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1. LIEJIM U1 BAJAYU CAMOCTOSTEJIBHOUM PABOTHI CTYJIEHTOB

[lenpt0o  camMOCTOATENBbHON paboThl  sBIAETCS  YriyOJeHue 3HaHHI,
MOJyYEHHBIX Ha JICKIMOHHBIX U JIA0OPATOPHBIX 3aHATUSAX MO JUCHUIUIMHE
«Komnviomepnvie u ungopmayuonHvle mexHoI02Uu

3amayaMu CaMOCTOSITEIbHON pabOThI SIBISIFOTCS: M3YyYUTh TEXHUYECKUE U
IpPOrpaMMHBIE CPENICTBA peaau3aluu MHQOPMAIIMOHHBIX MPOIECCOB; 3aKPENUTh
HaBblku paboTel Ha I[IOBM, mnomyueHHple Ha 1a0OpaTOPHBIX 3aHATUSAX IO

JUCHUITIINHE ((KOManOmeprle u MHQbOpMClZ/ﬂ/lOHHble mexHoJ02uu».

IIEPEYEHD ILIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUS IO JUCLHUAILIAHE
(MOay.JIIO)

[lepeyeHb MIaHUPYEMBIX PE3YJIHTATOB 00YUYEHUS MO AUCHHILIMHE (MOIYIIIO),
COOTHECEHHBIX C IUIAHUPYEMBIMH  pe3yJIbTaTaMH  OCBOEHHS  OCHOBHOM
npodecCuOHATbHON o0Opa3oBaTenbHOI IPOrpPaMMBbI (popmupyembiMu
KOMIIETEHLIUSIMA) U UHIUKATOPaMH MX JOCTHUKEHUS, YCTAaHOBJIEHHBIMU B OOLIEH
XapaKTepUCTUKE OCHOBHOM mpodeccuoHanbHON 00pa30BaTebHONW MPOrPAMMBI,
IPUBEJICH HIDKE.

B pe3ynbTaTe u3ydeHus TUCUUILTAHBI 00yUYatOIUACS TOJDKEH:

3HaTh:

1) ocHOBHBIC MOHATHS 00 WH(POPMATHUKE; OCHOBBI ONEPAIIMOHHBIX CHCTEM,
(balIoBBIX CTPYKTYP M TOJB30BATEIbCKUX UHTEP(HEUCOB Pa3IUIHBIX PEIaKTOPOB,
WHCTPYMCHTAJILHBIE CpEJCTBA 0a30BBIX H MPHUKIATHBIX HH()OPMAITMOHHBIX
TexHonorui (ko kommereniuu — OITK-6, ko uaaukaropa - OIIK-6.1);

YMmerh:

paboTath B pa3NMYHBIX TEKCTOBBIX, IpaUUYECKUX peaakropax u Opaysepax,
unTepHete (ko komnerennuu — OITK-6, kox naaukaTtopa - OINK-6.2 );

Baagerts:
HaBbIKAMH pPabOTHI C IMaKETaMH KOMIIBIOTEPHBIX IIPOTpaMM pPacTpOBON U
BEKTOPHOM TpaduKy, OTBEYAIONIMX 3aJadyaM JIH3aliH — IMPOSKTUPOBAHUSA (KO
komneteHnun — OIIK-6, xox naaukaropa - OIIK-6.3).

[TomHble HAaMMEHOBAHUSA KOMIIETEHIIMH W WHIAWKATOPOB HX JOCTHUKECHHS
MPEACTABICHBl B OONIEH XapaKTepUCTUKE OCHOBHOW MPOQeCCHOHATBHON
o0pa3oBaTeIbHOIN MPOrpaMMBbl.



2. COAEPX KAHUE CAMOCTOATEJIbHOMN PABOThHI

CamocrosTenpHas pa60Ta CTYACHTOB IIPpCAYCMATPUBACT!

Ounas popma 00yueHusn

Ne
n/n

Buabi u popMbI camocTosATEILHON padoThI

1 cemecTp

1 |IloxroroBka k Ja60paTOpHBIM paboTam

N

IToaroToBKa K MPOMEXYTOYHOM aTTECTALMU U €€ ITPOXOXKICHHE

3 [[ToaroroBka pedepara

2 cemecTp

1 |[HoaroroBka K NpOMEKYTOYHON aTTECTALIUU U €€ IPOXOKICHHUE

N

BrimonHenune KkypcoBoit paboThl

3 |[oxaroroBka k mabopaTopHBIM paboTam

Teopernuecknii MaTepuaJ JJisi MOATOTOBKH K JIa0OPATOPHBLIM padoTam

HasBanue
Fn

Caps Lock
Scroll Lock
Num Lock

Knasuma Ctrl

Knasuma Windows

o*

Knasuma Alt

Knasuia
*
MIPUIIOKEHHUS

Knasuim
peaaKkTUPOBAHUS

Pacnionnoxxenue
CrneBa BHU3Y MEXIY

Kaasumu B Windows

Bxurouenue/BoikitoueHne GpyHkinu Br13oB cMMBOIIOB
BEPXHETO PEeTucTpa.

Bxurouenue/Boikitouenre GyHkunu biokupoBku
IIPOKPYTKH.

Bkirouenune/BoikitoueHre GpyHkuun OUKcaius 4ucioBOro
perucrpa.

Hcnonp3yeTcs B COUETaHUU € JPYTMMH KJIABHIIIAMU; €€
(GYHKIIMOHATBHOCTD 33JJa€TCS B UCIIOJIb3yEMOM
MPOTPAMMHOM MPUIIOKEHUH.

OtkpriBaet MeHto [Tyck B untepdeiice Microsoft Windows.
Jnist BeIMONTHEHUST APYTUX (QYHKIMHA UCTIONb3YyeTCs B
COUCTaHNU C APYTMMH KiIaBUIIaMU.

Hcrnonb3yeTcst B COUETaHUM C IPYTrUMU KIIABUIIIAMMU; €€
(GYHKINOHATIBHOCTH 3aJIa€TCS B UCIIOJIb3yEMOM
IIPOrPaMMHOM MPHIIOKEHHUH.

Hcnonb3yeTcs 111 OTKPBITHS BCILTBIBAIOIIINX MCHIO B
npunoxkeHusx Microsoft Office (ananornuno npasoi
KHOITKE MBIIIH). B IpyruX MpHIIOKEHUSX MOXKET
BBITIOJHATH APYrUe PYHKIIHH.

Brmrouarorcneayrommexnasumu: Insert, Home, Page Up,
Delete, End u Page Down.

Jns mepe3anycka ycTporuCTBa HAKMHUTE U yJIEpKUBANTE
oHOBpeMeHHO HaxkaThiMu knaBuiu Ctrl, Alt u Delete.
Bo3MoxkHOCTh MITH PYHKITUS

Hcrnonb3yercst B COYETaHUU C IPYTUMHU KIIABUILIAMMU; €€




Ctrl m Alt (YHKIIMOHATBLHOCTH 33JJa€TCS B UCITOJIH3YEMOM

MPOTrpaMMHOM IIPUII0KEHUH.

Ha xyaBumie Fn yacto pacnosiosxeHs! 1IBETHbIE OYKBBI I
pamka Bokpyr OykB. Mcnons3yiite kinaBuiy Fn ¢ npyrumu
aHAJIOTUYHBIM 00Pa30M OIPEeICHHBIMH KJIABUIIIAMHU.

Esc B BepxHeMm psay OTMEHa WK TIPEKPaICHUE BBITOTHEHHS TEKYIICH
cieBa. Cnesa ot orepanuu.
kinaBum F1-F12

Prt Scr B BepxHem psay OTrpaBKa TEKyIIEero n300pakeHrne Ha dKpaHe B Oydep
cupasa. CripaBa oT 00MeHa KOMIIbIOTEPA.
kinaBum F1-F12

Insert B BepxHeMm psay BkiroueHne/OTKIIIOYCHNE BCTaBKH TEKCTa 0€3 TIOBTOPHOTO
cipasa. CripaBa oT Habopa MpeabIIYyIIEero TEKCTa.
knaBum F1-F12

Pause/Break B BepxHem psiay [TprocTaHOBIIEHHE TPOTPAMMBI UJIH MOBTOPHBIH 3aITyCcK
crpasa. CripaBa ot MPHUOCTAHOBIICHHOH MPOTPaMMBI.

xiasum F1-F12

CouyeTaHue

Alt|+F4

Alt+ Space (mpobenn)

Alt+ T Shift

Ctrl|+ ¢ Shift

Ctrl+ Alt + Delete

FmobanbHbIe coyeTaHuda knasuw B Windows

OnucaHue pgencreus

3aKpbITb aKTMBHOE OKHO (Kak NpaBumo, CIY>XUT AN 3aBepLUeHusi paboTsl
BCEro MpUIoXeHus!, a Ans 3aKpbITUS ANaroroBbiX OKOH MPUIOXEHNS
npuMeHseTcs Knaeumwa [Esc);

OTKPbITUE CUCTEMHOTO MEHH OKHA: C MOMOLLIbIO HETO MOXHO 3aKpbIBaTb,
cBOpayMBaTh, pasBopaymBaTh, NepeMeLlaTb U U3MEHSTbL pasMep OkHa 6e3
MOMOLLY MbILLK;

NEepeKIMtYNTb A3bIK;

NepeKriYnTb A3bIK (D.J'IFI PYCCKOro A3blka npeanoyvTuTeribHo: B OoTIin4ne
OT Alt He cbouT, KOHCTPYKUMA NOYTU BCEX KrnaBnaTyp NO3BOJNTIAET Ha>XMMaTb

O4HMM Nanbuem, paboTaeT ¢ obenmm knasuwamm|Ctrl);

OTKPbITME OKHa «[ucneTtdep 3agay» unm «besonacHoctb Windowsy;



Ctrli+ @ Shift|+Esc OTKpbITUE OKHa «[lucneTyep 3agay;

B Win OTKPbITUE/3aKpbITUE MEHIO «ITyCK»;
H Win |+ F1 BbizoB crnipaBku Windows
Ctrl/+/Esc OTKpbITME/3aKpbITME MeHI «[ycK»;

CBepHyTb/BOCCTaHOBI/ITb BCe€ OKHa, BKIilo4ada aunarnoroBble, TO €CTb

H Win+ D .
nokasatb Pabounii cTonm;
B Win+E OTKpbITUE nporpaMmmsl «[ 1pOBOAHNKY;
EH Win+M CBOpa4yMBaeT BCE OKHA, KpOMe AnarnorosbiX;

- NMOMECTUTb CHUMOK BCEro akpaHa B bydep obmeHa. B MS-DOS
Print Screen

ncnosib3oBasnacb And BbiIBOAaA Ha NPUHTEP COAEPXKMMOro 3KpaHa,

Alt+Print Screen NMOMECTUTb CHUMOK aKTMBHOIO OkHa B Bydhep obMmeHa;
Ctrl+C KonupoBaTb B 6ycdep obMeHa;

Ctrl+V BCTaBUTb 13 Bydepa obMeHa;

Ctrl+X Bblpe3aTb B Oydep obmeHa;

i 4 CospgaTtb HOBbIM JOKYMEHT, NPOeKT unu nogobHoe gericteme. B Internet Explorer
trl +
3TO NPUBOOUT K OTKPbITUO HOBOFO OKHA C KOMWEeN COAePXXMMOro TEKYLLEero okHa.

Bblpe3aTb B Oydep obmeHa; yaanutb dann/katanor 6e3 BO3MOXHOCTU
{t Shift+ Delete P ISP ya ®

BOCCTaHOBIEHUS (yAarneHne NPoUCXoauT He B KOP3UHY);


https://ru.wikipedia.org/wiki/%D0%A1%D0%BA%D1%80%D0%B8%D0%BD%D1%88%D0%BE%D1%82
https://ru.wikipedia.org/wiki/%D0%91%D1%83%D1%84%D0%B5%D1%80_%D0%BE%D0%B1%D0%BC%D0%B5%D0%BD%D0%B0
https://ru.wikipedia.org/wiki/%D0%A1%D0%BA%D1%80%D0%B8%D0%BD%D1%88%D0%BE%D1%82
https://ru.wikipedia.org/wiki/%D0%91%D1%83%D1%84%D0%B5%D1%80_%D0%BE%D0%B1%D0%BC%D0%B5%D0%BD%D0%B0

Ctrl+ 2

Ctrl+Y

Ctrl+ A

Ctrl+ S

Ctrll+wW

Ctrl|+/— Backspace

Ctrl[+ Delete

Ctrl[+ «

Ctrlj+—

@ Shift + Ctrl |+«

@ Shift + Ctrl[+ —

Ctrl|+/Home (End)

{t Shift+/Ctrl +/Home
(End)

Ctrl+P

OTMEHUTL (Hasapn);

OTMEHUTL (BNepén);

BblOAEnuUTb BCE;

COXpaHWUTb; NHoraa |f Shiftl+F12| ;

3aKpPbITb TEKYLLYH BKINMagKy OKHa,

yAanuTb CroBo (yaanseT Bneso);

yAanuTb CroBo (yaanseT BnpaBso);

nepeMecTuUTb Kypcop Ha CrnoBo Ha3aa/Bnepéa;

nepemecTuTb KypCcop Ha CriOBO Ha3aa/Bnepésn;

BbIAENUTb CNOBO CreBa/crnpaBa;

BbIAENUTb CNOBO CreBa/crnpaBa;

nepemMecTUTb Kypcop B Hayarno (KOHel) TeKCTa;

BblAENWTb A0 Havana (KoHLa) TEKCTa;

[MeyaTb oOKyMeHTa.


https://ru.wikipedia.org/wiki/%D0%9A%D1%83%D1%80%D1%81%D0%BE%D1%80
https://ru.wikipedia.org/wiki/%D0%9A%D1%83%D1%80%D1%81%D0%BE%D1%80

Pabota c ¢pannamm

CoueTaHue KnaBuLl

Shift + F10
Menu

Alt + Enter

F2

MepeTtackuBanue c Ctrl
MepeTtackuBaHue c Shift
MepeTtackuBanune c Ctrl + Shift
LWenykn ¢ Ctrl

LLlenykn ¢ Shift

Enter

Delete

Shift + Delete

OnucaHue

OTobpaxeHne KOHTEKCTHONO MEHHIO TeKyLLero obbekTa (aHanornyHo
HaXaTuo NPaBOW KHOMKOMW MbILLN).

Bbi3oB «CBOICTB 0ObEKTa»

[MepenmeHoBaHMe 06BHEKTA

KonupoBaHune obbekTa

[MepemelueHne obbekTa

CospgaHue spnblka obbekTa

BblgeneHne Heckonbknx 06 bEKTOB B MPOU3BOSIbHOM NMOpPsSiAKEe
BbloeneHne HeCKONMbKNX CMEXHbIX 00bEKTOB

To e, YTO 1 ABONHOM LLEMNYOK N0 0B bEKTY

YaaneHue obbekTa

563803BpaTH06 yoanexHune 00bekTa, He nomellas ero B KOP3NHY

Pedepar

Tematuka pe(bepaTa CBA3aHa C COACPIKAHUCM JUCHUIIINHBI «KOMnb;omeprze

u MHgbOPMaL!MOHHble mexHoJjiocuu».

[TpumepHbIe TEMBI padoT :

1 cemectp

1. OcuoBbl Texnonoruu WWW

W N

HTML kopx.

O© 00 NO U1 &~

CAIIP

10 HTML u CSS
11 Heiipocetu
12 Wi-Fi u 5G
13 VR u AR

daitnooOMEHHUKHA

BuaeoxocTUHTY M MOAKACTHI

Buas! noaknroueHus K cetu Internet

CeTeBbie MPOTOKOJBI U CTPYKTYypa ceTu HTepHET
JIOMEHBI ¥ XOCTHHT.

Co3pganue runepccbuiok

14 O6mayHble TEXHOIOTHH
15 Bupl 00J1a9HBIX CEPBUCOB
16 brok4eitH u KpUNTOBAIIOTA

17 ba3sl jaHHBIX
18 Big Data
19 Css3p 6G



IlepeyeHb OCHOBHBIX BONPOCOB, MOAJIEKAINX Pa3padoTke

C momompro pemakropa Word coctaBuTh W HamedyaTaTh IHOSCHHUTEIBHYIO
3aMKCKY MO TeMe paboThI.

Heobxoammo pacKphITh COAEPIKATETBLHYIO YaCTh UCCIICIOBAHU.
[TosicHuTenbHAs 3aMucKa AOJKHA COJEPIKATh:
1. OTdopmaTHpOBaHHBIN TEKCT C BEIPABHUBAHUEM IO IIMPUHE C aBTOMATHYECKUM
MEPEHOCOM CJIOB, Pa3OUTHIA HA HECKOJIbKO PAa3/EiOB C Pa3IMYHONM OpHEHTaIuen
CTpaHHIL.
2. Homepa cTpaHun, CHOCKHA U KOJIOHTUTYJIBI.
3. Tabmuiy, co3mannyio cpeactsamu Word, - pacnricanne cOOCTBEHHBIX 3aHATHH
160 TaOJIUILY, OTHOCSIIYIOCS K TeME PaOOTHI.
4. lnarpamMmy, IOCTPOCHHYIO Ha OCHOBE JaHHBIX Ta0wmibl Word.
5. PUCyHOK, BHINOJIHEHHBIN B rpaduyeckoM pegaktope Paint.
6. PUCYHOK WU CTPYKTYpHYIO CXE€MY, CO3JaHHbIE CpeJICTBaMU Tpaduueckoro
penakropa MS Office.
7. ABTOMaTHYECKHE OTJIaBJICHUE U CIIMCOK WILTFOCTPALTUH.

8. ®opmyiy

[ToaroroBUThH BUACONPE3CHTAIMIO Ha 3a0aHHy0 Temy (10-14 cnaiinoB).

TUuTyJabHBIN JHUCT SBJISETCS NEPBOM CTPAHULIEH MOSICHUTEIBHOM 3alIMCKU U
3aMoJIHSETCS IO CTPOro onpeieeHHbIM rpaBwiiaM (cM. [Ipunoxxenue 1).

[Tocne TUTYJIBHOTO JIMUCTA TTOMEIAETCS OIJIaBJI€eHUe, B KOTOPOM MPUBOASATCS
3aroJIOBKM BCE€X TIJaB, maparpadoB u Oojiee MENKUX pPyOpuK paboThl (Kpome
MO/3aroJIOBKOB, JaBa€MbIX B MOJ0OpP C TEKCTOM) M YKa3bIBAIOTCS CTPAHUIIBI, C
KOTOPBIX OHM HAYMHAIOTCS. 3aroJIOBKM B OIVIABJICHUM JOJIKHBI TOYHO MOBTOPSITH
3aroJIOBKHM B TekcTe. Henb3s cokpaiarh Wi gaBaTh UX B IAPYroi (opMyIupoBKe,
MOCJIEA0BATEIBHOCTH W CONOAYMHEHHOCTH IO CPABHEHHUIO C 3arojOBKAMU B

TCKCTC.



3aroJIoOBKM OJIMHAKOBBIX CTYNEHEH pyOpHKaluuu CJIEAyeT pacrnoJiaraTb APYT
1OJ1 APYTOM. 3arojOBKH Ka)XJA0W MOCIEAYIOIIEeH CTYIIeHH CMENIaloT Ha TPU — IATh
3HAKOB BIIPaBO II0 OTHOUICHUIO K 3arojIOBKaM NpeablAyliel cryneHu. Bcee
3aroJIOBKM HAYMHAIOT C IPOMHUCHON OYKBBI, TOUKY B KOHIIE 3ar0JIOBKA HE CTABST.
[TocnenHee cI0BO KaKOr0 3aroJIoBKa COEIMHSIIOT OTTOUYMEM C COOTBETCTBYIOIUM

CMYy HOMCPOM CTPAHUIIBI B IIPABOM CTOJI6H€ OI'JIaBJICHUAI.

IIpumepHoe coaep:kaHue MOSICHUTEIbHOI 3aNMUCKH (TMepeyeHb 0CHOBHBIX

BOIIPOCOB, MOAJIC/KAIIINX pa3pa60TKe):

BBenenue mnpejacraBiasieT coOoil HamboJee OTBETCTBEHHYIO YacTh palOOThI,
MOCKOJIbKY B CXaTod (opMe CONEpPKUT TaKHhe IMOJOXKEHUS KaK aKTyaJlbHOCTb
BLIODAaHHOW TEMBbI, €€ TMpaKTHYeCKas IIEHHOCTb, a TaKXKe MYyTH pEIICHUsS

IIOCTABJICHHLIX 3aJa4.

OcHOBHasi 4YacTh NOSICHUTEIBHON 3alHUCKU 10 00BEMY JOJKHA COCTABIIATH
npumepHo 70% Bcero Tekcra. [IpuHIMNIuansHeIM TpeOOBaHUEM K OCHOBHOM 4acTu
SBIISIIOTCA MOCJIEI0BATEIbHOCTh, OTCYTCTBHE B HEW JIMIIIHET0, HEO00A3aTEeIbHOTO U
3arpoOMOXIAOLIET0 TEKCT MaTepraa.

OcHOBHAasl 4acCTh COJIEPKUT 00sA3aTENIbHBIEC AIEMEHTBI, YKa3aHHbIE B 3aJaHUU
Ha MPOEKTUPOBaHUE: TAOIMIIBI, THArpaMMbl, PUCYHKH U T.JI. JluarpaMMbl MOTyT
WJUTIOCTPUPOBATH CTATUCTUYECKUE JAHHBIE 110 POCTY MPOU3BOACTBA KOMIIBIOTEPOB,
YBEJIMYEHMS TI0JIb30BaTelIel CETHU MHTEPHET, HW3MEHEHHUs MOMYJISPHOCTH Y
MI0JI30BATENIEH TEX WM WHBIX ONEPALMOHHBIX CUCTEM M T.A. (B COOTBETCTBUU C
temoii KP).

B nanHOM paznene HEOOXOAWMO MOJHOCTHIO PACKPBITh TEMATHKY paboOThI, a
UMEHHO, COBPEMEHHOE COCTOSIHUE BOIIPOCA, MHHOBALIMOHHBIE PEIICHMS B JTAHHON
00JIaCTM KOMIBIOTEPHBIX W HUH(OPMAIIMOHHBIX TEXHOJOTHH, MPOTHO3BI U

NCPCIICKTUBLI Pa3BUTHUS.



OcHOBHasE 4acTb MOET COCTOSITh W3 TMOJpa3fesioB M maparpadoB s

JIydmero MnmpeacTtaBJICHUS CTPYKTYPHBI U JIOTUKH U3JI0KCHUA MAaTCPpHAJIbI.

3axiI0uMTeIbHAS YACTh (3aKJI04YeHHe) MOSICHUTEIbHOW 3alMCKU JO0JIKHA

COACPIKATh BBIBOAbI, CACIIAHHBIC 110 pE3YyJIbTaTaM BCEH paGOTLI.

B koHme paboThl TPUBOAWTCS CIHCOK JUTEPATyphl, KOTOpas ObLia
UCII0JIb30BaHa MPHU €€ COCTaBJICHUH, MOJI 3arojoBKOM «CIHCOK MCHOJb30BAHHBIX
uCcTOYHUKOBY. CIHUCOK M CChUIKA Ha Hero B Tekcte odopmisitores mo 'OCT P
7.0.100 -2018. B cmmcok ciemayeT BKIIOYUTH BCE WCIIOIB30BAHHBIE NCTOYHHKHU B
MOPSIJIKE MOSBJICHUSI CCBUIOK B TEKCTE 3allMCKHU WK B andaBuTHOM mopsiake. [Ipu
CCBUTKE B TEKCTE HAa HMCTOYHUKHA TIPUBOJAT TOPSAKOBBI HOMEpP TIO CITHCKY,
3aKJIIOUCHHBIA B KBaJIpaTHBIC CKOOKH, HarpuMmep: [32].

[IpuBenem oOpasubl  odopmieHUs OUOIMOrpaUYEcKOTO  COHCKAa K

MOSACHUTEIHHOU 3aIUCKE.

CcpLiku Ha MOHOTpPaduu, Y4eOHNKH WIH Y4eOHbIe 0CO0Hs OTHOT0 WU

HECKOJbKHX aBTOpPOB

1. Imumpues A.B. Kondnuxronorus. — M.: 'apaapuku, 2000. — 320 c.

2. Typcynos A. OcHoBanusi kocmosoruu: Kputud. ouepku. — M.: Meicisb,
1979. —237c.

3. Ucmopusa coumonorun B 3anaguoit EBporne u CIHIA: Yuebnuk / OTB. pen.
I'.B. Ocumnos. — M.: Hopma — Uupa, 1999. — 576 c.

4. Coyuonoeus. OcHOBBI 0011IeH Teopuu: YdueOHoe nocodue /
I'.B. Ocumos, JI.H. MocksuueBa, A.B. Kabeima u ap. / Ilox pen. I'.B.
Ocunoga, JI.H. MockBuueBa. — M.: Acnekt IIpecc, 1996. — 461 c.

CchLJIKH HA CTAaTbHU U3 KYPHAJIOB M ra3er



1. Pykasuwmnuxos B.O. CounanbHas HanpsbkeHHOCTH // [uanor. — 1990. Ne 8.
—C. 32-45.

2. Jlepeep B.A. Ot ncuxo@usuku K MoOeIUpoBaHUI0 Aymu // Bompocs
bunocopun. — 1990. Ne 7. — C. 25-31.

3. Patiyvin H. B okomax ToproBsix BoiH //JlenoBoit mup. — 1993. — 7 okT.

CchblIKM HA CTAaTbH U3 IHIUKJIIONCANH U CJI0OBapH

1. buprwrxoe B.B., I'acmes FO.A., I'ennep E.C. Monenuposanue // BCD. — 3—¢
u3a. M., 1974. - T. 16. — C. 393-395.

2. Jluccepmayusn // COBEeTCKUM SHIMKIONEANYCCKHUM cioBapb. M., 1985. — C.

396.

CcbliIKHM HA COOPHUKH

COopHHK 0HOTO aBTOpA:
Qunocoghckue npodiiemMbl coBpeMeHHOM Hayku / CocT.

B.H. UBamenko. — Kues: Pagyra, 1989. — 165 c.

COOpHHK € KOJLUIEKTUBHBIM AaBTOPOM:
Henpepuvisnoe obpa3oBanue Kak remarormdeckas cucrema: CO. Hayd. Tp. /
HUMU Briciiero o6pazoBanusi / OtB. pen. H.H. Heuaes. — M.: HUMBO, 1995. —
156 c.

IIpono/karomeecs u3ganme:
Cagponos I'JI. UToru, 3a1aun 1 NEPCIEKTUBBI PA3BUTHUSI KHIYKHOU TOPTOBIIN

// Ku: toprosis. Onsit, npo6ur., uccien. — 1981, — Beim. 8. — C. 3-17.

CchIIKH HA CTaTbHU U3 CKETOJHUKA



Hapoonoe obpazoanue u kynerypa CCCP B udpax B 1985r. M., 1986. C.
241 — 255.

CchUIKM HA HHOCTPAHHYIO JIMTEPaTypy

1. Ausubel D.P. Das Jugendalter. — Munchen, 1968. — 284 S.

2. Collier P., Horowitz L. Destructive Generation: Second Thoughts about the
Sixties. — N.Y., 1989. — 312 p.

3. Homans G. Social Behaviour as Exchange // American Journal of
Sociology. — 1958. — Vol. 63. — P. 32-49.

4. Mannheim K. The Problem Generations // K. Mannheim. Esseys on the
Sociology of Knowledge. — London, 1952. — P. 131-154.

CchlIIKM HA HHTEPHET-PeCcypChl

1. Jlenckas H.A. XymoXKHUK U KOMIIBIOTEp [DIEKTPOHHBIA pecypc]: yueOHoe
nocobue/ Jlenckas H.A.— DnexkTpoH. TekcToBbie nanHble. — M.: Korurto-
Hentp, 2013. — 172 C. — Pexum Jq0CTyma:
http://www.iprbookshop.ru/15315.— 9BC «IPRbooks», mo mapoito

CylecTByeT HECKOJBKO CHOCOOOB CBA3M OCHOBHOI'O TEKCTA 3alUCKU C
ONMMCaHWEeM HUCTOYHHUKA. OOBIYHO IS 3TOM LIENIM CIYKUT MOPSJIKOBBIA HOMEpP
MCTOYHHKA, YKAa3aHHOTO B OMOIMOrpaMuyeckoM CHHUCKE, & B OCHOBHOM TEKCTE
3TOT HOMEp OepeTcs B kBaApaTHble ckoOKU. [Ipu ykazaHuM B OCHOBHOM TEKCTE Ha
CTpaHMIy MCTOYHMKA MOCHEAHSS TaKKE 3aKIIOYaeTcsl B KBaJpaTHbIE CKOOKH;

Hanpumep: [73. C. 62], 4To 03Ha4YaeT: ICTOUYHHK B CIMCKE 73, cTpaHuna 62.

BcnoMorarenbHble WM IONOJIHUTENbHBIE MaTepuaibl I[OMEIIAIT B
npuioxkeHuu. [lo ¢opme mnpuiokeHHs MOTYT MPEACTaBIAThH COOOM TEKCT,

TaOIUIIbI, Tpa(UKU, UIUTFOCTPALIUH.


http://www.iprbookshop.ru/15315

[IpunoxkeHuss IMOMEIIAIOTCA B KOHIE ITOSICHUTENBHOM 3amucku. Kaxnoe
IPWIOKEHUE JTOJDKHO HAYMHATBCA C HOBOTO JIUCTA (CTPAHULBI) C YKa3aHUEM B
IIPaBOM BEPXHEM YTy ciioBa «lIpuinoxeHue» U UMETh TEMaTHYECKUIN 3ar0JIOBOK.
[Tpu Hanmuuu B 3amucku 0osiee OJTHOTO MPUIIOKEHUSI OHU HYyMEPYIOTCSI apaOCKUMU
mudpamu (6e3 3Haka Ne), Hanpumep: «IIpunoxenue 1», «I[Ipunoxenue 2» u T.1.
Hymepanus cTpaHuil, Ha KOTOPBIX JAKOTCS IPUIIOKEHHUSA, NOJDKHA IPOJOJIKAThH
00I11yI0 HyMepaIuIo CTPaHULl OCHOBHOI'O TEKCTA.

CBs13p OCHOBHOI'O TEKCTa C NPHUIOKECHHUSAMHU OCYIIECTBISIETCS IOCPEICTBOM
CCBUIOK, KOTOpBIE YIOTPEOISIOTCS CO CIOBOM «CMOTpHW», Hampumep: (cM.

npuiioxenue 1).

[losicHuTenpHas 3amMcKa K padoTe MOXKET COAEpkaTh MJIIIOCTPATHBHBIN
MaTepHaJl.

WUnmoctpauyu  (pUCYHKH, CXE€Mbl, TpaduKd U T.I.) HUMEIOT CKBO3HYIO
HyMepauuoo. Ha muiroctpanyy 1enarTcesi CChUIKM B TEKCTE, HAIpUMeEp: cm. puc. 10
Wi 6 coomeemcmeuu ¢ pucynkom 101, Kpome HOMeEpa, MILTIOCTPAIMIO CHAGKAIOT
MOJIPUCYHOYHOM MOAMUCKHIO0, KOTOpasi BKIIOYAET B CEOsl: TEMAaTUUECKUI 3ar0JI0BOK
U OOBsICHEHHE, €clIi 3TO HeoOxoaumo. B mocneaneMm ciydae netanud puUCyHKa
0003HAYaOT HU(PpPaMU U COOTBETCTBYIOILME TOSICHEHUSI BBIHOCATCSA B MOJIIUCH,

HanpuMmep: 1 — MoaybHAs CeTKa, 2 — TOBAPHBIN 3HAK.

CobinKK Paccenkmu PeueHanpoBaHme

1 - AR Cnegyrwan cHoCKa - +
. L3 ]
AB LLi] -
BorasuTe BerasauTe CroBpaxeHue 3aMeTok BocTasuTe
CHOCKY [KOHUEaYK CHOCKY CChINKY




Pucynok 1 — Ha3zpanue pucyHka

Cebinkm PaccbLnku PeueHanposaHne

1 N AR Cnenyan cHOCKa » +
N L3 [—]
AB LLi] -
BcrasuTe BecrasuTe OTobpaxeHue 3aMeToK BocraguTe
CHOCKY [KOHUEBYH) CHOCKY CChLNKY

Puc. 1. Ha3Banue pucyHka
unu
Puc. 1. Hazsanue pucynxa

uitu

Puc. 1. Ha3zBanue pucynka

Tabnuupl AOMKHBI MMETh CKBO3HYIO HyMmepanuio. O0o3HaudaeTcs Tabnuia
cieayromum obpazom: "Tabauya 1- Homenxnamypa mebenu”. Ilpu ccbuike B
MOSICHUTEILHOM 3alHCKe CIeAyeT NucaTh, HampuMmep: "6 coomeemcmeuu ¢

mabauyei 1". TabnuIbl CO BCEX CTOPOH OTPAHUUYUBAIOT JTUHUSMU.

PA3OEN
/ " \
dopmar rneyaTHon Konunuectso
KonoHTUTtyn Hymepayus COIIOHOK
CTPaHHIBI T
Bepxnuii Hwoxauin
[Tonsa u Pa3zmetka Paszmep u
OTCTYIIbI a03areB OpHUEHTALIUS

! Pucynoxk 1



Pacuer 3apaboTHO¥ TUTATHI

Tabnuya 1

CroumocTb Konnuecto 3apaboTHas
©.1.0. pab. mHs pab. mHen iara
[Terpos WU.II. 350 22 D2
Cunopos I1.C. 470 26 D3
NBanos O.B. 500 20 D4
Cymma

s

L

a

[

o]

Hareropua 1

Harteropua 2 HaTteropua 3

mPrayl mPag? W Pand

Puc. 2

Al

kg 1l =He.2 =K 3 =HKe 4

Puc. 3

Hareropwa 4



Hareropua 4

Kateropua 3

Hareropua 2

Hareropma 1

i

L]
=

2 3 4 5 &

B PRa3 ®mPag? ®mPagl

Puc. 4

OdopmiieHue MOSICHUTEIBHOI 3aNIUCKU

TekcT n0oKeH OBITh pacleyaTaH Ha KOMIIBIOTEpE Ha OJHOM CTOpOHE
CTaHJapTHOTO jucTa Oenol omHocopTHOM Oymaru (dopmara A4) dyepes 1,5
uHTepBaJia B TekctoBoM mporeccope Word for  Windows. Ilupoxko
ucnojs3yembiMu mpudramu seistores: Times New Roman Cyr, Courier New Cyr
(xernb 14). Pasmep neBoro mosas 30 MM, mpaBoro — 10 MM, BepxHero — 20 MM,
HiwkHero — 20 mM. [lonst crmeBa OCTaBISIIOT JJIs MEpEIUIeTa, CrpaBa — Jid TOrO,
YTOOBI B CTPOKAX HE OBLJIO HEMPABUIIbHBIX IEPEHOCOB.

[lepBoii cTpaHuiieil SIBISICTCS TUTYIBHBIN JIUCT, HA KOTOPOM HOMEP CTPAHUIIBI
HE CTaBUTCS, Jajee UAYT COJepKaHuE U U3JI0KEHHUE BCEro MaTepuasa.

Kaxxnas riiaBa HauMHAeTCsl ¢ HOBOM CTPaHUIIBI. JTO MPABUIO OTHOCUTCS U K
JPYTUM OCHOBHBIM CTPYKTYPHBIM 4YacTsM paOOThI: BBEICHUIO, 3aKIIOUYEHUIO,
oubmorpaduuecKoMy CIUCKY, TPUIOKESHUSIM, YKa3aTEeIsIM.

PaccrosiHne Mexay Ha3BaHHMEM TJIaBBI W TOCICIYIOIIMM TEKCTOM JOHKHO
ObITh PaBHO TpPeM HHTEpBajlaM. Takoe K€ PACCTOSHHUE BBIACPKUBACTCS MEXIY
3arojioBKaMu TJiaBbl W maparpada. PaccrosHus MeXay OCHOBAaHUSMU CTPOK
3arojioBKa MPUHUMAIOT TAKUMHU Ke, KaK U B TEKCTe. TOYKYy B KOHIIE 3arojiOBKa,
pacrnoyiaraeéMoro nocpeuHe CTpoKH, He cTaBsaT. He momyckaercs moguepKkuBaHue

34roJIOBKOB U IICPCHOC CJIOB B 3ar'0JIOBKC.



®pa3bl, HAUUHAIOIINECS ¢ HOBOW (KPAaCHOW) CTPOKH, MEYaTaloT ¢ a03allHbIM
OTCTYIIOM OT Hayaja CTPOKH, paBHbIM 1,25 cm.

CokpailleHue CI0B, KpOME IPUHSATHIX, HE IOMYCKAETCH.

TaGnmunpl, pucyHku, uepTexku, rpadukd, ¢ortorpapuu Kak B TEKCTE
MOSICHUTEIBLHOM 3alUCKH, TaK U B MPUIIOKEHUU JOKHBI OBITH BBITIOJHEHBI Ha
CTaHAapTHEIX JucTax pasmepoMm 210x297 mm (popmar A4) mnm HakjIeeHBI Ha
CTaHJapTHbIE JUCTBHl Oenmoil Oymaru. I[loamucu u moscHeHus K Qororpadusm,

pUCYHKaM NOMEIIAIOTCS C JIMIIEBOM CTOPOHBI.

KypcoBas padora
O0BbeM KypcoBOH palOOThl - He MeHee 20 CTpaHHUI[ MAIIMHOMUCHOTO TEKCTa
(IIpudpt Times New Roman Nel4, uHTepBan — moyryTopHbIi). [losicHuTenbHAS
3aMucKa JI0JKHA COJIEPKATh:
1. OTdopMaTupOBaHHBINA TEKCT C ABTOMATUYECKUM MIEPEHOCOM CJIOB, pa30UTHIN Ha
HECKOJIBKO Pa3/IeJIOB C Pa3JIMYHOW OPUEHTALIUEN CTPAHUILI.
2. Homepa cTpanHull, COUCKH, 3aKJIA/IKy, CHOCKU U KOJIOHTUTYJIBI.
3. Tabmuiy, co3mannyio cpeactsamu Word, - pacnricanne cOOCTBEHHBIX 3aHATHH
160 TabJIUIly, OTHOCSIIYIOCS K TEME KYPCOBOM padOTHI.
4. lnarpamMmy, IOCTPOCHHYIO Ha OCHOBE JaHHBIX Ta0mibl Word.
5. He wmenee 8-10 puCYHKOB, BBINIOJHEHHBIX B BEKTOPHBIX M PaCTPOBBIX
rpaduuecKkux pegakTopax.
6. PUCYHOK WM CTPYKTYpHYIO CXEMY, CO3JaHHbIE CpPEICTBAMHU TIpaduuecKkoro
penakropa MS Office.
7. ABTOMaTUYECKHUE OTJIABIICHUE U CIIMCOK WILTIOCTPALIHI.
8. IlepekpecTHYIO CCBUIKY U JIFO0OI aBTOTEKCT.
9. ®opmyny
10. HoBblif cTUIB, COOCTBEHHYIO KOMOMHAILIMIO KIIABUII

[TpesenTamms — 10-14 cnaiinos.



[IPUMEPHBIE TEMbI KYPCOBBIX PABOT
Hcropus pazsutus OBM.
M cKyCCTBEHHBIN UHTEIIEKT.
Pacnio3HaBaHue U epeBoJl TEKCTA.
OCHOBHBIE BO3MOKHOCTHU ceTH IHTEpHET.
PaboTa ¢ 31eKTpOHHON MTOYTON U CITyK00i HOBOCTEM.

Microsoft Office.

N o gk~ WD

TexHomorust paboTHI ¢ cUCTeMOM yripaBieHus 6a3oi manuabsix Microsoft Access.
8. TloaroroBka mpe3eHTaluii C MOMOIIBIO Iporpammbl Power Point.

9. Pucynku B mokymentax Microsoft Office.

10. I'padmueckoe mpencTaBIeHUe JAHHBIX C TTOMOIIBIO THATPAMM.

11. BcemupHas nayTuHa

12.BupTyaiibHasi mamsTh.

13. KommbroTepHbIe ceTu.

14. KoMnplOTEpHBIC BUPYCHI.

15. UudopmarmonHas 6€30MacHOCTh U 3alllUTa KOMIIbIOTEPHON HH(OpMaIIUH.
16. KommbroTepHas rpaguka u MyJIbTUMEIHA.

17.Cnyxe6nbie mporpammsr Windows.

18.2neKTpOHHBIC TAOIHIIBI.

19. ApxuBartopsl.

20. AHTUBHUPYCHBIE IPOTPAMMBI.

21. IIporpamMMslI aJisi CBSI3U.

22. OcHOBHBIE BO3MOXHOCTH Ipadudeckoro peaakropa CorelDraw.

23. OcHoBHBIE BO3MOKHOCTH Ipaduueckoro peaakropa Adobe Photoshop.

3. BOnmpPOCHI 1151 HOATOTOBKHU K MIPOMEKYTOYHOM ATTECTALIMA

A. Oyenounwvie cpeocmea 011 meKyuie2o KOHMPOJis yCneeaemocmu



Texymmii KOHTPOJIb YCIIEBAEMOCTH 1O AucIUIInHe «KoMrbioTepHble 1 HH()OPMALIMOHHBIE
TEXHOJIOTUMY MIPOXOJUT B TECTOBOU (opMe.

Obpasey mecmosoeo 3a0anus
1. HudopmannoHHbIE TEXHOIOTHH 3TO ...7
A) COBOKYITHOCTh TUCIMILIHH, H3y4YarOIIUX CBOMCTBA HH()OPMAITUH, & TAKIKE CITOCOO bl
MIPEICTaBJICHHUSI, HAKOIUICHUS, 00pabOTKHU U mepeaadu HHPOPMAIUH C ITIOMOIIIBIO
TEXHUYECKHUX CPEIICTB
B) mporieccrl, NCOMB3YIONIIE COBOKYITHOCTh CPEACTB U METOIOB cO0pa, 00paboTKu 1
nepeayy JaHHbBIX IS TOTy4YeHUsT HH()OpMaIui HOBOT'O Ka4eCTBA O COCTOSIHUU
00beKTa, MPOIECcCca WIH SIBICHUS
B) cBenenust 00 00bEKTax ¥ SBJICHHUSIX OKPYXKAIOIIEH Cpelibl, UX MapaMeTpax, CBOWCTBAX
Y COCTOSIHMH, KOTOPHIE YMECHBINAIOT UMEIOIIYIOCS O HUX CTENICHb
HEOIPEICIICHHOCTH, HETIOJIHOTHI 3HAHUI

2. Kaxas nporpamma OCymeCTBIIACT 3arpy3Ky OHepaLlI/IOHHOﬁ CHUCTCEMBI C BI/IH‘ICCTepa?
A) BIOS
b) MS-DOS
B) Norton Commander

3. Kakue cuMBOIIBI 3aIpeIeHO UCIIOB30BaTh B UMEHH (Daiiiia B ONEpallnOHHON CHCTEME
Windows?
A) mpoben
b) ciam
B) BockiMuarenbHplii 3HaK
I') kBagpaTHBIE CKOOKH

4. Kax popmupyetcst HabOp 371eMeHTOB Ha pabouem crosie Windows?
A) ycTaHaBnMBaeTcs NMPU MHCTAJUIALNN U HE U3MEHSIETCS
b) onpenensercs Tonbko Bepcuel onepannoHHoi cucteMbl Windows
B) MokeT ObITh CPOPMUPOBAH IO KEIAHUIO MOJIH30BATENSA

5. K cranmapTHBIM TEKCTOBBIM (ailiiaM OTHOCSTCS (ailyibl ¢ paclIupeHUsIMU?
A) TXT, DOC, RTF
b) EXE, COM, BAT
B) BMP, GIF, PCX

6. Kakas u3 nepeunciaeHHbIX IPOrpaMM He SIBJISIETCS ONepallnOHHOM ((aiinoBoit) 060104K0i?
A) Norton Commander
B) DOS Navigator
B) Netscape Navigator
I') Far Manager
1) Windows Commander

7. Jlns xakoi 1enu ciy>kut cucteMHoe MmeHro Windows?
A) U1 yIOpSI0OYMBaHMS PacoNokeHust (paifiioB M cBOOOIHOTO MPOCTPAHCTBA HA TUCKE
b) nns noucka gpusnyeckux neeKToB U BOCCTAHOBIJICHHUS MTOBPEXKACHHBIX JaHHBIX
B) nnst ynpasienus pazmepom, popMoil pecTaBieHusl OKHA U IS €T0 3aKphITHs

8. ns moucka ¢aiiyioB 1 Marnok B Ka4eCTBE MMOICTAHOBOYHBIX CHMBOJIOB HE HCTIOJIB3YIOT:
A) 3Be3710UKy
b) BonpocuTenbHbIi 3HaK



B) BocknumaTenbHbIN 3HAK

9. Kaxkue BUpYCHI Ha3bIBAIOTCS OYTOBBIMU?
A) KOTOpBIE BHEAPSIOTCS TIIaBHBIM 00pa30M B HCIOTHSAEMbBIE MOYIIH
B) xoTopbie BHEAPSIOTCS B 3arpy30YHBIN CEKTOP AMCKA WIIA B CEKTOP, COJCPIKALIHIA
IpOrpaMMy 3arpy3Kd CUCTEMHOTO JIHCKa
B) xoropsie 3apaxatoT (aiiis-10KyMeHTs U mabiaoHsl fokymenToB Word u Excel

10. Ha xaxkoM s3bIKe MUIIYTCS JOKYMEHTBI, XpaHsmuecst Ha WWW-cepBepax?
A) VBA (Visual Basic for Applications)
b) SQL (Structured Query Language)
B) HTML (Hyper Text Markup Language)

b. Oyenounvie cpedcmea 01 npomedcymoyHol ammecmayuu

IIpomexyTounas aTTrecTanus no JUCHUILINHE «KoMnbroTepHbie "
HH(OPMANMOHHbIE TEXHOJOTHHW» OCYUIeCTBJsieTCsl B TpaauluoHHoii ¢opme. B Ouiere k
IK3aMeHy MNpeaiaraercss BbINOJHUTH HA KOMIbIOTEpe NMPAKTH4YeCKHe 3aJaHusl, NMepeyeHb
3aJaHUI PUBEJIEH HUXKeE.

[lepeuenp mpakTHYeCKUX 3aJaHWK, BBIHOCUMBIX Ha MPOMEXKYTOUHYIO arTecTanuio (3ader) 1
cemectp

1. Co3paiite B cBoeit umeHHo# nanke nanky 3JAYET. [TomecTuTe spaplk ais CO34aHHON ManKu
Ha pabouuii CTOJI, MepeuMEeHyHTe APIbIK (J00aBbTE K HA3BAHUIO SPIIBIKA CBOIO (DaMUIIUIO).

[\

. Co3naiite B cBOei marke (aiiy, acCOIMUPOBAaHHBI C TEKCTOBBIM pemaktopom MS Word,
Ha3zoBHTe ero 3ader. J[o0aBbTe B 3TOT TOKyMeHT U3 mamnku Informatics conepskumoe ¢aiinos
Poisk, Kopir, Bydep.

(98]

. Haligute mndopmanuio o co3faHUM U YIAJICHHH SPIBIKOB, TTOMECTHUTE TEKCT CIPAaBKU B
JOKYMEHT 3a4eT. Y CTaHOBUTE B JOKYMEHTE aBTOMATUYECKYIO pACCTAaHOBKY IEPEHOCOB.

~

. OTdopmatupyiiTe HECKOIBKO a03alleB TEKCTa MMO-pPa3HOMY: YCTAHOBUTE B OJTHOM U3 ab3alleB
pa3pexxeHHbll TekcT (4 nT), B Apyrom - ymuloTHeHHbM (1 mnT). BBemure Tekcr c
HCTIONB30BAHUEM BEPXHHUX M HIKHHX MHAeKCOB: X2, H2SO4s. Onun u3 ab63ares MomuepKHUTE
BOJIHUCTOM JuHueH. [pyroit ab3ai oropMaTupyiite, HCHOIB3ys TpaHuily (Toay0oro 1BeTa)
U TPAIUEHTHYIO 3aJIMBKY (PaccBeT).

5. B KkoHIle JOKyMEHTa Hale4yaTaiTe ¢ UCIOJIb30BaHUEM HEPACTSKUMOIO Ipodena:
CryneHT rpynmsl ®.1.0.
JUis pacnosyiokeHHsl CIOB B IMOCIENHEH CTPOKE TEKCTa I10 JIEBOMY U NPAaBOMY KpasM He
UCroNp3yiTe KinaBumy Tab wimu mpobensl. Bmecto storo mexay cioBamu "CryneHT" H
"rpynmnbl" BBEAUTE OJIUH HEPACANCUMDBLL NPODOE.

6. Co3naiite konuto Qaiina 3aueT 1 KOHBepTHpYHTe ee B koaupoBky MS DOS.

3

. Cozpnaiite coOCTBEHHBIH CTWJIb 1MOJ MMeHeM 3aronoBok (Pamuius), OCHOBaHHBIA Ha CTHIIE
3arosnoBok 1, ucnons3ys mpudt Arial, 16 nr., BCE IPOITMUCHBIE, nonyxupHsiii, 6e3
KpPacHO# CTPOKH, BBIpABHHBAaHHWE MO IEHTPY. [I[puMeHNTE CO3aHHBI CTHJIh K 3arojIoBKam
daiino Poisk, Kopir, Bydep. Co3nmaiite aBTOMaTu4yeckoe OIJIABICHUE M BCTaBbTE
paszenuTeNb CTpaHuIl (OTJIaBJICHHE Pa3MECTHTE Ha OTIEIBHON MEePBOM CTPAHHUIIE).

o0

. Jlo6aBbTe M300paxeHue KoMaH bl Beipe3ats 4 B Bamn qokymeHT MS Word 3auer.



9. B xoHIIe JOKyMEHTa CO3/aiiTe HOBBIA pa3lien co cleAyromieil cTpanuisl. B nepBom pasuene
JIOKYMEHTA CO3/IaliTe BEPXHHM KOJOHTHTYJ, COAEpXaIui naty W ums (aitna. B BepxHuit
KOJIOHTUTYJ BTOPOTO pa3Jieia BCTaBbTE HyMEpAaIMI0 CTPaHHUIl U JIO0YI0 OKpaleHHYIO
aBTOQUTYpy pa3sMepoM OKojio 1 cM. YCTaHOBUTE BO BTOPOM pa3jeiie TOKYMEHTa albOOMH)IO
OpPHEHTAIINIO CTPAHUIIbI, BCTABHTE HECKOJIBKO MYCTHIX a03aleB M C MOMOIIBI0 HHCTPYMEHTOB
Durypsl co31aiiTe MHOTOCIOWHBIM PUCYHOK (puc. 1). CrpynmupyiTe 3J1eMEHTHl PUCYHKA.

+ +
‘*

Puc. 1. MHOrociaoiHbIi pucyHok

10. B xoHIlE TOKYMEHTa CO3MalTe €Ille OJIWUH pa3liel U YCTAHOBUTE B HEM KHIDKHYIO
opueHTanuio cTpanuilbl. Co3naiite TabNuIly 10 MPUBEACHHOMY HUXE o0pasiy (puc.2).

CtoumMocTh KoanuectBo
©.1.0. pab. nHs pab: aHeM
Mensenes O.B. 50 22
Boakos I1.C. 70 26
3aines U.I1. 100 20

Puc. 2. ®parmeHT TaObIuUIbI

Odopmure Tabnuity pamkamu u 3anuBkoi. Co3aiiTe KpyroByro auarpamMmy Ha OCHOBE
TaOJIAIIBI.

11. TlomensiiTe KOHQUrypalnHi0O KHOMNOK MBIIIK JJIs JIEBIIM (MIpaBas KHOIKA BbIIEICHUE U
nepeTackuBaHue, JeBasi KOHTEKCTHOE MEHIO U CIIelMaIbHOE TIepeTaCKUBaHNUE).

12. Haiinute B cBOeM IOKyMEHTe ab3alibl, oTopmMaTrpoBanHbie kak Crncok. M3menute Bua (Ha
CHEXUWHKY) U IIBET (Ha rory0oil) mapkepa CTIMCKa.

13. BeiBenuTe Ha 9KpaH TEKCT CIIPaBKH "ABTOMaTHUYECKas IPOBEPKA NIPABOMMCAHUS IIPU BBOAE".
JloGaBbTe TEKCT CIPAaBKU B IOKYMEHT DJK3aMeH. BolaenuTe 3aroioBok nponucHvimMu OyKBaMH U
YCTAHOBUTE JUISI CTPOKH 3arojioBKa ab3alHble OTCTYIBI (MHTEpBajbl): "neped” u "nocne” - no 6
nt. BcTaBeTe B JOKYMEHT HOMepa CTpaHHUIl (BBEpXy, crpasa, Hadath ¢ 15° crp.). Omun u3
ab3aleB MOMYEPKHUTE IUTPUX NYHKTHPHOW juHued. Odopmure oauH u3 ab3aleB TeKCTa
oyKsuyetl.

14. BeigenuTe mpennociaeIHuil ad3al TekcTa W BCTaBbTE 3aKjiaaky ¢ uMeHeM MHdopmaTuka.
YcTaHOBUTE Kypcop B KOHEI[ TPeThero ad3ama Tekcra. BetaBbTe TEKCT CHOCKU:

* JlucuunnuHa «MaremaTtruka U ”HQOPMAaTHUKAY.

15. BriHecuTe Ha maHenb OBICTPOro JOCTyna KoMaHay 3adepkHyThld. Co3naiite coOCTBEHHYIO
KoMOuHanuro kiaBum Alt+3 s koMaHbI 3aKpHITH BCe.



16. Co3naiiTe COOCTBEHHYIO BUSUTHYIO KapTOUKY 10 00pa3iry (puc. 3). Pacmonoxure Ha nucte 9
IIT. BUBUTHBIX KapTOYEK.

Tynbsckuii 'ocynapcTBeHHBIN
YHHUBEPCUTET
(Tynl'Y)

NBanos Bukrop lletpoBuu

Cmyoenm epynnot 830761
b Tyna @ T7-77-77

Puc. 3. IIpumep BUBUTHON KapTOYKU

[lepeyeHb MpakTHUECKUX 3aJlaHUIl, BBIHOCUMBIX Ha MPOMEKYTOUHYIO aTTECTAIMIO (9K3aMeH) 2
ceMecTp
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B rpadpuueckom pemakrope Adobe Photoshop coszmaiite cOOCTBEHHBINH I[BETOBOW U
IIYMOBOI TpaaueHThl. Bblaenure npsMOyrojbHbIE OONACTH M 3aJleiTe MX HOBBIMH
rpaguentamu. Coxpanute noaydeHHbd (aiin B manky DK3AMEH.

B rpajpuueckom penaktope Adobe Photoshop otkpoiite daiinet Ex-06 u Ex-11,
[TomectuTe psigoM ¢ IUHO3aBpOM KYBIIMHKY. COXpaHUTE TOJYYCHHBIA (Dailyl B TMaIKy
OK3AMEH.

B rpaduueckom pemakrope Adobe Photoshop co3paiiTe Haanmucy oruem

B rpaduueckom pemaktope Adobe Photoshop otkpoiite ¢aitn Ex-18, Beigenute u
YMEHBIINTE W300paKeHne pomamnkd. [lodydnre KapTHHKY C TpeMs [BETKaMH.
Coxpanute nonyueHHbIi ¢aiin B manky SK3AMEH.



5. B rpaduueckom pemakrope Adobe Photoshop, ucmons3ys jiorndeckue omnepanvu Haj
BBIZICJICHHBIMUA OOJIACTSIMH, CO3J[aiiTe PUCYHOK aHAIOTHMYHBIA puc. 1. CoxpaHuTe €ro B
nanky OK3AMEH.

6.
| Puc. 1. Jlornueckue onepanuu Hajl BbIICIEHHBIMU 00JaCTIMU
[C B
8.
9.
6. B rpaduueckom pexakrope Adobe Photoshop co3gaiite HaanuUCh J1bIOM
7. B rpaduueckom pemakrope Adobe Photoshop otkpoiite daiin ¢ dororpadueit cxaibi

(Ex-03); BeimenuTe 061acTh HeOa M K3MEHHUTE I[BET Heba Ha CBETI0-T0ay00i. CoxpaHute
NOJIy4YeHHBIH pucyHoK B nanky DK3AMEH.

8. B rpaduueckom pemaktope Adobe Photoshop oTkpoiiTe (aiin ¢ n300pakeHneM Kiroua
(Ex-04), BbIgETMTE €T0 M OTPEAAKTUPYHUTE pa3mep (YBEIUYbTE, YMCHBIIUTE) U TPAHUIIBI
BbIIeJICHHOW oOnactu (mpUMEHHUTE 3eJeHbId KOHTYp 3 mukcena). CoxpaHuTe Bce

n3zoOpaxenus B nanutpe History (ITporokoi) B Buae "caumka". CoxpaHHUTE MOTYUICHHBIH
¢aiin B manky 9K3AMEH.

9. B rpaduueckom pepaktope Adobe Photoshop co3naiite azepHyro HaIUCh

10. Otkpoiite B rpaduueckom penaktope Adobe Photoshop daiin ¢ n3obpaxkeHuem rpuda
(Ex-05). M3menute m300pakeHHE TaK, YTOOBI PSIIOM C OOJBIIUM TPUOOM OKa3aJICs
MasieHbkuil. CoxpaHuTe Noy4eHHbI pucyHOK B nanky OK3AMEH.

11. Otkpoiite B rpaduyeckom penakrope Adobe Photoshop ¢aiin ¢ wuzoOpakeHuem
ounpspaablx  mapoB  (Ex-07), BbIMONHHUTE KaJpUpOBaHHWE C  MEPCIEKTUBHBIM
uckaxenneMm. CoxpaHuTe noiay4yeHHbI pucyHok B nmanky OK3AMEH.

12. B rpa¢uueckom penakrope Adobe Photoshop co3paiite Hagmuch Toukamu

13.B rpadmueckom pemaktope Adobe Photoshop otkpoiite daitmer Ex-06 u Ex-11,
[TomecTuTe psaoM ¢ TUHO3aBpOM KyBIIMHKY. COXpaHUTE MOJNy4eHHBIH (ain B mamky
OK3AMEH.

14. Otkpoiite B rpaduyeckom penaktope Adobe Photoshop daitn ¢ u3obpakeHnem
ownbsipnabix  mapoB  (Ex-07), BbIONMHUTE KaIpuUpOBaHHE C  TMEPCIEKTUBHBIM
nuckaxenueMm. CoxpaHuTe Noay4eHHbIH pUcyHOK B manky OK3AMEH.

15. B rpapuueckom penakrope Adobe Photoshop coznaiite Hannuce OykBamu B ctuie anu

16. B rpaduyeckom pemaxtope Adobe Photoshop co3maiiTe Hagmuch MeTaUTMYECKHUMU
OyKBaMH CO CJIEIaMH TTOBPEXKACHUI

4. MOPAAOK IMPOBEAEHUSA TEKYIIUX U TPOMEXYTOYHBIX
ATTECTALIUM. IKAJIBI OIITEHOK

[To nucuuIuIMHE MPeAYCMOTPEH TEKYLIUH KOHTPOJIb YCIEBAEMOCTH, IO pe3ysibTaTaM KOTOPOTO
o0yyaromuicss MOXXET MOoJNydyuTh He Oonee 60 OamyoB M NPOMEXKYTOUYHAs aTTecTalus, Ha
KOTOPOM OH MOKET MOJIy4uTh He Oosee 40 0aioB, MpH YCIOBUU HAIWUUS OAJJIOB MO TEKYIIEMY
KOHTPOJIIO YCIIEBAEMOCTH.

CryneHT, He MPOXOIUBUIMI MEXKCECCHOHHOTO KOHTPOJIS, WIM HaOpaBIIMKA Ha HEM HE
6onee 30 OaysIoB, MJIM OTKA3aBIIMICS MUCHBMEHHO OT PE3YJbTAaTOB TEKYIIEH aTTecTallu, CIaéT
9K3aMeH (3a4eT) Mo BCeW MporpaMMe B Ha3HAYEHHBIN pacnucaHueM jaeHb nmo 100 — 6amipHOMY
ounery.

Jomyck Kk 3aué€Ty WM 3K3aMeHy (IpOCTaHOBKA 3a4€Ta WM K3aMEHAllMOHHOW OLICHKH,
€CJIM CTYJEHT IOJIy4MJI Ha 3TO IpPaBO IO PE3yJbTaTaM TEKYIIEr0 KOHTPOJI YCIIEBAEMOCTH)



MPOU3BOAUTCA TIOCJIC BBINMOJHCHHUA BCCX IMPECAYCMOTPCHHBIX y‘Ie6HBIM IJIaHOM H HaCTOSIH_[eI\/'I
porpamMmoin pador.

CryneHT, He CIaBIIHiA XOTs Obl 0JIHY JJa00paTOpHYIO paboTy H (MiIH) KypCOBYIO paboTy,
JI0 9K3aMEeHa WJIM 3a4eTa He JOIYCKAeTCsl.

HIkana akageMH4eCKUX OLIEHOK OCBOEHM Sl JUCUMILJIMHBI (MOXYJISA)

Buabl onenox OneHkn

Axanemuueckas onenka no 100- 0...39 40...60 61...80 81...100
OayuThbHOM TIKaJe (3K3aMeH,
mudepeHIMpOBaHHbIN 3a4eT,

3a4er)

AxaneMuueckas oreHka o 4- HeynosnerBo | YnoBneTrBopu Xoporio OTJIINYHO
0ayuIbHOM 1mIKase (9K3aMeH, PUTETHHO TEJIBHO

mudGepeHIMPOBAHHBIN 3a4€T)

AxanemMudeckas olleHKa 110 2- He 3aureno 3a4yTeHo

OaJITbHOM TIKasie (3a4er)
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. YYEBHO-METO/IMYECKOE OBECITEYEHUE TACHUTLINHbBI
(MOJIYJIA)

OcHoBHasi IMTEepaTypa

1. HWnadopmarnmoHHble TEXHOJOTUM : yueOHUK mis By3oB / B. II. MenpHukoB .— M. :
Axkanemus, 2008 .— 426 c. : wi. — (Beicmee mpodeccroHanbHOE 00pa3oBaHHE :
NudopmaTrka u BEIYUCIUTENbHAS TeXHUKA) .— bubmauorp. B koHie k. — ISBN 978-5-
7695-3950-3 11 ok3.

2. llBetkoBa A.B. HuHdopmarnka u HHPOPMAIMOHHBIE TEXHOJOTHU  [DJIEKTPOHHBIN
pecypc]: yae6Hoe mocobue / A. B.llerkoBa.— CaparoB: Hayunas kuura, 2012.— 190
¢.— Pexum goctyna: http://www.iprbookshop.ru/6276. —3bC «IPRbooksy, o maposro

3. HcakoBa A.M. HHbopmanmmoHHBIE TEXHOJOTHUH [DJIEKTPOHHBIA pecypc]: ydeOHoe
nocobue/ McakoBa A.U., McakoB M.H.— D1eKTpoH. TEKCTOBBIC JaHHBIC.— TOMCK: DIIb
Konrenr, ToMCKHA TOCYJapCTBEHHBI YHHMBEPCUTET CHCTEM  YIpPaBICHUS U
PaaNO3JIEKTPOHUKH, 2012.— 174 c— Pexum JIOCTyTIA:
http://www.iprbookshop.ru/13938.— 3BC «IPRbooks», o mapoJito

JlonoIHUTEIbHAS JINTEpPaTypa

2. Bopoiickuii, ®©.C. Uudopmaruka. HoBblil cucTeMaTH3UPOBAHHBIN TOJKOBBIA CIOBAph-
CIpaBOYHHUK. BBeneHne B COBpeMEeHHbIE HMH()OPMAIIMOHHBIE W TEJIEKOMMYHHUKAIMOHHBIC
TEXHOJIOTMM B TepMHHAaxX U (aktax [3mekTpoHHbI pecypc] /@.C. Bopoiickuii..— M.:
Odusmar-nut, 2011.— 760 ¢.— Pexum pocryma: http://www.iprbookshop.ru/12990.—
9BbC «IPRbooksy, no mapoto

3. 3unrok  O.B. Komnbrorepusie Ttexnomornu. Yacte 1. OOpaboTka pacTpoBBIX
nu300paxeHnit [DNeKTpoHHBIH pecypc]: yuebHoe mocodbue/ 3uHiok O.B.— DnexTpoH.
TEKCTOBbIe MaHHbIe.— M.: MOCKOBCKHMI ryMaHUTapHBIN yHUBepcutet, 2011.— 80 ¢.—
Pesxxum noctyna: http://www.iprbookshop.ru/8608.— 5bC «IPRbooks», mo maposto

4. 3unok O.B. Komnbrorepusie TexHonmoruu. Yacte 2. OOpaboTka BEKTOPHBIX
n300paxeHnit [DNeKTpoHHBI pecypc]: yuebHoe mocodue/ 3unHiok O.B.— DnexTpoH.
TEKCTOBBbIe MaHHbIe.— M.: MOCKOBCKHMII ryMaHUTapHBIN yHUBepcuTet, 2011.— 96 ¢.—
Pexxum nocryma: http://www.iprbookshop.ru/8609.— DBC «IPRbooks», mo mapoito

5. Jlenckas H.A. XymoXHUK W KOMIIBIOTEp [DIEKTPOHHBIN pecypc]: yueOHoe mocobue/
Jlenckasg H.A.— DnexTpoH. TekcToBble JanHble.— M.: Koruro-Lentp, 2013.— 172 ¢.—
Pexxum noctyma: http://www.iprbookshop.ru/15315.— 5BC «IPRbooksy, o maposto

6. Ilepemutnna T.O. KomnbroTepHas rpaduka [DneKTpoHHbIH pecypc]: yuebHOoe nocodue/
ITepemutnna T.O.— DnekTpoH. TekcTOBBIE AaHHbIE.— Tomck: Db Kontent, ToMckuit
rOCyJapCTBEHHBIN YHUBEPCUTET CUCTEM YIIPABICHUS U PAJUOIEKTPOHUKH, 2012.— 144
c— Pexum nmocryma: http://www.iprbookshop.ru/13940.— 5BC «IPRbooks», mo
napoJIo

7 VHpopManmoHHbIe TEXHOJIOTUU @ TEOPETHUYECKUH W TMPHUKIATHON HayYHO-TEXHHUYECKUH

xypHan .— 2014- .— M. : Hossle Texnonoruu, 2014 - .— ISSN 1684-6400.
8 NHdopmanroHHbIe TEXHOJOTMHA W BBIYUCIUTEIbHBIE CHUCTEMBI : [KypHal| / ydpeauTens
PAH, Hu-t cucremnoro amnammsza.—M., 2014-. OcuoBan B 1995 r. — Bexomur

exxekBapTaiabHO. — ISSN 2071-8632
9 IlpuknagHas wHGOPMATHKA [JEKTPOHHBIA pecypc] : HAYYHO-MPAKTUYCCKUN KypHAT .—
M. : Mapker JIC, 2014 - .— Bexogurt 6 pa3 B rox .— ISSN 1993-8314.- Pexxum gocryma
http://elibrary.ru/projects/subscription/rus_titles_open.asp.-eLibrary.ru, co  Bcex
KoMIbtoTepoB Oubnuorexku Tynl'Y, mo mapoito
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10 BecTHHK KOMIIBIOTEPHBIX U HMH(OPMAIIMOHHBIX TEXHOJOTMH : HAYYHO-TEXHUYECKHH H
MPOU3BOJACTBEHHBIN xypHan .— 2014 .— M. : MammHoctpoenue, 2014.— ISSN 1810-
7206

HNuTrepHeT-pecypcsl

1. DBC |IPRBoOkS yHuBepcambHasi 0a30Bas KOJUICKIUS HW3JaHHN.-PexuM  mocryma:
http://www.iprbookshop.ru/, mo mapouto.- .- 3ari. ¢ s3kpaHa

2. Hayunas Dnextponnas bubmuoreka eLibrary — 6ubianoTeka 371€KTpOHHOM MEPUOIUKH,
pexum pocryna: http://elibrary.ru/ , mo mapouto.- 3ari. ¢ skpaHa.
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