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1 Heab 1 32124 0OCBOEHMS TUCIHUILINHBI (MOIYJIs1)

HCJIBIO OCBOCHUS NUCHUIIIINHBI (MO,HYJ'IH) ABJACTCA aHAJIUM3 (bYHKI_II/IOHI/IpOBaHI/Ie T'OCTHHUY-
HBIX ueneﬁ, HU3YUYCHUC MUPOBOI'O OIIbITa BECAYHIUX npezmpn;nm”l TOCTCIIPUMUMCTBA, IMOJYUYCHUC Ha-
BBIKOB AJIA HpO(beCCHOHaHBHOﬁ JCATCIIBHOCTH.

3agayamMu OCBOCHUS TUCIUIUIUHBI (MOJIYJIS) SIBISIFOTCS:

- H3Yy4YCHHUE OCHOBHBIX MOHATHI, HCIIOJIB3YEMBIX B MUPOBOW HHAYCTPUH I'OCTEIIPUUMCTBA;

- u3ydyeHue (HopM U METOAOB OOCITYKUBAHUS, HCIOJIb3yeMble MOCTMHUYHBIMU TPEINpH-
ATUSMH B PAa3JIMYHBIX CTPaHAX MUpPa

- chopMHupOBaTh HABBIKM 1O IPUMEHEHHUIO ONbITa MUPOBOM MHIYCTPUU TOCTEIPUUMCTBA B
MPAKTUYECKOU JIESITENBHOCTH MEHEIKEPOB MPEANPUATUMN.

2 MecTO AUCHUILIHHBI (MOYJIsI) B CTPYKTYpPe OCHOBHOI MpodeccHoHab-
HOH 00pa3oBaTe/IbHOM POTrPaMMbI

JlucuuiuimHa (MOJIYJIb) OTHOCHUTCS K 00s3aTENIbHOM 4YacTH OCHOBHOW NpOQecCHOHATBHON
00pa3oBaTeNbHON IPOTrPAMMBI.

JucuumnnuHa (MOAYINb) U3Y4aeTcsi BO 3 CEMECTpe.

3 [lepedyeHnb MIAHUPYEMBIX pPe3yJabTATOB 00Y4YeHHUsI MO JUCHUILIUHE (MO-
AYJII0)

[lepedeHb UTAHUPYEMBIX PE3YIBTATOB OOYUEHUS IO AUCIUILINHE (MOJYIIIO), COOTHECEHHBIX
C IUIAHUPYEMBIMU PE3yJIbTaTaMH OCBOEHHUS OCHOBHOHM MpodeccHoHanbHOM 00pa3zoBaTenbHON Mpo-
rpamMmbl (POPMHUPYEMBIMU KOMITETEHIIUSMH ) U WHAUKATOPAMH UX TOCTHIKECHUS, YCTAHOBICHHBIMHU B
oOrmiell XapakTepuCTUKe OCHOBHOM NpodeccnoHanbHON 00pa30BaTeIbHOM MPOrpaMMBbl, MPUBEIEH
HIDKE.

B pe3ynbrare 0CBOGHUS IUCHUILTUHBI (MOJYJIs1) OOYyUYaAIOIIMIACS TOJIKEH:

3HaTh:

LIeJIM U 33Jlaudl YIPaBJIECHUs] CTPYKTYPHBIMU IO/Ipa3AeieHUsIMU OpraHu3aluii cdepsl rocre-
NPUAMCTBA U OOIIECTBEHHOTO MMUTAHMSI, BUIBI M COJIEPIKaHUE YIPABICHYECKON JOKyMEHTAu! (KO
xomrerenin — OITK-2, kon unaukaropa — OITK-2.1).

Ymersn:

MCTIOJIh30BaTh OCHOBHBIE METOJBI W TPUEMBI IJIAHWPOBAHUS, OPraHU3aIlMH, MOTHUBAIIUN U
KOOPJIMHAIIMU JIeATEIbHOCTH MPEeaNpusaTHi (1moapasaeneHuil) chepbl TOCTENPUUMCTBA U OOIECT-
BEHHOTO TUTAHUS, COCTABIISThH YIPABICHUECKYIO TOKyMeHTanuio (koa kommnereHun — OITK-2, xon
unukaropa — OIIK-2.2).

Baapers:

METOAAaMHU U NMpHEMaMH IIAHUPOBAHUS, OPraHU3alliU, KOOPJUHALMN U KOHTPOJIS JIesTelNb-
HOCTH TIOJ[pa3/IeNIeHUil opraHu3amnuii cepsl TOCTENPHUIMCTBA U OOIIECTBEHHOTO NMUTAHHS, HaBbIKa-
MU COCTaBJICHHsI YIpaBIeHUECKON JokyMeHTaruu (ko komnereHimu — OIIK-2, kon unnnkaropa —
OIIK-2.3).

[TosnHbIe HAMMEHOBAaHUS KOMIETEHIIMM M MHIUKATOPOB UX JOCTHKEHUS IPEJCTaBICHbI B
o01ielt XxapakTepruCcTUKe OCHOBHOI npodeccroHanbHOM 00pa30BaTeIbHOM MPOTpaMMBI.

4 O0beM U cofep:KaHUe TUCHUIIMHBI (MOTYJIs)



4

4.1 O0beM DUCHUILUIMHBI (MOYJIf1), 00beM KOHTAKTHOH M CAMOCTOSITE/Ib-
HOIl padoThl 00y4aroIIerocssi NMpU OCBOCHUH TUCUMILIMHBI (MOAyJsi), GopmbIl
NMPOMEKYTOYHOM ATTECTANMHU 0 JUCHHUILINHE (MOAYJII0)
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Ounas popma 00ydyeHus
3 13 3 108 16 32 - - 0,25 59,75
Hroro - 3 108 16 16 - - 0,25| 59,75
3aouHas popma oOydeHus
3 13 3 108 2 6 - - 0,25 99,75
Hroro - 3 108 2 6 - - 0,25] 99,75

YcnoBHbIE cokpatieHus: D — sk3ameH, 34 — 3auet, /|3 — muddepeHpoBaHHbIi 3aueT (3a4eT
¢ ouenkoif), KIT — 3ammuTa kypcoBoro npoekra, KP — 3amura kypcoBoii paboThl.

4.2 CogepxkaHue JEKIUOHHBIX 3aHATHI

Ounas ¢popma o0yueHus

. TeMbl TeKIIMOHHBIX 3AHATHI

3 cemecTp

Z[OKYMGHT 1 CUCTCMbI TOKYMCHTAIIUN

VYnpasiieHdyeckas JOKyMeHTalMsl: TpeOOBaHUsl K COCTABJIECHUIO U 0()OPMIIEHUIO

Knaccugukaius ¥ CTpyKTypa OpraHU3allMOHHO-PACTIOPAAUTENbHBIX JOKYMEHTOB

Cocranenue u 0OpMIIEHHE OCHOBHBIX TOKYMEHTOB

CocraBieHue u O(I)OpMJIeHI/IC OCHOBHBIX OpraHM3allMOHHBIX JOKYMCHTOB

CocraBieHue 1 0pOpMIICHHE JOTOBOPOB U KOHTPAKTOB

N[OOI~ WIN| -

Opranu3zanus J0KyMeHTo000poTa

3aounas ¢gopma o0yueHus

o/ TeMbl TeKIIMOHHBIX 3AHATHI

3 cemecTp

HOKYM€HT U CUCTEMBI TOKYMCHTAIIUN

VYnpaBneHyeckast JOKyMEHTalus: TpeOOBaHMsL K COCTaBJIEHUIO U 0(OPMIICHUIO

Knaccugukaius 1 CTpyKTypa OpraHu3allMOHHO-PACTIOPSAAUTENbHBIX JOKYMEHTOB

AWNF-

CocraBnenue u opopmiieHHE OCHOBHBIX IOKYMEHTOB

4.3 Conep:kaHue NPAKTHYECKUX (CEMUHAPCKUX) 3aHATHH



Ounas popma 00yueHusn

Ne .
w/n TeMbI NpaKTHYECKUX (CEMUHAPCKHUX) 3aHATHI
3 cemecTp
1 |OdopmiieHne opraHu3aliOHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB
2 |JlenoBas mepenucka
3 |CocraBneHue TOKHOCTHBIX HHCTPYKIIUH
3aounas ¢popma oOyueHust
Ne .
/i TeMbl NpaKTHYECKUX (CEMUHAPCKHUX) 3aHATHI
3 cemecTp
1 |OdopmiieHre opraHu3alMOHHO-PACTIOPIUTEIBHBIX JOKYMEHTOB
2 |JlenoBas mepenucka
3 |CocraBneHune JOKHOCTHBIX MHCTPYKIIUH

4.4 Conepsxkanue J1a0OpaTOPHBIX padoT
3aHATHA YKAa3aHHOI'O TUIIAa HE MPEAYCMOTPCHBI OCHOBHOM HpO(i)eCCPIOHaJIBHOI}'I 06pa3013a—

TEJIbHON MPOrpaMMOn

4.5 ConepkaHue KIMHNYECKUX MPAKTHYECKUX 3aHATHI
3aHATUS YKa3aHHOTO THIIA HE MPEIYCMOTPEHBI OCHOBHOH NpodeccCHOHANBbHOW 00pa3oBa-

TEJIbHOHN MPOrPaMMON.

4.6 CogeprkaHue caMOCTOSITEJIbHOI PadoThI 00y4aK0IErocst

Ounas ¢popma 00y4eHus

Ne .
u/n Buabl u gopmbl camocTosITeIbHON padoThI
3 cemecTp
1 |IloaroroBka K npakTHYeCKUM(CEMHUHAPCKUM) 3aHATUSAM
2 |ITonroToBka K MpOMEXYTOYHOM aTTeCTAIlMM U €€ IPOXOXKICHHE
3aounasi gopma o0yueHust
Ne .
w/n Buabl u ¢popmMbl caMocTOATEIBHON PadOThI
3 cemecTp
1 |BeinosiHeHHe KOHTPOJIBHO-KYPCOBOM pabOTHI
2 |[lonroroBka K MpakTHYECKUM (CEMHHAPCKHUM) 3aHSITHIM
3 |CaMocTosTeIbHOE U3yUeHHE TeM, HE BBIHECEHHBIX Ha JIEKIIMOHHbIE 3aHTus .4 CocTaBieHue
1 0)OpPMIICHHE OCHOBHBIX JOKYMEHTOB
4  |IToaroroBka K MPOMEXKYTOYHOHM aTTECTALIMHU U €€ MPOXOXKICHUE

5 Cucrema popMupoBaHusi OLEHKHU Pe3yJIbTATOB 00yYeHHs MO AUCHUILIN-

He (MOAYJII0) B paMKaX TeKyLlero KOHTPOJIA YCIeBAeMOCTH M IMPOMEKYTOYHOH
arrecTanuu 00y4aromerocs




OuHnas popma o0yueHus

MeponpusiTusi TeKylero KOHTpoJisi ycreBaeMoCTH
U IPOMEKYTOYHOM aTTecTalui 00y4auerocs

MaxkcumajabHoe
KOJHUYECTBO 0aJ1710B

3 cemecTp
OunennBaemasi yueOHasi 1eiTEJIbHOCTD
_ |oOyu4aromerocs:
TlepBblii |[Tocemenue 1eKIMOHHBIX 3aHATHI 5
PYOEKHBIH (paGora 1a MPaKTUYECKUX (CEMUHAPCKUX ) 3aHsI- 10
KOHTPOIb | oo
BrlinonHeHne KOHTPOJIBHBIX MEPOIIPUATHI 15
Texymmit
KOHTPOJIb Hroro 30
yCIIeBAEMOCTH OunennBaemasi ydueOHasi 1eAITEJIbHOCTD
00y4aronerocs:
Bropoit  [Ilocenienue JIEKIMOHHBIX 3aHATUI 5
pyOexHbIi [PaboTa Ha IpaKTUUECKUX (CEMUHAPCKUX ) 3aHs- 10
KOHTPOJIb |TUSIX
BrInonnHeHne KOHTPOJIBHBIX MEPONPUATHI 15
Wtoro 30
[Mpomexyrou- |dupgpepenyuposannviii 3auem 40 (100%)
Hasl aTTecTalus

*B CJIydac OTKasa o6yqa}omeroc;1 OT PE3YJIbTATOB TCKYHICI'O KOHTPOJIAA YCIICBACMOCTHU

3aounas ¢gopma 00yueHust

MeponpusiTusi TeKyliero KOHTpoJIsi yceBaeMocTH
1 POMEKYTOYHOM aTTecTANMU 00y4al01erocs

MakcumaabHoe

KOJINYEeCTBO 02J1710B

6 cemecTp
OuenuBaemasi yueOHasi 1eITeIbHOCTb
Texywmit o0yuarouerocs:
KOHTPOJIb Pabota Ha npakTHyecKuX (CEMUHAPCKUX) 3aHATUAX 20
YCHEBACMOCTH 'K opTponpHO-KYpCcoBas paboTa 40
Uroro 60
[Mpomexyrounast |[{nddepeHnnpoBaHHbIN 3a4eT 40 (100%)
aTTecTaIys

*B cJIydac OTKasa 06yqammer 0Cs OT PE3YJIbTATOB TCKYIICTO KOHTPOJISA YCIICBACMOCTH

I[IIkaJ/1a COOTBETCTBHSA OLIEHOK B CTOOAJILHOM M aKaJeMHYeCKOH CHCTEMAaX olle-
HMBAHUS Pe3yJIbTATOB 00yUYeHHUS 0 JUCHUILINHE (MOLYJ/II0)

CucreMa oneHUBAHUSA
pe3yJbTaToB 00y4YeHust

OueHku

CrobajuibHas CUCTEMA OLICHUBAHUS

0-39 40 - 60

61 - 80

81— 100

AxanemMuyeckasi CHCTEMa OLIEHUBAHUS
(3x3ameH, nuddepeHTupoOBaHHBIN 3a4eT,
3aluTa KypcoBOIO IIPOEKTA,
3aImUTa KypcoBOM pabOTHI)

Y noBneTBo-
PUTENBHO

Heynosne-
TBOPUTEIILHO

Xopowo

OTIINYHO

AKkagemMuyeckas CUCTEMA OLCHUBAHUSA

(3auer)

He 3auteno

3auTeHo




6 Onucanue MaTepuaIbLHO-TEXHHYECKOH 0a3bl (BKJIOYAasi 000py10BaHUE U
TeXHHYECKHE CpPeacTBa 00y4deHHs ), He0OXOAUMOM JJIf1 OCylIecTBIeHHusI 00pa3o-

BATEJIBLHOIO NMPOLECCA MO AUCIHUTIIAHE (MOTYJII0)
Jlist ocymiecTBIeHHs: 00pa30BaTEILHOTO MpoIiecca M0 AUCIUILTHHE (MOIYII0) TpeOyeTCs:
ydeOHasi ayIuTOpHsI, OCHAIIICHHAsT JTOCKOM JJIs HAIMMCAHUS MEJIOM, BUICOMPOCKTOP, IKPaH,
HOYTOYK (JICKITMOHHBIC 3aHATHS, MPAKTHUECKHUE (CEMUHAPCKUE) 3aHATHSA).

7 IlepeyeHb OCHOBHOM M JONOJHUTEIbHOH Y4eOHOH JINTEpPaTypbl, He00X0-
AUMOM VISl OCBOCHMS IUCHUIIMHBI (MOLYJIs)

7.1 OcHOBHasI IUTEPATypa

1. Kaydman, H. FO. JlokyMeHTHpOBaHUE YNpPaBICHUECKON AESITENbHOCTU : Y4eOHOE MOCo-

oue / H. 10. Kaydbman. — Owmck : OMCKHI TOCYIapCTBEHHBIM MHCTUTYT cepBuca, OMCKUI TOCy-
JApCTBEHHBIN TexHUUecKkuil yHuBepcutet, 2014. — 177 ¢. — ISBN 978-5-93252-309-4. — Tekcr :
anektponnsld // IludpoBoit oOpazoBarenvHbiii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/26681.html. — Pexxum noctymna: mis aBropusup. [Tons3oBaresei

2. llpuxonpko, A. H. JlIokyMeHTHpOBaHHE yIIPABICHUSCKON MEATSIBHOCTH : y4eOHOE MOCOo-
oue / A. H. Ilpuxoapko. — Cankt-IletepOypr : Cankr-IleTepOyprckuii rocy1apcTBEHHBIN apXu-
TEKTYpHO-CTpouTeIbHBINA yHUBepcuTeT, DbC ACB, 2013. — 270 c¢. — ISBN 978-5-9227-0406-9.
— Texcr : anekrponnsit // [{udposoit oopa3zoBarensHbiii pecype IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/26872.html— Pexxum nocryna: miist aBTOpu3mp. MOJIb30BaTeIeH

7.2 JlonoJIHUTe/ILHASA JIUTEPATypa

1. bacakos, M.1. CoBpeMeHHOE J1eIONPOU3BOJCTBO (JJOKYMEHTALMOHHOE 00ecrieyeHne
ynpasieHus : yue0.mocobue / M.1.bacakoB .— Pocros-na//] : ®enukc, 2007 .— 480c. : mi1. —
(CnpaBounuk) .— bubnuorp.B konne kH. — ISBN 978-5-222-11196-3 /B nep.

2. Poroxwun, M.IO. Jlenonpou3BoicTBO U JOKYMEHTOOOOPOT B OyXxranTepu /
M.YO.Poroxun .— M. : 'poccMenna, 2007 .— 224c. : un. — (Jler1onpous3BoACTBO U KaJIpbl) .—
ISBN 5-476-00367-3

8 Ilepeuenn pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHON CeTH
«HTEpHET», HEOOXOAUMBIX /IJISl 0CBOEHMS JUCIUILIUHBI (MOYJIs1)

1. https://e.lanbook.com/ - 3BC «Jlanb», 1ocTyn aBTOPU30BAHHBIH

2. https://urait.ru/ - O6pazoBarenbHas miarhopma «HOpaiTy», T0CTYI aBTOPU30BAHHBII

3. https://www.iprbookshop.ru/ - Lludposoii oopazoBarensHbIil pecypc IPR SMART, noc-
TYIl aBTOPU30BAHHBIM

4. https://tsutula.bookonlime.ru/ - 9BC Tyal'V «BookOnLimey» yueonbie uzganus Tynl'Y
110 BCEM JUCIMIUINHAM, JIOCTYI aBTOPH30BaHHBII

5. https://cyberleninka.ru/ - Hayunast anextponHnas 6ubnmmoreka «KubepJleHunkay , 1ocTym
CBOOOIHBIH

6. https://www.elibrary.ru/ - Hayunas snexkrponnas oubaunoreka eLibrary.ru, mocrymn cBo-
O0aHbBIN

9 Ilepeyenb MHPOPMAMOHHBIX TEXHOJIOTHIA, HEOOXOIUMBIX JIJI OCYLIECT-
BJICHHS1 00Pa30BaATEJIbHOI0 MPOLECCA MO JUCHHUILINHE (MOTYJIIO)


https://e.lanbook.com/
https://urait.ru/
https://www.iprbookshop.ru/
https://tsutula.bookonlime.ru/
https://tsutula.bookonlime.ru/
https://cyberleninka.ru/
https://www.elibrary.ru/
https://elibrary.ru/defaultx.asp

9.1 IlepeyeHbp HEOOXOAMMOIO €KETrOHO OOHOBJISIEMOI0 JMIEH3MOHHOTO U
CBOOOIHO PACHPOCTPAHSIEMOro NMPOrpaMMHOI0 o0ecnevYeHusi, B TOM YHCJIE OTe-
YECTBCHHOI'O ITIPOU3BO/JICTBA

1. Texcrossiii pegakrop Microsoft Word,;

2. Ilporpamma moaroToBku npesenranuii Microsoft PowerPoint;

3. STDU Viewer (mporpamMma Jijist mpocMoTpa mad).

4. ITaket opuCcHBIX TpUIoKeHUH «Moit opucy.

9.2 IlepeyeHb HEOOXOAMMBIX COBPEMEHHBIX NMPO(eCcCHOHAIbHBIX 0a3 JTaH-

HBIX 1 HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
1. KomnbrorepHas cipaBo4Has npaBoBast cucrema Koncynsrant Ilntoc.



