHJEKC HaJ CKOOKaMH He
BBICTYyMaeT. [[ByXCTpouHbBIE IMOKa3aTeNM CTENEHH HAOWpaloT KeryieM 6 NT W OHHU
MOJTHUMAIOTCSl HaJ CTPOKOM (opMyiibl, HabpanHo# kersiem 10 nt, Ha 8 TT, MOATOMY
oOmiasi BbIcoTa OyAeT COCTaBiATh 18 NT MpU HWKHEM JBYXCTPOUYHOM HHIECKCE
MOJIKJIIOY-Ka CHU3Y cocTaBisieT 8 nT. [Ipu HaGope cumBOiIOB popMyIibl Keryiem § mrT
JIBYXCTPOUHBIE MOKAa3aTeNN CTENEeHU MOJHUMAIOTCs Haja cTpokod Ha 10 mr. O6mias
BbICOTa — 18 OT.

KpynHokerenbHble 3HaKU (3HAK pajidKana, CyMMbl, HHTErpajia U T.I1.) TOJ>KHBI
OBITh MUHUMYM Ha 2 TT OOJIBIIIE BHICOTHI (DOPMYJIBI.

Crtpoxku mpeeaoB HabMparoT KeryeM 6 T, ciaeAoBaTeabHO, Ha 6 1T WM 14 1T
(6 T + 6 T + 2 NT) IpU ABYXCTPOYHOM MpeJieTie YBEIUUUBAETCS BbICOTAa (DOPMYIIBI
OTHOCHUTEJIbHO KPYIMTHOKETEILHOTO 3HaKa MO BBICOTE.



° JIBoitHbie (HWKHUN ¥ BEPXHUN) WHACKCHI JOJDKHBI OBITH
PacCIOIOKEeHbl CTPOro OJAWH Toja ApyruM. OCHOBHBIE MpaBWUia 3aBEPCTKU
dbopMyIl B TEKCTE CIETYIOIINE:

—hopMysibl OTOMBAIOTCS OT TEKCTa CBEPXY M CHU3Y MAKCUMAJIBHO Ha KETrJib
mpudTa OCHOBHOTO TEKCTa ¢ 00sI3aTeNIbHBIM COOJIIOJICHUEM YCJIOBUN MPUBOIHOCTH
BepcTku. Eciu QopMmyne mpeamiecTByeT KOPOTKas KOHIIEBas CTpOKa TEKCTa, TO
dopMyiy cBepXy HEe OTOMBAIOT WM Aake Ha 2 — 4 NT MOMEUIaloT B MPEAbIIYIIYIO
CTPOKY;

—roioca (Gopmynoil He HaumHaerca. [Ipu mepeHoce rpymmbsl Gopmyn ¢
M0JIOCHI Ha 1osiocy 4 (opMyJibl IeST nomnojam, 3 GopMyJibl He pa3phIBaIoOT;

—opMyIbl 3aBEPCTHIBAIOT Bpa3pe3 mocepeauHe mosockl. [lpu 3aBepcTke
rpymnmsl GopMyT UX pa3oMBAIOT MEXIy cOO0M He OoJiee ueM Ha 4 TIT.

[Ipu 3aBepcTke Gopmyibl (rpymibl GOpMyJ) Ha MOJIOCE OKHO AJIS 3aBEPCTKH
dbopMyn BMecTe ¢ OTOMBKAMH OT TEKCTa MO BBICOTE AOKHO OBITh KPAaTKO KETJIIo
(MHTEpIMHBSKY) OCHOBHOTO Habopa.

[Ipu pacuere 4YETHIPEXCTPOUYHBIX (MHOTOCTPOYHBIX) (GOPMYT HMX MOMKHO
paccMaTpuBaTh Kak JBE JBYXCTPOUHbBIE, BHICOTA KaXKJOM M3 KOTOpBIM paBHa 18 mT,
pa3eeHHbIC IBYXITYHKTOBOM JIEIUTEIBHOM TUHEHKOM, T.€. 36 T + 2 nT =38 T, a C
y4€TOM MNPHUBOAHOCTH — BbICOTA OKHA paBHa 60 nt win 6 CTpoKaM OCHOBHOTO
TEKCTa.

Maremaruyeckue GopMyIibl B TEKCTOBOM pefakTope Word MOKHO HaOUpaTh C
MIOMOIIBI0 BCTpOEHHOTO hopmybHOTO penaktopa Eqation Editor.

®opmynbHbIA penaktop Equation Editor mo3Bosisier Habupath U 3aBepCTHIBATH
B TEKCT JOKYMEHTa MareMartudeckue (opmynbl (OAHO- M MHOTOCTPOYHBIE),
MaTPHUIIBL.

[Tpumepst hopmyn ajis HaOopa PacHoIOKEHBI HA PHUC. 5 IPUIIOKECHUS.

MeToanka BbINOJHEHUs PadoT

1.C y4eToMm NpUBOAHOCTH PACCUUTATh BBICOTY OKHA JJIsi 3aBEPCTKU (HOPMYIL,

TIPEITIOKECHHBIX TS

o Habopa.

2.Habpate ¢dopmynsl B penakrope Equation Editor. Bei3oB ¢dopmynasHOTrO
pelaKTopa OCYIIECTBISIETCS IMOCIEOBAaTEIbHBIM BBOJOM KOMaHA Bcmaska
(Obvexm) Microsoft Equation. JlanbHeiiliee ynpapiieHHe (GOPMYJIBHOTO pelakTopa
OCYIIECTBIISIETCS C UCIIONIb30BaHueM Equation.

3.BriOpaTte mapameTpsl ¢dopmatupoBaHus (opmyn BBojgoM KomaHj CrTonb
(Style)/'Onpedenumv (Define), B MeHIO (QOPMYJIBHOTO pPEIaKTOpa BHIOUPAIOT
TapHUTYpPY W HauepTaHue Isi Habopa CHMBOJIOB M JAPYTUX DJIEMEHTOB (hOPMYIIBI.
Bri6op napaMeTpoB dbopmaTupoBaHus TOJIBKO TUTST BBIJICTICHHOTO
(aKTUBU3UPOBAHHOTO) (parMeHTa (GOpMYyJI OCYIIECTBISETCS B MEHIO (POPMYJIBHOTO
peaakropa CTuIb

(Style)'/IIpyeoii (Other).

4.Y CTaHOBUTD BEJIUUHUHY MHTEPJIUHbSKA B MEHIO Dopmam
(FormatyJ/"Mlnmepesan (Spacing). C ucnonb30BaHUEM yKa3aHHOTO MEHIO YCTaHOBHUTH



pa3Mep CMEIIeHHUsS WHACKCOB, MPEEIOB K MPUCTAaBHBIM 3HAKaM U JIPYTHE CMEIICHUS
auHUK mpudra.

5.Boibpate kernp mpudTa, UCHOIB3yeMOro s Habopa (opMmyn B MEHIO
Paszmep (SizeJ/Onpeoenumsv (Define). YCTaHOBUTH KErJb JUISI BCEX COCTaBHBIX
aneMeHTOB  (opmynsl. Bpibop kerns mpudTa AN BBIACICHHOTO ydYacTKa
OCYIIECTBISIETCS B MeHIO Pazmep (Size)/Apyrou (Other).

6.DopMyJibl 3aBEpCTaTh B TEKCT, HAOPAHHBIN U COXPaHEHHBI BO BTOPO
pabore.

7.Bo3Bpar B (opMynbHBIA pPENAKTOp [UIsi TOBTOPHOTO pPEIaKTUPOBAHUS
(dopMyIT OCYIIECTBISIETCS AaBTOMAaTHIECKH C TTOMOIIBIO TBOMHOTO IIETYKa MBIIIH HaJl
nu3o0paxeHueM GopMyJbl.

8.PacnieyataTth cBepcTaHHYIO ToJiocy (C y4eTOM TMpaBWJI BEPCTKH) C
(dopMyramMu U OTKOPPEKTUPOBATH TEKCT C (OpMyIaMHu.

O0opynoBanue, IPOrpaMMbI M MATEPHAJIbI
KHWC na 6a3e komnbrorepos tuna IBM unu Macintosh.
[IporpammHoe obecnieuenue: TeKkcToBOM penakrop Word ¢ BCTpOEHHBIM
dbopmynbHBIM penakTopoMm Equation Editor wiam  aBTOHOMHBIM  (OPMYJIBHBIM
penaktopom Math Type.

bymara nsis 1a3epHoro npuHTepa.



JlaGopaTtopnas padora NeS - [IporpamMHble cpeacrsa
MOATOTOBKY M3AaHMI - WIJIIOCTPALMHU

eab padoThl
N3yuuts oOlIMe mpaBwiia U MPHUEMbl 3aBEPCTKU WILTIOCTPAIMA B KHIKHOM
W3/IaHUU TIPU KOMITBIOTEPHOM BEPCTKE.

Conep:xanune padboTbl
PaccunTtaTh OKHO AJig 3aBepCTKU WILTIOCTpanuil. Mcnons3ys mabion 6a30Boi
IOJIOCHI M TEKCT, HaOpaHHBIM B paboTe 2, 3aBepcTaTh WUIIOCTpAIMM Bpa3pe3 U B
000pKy 0e3 moamnuceil.
[IpoBeputh NpUBOJHOCTH BEPCTKU. COMOCTABUTh PACUETHYIO EMKOCTh IOJIOCHI
¢ ¢pakTHueckoi. PacreyaTaTe 1 OTKOPPEKTUPOBATH MOJIOCY. BBIMTH U3 MporpaMmel.

TeopeTuueckoe 000cHOBaHUE

Bepctka wmmocTpanuii B M3AaHUM  JOJDKHA OBITH  €IMHOOOpAa3HOW MO
pasmemnieHuro. [Ipu OTKpEITON BEpCTKE WILTIOCTPAIIMS HA TOJI0CE TIOMEIIASTCS BBEPXY
WM BHU3Y IOJIOCHI, TIPH 3aKPBITOM — Ha ONTHYECKON CepeMHE TIOIOCHI WA OJIM3KO
K TOMY TEKCTy, K KOTOPOMY OHa OTHOCUTCA. WiumrocTpamwu BCernia JOJIKHBI
pa3MemaThes B Mpejienax TOTro pas3zelia, K KOTOPOMY OHH OTHOCSITCSL.

NnmrocTpanusi, TECHO CBSA3aHHAS ¢ TEKCTOM, MOXKET OBITh KECTKO MPUBS3aHa K
TekcTy. Eciam wmmrocTpanus pa3MemniaeTcs Ha OJHOW IOJIOCE C  3aroJOBKOM
COOTBETCTBYIOIIETO pa3jeiia, TPABWIO ONTHYECKOW CEPEIUHBI MOXET OBITh
HapymieHo. He creayer 3aBepCcThIBaTh MULTIOCTPAIIMIO B HAYaJIe WM B KOHIIE pa3fena,
TO €CTh ITOCJIC 3ar0JI0OBKA MM HEMOCPEACTBEHHO TIepe]l HUM.

NnmrocTpanuy MOTYT pacioyiaraThCs Ha BCEH MOJIOCE — IOJIOCHBIE, 3aHUMATh
94acTh IOJIOCHI W OBITh 3aBEPCTAHHOW Bpa3pe3 TEKCTa WU B OOOPKYy, €CIM OHa
MEHBIIIE IMHUPUHBI MOJO0CH Ha 2...3 kB. M Te m nmpyrue cmocoObl MOTYT OBITH C
BBIXOJIOM B TIOJIE.

[Ipu 3aBepcTke WILTIOCTpaAIMell Bpa3pe3 TEKCTa HENb3s IOMENaTh Haj
WTIOCTpalliel a03alHyl0 CPOKY, a MO WILTIOCTpalueil — KOHLIEBYIO.

[Ipu 3aBepcTke B 00OPKY CPOKU OOOPKHU JOJAKHBI COCTABUThH MPSMOYTOJIbHUK,
TO €CTh CTpOKAa HaJ WUIIOCTpaleil He MOXXeT ObITh KOHIIEBOW (Ha HEYETHOM
CTpaHHUIIEe), a Mo WUIIOCTpaIuen (Ha YeTHON CTpaHWUIIe) HE MOXKET ObITh a03aIfHOi.
PyOpuku u HemojHble CTpOKH cOOKY OT wumocTparuu (B dopmare 0OOpKH) HE
JIOITY CKAIOTCH.

Pa3mep wmmrocTpanuii ¢ MOANUCHI0O U OTOMBKAMHU OT TEKCTa BBEPXY U CHU3Y
IIpU 3aBEPCTKE Bpaszpe3 (pa3Mep OKHA MO BBICOTE) JIOJDKEH OBITh KpaTeH KErJi0 WM
UHTEPJIMHbSKY HA00pa OCHOBHOTO TeKcTa. MUHHUMalbHAs OTOMBKA WJUTFOCTPALIMH OT
TEKCTa U JIO TEKCTa — CTPOKAa OCHOBHOT'O TEKCTa C YYE€TOM MPUBOJIHOCTH BEPCTKHU.

WNnntocTpanyu, 3aBepcTaHHbIE B O0OPKY, OTOMBAIOTCS OT TEKCTa CBEPXY U
CHU3Y Ha Kerib (MHTEPIUHbsDK) Habopa OCHOBHOTO TEKCTa, NpPHU ITOM BepX
U300pKEHUS WLTIOCTpAIMU JOHKEH ObITh HAa OJHOW JIMHUU C BEPXOM TEKCTOBOM
CTPOKH, a HU3 M300pKCHUS WILTIOCTPAIIMM — Ha OJHOM JMHUU ¢ 0a30BOM JIMHHEH



CTPOKHM, C YYE€TOM KpaTHOCTH Kerjiw (MHTepiauHbskKy). COOKy OT Tekcra
WLTIOCTPAIINY, 3aBEPCTAHHBIE B 000PKY, OTOMBAIOTCS Ha pa3Mep, KpaTHBINA LULEPO.

WnmiocTpaniii  OIMHAKOBOTO  pa3Mepa B OAHOM  HW3JaHUU  JTOJKHBI
3aBEpPCTHIBATHCS OJUHAKOBO. HecKoIbKO MajJeHbKUX WILTIOCTPALUNA PAa3HOTO pa3Mepa
MO>KHO 3aBEpCTaTh PSIOM Bpa3pe3, MPH STOM WIUIIOCTPAIMM BBIPABHUBAIOTCS IO
HIDKHEW JIMHUHM, a TpoOen MEXAy pPUCYHKaMHU JIOJDKEH OBIThb MEHbIIEe OOKOBBIX
IIOJIEH.

[Ipun BepcTKe WIUTIOCTpAIMii C BBIXOJOM B TIOJE Kpas PUCYHKOB OJIKHBI
BBICTYIIaTh HE MeHee yeM Ha 1/2 kBazapaTa (0k0Ji0 9 MM), IpHU BEPCTKE MILTIOCTPALIMIA
noj oOpe3 BHIXOA PUCYHKOB B TOJIE€ JOJKEH OBITh paBeH pasmepy moiei. [lpu
3aBEPCTHIBAHMM HECKOJBKUX MEJKHX WJUTIOCTpAIMii Ha MOJSIX OJAHOW MOJIOCHl OHH
BBIPABHUBAIOTCS 110 HAPYKHOMY Kparo.

Unnrocmpayus 6 060pky IoMemaeTcs K HapyXKHOMY 1outro. [Ipu Hanmuaum 1Byx
WLTIOCTpauii B 000pKy BTOpasi MOXKET OBITh 3aBepcTaHa K KOPEIIKOBOMY IIOJIIO.
Mexy wimocTpanusiMu B 000pKy MU Bpa3pe3 J0HKHO OBITh HE MEHEe TPeX CTPOK.
['opu3oHTanIbHBIE TPAHUIBI WJUTIOCTPAIMN JOJDKHBI OBITH CTPOTO MapayiieNbHBI
CTpOKaM Habopa, a BepTUKaJIbHble — KpasiM moJsiockl. MimocTpanuu Ha pa3BopoTe
cJielyeT BhIpAaBHUBAThH UJIU MO HWDKHEH, WIIK 110 BEpXHEH JIMHUM, UK pacriojiarath 1o
JMaroHasu.

Unnrocmpayuro MOXKHO TIOMECTUTh B TEKCT KaK HE3aBUCUMBIN OOBEKT UM Kak
BJIO’)KEHHOE M300pakeHue. B mepBoM cilyyae WILTIOCTpalusi HE IpHUBs3aHa K TEKCTY,
U oHa OyJeT pacrmoJiaraThCsi B TOM MECT€ Ha I0JI0ce, KyJa €€ MOCTaBWIIU, a TEKCT
OyIeT mnepeABUTaTbCs OTHOCUTENHHO 00BekTa. Bo BTOpOM cilydyae WILTIOCTpalus
OylneT mnepeMemnarbcsi BMECT€ C TEKCTOM, COXpaHssi IOCTOSIHHOE TIOJI0KEHUE
OTHOCHUTEJIBHO HETO.

Iloopucynounyro noonuce HabUpPAIOT Ha KETJIb MEHBIIIE OCHOBHOTO Habopa, HO
HE MEHbIIE 8 MyHKTOB, OTOMBKA MOMKNCH OT PUCYHKa HE OOJIbIIE KErjsi OCHOBHOIO
Habopa. [lognmuce Habupaercs 6e3 ad3amHOro orctyma. Eciam moamuck coctouT us
OJIHOM CTPOKH, OHa BBIKJIIOYAETCS MocepeauHe gopmara wuitocTpauuu. [lonmucu
PUCYHKaM Bpa3pe3 MOTYT OBbITh BBIIIOJHEHBI ABYMsI CIIOCOOAMHU B 3aBUCHMOCTH OT
BbIOpaHHOI'O BapUaHTa 3aBEPCTKH caMoro pucyHka. Eciu mimoctpaius 3aBepcrana
KaK HE3aBHCHUMbII OOBEKT, TO M MOJMUCH pa3MellaeTcs KaK HE3aBHUCHUMBIH OOBEKT.
[Toanuck MOXXHO CTPYNIUPOBATh C PUCYHKOM M 3aKpENUTh KaK OIUH OOBEKT.
[Toanuck moj pUCYHKOM Bpa3zpe3 — (BJIOKEHHOE H300pa)K€HHE) pa3MEIIaoT B
OCHOBHOM 0JIOKE TEKCTa W pacHojlaraloT HEMOCPEACTBEHHO 3a WJUIIOCTpaIUei.
[Toanucu npucBamBaercsi cTuib. JlJis TOro 4ToObl MOANKMCH BCEr/la HaXOAWJIAch Ha
[oJIoce BMECTe C WJUIIOCTpaIMeil, HeoOXOAMMO CBs3aTh WJUIIOCTPAIUIO C
OTpeieICHHBIM KOJIMYECTBOM CTPOK IOCIIE Hee.

[loamuce moa WLIIOCTpalUsMU B OOOpKY HaOWparOT Ha MOJHBIM (opmar
WLTIOCTPALIHH.

IIpumep pacuera OKHa AJs 3aBEPCTKH WILTIOCTpaluii 06€3 MOANUCH Bpaspes,
€CJIM BbICOTa N300pakeHUs paBHa, HAIIpUMep, 5 CM.

Ilopsiooxk pacuema:

— IlepeBenem pasmep S ¢M B IIT, YTO COCTABUT 142 mT.



IIpu kersme Habopa OCHOBHOrO TekcTa KerjeM 10 nt Ha WHTEpIMHBSK 12 0T
(10/12), or6buBkm oT TekcTa 1 70 Tekcta (12 ot + 12 nt) cocraBst 24 nT.
BrIcoTa OKHa 17151 3aBEpCTKU WILTIOCTPALUN BPa3pe3 COCTABUT:

142 it + 24 ot = 166 .

C yuyeToMm MpUBOJHOCTH (TIOJIyYEHHOE YHUCIIO JIOKHO TOYHO ACIHUThCSA Ha 12)
yYBEJIMYUM HIDKHIOI OTOMBKY Ha 2 MT, CJIEIOBATEIBHO, OKHO COCTaBUT 168 nt wiu 14
CTpPOK.

[Ipy HamWuuu MOANUCHU TOJI PUCYHKOM, HAPUMEP OJHAa CTPOKa, HaOpaHHAas
KerjaeM &8 TIT, HYXXHO J00aBUTh €IIe KErJib MOANUCH, OTOUBKY MOJMHUCH OT
wutrocTpanui (8 nt), moanucu ot Tekcta (10 nT) u wurocTpanuu ot Tekcta (12 o).

Pa3mMep 0KkHa 1O BBICOTE COCTABUT:

142ar+8nur+8ur+ 10nor++ 12 ot = 180 T

ik 15 cTpOK OCHOBHOT'O TeKCTa, HaOpaHHBIX KeryieM 10 T Ha UHTEPIUHbSIK 12 TIT.

IIpumep pacuyera okHa JJi 3aBEPCTKU WJUTIOCTpALM 0€3 MOIIUCH B 000PKY
pa3zmepoM 2,25 cM x 4,5 cm.

llopsook pacuema:

[lepeBenem pasmep WLTIOCTPALIMU B T, YTO COCTaBUT 1o BeicoTe 120 nT, a no
mmpuHe 60 1.

Kernb ocHoBHoro nabGopa— 10 nt, Ha wHTepnauHbDK 12 nrt (10/12) nr.
OTOMBKH OT TEKCTa U 10 TEKCTa (CBEPXY M CHU3Y) COCTaBAT 24 MT.

Bricora okna = 120 it + 24 it = 144 /12 it = 12 cTpok.

[IlupuHa oKHA ¢ y4eTOM OTOMBOK OT TeKcTa cOoKy coctaBut (60 m+ 12 m= 72
n) wi 1,5 xB.

Pa3zmep mmmocTpanuy JoKeH OBITh ONpeNeieH M YTOYHEH 3apaHee, JIy4Ile
IIPU U3TOTOBJICHUH PAacUYeTHOTO MAKeTa.

BepcTka monoc ¢ WUIIOCTpalisIMH € HCIIOJIB30BAaHHUEM  Pa3IMYHBIX
NPUKIIATHBIX TPOTpaMM HECKOJIBKO oTiMm4aeTcs. HecMoTpst Ha TO 4TO IporpaMma
Word He cumrTaercss BepCcTalbHON, KHUTH, M300MIIyIONIME TaOnuiiamMu, rpadukamu,
jerdye BepcTaTh IMEHHO B iporpamme Word.

C moMoIp0 TaHelId WHCTPYMEHTOB TporpaMMbl Word MOXKHO «pPHCOBATHY
NPUMHTHUBHBIC PUCYHKH, COCTOSIINC M3 JIMHUH, KPYrOB, paMOK M JAPYTHX MPOCTHIX
AJIEMEHTOB  HEMOCPEACTBEHHO BHYTPU TEKCTOBOM  MOJOCHL. MeToabl  uX
PEIaKTHPOBAHUS MTOX0XKHU HA METOJIbI PEAAKTUPOBAHUS TEKCTA.

PucyHok MokeT ObITh CO3[aH 3apaHee U B APYTUX MporpaMmax (Jydlie, eciu
OH OyneT co3aaH B (popmaTe BEKTOPHOU TpaduKu), MOMEIIEH B CICIIHAIBHBIN (haii,
COXPaHEH W HUCIOJb30BaH Al 0OMEHa MeXIy MporpaMMaMH C MOMOIIb0 Oydepa
oOMeHa omnepaunoHHoi cucteMbl Windows. Ilpu stom Oonee ynoOHBIM sBISETCS
BapHaHT (HOPMHUPOBAHUS MMYCTOTO KaJpa B HY>)KHOM MECTE CTPaHHIIbI, ONIPEAECICHHOTO
(B COOTBETCTBHH C PACUYETHBIM MAKETOM WJIU MPEIBAPUTEIBHBIM PacueTOM) pa3Mepa,



a 3aTe€M BCTABKa B HETO PUCYHKA.

VYno0Ha nuHEHKa, ¢ MOMOIIBID KOTOPOH JIETKO YyCTaHaBIMBATh OTCTYIIbI
BHYTpH a03alleB U CJIEIUTh 3a MAPKEPAMH U aTpUOyTaMU OTCTYIIOB.

JInsgs  BEpPCTKM  BBICOKOXYAOJKECTBEHHBIX  M3JAHUW  XYJIOXXECTBEHHOMN
JUTEPATYpPbl, KYPHAJIOB M Tra3eT CO CJO0XHOW BEPCTKOW Jy4ylle MCHOJb30BaTh
nporpammbl Adobe PageMaker u QuarkXPress.

Bepctka monoc B mporpamme PageMaker ocHOBaHa Ha HEMOCPEICTBEHHOM
pasmenieHud OJIOKOB TEeKCTa U rpadukyd B TpaHUIlaX HAOOPHOW TMOJIOCHl WU
KkooHKH. OcobenHocts nporpammbl QuarkXPress cocTouTr B TOM, 4TO TEKCT WU
WUTIOCTpalldsg 3arpy>katoTcsi BHayajie B Tpaduueckyro pamky (pperim), koTopas
3aTeM pa3MelaeTcs: B paboueit o6nacTu.

Texct unum rpaguky MOXHO pPa3MECTUTh, IIEIKHYB IO HYXHOW 00JacTu
noJiocsl (mporpammel PageMaker), nubo «HapucoBaTh» (peiiM, Kak 3TO MPUHATO B
nporpamme QuarkXPress.

@peiiMbl MOXHO HCHOJB30BATh M KakK JIOMOJHHUTENbHbIE Tpaduueckue
«mpucnocoOneHus», noMemas oauH B Apyroid. KomOunupysa ¢peil Mbl, MOXKHO
CO3/1aBaTb HEOOBIYHBIE (UTYpBI, «CIMBaTh» TEKCT M TIpaduKy, CO3/1aBaTh
MHOTOCJIOMHBIE N300pa’KEHNU.

BepcTky ¢ mmmocTpausiMM MO>KHO BBITIOJIHATH € MCIOJIb30BAaHUEM JIIO0OW U3
PEKOMEHIyEMBIX IPOTPaMM.

MeToauka BbINOJTHEHUS PA0OTHI

PaccuurtaTh pazMep OKHa i1 WJUIIOCTpAllMM Bpa3pe3 U B 000pky. OKHO
BKJIIOYAET pa3Mep CaMOW WILTIOCTPALMM, OTOMBKHU U TOJIUCH, €CIH OHA ecTh. OKHO
JOJIKHO OBITh KPATHO UHTEPJIMHBSIKY OCHOBHOTO TEKCTA.

[TomecTuTh WILTIOCTpAIIMIO Bpa3pe3 U B OOOPKY KaK HE3aBUCHUMBINH OOBEKT.
BwmecTto nmmroctpanuii Oyaem 3aBepcThIBaTh aBTOQUTYPHI.

Yt0o0BI pa3MeCcTUTh B MyOIUKAIIMN HILTIOCTpAIio (aBTOGHUTYPY), HEOOXOIUMO
BBIOpATh €€ U3 Karajora aBTO(Uryp, yCTAHOBUTH KypcOp B HY’)KHOM MECTE Ha MOJ0Cce
Y IOMECTUTD WILTIOCTPALIUIO.

3. Jns ocBOOOXIEHWs MPOCTPAHCTBA ISl WILTIOCTPAIMU CIYXKUT OIIIIHS
dopmar aBTOQUTYPHI.

3.1. UtoOBI 3amaTh mapaMeTphl Uil 3aBEPCTKH WIUIIOCTpAIuii, HEOOXOIUMO
NEPEUTH B PEKUM JIBYTJIABOM CTPEJIKH, NIl YETO HAXKaTh MPaBY KHOMKY MBIIIKH U
BbIOpaTh KoMaH 1y DopmaT aBTOGUTYPHI.

3.2. B rpynmne I{BeTa v TMHUN BEIOUPAEM MO3UINIO0 — HET JIMHUH.

3.3. B rpynne Pa3mep cienyer 3aaath pazMep OKHa (IapaMeTpbl: BBICOTY U
IIMPUHY 33J1a€M B IIT).

3.4. B rpynne IlosmoxeHnue cneayer 3agaTh pa3Mep MO TOPU3OHTAINA WU IO
BEPTUKAIH B IIT OT MOJISI OJIOCHI.

3.5. B rpymme OOtekanue BbIOMpacM BapWaHT OOTEKAHWS WJLTFOCTPAINH
TEKCTOM. Y CTaHABJIMBAE€M PACCTOSHHE OT TEKCTa JI0 WIUIKOCTPALIUU CBEPXY U CHU3Y,
IpUYeM HIDKHSS OTOMBKA JTOJDKHA OBITH BRIOpPAaHA ¢ YIETOM TTOIHCH.

4. Tloanucek K pUCYHKaM Kak HE3aBUCUMBIH 00BEKT. UTOOBI OPOPMUTH TaKyO
NOJAMNKUCH, BEIOMpaeM B MeHI0 BeraBka onmuto Hannucs. YcranaBnuBaeM pamky Juist



NOJANKUCH MEXKIYy HIKHEM rpaHuled pHUCYHKa M TpaHuLEeld OOTEeKaHus TEeKCTa.
Cozmaem (dopmat pamku Juisi Haamucu. J[ms 3Toro HeoOXOAMMO TEPEUTH B PEKUM
IBYTJIABOM CTPEJIKH, HAXKATh MPaBYI0 KHONKY MBIIIKK U BbIOpaTh komaHay Popmar
aBTO(UTYPHI.

5. Tekct noanucu. YToObl BBECTH TEKCT MOJIWCH, HA paMKe JUIsl MOAMNHUCH
clelyeT IIENKHYTh MPAaBOM KHOMKOM MBIIM W BbIOpaTh Onuui0 M3MEHUTH TEKCT.
Co3naTh WM IPUCBOUTH CTUJIb MTOIIUCH.

OTOMBKM CBEPXY U CHHU3Y MOIUCH PABHBI HYJIIO.

PacnedaraTe CBEpCTaHHYIO NIOJIOCY M OTKOPPEKTUPOBATH €€.

Brrittu U3 mporpamMMBsl.

PaccuuTaTh (hakKTHUECKYI0 €MKOCTb IMOJIOCHI U COMOCTAaBUTh C TEOPETHUECKUM
pacyeTom.

O6opynoBaHue, IPOrpaMMbl M MATEPHAJIbI
KMC na 6a3ze xommbiorepoB Tuna IBM wunm Macintosh. Ilporpammuoe
oOecrieueHue: TekctoBor penaktop Word, BepctanbHble porpammbl PageMaker u
QuarkXPress. bymara ass nazepHOro npuHTEpA.

Conepxxkanue u popma oryera
Omnucarb N0CIEA0BATENBHOCTD BBIIIOJHEHUS ONEpaLUii IPU BEPCTKE MOJIOCHI €
3aBEPCTKOM MJUIIOCTpAIMi, yKa3aB HUCIIOJIb3yeMylo nporpammy. [Ipminoxurs pacder
OKHa I0J WJUIIOCTPALMI0 M pacliedyarartb IOJOCHl. BBINONHUTE pacyeT €MKOCTH
HIOJIOCHI.



Hpunoxenue

CooTHoLIEeHHE eIMHULl M3MepPeHHs K TUNOrpadckoii cucreMe (LUIEPo),
B aAHIJIO-AMEPHKAHCKOM (pica) 1 MeTpHYeCKOil

tunorpadgckas, aHIJIO-
Cucrema na Q)paHvu YICKOM | aMepriancian METpUYECKas
TronMe, (pica)
I pt=0.376 mm | 1 pt=0.353 mm
runepo (12 m) MM pica/ 12 pt MM
1 (1/4 xB) 4,51 1 4,23
2 (1/2 xB) 9,02 2 8,46
3(3/4 xB/ 13,53 3 12,69
4 (1 kB) 18,05 4 16,92
5 (1'/4 xB) 22,54 5 21.17
6 (1'/> kB) 27,06 6 2541
7 (13/4 B) 31,57 7 29,63
8 (2 kB) 36,1 8 33,86
9 (2!/4 xB) 40,6 9 38,07
10 (2'/> kB) 45,11 10 42,33
11 (2%/4 xB) 49,6 11 46,56
12 (3 xB) 54,15 12 50,79
13 (3'/4 xB) 58,65 13 55,02
14 (3'/2 xB) 63,15 14 59,25
15 (3%/4 xB) 67,66 15 63,18
16 (4 xB) 72,17 16 67,71
17 (4'/4 B) 76,68 17 71,94
18 (4'/, kB) 81,19 18 76,17
19 (4%/4 xB) 85,70 19 80,40
20 (5 kB) 90,22 20 84,66
22 (5'/> kB) 99,24 22 93,12
23 (5%/4 xB) 103,75 23 97,35
24 (6 xB) 103,26 24 101,58
26 (6'/> kB) 117,28 26 110,04
28 (7xB) 126,35 28 118,50
IIpumeyanus:

1) EnvHunel u3mepeHus, OCHOBaHHbIE Ha (PPaHIly3CKOM JII0iMe:
I myskt = 0.376 MM,
2) BcospemenHom DTP wucnons3yrorcss MeTpUuecKass W aHIJIMICKas

moiimoBas cuctemsl (1"=25.4 Mmm)
I pt=0.353 mm



Tadoanna KerJei

Pasme Ha3Banue B aHr10-
P | Haspanue B aMepHKAHCKOMI .
B YcaoBHbIH npuMep
cucreme Inao cucreme
fymicrax (Anraus / CIIA)
3 Half-Nonpareil /
Excelsior
‘ 4 H bpunnuant H Brilliant H ‘
‘ 4 H JnamaHT H Diamond H Aa ‘
‘ 5 H Ilepn H Pearl H As ‘
‘ 5% H Arar H Ruby / Agate H Aa ‘
‘ 6 H Honmapens H Nonparel H Aa ‘
‘ 6%2 H HMinionette / EmeraldH Aa ‘
‘ 7 H Munpon H Mignon H Aa ‘
‘ 8 H [Tetut H Brevier H Aa ‘
‘ 9 H Boprec H Bourgeois H Aa ‘
‘ 10 H Kopmyc H Long Primer H Aa ‘
‘ 11 H H Small Pica H Aa ‘
‘ 12 H Muuepo H Pica H Aa ‘
14 Murrens English Aa
2-line Brevier /
16 Tepuus Columbian Aa
[Tapanron /
18 J{BoliHOM Great Primer Aa
ooprec
2-line Long Primer /
20 Texkcr Paragon Aa
JIBoiiHOE 2-line Pica / Double
24 ULEPO Pica Aa
JIBoiiHOM 2-line English /
28 MUTTENb Double English Aa
32 Maunbrit kaHoH | — / 4-line Brevier A a
2-line Great Primer /
36 Double Great Primer Aa
40 Ki Zgg}?ﬁ — / Double Paragon A a
48 Ksazpar Canon A a




120 Pean

150 Nmnepuan

210 Cancnapenp




Cucrema usmepeHuii B mojurpadumn

B monurpadum Hapsmy ¢ METpUUYECKON HCMONb3yeTcs Moaurpaduyeckas
CHUCTEMa U3MEPEHUM.

[Tonmurpaduyeckass cucrtema HU3MEpPEHHH pa3paboTaHa B TMOpPY pa3BUTHUSA
HaOOPHOTO JAena 10 OPHUIINATEHOTO MPUHATHS METPUIECKON CUCTEMBI.

Bo ®pannuu u3gaBHa ObITOBaJia CUCTEMa MEp, B OCHOBE KOTOPOM JiexKal
KopoJaeBckuil pyt. B gpyre - 12 aroiimMoB, B AtoriMe - 12 nuHMIMA.

[Tapwxkckuii cioBonutuuk [lbep Cumon dypHbe pazpaboran TUNOrPadCKyrO
CUCTEMY Mep, MOJOKHUB B €€ OCHOBY OJIHY HIECTYIO JIMHUM - TUIOTPAPCKUNA ITyHKT.
Ota cuctema ¢ HEOONBIIMMHM MOMpPaBKaMH, BHECEHHBIMU B 1785 T. ¢paHIiy3cKumM
tunorpagom ®dupmenom Jumo, ¥ MOHBIHE MPUMEHSETCS MOYTH BO BCEM MHPE U
Ha3bIBaeTcAa TUnorpadckoit unm cucrtemoit Jumo.

Opanuy3ckuii  aoiMm  pasen 27,077 wmMm, 1/72  ¢dpanmysckoro mgroiima
cocTaBisier munozpaghckuti nynkm (1), paBabiid 0,376065 MM Uiy MpUOTUZUTEITHHO
0,376 mm. bonee kpynHble eTMHULIBI 3TOM cucTeMbl: | nuuepo = 12 m; 1/2 kBagpara
= 2 nuuepo wiu 24 m; 1 kBaapat (kB.) = 4 nuuepo = 48 1.

Tunorpadckas cucremMa H3MEpEeHUN TMPUMEHAETCS B H3JATENbCTBAX U
TUNOrpadusx HaApsAy ¢ METPUUECKOM.

Tax ¢dopmarsl u3gaHui, pasmep MEYaTHOTO JIUCTAa, MOJS HAa CTPaHUIIE
U3MEPSAIOTCS B METPUUECKOM cUCTEME, a pa3Mep HAaOOPHOM MOJIOCKI, pa3Mephl KIHIIIE
WJIM OKOH JIJISl PACOJIOKEHHS WILTIOCTPALUNA U IOMOJHUTEIBLHOTO TEKCTa Ha MOJI0Ce -
B KBajJparax; opmart Habopa - B KBaJipaTax WU LUIEPO, Kb MpUdTa - B MyHKTaX
WIM KBaJpaTax, a MHUpUHA OYKB - B MUJUIUMETPAX.

Jis w3MepeHuit B TUHoOrpadCKOM CHCTEME MCIOJb3YeTCd CHelralbHas
JUHENKa - CTpPOKOMEp, Ha JIMIEBOW CTOpPOHE KOTOpOM YyKazaHbl pa3Mephl B
TUNIOTpaCKOM U METPUYECKON cHucTeMaX, XOTS TOYHOIO COOTHOIICHHS M HET, TaK
KaKk MeTpUYecKas CUCTeMa - decamuuHas, a Tunorpadckas - 0eeHadyamepuyHas.
Hrxe mnpuBEeAeHO COOTHOIIEHHE MEXIYy €IMHULAMH CHUCTEM HU3MEPEHHUS:
tunorpadckoii (lumao) u MeTpudeckou :

Tabmauma 1
e T e L T T e T
M 6376 0,752 1,128 41504 1,880 2,256 2638 3002 3385 3761

B 1 mm conmepxwurcs 2,66 m; 1 xBampar (kB) paBeH 18,051 mm, wunm
npuOIM3UTENBHO 18 MM.

Pasmepnble mnokazatenu @oToHabOpa Ha OTEUECTBEHHOM OOOPYIO0BaHUU
(dbopmart, Keryb, UHTEPIUHbSK, a03aIlHbIA OTCTYII, OTOMBKH M OTCTYIIbI) 3aal0TCS B
tunorpadckoii cucreme (uno), a mmpuHa 3HaKOB U MPOOEJIOB - B OTHOCUTEIHHOM
CUCTEME €IUHUIL: JIJISl KaXKJIOTO KerJjsl OJIHa OTHOCUTENbHAS €JMHUIA B MUJLTUMETpax
cocraBisier 0,01 MM, YMHOXEHHOTO Ha BEIMYMHY Kerjig mpudTta B NyHKTax. B
npouecce ¢GoToHabOpa YCTPOMCTBO TMpeoOpa3oBaHUsl BEIUYMH IEPECUUTHIBACT
dbopmMar u apyrue ykazaHHbIe apamMeTpbl HA00pa B €IMHUIIBI MAIIMHHON 00paboTKU
- MIJUTUMETPBI.



B Axrmuu, CIIA u HEKOTOpPBIX APYrMX CTpaHax MCIOJIb3YETCS aHIJIO-
aMEpUKaHCKasi CUCTEMa W3MEPEHHI, B OCHOBY KOTOPOHM MOJOXKEH pa3Mep
aHTTIUIICKOTo qioriMa, paBHbIM 25,4 mm. OquH myHKT (point) paBeH 1/72 mroiimMa min
0,3528 mm. bonee kpynHast eqununa 1 naiika (pica) paBHa 12 point = 4,22 mm. B 1
MM cozepxutcs 2,84 point.

JIis1 mepeBo/ia U3 aHTJI0-aMEPUKAHCKOW CHCTEMBI M3MEPEHUN B THUIIOTPA(CKYIO
(In10) mosib3y10TCsl COOTHOLIEHUEM::

1 point =0,9361 n (Juno).

Tabauya 2 - IpubauzumenvHulil nepegod aH2IULLCKUX NYHKMO8 8 MM

pi| + .2 3 4 & & 7 & .9 10

we | 0352 7s 1,056 1408 LTED 2112 2460 2816 RieE 333

AHIIIO-aMepUKaHCKasi CHCTeMa M3MEPEHU HCIOJb3yeTcs npu padoTe Ha
HAOOpHOM O0OPYIOBAaHUM AHTIIO-AaMEPUKAHCKUX (GUpM, Tpu ucnosnb3zoBanun HUC
¢bupmel Jlunotaitn Xem.

VYcranoBka ¢opmara Habopa Ha ¢HOTOHAOOPHOM, HAOOPHO-TIEYATAIOIIEM
000pYyIOBaHUHU AaHTII0-aMEPUKAHCKUX (PUPM, MPH KOMIIBIOTEPHOM Ha0OpEe MOXKET
NPOM3BOJMUTHCS KAaK B MWUIMMETpPax, TaKk M B aHIJI0-aMEPUKAHCKOW CHUCTEMeE
U3MEPEHUM.

[lepeBoa enuuuil Tunorpadckoil CUCTEMbI (IMIIEPO) B AHTJIO-aMEPUKAHCKYIO
(mailkv) OCYIIECTBISECTCS Yepe3 METPUUECKYIO (CM):

Tabauya 3 - Ilepesoo edunuy munocpaghckoil cucmemol

Dopuar crpoxk Habopa B cHETEMAX Mep:
Thunorpapcxas, ANIZ0-AMePHEINCKIR, Merpirsecxan,
Hiepo pafiac e
8.0 ! Ba 36
10,0 10,7 &5
120 12,8 34
140 150 6.3
16,0 ' 168 12
170 182 1.67
1890 1 193 12
90 - 203 857

26,0 ] a8 1,73




CpenHeyTouHeHHAsl IIMPUHA 3HAKA (MM) Uil KOMIBIOTEPHBIX TAPHUTYP

3nauenue Ey (MM) a1 pa3nuyHbIX Kerien

apuutypa | 8nr | 9ot | 10nT | 1lor | 12071 | 14071 | 16 0ot | 18 ot | 20 T | 24 nT
Kernb
Academy 125 | 140 | 1.56 | 1.72 | 1.88 | 220 | 249 | 2.82 | 3.14 | 3.74
Baltica 1.60 | 1.80 | 2.00 | 2.21 | 240 | 2.82 | 3.21 | 3.62 | 404 | 4.80
Journal 1.67 | 1.87 | 2.08 | 229 | 2.51 | 2.89 | 3.34 | 3.76 | 4.17 | 4.99
SchoolBook 1.71 1.92 | 213 | 234 | 256 | 299 | 341 | 3.84 | 427 | 5.11
TimesNew 141 | 158 | 1.76 | 1.94 | 2.13 | 2.49 | 2.83 | 3.20 | 3.56 | 4.22
Roman

O1bHBKa NpocThIX pyopHK

OtBueka. N Yucno ctpok
Buasl pyOpuk OCHOBHOIO TEKCTAa
ceepxy | cHmay
PyGpurn Kr 12 n 8 OCHOBHOM TeKkcTe,
HabpaHHoM Kr 10 n
OnHocTpoyHeIe, Hal paHHbIe G PO4HBIMK 1 12 6 3
NPOMUCHbLIMA
ABYXCI POy Hele, HA0PAHHLE CTROYHEIMW 10 6 4
HdayxcTpouHeie, HabpaHHLE NPCenUcHbIMK Ha 16 g 5
LUTTOH B
TpexcrpoyHbie, HabpaHHLIe CTPOYHLIMM 16 8 6
TpexcTpouHuie, HaOpaHHLe NPOoNUCHLIMKW Ha 14 6 6
WINOHbI
Pyopuii kr 10 n B oCHOBHOM Tekcre,
HabpaHHoM kr 10 n
OOHOCTRO4YHBIE WM ABYXCTPOYHLIZ, HabpaHHLie 14 6 3 4
CTPOYHEIMI
O aHOCTPOYHLIE, HaBpaHHbIE NPONWCHLIMK 14 6 3
LB yXCcTpo4Hbie, HaBpaHHbE NPONUCHBIMMK 12 6 4
TpexcTpoy ke, HaBpaHHBIe CTPOYHLIMMW 14 6 5
TpexcTpodHble, HabpaHHee NPoNUCHBIMK Ha 18 8 6
LHINOHBI
PyGpuku kr 8 N B OCHOBHOM TeKkcTe,
HabGpauHom kr 8 n
OAHOCTEOHEIE W ABYXCTD OYHbIE, HabpaHHbe 10 5 34
CTROYHBIMW
JBYXCTp OMHbIe, HAOpaHHLIE NPONUCHBIMKW Ha 10 4 4
LWNOHbI
TpexcrpoyHbie, HabpaHHbie CTPOYHLIMM 16 8 6
TpexcTp ouHble, HAOpaHHLIE NPONWGHLIMK Ha 14 6 6
WNOHBGI




O6pasubl KOMNLIOTEPHBIX FAPHUTYP

Times New Roman
HbIX IPHHLH1A COBpeMEHHOH ACTPOHOMMHE DITHCHIBAKCT ABMaeHHe Mapca — 31¢
noGena Hax Gorom Bokus; Kernep tute ma TUIAHETY, NOJIOHKHB €€ K HOTaM HMITE-
paropa. Ho u y Mapca muoro poacreennnkos: I0murep, Carypu, Benepa, Mep-
KYPHH H T2, € KOTOPBIMH HYAKHO Cpamarbcd, 4To6bl nobenus. A 4Tofel npo-
AOMKaTh BHTHY, Hy*kHEI cpeactea. H Kemnep npocut nener y umneparopa,
AcademyC
B mapre 610 1. Tansnedt nyfumyertpya « Sidereus Nuneius» (« i BECTHHK® |, (1€ MHO-
FO ACTPOHOMHHECKHX OTKPBITHH, SbISHIBAFOLIHY B HaYYHUM MHpe GoAbIICH HETepec. Tarnaes
Aoeniaer skeesuutp Kk [eraepy, nepesas vepea Jayamano Meama, komopniii 6bia mo-
caom Tockane: 6 [ 1pare. Kak 6 8 oaer Tannneio, Kemaep mmner pafiory « Dissertation cur
Nuncio Sidereos (« Pasrorop ¢o «3neatiuiv ecTHOS» ), LAC HIAAMAET CHOM CoMMEHIL,
BalcticaC
B ocoGeHHOCTH OHH KacaloTed ROMpoca o CYyMIeCTBOBAHMM CIYyTHH-
Kop FOmnTepa. Kenaep, HEOMAATOHWK ¥ MECTHR, AAA koroporo « CoAH-
ie¢ — CcamMoe NMPEeKPACHOe TeAo» H «CepAlle MHpa», He MOT AONYCTHTE,
YTDOEI HOMHTEp MMeA CIYTHHKOE W, TeM CaMEIM, npeTeHACBEAaA Ha aHa-
"IHMOCTE, NOACORYH0 CoaHny. M K ToMy e «HeNOHSTHO, K ueMy OBITE
[cITyTHHRaM|, ecAM Ha 3Toll MAGHETE HET HUKOT0, KTO OLI MOT AJOB0BATD-
CA ITHM 3pesriem». [Noaxe, pacnonaras xopouteit ToA30 PHOL
JournalC
Tpyoofi (RoTopyto I'anuneit nocnan Dprecty BapapckoMy, mprniy-
kypdropery Cpamennoii Pumcroit nmuepus s Kenbie, a ot nepean ee
Kennrepy), — acrponom ckiuHAercd K MHeHMIo Tanumes u MyBIMKyeT
«Pacckas o HabIogeHMAX YeThipeX GIYMOAOILMX cTyMHUEDR HOmuTe-
pa». Tem ppemenem Maprun [opruit s Jloxosuna, — npucyTeTBoRaB-
it Bo Bpems nyauuHerx admogenuii Tanmunes ¢ nomoubo
PetershurgC
nog3opHoil TpyOnl B Bononbe B koHie anpens 1610 r. g 1oMe AHTOHHO
MauxunH, GOIOHCKOTO NPENOAABATEA MATEMATHEY I TpoTHEHuKA [asK-
e, HanMcal Kelliepy MHCbMO, B KOTOPOM YEaskiBaeT Ha neahe KTHBHOCTb
[T0A30PHOH TPy Abi: ¢ Ha OMHIKHX paccTOAHUAK oHa TBODUT YyAeca; B HeOe
e JOMYCKACT OUIHOKH, TaK 4TO 3BCIALE KMy TCA
SchoolBookC
ABOHHEIMH. OF 5TOM cRWIeTe NbeTRYIOT MEOIHE BEIIAIOMIMECH MYIKH,
IHAMEHHTeHII}e yYeHEle. .. Bee TPUAHAINCH, 9T0 HHCTPYMEET OntHGaeT-
oA A Tamnied npoMordal. .. yiins oT MEOTOYBasEaEMOro MociiomiHa Ma-
HUHN paccTpoedEsimM». [opkull BLICIVIINA DpoTHR Tadntes ¢ kEuro
«Kparualiiliee BLICTYIeEHe MPOTHB « 3Be3MHOIO BeeTHEKA » 1 30 HIOHT
Puc. 1



