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BBenenue

[lonsitue  «mpoexkT» OOBEOUHSET Ppa3HOOOpa3HbIE BUIBI  JEATEIHLHOCTH,
XapakTepu3yeMble pPSAIOM MPU3HAKOB, HauOosiee OOIMMHM U3 KOTOPBIX SIBISIOTCA
CIEAYIOIHE:

— HANpaBJIEHHOCTh HA JOCTWKEHUE KOHKPETHBIX LEJE, ONpeAcIeHHbIX
pEe3yJIbTaToOB;

— KOODJIMHUPOBAHHOE BBHIMIOJHEHWE MHOTOYHUCICHHBIX, B3aWMOCBSA3aHHBIX
JICUCTBUU;

— OrpaHWYE€HHas MPOTSKEHHOCTb BO BPEMEHH, C OINPEACICHHBIM HA4yaJIOM U
KOHIIOM.

OTnnumne mpoekra OT MPOU3BOJCTBEHHOM CHUCTEMBI 3aKIIFOYAeTCd B TOM, 4YTO
MPOEKT SIBIAECTCA OJHOKPATHOW, HE UUKJIMYECKON eITEIbHOCThIO. CEpUUHBIN ke
BBIITYCK MPOAYKIIMKA HE UMEET 3apaHee OIMpPEEICHHOI0 KOHIIA BO BPEMEHU U 3aBUCUT
JUIIb OT HaJIMYUs M BEIUWYUHBI cripoca. Korga mcuesaeTr crpoc, MpOU3BOJCTBEHHBIM
UK KoHYaeTcs. [[pou3BOCTBEHHBIC IUKIIBI B YUCTOM BU/JIE HE SIBISFOTCS MPOCKTAMM.
Onnako B moclielHEe BpeMs IPOEKTHBIM MMOJIXOJ BCE 4Yallle MNPUMEHSETCS U K
MpoIeccaM, OPUEHTUPOBAHHBIM Ha HEMPEPHIBHOE MPOU3BOACTBO. Hampumep, npoeKTh
YBEJIMYEHUST TPOMU3BOJCTBA OO YKA3aHHOIO YPOBHS B TEUYEHUE OINPEIEICHHOrO
MepuoJia, UCXOAs U3 3aJaHHOTO OOJIKETa, WM BBHITIOJHEHUE OIMPECICHHBIX 3aKa30B,
MMEIOUIMX JOTOBOPHBIE CPOKH MTOCTABKH.

[Ipoekt kak cucTeMa AEATEIbHOCTA CYIIECTBYET POBHO CTOJIBKO BPEMEHH,
CKOJIBKO €ro TpeOyeTcs Uisl TIOJIy4eHHs] KOHEYHOTo pe3ysbTaTa. KoHIenus npoekra,
OJIHAKO, HE TMPOTUBOPEUYUT KOHILEMIMH (PUPMBI WIW TPEANPUITHS U BIIOJTHE
coBMecTuMa ¢ HeW. bonee TOro, mpoeKkT YacTo CTAaHOBHUTCS OCHOBHOW (hopmoii
NEeSATEIbHOCTH (PUPMBI.

Cy1iecTByeT psii ONPEACICHUN TePMHUHA «ITPOCKT», KAXKJA0€ U3 KOTOPHIX UMEET
MpaBO Ha CYIIECTBOBAHHME, B 3aBUCUMOCTH OT KOHKPETHOM 3ajlauu, CTOSIIEH mepen
crienuaiucToM. BoT HEKOTOphIEC U3 HUX.

B camom o0miem Buae npoexkm (aHDI. Project) — 310 «4To-mubo, YTO
3aIyMbIBA€TCS WM IUIAHUPYETCs, HAMpUMep, OOJIbIIOE MPEANPHUSTHE» (TOJIKOBBIM
cioBaps Webster).

C TOYKM 3peHHs CUCTEMHOIO IMOJXO0/a, MPOEKT MOXKET paccMaTPUBATHCS Kak
MPOIECC MEPEXOJIa U3 UCXOJHOTO COCTOSIHHUSI B KOHEUHOE — PEe3yJbTaT MPU YYACTUH
psla OTPAaHUYECHHI U MEXaHU3MOB

B «Konekce 3nanuii 00 ynpaBieHHH MIPOCKTAMU» HpoeKkm — HEKOTOopas 3ajada
C ONpEeNeNCHHBIMU HUCXOTHBIMU JAHHBIMH W TPeOyeMbIMHU pe3yibTaTaMu (LIETSIMH),
oOyCiaBnmMBaOMUMA Ccrioco0 ee pemieHus. [IpoekT BkiIowaeT B ceOs 3ambicen
(mpoGneMy), cpeacTBa ero peanu3anuu (pemeHuss MpoOJieMbl) U TMOJydaeMble B
MIPOLIECCE PEATM3ALINM PE3YJIbTATHI.

HUneecmuyuonnviti npoexm TIOHUMAETCS KaK  WHBECTUI[MOHHAS  aKIMS,
npeAycMaTpUBarOIIas BIOKEHUE OIPENEIEHHOIO0 KOJIMYECTBA PECYPCOB, B TOM UHCIIE
MHTEJUIEKTYaJbHbIX, (PMHAHCOBBIX, MATEPUAIbHBIX, YEJIOBEUECKHUX, I MOJIYYCHUS
3aIJIaHUPOBAHHOTO PE3yJIbTaTa U TOCTUKEHUS ONPEICICHHBIX 1eeil B 00yCIOBIIEHHbBIE
cpoku. PUHAHCOBBIM PE3YJILTATOM HWHBECTUIIMOHHOIO MPOEKTa Yallle BCEro SIBISETCA
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npuObUIL/ J0XO0Jl, MaTEePHUAIbHO-BEIIECTBEHHBIM PE3YJIbTATOM — HOBbIE WM pe-
KOHCTPYUPOBaHHBIE OCHOBHBIE (POHIBI (0OBEKTHI) WIIM TPUOOPETEHUE U UCTIOJIb30BAHUE
(DMHAHCOBBIX HWHCTPYMEHTOB WJIM HEMATE€pUAJbHBIX AaKTUBOB C MOCIEIYIOIIUM
NOJIyYEHHUEM JI0XO0/A.

B ToMm ciyyae, korga B KaueCTBE PE3yJbTAaTOB peaM3aliy MMPOEKTa BBICTYNAIOT
HEKOTOpblE  (puU3MUECKHe OOBEKThl (3/1aHUS, COOPYKECHHS, TPOU3BOJICTBEHHbIE
KOMIUICKCHI), OMNPENENICHUE MPOEKTa MOXKET ObITh KOHKPETH3UPOBAHO CIEAYIOLIUM
obOpazom: /Ipoexm — 1ieNeHaNpaBiIeHHOE, 3apaHee MPOPadOTaHHOE U 3aTUIAHUPOBAHHOE
CO37aHUE WM MOJEpPHHU3ANUS (PU3NUECKUX OOBEKTOB, TEXHOJIOTHYCCKHUX TPOIECCOB,
TEXHUYECKOM W OPraHW3alMOHHOM JOKyMeHTauuu J[nsd HHX, MaTepUaJIbHBIX,
(MHAHCOBBIX, TPYAOBBIX M HWHBIX PECYpPCOB, a TAKXKE YMPABICHUYECKUX PEHICHUN M
MEPOMPUSATUIN 1O UX BBITTOJIHEHUIO.

Wtak, B COBpEMEHHOM MOHUMAHHUM MPOEKThl — TO, YTO M3MEHSET HaIl MHUp:
CTPOUTEIBCTBO KUJIOTO JOMa WJIM MPOMBIIUIEHHOTO 00BEKTa, MporpamMma Hay4HO-
UCCJIEIOBATENIbCKUX  pabOT, PEKOHCTPYKIUSA MPEANPHUSTHS, CO3JJaHUE HOBOU
opraHuzaiuu, pa3paboTka HOBOM TEXHUKM W TEXHOJOTUHU, COOpPYKEHHE KOopalds,
co3JaHue KHHO(MUIbMa, Pa3BUTHE PETHOHA, — ATO BCE MPOEKTHI.

CpaBHUTE 3TO TOJKOBAHHUE C IPUHATHIM JO HEJABHETO BPEMEHH y HAC: MPOEKT —
ATO JMOKYMEHTaIbHO O(GOPMIICHHBIN IUIaH COOPYKEHHUS WIM KOHCTPYKIUU. HykHO
3HATh, YTO JIJI1 0003HAYCHHUS ATOTO MOHATHS Ha 3armajie UCIOIb3YIOT TepMUH «designy.

B psane oTpacieil — Takux, KaKk aBUAIlMOHHO-KOCMHYECKas WA OOOpOHHAas
MIPOMBIIIEHHOCTh, — CO3/IaBaéMble OOBEKTHI SIBISIIOTCS HACTOJIBKO CIIOXKHBIMH, YTO
paboTa HaJ HUMHU OCYILIECTBIISIETCS HE B COCTaBE MPOEKTOB, a B cocTaBe [lpocpamm,
KOTOpPhIE MOJKHO OMNPEACIUTh KaK COBOKYMHOCTh TIPOCKTOB WM  MPOEKT,
OTJIMYAIOLIUICA O0CO0O0W CIIOKHOCTBIO CO3/1aBa€MOM MPOAYKLUMUW W/ HWIH METOJIOB
yIOpaBJ€HHUs] €ro ocyllecTBieHueM. [Ipu TakoM MOJXO0JIe TEPMUH «IIPOEKT», KaK
MIPABUIIO, CBSI3bIBAETCSI C OTHOCUTEIIBHO KPATKOCPOUHBIMHU LICJISIMHU.

B nactosmee Bpems B Poccuiickoit @enepanuu pa3paboTaH U peanu3yercs psija
MpOTpaMM pa3BUTHS: TOIUIMBA U IHEPTETUKHU, MPOJIOBOJIBCTBUS, TPAHCIIOPTA U CBSI3H,
KUJIbs, MAIIMHOCTPOEHUS U TYpU3Ma.

B uwncino mnpuoputeTHbIX ¢eaepalbHbIX TPOrpaMM BOLUIM TPOTPAMMBI  TIO
Pa3BUTHUIO TypH3Ma B PETHOHAX.

MeTob! yripaBiIeHHs TPOCKTAMHU MTO3BOJISIOT:

¢ OmpeAeauTh 1EIU IPOCKTa U MPOBECTU €r0 00OCHOBAHMUE;

¢ BBIABUTH CTPYKTYPY IpoOeKTa (MOIEIH, OCHOBHBIE ATallbl pa0OThl, KOTOPHIC
MIPEJICTOUT BHITIOJTHUTH);

¢ onpeaeauTh He0OX0UMbIe 00bEMbI U UICTOUYHUKH (DUHAHCUPOBAHUS;

¢  1noxo0paTh UCIOJIHUTEIEH — B YaCTHOCTH, 4epe3 MPOIEeAypbl TOProB U
KOHKYPCOB;

¢ T[IOJATOTOBUTH U 3aKITHOYUTH KOHTPAKTHI;

¢ ONpEeNenuTh CPOKHU BHITIOJIHEHUS MPOEKTA, COCTABUTH TpauK €ro peaausaini,
paccuuTaTh HEOOXOIUMBIE PECYPCHI;

4 paccuMTaTh CMETY U OIOKET MPOCKTA,;

¢ [UJIAHUPOBATH U YUYUTHIBATH PUCKHU;

¢ 00ecneyuTh KOHTPOJIb 32 XOJAOM BBIMIOJIHEHUS TPOEKTA U MHOTOE JPYTOE.
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1 Hean u 3agauu Bpinoanenus KII
[lenbro paboThl sBISETCS pa3paboTKa MPOEKTa CO3JaHHUs MPEeANnpUsTHS Chepsl
TypU3Ma WIH IPOEKTA MPOrpaMMBbl Pa3BUTHUSI TypU3Ma B PETUOHE.

2 OcHoBHbIE TPpeOOBaHNS, IpeabsBJsieMble K odopmienuro KII

KIT pomkHa coaepkaTh TEOPETUUYECKYIO YACTh, PACKPBIBAIOLIYID TEMY,
MaTe€MaTUYECKHl pacyeT, CaMOCTOSITENbHBIE BBIBOJABI CTYJEHTA OTHOCHTEIBHO
npeaMeTa uccleoBaHus U npusioxenus. O0bem paboTel He MeHee 20 cTpaHHII.

KII sBnsercs omHOM M3 (GOpM CaMOCTOSATEIHHOW pabOTHI CTyACHTa W TpeOyeT
oOsi3atennbHOM 3amuThl. KP BBIMOJHSIETCS B COOTBETCTBUM C 3aJaHHON TEMATUKOU U
TpeOOBaHUSIMU.

Maructpant npu ONUCAHUU OOBEKTa HCCIEIOBAHUS CBOEH pPAaOOTHI JOJKEH
HCIIOJB30BaTh JIOMOJHUTEIbHBIE TUTEPATyPHbIC UICTOYHUKU, KPOME PEKOMEHIOBAaHHBIX,
a TaKk)Ke CTaTUCTHYECKUN MaTepuai, KOTOpPhIi opopmiisieTcs B Bujie rpadMKoB, TaOJIHII,
CXEM U MPEACTABISETCS WIM HEMOCPEICTBEHHO B TEKCTE MUJIU MTPUIIOKEHUH.

Bri6op tembr KP  cornacoBbeiBaeTcs ¢ mpenogaBatesnem. [locne yTBepkaeHus
TEMBI CTYJICHTBI PUCTYNAIOT K BBHITTOJTHEHUIO PAOOTHI CAMOCTOSITENHHO.

Pab6oTa Beimosasercs 14 mpudrom Times New Roman

MexcTpounslii uHTEpBai 1,5.

[Ipu odopmieHNH KOHTPOJIBHO-KYPCOBOM pPabOThl JOIKHBI OBITH BBIOJTHEHBI
MIPUBEICHHBIC HIDKE TpeOOBaHMUS.

1. KypcoBo#i MPOEKT HOKH COAEPIKATh:

- TUTYJBHBIN JTUCT (CM. IPUIIOKEHHUE);

-COJIEpP’)KAHME C YKa3aHUEM HaMMEHOBAHUS pAa3JeiOB U COOTBETCTBYIOIIMX
CTpaHUIl B TEKCTE PaOOTHI;

- BBEJICHUE;

- OCHOBHBIE Pa3/ebl;

- CIIUCOK HCIIOJIb3yEeMOMU JINTEPATYPHI;

- IPUJIOKEHHUE.

2. CTpaHUIIBl U OCHOBHBIE pa3zielibl paOOThl JOJKHBI OBITh MPOHYMEPOBAHBHI.
Ecnu B Texcre paboOThl MPUBOASTCS PUCYHKH, TpadUKH, TaONHIBI, TO OHHU TaKkKe
HYMEPYIOTCS.

3. Ilpu WuCHOJB30BAHUM JIUTEPATYPHBIX HCTOYHHKOB, HOPMATHBHBIX W
3aKOHOJIATEIbHBIX aKTOB, CTATUCTHYECKUX MaTepUaNIOB, B TEKCTE HEOOXOAMMO JIeJaTh
COOTBETCTBYIOIIME CCHUIKM (C yKa3aHMEM MCTOYHMKA 3aMMCTBOBAaHHSA WU CTpaHUL),
MPUACPKHUBASICH CIETYIONIEH peKOMEHIalUN:

— CCBUIKM Ha HCIOJIb3YEeMbI UCTOYHUK O(OPMIISIOTCS B KBaJPAaTHBIX CKOOKax,
7€ YKa3bIBAETCA MOPSAIKOBBII HOMEP UCTOYHUKA B CIIMCKE JINTEPATYPhl U CTPAHUIIA, HA
KOTOPYIO CCBUIAETCS aBTOP

— CIIUCOK MCTOYHUKOB TMPUBOJUTCS B KOHIIE PaOOTHI,

— CIIMCOK MCHOJIb3yeMON JUTEPATyphl COJAEPKUT BCE MCTOUYHUKHU C YKa3aHUEM
BBIXO/IHBIX JAHHBIX (aBTOp, W3AATEILCTBO, T'OJl U3AAHUSA, KOJUYECTBO cTpanull). Ilpu
UCIIOJIb30BAaHUU TEPUOJNYECKOIO H3JaHHUS — aBTOpP, HAUMEHOBAaHUE W3JAaHHS, TOJ,
HOMED U3/IaHMs, CTPAHULA, T/I€ CTAThsl TOMELIAETCS,



— B MPWIOKEHUH MOTYT OBITh MPUBEIEHBI OOBEMHBIM CTaTUYECKUI MaTepua,
IUarpaMMbl, a Takxke 00s3aTenbHO (PparMeHT reorpaduueckoil KapThl ¢ yKa3aHUEM
pa3MelieHusl IpeAMETa UCCIIECTOBAHMS.

3 TeopeTnueckue OCHOBbI U aJroput™M nocrpoexusi KP

3.1 Teoperuveckue 0CHOBBI

1. YrnpasJieHHe MPOEKTOM H €ro OCHOBHbIE (QYHKIIUH.

VYupasneHne npoeKkTaMu (aHIII. project management) - 00JIacTh AEATEIBHOCTH, B X0J€ KOTOPOM
OTIPENENIAIOTCA M JIOCTUTAIOTCS YETKHE WENU TMpH OaJaHCHpPOBAaHUH OO0BEMOM pPaboOT, pecypcamu
(TakuMH Kak BpeMsl, ICHbI'H, TPy, MaTepHaibl, SHEPTHs, IPOCTPAHCTBO H Jp.), BpDEMEHEM, KaueCTBOM
U pUCKAMH B paMKax HEKOTOPBIX IPOCKTOB, HAIPABJICHHBIX Ha JOCTH)KECHHE OIPEICICHHOIO
pe3ynbTara pH yKa3aHHBIX OTPAHUYCHHSX.

praBJ’IeHHe IMPOCKTOM - IMPUMCHCHUC 3HaHI/II71, HAaBBIKOB, HMHCTPYMCHTOB W MCTOJAOB JJIA
TUIAHUPOBAaHHUS M peaju3aluyl JCHCTBUI, HANpPaBICHHBIX HA JOCTH)KCHHUE IOCTABICHHOW LENU B
pamMKax MPOCKTHBIX TPEOOBAHUH.

VYrpaBneHne MpoeKTaMH BKIIIOYAET TaKHE ATAIbl, KaK:

- INTaHUpOBaHUE PaboT;

- OLICHKA PHCKOB;

- OLICHKA HEOOXOJIMMBIX PECYPCOB;

- opranu3anus pador;

- IPUBJICYCHUE JIIOJICKUX U MAaTEPUAIIBHBIX PECYPCOB;

- Ha3HAYCHUE 3a]1ay;

- PYKOBOJICTBO;

- KOHTPOJIb HAaJ XOAOM BBINOJHEHHS (i1 M3MEpPeHusT H KOHTpossl 3(deKkTUBHOCTH
BBITIOJIHEHHS TIPOEKTOB UCIIOIB3YETCSI METO/I OCBOEHHOTO 00beMa);

- OTYET O XO/JI€ BHINOJIHEHNUS;

- QaHaJIM3 PE3YJIbTATOB HA OCHOBE MOJYYCHHBIX (haKTOB.

OVHKIHN VIIPABJIEHUA I[IPOEKTOM

1. VIIPABJIEHUE CPOKAMHU

VYnpasieHne CpokaMu MPOEKTa BKIIFOYAET B ce0s MPOLIECCHI, 00eCTIeYnBAIOIINE CBOEBPEMEHHOE
3aBEpIICHUE TPOCKTA U COCTOUT U3:

OHpeI[CJ'ICHI/IH cocCTaBa onepaunﬁ - OoHIpeAcyiCHUA KOHKPETHBIX onepaunﬁ, KOTOPBIC
H€O6XOJII/IMO BBITTIOJTHUTD IJIA TOJYUCHUA PA3JIMUYHBIX PE3YJIbTATOB IIPOCKTA.
OHpeI[CJ'ICHI/IH B3aHMOCBSI3€eM onepaunﬁ - OMIpCACIICHUA u JAOKYMCHTHPOBAHUS

B3aMMO3aBUCUMOCTEN MEXKIY ONEepalHsIMU.

OrneHKH JUIUTENHHOCTH OIEpalfii - OIEHKH KOJIMYECTBA pabOuYuX MEPUOJIOB, HEOOXOAMMBIX
AJI BBITIOJIHECHUS OTACIBHBIX OIICpaln.

CocraBiieHUsI paclHUCaHUsl - COCTaBIEHUS PACIHCAHUS HUCIOJIHEHHUS MPOEKTa C Y4YEeTOM
B3aMMOCBS3EH OMepannii, UX JIUTEILHOCTEN U MOTPEOHOCTH B pecypcax.

YnpasieHus pacnMCcaHUeM - YIIPABICHUS U3MEHEHUSIMU PACIIUCAHUS TIPOEKTA.

2. VIIPABJIEHUE CTOUMOCTHIO

VYmpaBieHue CTOMMOCTBIO TIPOEKTa BKJIOYaeT B ceOs Mpolecchl, 00eCreYnBarOIIne
3aBEpUICHHUE MpoeKTa B paMKax YTBEP>KJIEHHOTO OromxeTa u BKJIFOYAET:
[InanupoBaHue pecypcoB - OMpeAeNieHuEe PecypcoB (Ioaei, oO0OpyIOoBaHMs, MaTEepPHAlOB) U HUX
KOJINYECTB, HCO6XO}II/IMI)IX JUIA BBIIIOJTHEHUA onepaunﬁ IMPOCKTA.

O11eHKH CTOUMOCTH - OIIEHKH CTOMMOCTH PEeCypCOB, HEOOXOAUMBIX IS BHITIOTHEHUS OTIepaIIHii
ITPOEKTA.

PazpaboTtku OroKeTa - MPUIOKEHNE CTOMMOCTHBIX OLIEHOK K OT/ICIbHBIM OIEPAIIHSIM ITPOCKTA.

VYmpaBieHrue CTOUMOCTBIO - YIIpaBIeHHE U3MEHEHUSIMU OI0J[)KETa MPOEKTA.

3. VIIPABJIEHUE PUCKAMHU

VYropaBneHne pHCKaMH - 3TO CHCTEMAaTHYECKUH TMpolecc HACHTU(UKAIMKM, aHajdu3a u
pearupoBaHus Ha MPOEKTHbIE pUCKU. OH BKIIIOYAET:
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aeHTUQUKAIMIO PUCKOB - OMNpPENEICHUE DPHUCKOB, CIHOCOOHBIX TMOBIHUATH HAa MPOEKT, U
JTOKYMEHTHUPOBAHUS UX XapaKTEPUCTHUK.

KauecTBeHHbBIN aHaIU3 PUCKOB - IPOBEICHUE KaU€CTBEHHOIO aHAJIW3a PUCKOB M YCIOBHUH NS
ONPEACIICHUS UX TPUOPUTETOB IO BIUSIHUIO HA LEIU ITPOEKTA.

KonnyecTBEeHHBIN aHaIN3 PUCKOB - OLIEHKA BEPOSTHOCTHU U MOCIEACTBUI PUCKOB U UX BIUSHUSA
HAa LIEJIU IIPOEKTA.

[InaHupoBaHWe pearupoBaHUs - pa3paboOTKa NPOUEAYP U METOAUK MJIs YBEITUYECHUS
OIaronpHUsTHBIX BO3MOXHOCTEH M CHIDKEHUS YIPO3 IS eI MPOeKTa.

MOHHTOPUHT U YNpaBICHHE PUCKAMU - MOHUTOPUHI OCTAaBIIMXCS PHUCKOB, HACHTU(DUKAIUS
HOBBIX PHUCKOB, HCIIOJIHEHHE IUIAHOB IO CHUIKEHHIO PUCKOB M OIEHKHM UX 3()QeKTUBHOCTH Ha
MPOTSKEHUH )KU3HEHHOTO LIUKJIA TPOEKTA.

4. VIIPABJIEHUE KAYECTBOM

YrpaBieHre KaueCTBOM MPOEKTa BKIFOYAET B CeOs MPOIECChl, HEOOXOUMBIE JUISI TOTO, YTOOBI
rapaHTUPOBATh, YTO MPOEKT YAOBIETBOPUT T€ MOTPEOHOCTH, paJyd KOTOPHIX OH OBLI MPEANPHUHAT U
BKJIKOYAET:

[InanupoBaHue KauyecTBa - OINpPEACIICHUE CTAHIAPTOB KAaueCTBAa, KOTOPBIE COOTBETCTBYIOT
MPOEKTY, U CPEACTB YIOBIECTBOPEHUS ATUX CTAHIAPTOB.

[TonTBepkieHMe KayecTBa - peryisipHas oO0Ias OLEHKAa HCIOJMHEHUS IPOEKTa C IEIbIo
MOJATBEPKJICHUS TOTO, YTO MPOEKT yIOBJIETBOPSIET MPUHATHIM CTaHAApPTaM KaueCTBa.

VYrpaBiaeHue KayecTBOM - KOHTPOJb ONPEIEICHHBIX PE3YJIbTaTOB MPOEKTa C LEJbIO
ONPEACIICHUSI UX COOTBETCTBHS MPUHATHIM CTAHIAPTaM KAauyeCTBa U ONPEACIICHUS IyTE€d yCTPAHEHUS
MIPUYUH HEYJOBJIETBOPUTEIBLHOTO UCIIOJIHEHHUS.

5. VIIPABJIEHUE KOHTPAKTAMU

VYropaBineHue KOHTPAaKTaMH MPOEKTa BKIIIOYAET MPOIECChl, HEOOXOAMMBIC IJs TONy4YeHUs
MPOAYKTOB M YCIYT, OOECHEeYMBAIOIIMX HCIIOJHEHHE COAEP)KaHUS MPOCKTa, BHE HCIOIHSIOIMIECH
opranuzanuu. Coctout u3: [lnaHupoBaHUA KOHTPAKTOB - ONPEEICHUS TPEIMETA U CPOKOB NOCTABOK.

[InanupoBaHusi 3asBOK - JIOKYMEHTUPOBAHUsA TPEOOBaHUN K TPOIYKTY UM OMpEIeTCHUs
IMOTEHIUAIbHBIX HCTOYHUKOB.

[TomydyeHuss TpenyoKeHU - TOTYyYEHHUS PACIEHOK, 3asBOK, OQepT WU MPEIJIOKEHUM OT
MOTEHIUAIBHBIX [IOCTABLIMKOB.

Br10opa nmocTaBIIMKOB - BBIOOpA CPeIU MOTEHIIUATBHBIX TOCTABITUKOB.

AJIMUHHCTPUPOBAHUSI KOHTPAKTOB - YIIPABJIECHNS B3aUMOOTHOILLIEHUSIMH C MOCTaBIIUKAMM.

3aKkpeITHsI KOHTPAKTOB - 3aBEPIICHUST M TIPOBEIICHUS B3aMMOPACUETOB 110 KOHTPAKTaM,
BKJIFOYAsI pa3peLIEHNE CIIOPHBIX BOIIPOCOB.

2.YupasieHue pucKaMu NIPOEKTA.

[TprunHOM BOZHUKHOBEHHUS PUCKOB SIBISIFOTCSI HEOMPEAEIEHHOCTH, CYHIECTBYIOIINE B KaX10M
npoekte. Pucku Moryr ObITh "U3BECTHBIE'- T€, KOTOpBIE OIpPENEeNeHbl, OLEHEHBbI, Uil KOTOPBIX
BO3MOXXHO IUTaHHpOBaHUe. Pucku "HeusBecTHbIE" - T€, KOTOpbIE HE MIEHTU(GUIIUPOBAHBI U HE MOTYT
OBITH CITIPOrHO3UPOBAHBI. XOTs CrIEHU(PUUECKUE PUCKU U YCIOBUS UX BOSHUKHOBEHUS HE ONpE/EIICHBI,
MEHE/KEephl MPOEKTa 3HAIOT, MCXOJ[ W3 MPOILIOro OMbITA, YTO OOJBLIYI0O YaCTh PHUCKOB MOXHO
IIPEBUJIETD.

Peanu3ys mpoeKkThl, UMEIOIINE BHICOKYIO CTETIEHb HEOMPENEICHHOCTH B TaKUX 3JIEMEHTaX, KaK
HeJIM WU TEXHOJOTMH UX JIOCTWKEHHS MHOTHME KOMIIAHWHU YICNSAI0T BHMMaHUE pa3paboTke H
MIPUMEHEHHUIO KOPIOPATUBHBIX METOJOB YIpaBICHUS pUCKaMH. J[aHHBIE METONbl YYMTHIBAIOT Kak
crnenn(UKy MPOEKTOB, TaK M KOPIOPATUBHBIX METOIOB YIIPABJICHUSI.

Awmepukanckuid  MHctutyr  ympaBienuss npoektamu  (PMI), paspabareiBatoniuii  u
NyOJIMKYIOIIMN CTaHJApThl B OOJIACTU YNPABJICHUS MPOEKTaMM, 3HAYMTEIBHO HepepadoTan pa3/ensl,
periiaMeHTHpYIONe TMPOIEAyphl ympaBieHus puckamu. B HoBoit Bepcunm PMBOK (mpunsrtue,
koToporo oxwunaercs B 2000 roxy) omMcaHbl LIECTh NMPOLELYp YIpaBieHHA puckamu. B naHHOM
CTaThe MBI MpeJyIaraeM KpaTkuii 0030p mpoleyp ynpaBieHus puckamu (6€3 KOMMEHTapHUEB).

YrnpapjeHue pUCKaMHU - 3TO MPOLECCHI, CBA3aHHBIE C UACHTHU(PHUKAIMEH, aHATM30M PUCKOB H
IPUHATHEM PEIICHUH, KOTOpBIE BKIIOYAIOT MAKCUMHU3ALUIO IIOJIOXKHUTEIBHBIX W MHUHUMHU3ALUIO
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OTPULIATENIBHBIX MOCIEICTBUM HACTYIUIEHHs PHUCKOBBIX coObITHd. IIpomecc ymnpaBieHus puckamu
MPOEKTa 0OBIYHO BKIIIOYAET BBITOJIHEHHE CIEAYIOUINX MPOLEIYp:

[InanupoBaHue ympaBieHUs PUCKaMU - BBHIOOP MOAXOJO0B M IUIAHUPOBAHUE AEATENBHOCTHU I10
YIIPABJICHUIO PUCKAMHU IIPOEKTA.

WnenTudukanyss pUCKOB - ONpPEIEIEHHE PHCKOB, CIOCOOHBIX MOBJIUATH HA IPOEKT, U
JOKYMEHTUPOBAHUE UX XAPAKTEPUCTHUK.

KauecTBeHHas OLICHKA PUCKOB - KAYECTBEHHBIN aHAJIN3 PUCKOB M YCIOBUI UX BOZHHUKHOBEHHUS
C LICJIBIO ONPEETICHUS UX BIMSAHUSA Ha YCIIEX IIPOEKTA.

KonuuecTBeHHas OLEHKA - KOJIMYECTBEHHBIM aHAJIN3 BEPOSITHOCTH BOSHUKHOBEHUS U BIIMSHHUS
IIOCJICZACTBUM PUCKOB Ha ITPOEKT.

[TnanupoBaHue pearupoBaHus Ha PUCKHU - ONpPEETICHUE MPOLEAYpP U METOAOB 0 OCIa0JICHHIO
OTPULIATENIBHBIX MTOCIEACTBUN PUCKOBBIX COOBITUI U UCIOJIb30BaHUIO BO3MOXKHBIX IIPEUMYIIECTB.

MOHUTOPHHT U KOHTPOJIb PUCKOB - MOHUTOPHHI PUCKOB, OIIPEIEICHUE OCTAIOLIUXCS PUCKOB,
BBIIOJIHEHUE IUIaHA YIPaBJIECHUS PHUCKAMU IIPOEKTa U OLEeHKa A(PQPEKTUBHOCTH JEUCTBUHA IO
MHHHMMH3ALAHA PUCKOB.

Bce aTn npouenypsl B3auMOJEHCTBYIOT IPYT € APYrOM, a TakXe C APYTMMH IPOLEAYPaMH.
Kaxxnas mpouenypa BBITIOJIHSETCS, 110 KpaHEN Mepe, OJIMH pa3 B KaxaoM Ipoekre. Hecmorps Ha To,
4YTO IPOLEAYpPHI, NPEICTaBICHHBIE 31E€Ch, PACCMATPUBAIOTCA KaK IJUCKPETHBIE 3JIEMEHTBI C YETKO
ONpEIECICHHbIMU  XapaKTEPUCTUKAMM, HA IMPAKTUKE OHU MOryT 4YacTM4YHO COBHAAaTh W
B3alMO/JICIICTBOBATb.

1. IInanuposanue ynpasnenus puckamu

MnaHnuwpoBaHKue

yNpaBneHWA pPUCKaMM

1. MnaH npoekTa 1. OpraHWsaumWa sCTped 1.MeTogononda

2. 0NEIT M NpakTik: 2. Ponman

YARSAENSHAA PACESM OTEETCTEEHHOCTH

3. Pacnpepenedye ponenr 1 3. PernameHT (CpokA)
OTEETCTEEHHOCTH 4. MeTogmrka ougHER K
4. Bocnprarke peckoe NepecYeTs

TAEHE T, H e [METRONONAA]

2. JocTYMHOCTE CHCTEME] S MNopo e B YPOEEHE
AEHHELX PMCKOE

6. labnoHe
KOPNORETHE HO MO NNaHa
YIMPEE NEHM A PACKSI

E. DOpmMESTEl OTHETOE
¥ MpHHUMNE] YHETa W

OOKY MEHT MEOE SHME

lInanuposanue ynpasnenuss puckamu - TPOIECC MPUHATHS PEUICHUH MO NPUMEHEHHIO0 U
IUIAHUPOBAHUIO YIIPABJICHUsI PUCKAMU U1 KOHKPETHOTO MPOEKTA. DTOT MPOLIECC MOKET BKIIIOUATh B
ce0s peleHus Mo OpraHu3alnu, KaJpoBoMy 00€CIIeUeHHIO MPOLEyp YIPaBIEHUs PUCKaMH IIPOEKTa,
BBIOOp TMPENNOYTHTEIbHONH METOAONOIMH, WCTOYHMKOB JAHHBIX Ui MICHTU(UKALUU pHCKa,
BPEMEHHOM HWHTEpBaJl [UIsl aHalu3a CUTyaluud. BaXHO CIUTaHUPOBaTh YIpaBICHHE PUCKAMU,
a/IeKBaTHOE KaK YPOBHIO U TUITY PUCKA, TaK U BaKHOCTH ITPOEKTA I OpraHU3alllu.

2. Hoenmughuxayus puckos

Hoenmugurayus puckog omnpenenser, Kakue pPUCKH CHOCOOHBI TMOBIUATH Ha MPOEKT, U
JOKYMEHTUPYET XapaKTepUCTUKU 3TUX PHUCKOB. WneHTudukanus puckoB He OyneT 3¢(eKTHUBHOM,
€CIIM OHa He Oy/IeT MPOBOAMUTHCS PETYISAPHO Ha MPOTSHKEHUU peau3aliiy IPOeKTa.

Nnentuduxanus pucKoB JOJKHA MPUBJIEKATh KaK MOXKHO OOJIbIIIE YYACTHUKOB: MEHEIKEPOB
IIPOEKTA, 3aKa34MKOB, [10JIb30BATEIIEH, HE3aBUCUMBIX CIIELUAINCTOB.

WnenTudukamnys puckoB - UTEpallMOHHBIN mporecc. Buauane uaeHTuduKanus puckoB MoxKeT
ObITh BBINIOJHEHA YaCThl0 MEHEKEPOB IMPOEKTa MM TPYNNOW aHATUTHKOB pHCKOB. Jlanee
UACHTUUKALIMEH MOXET 3aHMMaThCsl OCHOBHAs IpylIa MEHeKepoB npoekrta. s GopMupoBaHus
OOBEKTHBHOM OIICHKM B 3aBEpINAIONIC CTaJuu Tpolecca MOTYT YdYacTBOBATh HE3aBUCHMBbIC
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CHenuaanucTel. BoO3MOXXHOE pearupoBaHHWE MOXKET OBITH ONpPEACIEHO B TEUCHHE IMpoIlecca
UICHTH()UKAIIUN PUCKOB.
MoeHTHdUKaAUMA PUCKOB

MeToabl U cpencTea Brixoabi

1. n&aH yNpse neHK A 1. OGsop 1. CAMCOK PHMCKOE 1M

[IACH S JLOK Y RAEHT AL YT NOE M

2. Beixoae! gy nax 2. CpeacTeachbopa B O3HMKHOE 2HMA
(plala] N watal: MHORMESLAK PMCEOE
NNAHWPOESHI A 3. KoHTponeHsE Tabnwuesl 2. MNprHsHaKK pEcKoE
3. KnaccudmkaTop 4. ST -aHanKs (aHanms 3. Bxoabl B gy nde
FHMCEOE CHAEHER W CNabblx CTOROH NpoUeccEl

4. HakonneHHEIR onem MPOEKTA, BOSIOHHOCTEN 1

Y 03] )
. BHaNKE NpesnNonos+seHEN

. Ararpaninil

LE |

3. Kauecmeennas oyenka puckos

Kauecmeennas oyenmka puckog - TPOLECC TMPEACTABICHUS KAaYECTBEHHOIO aHaIM3a
UICHTU(PUKAIIMN PHUCKOB M OINpEAENCHUS PHUCKOB, TPeOYIOUMX OBICTPOro pearupoBaHus. Takas
OIICHKA PHCKOB OMNpEIEIsIeT CTENeHbh BAXXHOCTH pUCKA M BBIOMpAET CHOCOO pearupoBaHUS.
JIOoCTYIHOCTh COMPOBOKAAIONIeH HH(GOPMAIIMU TOMOTAET JIeTYe PACCTABUTH MPUOPUTETHI IS Pa3HBIX
Kareropuii puckoB. KauecTBeHHass OIlEHKAa PUCKOB 3TO OIEHKA YCJIOBHI BO3HHUKHOBEHHUS PHUCKOB U
onpeJielICHUE WX BO3JCHCTBUS HAa MPOEKT CTaHAAPTHBIMH METOJAaMH M CpelcTBaMu. Vcronbp3oBaHHE
3TUX CPEICTB TOMOTAaeT YaCTUYHO H30ekaTh HEONPEICIICHHOCTH, KOTOPBhIC YacTO BCTPEUAIOTCS B
MpoekTe. B TeueHHe *KU3HEHHOTO ITMKJIAa MPOEKTa JO0JDKHA IMPOUCXOJUTH MOCTOSHHAS IEepeoleHKa

PHCKOB.
KavecTBeHHARA

oUeHKa PMCKOB

MeToOLl W Cpencrea Boixonbl

1.

MnaH yNpae neHKr A

1. MeTogkks oOuEHER 1. OBobwesHHSA OUEHES

ECE SR B ST HOCT 14 PMCKOE MPOEKTS

2. MaeHTHPHMUHPpoE SHHEE EOSHMEHOE EHMA W B MK AHIK A 2. CAWMCOK pHCKOE Mo
FIMCEL PHMCKOE NRHMORKMTET S0

3. CocToAHKE NpoSKTS 2. MaTprua NokassaTensn 3. CNMCoK PHCKOE ,
4. Trin NpoekTa PHMCKOE T ey HO UL

S, OUEHKES HABEHHOCTH K 3. OueHEa TeHgeHUpn AOA0AHMTENEHO MO
TOHHOST I MHO PRELEAL pHCKOE aHamiza.

E. LLkansel ana ougsHEM
EEROaTHOCTI
EOSHMEHOE EHMA 1

E N AHKA PHCKOE

4. Mpoeepka
ApesnonoHeEHKA O NpoekTE
S, DUsHES TOHHOCT I
BEHHE

4. KonuuecmeenHas oyeHKka puckog

KonnuecTBeHHas OlleHKa PUCKOB OIpeesieT BEPOITHOCTh BOSHUKHOBEHUS! PUCKOB U BIIHSHHUE
MOCJIE/ICTBHI PUCKOB Ha MPOEKT, YTO MOMOTaeT TPyMIe YIpPaBICHUs] MPOEKTaMH, BEPHO, IPUHUMATD
peuieHus u uzberats HeornpeaeneHHocTel. KonnyecTBeHHas OlleHKa pUCKOB MO3BOJISIET OMPEEIIATh:

BeposiTHOCTh JOCTHXKEHUSI KOHEYHOM LIETTH TPOEKTa

CremneHpb BO3ACUCTBUS pUCKAa Ha MPOEKT U 00BbEMBbI HEMPEIBUJIEHHBIX 3aTpaT U MaTepUaloB,
KOTOpPBIE MOTYT TOHAJI00UThHCA.

Pucku, TpeOyromnue ckopeiiiero pearnpoBaHusi U OOJBIIIETO BHUMAHUS, a TAK)KE BIHSHUE UX
IIOCJIEICTBUM Ha MPOEKT.

@dakTHUECKHUE 3aTpaThl, IPEANOIaraéMble CPOKH OKOHYAHMSL.

KonnuecTBeHHass OlLEHKAa PUCKOB YacTO CONPOBOXKIAET KAUECTBEHHYIO OLIEHKY M TaKXke
TpeOyer mpouecc uaeHTUUKauu puckoB. KonmmuecTBeHHas M KOJMYECTBEHHAs OILIEHKA PHCKOB
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MOTYT MCII0JIb30BaThCs MO OTIEIBHOCTH MM BMECTE, B 3aBUCHUMOCTU OT PacrojlaraéMoro BpeMEeHHU U
010/1KeTa, HEOOXOJMMOCTH B KOJIMUECTBEHHON MITM KaUEeCTBEHHOM OIICHKE PHCKOB.
Konu4ecTteeHHanA

CLUeHKa PUCEKOEB

MeTonbl 1 Brixoasl
cpeacTea

1. Cnycok
NEMOPRHTETHED PMCKOE
C OLEHKSI

2. BepoaTHOCTHEIE
NapameTpel NpoERTS
3. BepoaTHocTe

HE BEINOAHEHMA
NAAHOELIX CROKOE 1M
O xera

4. DueHKa
HeoDx 0 MMEBL:
RE3EREOE

1. MNnNaH ¥Npae neHK A
FIHCK S

2. ZNHMCoK PHCKOE
C MEATINER0E SHHE: A0
MARHORKMTET S0 W

YT NOE AN

3. MNpeaeinyupia onelT
4. ZKCNepTHaa oUeHka
5. Beixogbl gy nax
MNPOUECs0E

1. MHTEepEBID
2. AHanws
YYECTE MTENEHOCTH
3. AHanM: pe W eHMid
4. hMogendpoeaHWe

5. IInanuposanue peazuposanus na pucku

[TnaHupoBaHue pearupoBaHusl Ha PUCKH - 3TO pa3pabOTKa METOJOB U TEXHOJIOIMH CHHKEHHSI
OTPHIIATEIIFHOTO BO3JICHCTBUS PHCKOB Ha MPOEKT. bepeT Ha ceOst OTBETCTBEHHOCTH 3a 3()(HEKTUBHOCTH
3alUThI IPOEKTA OT BO3JCHCTBUSA HA HEro puckoB. [ImaHupoBanue BKiIO4aeT B ceOsl NIACHTU(DUKALIUIO
U pacrpeeseHne Kax0ro pucka no kareropusiM. @ ekTuBHOCTh pa3padOTKU pearupoBaHUs MPSIMO
OIpeNesIuT, OyayT JM TOCIEACTBUS BO3JCHCTBUE pUCKA HA MPOEKT MOJOXKUTEIbHBIMU WU
OTPULIATENIbHBIMH.

Crparteruss IUIaHMpPOBAaHMsI pearupoBaHMsl JIOJDKHA COOTBETCTBOBAaTH THUIIAM  PHUCKOB,
peHTa0eIbHOCTH PECypcOB U BpEMEHHBIM MapameTpaM. Bompocsl, o0cykaaemble BO BpeMsl BCTpeEY,
JIOJDKHBI OBITH a/IEKBATHBI 3a/lauaM Ha KaXJIOM CTaJAMM MPOEKTa, U COIIacOBaHbI CO BCEMH UICHAMHU
Ipynnsl MO YHOpaBJIEHHUIO MpoeKToM. OOBYHO TpeOyIOTCs HECKOJIBKO BapHaHTOB CTpaTerui
pearupoBaHMsI Ha PUCKHU.

MnaHnupoeaHKe
pearMpoBaHWA

MeTonnLl »
cpencrea

Brixoabi

1. Mnad ynpae nedKA 1. MsbexarHne 1. MnaH peampoeaHK A

PHCE S PHMCKOE 2. QCTAE WKES A PHCKK

2. CNWCoK NpWopKTeETOE 2. Mepepaqa pUCKOE 3. BTOopMHHEIE PICKKM
PHMCEOE 3. hHMrMEaLM A 4. ¥cnoewa

3. BozmoskHEIE cnocobel PHCKOE KOHTRSKTOE ,
pesnpoe aHK A 4 TMpHMHATHE PWMCKOE O MOE SME SHD LAY

4. NoporoERIN YPOEEHE OTEETCTEEHHOCTE 33
EHCEOE EHCEH

5. OTEETCTEEHHEIE 33 5. Bxogkl B Bpyrie
PHCKM ApoLEctbl

B, DBWME BOSMOHHOCTI

pEsE MMpI0E SHK A

6. Monumopune u KOHMpo.b

MOHHUTOPUHT U KOHTPOJb CIEAST 3a HIEHTU(HUKALUEH PUCKOB, OMPEAENsIOT OCTATOYHbIE
PHUCKH, 00eCHeunBaIOT BBIOJHEHHE IJJaHa PHCKOB U OLIEHUBAIOT ero 3()(EeKTHBHOCTH C y4ETOM
NMOHMKeHus pucka. [lokazarenn pUCKOB, CBS3aHHBIE C OCYIECTBICHUEM YCIOBUN BBINOJHEHHUS TJIaHA
¢dukcupyroTcs. MOHUTOPUHT U KOHTPOJIb COTIPOBOXKIAET MPOIIECC BHEIPEHUS IPOCKTA B KU3Hb.

KauecTBeHHBIN KOHTPOJIb BHITIOJHEHHS MPOEKTa MPEAOCTaBIsIET HH(OPMALIKIO, TOMOTAIOIIYIO
npuHUMaTh S(GQGEKTUBHBIE pEIIeHUs [UIs OPEJOTBPALICHUS BO3HHUKHOBEHUS pHUCKOB. Jlis
MIPEIOCTABIICHUS MTOJHON MH(GOPMAIIUU O BBINOJIHEHUHU MTPOEKTa HEOOXOIMMO B3aUMO/ICICTBIE MEXTY
BCEMHU MEHEKEPAMHU ITPOEKTA.
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[{eTbF0 MOHUTOPUHTA W KOHTPOJIS SIBJIICTCS BBISICHUTD, OBLIO JIH:
CI/ICTeMa pcarupoBaHus Ha pUCKHU BHECAPCHA B COOTBCTCTBHUHU C IIJIAHOM
PearupoBanue 10cTaTo9HO 3PPEKTUBHO MM HEOOXOAMMBI U3MECHEHUS
Pucku usmenuninucy no CpaBHCHHIO C IMPCABIAYIIHNM 3HAYCHUCM
HactyruieHue BIUSHUS PUCKOB
Heo0OxonumMblie Mepbl IPUHSTHI
BoszaeiicTBre pUCKOB 0Ka3ajI0Ch 3aIJIAHUPOBAHHBIM WJIH SIBUJIOCH CITyYalHBIM PE3YJIbTaTOM.
MoHWUTO PHMHI K
KOHTPCNb

MetToOokl M
cpencreEa

Breixogl

1. MNnaH vNpae nedAa 1. KoHTpOoneHeIE 1. MNepepaboTadHHelE

PHCK S Tabmugl nnaHel

2. MNnanH 2. MNeprogdsckKi peEsn[dpoE SHMA HE
pEanAp0E3HK A obs0p PHMCKOE PHCEK

3. MNnaH 3. AHanks NposkTa 2. KoppesTiegryoaupe
KOy HER SR no Gak THHECK oM AENMCTEMA

MNposKTS EblpaboTE: 2. TpeboeaHKA Ha
4. DaonaiHKTenNeHaA 4. DonanHHTENEHOE HMIMIEHEHK A

4. OBHOE NeHKE
nnaHa peanipoEaHK A
Ha PHCER

5. CTaHJapTHEIE
OTHETEI MO

WMPEE NeHEFIKD

K Sl

MaEHTHRMESLAA 1
AHANKS PUCKOE
5. AT NpoOsKTS

MNASHWPOE SHKE
pEanpoEaHK A
5. Hesae McrinkelA

SHANME PHMCEOE

KoHTpoabs MoXkeT noBieyb 3a co00 BEIOOP aJIbTEpHATUBHBIX CTPATETUil, IPUHATHE KOPPEKTHB,
MEpeIIaHUPOBKY MPOEKTa sl JOCTUXKEHHs 0a30BOro ImiaHa. Mexay MeEHe[KepaMu IpoeKTa U
IPYIIION pUCKa JOJKHO OBITh IOCTOSHHOE B3aMMOJIEHCTBHE, JOKHBI (PUKCHPOBATHCS BCE U3MEHEHUS
U siBjeHus. OTYETHI 1O BHIMOJIHEHHIO MPOEKTA TOJKHBI (POPMHUPOBATHCS PETYIISIPHO.

NudopmannonHas cucrema ynpasinenus npoekramu (UCVYII) - BHenpeHue u peanuzanus

NudopmanronHas cucrema ynpaBieHUS TNPOEKTAaMH — HHCTPYMEHT JUIsl aBTOMaTH3aluu
YIOPaBIEHUS NPOEKTaMU IOCPEACTBOM HCIOJIB30BAaHUS CHELUAJIBHO HACTPOECHHOTO IIOJ HYXKIbI
KOMITaHUU MPOTPaMMHOT0 00€eCIIeYeHHUs.

[TporpammMa ympaBiieHHs] MPOEKTaMH, BHEAPEHHAs B KaueCcTBE HH(DPOPMAIMOHHOW CHUCTEMBI
YIpaBiIEHUS MPOEKTAMHU, TO3BOJISET NOBBICUTH 3(PPEKTUBHOCTH MPOEKTHOTO YIPaBJIECHUS B KOMIIAHUU
3a CYET MOJACPKKHU MIPOLECCOB YIIPABIECHUS IPOEKTOM Ha MIPOTSKEHUH BCETO €0 )KMU3HEHHOTO IIMKIIA.
NupopmanronHas cucreMa yrpaBieHHs BKIIOYAET B ce0sl claeayonme QyHKIIH:

e ABTOMATH3AlMs YIPABJICHUS NIPOEKTaMU: 33]a4 IO IJIAHUPOBAHUIO U KOHTPOJIO ITPOEKTA;

e IIPEIOCTABIIEHUE «EIWHON KApTUHBI» BCEX IPOEKTOB KOMIIAHUU JUISI B3BEIIEHHOTO
MIPUHATHSL YIIPABIECHUYECKUX PELLICHU;

e UHCTPYMEHT YNpaBJIEHUS MPOEKTaMH, MO3BOJISIOIUN COKPATUTh BPEMsI HA KOMMYHUKAIIUU
MEXly Y4aCTHUKaMH IPOEKTHOMU AESITEIbHOCTH;

e IIpOrpaMMa yIpaBJIC€HUs pecypcamH MPOEKTa;

e aBTOMAaTH3alUA JOKYMEHTOOOOPOTa yIpaBIE€HUS POCKTaMHU;

e BEJICHHE apXMBa MPOEKTHON MHPOpMAIIH.

3.MudopMannoHHas cucTEMA yIIPABJICHUS NIPOEKTAMH

Nudopmannonnas cucrema ympaBleHUS MPOCKTAMH — HHCTPYMEHT JUIsl aBTOMATH3aIluu
VIIpaBJIEHUS] TPOEKTAMH TIOCPEJCTBOM HCIIOJB30BAHHS CIHEIHAIbHO HACTPOCHHOTO TIIOJ HYMKIBI
KOMITaHUHU TIPOTPAMMHOTO 00ECTICYEHHUS.

[Iporpamma ympaBiieHHSI TIPOEKTaMH, BHEIPEHHAs B KadyecTBe HH()OPMAIMOHHON CHCTEMBI
yIpaBJICHUS TPOEKTaMH, ITO3BOJIIET MOBBICUTDH 3()()EKTUBHOCTH MPOEKTHOTO YIPABJICHUS B KOMIIAHUU
3a CYeT MOJAEPKKHU MPOLIECCOB YIIPABICHUS MMPOSKTOM Ha MPOTSKEHUH BCETO €ro )KMU3HEHHOTO 1HKIIA.
Nudopmannonnas cucreMa ynpapiIeHHs BKIIOYaeT B ce0s1 ciaeayromue GyHKIuu:

e aBTOMATH3ALUS YIPABICHUS MPOEKTAMH: 3a]1a4 MO TUIAHUPOBAHUIO U KOHTPOJIIO MTPOEKTA;
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e IPEIOCTABICHUE «ECIWHOM KAPTHUHBI» BCEX IPOEKTOB KOMIIAHWU JUISI B3BEILIECHHOTO
MPUHATHS YIPABIECHUYECKUX PELLECHU;

e HMHCTPYMEHT YIPAaBJICHUS IIPOEKTAMH, IO3BOJIAIOIUN COKPATUTh BPEMsI HA KOMM yHHKAIUU
MEX/1y Y4aCTHUKaMH IPOEKTHOMU JESITEIbHOCTH;

e IIpOrpaMMa yIpaBJICHHs PECypcaMu IIPOEKTa;

e aBTOMAaTH3ALHUA JOKYMEHTOOOOPOTA yIpaBICHUS POCKTAMHU;

e BEJIEHUE apXUBa MPOEKTHOMN HH(pOPMALIHH.

WNudopmannoHHas cucTeMa yrpaBiIeHUs IPOSKTaMU BHEIPSIETCS TIOCPEACTBOM BBITIOJTHEHHS 9
OCHOBHBIX OJIOKOB padoT

1. Onpenenenne GpyHkmoHanbHBIX TpeOoBanuii kK MCYII, KOTOphIMU SBISIOTCS:

o AaBTOMATHU3ALMUs YIPABJICHUS MPOCKTaMU U OW3HEC-TIPOLIECCOB MCXO/IS U3 UCIOIB3YIOUIeHCs
B KOMIIaHUU METON0I0IMH yIIPaBICHHUS IPOCKTaMU;

o wuH(popManmoHHOe obecreyeHue naesTenbHocTH llpoekTHOoro komutera M IIpoekTHOTrO
oduca (BkItouas TpedoBaHUs K PopMaTy OTIYECTHOCTH, MIPEACTABICHUIO «OOIICH KapTUHBD) MPOCKTOB);

o (Qynkuonan pabouyero Mecta PykoBoauTens mpoekTa 1 AIMHUHUCTPATOPA MIPOCKTA,

o KOJHMYEeCTBO oJHOBpeMeHHO paboratomux B MCVYII nonb3oBarenei;

o OpraHu3alus JOKyMEHTOO0OpOTa JUIsl IPOLIECCOB YIPABIICHUS IPOEKTaMU;

o MHTErpanus B CyIIECTBYIOILYIO HH(OPMAILIMOHHYIO CUCTEMY KOMIIaHHH.

2. OmpeneneHne KpPUTEPHEB BBHIOOpPA TMPOrpaMMHOrO oOecmedeHws, KoTopoe Oyner
UCIIOJIb30BaThCs, KaK MHCTPYMEHT aBTOMATHU3allMM YIPABJICHUS MPOEKTAMH M Ha OCHOBE KOTOPOIO
OyzaeT mocTpoeHa HH(MOPMAMOHHAS CHCTEMA.

3. Bribop nporpaMMHOTro o0ecriedeHusI.

4. TloaroToBKa TEXHWYECKOH HH(PACTPYKTYphl W WHCTAIUIALUS MHPOPMALMOHHOW CHUCTEMBI
YIIPaBJICHUS IPOEKTAMH.

5. IlpuoOpereHre HEOOXOOUMOrO KOJIMYECTBA JUICH3MH HAa MPOTrpaMMHOE OOecredeHue,
otHocsmeecs K UCVYTII, ero nHCTAIUISIMS U 3aITyCK.

6. Hacrpoiika UCVYII cormacHO yTBepkIe€HHBIM (DYHKIIMOHAJIGHBIM TPEOOBAHUSM, BKITIOYAS
OIIpEZICJIEHUE pOJIEH M pasrpaHuueHue IpaB aoctyna nosas3oBarened HWCVYII m opranusanuo
nokymeHToobopota YII, uarerpanuto ¢ UC kommnanum.

7. Pa3zpaboTka periaMeHTOB M PYKOBOJCTB IOJb30Bareneil mo BefeHuto npoekta B MCVYII,
BKJIIOYasi pa3paboTKy, COINIaCOBAaHUE U YTBEPKACHHUE MOPsAKA BEJCHUS AIEKTPOHHOIO apxuBa U basbl
3HAHUN IPOEKTOB KOMIIaHHH.

8. TectupoBanue padotocriocodHocTr UCYII ¢ ncnonp30BaHNEM PErjJaMeHTOB U PYKOBOJICTB
10JIB30BATEII.

9. Ilepenava MCVYIlI B oKcmlyaTanmuio 10 pe3yibTaTaM TECTHPOBAaHUS W OOy4YeHHe
M0JIb30BaTeNel, KOTopble JOKHBI OyayT padorars ¢ UCVYIIL

Pezynomamer oyenxu sghghexmuenocmu UCYII paznuunvix komnanuti

KpynHoMmacmitabHbix orneHok 3¢ dexktuBHocTH ucnoib3oBanus HMCYII B poccuiickux
KOMIIAaHUSX HE MPOBOAMIOCH, TaK KaK 4YMUCIO KOMIaHHUH, 3((EeKTUBHO HCHOIB3YIOIIUX MOJ00HBIE
nojgHO(QyHKIMOHaNbHBIE cucTeMbl He MHoro. B CIHA wu eBpomelckux cTpaHax IPOBOJASATCS
HCCIIEIOBaHUS MOJOOHOTO YPOBHSI.

Omun u3 o00630poB OblT mpoBeaeH HHctutyrom ympasineHus npoekramu CHIA (PMI) u
BKJIIOYAeT JIaHHbIe, IMoJlyueHHble Oosiee veM oT 100 ceBepoaMepHMKaHCKUX KOMMAHMA U
npo¢eCCHOHAIOB B 00JIACTH YIPABJICHUS POESKTAMHU.

Ha paumarpamme nmpejacraBieHbl pe3yiabTaThl Ompoca IO  YpOBHIO  3(PPEKTUBHOCTH
ucnonb3oBanus MCYII na 6aze merononoruu ynpasienus npoektamu PMBoK unctutyra PMI.
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JdpderTHMBHOCTE BHeApeHKA FCYI

He adhekTHEHO

Huzkia OBEEHbE
¥R 15

AabPEKTHEHOCTH

S
MpKeEm AP0 2hdEKTHMEHD

15% 41 %

OyeHe adupekTHEHO
35

Mogens ouenku PMI (PM  Value Model) mpeanonaraer paccMOTpEeHHE MPHPOCTA
3(Q(PEKTUBHOCTH TPOIECCOB YNPABICHHUS NPOEKTAaMH [0 CIEAYIOIMM pasaenaM: (QHUHAHCOBBIC
napamMeTpsl, TMPOLEAYPHbIE/OpraHU3allMOHHbIE TapaMeTpsl, pocT 3(G(EKTUBHOCTH U OO0ydeHHe
nepcoHana, padora ¢ kiaueHTamu. [lo pesynbraram 0030pa ObUTH TOTYYEHBI CIIEAYIONINE PE3yIbTaThl
- OOJBIIMHCTBO CHEUHAINCTOB B 0O0JACTH YMPABICHHS IMPOEKTAMH M TMPEICTABUTEIICH KOMITaHHUI
pazmuunbix otpacieil CIIIA conumch BO MHEHHMH, 4TO NMPHUPOCT 3()(HEKTHBHOCTU COCTABISIET NPU
ucnons3zoBanun UCYII nmopsinka 21% 1Mo OTHOLIEHUIO K MOKA3aTEIsIM KOMIIAHUM, HE HUCIIOIB3YIOLIUX
NOJO0HYIO CHCTEMY JUIS BEICHHSI TPOSKTHON IS TEIBHOCTH.

3.2 Anroputm nocrpoenusi KP

TuryabHbIN JUCT
Copnepxanue
BBenenne (00BEKT M3yUCHUS, IPEIMET, 11€JIb, 3a/1a4l, aKTyaJIbHOCTh PabOTHI, HAyYHas
HOBH3HA)
1. O6mas wundopmamuss o mnpoekre. ComepkuT uUHGOPMAIIUIO O MPOEKTE,
KOHIIEIMIO, OCHOBHBIE LI€JI U 3a/1a4H.
2. AHaiu3 CyUeCTBYIOIIEr0 MNPOeKTAa WM MNOA00OHBIX MNPoeKToB. CoIepKUT
(GYyHKIMOHATBHYIO MOJIETh MPOEKTa C HEOOXOAMMOM CTEMEHbI0 JeTanu3aluu; (OleHKa
paboThl CTPYKTYPHBIX TOApA3CICHUN, OIEHKa padoThl IMEpCOHAa, BBISBICHUE
HEJIOCTAaTKOB, CBOJHAsI Ta0IUIIa)
3. Ynpanjienue npoekTtoM. COAEpKUT TECOPETHUUECKOE OMUCAHUE BBLIOPAHHOTO IS
peanu3aiuy MpoeKTa:

- IJIaHUPOBaHHUE padoT;

- OILICHKAa PUCKOB,

- OIICHKa HEOOXOAUMBIX PECYPCOB;

- OpraHu3anusa pa60T;

- IIPUBJICYECHHUE JIFOJICKUX U MaTepUaAIBHBIX PECYPCOB;

- HAa3HAYCHHUC 3a/1a4,

- PYKOBOJACTBO,

- KOHTpPOJIb HaA XOJOM BBIIIOJIHCHUSA (,Z[J'ISI U3MCPCHHUA W KOHTPOJIA 3(1)¢)CKTI/IBHOCTI/I
BBITIOJTHEHUS IPOEKTOB UCIIOJIb3YETCS] METOJ OCBOEHHOI'0 00beMa);

- OTYCT O XOJA€ BBIIIOJIHCHUA,

- aHaJIM3 pE3YJIbTAaTOB HAa OCHOBEC IMMOJTYYCHHBIX q)aKTOB.

4. Onpenesenne 3aTpaT HA HOBbIW MPOEKT
3akJIoueHue
Cnmcok ucnoib3yeMbIX HCTOYHUKOB
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IMpuioxenust

4 TlopsiioK MpoOBeeHUS TEKYIINX U MIPOMEKYTOYHBIX aTTeCTAIH
IIkanwst ouenok
Jomyck K DK3aMEHy  NOPOM3BOAMTCA  IOCJIE€  BBINOJHEHUS  BCEX
IPEAYCMOTPEHHBIX YU4E€OHBIM IUIAHOM M HACTOsIIIeH rmporpamMmmoit padort. Ouenka 3a KP
OIICHUBAETCS 110 CICIYIONIEH CUCTEME

Pacumdposka KoJu1-Bo 0a/u10B
KagectBo paboThI 1o 35
Penensus J0 5
KauecTtBO moxmaga 1o 20
YPOBEHB 3aIUTHI U OTBETHI HA BOITPOCHI 1o 40
Cymma o 100

5 O0mue npaBuia opopmiieHUs

Pabora odopmisiercs Ha nmcrax Qopmarta A4 (pazmep 210x297 wMm)
OJTHOCOPTHOM Oenoit Oymaru. PaMku u mTamnsl J000ro THUMNa Ha CTPaHMULAX PabOTHI
IPUCYTCTBOBATh HE JJOJKHBI.

Tekct pexomenayetcss obpopmiate B peaaktope Word, mpudt — Times New
Roman, kerns — 14, unTepBan — MOJXYTOPHBIN, MOJs cTpaHull: npaBoe — 10 mm, neBoe,
BepxHee U HikHee — 1m0 20 M. TekcT BwIpaBHUBaeTcs mo mupuHe. Kaxapiii ab3aig
HAYMHAETCSA C KPacHOW CTPOKH, MPHU ITOM OTCTYIN yCTaHaBIMBaeTcs BeawmuuHOM 1,25
(1,27) MM. TeKCT Ha UHOCTPAHHOM SI3bIKE HAOMPACTCS B TOM K€ PEIaKTOPE.

Paspemraercs wcmonb30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH aKIIEHTUPOBAHUS
BHUMaHHUsI Ha OMpPEIEICHHBIX TEPMHHAX, (PopMmyrax, Teopemax, MPUMEHSsI MpU(THI
Pa3HOU TrapHUTYPHI.

TaOnupl, BKIIIOYaEMble B TEKCT, BBIMOJIHIIOTCS C MPUMEHEHHUEM BO3MOXKHOCTEN
penaktopa Word. IIpocTeie pUCYHKH PEKOMEHIYETCS BBITIOJHATH C UCIIOJIb30BAHUEM
BCTpoeHHOro Trpaduyeckoro peaakropa Word. Bo3amoxHa BcTaBka B TEKCT PHCYHKOB,
BBITIOJTHEHHBIX C MCIIOJb30BAaHUEM JIPYTUX TIpa@HUuecKUX pPEJaKTOpOB WM CHCTEM
aBTOMATHU3UPOBAHHOIO MPOEKTHpOoBaHUA. DoTorpapuu peKOMEHAYeTCsl CKAHUPOBaTh U
BCTaBJISITh B TEKCT.

®opmysbl cienyeTr HaOMpaTh C  HCIOJB30BAHHMEM BCTPOCHHOTO pedakTopa
Microsoft Equation mpudprTom Times New Roman mnpu coOirogeHun pa3MepoB:
OObIYHBIA — Keryib 14, cUMBOJIBI KpymHble U Menkue — 16 u 10, COOTBETCTBEHHO,
WHJCKCHI KPYMHBIE U Menkue — 8 u 6. BykBBI JTaTMHCKOTO W TPEYECKOro an(aBUTOB
qarie OTOOpaXKaroTCs KypCUBOM, IMUGPHI — OOBIYHBIM MPSIMBIM TEKCTOM. BrmchiBaHue
CHUMBOJIOB OT PYKHU HE JIOJDKHO JIOTTYCKaThCA.

6 Iopsiioxk OpPOIIIOPOBKH W PYOPUKAIUM PAadOTHI
Bce crpanuiubl paGoThl, BKIIOYAs WIIIOCTPALUU W MPUIOKEHUS, HyMEPYIOTCS
CKBO3HBIM MOPSAKOM, KpOME TUTYJIbHOTO JucTa. HoMep cTaBuTCA B cepenHe HUKHETO
noJisi CTpaHullbl 0e3 Touku. TekcT paboThl pas3menseTcss Ha pasjesbl (IJIaBbl),
nojapasaens! (maparpadsl), a B HEOOXOIUMBIX CITydasx — Ha MyHKTHI ¥ TIOITYHKTHI.
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Paznensl mymepyrorcs apaOckumu IdpamMu 0e€3 TOYKM B Mpeaenax Bcei
3anucKku, uckiouas «Beeaenue» u «3akmouenuey. CinoBo «Paznen» («I'nmaBa») He
numerca. Kaxaplii pa3aen cieqyeT HaYuHATh C HOBOW CTPAHHULIBI.

[Toapa3aensl HymepyloTcs apabckuMu IUpamMu B Mpeaesiax KakIoro paszena.
Homep nogpasznena q0JKEH COCTOATh U3 JBYX YHCEN, Pa3ACICHHBIX TOYKOW, HAIPUMED:
2.1 — mepBBIli moapasznen BToporo pasnena. Hymepyemsbie paszfenbl W MOApas3Aesibl
JOJDKHBI MMETh COJEpKaTelbHble 3aroyioBKU. IlyHKTBI HymepyroTcs apabCKuMu
upamMu BHYTPHU MOAPA3AELNioB, HanpuMep: 2.1.3 — TpeTuil MyHKT NEepBOro mojpasaeia
BTOpOro paszaeina. [IlyHKTbl MOIYyT UMETh 3aroJIOBOK, @ MOTYT €ro U HE UMETh. B mobom
cllyyae IyHKT (3arojOoBOK, TEKCT) HAUYMHAIOT € KpacHoW crpokd. [locime Homepa
pasnena, moapaszeiia, MyHKTa, MOJANYHKTa, a TAKKE€ B KOHIIE 3aroJioBKa TOYKa HE
CTaBUTCA.

3aroJIoBKM pa3ziesioB, MOAPA3/IEIOB U MYHKTOB CIEAYET Me4ararh ¢ MPONUCHON
OykBbl 0€3 TOUKM B KOHIIEe, HE moauyepkuBasi. OObBIYHO Tepe]] 3aroJIOBKOM pasjena U
nocJie mpomnyckaercs 2-3 HHTepBaja, ocie 3arojloBka nojapasaena — 1-2.

7 PexomeHgauuu mo o()OpMIICHHI0O WILTIOCTPAUMid, Ta0aul, popmMy.i, CCHLIOK,
MPUJI0KEHUI

Pucynku. Bce wmmoctpanuu (3CKU3BI, CXEMbI, 4Yeprexu, Gororpadun),
ITOMEIIEHHBIE B TEKCTOBOW YaCTH 3aIIMCKU, UIMEHYIOTCSI PUCYHKAMH.

Nnmoctpanmu  cienyeTr pacnosiaraTb HEMOCPEACTBEHHO MTOCHE TEKCTA, B KOTOPOM
OHM YITOMHUHAIOTCS BIIEPBbIE, WM Ha clenytouei crpanuie. Mmoctpanuu MOryT ObITh
B KOMIIBIOTEPHOM HCIIOJTHEHHH, B TOM YHUCJIE U I[B€THbIE. Ha Bce miumrocTpanuu JOJKHBI
OBITh JaHbl CCBUIKH B TeKCTE. YepTexu, rpaduku, JuarpaMMbl, CXEMbI, WILTFOCTPALUU,
JOJKHBl  COOTBETCTBOBaTh TPEOOBAaHUSAM TOCYJIApPCTBEHHBIX CTaHAApTOB EnuHoM
cucteMbl KOHCTpykTOopckod gokymeHtanuu (ECKJI). JlomyckaeTcsi BBINIOJIHEHHE
yeprexeil, rpadukoB, AUarpaMM, CXeM IOCPEACTBOM HCHOJIb30BAaHUS KOMIIBIOTEPHOU
nevyat. DoTocHUMKH pa3zmepoM MeHblne (opmara A4 MODKHBI OBITh HaKJIEEHbI Ha
CTaHJapTHBIC JTUCTHI OCIION Oymary.

WmmrocTpanny, 3a  HCKIIOYEHWEM  WUIIOCTPALMM  IPWIOXKEHHWM, CIeayer
HyMepOoBaTh apaOCKUMU I paMu CKBO3HOU HyMepaIuei.

Ecnu pucyHok oauH, To oH o0o3Hauaercs: «Pucynok 1». ClI0BO «pUCYHOK» U €ro
HAaUMEHOBAHME pacrnojararmT [ocepeauHe cTpokd. Jlomyckaercs  HymepoBaTh
WUTIOCTPAllMU B TIpeAeNiax pasziena. B 3ToMm cilydae HOMEP WLIHOCTPAIMM COCTOUT W3
HOMEpa pasziena M MOPSAKOBOIO HOMEpa WJUIIOCTpAIliU, pa3/elIeHHbIX TOYKOM.
Hanpumep, Pucynoxk 1.1.

Wnmtoctpauuy, 10pud  HEOOXOJUMOCTH, MOTYT HWMETh HAaMMEHOBaHUE U
MOSICHUTENbHbIE JaHHbIE (MOAPUCYHOUHBIN TeKCT). CioBo «PUCYHOK» M HAMMEHOBAHUE
MOMEILAOT MOCJIE TOSICHUTEIBHBIX IAHHBIX M PACHOJIAraloT CIAEAYIOUIUM 00pa3oM:

Pucynok 1 — CrpykTypa TypUCTHYECKON OTPACIIH

NnmrocTpanmuy  KaKI0TO TMPWIOKEHUS 0003HAYAIOT OTACIIBHONW HyMepaluen
apabckumu mmdpamu ¢ gobaBieHHeM Tmepen IUbpoil 0003HAUYCHUS TPHUIOKECHHUS.
Hanpumep, Pucynok A.3.

IIpu ccpulkax Ha WILTFOCTPALMU CIEAYET IMUCATh «... B COOTBETCTBUM C PUCYHKOM
2» MpHU CKBO3HOM HyMEpALUU U «... B COOTBETCTBUM C PUCYHKOM 1.2)» mpu Hymepauuu B
IpeAenax pasaena.
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PucyHOK MOXET COCTOSATh U3 HECKOJbKUX yacTed (Hampumep, 000COOJIEHHBIX
n3o00paxkeHuii). B aTom ciydae yacTu pUCyHKa HYMEPYIOTCS PYCCKUMM CTPOUYHBIMU
OyKBaMU C KpYIJIoid CKOOKOM, a MX Ha3BaHUA 3aMMCHIBAIOTCS B MOAPUCYHOYHOM TEKCTE.
B noapucyHOYHBI TEKCT MOMEIIAIOTCS HEOOXOAMMbIE MOSICHEHUS, pacHIM(ppOBKH,
yKazareid M T.I., OTCYTCTBYIOIIME B TEKCTE MOSCHUTEIbHOW 3amucku. PHCYHOK C
MOJIPUCYHOUYHBIM TEKCTOM CJIEAYET OTIENATh OT MPEAIIECTBYIONIETO U MOCIETYIOIIETO
TEKCTOB MoJsiMu B 15-20 MM (Tpornyck HE MeHee IBYX UHTEpBaioB). COOKY OT pUCYHKa
TEKCT pacroyiaratb He CleayerT.

Ta6aunubl. [{udpoBoii maTepuan pexkoMmMeHayeTcs OPOpMIISATH B BUAC TaOIHIIL.
TaOnuipl TpUMEHSIOT Ui Jy4lleld HarJsigHOCTH M YJ0OCTBa CpaBHEHUS MOKa3aTeleH.
Ha3Banue TaOmuipl, Mpu €ro HaJIUYHUH, JOJDKHO OTPAKaTh €€ COJAEpXaHue, ObITh
TOYHBIM, KpaTkuM. Ha3zBaHue TaOnuuel cieayeT MoMellarh Haj TaOnuieil cieBa, 0e3
a03alHOTO OTCTyNa, B OJHY CTPOKY C €e HoMepoM depe3 tupe. IIpu mepeHoce yactu
Ta0NUIBl HA3BaHUE TOMEIIAIOT TOJILKO HaJ[ TEPBOM YacTbhiO TaOJHUIbI, HUKHIOIO
TOPU30HTAIBHYIO YEPTY, OTPAaHUYUBAIOIILYIO TAOJIHUITY, HE TTPOBO/IST.

Tabnuiy crnegyeT pacnosaratb HEMOCPEACTBEHHO IOCHIE TEKCTa, B KOTOPOM OHa
YIIOMHUHAETCS BIIEPBbIC, UM Ha cleayroilei ctpanuie. Ha Bce TabnuIiibl JOKHBI OBITH
ccbuikd. [Ipu cebuike crenyer nucaTh CIIOBO «Ta0IMLay C yKa3aHHEM €€ HOMepa.

Tabmuiy ¢ OOJIBIIMM KOJMYECTBOM CTPOK JOIYCKAaeTCsl MEPEHOCUTh Ha APYrou
muct (ctpanuily). IIpu nmepeHoce yacTu TaOAMIBI HA APYTroW JIUCT (CTpaHUIlYy) CJIOBO
«Tabmuua» u HOMep ee yKa3bIBalOT OJWH pa3 clpaBa HaJ MEPBOM YaCThIO TAOJIUIBI,
HaJ JAPYTUMH 4YacTAMU MUIIYT cioBo «IIpomoimkenuey» u yka3pIBalOT HOMEp TaOJIULIbI,
Hanpumep: «lIpomomkenue tadmuiel 1». [lpu mepenoce Tabmuibl HAa JIPYroil JUCT
(cTpaHuIly) 3aroJIOBOK MOMENIAIOT TOJIBKO HaJl €€ MEePBOM YacCThIO.

Tabnuiy ¢ OONBIIMM KOJIWYECTBOM TIpad JOMyCKaercs AeUTh Ha YacTu MU
MOMELIAaTh OJIHY YacTh MO APYrod B Mpeeax oJJHOM cTpaHulbl. Eciu cTpoku u rpadsl
TaONUIIBI BBIXOAAT 3a (hOpMAT CTPAaHMIIBI, TO B TEPBOM CiIy4dae B KaXJOW YacTH
Ta0IMIIBI TOBTOPSETCS TOJIOBKA, BO BTOPOM cliydae — OOKOBUK.

Ecnu nmoBropsromuiics B pa3HbIX CTpOKax rpadpl TaOIHIBI TEKCT COCTOUT W3
OJIHOTO CJIOBA, TO €ro MOCJie IEPBOTO HATMCAHUS JOMYCKAETCs 3aMEHATh KaBbIUKaMU;
€cJIi U3 JABYX U OoJiee CJIOB, TO MPH MEPBOM MOBTOPEHHUU €T0 3aMEHAI0T ciaoBaMu «To
&Key, a najee — kaBblukamu. CTaBUTh KaBBIYKH BMECTO TIOBTOPSIFOIIUXCS 1TUDP, MapoK,
3HAKOB, MAaTEMAaTUYECKUX M XMMHUYECKHUX CHUMBOJIOB He fomyckaercs. Eciu nudpossie
WIM WHBIE TaHHbIE B KaKOW-IMOO CTpoKe TaOJIMIIbl HE MPUBOIAT, TO B HEW CTaBAT
IpPOYEpK.

Tabmuupl, 3a UCKIIOYEHUEM TaONMUI TNPUIIOKEHUH, CIeAyeT HyMepoBaTh
apabckumu 1MdpamMu CKBO3HOW Hymeparueit. Jlomyckaercs HymepoBaTh TaOJMIIBI B
npenenax pasaena. B 3ToM ciydyae Homep TaOMMIBI COCTOMT W3 HOMeEpa pasjenia U
MOPSIIKOBOTO HOMEPA TaOJIUIIbI, pa3AeIeHHbIX TOUKOW. TaOauIIbl KaXKI0TO MPUIIOKEHUS
0003HAYAIOT OTIENBHONW HyMmepanuen apabckumu 1udbpamMu ¢ A00aBIECHUEM TMepe
1dpoit 0003HAYCHUS TTPUIIOKECHUSI.

Ecnm B moxymenTe ogHa Tabnuiia, To oHa JoJDKHA ObITH 0003HaYeHa « Tabmmma 1»
wm «Tabmuua B.1», ecnu oHa npuBeeHa B IpuiiokeHuu B.

3aronoBku rpad M CTPOK TAaOIWLBI ClIEeAyeT MHUCATh C MPOMHCHOW OYKBHI B
€AMHCTBEHHOM 4YHCJe, a MOJ3arojioBKU rpad) — €O CTPOUYHON OYKBBI, €CIU OHH
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COCTABJISIIOT OJHO MPEMJIOKEHUE C 3aroJIOBKOM, WJIM C MPOMUCHOW OYKBBI, €CIM OHHU
UMEIOT CaMOCTOSITEIBHOE 3HaYEHUE. B KOHIIE 3aroJIOBKOB u
10/13ar0JIOBKOB TA0JIMI] TOUKU HE CTaBSIT.

Tabnuupbl cneBa, crnpaBa W CHH3Y, KaK MPAaBWIO, OTPAHUUYMBAIOT JIMHUSIMHU.
JlommyckaeTrcsi NpUMEHSTh pa3mep wmpudTa B TAONMUIIE MEHBIIWNA, YEM B TEKCTE.
PaznensaTh 3aroloBKM M MO/3aroJIoBKM OOKOBHKA U rpad NHUAaroHaJbHBIMH JIMHUSAMU HE
AomyckaeTcs. ['Opu3oHTaIbHbIE U BEPTUKAIbHBIC JIMHWU, PAa3rPaHUYMBAIONINE CTPOKHU
TaOUIIBI, TOMYCKACTCs HE MMPOBOMUTD, €CIIM UX OTCYTCTBUE HE 3aTPYAHSIET MOJIb30BaHNE
Tabnuieil. 3aronoBku rpad, Kak MpaBuUiIo, 3aMUCHIBAIOT MAPATUICIBHO CTPOKAM TAOJIHUIIBL.
[Ipy HEOOXOMUMOCTH [OMYCKaeTCsl MEPHEHIUKYISIPHOE PACIOIO0KEHUE 3aroJIOBKOB
rpa¢. Bepxyika Tabauipl 10KHA OBITh OT/IETICHA JTMHUEH OT OCTAIBHOM € YacTu.

YpaBHenus u popmy.abl. YpaBHeHHUS U GOPMYIIBI CIEAYET BBACIATH U3 TEKCTa
B OT/ICNIBHYIO CTPOKY. BhIlie u HIke Kakmaou (GopMyIIbl Wi YpaBHEHUS JTOKHO OBITh
OCTaBJIEHO HE MEHee 0/IHOM cBOOOIHOM cTpoku. Eciin ypaBHEHUE HE yMEIIAeTCsl B OJIHY
CTPOKY, TO OHO JIOJDKHO OBITh IEPEHECEHO IOC/ie 3HaKa pPaBEHCTBA (=) WM IOCIE
3HaKOB TIuItOC (+), MHHYC (—), yYMHOXeHHsS (X), JaeneHus (i), WIH JIPYyrux
MaTeMaTUYEeCKUX 3HAKOB, MPUYEM 3HAK B Hayaje CIEAYIOMEH CTPOKH MOBTOPSIOT.
[Ipu mnepeHoce ¢opmyibl Ha 3HAaKe, CHUMBOJIM3UPYIOIIEM OIEPALUI0 YMHOXKEHUS,
MPUMEHSIOT 3HAK «X».

[losicHenne 3Ha4YeHUl CHUMBOJOB M YHCIOBBIX KO3(D(UIIMEHTOB ciexyeT
NPUBOANTH HETOCPEACTBEHHO MO7 (GopMysiold B TOH K€ MOCIEAOBATEIHHOCTH, B
KOTOPOU OHM J1aHbI B OopMyJIE.

@opMynbl CleAyeT HYMEpPOBaTh MOPSAIKOBOM HyMEpAMEN B MPEAENax BCER
MOSICHUTEIIBHOHN 3aUCKH apaOCKUMU MU(PPaMH B KPYTIIbIX CKOOKax B KpaifHEM MPaBOM
MOJIO’KEHUHU Ha CTPOKE.

Hanpuwmep:

A=a:b, (1)
B=c:e. (2)

Onny dopmyny obo3uauarotr — (1).

dopMyIibl, TTOMENIaeMbIe B MPUIOKEHUSX, JOJDKHBI HyMEPOBAThCS OTACIbHON
HyMepalein apadCkuMu mudpamMu B Mpeaesiax KaKIoro MpUIoKEeHUs ¢ J00aBICHUEM
nepen Kaxaou mudpoit o003HaueHUs MpUIIoKeHus, HarpuMep dhopmyna (B.1).

CchllkKM B TEKCTE Ha MOPSAKOBBIE HoOMepa ¢GopMmysl JaloT B CKOOKax.
Hamnpuwmep, ... B popmyne (1).

Jlonyckaercss Hymepamusi GopMyll B Tpefenax pasiena. B sToMm cimydae HOmep
(bopMyITBI COCTOUT M3 HOMEpa paszelia u MOPAIKOBOrO HoMepa (hopMyIIbl, pa3aeeHHbIX
ToukoM, Hanpumep (3.1).

[Topsimok M3NOKEHHS B MOSICHUTEIIBHOW 3allMCKE MATEMAaTUYECKHUX YPaBHEHUMU
TaKoM xe, Kak U (opMy.I.

Jlommyckaercss BbITIOJIHEHHE (POPMYST W ypaBHEHHH PYKOMUCHBIM CIIOCOOOM
YEPHBIMU YECPHIIIAMH.

Ccpuikn. B pabote nomyckaroTcsi CChUIKM Ha JaHHBIA JTOKYMEHT, CTaHIApTHI,
TEXHUYECKHE YCJIOBHUS U JAPYTHE MOKYMEHTHI MPHU YCJIOBHH, YTO OHHU IOJHOCTBIO U
OJTHO3HAYHO  OMNpPEACNAIT COOTBETCTBYIOLIME TpPeOOBAaHMS M HE  BBI3BIBAIOT
3aTPYJHEHHUI B TIOJI30BAaHUH JOKYMEHTOM.
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Ccbutatbest cielyeT Ha JIOKYMEHT B I1I€JIOM WMJIM €ro pas3fiefibl U MPUIOKEHUS.
Ccbulku Ha TOJApa3lieibl, MYHKTbl, TaONMIBI M WJUTIOCTPALlMA HE JOMYyCKaloTcs, 3a
UCKJTIOYEHUEM TOJIPa3/IeNIOB, TyHKTOB, TA0JIHII U WUTIOCTPAIIMI JAHHOTO JOKYMEHTA.

[Ipy cchbuikax Ha CTaHIAPTHI U TEXHUYECKUE YCIIOBUSI YKa3bIBAIOT TOJBKO HX
00O3HaueHUE, NPU ITOM JOIMYCKAETCS HE YyKa3blBaTh TOJl UX YTBEPXKICHUS IMpHU
YCJIOBUU TMOJHOTO OIMUCAHUSl CTaHAapTa B CHHUCKE HCIOJIb30BAaHHBIX HCTOYHUKOB B
cootBercTBUu ¢ ['OCT 7.1.

IIpn ccpuike B TEKCTE HA JIMTEPATYPHBIM MCTOYHUK TNPUBOMAT MOPSAKOBBIN
HOMEp €ro Mo CIUCKY HMCIOJIb30BAHHBIX MCTOYHUKOB, 3aKJIIOYEHHBIA B KBaJpaTHBIC
ckoOkM, Hampumep: [4]. Eciu npuBoguMBbIE CBEAEHUS COJEPKATCS B HECKOJIBKHUX
HMCTOYHUKAX, UX HOMEpa MEPEUUCIISIOTCS B KBAJpaTHBIX CKOOKAX 4epe3 3arsTylo.

[Ipu HEOOXOAMMOCTH CCHIIKM Ha KOHKPETHBIC CTPAHHIBI MCTOYHHUKA TOCIIC
MOPSITKOBOTO HOMEpa €ro yKas3blBalOT HOMEpa CTpaHull, Hampumep: [4, c. 135-136].
Ecnu B 4wncie WCNONB30BaHHBIX HMCTOYHUKOB HMMEIOTCS BCE TOMAa MHOTOTOMHOIO
U3/1aHusl, a B OuOIMorpaguueckoM CIUCKE OHO 3alKMCcaHo B OJIHOM MO3UIIMH, TO CCHUIKU
Ha OTJIeJIbHBIE TOMA BBIMOJIHAIOTCA o Tuny: [11, 1. 1, c. 213].

B ciyyae ecnu B OACHUTENBHYIO 3aIIUCKY BKJIFOYAETCS JOCIOBHAS IIUTATa, OHA
3aKJII0YACTCS B KABBIYKH WK 0(POPMIISETCS 10 MpaBuiiaM KocBeHHOM peun. [Ipu
ATOM B KBaJIpaTHBIX CKOOKax KpoMe HOMepa UCTOYHUKA YKa3bIBAIOTCS HOMEpa
CTpaHHUll, COACPKAIIMNX 3aUMCTBOBAHHBIE CTPOKHU.

Hpuinoxkenne. IIpunoxenne oGopMIISIOT Kak MPOJIOJDKEHUE TaHHOTO JOKYMEHTa
Ha MOCJICTYIOUTUX €T0 JIMCTAaX WIH BBITYCKAIOT B BUJIE CAMOCTOSATEILHOTO JOKYMEHTA.

B Tekcte pokymMeHTa Ha BCE MPUIOKEHHUS JOHKHBI OBITh JIaHBI CCBHUIKU.
[TpunoxkeHust pacrojiaraloT B TMOPSAKE CCHUIOK Ha HUX B TEKCTE JOKYMEHTa, 3a
WCKITIOYEHUEM CIIPABOYHOTO NpuiiokeHus: «bubnuorpadus», KOTOpoe pacmosarator
MOCJIETHUM.

Kaxxnoe nmpunoxenue cienyeT HauuHaTh C HOBOM CTPAHUIIBI C YKa3aHHEM HaBEPXY
nocepeInHe CcTpaHullbl ciioBa «lIpunoxxeHue», ero 0003HAYCHHS U CTETICHH.

[IpunoxkeHue NOKHO HMMETh 3arojIOBOK, KOTOPBIA 3aMUCHIBAIOT CUMMETPUYHO
OTHOCHUTEJILHO TEKCTa C TIPOMUCHON OYKBBI OTJEIBHONU CTPOKOM.

[Tpunoxxenus 0003HaYAIOT 3arIaBHBIMU OYKBaMH pyccKoro andaBuTa, HAUWHAS
c A, 3a UCKIIIOUCHHEM OYKB E, 3, U, O, U, b, bl, 'b. Iocne cnosa «IIpumoxeHne»
cieayetr OykBa, 0003HauaroIIas €ro Mocjaea0BaTeaIbHOCTh. JlomyckaeTcss 0003HaYeHNE
NpUJIOKEHU OyKBaMU JIATUHCKOTO andaBuTa, 3a uckiwodyeHuem OykB | u O. B
Clydae MOJIHOTO MCIOJIb30BaHUsI OYKB PYCCKOTO M JIATUHCKOrO aji(paBUTOB JOIMYCKAETCS
0003Ha4YaTh MPUIOKEeHUs apaOckuMu Iudpamu. Eciou B TOKyMEHTE OJTHO MPUIIOKEHHUE,
oHO o6Oo3Hauaercs «lIpunoxkenne A». TekcT KaXIOro MNPUIOKEHUS, MpU
HEOOXOAMMOCTH, MOXKET OBITh pa3/iesieH Ha pa3Jiesibl, MOAPA3LIbl, TYHKTHI, TOAMYHKTHI,
KOTOpbIE HYMEPYIOT B Mpelefiax KakJIoro mpuwioxeHus. llepen HOMEpoM CTaBUTCS
0003HaYEHUE ITOTO TIPHUIIOKCHHUS.
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8 Pexomenpanum mo opopmiieHu0 rpagpuyecKoil 4acTu
U APYIUX WLTIOCTPAUMOHHBIX MATEPHAJTIOB

['padrueckne maTepuanbl SBISIOTCA HEOOS3aTENBbHONM  COCTAaBHOW YacThIO
pabotel. Ho oHM el JOMONHSAIOT U AENaloT 3alluTy paboThl Oojiee KpacoyHOU u
VHTEPECHOM JJIs CIYyIIATEIICH.

B kadecTBe WIUIIOCTpaMy Ha 3alllUTE HUCIIOJIB3YETCA TOJBKO TOT MaTepual,
KOTOPBIA COOTBETCTBYET TeMme paboThl. CTyIEHT MOXKET MPEACTABUTh Ha 3alluTy
JOTIOJTHUTENIbHBIE NIUTFOCTPALIMOHHBIE MaTEPUaJIbl B BUAE Pa3IaTOYHOr0 MaTeprara.

Paznmarounslii Matepran MOXKET MOAIIMBATHCS B MPUJIOKEHUE K MOSCHUTEIBHOU
3anucke. WmmocTpaiuu MOryT OBITh BBINOJIHEHBI Ha IJIaKaTax WM B BHUJC
pa3aaTtouyHoro Matepuaina (OJIaHKH, TPOCTIEKTHI, )KypHaJbl, POTO, pePOAYKIIUN).

JlomyckaeTrcsi  MCHOJB30BAaHME HA  3allUTe TrpaUyUecKux  MaTepuasos,
BBINOJIHEHHBIX Ha Cllaiilax Wi B BHUJAE MPE3EHTAIuU (B 3TOM CiIydyae HEOOXOJUMO
3apaHee 3akKa3aTh TEXHHYECKoe o0ecredyeHue), Jmbo, €cClid €CTh BO3MOXHOCTbD,
MIPOBEJICHKE MTPE3EHTAIIMU HAa HOYTOYKE (€CIH ayUTOpus CIIylaTesield He MPEeBbIIIaeT 8-
10 genoBek).

UepTeku  BBIOJHSIOTCS B COOTBETCTBUM C IMPaBWJIAMH, YCTaHOBJICHHBIMHU
crannaptamu EnunHoit cuctembl KoHCTpykTOpckoit aokymenrtanuu (ECKI): T'OCT
2.301-68 wu gap. OcHoBHble OyKBEHHbIE O00O03HAauYCHUS, TMPUMECHIEMbIC B
KOHCTPYKTOPCKHUX JIOKYMEHTaX BCEX OTpaciieil MNPOMBIILUICHHOCTH, YCTaHOBJICHBI
I'OCT 2.321-84.

B OonpmmHCTBE Ciy4yaes rpaduueckas yacTb pabOTbl HMeEeT Ccyryoo
WUTIOCTPATUBHBIM ~ XapakTep, MOJATBEPXKIAONIMNA  MPaBWILHOCTh  OOOCHOBAHUM
CTYJIEHTA.

[lnakaThl, Takke BXOJSAIIME B COCTaB rpadHUUecKOd YacTH, COACpIKAIINUEC
rpadyKy, aHATUTAYECKUE 3aBUCUMOCTH U T.I., MOTYT BBINOJHSATHCS KOMIIBIOTEPHBIM
crioco0oMm, pacreyaTaHHbIe Ha MIPUHTEPE JTUO0 TUIOTTEPE, WJIM BPYYHYIO B KapaHalie
6o Tymblo. B r000M ciayyae mpu  BBINOJHEHUM ITUTAKATOB PEKOMEHIYETCS
MPUIEPKUBATHCS CIAEAYIONIUX MPABUIL:

— CTpo4YHbIC OYKBBI MIPU(TA BHITIOJHIIOTCS BEICOTON HE MeHee 20 MM;

— TpomUCHBbIE OYKBBI MIpHU(TA BEITOTHSIIOTCS BEICOTOM HE MeHee 25 MM;

— CTPOYHBIC U MPOMUCHBIE OYKBBI MHJICKCOB BBITIOJHSIIOTCS BBHICOTOM HE MEHEe
10 1 12 MM, COOTBETCTBEHHO;

— TonmwuHA mpudTa, pa3Mepbl PUCYHKOB, TpaduKOB, JUArPaMM U T.I. TOJHKHBI
obOecrieunBaTh KOMGOPTHBIE YCIOBUS BOCTIPUATHS MaTepuaja MPUCYTCTBYIOIUMH Ha
3aIlUTE;

— WUIIOCTPAIlMU U 3ar0JIOBKU K HUM BBIPABHUBAIOTCS 10 LIEHTPY JIUCTA;

— Ha OJIHOM JIMCTE MOXXHO MPUBOJUTHh HECKOJIBKO WJUIFOCTpAIUid, TIPU STOM HaJl
Ka)KJIOW MIITIOCTPAIMEH JOJKEH OBITh TOMEIIEH 3ar00BOK.

9 Pa3pa0oTka Te3uCOB A0KJIAAA AJIS 3alIIUThI
Ornenka 3a pabOTy CKIIANBIBAETCS W3 HECKOJBKUX COCTABIISIONIUX: KaueCTBO
paboThl, KayecTBO JOKJIana, 3amura paboTbl (OTBETHI Ha Bompockl). [loaTomy
MOJITOTOBKE K 3aIuTe paboThl HEOOXOIUMO YAECIUTh CAMOE CEPhE3HOE BHUMAHHUE.
JUJist 3a1UTHI 1I€7€CO00pa3HO MOArOTOBUTh TE3UCHI IOKIIA/A.
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[Ipu cocraBieHnn T€3UCOB HEOOXOAUMO YUUTHIBATh, YTO HA KaXKIbIH BUJT PaOOTHI
YCTAHOBJIEHO OPUEHTUPOBOYHOE BpeMsl OKJIada Ha 3amure. Kak nmpaBuiio, Ha JOKIA[
Beiiensercs: aisa KKP — 5 munyt, qiist KP — 7-10 munyt, qyist BKP — 1o 15 munyT.

B mammHonucHOM Bujie 00beM Jokiana OyJeT COCTaBIATh OT 3 10 5 CTpaHuIl
A4 Ttekcra B ¢dopmare Word, mpudpt Times New Roman  Nel4, momyTOpHBIit
UHTEPBaJI.

[IpakTka 3ammTBl pabOT TMOKA3bIBAET, YTO CTYJIEHTY CIIEAYyeT YYecCTb
CJEAYIOIINE COBETHI MPHU MOJTOTOBKE TEKCTAa CBOETO JIOKJIa/a: UCIOIb30BaTh MPOCTHIC
CJIOBa W TPOCTbIC YTBEPAUTEIbHBIC MPEIJIOKEHUS; MOBTOPITH CYIIECTBUTEIIBHBIE,
n30eraTb MECTOMMEHUM.

[Ipu u3nOXKEHUU cleayeT NPUIEPKUBATHCA Oe3MMYHOM (HOPMBI MpeIOKEHUN
(«B paboTe ObLTO BBITIOIHEHO ...», BMECTO: «B paboTe s BBHITOIHHUI ...»).

CryneHty cieayeT MOATOTOBUTH AOKJIaA 0e3 oOparieHus K koHcnekty. Ecmu
CTYJICHT 3a4YUTHIBAET KOHCIIEKT, TO OH CHUMAETCS C 3alIUTHl. 3aYUTAaTh MOKHO TOJBKO
TPYJIHONPOU3HOCUMBIE M MAaJIO3HAKOMBbIC HA3BaHUSI TYPUCTCKUX OOBEKTOB JAPYTHUX
CTpaH 1u00 MH(POPMAIKIO, KOTOPAsl COJAEPKUT YUCICHHBIE CTATUCTUYECKUE 3HAUCHHUS.

Bo BpeMsi BBICTYIUICHUSI HEOOXOAMMO C TOMOIIBIO YKa3KH TOKa3bIBaTh
COOTBETCTBYIOIINE WJUIFOCTPALIMOHHBIE MaTepralibl Ha YepTekax U Iuiakatax. Cuemyer
ITOMHHUTb, UTO YKa3Ky HAJIO A€p>KaTh TaK M NEPEMEIIATHCS BOJIb YEPTEKEN U MIIAKATOB
TakuM 00pa3oM, 4YTOOBI BcerJja ObITh OOpAIIEHHBIM JIUIIOM K CITYIIATEIISIM.

[Ipy ucCHonab30BaHUM CXEM Ba)XHO OOECIEUUTh HMX BHU3yaJlbHOE BOCIPHUSITHE
yieHaMu komuccuu. Crenyer UCMob30BaTh SPKUE 1[BETa, HO HE Oojiee TpeX, MHAUe
cxeMa OyAeT BBIIVISIIETh OYEHBb MecTpo. Mcmonp3yeMblid WILTIOCTPATUBHBIA MaTepual
JIOJDKEH OBbITh MPOHYMEPOBAH M MMETh Ha3BaHus. HepsumuimBo odopMIIeHHBIE, MIOXO
MIPOCMATPUBAEMBIE CXEMBbI, HAJTMYKE OMMOOK B HUX CHUKAIOT BIIEUATICHUE OT 3aIUTHI,
OKa3bIBAIOT HA KOMUCCHIO U CYyIIATeNIe OTPUIIATeIbHOE BO3ICHCTBUE.

Kax mokaspiBaeT mpakTHKa, Il 3alUThl KYpCOBOM pabOThl JOCTATOYHO UMETh
IBa-TpH Tiakara. MlHorma momyckaercsi TBOpUECKHe pelieHus B 0hOpMIICHUH TIJIaKaTa,
Korja HeoOXOJMMO TMepefaTh HAIMOHAIBHBIM KOJOPUT JUOO0 MPOMILIIOCTPUPOBATH
KaKoe-TO COOBITHE, TMOO PJIEMEHT peKiIaMbl U T.I. B JaHHOM ciiyyae yMeCTHBI pUCYHKH,
1apajibl, BRIPE3KU U3 KYpHAIOB 100 nHTEpecHbIe (hoTo. Ho 3TO OTHOCHUTCS HE KO BCEM
TUCITUTUTTHAM

HeoOxonumo TMOMHUTH, YTO OJWH U3 CIIOCOOOB MPOBEPKH 3HAHMU — 3TO
W3JIOKUTh UX JPYTUM TaK, YTOOBI OHU UX TTOHSUIH.
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7. Kapa A. H. Dxonomuka chepsl odcnmyxuBanus: yue6. mocooue st By3oB / A. H. Kapa, E.
E. Cnupunonosa, H. A. Boponuna; noz pex. JI. M. Epoxunoit. M.: Akagemust, 2010. — 320 c.

8. KyckoB A. C. Typuctckuii 6uzHec: cinoBapb-cripaBouHuk / A. C. Kyckos, FO. A. [xanansH.
M.: ®opym, 2010. — 384 c.

9. PomanoBuy X.A., KamaueB C.JI. CepBucHas nesTebHOCTh. YUEOHHK. 6-¢ U3]1., Iepepad. u
nom. 2013. Peskum mocryma: http://www.book.ru/book/914431- 5BC «Book.rux»

10.  Typusm. bezomacHocTh B mporpaMmmax TypoB M Ha TYPUCTCKUX MapuIpyTax: ydeod.
nocobue / U. U. bytko [u ap.]; mox obm. pen. . U. byrko. 2-e u3x., mepepad. u gon.— Poctos-u//1;
MapT: ®enuke, 2010. 333 c.

11. Typusm u TOCTHHHYHOE XO3s5icTBO: yueb. mocobue mist By30oB / JI. II. [lImateko [u ap.] ;
nox pex. JI. I1. lllmaTeko. 4-e uzn., ucnp. u gon. Pocros-u//]; M.: ®enukc: MapT, 2010. 352 c.

ITepuoanveckue u3aHus
1. Orenb: xKypHaJI TOCTUHUYHOTO OM3HECA U UHAYCTPUU FOCTEIPUUMCTBA
2. Typousnec s npodeccronanos. — M.: OO0 "TypOuznec"
3. IlsaTh 3BE31: KypHAI U MPO(HECCHOHAIOB
4. Typuctuueckuil Omumi: >KypHal QelepajabHOro areHTtcTBa no Typusmy. — M.: 3A0
"Penakuus xypHana "Typuctuyeckuit Onumm"

IIporpammuoe ob6ecneuenue u UnTepHeT-pecypcsl

1. JKypHan roctuHMuYHOe  nei0  [ONEKTpOHHBIM  pecypc]. — Pexum  gocrymna:
http://www.catalog.horeca.ru/library/journal/item/gostinecnoe-delo/
2. Kypnan OTEJIb [OnextponHsiii pecypc]. — Pexxum moctyna: www.hotelline.ru
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