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BBenenue

B ppIHOYHOM SKOHOMHKE OIpOMHOE BHUMAHUE YAEAETCS IpobiieMaM KauecTBa.
OT0 00YyCIOBIEHO HAJIMUYUEM KOHKYPEHTHOU cpesbl. TONbKO KauecTBO MOXKET IPUBJIEUb
norpedurens. Cepbe3Hasi KOHKYpEHTHass O0pbOa 00ycioBHMJIa B CTpaHaxX C Pa3BUTOU
PBIHOYHON 53KOHOMHKOHM pa3pabOTKy MporpamMMm TMOBBIIICHHS KadecTBa. Bo3Hukia
HEOOXOJMMOCTh BBIPAOOTKM OOBEKTUBHBIX MMOKAa3aTeJde IJIsi OLIEHKH CIOCOOHOCTEH
bupm IPOU3BOIUTH IPOIYKLHUIO C HEO0OXOTUMBIMH Ka4eCTBEHHBIMU
XapaKTePUCTHKaMH, KOTOPbIE TMOATBEPXKIAIOTCA CEPTUPUKATOM COOTBETCTBHS Ha
OPOAYKIHIO. B COBpEeMEHHBIX YCIOBUSAX HMMEHHO CepTU(UKAT HA CHUCTEMY KadyecTBa
CIIY>)KUT peIIaomuM (HakTOpoM Ui 3aKIIOYCHHS] KOHTPAKTa Ha MOCTaBKY MPOIYKITHH.
MHorue QupPMBI-IPOU3BOAUTENIM HMMEIOT CHCTEMbl KadecTBa, COOTBETCTBYIOIIWE
MEXIYHAPOJIHBIM CTaHIAPTAM.

VYcnemHas peanu3anys KauyeCTBEHHOTO MPOJYKTa IOTPEOUTENO SBISETCS
IJIABHBIM HMCTOYHMKOM CYILECTBOBaHUS Jro0oro mnpennpustus. Hemano mnpumepos,
CBUJETEIBCTBYIOIIUX O TOM, YTO (PUPMBI TEpHAT HEyJauM, TaK KaK KaueCTBO HX
NPOAYKIMH HE COOTBETCTBYET OKUJAHUSAM MOTPEOUTENEH.

OcHOBHas uaest Kypca — 0O3HaKOMHUTH CTYJIEHTOB, U3YYAIOIIUX MEHEKMEHT U
JOPYrUe TUCHUILUIMHBI C OCHOBHBIMH JTOCTHXKEHHMSIMU TEOPUH U MPAKTUKA MEHEIHKMEHTA
KauecTBa, MOKa3aTh HEOOXOAMMOCTb HCIOJIb30BAHUS 3THX JOCTHXKEHHI BO BCeX cepax
NEeATENBHOCTH (PUPM, HE3ABUCUMO OT UX OTPACIIEBOM MPUHAIIIEKHOCTH.

TypuCTCKHI MPOAYKT - 3TO KOMIUIEKC YCHYT, MPEAOCTABISIEMBIX TYPUCTCKO-
AKCKYPCHUOHHBIMU NPEANPUATUAMU FPpaKIaHaM (TypucTam).

KoMmnekcHass cucremMa OpraHu3alMM  MPOM3BOACTBA TAKOTO  MPOAYKTa
Ha3bIBAECTCS] HHIYCTPHUEHN TypU3Ma.

B cucremy MHAyCTpUM Typu3Ma BXOIAT CIIELHMAIM3UPOBAHHBIC NPEAIPUITHS,
OpraHu3alM{ U YUYPEKACHUS.

1. Ilpenmpusitus, MpeIOCTABIAIONINE YCIYTH MO Pa3MEIICHHUIO:

* TOCTUHMIIbI, MOTEJIH, KEMITUHTH, POJITENH;

* [IAHCHOHATBHI, YACTHBIE KBAPTUPBI U JOMA;

* TypUCTCKHE 0a3bl, JOMa OTJbIXa, IPUIOTHL;

* IpyTHe CPENCTBA PA3MEILICHNUS.

2. llpennpusiTus NUTaHUA:

* PECTOpaHBbI, CTOJIOBbIE;

* kaje, Oapsr;

* paOpUKU-KyXHH U Jp.

3. ®upmsbl, 3aHUMAIOIIHMECS TPAHCIIOPTHBIM 00CTYKUBAaHUEM:

* ABTONPEIIPUITHS;

* aBUALMOHHBIE [TPEANIPUATHS;

* JKEJIE3HOJOPOKHBIE BEJOMCTBA;

* IPEANPUATUS MOPCKOTO M PEYHOI0 TPAHCIIOPTA U AP.

4. Typucrtckue pupmbl 10 pazpaboTKe U peann3aliy TypIpoayKTa:

* TYpUCTCKHE O10pO:

* SKCKYPCHOHHBIE OFOPO;



* TYPUCTCKHE areHTCTBa:

* OIOpO peanu3aly MyTEBOK

5. PexnaMHO-MHGOPMAIIMOHHBIE TYPUCTCKHUE YUPEIKICHUS:
* pEKJIaMHBIE areHTCTBA;

* peKJIaMHbIE OIOPO:

* UH(QOPMAIIMOHHBIE ar€HTCTBA.

6. [IpousBoiCTBEHHBIE TYPUCTCKUE MPEAIPUATHUSA:

* (paOpuKu MO MPOU3BOJACTBY TYPUCTCKOM M TOCTUHUYHON MeOemu;
* IPEANIPHUATHS IO IPOU3BOACTBY TYPUCTCKOTO CHAPSIKCHHUS,

* (paOpuKu TYPUCTCKHX CYBEHHPOB H JIp.

7. IlpenmpusiTusi TOProBIIN:

* Mara3uHsbI [0 peaTn3aliy TYPUCTCKOTO CHAPSKEHUS;

* Mara3uHsI M0 peaTU3alii TYPUCTCKAX CYBEHUPOB;

* IyHKTHI IPOKATa.

8. Ilpeanpusitus cdepsl nocyra B TypusMe:

* KHHOKOHIEPTHBIE 3aJIbl;

* KJIyOBbI IO UHTEpPECAM;

* 32JIbl UTPOBBIX ABTOMATOB U JIp.

9. VupexzaeHus caMoA€ATEIbHOTO TypU3Ma:

* TYPUCTCKHUE KITyOBbI;

* aJIbIMIUHUCTCKHUE KITyOBI;

* TYpPUCTCKHE BEJIOCUTICAHBIE KITYOBI;

* KJIyOBbI BOJTHOTO CAMOAESITEILHOTO TyprU3Ma U JIp.

10. Opransl ynpaBieHHUs TypU3MOM:

* KOMHUTETHI U JACTIAPTAMEHTHI TYPHU3Ma;

* 00IIECTBEHHBIEC TYPUCTCKHE OPTaHNU3AINN U O0BETUHEHUSI.
11. VY4eOHbIE TYpUCTCKHE 3aBEICHUS:

* BBICIIIME U CPEHUE ClIeaIbHble YYEOHbIE TYPUCTCKHUE 3aBEICHNUS;
* MHCTUTYTHI MOBBIIICHUS KBATM(DUKAIIUN U TIEPETIOATOTOBKHU:
* yueOHbIE KypCOBbIE KOMOWHATHI.

12. Hay4yHbie U IPOCKTHBIC YUPEIKICHUS:

* Hay4YHO-HUCCIIEI0BATENbCKIE TYPUCTCKUE HHCTUTYTHI U 1a00paToOpuu;
* UHCTUTYTHI 110 MPOSKTUPOBAHUIO TYPUCTCKUX MPEATIPUATHH;
* HCCJIEIOBATENIbCKUE TYPUCTCKHE TIOTUTOHBI.

DTO Aalieko HE TMOJHBIA MepedeHb, MO0 TYPUCTCKYI0 HHIYCTPUIO (OPMUPYIOT
KOCBEHHO MPEANPUITHS MOPCKOTO, PEYHOTO, aBUALIMOHHOTO, TOPOJCKOrO0 M JIPYTrUxX
BUJIOB TPAHCIIOPTA, AOPOKHBIE M TOPOJCKHE KOMMYHAJIbHBIE CIY>KObI, OpraHU3aluu
CBS3U, TOPIOBJIM, IPEANPHUATHS 110 TPOU3BOACTBY TOBAPOB HAPOJIHOTO MOTPEOICHUS U

T.HO.



1 Ieasp u 3agaun BoinojHeHuss KKP
[lenbto paboThl sBIsSETCS pa3pabOTKa CHUCTEMbI YIpaBJIEHUsS KayeCTBOM Ha
npeAnpusaTar cepbl Typru3Ma WIH COIyTCTBYIONIEM cdepe Typu3Ma. 3aj1ada CTyAeHTa
— PYKOBOJICTBYSICh JIEKITUSIMH M JOTIOJHUTEIBHOW JHUTEpaTypoOH, MpoaHAIM3UPOBAThH
crielupuKy  BBIOPAHHOTO  TPEANPHUSATHS, IpeAOCTaBUTh  HMH(pOpMAIUI0 O
JUIICH3UPOBAHUM TIPEANPUATUI JTAaHHOTO TUIA U CHOPMHUPOBATH CUCTEMY YIIpaBIICHUS
Ka4eCTBOM.

2 OcHoBHbIe TPeOOBaHus, NpeaAbsBJsieMble K opopmiaenuio KKP

KKP nomxHa coxepkaTb TEOPETHYECKYIO YacCTh, PACKPBIBAIOLIYI0 TEMY,
MaTe€MaTUYECKHl pacyeT, CaMOCTOSITENbHBIE BBIBOABI CTYIE€HTa OTHOCHTEIBHO
npeaMeTa ucclieIoBaHus U npusoxenus. O0bem paboTel He MeHee 20 cTpaHHII.

KKP sBasiercst ogHoil 3 GopM caMOCTOSITEILHON pabOThI CTyJEHTa U TPeOyeT
oOsi3aTenpbHON 3amuThl. [lomokuTenbHas OLEHKa paboThl SBJISETCS OCHOBAHUEM IIs
JOITyCKa K 3a4eTy 110 JUCLUIUIMHE.

KKP BbInonHsieTcst B COOTBETCTBUU C 33JaHHON TEMATUKON U TPEOOBAHUSAMHU.

CryneHT mpu ONUCaHUM OO0BEKTa HCCIEAOBaHUA CBOEH pPabOTHl JOJKEH
HCITIOJIB30BAaTh JOMOJHUTEIbHBIE JINTEPATYPHbIE UCTOYHUKH, KPOME PEKOMEHIOBAHHBIX,
a TaKk)Ke CTaTUCTUYECKUN MaTepuaj, KOTOpbld oopMisieTcs B BUAE rpapuKoB, TaOIuUII,
CXEM H MPEACTABISAETCS WIH HEIOCPEACTBEHHO B TEKCTE WIIN MPHUIIOKEHHUU.

Tembr KKP cTyneHTBI cornacoBbIBarOT ¢ npenogasarenem. [locne yrBepxaeHus
TEMBI CTYJICHThI PUCTYNAIOT K BHIITOJTHEHUIO PA0OTHI CAMOCTOSITENBHO.

Pab6ota Bemosasercs 14 mpudrom Times New Roman

Mexctpounslii uHTEpBan 1,5.

[Ipn odopmieHUU KOHTPOJIBLHO-KYPCOBOM pPabOThl JOKHBI OBITH BBIOJTHEHBI
MIPUBEJCHHBIE HI)KE TPeOOBaHMUS.

1. KonTpoasHO-KypcoBas paboTa J0JIKHA COJIePKaTh:

- TUTYJIBHBIN JIUCT (CM. IPUIIOKEHUE);

-COJAEP)KAHUE C YKAa3aHUEM HAMMEHOBAHUS pA3JelOB U COOTBETCTBYIOIIMX
CTpaHMII B TEKCTE paOOTHI;

- BBEJICHUE;

- OCHOBHBIE pas3Jieibl;

- CIIMCOK HUCTIOJIb3YEMOM JINTEPATYPHI;

- IPUJIOKEHUE.

2. CTpaHUlLIbl M OCHOBHBIE pa3zielibl padOThl JOJKHBI ObITh MPOHYMEPOBAHBI.
Ecniu B Texcre pabOThl MPUBOASTCS PUCYHKH, TpaduKH, TaOIUIBI, TO OHH TaK¥XKe
HYMEPYIOTCSL.

3. Ilpm wucnosb30BaHUM JIUTEPATYPHBIX HCTOYHMKOB, HOPMATUBHBIX U
3aKOHOJIATEIbHBIX aKTOB, CTATUCTUYECKUX MaTepUaliOB, B TEKCTE HEOOXOAMMO JIeNaTh
COOTBETCTBYIOIIME CCBUIKM (C YyKa3aHMEM MCTOYHMKA 3aUMCTBOBAaHUSA W CTpaHUL),
MIPUAECPKHUBASICH CIECTYIONIEH PEKOMEHIAIINHN:

— CCBUIKM Ha HCMOJb3yEeMbI MCTOUYHUK O(POPMIISIIOTCS B KBaJIpaTHBIX CKOOKax,
I'JIe YKa3bIBAETCS MOPSIAKOBBIM HOMEp UCTOYHMKA B CIIUCKE JIUTEPATYpPhl U CTPaHULIA, HA
KOTOPYIO CCBUIAETCS aBTOP



(mpumep: Ilepsas peoaxyus medxcoyHapoouvix cmanoapmose HUCO cepuu 9000
eviuina 6 koHye 80-x 20008 U 0O3HAMEHOBANA BbIXOO MENHCOYHAPOOHOU CIMAHOAPMUZAYUU
HA KauyecmeeHHo Hosblll yposens [6,23].);

— CIIUCOK JIUTEPATYPhl TPHUBOJIUTCS B KOHIIE pabOTHI,

— CITMCOK HCTIONB3YeMOW JUTEPaTyphl COJACPKUT BCE MCTOUYHUKU C YKa3aHHEM
BBIXOJIHBIX JAHHBIX (aBTOp, M3AATEIbCTBO, TOJ W3JaHUS, KOJIMYECTBO cTpaHui). [lpu
WCITOJIb30BAaHUN TIEPUOINYECKOTO HW3JaHHMS — aBTOp, HAUMEHOBAaHWE W3JaHUS, TOI,
HOMED U3JaHMS, CTPAHUIIA, T/IC CTAThs MTOMEIIACTCS;

— B MPUIIOKEHUH MOTYT OBITh MPHUBEICHB OOBEMHBIM CTATHUECCKUN MaTepHall,
aUarpamMMbl, a TakKe 00s3aTelnbHO (PparMeHT reorpaduyecKoil KapThl ¢ yKa3aHHEM
pa3MelIeHHsI MPEAMETa UCCIICTOBAHMS.

3 Adaropurm nocrpoennss KKP

TUTyJIBHBIN JIUCT
Conepxanue
Brenenne (00beKT M3yUeHHUs, MPEIMET, 11€Jb, 3a/1a4M, aKTyaJIbHOCTh pa0OThl, HAyYHas
HOBH3HA)
1. O6mas undopmanus o npeanpusaTun. CoaepXUT HHPOPMALIUIO O MPEATPHUITHH
(cepa nmesaTenbHOCTH, HaIpaBi€HUE padOTHI, MEPEYEHb JOKYMEHTOB, HEOOXOIMMBIX
i (YHKIMOHUPOBAHUS JAHHOIO NPEINpPUATHS, TEXHOJOTUYECKUI IMpolece U T.I. ),
OpPraHMU3alMOHHYIO CTPYKTYpPY NMPEANpUATHs, UHPOPMALIUIO O TIpoLeccax NpeanpUsITUs
U CTENEHb BHEAPECHMS CUCTEMbI MEHEKMEHTA KaUY€CTBA HA MIPEANPUATHH.
2. Ananu3 npouecca. Conepxut GyHKIIMOHATBHYIO MOJIEIb MPOIecca ¢ HEOOXOAMMOM
CTENEHbIO JIeTaNM3allMK; ONucaHue (YHKUMOHAJIBHOM MOJAENU Mpolecca W 3TAroB
npolecca, Ha KOTOPhIX BO3MOYKHA MOTEPs] KauecTBa MPOIYKIMH W/UIU YCIYTH; IyTH
COBEPILIEHCTBOBAHMS AHAJU3UPYEMOro Ipollecca U Mpe[siaraeMble JUisl  3TOro
KOHKPETHbIE METOJbl W/WIM HWHCTPYMEHTHl KadecTBa. AHaIU3 JACSITEIbHOCTH
npeanpuatus (OLEHKa padoThl CTPYKTYPHBIX MOJpa3JeieHH, OLIEHKa padoThl
MepcoHaa, BhISIBIICHHE HEAOCTATKOB, CBOJIHAS TA0JIUIIA )
3. Yayumienue mnpouecca. CoaepKuUT TEOPETUUECKOE OMUCAHHWE BBIOPAHHOTO JJIst
COBEPILIEHCTBOBAHMS TpoOLlecca METOJa W/MIM HMHCTPYMEHTa KauecTBa (HAa3HAUYECHHE,
MPEUMYILECTBA HEIOCTaTKU, MOPSJOK HCIHOJIb30BaHUs, OGMOPMIICHHUS, OXKHaeMble
pe3ynbTaThl) M OMNHCAHWE NPUMEHEHHUS BBIOPAHHOTO METOAa W/WIM HHCTPyMEHTa
KauecTBa I COBEPLIEHCTBOBAHUS aHAIIM3UPYEMOTIO Mpouecca (aIropuTM IpUMEHEHUS
METO/a C HAYAJbHBIMU JAaHHBIMHM M MO3TAITHBIM ONMCAHUEM NPUMEHEHUS, PE3YJIbTAThI
MIPUMEHEHUS )
4. TIpoekT cucTeMbl MEHEI)KMEHTA KaueCTBa Ha TaHHOM IIPEANPUATAN

4.1 KoHuenuus, neaenoyiaraHue, 3aa4y, IiIaHUPOBAHKE, TOJIUTHKA U CTPATErUs

4.2 Bbi0Oop 1 onricaHre METOJI0OB MEHEPKMEHTA KauecTBa Ha MPEIPUITUI

4.4 OnpeneneHNe MEXaHNU3Ma YNPABICHUS KAYECTBOM MPOAYKIUU U YCIYT

4.5 Pa3zpaboTtka CucTeMbl MEHEKMEHTA KayecTBAa MPOIYKIMU U YCIYT, KOTOpas

IPEJCTaBIsIET COOOM COBOKYIHOCTb YIPABJICHYECKUX OPraHoB M OOBEKTOB

yIpaBJIEHUS, MEPOIIPUATHI, METOJOB U CPEACTB, HAIIPABJICHHBIX HAa YCTAaHOBJICHUE,

o0ecrnieyeHne 1 NojIep>KaHue BBICOKOI'O YPOBHS KadecTBa POy KIUH.

4.6 Onpenenenre MEPONPUITHIL KOHTPOJISI KAYeCTBA
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4.7 PazpaboTKa CUCTEMBI OLICHKH MMOKa3aTeliel KauecTBa Ha MPeANnpUsITHI
5. Onpenenenue 3aTpaT Ha pa3pabOTaHHYIO CUCTEMY KayecTBa
3aKJII0ueHHUE
Cnucok ucnoib3yeMou JIUTepaTypbl
[Tpunoxenus

4 Tlopsiiok MpoBeeHUs TEKYIIUX U MPOMEKYTOYHBIX aTTecTaluil
HIkanel oyenok
Jonyck K »9K3aMeHy (3a4yeTy) MPOU3BOJIUTCS TIOCJIC BBIMOJHEHHUS BCEX
IPEAYCMOTPEHHBIX YUE€OHBIM TUTAHOM M HacTosIIeld mporpamMmmoir padort. OleHka 3a
KKP cymmupyercs ¢ TekynuMu OajijiaMy U OIEHUBAETCS T10 CIACAYIOIICH CHCTeMe

Pacumugposka KoJu-Bo 6a/10B
Coziepxanuie pyKonucu 1 oopMIICHUE 70 5
KauecTBo n0KIa1a 10 5
YpOBEHb 3alIUTHI U OTBETHI HA BOIPOCHI 1o 10
Cymma 020

5 O0mue npaBuia opopmiieHUs

Pabora odopmisiercss Ha smctax Qopmara A4 (pasmep 210x297 wMm)
OJIHOCOPTHOM Oesoil Oymaru. Pamku W mrtamisl Jr000Tr0 THIIA HA CTPAHULAX PaOOTHI
MPHUCYTCTBOBATH HE JOJKHBI.

Tekct pexomenayetcst opopmwisate B peaaktope Word, mpudt — Times New
Roman, xerns — 14, uaTEpBaN — MOTYTOPHBIN, TOJs cTpaHUIl: paBoe — 10 MM, JeBoe,
BepxHee U HIKHee — 1m0 20 M. TekcT BwIpaBHUBaeTcs mo mupuHe. Kaxapiii ab3aig
HAYMHAETCS C KPAaCHOM CTPOKH, IIPH ITOM OTCTYI YCTaHABJIMBAECTCS BeaudyuHOM 1,25
(1,27) mm. TekCT Ha HHOCTPAHHOM SI3bIKE HAOMPAETCS B TOM K€ PeaKTope.

Pa3pemraercs ucnonb3oBaTh KOMIIBIOTEPHBIE BO3MOXKHOCTH aKLIEHTUPOBAHUS
BHUMAaHHS Ha OMNpPEICIICHHBIX TePMHUHAX, (OopMysax, TeopeMax, MPUMEHsS IMPUDTHI
Pa3HOM FapHUTYPBHI.

TaOnuipl, BKIIIOYaEMble B TEKCT, BBIMOJIHIIOTCS C MPUMEHEHHUEM BO3MOXKHOCTEN
penakropa Word. IIpocTele pUCYHKH PEKOMEHAYETCS BBITIOJIHITH C WCIIOJIB30BAHUEM
BCTPOCHHOTO Tpaduueckoro peaaktopa Word. Bo3mokHa BcTaBka B TEKCT PUCYHKOB,
BBITIOJTHEHHBIX C WCIOJB30BAHUEM JPYTHX TpaQHUuecKux pPEeJaKTOpOB WM CHCTEM
aBTOMATHU3UPOBAHHOTO MPOEKTUpOBaHUsA. DoTorpaduu peKOMEHAYETCsI CKAHUPOBATh U
BCTaBJISITh B TEKCT.

®opmynbel  ciemyeT HaOMpaTh C HCIONB30BAHHMEM BCTPOCHHOTO pPEIaKToOpa
Microsoft Equation mpudprom Times New Roman mnpu coOJr0geHUH pa3MepoB:
OOBIYHBIA — Keryib 14, CUMBOJBI KpymHbIe U Menkue — 16 u 10, COOTBETCTBEHHO,
MHJCKCHl KpYyNMHbIE U Menkue — 8§ u 6. BykBbI JaTMHCKOTO M TPedyecKoro an(aBUTOB
qalie OTOOpaKarTCs KypCUBOM, U(PPHI — OOBIYHBIM MPSIMBIM TEKCTOM. BriuceiBanue
CHUMBOJIOB OT PYKH HE JIOJKHO JIOITYCKAThCA.

6 Ilopsinoxk OpolIIOPOBKH M PyOpHKAanuM padoThl
Bce crpanuubl paboThl, BKIHOYAs WIIOCTPALUU U NPUIIOKEHUS, HYMEPYIOTCA
CKBO3HBIM HOPSAKOM, KpOME TUTYJIbHOIO JucTa. HoMep craBuTCA B cCepeliHE HUKHETO



noJis CTpaHuIbl 0e3 Toukh. TeKcT paboThl pasnensercs Ha pasjeibl (IJ1aBbl),
nojpasiensl (nmaparpadsl), a B HEOOXOJUMBIX CIy4asix — Ha MMyHKTHI U MOITYHKTHI.

Paznensr mymepyrorcs apaOckumu IdpamMu 0e€3 TOYKM B Mpeaenax Bcei
3anmucKku, uckiouas «Beexenue» u «3axmoueHuey. CinoBo «Paznen» («I'nmaBa») He
numerca. Kaxaplii pa3aen cieqyeT HaYMHATh C HOBOW CTPAHULIBI.

[Toapa3aensl HymepyloTcs apabckuMu IUdpamMu B Mpeaesiax KakIoro paszena.
Homep nogpasznena qoimKeH COCTOATh U3 ABYX YMCEN, PAa3ACICHHBIX TOYKOW, HAIPUMED:
2.1 — mepBBIi MoApaszen BTOporo pasaena. Hymepyemble pasfenbl U MOJpa3aesbl
JOJDKHBI MMETh COJEpKaTelbHble 3aroyioBKU. IlyHKTBI HymepyroTcs apabCKuMu
nudpaMu BHYTPHU MOAPA3ALIOB, HampuMep: 2.1.3 — TpeTuil mMyHKT IEepPBOro Moapasaesa
BTOpOTO paszzaena. [[yHKThI MOTYT UMETh 3aroJIOBOK, @ MOTYT €ro U He UMeTh. B mobom
cllyyae IyHKT (3arojoBOK, TEKCT) HAUMHAIOT € KpacHoW crpokd. llocime Homepa
paszaena, moapasaena, IMyHKTa, NOANYHKTA, a TAaKKe B KOHLE 3arojOBKa TOYKA HE
CTaBUTCA.

3aroJIOBKM paszesioB, MOAPA3/EIOB U IYHKTOB CIEAYET Ie4ararh ¢ IPONUCHON
OykBbl 0€3 TOUKM B KOHIIEe, HEe moauyepkuBasi. OObBIYHO Tepes] 3aroJIoBKOM pasjesa U
nocJie mpomyckaercs 2-3 HHTepBaja, ocie 3arojloBKa nojapasaena — 1-2.

7 PexomMeHgauuu mo o(p)OpMIICHHI0 WILTIOCTPAUMid, Ta0aul, popmMy.i, CCHLIOK,
MPUJI0KEHU N

Pucynku. Bce wmmoctpanum (3CKH3bL, CXEMBbI, 4YepTexu, (ororpadun),
MOMENIEHHBIE B TEKCTOBOW YaCTH 3aIMCKH, UMEHYIOTCS PUCYHKAMH.

Nnmoctpanmu  cnenyeTr pacnosiaratb HEMOCPEACTBEHHO MTOCHE TEKCTA, B KOTOPOM
OHM YIIOMHUHAIOTCS BIIEPBbIE, WM Ha clenytouei crpanuie. Mmoctpanuu MoryT ObITh
B KOMITBIOTEPHOM HCIIOJIHEHHH, B TOM YMCie U [[BeTHbIe. Ha Bce miocTpanuu JOMKHbBI
OBITh JaHbl CCBUIKH B TeKcTe. YepTexu, rpaduku, JuarpaMMbl, CXEMbl, WILTFOCTPALUH,
JOJDKHBl  COOTBETCTBOBaTh TPEOOBAaHUSAM TOCYJIApPCTBEHHBIX CTaHAApTOB EnuHoi
cucteMbl KOHCTpykTOpckod mokymeHTaruu (ECKJI). JlomyckaeTcss BBITIOJIHCHHE
yepTexxed, rpaukoB, AMArpaMM, CXEM IOCPEICTBOM HCIIOJIb30BAaHUSI KOMITBIOTEPHOM
nevyatd. MOTOCHUMKHM pa3MepoM MeHblie (opmata A4 NOHKHBI ObITh HakjIeeHbl Ha
CTaHJapTHBIC JTUCTHI OCIION Oymary.

WmmrocTpanyy, 3a  HWCKIIOYEHWEM  WUIIOCTPALMM  IPWIOXKEHHWM, CIeayer
HyMEpOBaTh apabCKUMU ITUppaMu CKBO3ZHOU HyMepaIuei.

Ecnu pucyHok oauH, To oH 0003Havyaercs: «PucyHok 1». CoBO «pUCYHOK» U €ro
HAaMEHOBAaHUE  paCIlOaraloT IOCEpeIMHEe CTpoKH. Jlomyckaercs  HyMepoBaTh
WUTIOCTPAllMU B TIpeesiax paszzena. B 3ToMm cilydae HOMEP WLIHOCTPALMM COCTOWUT W3
HOMEpa paszella ¥ MOPSAKOBOrO HOMEpA WUIIOCTPAlUU, Pa3IEIEHHBIX TOYKOM.
Hanpumep, Pucynox 1.1.

Wnmtoctpauuy, 10pu  HEOOXOJUMOCTH, MOTYT HWMETh HAaMMEHOBaHUE U
MOSICHUTENbHbIE JaHHbIE (MOAPUCYHOUHBIN TeKCT). CioBo «PUCYHOK» M HAaMMEHOBAHUE
MOMEIIAIOT MOCJIE MOSICHUTEIBHBIX JAHHBIX M PacloyiaraioT CIeIyIOIuM 00pa3oM:

Pucynok 1 — CtpykTypa TypuCTHYECKON OTpACIU

WnmocTpaiuy  KaXA0ro MPHIOKEHHsS 0003HAYaloT OTAEIBHOW HyMmepaluen
apabckumu nudpamu ¢ gobaBreHueM mnepen HUdpoil 0003HAUEHHUS NPUITOKECHHUS.
Hanpumep, Pucynok A.3.



[Ipu ccbulkax Ha WILUTIOCTPALMU CIEAYET MUCATh «... B COOTBETCTBUU C PUCYHKOM
2» MpHU CKBO3HOM HyMEpallUU U «... B COOTBETCTBUM C PUCYHKOM 1.2» mpu Hymepaluu B
npejenax pasziena.

PucyHOK MOXET COCTOSTh U3 HECKOJBKUX yacTed (Hampumep, 000COOIEHHBIX
n300paxkeHuii). B aTom ciiydae 4yacTu pUCYHKa HYMEPYIOTCSI PYCCKUMH CTPOUYHBIMHU
OyKBaMU C KpYIJIOd CKOOKOM, a MX Ha3BaHUA 3aIMMCHIBAIOTCS B MOAPUCYHOUHOM TEKCTE.
B mompucyHOYHBIN TEKCT TOMEIIAIOTCS HEOOXOAMMBIC MOSICHEHUS, pacIIu(pPOBKH,
yKazaTenu W T.I., OTCYTCTBYIOIIHE B TEKCTE TMOSCHUTEIHLHOW 3amuCKH. PUCYHOK ¢
MOJIPUCYHOUYHBIM TEKCTOM CJIEIYET OTACIATH OT MPEIIIECTBYIOIEIO U MOCIEAYIOIIETO
TEKCTOB MoJsiMu B 15-20 MM (pornyck HE MEHee IBYyX UHTEepBaioB). COOKY OT pUCYHKa
TEKCT pacroyiaratb He CIeayerT.

Ta6auubl. [{udpoBoii maTepman pexkoMmMeHayeTcs OoPOpMIISAThH B BUIE TaOIUIIL.
TabmuIel MPUMEHSIOT JJIS JTy4Ied HarfsagHOCTA U YA0OCTBA CpaBHEHUS MOKa3aTEIICH.
Ha3Banue Tabnuibl, Mpu €ro HaJIUYUM, JOJDKHO OTpaKaTh €€ CojAepaHue, ObITh
TOYHBIM, KpaTkuM. Ha3zBaHue TaOnuIel ciaeayeT MoMemiarh Haj TaOnuieil cieBa, 6e3
ab3aIHOro OTCTyMNa, B OJHY CTPOKY C €e HoMmepoM dyepe3 tupe. Ilpu mepenoce yacTtu
Ta0NUIBl HA3BaHUE TOMEIIAIOT TOJILKO HaJl TEPBOWM YacTbhiO TaOJUIbI, HUKHIOIO
TOPU30HTAIBHYIO YEPTY, OTPAaHUYUBAIOIILYIO TAOJIHUITY, HE TTPOBO/IST.

Tabnuiry crnegyer pacroyiaraTb HEMOCPEACTBEHHO IOCHE TEKCTa, B KOTOPOM OHa
YIIOMHHAETCS BIIEPBBIC, HIIA Ha CIEAYONIe crpanuiie. Ha Bce TabnwIbl JOHKHBI OBITH
ccbutky. [Ipu cebuike cremyeT mucaTh CIOBO «TalbInIiay ¢ yKazaHHEM €€ HoMepa.

Tabmuiyy ¢ GONBIIMM KOJMYECTBOM CTPOK JOIMYCKAeTCs MEPEHOCUTh Ha APYrou
muct (ctpanuily). IIpu mepeHoce yacTu TaOaUIBl HA IPYrol JUCT (CTpaHUILY) CIOBO
«Tabnuma» 1 HOMEp ee YKa3bIBaIOT OJUH pa3 CIpaBa HaJ MEPBOW YACTHIO TaOIHIIHI,
HaJ APYTUMH YacCTSAMHU MUIMIYT cJoBo «IIpomomkenuey» M yKa3bIBAalOT HOMED TaOJIHIIbI,
Harpumep: «lIpomomkenue tadmuiel 1». [lpu mepeHoce Tabiuibl HAa JIPYrol JUCT
(cTpaHuIly) 3aroJIOBOK MTOMEIIAIOT TOJIBKO HaJ €€ MEePBOM YacThIO.

Tabnuiry ¢ OONBIIMM KOJMUYECTBOM Tpad OMyCKaeTrcs MAeIUTh Ha 4YacTu |
MOMEIIAaTh OJIHY YacTh MOJI IPYTOi B Mpejiesiax oJIHOM cTpaHulibl. Eciu cTtpoku u rpadwl
TaOMUIIBI BBIXOAAT 3a (hOpMAT CTPAHMIIBI, TO B TEPBOM CiIy4dae B KaXJAOW YacTH
Ta0IMIIBI TOBTOPSETCS TOJIOBKA, BO BTOPOM cliydae — OOKOBUK.

Ecnu moBTopsromuiics B pa3HBIX CTpOKax rpadbl TaOIHIBI TEKCT COCTOUT W3
OJTHOTO CIIOBA, TO €ro IMOCJIe MEPBOT0 HANMCAHUS JIOMYCKAETCSl 3aMECHSTh KaBbIUKAMH;
€ClIi U3 ABYX W OoJiee CJIOB, TO MPH MEPBOM MOBTOPEHHUH €TO 3aMEHSIOT clioBaMu «To
xKey, a najee — kaBblukaMu. CTaBUTh KaBBIYKH BMECTO TIOBTOPSIOIIMXCS 1TU(DP, MapoK,
3HAKOB, MAaTEMAaTHYCCKUX M XUMHYECKUX CHUMBOJIOB HE Jomyckaercs. Eciu mudposeie
WM WHBIC JTaHHBIC B KaKOW-IIMOO CTpOKE TAOJMIIBI HE MPUBOJIAT, TO B HEHW CTaBIT
IpPOYEpK.

Tabnumpl, 3a WCKIIOUYEHHUEM TaONUWI[ TPHIOKEHUH, CleayeT HyMepOoBaTh
apabckumu 1MdpaMu CKBO3HOM HyMmeparmeit. Jlomyckaercss HymepoBaTh TaOJHUIIBI B
npenenax pasaena. B aToM ciydae HoMmep TaOMMIBI COCTOMT W3 HOMEpa pasjienia u
MOPSIIKOBOTO HOMEPA TaOJIUIII, Pa3eICeHHBIX TOYKOU. TaOIHIIbl KOKIOTO TTPHIIOKEHUS
0003HAYaAIOT OTAENBbHOW HyMmepaluen apaOckumu udppamMu ¢ J00aBICHHEM TMepen
ugpoit 0003HAYSHUS TPUIIOKESHHUS.
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Ecnu B toxymeHnTe ojHa Tabiauia, To OHa JoJKHA ObITh 0003HaYeHa « Tabnuua 1»
nm «Tabmuna B.1», eciiu oHa npuBeieHa B PUI0KeHUHU B.

3arooBKU Tpad M CTPOK TAOIUIBI CIEAYeT MHUCaTh C MPOMUCHONW OYKBBHI B
€MHCTBEHHOM 4YHCIIe, a MOJA3arojoBKU Tpad — CO CTPOYHON OYKBBI, €CIU OHHU
COCTABJISIIOT OJHO MPEMJIOKEHHE C 3ar0JIOBKOM, WJIM C MPOMUCHOM OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITEIIBLHOE 3HaYEHUE. B KOHIIE 3aroJIOBKOB U
MIOA3ar0JIOBKOB Ta0JIUI] TOYKU HE CTaBSIT.

Tabnuipl cneBa, clipaBa W CHU3Y, KaK MPaBUJIO, OTPAHUYMUBAIOT JIMHUSIMHU.
JlommyckaeTrcsi TpUMEHSITh pa3mep mpudTa B TAOJHWIIE MEHBIIWNA, YeM B TEKCTE.
PazmensaTs 3aroloBKM M TO/3ar0JIOBKH OOKOBHKA U Tpad ITUaroHaIbHBIMH JIMHUSIMHA HE
nonyckaercs. ['Opu3oHTaNbHbIE W BEPTUKAIBHBIC JIMHUM, Pa3rPAHUYHUBAIONINE CTPOKU
TaOIUIIBI, TOMYCKAETCSl HE MPOBOAUTH, €CIIM UX OTCYTCTBHE HE 3aTPYAHSET MOJIb30BAHNE
Tabnunel. 3aroioBku rpad, Kak MpaBUiIo, 3aMUCHIBAIOT MApaUIeIbHO CTPOKAM TaOJIMIIbI.
[Ipy HEOOXOMUMOCTH JOMYCKAETCA MEPHEHANKYIJISIPHOE PACIOJIOKEHHE 3arojOBKOB
rpad. Bepxyiika Ta0biuiibl 10/KHA OBITH OT/IENIEHA JIMHUEH OT OCTAJIbHOM €€ YacTu.

YpaBHenus u popmysbl. YpaBHeHus U GOPMYJIIBI CIEAYET BBIICIATh U3 TEKCTA
B OTJ/ICJIbHYIO CTPOKY. Bhillle u HIDKe Kaka0u GopMyJibl WM YpaBHEHHUS JOHKHO ObITh
OCTaBJICHO HE MEHEE OJJHOM cBOOOIHOM cTpoku. Ecnu ypaBHEeHHE HE yMEIIaeTcsl B OJIHY
CTPOKY, TO OHO JIOJDKHO OBITh NEPEHECEHO TMOCJe 3HaKa paBeHCTBA (=) WM TOCIE
3HakoB Mmitoc (+), MuHyC (—), yMHOXeHus (X), naeneHus (:), WIH JAPYTUX
MaTEeMaTUYE€CKUX 3HAKOB, MPUYEM 3HAK B Haudaje CIEIYIOIIEd CTPOKH MOBTOPSIOT.
[Ipu nepenoce Qopmynbl Ha 3HAKEe, CHUMBOJU3HUPYIOIIEM OMEPANI0 YMHOXKEHHUS,
MPUMEHSIOT 3HAK «X».

[TosicHeHue 3HAYE€HUW CUMBOJIOB W YHCIOBBIX KOX(h(UIIMEHTOB cieayeT
MPUBOAUTE HEMOCPEJACTBEHHO TMOJ (OpMYJIO B TOM K€ MOCIEIOBATEILHOCTH, B
KOTOPOU OHM J1aHbl B (popMmysie.

@opmynbl CIEAYET HYMEpPOBaTh MOPANKOBOM HyMEpalUMeu B IIpelesiax BCeu
MOSICHUTENIBHOM 3aITUCKU apaOCKUMU IU(PpPaMH B KPYTIIbIX CKOOKax B KpailHEM MPaBOM
MTOJIO’KEHUH Ha CTPOKE.

Hanpuwmep:

A=a:b, (1)
B=c:e. (2)

Onny dopmyny obo3nauarot — (1).

dopmyIibl, TTOMEIIAEMbIE B MPUIIOKEHUIX, JOJKHBI HYMEPOBAThCSA OTJIEIbHOU
HyMepanueil apaOckumu nudpamMu B MpeAesiax Kaxaoro MPUIOKEHHUs ¢ J100aBleHUEM
nepen Kaxaou nudpoit o003HaueHus: NpuiioxeHus, Harpumep dpopmyna (B.1).

CchllkM B TEKCTE Ha MOPSAKOBBIE HoOMepa GopMmys JaloT B CKOOKax.
Hanpuwmep, ... B popmyne (1).

Jlommyckaercsi Hymepaisi ¢hopMysl B Tipenenax paszzaena. B atom ciydae HOMEp
(hopMyJTBI COCTOHT U3 HOMEpa pasjiesia U MOPSIAKOBOTO HoMepa GOpMYJIbl, pa3ieIeHHbIX
Toukoi, Hanmpumep (3.1).

[Topsanok M3JI0KEHUSI B TMOSICHUTENBHOM 3allMCKE MATEMATUYECKUX YPaBHECHUU
TaKoOMU ke, KaK ¥ (JOpMYIL.

Jlommyckaercss BbITIOIHEHHE (POPMYT W ypaBHEHHWH PYKOMUCHBIM CIIOCOOOM
YEPHBIMU YEPHUIAMH.
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Ccpuikn. B pabote 10mycKaroTCsl CChUIKM Ha JaHHBIA JTOKYMEHT, CTaHIAapThl,
TEXHUYECKUE YCJIOBHUS U JAPYIME€ NOKYMEHTHI IPH YCJIOBHM, YTO OHHU IIOJHOCTBIO U
OJIHO3HAYHO  OMpPEAENAI0T COOTBETCTBYIOLIME TpPeOOBAaHMS M HE  BBI3BIBAIOT
3aTPyIHEHUH B ITOJIB30BAaHUU JTOKYMEHTOM.

Ccputatbesl cieyeT Ha JOKYMEHT B II€JIOM HIIM €r0 Pas3fieiibl U NPUIIOKECHUS.
Ccbulku Ha TOJpa3Aesibl, IMyHKThI, TaONMIBI W WUIIOCTPALMM HE JOIyCKAaKoTCs, 3a
MCKITFOUYEHUEM I0JIPa3/IeI0B, IyHKTOB, TAOJIHI] U WIUTFOCTPALMI JAHHOTO JOKYMEHTA.

[Ipy cchuiKax Ha CTaHIAPThl M TEXHUYECKUE YCIIOBUSI YKa3bIBAIOT TOJIBKO HX
0003HauY€HUE, NpU 3TOM JOMYCKAETCS HE YKa3blBaThb TIOJl MX YTBEPKICHHUS IpU
YCJIOBUHU TOJHOI'O ONHCAHUS CTaHAAapTa B CIUCKE HCIOJIb30BAHHBIX HCTOYHUKOB B
cootBercTBuu ¢ ['OCT 7.1.

IIpn ccpuike B TEKCTE HA JIMTEPATYPHBIM HCTOYHUK HPUBOAAT NOPSAKOBBIN
HOMEpP €ro IO CHHUCKY HCIOJIb30BaHHBIX MCTOYHUKOB, 3aKIIOYEHHBIM B KBaJpaTHbHIC
cKoOku, Hampumep: [4]. Ecau npuBoauMble CBEAEHHUS COJEPKATCS B HECKOJIBKUX
HCTOYHHUKAX, UX HOMEpPA MEPEUNCISIOTCS B KBaIPAaTHBIX CKOOKaX yepe3 3amiTylo.

[Ipy HEOOXOAMMOCTH CCBHUIKM Ha KOHKPETHBIE CTPAHULIBI HCTOYHHMKA IOCIE
HOPSIIKOBOTO HOMEpa €ro yKa3blBalOT HOMepa CTpaHul], Hanpumep: [4, c. 135-136].
Ecnu B unciie UCHOJIB30BAaHHBIX MCTOYHUKOB HMEIOTCSI BCE TOMa MHOIOTOMHOIO
U3JlaHus, a B OMOIMorpaguueckoM CIUCKE OHO 3alMCaHO B OJJHOM MO3ULINHU, TO CCHUIKH
Ha OTJICJIbHBIE TOMA BBIMOJHAIOTCA o Tuny: [11, 1. 1, c. 213].

B ciydae ecnu B NOSICHUTENBHYIO 3aIIMCKY BKJIFOYAETCS IOCIOBHAS IIUTaTa, OHA
3aKJII0YAETCS B KABBIYKH WM OPOpMIISETCS MO MpaBUiIaM KOCBEHHOU peun. Ilpu
ATOM B KBaJIpaTHBIX CKOOKax KpOMe HOMEpa UCTOYHMKA YKa3bIBaIOTCSI HOMEpa
CTPaHMII, COAEPKALUX 3aUMCTBOBAHHBIE CTPOKH.

Hpuinoxkenne. IIpunoxenne oGopMIIsIOT Kak MPOJIOJKEHUE JaHHOTO JOKYMEHTa
Ha MOCEAYIOUIMX €ro JIMCTAaX WU BBIITYCKAIOT B BUJIE CAMOCTOSITENILHOTO IOKYMEHTA.

B Tekcre nokymMeHTa Ha BCE€ MPWIOXKEHUS JODKHBI OBbITh JaHbl CCBHUIKH.
[IpunokeHust pacrnonararoT B TOPSAAKE CChUIOK HAa HHUX B TEKCTE JOKYMEHTa, 3a
UCKJIIOUEHUEM CIpaBOYHOro mnpuiiokeHus «bubmuorpadus», KOTOpoe pacnonararoT
MOCJIETHUM.

Kaxxnoe npuioxeHue ciaenyeT HAaYMHaTh C HOBOM CTPaHUIIbI C YKa3aHUEM HaBEpXY
nocepenuHe cTpaHuilbl cioBa «lIpunoxenue», ero 0603HauYEHUS U CTETICHU.

[IpunokeHne MOJKHO MMETh 3arojiOBOK, KOTOPBIM 3alMUCBHIBAIOT CUMMETPUYHO
OTHOCHUTEJIHO TEKCTa C IPONMUCHON OYKBBI OTJAEIBHOU CTPOKOM.

[Ipunoxenus 0003HaYaIOT 3arIaBHBIMU OYKBAMH PYCCKOTO andaBuUTa, HAUWHAs
¢ A, 3a uckmouenuem 6yks E, 3, U, O, U, b, bl, 'b. Ilocne cnosa «IIpunoxkenuer
cieayetr OykBa, 0003HauaroIas €ro Mocjaea0BaTeabHOCTh. JlomyckaeTcss 0003HaYeHUE
NpUJIOKEHUH OyKBaMU JIaTUHCKOrOo andaBuTa, 3a uckiwodyeHuem OykB | u O. B
CJIlydae MOJIHOTO HMCIOJIb30BaHUsI OYKB PYCCKOTO M JIATMHCKOTO aji(paBUTOB JOIMYCKAETCS
0003HauaTh MPUIIOKEHUS apadckumu 1udpamu. Eciu B TOKyMeHTE OHO TIPHIIOKEHHE,
oHO o6Oo3Hauaercs «lIpunoxenne Ax». Tekcr KaxAOro NPUIOKEHUS, TPU
HEOOXOMMOCTH, MOXET OBITh Pa3/eieH Ha Pa3leibl, MOAPA3EIbl, TyHKThI, TOIMTYHKTHI,
KOTOpbIE HYMEPYIOT B IMpelenax Kaxaoro npuwioxeHus. Ilepen HoMepoMm cTaBUTCS
0003HAUEHUE 3TOTO MPHUIIOKEHUSI.
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8 Pexomenpanum mo opopmiieHu0 rpagpuyecKoil 4acTu
U APYIUX WLTIOCTPAUMOHHBIX MATEPHAJTIOB

['padrueckne martepuanbl SBISIOTCA HEOOS3aTENBbHON  COCTAaBHOM YacThlO
pabotel. Ho OoHM el JOMONHSIOT U AENaloT 3alluTy padoThl Oojiee KpacoyHOW U
VHTEPECHOM JJIs CIYyIIATEIICH.

B kadecTBe WIUIIOCTpaMy Ha 3alllUTE HUCIIOJIB3YETCA TOJBKO TOT MaTepual,
KOTOPBIA COOTBETCTBYET TeMme paboThl. CTyIEHT MOXKET MPEACTABUTh Ha 3alluTy
JIOTIOJIHUTEINIbHBIE MITIOCTPAIIMOHHBIE MAaTEPUAIIbl B BUJIE Pa3/IaTOYHOTO MaTepurala.

Paznmarounslii Matepran MOXKET MOAIIMBATHCS B MPUJIOKEHUE K MOSCHUTEIBHOU
3anucke. WmmocTpaiuu MOryT OBITh BBINOJIHEHBI Ha IJIaKaTax WM B BHUJC
pa3aaTrouyHoro Matepuaia (OJIaHKH, TPOCTIEKTHI, )KypHaJbl, POTO, perPOAYKIIHN).

JlomyckaeTrcsi  MCHOJB30BAaHME HA  3allUTe TrpaUyuecKux  MaTepuasos,
BBINOJIHEHHBIX Ha Cllaiilax Wi B BHUJAE MPE3EHTAIuU (B 3TOM CiIydyae HEOOXOJUMO
3apaHee 3akKa3aTh TEXHHYECKoe o0ecredyeHue), Jmbo, €cClid €CTh BO3MOXHOCTbD,
MIPOBEJICHKE MTPE3EHTAIIMU Ha HOYTOYKE (€CIH ayuTOpHs CIyIlaTee He MPEBbIIIaeT 8-
10 genoBek).

UepTeku  BBIOJHSIOTCS B COOTBETCTBUM C IMPaBWJIAMH, YCTaHOBJICHHBIMHU
crannaptamu EnunHoit cuctembl KoHCTpykTOpckoit aokymenrtanuu (ECKI): T'OCT
2.301-68 wu gap. OcHoBHble OyKBEHHbIE O00O03HAauYCHUS, TMPUMECHIEMbIC B
KOHCTPYKTOPCKHUX JIOKYMEHTaX BCEX OTpaciieil MPOMBIIUICHHOCTH, YCTaHOBJICHBI
I'OCT 2.321-84.

B OonpmmHCTBE Ciy4yaes rpaduueckas yacTb pabOTbl HMeEeT Ccyryoo
WUTIOCTPATUBHBIM ~ XapakTep, MOJATBEPXKIAONIMNA  MPaBWILHOCTh  OOOCHOBAHUM
CTYJIEHTA.

[lnakaThl, Takke BXOASAIIME B COCTaB TrpadUUecKON YacTHh, COJAECpKAIIHUe
rpadyKy, aHATUTUYECKUE 3aBUCUMOCTH U T.I., MOTYT BBINOJHATHCS KOMIBIOTEPHBIM
crioco0oMm, pacreyaTaHHbIe Ha MIPUHTEPE JTUO0 TUIOTTEPE, WJIM BPYYHYIO B KapaHalie
6o Tymblo. B r000M ciayyae mpu  BBINOJHEHUM ITUTAKATOB PEKOMEHIYETCS
MPUIEPKUBATHCS CIEAYIONINX MPABUIL:

— CTpo4YHbIC OYKBBI MIPU(TA BBITIOJHSIOTCS BEICOTON HEe MeHee 20 MM;

— TpomUCHBbIE OYKBBI MIpHU(TA BEITOTHSIIOTCS BEICOTOM HE MeHee 25 MM;

— CTPOYHBIC U MPOMUCHBIE OYKBBI MHJICKCOB BBITIOJHSIIOTCS BBHICOTOM HE MEHEe
10 1 12 MM, COOTBETCTBEHHO;

— TonmwuHA mpudTa, pa3Mepbl PUCYHKOB, TpadUKOB, TUArpaMM U T.I. JTOJDKHBI
oOecrieunBaTh KOMGOPTHBIE YCIOBUS BOCTIPUATHS MaTepuajia MPUCYTCTBYIOIMIUMH Ha
3aIlUTE;

— WUIIOCTPAIlMU U 3ar0JIOBKU K HUM BBIPABHUBAIOTCS 10 LIEHTPY JIUCTA;

— Ha OJIHOM JIMCTE MOXXHO MPUBOJUTHh HECKOJIBKO WJUIFOCTpAIUid, TIPU STOM HaJl
Ka)KJIOW MIITIOCTPAIMEH JOJKEH OBITh TOMEIIEH 3ar0J0BOK.

9 Pa3pa0oTka Te3UCOB JA0KJIAAA JAJIS 3alIIUTHI
Ornenka 3a pabOTy CKIIANBIBAETCS W3 HECKOJBKUX COCTABIISIONIUX: KaueCTBO
paboThl, KayecTBO JOKJIana, 3amura paboTbl (OTBETHI Ha Bompockl). [loaTomy
MOJITOTOBKE K 3aIuTe paboThl HEOOXOIUMO YIEIUTh CAMOE CEpbEe3HOE BHUMAHUE.
JUJ1st 3a1IUTHI 1IEJI€CO00Pa3HO MOATOTOBUTh TE3UCHI IOKIIA/IA.
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[Ipu cocraBieHnn T€3UCOB HEOOXOAUMO YUUTHIBATh, YTO HA KaXKIbIH BUJT PaOOTHI
YCTAaHOBJIEHO OPUEHTHPOBOYHOE BpeMs JOKJIaaa Ha 3amure. Kak nmpaBuino, Ha IOKIazR
Beiiensercs: aisa KKP — 5 munyt, aiist KP — 7-10 munyt, qyist BKP — 1o 15 munyT.

B mammuHonurcHOM Bujie 00beM Aokiana OyJeT COCTaBIATh OT 3 0 5 cTpaHuIl
A4 Ttekcra B ¢dopmare Word, mpudpt Times New Roman  Nel4, momyTOpHBIit
WHTEPBAJL

[IpakTka 3ammTBl pabOT TMOKA3bIBAET, YTO CTYJIEHTY CIIEAYyeT YYecCTb
CJIEAYIOIIUE COBETHI MPHU MOJTOTOBKE TEKCTAa CBOETO JIOKJIAJ/la: UCIOJIb30BaTh MPOCTHIC
CJIOBa W TPOCTbIC YTBEPAUTEIbHBIC MPEIJIOKEHUS; MOBTOPITH CYIIECTBUTEIIBHBIE,
n30eraTb MECTOMMEHUM.

[Ipu u3nOXKEHUU cleayeT NPUIEPKUBATHCA Oe3MMYHOM (HOPMBI MpeIOKEHUN
(«B paboTe ObLTO BEITIOIHEHO ...», BMECTO: «B paboTe st BBIMOIHUI ...»).

CryneHty cieayeT MOATOTOBUTH AOKJIaA 0e3 oOparieHus K koHcnekty. Ecmu
CTYJICHT 3a4YUTHIBAET KOHCIIEKT, TO OH CHUMAETCS C 3alIUTHl. 3aYUTAaTh MOKHO TOJBKO
TPYJHONPOU3HOCUMBIE W MAaJIO3HAKOMBbIC HAa3BaHUS TYPUCTCKUX OOBEKTOB APYTUX
CTpaH 1100 MH(OpMAIKIO, KOTOPAsI COAEPKUT YUCICHHBIE CTATUCTUYECKUE 3HAUCHUS.

Bo BpeMsi BBICTYIUICHUSI HEOOXOAMMO C TOMOIIBIO YKa3KH TOKa3bIBaTh
COOTBETCTBYIOIINE WJUIFOCTPALIMOHHBIE MaTepralibl Ha YepTekax U Iuiakatax. Cuemyer
IIOMHHUTb, UTO YKa3Ky HAJI0 Aep>KaTh TaK W MEPEMEIIATHCS BJIOJIb YEPTEXKEMN U MIIAKATOB
TakuM 00pa3oM, 4TOOBI BcerJja ObITh OOpaIIEHHBIM JIUIIOM K CITYIIATEIISIM.

[Ipy ucCHonab30BaHUM CXEM Ba)XHO OOECIEUUTh HMX BHU3yaJlbHOE BOCIPHUSITHE
yieHaMu komuccuu. Crenyer UCMob30BaTh SPKUE 1[BETa, HO HE Oojiee TpeX, MHAUe
cxeMa OyAeT BHIMVISIIETh OYEHBb MecTpo. Mcmonp3yeMblii WITIOCTPATUBHBIN MaTepua
JIOJDKEH OBbITh MPOHYMEPOBAH M MMETh Ha3BaHus. HepsumuimBo odopMIIeHHBIE, MIOXO
MIPOCMATPUBAEMBIE CXEMBbI, HAJTMYKE OMMOOK B HUX CHUKAIOT BIIEUATICHUE OT 3aIUTHI,
OKa3bIBAIOT HA KOMUCCHIO U CIYIIATEJIeN OTPULIATEIbHOE BO3ICHCTBUE.

Kax moka3piBaeT mpakTHKa, IS 3alUThl KYpCOBOM pabOTHl JOCTATOYHO MMETh
IBa-TpH Tiakara. MlHorma momyckaercsi TBOpUECKHe pelieHus B 0hOpMIICHUH TIJIaKaTa,
Korja HeoOXOJMMO TMepefaTh HAIMOHAIBHBIM KOJOPUT JUOO0 MPOMILIIOCTPUPOBATH
KaKoe-TO COOBITHE, MO0 PJIEMEHT pPeKJIamMbl U T.I. B JaHHOM cilydae yMECTHBI pUCYHKH,
1apajibl, BRIPE3KU U3 KYpHAIOB 100 nHTEpecHbIe (hoTo. Ho 3TO OTHOCHUTCS HE KO BCEM
U CUUTUIMHAM

HeoOxonumo TMOMHUTH, YTO OJWH U3 CIIOCOOOB MPOBEPKH 3HAHMU — 3TO
W3JIOKUTh UX JPYTUM TaK, YTOOBI OHU UX TTOHSUIH.

Cnucox PEKOMECHAYEMbIX HCTOYHUKOB

OcHoBHas JuTepaTypa

1. Apucmos, O.B. Menedscmenm kawecmea : yuebnux 011 8y306 / O.B.Apucmos . M. : Ungpa-
M, 2010. 240c.

2. Muxeesa E.H. Ynpasenenue kauecmeom [Dnexmponnwiti pecypc]: yueonux/ Muxeesa E.H.,
Cepowman M.B.— Onexmpon. mexcmosvie Odaunvie.— M.: Jawkos u K, 2012.— 532 c.— Pedxcum
oocmyna: http://www.iprbookshop.ru/10993.— 965C «IPRbooks»

3. Tumosuu A.A. Menedscmenm ravecmea [Onexmpoumnsiti pecypc]: yuedbHoe nocoodue/
Tumosuu A.A.— Dnexkmpon. mexcmogwle dannvie.— Munck: Bouustiwmasn wxona, 2014.— 254 ¢.— Peoxcum
oocmyna: http://www.iprbookshop.ru/20092.— 95C «IPRbooks»
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JlonoTHUTeIbHAS JTUTepaTypa

1. bensnckas HM. Dxonomuka kauecmea, cmawoapmuszayuu u  cepmugukayuu
[Onexmponnviii pecypc]: yuebnoe nocodoue/ bensncxas H.M., Jloeanuna B.U., Maxaposa JI.B.—
Onexmpon. mekcmosvie Oauuvie. Capamos: Byzosckoe obpazosanue, 2014.— 146 Cc.— Peocum
oocmyna: http://www.iprbookshop.ru/19526.— 95C «IPRbooks»

2. Hexmsapv I'M. Cmanoapmuszayus u cepmughuxayus 6 mypuszme [Inexmpounsiii pecypc]:
yuebnoe nocobue/ [lexmape I.M.— Dnexkmpon. mexcmogvie oannvle.— M.: QuHaHCHl U CIMAMUCTNUKA,
2014.— 368 c.— Peocum oocmyna: http://www.iprbookshop.ru/18843.— Ob5C «IPRbooks»

3. Masurkuna E.M. Ynpasnenue KoHKypenmocnocobnocmoio [Onekmponnsiii  pecypc]:
yuebnoe nocooue/ Maszunkuna E.U., Hanuuxuna I'.I.— Dnexkmpon. mexcmogvle oantvle.— Capamos:
Kopnopayuss  «/unonv», Au Ilu JOp Meoua, 2013. 388 «c— Pexucum OJocmyna:
http://www.iprbookshop.ru/16743.— D5C «IPRbooks»

4. OKkoHomuueckass — 9hexmueHoCmb — O0esAMeNbHOCMU — NPEONPUAMULl  MypucmcKo-
eocmunuynoeo komnaekca (TT'K): oyenka, nianuposanue, nymu pewenus Yepnenxko H.A., Yepnenko
AJL, Tumaxun O.A. M.: KHOPYC, 2013. - 156 c¢. Pexum oOocmyna:
http://www.book.ru/view/912078 — D5C «Book.ru»
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