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1 Hesn u 3224 0CBOEHM S JUCHHUILIUHBI (MOYJIs1)

Llenpto OCBOEHHUS IUCHUILUIUHBI «/{OKyMEHTOOOOPOT M OCHOBBI [IE€JIONPOU3BOJICTBA B
KaJacTpe» SBISETCS MOJTYYEeHUE CTYACHTAMH TEOPETUUYECKUX OCHOB B c(hepe eIOonpon3BOJICTBA U
OpraHu3any JOKyMEHTO000poTa, 3HAHUI 00 opraHu3anuu padoThl C JOKYMEHTaMH, OCHOBHBIX
rpymnmax JOKyMEHTOB, dTarmax 00paboTKH U perucTpanus J0KYMEHTOB.

3ajayaMy OCBOEHHS AUCHMIUIMHBL SIBISIETCSA YCBOCHHE OCHOBHBIX MOHATHH O BHIAX
JOKYMEHTOB, OCOOCHHOCTSIX HX CO3JaHHs, XpaHEHUS M 000pOTa, HOPMATHBHO-METOIUYECKOM,
HOPMAaTUBHO-TIPABOBOM W CHPABOYHOW JOKYMEHTaluu B cdepe eNOnpou3BOJCTBA, a TaK e
(dopMHpOBaHHE HABBIKOB CAMOCTOSITENBHONW PabOThI ¢ MUCHMEHHBIMU JOKYMEHTAMH U DPa3BUTHE
CIIOCOOHOCTH YMEJOI0 HCIIOJIb30BAHUS CTYJIEHTAMH TMOJYYEHHBIX 3HAHUI MpPU HPAKTHYECKOM
IPUMEHEHHUU OCHOB J€JIONPOU3BOCTBA.

2 MecTO QUCHUILIHHBI (MOYJIsI) B CTPYKTYpPe OCHOBHOI MpodeccuoHaIb-
HOH 00pa3oBaTe/IbHOM NPOTrPaMMbI

JucuumminHa (MOAYIb) OTHOCUTCS K YaCTH OCHOBHOM MPOQeCCHOHATBHON 00pa30BaTeIbHOM
porpaMmsl, (GOPMUPYEMOH y4acTHUKAMH 00pa30BaTEIIbHBIX OTHOIICHUH.
JucuuniauHa (MOAYyJb) U3y4aercs B / cEMecTpe.

3 IlepeyeHb MIaAHMPYEeMbIX Pe3yJbTATOB O0OyYEeHUSI MO JAMCHUIIMHE (MO-
YJII0)

IlepeueHp MmIaHUPyEMbIX PE3YyIbTATOB 00YUYEHHUS O JUCLUIUIMHE (MOIYJIIIO), COOTHECEHHBIX
C IUIAHUPYEMBIMH pe3yJIbTaTaMU OCBOEHMSI OCHOBHOM IpodeccroHalIbHOM 00pa30BaTeabHON Mpo-
rpamMmbl (pOpMHUPYEMBIMU KOMIIETEHIIMAMHU) M UHAMKATOPaMU MX JOCTHXKEHUS, YCTAHOBJICHHBIMU B
o0uieil xapakTepucTHUKe OCHOBHOW Npo(ecCHOHATBbHOM 00pa3oBaTeNbHOM MPOrpaMMbl, TPUBENEH
HUXKE.

B PE3YIbTAaTC U3YUCHUSA JUCHUIIIINHBI 06yqa}0m1/11710ﬂ JOJIKCH:

3HaTh:

1) TpebGoBanus 3aKoHOMaTENbCTBA Poccuiickoit denepanuu B chepe rocy1apcTBEHHOro Ka-
JTaCTPOBOTO y4yeTa M rOCyJapCTBEHHOM PErMCTpalMM IIpaB Ha HEIBM)KMMOE MMYIIECTBO; MOPSIOK
npenoctabnenus ceenenuit u3 EI'PH; nopsinok Benenus u crpykrypy EI'PH, mopsiiokx paGoTsl B
nH(pOpMaAIMOHHON cucTeme, mpeaHazHadyeHHoi s BenaeHuss EI'PH; agmunuctparuBHbIN peria-
MEHT OKa3aHUs IOCYIapCTBEHHOU YCIIYTH IO IIPENOCTaBICHUIO CBEAEHUH, coaepxkamuxcs B EI'PH;
OCHOBaHUs /IS 0TKa3a B Bbiaaue nHopmanuu u3z EI'PH (kox komnerennuu — [1K-1, xon unnuka-
topa — [1K-1.1.);

2) mpaBmWiIa BEACHUS JOKYMEHTO000POTa; MOPSIOK paboThl B HHPOPMAIIMOHHON CHCTEME, TIPE]I-
Ha3HadyeHHOU 11 BeneHus EI'PH; mopsaok BeneHNs U CPOKU XpaHEHHs PEECTPOBBIX A€ U KHHT ydeTa
JOKYMEHTOB IIPU BEJICHUU PEECTPOBBIX A€ OOBEKTOB PEecTpa IPaHHUL], MOPAJOK BEACHMS apXuBa U
npaBuIia XpaHeHus JoKyMeHToB (ko kommereHimu — [1K-2, xox unankaropa — [1K-2.1.);

3) mpaBOBbIE OCHOBBI YYETHO-PETHCTPALIMOHHON AESITEIBHOCTH; MOPSIOK MPUCBOCHHUSI 0OBEK-
TaM HEIBMXMMOCTU KaJacCTPOBBIX HOMEPOB, HOMEPOB PErMCTPAlLlMM, PEECTPOBBIX HOMEPOB TI'PAHUILL;
cucreMbl koopauHat npu BeneHun EI'PH; mopsimok kagactpoBoro neneHust Tepputopun Poccuiickoit
Ddenepanuy; reofe3ndeckyro U kaprorpaduueckyto ocHoBy EI'PH; nonoxenust 006 yctaHOBIeHUH rpa-
HHL 00BbEKTOB peecTpa rpanull (kox komrereHnun — [1K-4, kox ungukatopa — [1K-4.1.)



Ymersn:

1) BecTH TOKYMEHTOOOOPOT, MCIIOIB30BATh TEXHHYECKHME CPEICTBA 110 OIU(PPOBKE JOKyMEHTa-
IIM; UCTIOJIB30BATh JIEKTPOHHBIE CPEACTBA MHPOPMAIIMOHHOTO M MEXBEIOMCTBEHHOTO B3aUMOIEHUCT-
BUSI; UCIIOJIb30BaTh WH(GOPMAIIMOHHYIO CHCTEMY, NpeAaHa3sHaueHHyto i Beaenus EI'PH u mpumense-
MYIO JJIsl IpUeMa U BbIIayM IOKYMEHTOB B c(hepe rocyAapCTBEHHOI0 KaAacTPOBOI0 yyeTa U rocyAapcT-
BEHHOM perucTpaiyy rnpaB Ha HEABMKMMOE UMYIIECTBO; IPUMEHSTh B pa00T€ HOPMbI aIMUHUCTPATHB-
HBIX PErjJaMeHTOB (MpaBUi M MOPSAOK) B cepe KaJacTpOBOrO ydeTa rocyAapCTBEHHOW PErucTpaluu
MpaB Ha HEABMKUMOE MMYILIECTBO; OCYLIECTBIATH Nouck cBeaeHuil B EI'PH; BbIsIBISATE OCHOBaHMS i
OTKa3a B TPEJOCTaBICHUH CBeleHuH; (popmupoBath yBemomiieHus 06 orcyrctBun B EI'PH 3ampamiu-
BaeMbIxX cBenenui (koa komnereHimn — [1K-1, kox unankaropa — [1K-1.2.);

2) OCYyLIECTBIISATh MEKBEIOMCTBEHHOS HMH()OPMALMOHHOE B3aMMOJICHCTBHE C HMCIOJIb30BAHUEM
€MHON CHUCTEMBbI MEXIYHAPOJHOTO AJIEKTPOHHOTO B3aUMOJIECHCTBUS U MOJKIIOYAEMbIX K HEHl permo-
HAJIbHBIX CHUCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS; aHAJIM3UPOBATH TOKYMEHTHI,
coJiep Kalle cBefeHus 00 o0bekTax peectpa rpanui (kox komnereHuu — [1K-2, kon naaukaropa —
I1K-2.2.);

3) OCyIIECTBIIATh ONMUCAHUE MECTOIOIOKEHHsST TPAHMI[ KaJacTPOBBIX OKPYrOB, KaaacTPOBBIX
paiioHOB, KaJacTPOBBIX KBAPTAIOB U ()OPMHUPOBATH CXEMBI U NIEPEUYHU KaAACTPOBBIX PAallOHOB M KaJIacT-
POBBIX KBapTajoB; HCIIOIb30BaTh I'€OMH(OPMAIIOHHBIE MPOrpaMMHBIE KOMIUIEKCHI; aHAJIU3UPOBAThH
paHee OCYILECTBICHHOE KaJacTpoBoe JiesneHue tepputopun Poccuiickoil denepaunuy Ha KalacTpOBBIE
OKpyTa, KaJJaCTPOBbIC PalilOHBI M KaJacTpoBbIie KBapTaibl (Koa komneTeHuu — [1K-4, kon nnaukaropa
—TIK-4.2.)

Baagern:

1) meromamu, criocob0aMu ¥ MPHEMaMH MPOBEPKU ¥ (POPMUPOBAHUS MMaKeTa TOKYMEHTOB IS
MIPEIOCTABICHUS CBEJICHUI; PETUCTPALMK 3aIIPOCOB; (POPMHUPOBAHUS YHUKAIBHOTO UIEHTU(PUKATO-
pa Hauncienuit (YUH); nmoucka 3ampoca B 3JI€KTPOHHOM BHJIE 110 PETUCTPAITMIOHHOMY HOMEPY 3a-
mpoca ¢ UCMHOJb30BaHWEM HH(POPMAIIMOHHON CHUCTEMBI, MpeAHa3HaueHHO# s BeneHuss EI'PH;
MIPOBEPKOI 3ampoca Ha COOTBETCTBHE TPEOOBAHMIM K (popMe, Cofep>KaHUIO U TOPSIKY MPEOCTaB-
JIEHUs 3aMpoca, YCTaHOBJIEHHBIM 3aKoHOAaTebecTBOM P®d; momyueHus 3anpoca o MpeaoCcTaBlIeHUH
cBeneHui, coaepxkammxcs B EI'PH B anekTpoHHOM BUAE M KONMHU JOKYMEHTA U3 PEECTPOBOTO JENA;
uAeHTU(PUKAIINHE 00bEKTa HEIBIYKUMOCTH U MPABOOOIAIATENs, YKa3aHHOTO B 3alpoCe; TOMCKA CBe-
JeHui 00 00BbeKTe HEABMKUMOCTH U TipaBooOaaarene B EI'PH unu o 3ampammBaeMom JOKyMEHTE
B PEECTPOBOM JI€JI€; MPOBEPKOM HAIMUMSA OCHOBAHUU JUIsl OTKa3a B MPEIOCTaBICHUU CBEJICHUN U3
EI'PH; dopmupoBanue u 3aBepeHHe pelieHus: 00 0TKa3e B MPEJOCTAaBICHUH 3alpalliBacMbIX CBeE-
neunit u3 EI'PH B anektponHom Buae (kox kommereniun — [TK-1, kox unaukaropa — [TK-1.3.)

2) crocobaMu U METOJIaMH M PETUCTPAIMK JTOKYMEHTOB; HAIPABICHUH YBEIOMIICHHH O pe-
3y/lbTaTax PacCCMOTPEHUSI JOKYMEHTOB; (DOPMHUPOBAHHS PEECTPOBBIX /1€ OOBEKTOB peecTpa rPaHMII
(xon kommetennuu — [1K-2, ko naaukaropa — [1K-2.3.).

3) MeTomamu, criocobaMu U IprEeMaM MOATOTOBKHU cxeM, nepeuneil; Buecenust B ETPH cBe-
JICHUI ¥ PEKBU3UTOB MpHKa30B (ko komnereHnuu — [1K-4, kox unaukatopa — [1K-4.3.)

[TosnHbIe HAMMEHOBAaHUS KOMIETEHIMH M MHIMKATOPOB UX JOCTH)KEHHUS IPEICTaBJICHBI B
o01ielt XxapakTepuCcTUKe OCHOBHOI npodeccroHanbHONW 00pa30BaTeIbHON MPOTrPAMMBI.

4 O0beM U copepkaHue IUCHUITHHBI (MOILYJIA)

4.1 O0beM JUCHUILINHBI (MOAYJIs1), 00b€M KOHTAKTHON M CAMOCTOSITE/b-
HOIl padoThI 00y4aroIerocss NMpPU OCBOCHMH JUCHUILIMHBI (MOAYJisi), (GopMbI
NMPOMEKYTOYHOM aTTECTALUM 110 JMCHUILIUHE (MOAYJII0)
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Ounas popma 00ydeHHS
7 34 2 72 14 14 - - - 0.1 43.9
Hroro - 2 72 14 14 - - - 0.1 43.9
3aounas popma 00ydeHUs
7 34 2 72 2 4 - - - 0.1 65.9
Hroro - 2 72 2 4 - - - 0.1 65.9

YcnoBHbIE cokpatieHus: O — sk3ameH, 34 — 3auet, JI3 — auddepeHunpoBaHHblil 3a4eT (3a4eT

¢ onenkoit), KIT — 3ammra kypcoBoro npoekra, KP — 3ammra kypcoBoii paboTsl.

4.2 ConepskaHue JIEKIIMOHHBIX 3aHATHI
Ounas popma 00yueHusn

Ne .
TeMbl JIEKUMOHHBIX 3aHATHI
n/n
1 cemecmp
1 |OCHOBHBIE ITOHATHUA AEJOITPON3BOACTBA Bo3HHKHOBEHHE W UCTOPHS pa3BH-

THUA ACTIOMPOU3BOACTBA B Poccun. HOpMaTI/IBHO'HpaBOBOC obOecreueHne ACJIOITIPOU3BOJACTBA
B Poccum. Z[OKYMGHTOBGJICHI/IC KaK Hay4YHad JUCHUIIJINHA

JOKYMEHT B COBPEMEHHOM MMWPE Tlonstue «1okymeHT». JIOKyMEHT Kak CHUCTe-
Mma. Kimaccuduxarms 1okyMeHTOB

CUCTEMA JIOKYMEHTAIIMN HA TOCYJTAPCTBEHHOM CJIVKEE O61mue Tpebo-
BaHUs K co3fanuio 1okymMeHToB o ['OCT P 7.0.97-2016. CocTaB peKBU3UTOB JOKYMEH-
ToB. [IpaBuia oopmiieHHsI peKBH3UTOB JOKYMEHTOB. TpeOoBaHus K OlaHKaM JOKYMEHTOB.

JJOKYMEHTUPOBAHUE YIIPABJIEHYECKOU JESITEJIBHOCTHU CocTaB pekBusu-
TOB 10KyMeHTOB. [IpaBuiia opopmiieHns pekBU3UTOB JOKyMeHTOB TpeGoBaHus K OyiaH-
KaM JIOKYMEHTOB

COCTABJIEHUE 1 O®OPMJIEHUE OCHOBHBIX BIJIOB JTOKYMEHTOB
OpranuzanuoHHble JOKYMEHTHI . PacniopsaurenbHubie JokyMeHThl. MHopMaimoHHo-
CIIPABOYHBIE JOKYMEHTHI

TEXHOJIOI'A PABOTbI C JOKYMEHTAMMU Opranuszanus 10KyMeHTO000pOTa.
OO01ue npaBuia perucTpanuy 10KyMeHToB. KoHTposb ncnogHeHus 1oKyMeHToB. [Toaro-
TOBKa JJOKYMEHTOB K II€pe/ladye Ha XpaHeHue B apxuB. [lepenada TOKyMEHTOB B apXUB

COBPEMEHHbIE NHOOPMALIMOHHBIE TEXHOJIOI'MN B
JEJIOITPON3BOJICTBE HopmaTuBHO-METOAMYECKOE M MPAaBOBOE OOECTeYeHUEe CTaH-
JNapTU3alid U aBTOMATU3AlUU J1eN0Npou3BocTBAa. OCHOBHBIE MOHSTHUSA 3JIEKTPOHHOTO
nenonpons3BoacTBa. CUCTEMBbI aBTOMATH3ALMHU JIEJIIONPOU3BOJACTBA. DJIEKTPOHHOE JOKY-

MCHTHPOBAHUC. QHCKTpOHHLIf/'I ,Z[OKyMCHTOO60p0T.




3aounas ¢popma o0yyeHust

Ne .
TeMbl JIEKIHOHHBIX 3aHATHIT
n/n
7 cemecmp
1 |AOKYMEHT B COBPEMEHHOM MMUPE Ilonstue «1okymeHT». JIOKyMEHT Kak CHCTe-
ma. Kimaccudukarust 1okymMeHTOB
JOKYMEHTHUPOBAHME YIIPABJIEHYECKOU AEATEJIBHOCTU
CocTaB pekBU3UTOB JNOKyMeHTOB. [IpaBuia odopmieHuss peKBU3UTOB JOKyMeHTOB. Tpe-
0OBaHUs K OJIaHKaM JTOKyMEHTOB
4.3 Conep:kaHue NPaAaKTHYECKUX (CEMUHAPCKUX) 3aHATHH
Ounas popma 00yueHusn
Ne .
w/n TemMbl NpaKTHYECKUX 3AHATHIA
7 cemecmp
1 |PexBHU3HTHI Ha YNIPAaBICHYECKOH JOKYMEHTAIIMH
2 |Pa3paboTka u opopmieHHE MPUKA30B IO OCHOBHOM JESITEITHHOCTH
3 |Pa3paboTka u oopmIIeHHE TOKIATHBIX, K O0OBSICHUTEIHHBIX 3aIIHCOK
4  |Pa3paboTka u oopMIICHHE TPOTOKOJIOB, HEOOXOIMMBIX YIIPABICHUYCCKUX CUTYAIHSIX.
5 |Pa3pabotka u oopmiieHue ciry>keOHbIX MHCEM
6 |CocraBnenne u 0hopMIICHUE aKTOB
3aounas ¢gopma o0yueHust
Ne .
u/n TemMbl NpaKTHYECKUX 3aHATHI
7 cemecmp
1 |CocTaB peKBU3UTOB JTOKYMEHTOB
2 | CocraBneHue 1 0opMIIeHHE OCHOBHBIX BUJIOB IOKYMEHTOB

4.4 Conep:kanue J1a00paTOPHbIX padoT

3aHATUS yKa3aHHOTO THIIA HE MPEIYyCMOTPEHBl OCHOBHOHM MpodeccHOHalbHOW 00pa3oBa-

TEJIbHON MPOrpaMMONn

4.5 Conep:kaHue KIMHUYECKUX MPAKTHYECKHUX 3aAHATHI

3aHATUS yKa3aHHOTO THIIA HE MPEAYCMOTPEHBl OCHOBHOH HpOQeCCHOHAIBbHOW 00pa3oBa-

TEJIbHON MPOrpaMMONn

4.6 Conep:kaHue caMOCTOSITEJIbHON PadoTHI 00yUaOIErocst

OuHnas popma o0yueHus

Ne .
w/n Buasbl u popmbl caMocTOSITeIbHO padoThI
7 cemecmp
1 [TonroroBka K npakTu4eckum pabdboTam
2 IToaroToBKa K MPOMEXYTOYHOM aTTECTALIMY U €€ TPOXO0XKICHHE




3aounas ¢popma o0yyeHust

Ne
n/n

Buasbl u popmbl caMocTOSITeIbHO padoThI

7 cemecmp

1 ITonroToBKa K NpakTUYECKUM (CEMUHAPCKUM) 3aHITHIM

N

BrinonHeHne KOHTPOJIBLHO-KYPCOBOM pabOThI

3 IToaroroBka K MpOMEKYTOUYHOM ATTECTALUH U €€ MPOXOXKICHUE

5 Cucrema q)OpMHPOBaHI/ISI OIICHKH PE3yabTaToB oﬁyqunﬂ mo AMCIuIlIn-
HE (MOIlyJ'llO) B PaMKaX TEKYHIEIr0 KOHTPOJA yCIIEBA€MOCTH H HpOMe)KyTO‘IHOﬁ

arrecranmmn oﬁyqammerom

OuHnas popma o0yueHus

MeponpusiTusi TeKylero KOHTpoJisi ycreBaeMoCTH
U MPOMEKYTOYHOM aTTecTallii 00y4aomerocs

MakcuMaJibHOe
KOJIMYECTBO 0AJLJIOB

7 cemecmp

OuenuBaemasi yueOHasi 1eITeJIbHOCTb
o0yuawuerocs:

IlepBbIid

U IPOMEKYTOYHOM aTTecCTALMH 00y4alolerocsi

. |Ilocenenne NeKIMOHHBIX 3aHATUI 3)
pyOeXHBIN
KOHTPOITh Pabota Ha mpakTHYECKUX (CEMUHAPCKUX ) 3aHs- 25
THSIX
Texymuit Hroro 30
KOHTPOJIb OunenuBaemasi yueOHasi 1esITeJIbHOCTh
YCIIEBAEMOCTH o0yuarouierocs:
Bropoit  [Ilocenienue JIEKIMOHHBIX 3aHATUI 5
pyOexHbIi |PaboTa Ha IpakTHUECKUX (CEMUHAPCKUX ) 3aHsI- 10
KOHTPOJIb |TUSX
[loaroroBka pedepara 15
Hroro 30
[MpomexxyTou- |3auer 40 (100%)
Hasl aTTecTalus
3aounas ¢gopma o0yueHust
MeponpusiTusi TeKyliero KOHTPOJIsl yCleBaeMoOCTH MaxkcumaabHoe

KOJIMYECTBO 0AJLJIOB

Hasda aTTeCTaluAa

3auer

7 cemecmp
OuenuBaemasi yueOHasi 1eITeIbHOCTb
. |o0yuyawierocs:
Texymui o
Tlocewenue 1eKYUOHHBIX 3aHAMUL 5
KOHTPOJTb
Paboma na npakmuueckux (cemunapckux) 3aHAMusx 20
yCIIeBAEMOCTH 1
Buvinonnenue konmponvHo-Kkypcosoii pabomol 25
Hroro 60
[TpomexyTou- 40 (100%)

[IIkaa cOOTBEeTCTBHA OLEHOK B CTOOAJILHOM M aKaJeMHUYeCKOH cucTeMax olle-
HMBAHUS Pe3yJIbTATOB 00yUYeHHS M0 JUCHUILINHE (MOLYJ/II0)




CucremMa OLleHUBAHUSA

pe3yabTaToB 00y4eHH sl

CrobajuibHas cCUCTEMA OLEHUBAHUS 0-39 40 - 60 61 -80 81 —-100

AkaeMudeckasi CHCTeMa OIICHUBAHHUS

(ax3ameH, nuddepenuupoBanHblii 3auetT, | Heynosne- | YaosneTrso-
3aIuTa KypcoBOrO MPOEKTa, TBOPUTEIHHO | PUTEIHHO

3aIuUTa KypCcOBOM pabOTHI)
AkaneMudeckasi CCTeMa OIICHUBAHWS
(3auer)

OueHkn

Xopouio OTan4HO

He 3aureno 3auTeHo

[To mucuumuIvHE MPEeTyCMOTPEH TEKYIIUH KOHTPOJb YCIEBAEMOCTH, 110 pe3yJbTaTaM KOTO-
poro oOy4aroUIMiicsi MOXKET TOIYyYUTh He Oonee 60 GaUIOB M MPOMEXKYTOUHAS aTTECTAlUs, Ha KO-
TOPOW OH MOXKET MOJTY4uTh He Oosiee 40 OaioB, MpH YCIOBUH HATHYUS OAJUIOB 1O TEKYyLIEMY KOH-
TPOJIIO YCIIEBAEMOCTH.

Jlomyck K K3aMeHY MPOHM3BOJIUTCS IOCTIE BBHIIIOIHEHUSI BCEX MPETyCMOTPEHHBIX y4eOHBIM
IUVIAHOM U HACTOsIIeH mporpammoil padot. CTyIeHT, He CIaBIIMN XOTs Obl OJHY paboTy H(HiH)
KKP, no 3auera He gomyckaercs.

6 Onucanue MaTepuaIbHO-TeXHUYECKO# 0a3bl (BKJII0OYasi 000py10oBaHNe U
TeXHHYECKHEe CpeacTBa 00y4YeHHs ), He0OXOAUMOM JJIf OCylleCTBJIeHHUs 00pa3o-
BaTeJbHOIO Mpolecca Mo TUCUUILIHHE (MOLYJII0)

- Tlomemenust il MPOBEJCHUS JICKIMOHHBIX W TPAKTUYECKUX 3aHATHHA JTOJKHBI OBITH
YKOMILJICKTOBaHbI Y4eOHOW MeOeNbl0 M TEXHHYECKHMMHU CPEICTBaMH OOYUYCHHMs, CIY)KaIIUMH JUIs
npezcTaBiIeHns yueOHoi nHpopManuy 60IBIION ayAUTOPHUH.

- Jlns mpoBeeHus JIEKIMOHHBIX 3aHATHH MpeaIaratoTcsi Habophl IEMOHCTPALlMOHHOTO 000-
PYIOBaHUS M y4eOHO-HATIISIHBIX TOCOOWH M TEMAaTUIECKUX MIUTFOCTPALINN.

- PaGouee mecto npemnojaBaresst JOJKHO ObITh OCHALIEHO JOCKOM M MHUCbMEHHBIMHU MpPH-
HaIJISKHOCTSIMH.

7 IlepeyeHb OCHOBHOM M JIONOJHHUTEIbHON y4eOHOH JTUTEPaTypPbl, HE00XO0-
JAUMOI 1JI1 OCBOEHHUS TUCIUILIMHBI (MOXYJIs)

7.1 OcHoBHas1 JUTEpaTypa

1. Kysnenosa, . B. JlokymMeHTHpOBaHUE YIpaBIEHYECKOH 1eATENBHOCTH : yuyeOHoe mocoOue
i 6akanaspoB / . B. Ky3nenosa, I'. A. Xauatpsa. — Mocksa, Caparos : [lamkos u K,
Ait IIu Op Menaua, 2017. — 240 c. — ISBN 978-5-394-02780-2. — TekcT : 3neKTpOHHBbIH //
[Mudposoii oOpazoBarensHbiil pecypc IPR SMART : [caiiT]. — URL:
http://www.iprbookshop.ru/59274.html (mata o6pamenus: 07.09.2020). — Pexxum gocrymna:
JUISL aBTOPU3UD. MTOJIb30BaTENEN

2. Kyspmuna, 1. B. JlemonpousBoacTto : yuebnoe mocodue / U. B. Ky3pmuna. — Mocksa :
MockoBckuii ryMmanuTapHblii yauBepeutet, 2017. — 128 ¢. — ISBN 978-5-906912-98-5.
— Texcr : anextponHbIi // Lupposoii oOpasosarensublii pecypc IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/74718.html (nara obpammenus: 01.07.2022). — Pexum
nocryna: st apropusup. [lons3oBareneit

3. PribakoB, A. E. OcHoBbl aenonpon3Bojactsa : yueOHuk / A. E. PeibakoB. — MuHnck : Pec-
MyOJIMKaHCKUH HHCTUTYT mpodeccrnoHansHoro oopazosanus (PUIIO), 2016. — 320 ¢. —
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ISBN 978-985-503-606-8. — Tekcrt : anexrponHsIii // LludpoBoii 00pa3oBaTeNbHBINA pecypc
IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/67690.html (naTa oOpaiieHwus:
19.06.2022). — Pexxum nocTyna: AJisi aBTOPH3HP. MOJIb30BaTEINCH

7.2 JlonosiHUTEILHAS JIUTEPATYpa

1. Bonkosa, E. A. Jlenonpon3BoACTBO : MpakTUYECKOe MOCOOHe ISl CTYIEHTOB-0aKalaBpoB,
oOyuaroluxcsi 1Mo HampaBieHuio noArotoBku «HOpucnpyaenuus» / E. A. BomkoBa. —
Kpacnonap, Capatos : KOxHbBII HHCTUTYT MeHeDKMeHTa, Aii [Tu Op Menua, 2017. — 41 c.
— Texkcr : anekTponHnbii // Lndposoi odpazoBarensHblil pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/62609.html (mara obpamenus: 24.06.2022). — Pexum
noctyna: uis apropusup. [lonb3oBareneit

2. Kpumraniok, A. H. KonduaeHnuansHoe AeT0MpOU3BOICTBO U 3alIUTa KOMMEPYECKON Taii-
HBI : Kype aeknuii / A. H. Kpumranok. — Open : MexperunonansHast Akagemust 6ezomac-
HocTH U BeDKuBaHuMs (MABUB), 2014. — 199 ¢. — Tekcr : anexrponHsii // [{ludposoit 00-
pa3oBaTeNbHbIN pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/33427 html (mata oOpamenus: 27.06.2022). — Pexxum mgocty-
na: ans apropusup. [lonp3oBareneit

3. Mupromikuna, 0. B. Jlenonpon3BoacTBO U JOKYMEHTAIIMOHHOE OOecleueHrne rocyaapeT-
BEHHOW M MyHHMIIMTIAIBHOW cIy>kO0b1 : mpaktukym / FO. B. Mupromkuna. — CTaBponosns :
CeBepo-Kaskasckuii henepanpabiii yausepcuret, 2016. — 116 €. — TeKcT : 3JeKTpOHHBIN
/" LundpoBoit obpazoBarenbubiii  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/66028.html (mata ooparuenus: 01.07.2022). — Pexum mocty-
na: JJis aBTOPU3HP. MOJIb30BaTeNei

8 Ilepeuenn pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHON CeTH
«/HTEepHeT», He0OXOAUMBIX IJISI 0OCBOCHHS TUCIHUIINHBI (MOZYJIs1)

1. 3akonomatenscTBo P®. - Pexxum mgoctyma: http://www.consultant.ru, cBo6oaHbIit.- 3ari. ¢
JKpaHa.

2. OnextpoHHblid unTansHbli 3a1 “BUBJIMOTEX” : yue6nuku aBTopoB Tynl'yY no BceM nuc-
[UILTHHAM.- PexximM gocTtyma: https://tsutula.bibliotech.ru/, mo maposro.- 3ari. ¢ skpaHa.

3. OBC |IPRBooks yHuBepcanmbHass 0a30Basi KOJUIGKIMsS —HW3AaHHUl.-Pexxum  gocryma:
http://www.iprbookshop.ru/, no maposmto.- .- 3ari. ¢ 3kpaHa.

4. Hayunas Onekrponnass buGmmoreka eLibrary — OmbmmoTeka 3JI€KTPOHHON NEPHOAWKH,
pexum nocrymna: http://elibrary.ru/ , mo mapoutto.- 3ari. ¢ skpaHa.

S. HOb KubGepJ/lenunka HayuyHasi aJIeKTpoHHash OMOJIMOTEKAa OTKPBITOTO JOCTYIA, PEXKUM
noctymna http://cyberleninka.ru/ ,cBo6oaHbI#.- 3ari. ¢ SKpaHa.

6. Enunoe okHO moctyma k 00pa3oBaTeNbHBIM pecypcaM: MopTai [DIeKTPOHHBIA pecypc]. -

Pexxum moctymna : http: //window.edu.ru. - 3ari. ¢ skpana.

9 Ilepeyenb MHPOPMAMOHHBIX TEXHOJIOTHIA, HEOOXOAUMBIX JIJI OCYLIECT-
BJICHUS1 00Pa30BaATEJbLHOI0 MPOIECCA MO JUCHUILINHE (MOTYJIIO)


https://tsutula/
http://www.iprbookshop.ru/
http://elibrary.ru/
http://cyberleninka.ru/
http://window.edu.ru.-/
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9.1 IlepeyeHb HEOOXOAUMOIO €KEroAHO OOHOBJISIEMOIO JIMIIEH3MOHHOTO H
CBOOOIHO PacHpOCTPaHsIeMOro NMPOrpaMMHOI0 ofecrnevyeHusi, B TOM YHUCJIE OTe-
YeCTBEHHOI0 MPOU3BOACTBA

- TeKCTOBBIH penakrop MS Word;
- IporpamMma co3jianus npeseHranuii PowerPoint.

9.2 IlepeyeHb HEOOXOAUMBIX COBPeMEHHBIX NMPOdecCHOHANbHBIX 0a3 AaH-
HbIX U MH(OPMAIMOHHBIX CIIPABOYHBIX CHCTEM

KOMHBIOTepHaH CIIpaBOYHasA IIpaBOBasg CUCTCMaA KOHCYJ'IBTaHTHJ'IIOC



