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BBenenne
[lenpt0 Kypca SABJISIETCS OCBOCHMS JAUCHUIUIMHBI (MOAYJsl)  SIBJISIETCS
dbopmupoBaHus y 00y4aronierocs MpakTUYeCKUX HABBIKOB B 00JaCTH OCHOB TEOPUU

U TIPAKTUKU MPOEKTHOU JIESITENBHOCTH B TYpU3ME U TOCTEIPUUMCTBE.
1 Leau u 3a1a4M BbINOJIHEHHS] KYPCOBOT0 MPOEKTA

Lenp paboThl — 3aKperyieHHEe HABBIKOB Pa3paOOTKH MPOEKTOB B TYypU3ME H
TOCTEIPUUMCTBE.

KypcoBoii mpoekT sBisieTcss onHOM u3 (HOpM CaMOCTOATEIBHOW paboThI
cTyaeHTa u TpeOyeT 3amuThl. KypcoBOH NPOEKT BBINOIHAETCS KOMAaHJIaMU

YHUCJIEHHOCTBHIO B 2-5 YyesioBeEK.

2 OcHoBHbIE TPeOOBaHMS, IPEeAbABJIsiIEMble K KYPCOBOMY MPOEKTY

2.1 TemaTHka KypcoBOIro MpoeKTa

Tema KypcoBOro mnpoekTa — aHajiu3 COCTOSHHUS Kakoro-imbo BoIpoca
CBSI3AaHHOTO C TYPU3MOM WJIM TOCTUHUYHBIM JI€JIOM M pa3paboTka MpoeKTa s
BBIOpaHHOM CepBhl.

OO11as Tema KypcoBOro mpoekTa i 3 cemectpa — Mmy3eil. BapuaHTsi:

1 My3sei urpyuiex;

2 OtHorpaduueckuit mysei;

3 My3eil HapOJJHOTrO MPOMBICIIA;

4, My3eii nucarens;

3) My3eil HanuTKa (HanpuMmep, KBaca, KyMbIca);

6 EcTecTBeHHOHAYUYHBIN MY3€H;

1. ["acTpoHOMHUYECKH My3el (MOXHO OTACIBHOTO MPOJAYyKTa, HarpuMmep,
My3eil Kos16achl);

8. My3el uCTOpUYECKOTO COOBITHS;
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Q. My3eit neTcTBa;

10.  XymokecTBEHHBIN My3€il.

[To cormacoBaHmIO C MpenoAaBaTeNIeM CTYACHTHI MOTYT IMIpejiaraTb CBOM TEMbI
JUIs KypcoBoro mpoekra. [IpennoxenHas TeMa JOKHA OBITh aKTyallbHA TSI Cephl
TypH3Ma U roctenpuuMcTBa. Taxoke 1o 3ampocy paboTomareneil B chepe cepsuca,
Typu3Ma ¥ TOCTENPUUMCTBA HJIM PETHOHANBHBIX, WM MYHHIMIAIBHBIX BIIACTEH

MOT'YyT OBITH MPCIJIOKCHBI APYTIUC TEMbI IJIs BBIITIOJIHCHUA KYPCOBOI'O IIPOCKTA.

O6mas Tema KypcoBoro npoekra i 4 cemectpa — ¢pecTuBanb. BapuaHTsr:
1. DTHorpaduueckuii pectruBab,

I"acTpoHoMHUecKuii PpecTHBAIID;

TeaTpanbHbIil (ecTUBATD;

CriopTuBHBIN (ecTuBalb;

My3bIKanbHbIN (EeCTUBAI;

BoeHnHo-naTpuoTnyeckuii pecTuBab;

HcTtopuueckuil pectuBaip;

decTuBaIb HapOAHOTO IIPOMBICJIA,

© © N o g &~ WD

decTUBaIL PETUOHAIBHOTO OpEH/IA;
10.CenbckoX034iCTBEHHBIN (DECTHBAID.
[To cornmacoBaHUIO ¢ MpENoaaBaTeNIeM CTYACHTBI MOTYT MPETaraTb CBOU TEMbI
JUTsl KypcoBoro mnpoekTa. [IpennoxkenHas Tema N0bKHA ObITh aKkTyalibHa JJi cepbl
Typu3Ma U rocrenpuuMcTBa. Takke Mo 3ampocy pabotonareneid B cepe cepnuca,
Typu3Ma W TOCTENPUUMCTBA WU PETHOHAIBHBIX, WM MYHHIIMIAIBHBIX BIIACTCH

MOT'YT OBITh MMPCIOKCHDBI IPYTIUC TCMbI JIsI BBIITOJIHCHUA KYPCOBOI'O ITPOCKTA.



2.2 HcxoaHble JaHHBbIE K KYPCOBOMY NMPOEKTY

HcXOHBIMU JAQHHBIMM K KYpPCOBOMY IIPOEKTY MOXET CIYXUTh JaHHBIE
CTaTUCTUKHA WM JIPYTUX OTKPBITBIX HCTOYHHKOB CBSI3aHHBIX C TYpPU3MOM,
TOCTUHUYHBIM JIEJIOM, YIpaBJIE€HUEM WIM HWH()OPMAIMOHHBIMU TEXHOJOTHUSIMHU.
CTyneHT Ha OCHOBE OTKPBITBIX MCTOYHHK AHAIM3ZHPYET COCTOSTHUE KaKOIro-JIMOo
BOIIPOCA CBSI3aHHOTO CO cPepoit TOCTEMNPUUMCTBA U 0(OPMIISIET CBOE MCCIIEIOBAHKE B
BUJIC HAY4YHOW CTaThu JEMOHCTPUPYS NPHOOPETEHHBbICE YMEHHSI MOCTPOCHUS

rpauKoB U AUMArpamm.
2.3 O0beM KypcoBOIro NpoeKTa

O6bem pabotel — 30-45 medaTHBIX JTUCTOB. B KadecTBe WITIOCTPATUBHOTO
MaTepuaia K JIOKJIaay TOTOBUTCA mpe3eHTauus. [IpoekT mpemocraBisieTcs B BUAEC
KOMITbIOTepHBIX  (paiijioB (mpudt Times New Roman Nel4, wuHTepBam —

MOJIYTOPHBIN) U B pacne4yaTaHHOM BHJI€.
2.4 BpblInoJiHeHHE KYPCOBOI0 MPOEKTA

KypcoBoii mpoekt paccuutan Ha 14 Henmens. KypcoBoit mpoekT sBisieTCS
OJTHOM M3 (OPM KOHTPOJISL yCIEBAEMOCTH IO JUCLUUIUIMHE M CIAETCS Ha MPOBEPKY
IPEernoJIaBaTeslto He MOo3JHee, 4eM 3a 14 nHel N0 KOHIa 3a4eTHOW cecCuu. XoJ
BBIMIOJIHEHUSI ~ KypCOBOTO  MPOEKTa  KaXJAbIM  CTyJE€HTOM  (UKcUpyercs

npenojaBaresieM B rpaduke.
2.5 3amura KypcoBOro npoeKkra

Ilociie  BBINOJMIHEHUST BCEX OTAlOB  IPOCKTUPOBAHUSA  CTYAEHT CHAET
PYKOBOIUTEIO HA IPOBEPKY NOSICHUTENBHYIO 3alUCKy. IIpoBepuB npencraBieHHbIE
K 3alluTe MOSICHUTEIbHBIC 3allUCKH, PYKOBOJUTEIb HA3HAYaeT CPOK 3allUTHI
KypcoBoro mnpoekra. [IpoBepeHHbI pPyKOBOAUTEIEM KYpCOBOM MPOEKT IPOXOIUT

PCUOCH3UPOBAHUC. 3aI_HI/ITa IMPOUCXOIUT IICPCO KOMHCCHEH B MMPUCYTCTBUU CTYACHTOB.
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CTy#eHT rOTOBUT JOKJIAJ Ha 5 MHHYT, B KOTOPOM OTPa)Ka€T OCHOBHBIE PE3YJIbTAThI
paboThl, [OBOAUT €ro JO0 CBEACHUM KOMHUCCHH, HCIIOJNb3Yysl B KadyeCcTBE
WUTIOCTPALIMOHHOTO MaTepuala Mpe3eHTaluo, MoAroTosieHHyo B Microsoft Office
PowerPoint. TTociie 3amuThl 4WieHbl KOMUCCHH OLIEHUBAIOT BBIITOJIHEHHE KYpCOBOTO
IIPOEKTa U PyKOBOJAMTEIb BBICTABIISAET OLICHKY.

KypcoBoii npoekT orieHuBaeTcs B 0aNIbHOM CUCTEME TIO CIICAYIOMICH IIKae:

I'padbi Pacuimgposka KoJu-Bo 6a/u10B
BEIOMOCTH
KII
Kp KauecTBo pykonucu 70 25
P O1ieHKa pereH3eHTa 70 5
Kn KauecTtBO noxianga 1o 20
3 YPpOBEHB 3alIUTHI M OTBETHI HA BONPOCHI o 50
Cymma o 100

OHCHKa pa6OTBI SABJIACTCS OCHOBAHUCM JJISI JOITYCKA K 3a4CTy IO AUCIHUILIIMHC.

3 MeToanuyecKkue yKa3aHus K padoTe HaJ MPOEKTOM

3.1 Ilnan mocTpoeHMs U cOlepPKAHHUE PA3/1eI0B MOSCHUTEIbHON 3alIUCKU K

KYPCOBOMY NPOEKTY

KypcoBoli MpoeKT T0MKEH COIepKATh HIXKE CIIEIYIOIINE Pa3eIbl.

TuTyabHbId JucT, 0QOPMIIIEMBbIN B COOTBETCTBUU C MPUIIOKEHHUEM A.

OrnasiieHue, opopmiisieMoe B COOTBETCTBHUU € IPUIIOKeHUEM b.

Beenenue. Bo BBeneHnn cieayer oO0OCHOBATh aKTyaJlbHOCTU TEMBI, yKa3aTh
1eJIb ¥ 3a7]a44 paObOTHhI.

1. TuryabHbIi JUCT, 0POPMIIIEMBIN B COOTBETCTBUH C MPUIIOKEHUEM A.

2. Kpatkue cBenenust o0 aBTope u padbote

2.1 ABtop, yueOHOe 3aBeieHHE, TOPO.

2.2 AHHOTaIMS;

2.3 KiroueBnie CIIOBA;



3. BBenenne. Bo BBeneHun cieayer 000CHOBATh aKTYalbHOCTH TEMBI, yKa3aTh
1eab U 3a7a4 padoThI.

4. AHAJIMTHYECKAsl YaCTh, PACKPHIBAIOIIYIO TEMY M COJAEpXKaIIyl0 Tpaduku,
CXEMBI, pacueThl, IPOBEICHHBIE C MOMOIIIEI0 Tporpamm MS Excel.

5. IlpoekTHasi yactb. B 3Toi 4WacTu mpejiaraercs MPOEKT B BBHIOpaHHOM
cdepe NeaTeIbHOCTH U pa3padaThIBAETCs 3asiBKA HAa IPAHTOBBIN KOHKYPC.

6. 3axioueHme. 3aKIIOUYCHHE JENAETCS IO BCEW MpojaelaHHON paboTe.
Jlenaetcst BBIBOJ O IOCTH>KEHUH 1IeJIA PabOTHI.

7. CIMCOK HCMOJIb30BAHHBIX HCTOYHUKOB, 0()OPMIISIEMBIA B COOTBETCTBHH C
IIPUIIOKEHUEM B.

IIpuaoxenne. B npuioxxennu gaerca npe3eHTauus-10kman k padore. Kpome
TOTO MOKET OBITh MPUJIOKEHUE C UCXOJHBIMU MaTepuaiamMu padboThl, B MPUIIOKEHUE

MOTYT ObITh BBIHECEHBI M OJHOTHUITHBIE TpadUKU U3 MyHKTA 2.3.
3.2 OdopmiieHue NOACHUTEILHON 3aNIUCKHU

Pykonuch BBINOJIHAETCS JIFOOBIM IEYaTHBIM CIIOCOOOM Ha MUIIYILEH MaIlIMHKE
WU C KUCTOJIb30BAHUEM KOMIIbIOTEpA M MPUHTEPA HA OAHOW CTOpOHE JHUCTa Oeyion
oymaru ¢dopmata A4, mpudt Times New Roman, keriab Ne 14, MEKCTpOUHBIH
unTepBai — 1,5. Tekct paboThl clieqyeT medararb, COOMI0Aas CIEIYIONUE pa3Mephl
noJsiei: mpasoe — He MeHee 10 MM, BepxHee U HUKHee — He MeHee 20 MM, JIEBOE — HE
MeHee 30 MM.

Tekct BbIpaBHUBaeTcs no mwupuHe. Kaxapid ad3al HauMHAeTCsl ¢ KpacHOM
CTPOKH, TIPU 3TOM OTCTYI JOJOKEeH cocTaBisaTh 1,25 (1,27) mm.

TekcT Ha MHOCTPAHHOM $13bIKE HAOUPAETCS B TOM K€ peAaKTope.

Paspermraercs MCIoNb30BaTh KOMITBIOTEPHBIE BO3MOXKHOCTU AKIICHTHPOBAHHS
BHUMAaHHS Ha OMpPEIEIEHHBIX TePMUHAX, (OpMyJIaxX, TeopeMax, MPUMEHSS MPUTHI
pa3HOU FapHUTYPHL.

TaOnuipl, BKIIOYaeMble B TEKCT, BBINOJHSIOTCA C  NPUMEHEHHEM

BO3MOYXKHOCTEH pemakropa Word.



[IpocTble pUCYHKH CIEIYET BBIIOJHATH C HCHOJIB30BAHUEM BCTPOEHHOIO
rpagpuueckoro pemakropa Word. Bo3mokHa BCTaBKa B TEKCT PHUCYHKOB,
BBITIOJIHEHHBIX C MCIOJB30BaHUEM JIPYTUX TpapUUYECKUX PEAaKTOPOB WM CHUCTEM
aBTOMATHU3HPOBAHHOTO MPOEKTUpOBaHuUs. PoTorpaduu peKOMEHIyeTCs CKAaHUPOBATh
Y BCTABJIAThH B TEKCT.

®opMyibl cieyeT HaOupaTh C HMCHOJB30BAHMEM BCTPOEHHOTO pelaKkTopa
Microsoft Equation 3.0 mpudrom Times New Roman npu coOiroaeHHA pa3MepoB:
OOBIYHBIN — Keryib 14, CUMBOJIBI KpyIHbIE U MeJkue — 16 u 10 COOTBETCTBEHHO,
UHACKCHl KpymHble u Menkue — 12 u 10. BykBbl matunckoro andaBuTa yaiie
0TOOpaxaroTCsi KypCUBOM, PYCCKOT0, Tpeueckoro andaBuToB, UMbl 1 0003HAYEHUS
TPUTOHOMETPUUECKUX (PYHKIMI — MPSMBIM HIPUGTOM.

BrniuceiBaHHE CUMBOJIOB OT PYKH HE JIOITYCKaeTCHl.

Iopsinok OpOIIIOPOBKM U PyOpPUKALIMU MOACHUTEIHLHON 3aIIUCKH

3.2.1 TloscHuTenbHas 3amuMCKa  HAYWHACTCA C THTYJIBHOTO JHCTA. 3a
TUTYJIBHBIM JIUCTOM TIOMEIAIOTCSl OJIaHK 3aJlaHus Ha BBIMOJHEHUE, aHHOTAIuS,
OrJaBJ€HUE, BBEJIEHUE, pa3Jeiabl OCHOBHOM 4YacTH, 3akKJIOYEHHE, CIHCOK
WCIIOJIb30BaHHBIX UCTOYHUKOB U MPUJI0KEHUSI B COOTBETCTBUM C UX YIIOMUHAHHEM B
TEKCTE.

3.2.2 Bce cTpaHulisl, BKIIOYAsk WILTIOCTPALUN U TIPUIIOKESHHS, TOJDKHBI IMETh
CKBO3HYIO HyMEpalluio, KpOMe TUTYJIBHOTO JHUCTa, OJJaHKA 3aJaHusl HA BHITIOJIHCHUE
u pedepara. braHk 3aaHug U aHHOTALMS HE YYUTHIBAIOTCS MPHU OOIIEM MOJCYETE
CTpPaHMI] W TOATOMY Ha CTpPaHULE C OrJiaBlieHHeM cTaBiT uudppy «2». Homepa
CTpaHUI] MPOCTABISAIOTCS B CEPEINHE HIKHETO MOJISl CTPAHUIBI €3 TOUKH.

3.2.3 HaumeHoBaHus CTPYKTYpHBIX 351eMeHTOB paboTel «COJEPXKAHUE,
«BBEJJEHUEY», «PE®EPAT» («<KAHHOTALIUA»), «3AKIIFOYEHUEY», «CITMCOK
NCITOJIB3OBAHHBIX NCTOYHUKOBY, «ITPUIJIOKEHHME» CIIyKat
3aroJIOBKaMu CTPYKTYPHBIX 3JIEMEHTOB, KOTOPBIE CIEIYET pacrojiaraTb B CEpEINHE

CTPOKH 0e3 TOYKH B KOHIIC 1 IICYaTaTh IIPOIITMCHBIMHA 6y1(BaMI/I, HC ITIOAYCPKHUBA.
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3.2.4 OcHOBHYIO 4YacTh padOTHI, pacrojiaraeMyl0 MEXIy BBEICHUEM U
3aKJIIOYEHUEM, CIIEIyeT JIEJIUTh Ha pa3lenbl, NOApa3ieiabl U MyHKThl. [IyHKTHI, npu
HEO0OXOJAMMOCTH, MOTYT JE€IUTHCA HAa MOAMYHKTHL. [Ipu nenennn Tekcra Ha MyHKTHI U
MOANYHKTBl HEOOXOJUMO, YTOOBI KaXIblii MYHKT COAEPXKaJl 3aKOHUYEHHYIO
nHpopMarIuio.

3.2.5 Pazpmenbl, moapas3aenbl, MyHKTHI W TMOAMYHKTHI CJIEIYeT HyMEpPOBaTh
apaOckumMu nu@paMu W 3amuchiBaTh ¢ ab3amHoro otcrtymna. CrnoBo «Pazmen»
(«I'maBa») He mUIIETCA.

Pazzenbl 10KHBI UMETh TOPSAJKOBYIO HYMEpAIMIO B MpEesiax BCEro TEKCTa,
34 UCKIIFOYEHUEM ITPUIIOKEHUM.

[locne HOMepa pa3zzena, nojapasena, IyHKTa U NOAMYHKTAa B TEKCTE TOUKY HE
CTaBSIT.

3.2.6 Pazmensl, moapa3nensl AODKHBI HMMETh 3aroyioBKd. [IyHKTBI, Kak
MPABUJIO, 3ar0JIOBKOB HE HMMEIOT. 3arojIOBKM JOJIKHBI YETKO M KPaTKO OTpaXkaTh
coJiep>KaHue pa3/iesioB, MOIPa3/IEOB.

3.2.7 3aroioBKU pa3/ienioB, MOAPA3/CIOB W IYHKTOB CJEAyeT Medaratb C
a03aIHOTO OTCTYIIA C MPOMUCHON OYKBBI 0€3 TOUKH B KOHIIE, HE O TYEPKUBASI.

Ecnu 3aronioBok COCTOUT U3 IBYX NMPEMIOKEHUM, UX PA3ACISIOT TOUKOU.

Kaxnp1il paznen ciienyeT HaYMHATh C HOBOW CTPAHULIBI.

3.2.8 Tlogpaznensl HymepyroTcsl apaOCkumMu IudpaMu B mpesenax KaxIaoro
paznena. Homep mnoppasgena JOJDKEH COCTOSTh M3 JABYX YHCEIN, Pa3/ielIeHHBIX
TOYKOM, HarpuMep: 2.1 — nepBsIii ogpasies BTOPOTo pasiena.

3.2.9 TIlyHkThl HyMepyrOTCS apaOCKuMu HH(PpaMH BHYTPU TMOIPA3ILIOB,
Hanpumep: 2.1.3 — TpeTui MyHKT MEpBOTO Mojpasziena BToporo paszneina. [IyHKTbHI
MOTYT WMETh 3arojloBOK, a MOTYT €ro U He HuMeTh. B mo0oM ciaydae MyHKT
HAYUHAIOT C KPACHOM CTPOKH.

3.2.10 IIpu HeoOxomumocTu 000COOJIEHHs YacTeld TeKCTa B pamMKax IMyHKTa
MOTYT OBITh BBEICHBI TOJIYHKTHI, HAYMHAIONIMECS C KPAaCHOH CTPOKH U
YeTBHIPEXTO3UIIMOHHOTO HOMEpa 0e3 3aroJoBKa.
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3.2.11 O6BIYHO TOCTIE 3aroJIOBKa pas3zeia MPOoMycKaeTcsl 2 WHTepBalia, MOCIe

3arojoBKa nojpasnaena — 1.

3.3 Pexomenaanuu no o(opMJIEHUI0 WLIKCTpanuid, Tadauu, gopmy.,
CChLIOK, MPHUJI0KEHUI

3.3.1 Bce wmmocTtpanuu (3CKU3BI, CXEMbI, YepTexu, Qororpadun),
MOMEIIEHHBIEC B TEKCTOBOM YaCTH 3alTUCKH, UMEHYIOTCSI PUCYHKAMU.

3.3.1.1 Mnmoctpanuu cineAyer pacroyiaraTh HEMOCPEACTBEHHO MOCTe TEKCTa,
B KOTOPOM OHH YIIOMHUHAIOTCS BIIEPBbBIC, UM Ha CIEAYIONIEH CTPAHUIIE.

Nnnroctpanuy MOTyT OBITh B KOMIIBIOTEPHOM HCIIOJIHEHWHM, B TOM YHUCJE U
L[BETHBIE.

Ha Bce wimtocTpaniuu JOJIKHBI OBITh JaHBI CCHUIKM B TEKCTE IMOSICHUTEIILHON
3aMUCKH.

3.3.1.2 Yeptexu, rpaduku, ITUarpaMMmbl, CXE€MbI, WJUTIOCTPALIMH, JTOJKHBI
COOTBETCTBOBAaTh TPEOOBAHMSIM TOCYJApPCTBEHHBIX CTaHAApTOB EauHON cucTeMbl
KoHCTpyKTOpckoi pokymenTanuu (ECKJI).

JlomyckaeTcsi  BBIMOJHEHUE  4YepTeXeW, rpadukoB, JguUarpaMM, CXeM
MOCPEJICTBOM HCIIOIb30BaHUSI KOMIIBIOTEPHOM MEYaTH.

3.3.1.3 ®otocHUMKH pazMepoM MeHblie Gopmara A4 TOKHBI OBITH HAKIICECHBI
Ha CTaH/IapTHBIC JIUCTHI O€JI0i Oymaru.

3.3.1.4 UnmrocTpanuu, 3a UCKITIOYEHUEM HILTIOCTPAINK MIPUIIOKEHUH, CleayeT
HYMEpOBaTh apaOCKUMH LU(PpaMu CKBO3ZHOW HyMepaLHei.

Ecnu pucyHok onuH, To oH oO6o3Havaercs «PucyHok 1». ClIoBO «PUCYHOK» H
€ro HauMEHOBAHUE PaCIIONararoT MOCEPEANHE CTPOKHU.

3.3.1.5 [lomyckaercss HymMepoBaTh WUIIOCTPAIUUA B Tpejaenax paszzaena. B stom
Cllydae HOMEpP WJUTIOCTPAllMd COCTOUT M3 HOMEpa pasjesa U MOPSIKOBOrO HOMepa
WUTIOCTPALNY, pa3feiaeHHbIx Toukoil. Hanpumep, Pucynox 1.1.

3.3.1.6 Mmmoctpauuu, npu HEOOXOIUMOCTU, MOTYT UMETh HAaMMEHOBAHUE U
MOSICHUTENIbHBIE  JIJaHHble  (MOAPUCYHOUHBIM  TekcT). CnoBo  «PucyHoxk» wu
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HAaMEHOBaHHE TIOMEIIAIOT T[IOCJIE€ TMOSICHUTENbHBIX JIaHHBIX U PacloiaraioT
CJICYIOIIUM 00pa3oMm:
Pucynok 1 — CtpykTypa TypuUCTUYECKON OTpaciu

3.3.1.7 WMmmocTpanuu KaXJ0TO TPWIOKEHUS 0003HAYAIOT OTACIBHON
HyMepaluen apaOckumu nudpamu ¢ go0aBieHHEM IMepes; OyKBOW 0003HaYCHUS
npunoxenus. Hanpumep: PucyHok A 4.

3.3.1.8 Ilpu cchutkax Ha WUTIOCTPALUU CIEAYeT MHCATh «... B COOTBETCTBUH C
PUCYHKOM 2» MIPU CKBO3HON HyMEpalHMH U «... B COOTBETCTBUU C PUCYHKOM 1.2» mpu
HyMEpaliy B pe/eNax paszena.

3.3.1.9 PucyHOK MOXET COCTOSITh W3 HECKOJIBKHX dYacTed (Hampumep,
000CcO0JIEHHBIX U300pakeHuil). B 3TOM ciydae YacTM pHCYHKa HYyMEpPYIOTCS
PYCCKUMU CTPOYHBIMU OyKBamu 0€3 Kpyrioil CKOOKH, a UX Ha3BaHUS 3alMCHIBAIOTCS
B MOAPUCYHOYHOM TEKCTe. B MOApHCYyHOUHBIH TEKCT MOMEUIAIOTCS HEOOXOIMMBIE
MOSICHEHUs, pacmupoBKH, YyKazaTedd ¢ T.M., OTCYTCTBYIOIIME B TEKCTE
MOSICHUTEJIBHOM 3aIUCKHU.

3.3.1.10 PucyHok ¢ TOJPUCYHOUHBIM TEKCTOM CJEAYyeT OTACNATh OT
MPEAIIECTBYIOLIETO U MOCIENYIOUEro TeKCTOB nHTepBaigamu B 15-20 mm. COOKy OT
PUCYHKa TEKCT pacrojiaraTh HE CJIEIyeT.

3.3.2 [udposoit maTepuan pexkomeHayeTcss 0hOpMIISTh B BUJIC madauy.

3.3.2.1 TaOaumpel TPUMEHSIOT IS Jydlield HArJISIHOCTH W yIoOCTBa
CpaBHeHUsl Moka3ateneil. HamMeHoBaHue TaONuUIBl, MpPU €ro HATUYHUH, JTOJHKHO
OTpakaTb €€ CcojAep)KaHue, OBITh TOYHBIM, KpaTkuM. HanMeHoBaHWe TaOIHIIBI
cleayeT MoMeIIaTh HaJl TabJIuIIel cieBa, 6e3 a03alHOro OTCTyMa B OJIHY CTPOKY C €€
HOMEpOM uepe3 TUPE, HAIIpUMep:

Tabnuma 2.1 — PacueTHble JaHHBIC JJIS aHATM3A TPEIPUSTHS

3.3.2.2 Tabnuiy cienyeT pacmoyiiaraTb B pabOTe€ HEMOCPEICTBEHHO IOCIE
TEKCTa, B KOTOPOM OHA YIIOMHWHAETCS BIEPBBIE, I Ha CIEAYIOUIEH CTpaHHIIC.

3.3.2.3 Ha Bce Tabnuiel MOJDKHBI OBITh CChUIKM B pabore. Ilpu ccbuike
CJIeyeT MUcaTh CIOBO «Ta0JIHIIa» C YKa3aHHEM ee HoMepa.
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3.3.2.4 Tabnuiy ¢ OOJBIIMM YHCIOM CTPOK JOMYCKAaeTCA MEPEeHOCUTh Ha
npyro#t muct (ctpanuny). [lpu nepenoce yactu TabIUIBI HA IPYTOM JTHUCT (CTPAHUILY)
cnoBo «Tabmuma», ee HOMEp W HAaMMEHOBAHME YKa3bIBAlOT OJUH pa3 ClieBa Ha
NEepBOM YacCThIO TAOMWIBI, a HAJl APYTMMH YacTsAMU TakKe cjeBa MUIIYT CJIOBa
«[Ipogomkenue TaOIUIBD U YKa3bIBAIOT HOMEP TaOJHIIbI.

3.3.2.5 Hudposoit Marepuan, Kak MpaBuio, OoGOpPMISIOT B BHUAE TaOHIIL.

[Tpumep odopmiienust TaOIUIBI PUBENICH HA PUCYHKE 3.

Tabnuua
HOMED HAWMEHOBaKHE Tabaub
Fonoska { . ‘ } 3arosfoBku rpag
L ; ]f [Moazaronosxy rpad

| Crpoxwu

e ; . — {FOPH3OHTAILHLIE
J pPAObL)

% — - . — o - J

Boxosux (rpada pades (xonorkm)

AR 3aroNI0BKOR)

Pucynok 3 — [Ipumep odopmiienus: Tabauiist

3.3.2.6 Tabmumpl, 3a UCKIIOYECHUEM TaOIMI] MNPUIOKEHUN, CIIeayeT
HYMEpPOBATh apaOCKUMHU LU(PpaMHu CKBO3HON HyMepalue.

JlomyckaeTcsi HymepoBaTh TaOJMIIBI B TIpejesiax paszaena. B aToMm ciydae
HOMEp TalJUIbI COCTOMT W3 HOMEpa paszjena U MOPSIKOBOrO HOMEpa TalIuIlbI,
pA3[I€JICHHBIX TOUYKOU.

Tabnuiel Kaxaoro MNPUIOKEHUS 0003HAYAlOT OTACIBHOM HyMeparuei
apabckumu rudpamu ¢ 1o6aBieHreM nepea nudpoit 0003HaYCHUS MPUITOKECHUS.

Ecnu B paborte onnHa Tabnmiia, To oHa JODKHA OBITH 0003HaueHa « Tabmuma 1»
nmu «Tabnuia B.1», ecnu oHa mpuBeieHa B IpHIOKeHUu B.

3.3.2.7 3aronoBku rpad U CTPOK TaONMIIBI CIEAYeT MHUCATh C MPOIMUCHOMN
OYKBBI B €IMHCTBEHHOM YMCIIC, a TOA3aroJIOBKU Ipad — co CTpOUHOI OYKBBI, €CIIH
OHH COCTABJISIIOT OJHO MPEIOKEHHUE C 3ar0JIOBKOM, UK C MPOMUCHON OYKBBI, €CIIN
OHM HMMCIOT CaMOCTOSATENIbHOE 3HaueHWe. B KOHIIE 3arojIoBKOB M ITOA3arojIOBKOB

TAOJIUI] TOYKHU HE CTaBSIT.
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3.3.2.8 Tabmuusl cieBa, chopaBa U CHHU3Y, KaK MpPaBUJIIO, OTPAHHUYMBAIOT
muHUSAMUA. JlomyckaeTcsi MpUMEHATh pasmep ImpudTa B TaOIHMIE MEHBIIUN, YEM B
TEKCTe.

Pa3znensTh 3arooBKM M TMOA3arojOBKHM OOKOBHKA W Tpad AMaroHaIbHBIMH
JIMHUSIMU HE JO0IMYCKAETCS.

['opu3oHTanbHble W BEPTUKAIBHBIC JHHHM, pPa3rpPaHUYMUBAIOIINE CTPOKU
TaONUIIBI, JOMYCKAeTCsl HE NPOBOJUTH, €CIM HMX OTCYTCTBHE HE 3aTpyJHSET
M0JIb30BaHUE TaOIULEH.

3arosioBku rpad, Kak MpaBUIIO, 3aMUCHIBAIOT MapalIeIbHO CTPOKAM TaOJIUIIbI.
[Tpr HEOOXOIMMOCTH JOMYCKAETCsl MEPIEHIUKYIIPHOE PACIIOIOKEHHE 3aroJIOBKOB
rpad.

['onoBka TaOdMIBI JOKHA OBITH OTNENEHA JTUHHEH OT OCTalbHOW dYacTu
TaOIHIIBI.

3.3.3 Ypasuenusa u popmynst cienyeT BBACIATH U3 TEKCTa B OTACIBHYIO
CTpOKy. Brimie u Hike Kaxaon GopMyIbl WIH ypaBHEHUS TOJDKHO OBITH OCTABIICHO
HE MeHee 0JIHOM cBoOOAHOM cTpoku. Eciau ypaBHEHHE HE yMEIIaeTcsl B OAHY CTPOKY,
TO OHO JIOJDKHO OBITh MEPEHECEHO TMOCJie 3HaKa paBeHCTBA (=) WJIM TOCJI€ 3HAKOB
rtoc (+), MuHyc (—), ymMHOXKeHus (), neneHus (), WIh APYTrUX MaTeMaTHUUYEeCKUX
3HAKOB, MPUYEM 3HAK B Hayaje cienyioueid cTpoku noBropsitor. [Ipu mepeHoce
dbopMynbl Ha 3HAKE, CHMBOJHM3UPYIOIIEM OIEPaIMi0 YMHOXKEHUs, TPUMEHSIOT 3HAK
«xX».

3.3.3.1 IlosicHeHue 3HAYCHUI CHMBOJIOB M YHCJIIOBBIX KOA()(DHUITMECHTOB ClieayeT
IPUBOANTH HENOCPEICTBEHHO MOJ (OpMYyJIONH B TOM K€ IMOCIEAOBATEIbHOCTH, B
KOTOPOU OHM J1aHbl B popmyiie.

3.3.3.2 ®opmynbl clieyeT HyMepoBaTh MOPSAKOBOM HyMepalen B mpeenax
BCEW MOSICHUTENIbHOM 3aUMCKU apaOCKuMU IM(dpaMu B KPYTJIbIX CKOOKAaX B KpaiHEM
MIPABOM TOJIOKEHUHU Ha CTPOKE.

Hanpumep:

A=a:Dh, (1)
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B=c:e. (2)

Onny dbopmyny ob6o3nagaror (1).

3.3.3.3 ®opmynbl, TOMENMaeMble B TPHIOKECHUSX, JAODKHBI HYMEpPOBATHCS
OTIIETLHON HyMeparuel apaOCkuMmu IudpamMu B Mpeenax KakIoTo MPUIOKEHUS ¢
nobaBieHHEeM Tiepen Kaxaod mudpoit obOo3HadeHWs mnpuioxeHus. Hampumep:
dbopmymna (B.1).

3.33.4 Ccbulkd B TEKCTE Ha MOPAIKOBBIE HOMepa ¢GopMya JaloT B
ckoOkax. Hampumep, ... B dopmyne (1).

3.3.3.5 Jlomyckaetcst Hymeparusi GopMyn B mpenenax pasziena. B atom ciydae
HOMEp (OPMYJIBI COCTOMT W3 HOMEpa pasneiia W MOPSAKOBOTO HOMepa (OpMYIIbI,
pazaeneHHbsIXx Toukoil. Hanpumep: B popmyne (3.1).

334 Ccvinku Ha WCTHOJB30BAaHHBIE HCTOYHUKH CIEAYeT YKa3bIBaTh
MOPSIIKOBBIM HOMEPOM  OHUOIMOrpauyecKoro OMHCAaHUS HMCTOYHHWKA B CIIHCKE
WCITOJIb30BAHHBIX HMCTOYHUKOB. [lOpSAKOBBII HOMEpP CCBUIKM 3aKJIFOYAalOT B
KBaJIpaTHbIE CKOOKH, Hampumep, [1]. Eciu cchiika mpuUBOAUTCS HA KOHKPETHBIN
dbparMeHT TekcTa JOKyMEHTa, TO KpOME HoMepa JIOKYMEHTa B CIIUCKE
WCITOJIb30BAaHHBIX HWCTOYHHUKOB, Yepe3 3alsATyl0 TPUBOAAT HOMEpa CTpaHUIl, Ha
KOTOPBIX TOMEIIEH 00BEKT CChUIKHU, Harpumep, [10, c. 14-15].

[Ipu ccbutkax Ha CTaHIAPTHI M TEXHUYECKUE YCIIOBHSI YKA3bIBAIOT TOJBKO HUX
o0O3HaueHue, MPU ITOM JIOMYCKAETCS HE YKa3bIBaTh TOJ UX YTBEPXKICHUS NpPU
YCIIOBUM TIOJHOTO ONHMCAHUS CTaHAApTa W TEXHUYECKUX YCIOBUHW B CITUCKE
UCITOJIb30BAHHBIX HCTOYHHUKOB.

3.3.5 Ipunoscenue oGopMISIOT KaK TNPOAOKECHHE pabOTHl Ha ee
MOCJICTYIOITUX €T0 JINCTAX WIIA BBIITYCKAIOT B BUJIE CAMOCTOSITEIHHOTO IOKYMEHTA.

3.3.5.1 B Tekcre paboThl Ha BCE MPHWIOKEHUS JOKHBI OBITh JaHBI CCBHUIKH.
[TpunoxeHus: pacmoyararoT B OPSJIKE CChIJIOK HA HUX B TEKCTE paOOTHI.

3.3.5.2 Kaxnoe npuioXeHHE CcleayeT HauuHaTh C HOBOW CTpaHUIIBI C
yKa3aHUEM HaBepxXy rmocepeauHe crpaHuilbl  cimoBa  «lIpumokeHue», ero
0003HaYEHUSI.
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[IpunoxeHne MOHKHO UMETh 3ar0JIOBOK, KOTOPBIN 3aITUCHIBAIOT CUMMETPHUYIHO
OTHOCHUTEJIHHO TEKCTa C MPOMUCHOW OYKBBI OTIEITHLHON CTPOKOM.

3.3.5.3 IlpwioxkeHus: 0003HAYAIOT 3aryIaBHBIMKA OyKBaMU pyccKoro ajdaBura,
HauuHas ¢ A, 3a UCKIIOYEHUEM OYKB E, 3, I, O, 4, b, bL, b. Ilocre ciosa
«IIpunoxxenue» cienyet OykBa, 0003HaYaIOIasl €ro MOCJIEI0BaTEeIbHOCTD.

Jlommyckaetcst 0003Ha4YeHNE MPUIIOKEHUN OyKBaMU JIATHHCKOTO anipaBuTa, 3a
uckiouenuem Oyks [ u O.

B cnydyae momHOTO MCHoNb30BaHUS OYKB PYCCKOTO W JIATUHCKOTO ai(aBUTOB
JomycKaeTcsi 0003HayaTh MPUIIOKEHUS apaOCKUMU U pamu.

Ecnu B paboTe ojiHO npuiioxkeHue, oHo obo3HavaeTcs «IIpunoxenue Ax.

3.3.5.4 TekcT KaXaoro MPHUIOKEHHUSA, NMPU HEOOXOAUMOCTH, MOXKET OBIThH
paszielieH Ha pasfenbl, MOoJpa3eibl, MyHKThI, MOAMYHKTH, KOTOPhIE HYMEPYIOT B
npenenax Kaxaoro mnpuwioxenus. [lepen HomepoM cTaBUTCS 0003HAUYEHHE 3TOTO
MIPYITOKEHUS.

3.3.5.5 IlpunosxeHus: TOJHKHBI UMETHh OOIIYIO0 C OCTAIHOM YacThiO JOKYMEHTa

CKBO3HYIO HyMEPAILNIO CTPAHHUIL.

3.4 PexoMeHauu 1o ohOpMIICHHIO WLTIOCTPAIIMOHHBIX MaTepUAIIOB

NnnrocTpallMOHHBIE MAaTEpHaibl SIBIAIOTCS HEOTHEMIIEMON COCTaBHOM YaCThIO
U TIEPEUUCISIOTCS B ATOW CBSI3W B 3aJJaHUM Ha BBINMOJIHEHHE KBaTU(UKAIMOHHOM
paboTHI.

B kauecTBe WIUTFOCTpalMM Ha 3aIlATE HCIIOIB3YETCS TOJIBKO TOT MaTepua,
KOTOpBIM  cofepkuTcsi B . PexoMmeHIyercs  WCMNOJIB30BAaHUE HA  3allUTe
WUTIOCTPAIIMOHHBIX ~MaTEPHaJiOB, BBITIOJIHCHHBIX B BHUJE MYJIbTUMEIUHHON
npesentanuu (15 — 20 cnaiigo). CTyAeHT JOJDKEH TakKe MPEICTaBUTh Ha 3aIlUTY
JOTIOJTHUTENBHBIC WILTIOCTPAIIMOHHBIE MaTepUalbl B BHJIE Pa3gaTOYHOTO MaTepuana
(3 — 4 sk3emIuIApa KOMHUM Mpe3eHTAIMK ). MOKHO TakK)Ke MPEIOCTaBUTh HAaTrJIsIHBIC

oOpas3iibl (OyKIEThI, MEHIO, POTPAMMBI TYPOB, KaJCHIApH U T.I1.).
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daiin mpe3eHTaMA JOJDKEH OBITh BBINOJIHEH B mporpamme Microsoft
PowerPoint 1997-2003, 2007. Ecam mis co3maHus MPE3CHTAIlMH HCIIOJIB3YIOTCS
JIpyrHe mporpamMmsl, To (aitn gomkeH aubo oTkpbiBathess B MS PowerPoint, irbo
MMETh BO3MOKHOCTh MPOCMOTpa 06€3 UCIOIb30BaHUs CTOPOHHUX MPOrPamMM.

MynbpTuMenuiiHas Tpe3eHTalus, coctaBieHHas B MS PowerPoint, moxer
coJiepKaTh TEKCTOBBIE MaTepuaibl, (oTorpaduu, pUCYHKH, CIANI-110Yy, 3BYKOBOE
opopMIIEHHE ¥ JTUKTOPCKOE COIMPOBOXICHUE, BHACO(DpPArMEHTHI W aHWMAIIHIO,
TPEXMEPHYIO rpauKy.

PernaMeHT BBICTYIUIEHUS 7 MUHYT.

Paznparounsiii Matepuan MpeACcTaBiIsICTCS B OJTHOM U3 CIAEAYIOMUX (HOpPMATOB:

® pacreyarka KaxJIoro ciiaiijia Ha OTAEIbHOM CTpaHUIIE C MYCTHIMUA CTPOKAMH
HUKE CIIalJIOB M pacredyaTka Ha Jmctax ¢gopmara A4 TekcTa JOKJIana, B KOTOPOM
OTMEYAIOTCSI MECTa CMEHBI (IEMOHCTpAIIMU) CIAUIOB TI0 HOMEPY;

® pacleyarka KakJoro cjaija Ha OTAEJIbHOW CTPAaHUIE C TEKCTOM AOKIaaa

O/ CJIANJIOM.

3.4.1 Cmpykmypa npezenmayuu
[lepBbIii cnaiii — TUTYJIBHBIM JOJDKEH COAEPXKAaTh CIECAYIOUIYIO
uHbOpMaITHIO:
® Ha3BaHUE By3a U Kadeapsl, rie BHIMOTHEHA TPOECKT;
® TeMma ;
e (amumusi, UMsI, OTYECTBO aBTOPA;
e (amuiusa, uMS, OTYECTBO, Yyu€Has CTENeHb, 3BaHUE, JOJDKHOCTh
PYKOBOJUTETS.
Btopoit cmaitn  — omnucanwe 1enu paboThl W 3aay, KOTOpHIE
HEO0OXOJIMMO PEIIUTh B X0/I€ BHITIOJIHEHUS PaOOTHI.
Jlanee cneayroT nHGOPMAIIMOHHBIE CIIANUTBI.
[Tocnenuuii cmaiiy, WCMNOJIL3YEMBIM B JOKJIAAE, MTOJDKEH COAEPKATh

BBIBOJIBI (3aKJIFOUEHHE) 110 TIPOJICITAaHHON padoTe.
1/



3.4.2 Tpebosanusn K codeprcanuro ciaiidos npeeHmayuu

MakcumanbHOE KOJUYECTBO TEKCTOBOM MHGOpMAIINK, COJepKalieecs
Ha OJTHOM cllaije, — 6 CTPOK TEKCTa, B KaXKIOW CTPOKE JIOJKHO COJEPKATHCS HE
Oonee 6-7 cloB.

MaxkcumanbHOE KOJIMYECTBO Tpaduueckod HHGOpPMALUKM Ha OJHOM
cmaiine — 2 pucynka (pororpaduu, CXeMbI 1 T.J.) ¢ TEKCTOBBIMH KOMMEHTApUSIMH (HE
0oJiee 2 CTPOK K KaXXIOMY).

B mpeseHTanuu JOMKHBI  KCIOJB30BaThCA KOPOTKHE CJIOBa W
NpPEVIOKEHUST ¢ MUHUMAJIBHBIM  KOJMYECTBOM  MPEMJIOrOB,  Hapeuuid,
npuiaraTeabHbIX. BpemeHHas @opMa HUCHONb3yeMbIX TJIarojioB JOJKHA OBITh
OJIMHAKOBOM.

Teker cnaiina He JOMHKEH COJAEpPKaTh BBOJHBIX 00OPOTOB, TaKUX, Kak:
COIJIaCHO MPOBEACHHOMY UCCIIEIOBAHHUIO. .., 0OpAaTUTE BHUMAHUE HA... U TIp.

3aroJ0BKH JOJKHBI IPUBJIEKATh BHUMAHUE ayIUTOPUHU.

[IpeanoyTuTENHLHO TOPU30HTATILHOE PACIIONIOKEHUE HHDOPMAITIH.

HaunbGonee Baxunas wuHbopmanus [JOJDKHA pacnojiaratbCsi B IIEHTPE
JKpaHa.

Jlns BeIACEHUST MHPOPMAIIMTU MOKHO MCTOJIb30BATh:

® HauepTaHUE: MOJY>KUPHBIM MIPUPT, KypCUB WU TOTUYEPKUBAHUE;

® paMKU; IPaHUIbI, 3aJIUBKY; IITPUXOBKY, CTPEIIKH;

® DPHCYHKH, JHMarpamMMmbl, CXE€Mbl IS WJUTFOCTpAIMK HanOoee BaKHBIX
(bakToB.

Ecim Ha crmaiige pacnonaraercs KapTUHKA, HAANUCh  JOJDKHA
pacroJiaratbCs 1oJ1 Hew.

Bcee cnainbl, KpoMe TepBOro, JOJKHBI COJIEPKATh MOPSAIKOBBIM HOMED,
PAaCIIOJIOKEHHBIM B IIPAaBOM BepxHeM yriy. Ha crnaimax mnpuMeHseTcs CKBO3Has
HyMepalusl, T.€. TATYJbHBIN Cllaiil — 3TO cnaiix 1, cogepkanue — ciaix 2 U nasnee

no nopsaxky. Homep cnaiina otoOpaxkaercsi B paBOM BEpXHEM YTIIy.
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Kaxnaplii cmaiin, KpoMe TUTYJIBHOIO ClIAiia, JOJDKEH MMETh HAa3BAHME

(3aroJI0BOK).

3.4.3 @opmam cnaitoos

[TapameTpsl cTpaHUIBL: pa3Mep CIIAlI0B — IKpaH; OpUEHTAIUS — albOOMHas;
mpuHa — 24 cM; BbicoTa — 18 cm.

®dopmar Bbimaun ciaigoB — «lIpesenTtanus Ha sSkpaney». dopmar daiina
Ipe3eHTanuu ppt.

['padrueckuii u TEKCTOBBIM MaTepuaibl pa3MeIaoTCs Ha claiiax Tak, 4ToObI
CJI€Ba M CIIpaBa OT Kpas CJIaiila OCTaBaJOCh HMCIOJIb30BAHHOE IIOJIE IIMPUHOM HE

meHee 1 cMm.

3.4.4 Ogpopmnenue cnaiioos

3.4.4.1 Cmune u ysemogoe peuienue

Bce cnaiiipl 1OKHBI UMETh €UHBIN CTHIIb 0()OPMIICHUS: TapHUTYPY HIpu@Ta,
IIBETOBYIO CXEMY, pacCIHOJIO)KEHHE O0O0JacTeil 3arojoBKOB, HOMEPOB CTpaHMIL,
yhOpaBisitonie KHONku U 1p. [lpumensembli B 0hOpMIIGHMHM CTWJIb HE JOJIKEH
OTBJIEKATh OT CAMOM IIPE3EHTALINN.

BcnomorarenbHast uHgopmarius (HoMmepa ciaiiioB, ypapIIsSioONIMe KHOKH) He
JOJKHA Mpeob1aiaTh HaJl OCHOBHOM MH(OpMalen, TEKCTOM, HILTIOCTPALUSIMH.

Hcnonb3zoBanue nBera. He pekoMeHIyeTcsi MCHONb30BaTh HE Oojiee Tpex-
YeThIpeX LBETOB: OAMH Ui (OHA, OJUH MAJIs 3arojioBKa, OAMH JJIs TEKCTa U
HEHUCITIO0JIb30BAaHHBIX TMIEPCCHUIOK, OJUH AJI HCIOIb30BAaHHBIX TUNEPCChUIOK. DOH
NPEANOYTUTENBHO OQOPMIISITH B XOJOJHBIE TOHA. PexomMeHayeTcs HCIoib30BaTh
cBeTJbIe TOHA aiia ¢oHa U TemHbIe i mpudra. [[Ber u pazmep mpudTa T0HKEH
OBITH MOJ00paH Tak, YTOOBI BCE HAMMCU OTYETIMBO YHUTAJIUCh HA BHIOpAaHHOM (PoHE

cllama.
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[[Bera ¢ona m mpudTa AOMKHBI OBITH coueTaeMbl. [ mombopa MBETOBOU
CXEMBI PEKOMEHJIYETCS HCITOJIb30BaTh BCTPOCHHBIC IIBETOBBIC TeMbI POwerPoint wim
nporpammy ColorIlmpact.

3.4.4.2 lllpugpm

Pexomenayembie rapuutypsl mpudTos: Arial, Arial Narrow, Tahoma. s
BCCH MPE3CHTAINHA PEKOMEHIYETCs HCTIOIB30BaTh MIPU(T OTHON TApHUTYPHI.

Kepuunr (pazmep) mpudra:

0J151 MUMYILHO20 CAUOA:

e Ha3BaHUE By3a U Kadeapbl, T/Ie BBIIOJIHEHA MPOEKT (pa3Mep mpudra — He
MeHee 24 1T);

e HazBaHue (pazmep mpudra — He MeHee 28 NT, MOTYKUPHBIN );

o @amunus, Mms, OtuecTBo aBTOpa (pasmep mpudra — He MeHee 24 1T);

o ®amwmms, Ums, OTuecTBO, yu€Hasl CTENEHb, 3BaHUE, JOKHOCTh HAYYHOTO
pykoBoautens (pazmep mpudrta — He MeHee 24 nr).

07151 NOCNLEOYIOUWUX CIAUO08:

e J1Ji1 HOMEPOB chaifioB 20 nT;

e ]IS 3arOJIOBKOB CJIaiiioB 28-24 nr;

® 71 TEKCTOB ciaiiga He MeHee 20 MT;

¢ MUHUMAJIBHBI pa3mep wucnonbzyemoro mpudpra 18 0T (qUarpamMmsl,
CXEMBI, TaOJIHUIIbI).

3.4.4.3 Jluacpammoi

Huarpammbl  0OpMIISIFOTCSL € UCMOJB30BAaHUEM  MacTepa JuarpaMm
tabnmuHoro nporeccopa MS Excel. Jlyis BbIBOa YMCIOBBIX JTaHHBIX UCIOJIB3YETCS
YUCJIOBOM QopmaT ¢ pasaenuresieM rpynn paspsiaoB. Ecnu ganHble (moanucu
JAHHBIX) SBJSIIOTCS NPOOHBIMU YUCIAMHU, TO YHUCIO OTOOpaKaeMbIX JECSITHYHBIX
3HaKOB JIOJDKHO OBITh OJMHAKOBO JJIsI BCEH TpymNIbl ATUX JaHHBIX (BCEro psaa
MOJNUCEN JTAHHBIX).

JlaHHBIC ¥ TIOAMUCH HE JOJDKHBI HAKJIAbIBATHCS APYT HA Apyra U CIMBATHCS C

rpauUecKuMU HIEMEHTaAMH TUATrPaAMMBI.
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CTpyKTypHBIE AUArpaMMbl U CXEMBbI CO3AAOTCSA MPU MOMOIIMA CTAHIAPTHBIX
cpencts pucoBanus nakera MS Office. Ctpenku, UCIONIb3yeMbIe B CXeMaX, JIOJDKHBI
OBITh YETKO Pa3IUYMMBI.

Ecnu mpu gopmaTtupoBanuu cnaiiia ecTb HE0OOXOJUMOCTh MPOMOPLUOHAIBEHO
YMEHBIIUTh pa3Mep JAuarpaMMbl, TO pa3Mmep MpudTa IOKEH OBbITh YBEJIMYEH C
TaKUM PacueToM, YTOOBI peasibHbIi MIpU(PT 00BEKTOB AMArpaMMbl ObLT HE MeHbIIe 18
nT.

3.4.4.4 Tabauywi

Tabnuunas uHdOpMaIus BCTABISETCS B MaTepualbl Kak TaOJIMIa TEKCTOBOIO
nporeccopa MS Word wim Tabnuunoro mporeccopa MS Excel. Ilpu BcraBke
TaOJIUIBl KaK OOBEKTa U MPONOPLUOHAIBHOM H3MEHEHUH €€ pa3Mepa pealibHbIN
otoOpaxaeMblii pazMep mmpudTa I0omKeH ObiTh He MeHee 18 nT. Talbmuubl u
JarpamMMbl PpEKOMEHIyeTCs pa3MellaTh Ha CBETJIOM WK OestoM (oHe.

['pomMo31KHE TaONHIIBI PEKOMEHAYETCA MPEACTABIATh B BUIE TPa(UKOB, CXEM
U AxarpaMM, NOCTPOEHHBIX HA UX OCHOBE.

3.4.4.5 I'paguxa u suoeo

['paduka, npencraBieHHas Ha cllailjax, JOJKHA UMETh WILIIOCTPATUBHBIN, a
HE JIeKOpaTUBHBIM XapakTep. PUCYHKH JOJDKHBI OBITh UYETKUMU U KPYIHBIMH.
MuHuManeHbIl pasmep wmpudTa HUCMIOIB3YEeMOT0 Ha PUCYHKE HE JOJDKEH OBbITh
MeHblIe 18 mr.

Pekomennyemblil pazmMep KapTHHOK U Qortorpaduii cocraiser 640x480, eciu
OHU 3aHHUMAIOT BECh CIAM/I.

Buneoponuku [NOJKHBI 3aHMMaTh HE MEHee TpEeTH 3KpaHa. Buneodaiiisi
peKoMeHayeTcsl KoaupoBaTth Buaeo  kojekamu divx wim xvid. Ilpu Bepctke
NpEe3eHTallud C MYJbTUMEINAa KOHTEHTOM JIOMOJIHUTENbHbIE (Qaiibl JAOJHKHBI
HAXOJIUTHCA B TOM )K€ IMAaIKe, 4YTO ¥ OCHOBHOM (haii pe3eHTaIUH.

3.4.5 Anumauus 06vekmos u nepexoo ciaioos

B TuTynpHOM, coaepkaHUM W 3aBeplIAIONIEM Ciaiilax HCIOJIb30BaHUE
aHUMalM1 0OBEKTOB HE JI0IYCKAETCH.
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B wuHpOpMAaNMOHHBIX claigax IOMYCKAeTCs WCIIOJb30BAaHUE aHWMAIIUU
OOBEKTOB TOJBKO B Cllydyae, €CIM STO HEOOXOIWMO I OTPaKCHHE H3MEHEHHI,
MPOUCXOMSIIUX BO BpPEMEHHOM HHTEpBAJIE€ W €CJIM OYEePEIHOCTb IMOSBICHUS
AaHUMHUPOBAHHBIX OOBEKTOB COOTBETCTBYET CTPYKType MHOKjIama. B ocTampbHBIX
ClIydasiX UCTOJIb30BAHNE aHUMAIIMH HE JTOMYCKaeTCsl.

AHuManus O0OBEKTOB JOJKHA TPOUCXOIUTH ABTOMATHYECKH IO HCTCUYCHHUH
HE00X0MMOro BpeMEHH. AHUMAIIHS OOBEKTOB «I10 HIETUKY» HE I0MYCKAETCH.

JIns cMeHBI cnanoB UCHOJIB3YETCS PEKUM «BpYydHYIO». llepexon cmaiinos B
pexXUME «II0 BpEMEHW» He JlonyckaeTcs. Pa3peliaercst ucnoyib30BaHUE CTaHIAPTHBIX
ahdexToB mepexoma, KpoMme 3PPEKTOB «KATIO3W», «IIAMIKH», «PACTBOPEHUEY,
«TOPU3OHTANIbHBIE TIOJIOCHDY. JlJIg BCeX cailioB MPUMEHSETCS] OJHOTUIHBINA dDPeKT
UX Mepexo/a.

3BYKOBOE COIMPOBOXKJICHUE aHUMAIMM OOBEKTOB M TEepexoja CJAiIoB He
UCTIONB3YETCS.

BxuroueHne MakpocoB B MaT€pHabl HE JOIMYCKaeTCsl.

B OonbmmHcTBE cinydaeB — rpaduueckas 4dacTb pabOThl HMEET Cyryoo
WUTIOCTPATUBHBIM  XapakTep, MOATBEPXKIAIONIUNA MPABWIBHOCTH OOOCHOBAHUI
CTYJICHTA.

Ecnmu wmirocTpaTuBHAsh 4YacTh — MpEACTaBlICHA IJIaKaTaMH, COJEPKaluMH
rpaduky, aHATWTHYECKHE 3aBUCHUMOCTH W T.M., TO OHH MOTYT BBIMOJHATHCS
KOMITBIOTEPHBIM CITOCOOOM MJIM OBITh paclieuaTaHHBIMU Ha MPUHTEPE JTHUOO0 TUIOTTEPE.
[Tpu BHIMOTHEHUY TUTAKATOB PEKOMEHIYETCS TIPUACPIKUBATHCS CIICTYIONTUX IMPABHIT:

— CTpouHbIe OYKBBI MIPUQTA BHITOIHAIOTCS BBICOTOM He MeHee 20 MM;

— TMPOMHUCHBIC OYKBHI MPU(TA BBHITTOIHIIOTCS BEICOTON HE MEHEee 25 MM;

— CTpPOYHBIE W TPONMHCHBIC OYKBBI HMHJICKCOB BBITIOJHSIOTCS BBICOTOW HE
MeHee 10 u 12 MM COOTBETCTBEHHO;

— TommuHa MmpudTa, pasMepbl PHCYHKOB, TpadUKOB, AWarpamMM H T.IL.
JTOJDKHBI ~ obOecrieunBaTh  KOM(OPTHBIE  YCIOBUS ~ BOCHPUSTHS  Marepuaia

MPUCYTCTBYIOIIMMU Ha 3aIIUTE;
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— WUIIOCTPALIMHU U 3ar0JI0OBKHM K HUM BBIPAaBHUBAIOTCSA I10 LIEHTPY JIKCTA;

— Ha OJHOM JIMCT€ MOKHO INPUBOJUTH HECKOJIBKO WIUIIOCTPALIMM, IPU ITOM
HaJ| KaXJI0W WIUTFOCTPALIMEN JTOJKEH OBbITh MOMENIEH 3ar0JI0OBOK.

Ecnu nakaTsl BBIIOJIHSIOTCS TYLIBIO, TO OHA JOJKHA OBITh YEPHOM, a Ul
BBIJICJICHUN — LIBETHOM.

CryneHt MOXET IIPEACTAaBUTH Ha 3aILUTY JOTIOJIHUTENBHBIE
WJUTFOCTPALIMOHHBIE MaTEPUAJIbl B BUJAE Pa31aTOYHOrO MaTepuaa.

Pa3znaTounslif Matepuan BBIMOJHIETCS HA JUCcTax ¢popmara A4 B KOJUYECTBE,
JIOCTaTOYHOM JUIsl BCEX YJIEHOB KOMHUCCHM. Pa3marouHblii mMarepuan MOXET ObITh
BBINIOJIHEH Kak B 4YEepHO-OEOM BapuaHTEe, TaK U B I[BETHOM. YieHaM KOMHCCUU

pa3IaToOYHbIA MaTepuai BbIIACTCS B COPOLIIOPOBAHHOM BH/IE.
4 bubianorpadguyeckuil CIUCOK PEKOMEHAYeMOM JTUTepPaTypbl

OcHoBHas JuTEpaTypa

1. Pompirun, A. B. Undopmatuka. MS Office : yueOnoe mocobue / A. B.
Poapirun. — HoBocubupck : HoBocuOupckuit rocynapCTBEHHBIM TEXHUYECKUN
yauBepcuteT, 2018. — 95 ¢. — ISBN 978-5-7782-3638-7. — TeKcT : 2JIeKTpOHHBI
/" DnektpoHHO-OmMOnMmoteunas cucrema IPR  BOOKS : [caiitr] — URL:
https://www.iprbookshop.ru/91362.html . — Pexum poctyna: ans aBTOpPHU3MD.
IIOJIb30BATEIIEN

2. MokpoBa, H. B. TexkcroBeiii mpomeccop Microsoft Office Word:
npakTukym / H. B. MokpoBa. — Caparos : By3oBckoe obpazoBanue, 2018. — 46 C.

— ISBN 978-5-4487-0306-5. — Tekct : OSIeKTpOHHBIA // DJIESKTPOHHO-
OubIMoTEeUHast cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/77154.html . — Pexum poctyma: sl aBTOPU3HP.

nosab3oBareieit. - DOI: https://doi.org/10.23682/77154
3. MoxkpoBa, H. B. Tabmuunsiii mnpomeccop Microsoft Office Excel
npaktukyM / H. B. MokpoBa. — CapatoB : By3oBckoe o0pazoBanue, 2018. — 41 c.

— ISBN 978-5-4487-0307-2. — TekcT : OIEKTPOHHBIH // DIEKTPOHHO-
OoubmuoTeuHast cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/77153.html . — Pexum pocTyma: mas aBTOPHU3MD.

nosp3oBareneit. - DOI: https://doi.org/10.23682/77153

4. XaxaeB, M. A. Texnonmorunm o00paboTku TabJMuHONW UHPOpMAMU B
LibreOffice / . A. Xaxaes, B. ®. Kyunnckuii. — Cankt-IlerepOypr : YHuBepcurter
NUTMO, 2016. — 177 c¢. — ISBN 2227-8397. — Tekcr : 3JEKTpOHHBIN //
OnekTpoHHo-OubamoTeunass cucrema [PR BOOKS :  [caiit]. — URL:
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https://www.iprbookshop.ru/68202.html . — Pexum pgocrtyma: il aBTOPH3HP.
I10JIb30BaTENIEN

5. XaxaeB, M. A. TexHonoruum oOpabOTKHM TEKCTOBOM HWHQOpMAIMU B
LibreOffice / . A. Xaxae, B. ®. Kyunnckuit. — Cankt-IletepOypr : YHuBepcurer

UTMO, 2016. — 144 c. — ISBN 2227-8397. — Tekct : »JIEeKTpOHHBINA //
DOnekTpoHHO-OnOmoreunas cucrema [PR BOOKS :  [caiit]. — URL:
https://www.iprbookshop.ru/68203.html . — Pexkum pocTyma: s aBTOPU3HP.
MOJIb30BATEIIEN

JlonoJIHUTeIbHAS JTUTEepaTypa

6. Ceporonckuii, B. B. Microsoft Office 2016. Office 365. Ilomnoe
pykoBozactBo / B. B. Ceporonckuii, A. I1. Tuxomupos, . I1. Cypun. — CanHkrt-
[TerepOypr : Hayka u Texuuka, 2017. — 448 c. — ISBN 978-5-94387-744-5. —
TexcT : anekTpoHHbIHN // DnekTpoHHO-O0ubmoTeunas cuctema IPR BOOKS : [caiiT].
— URL: https://www.iprbookshop.ru/73040.html . — Pexum npoctyma: s
aBTOPHU3HUP. NOJIb30BaTENEH

7. Margees, JI. M. Windows 8.1 + Office 2013 : mpakTu4eckoe pyKoBOJICTBO
no pabote B HoBeifmie cucteme u oducHsix mporpammax / JI. M. Marsees, B. II.
Bumnesckuii, P. I'. Tlpoknu. — Cankr-IletepOypr : Hayka u Texnuka, 2015. — 528
c. — ISBN 2227-8397. — TekcT : 21eKTpOHHBINA // DIEKTPOHHO-OMOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/43313.html . —
Pexum moctyna: asis aBTOpU3HP. TMOIb30BaTeNei

8. Cepreesa, A. C. ba3oBbie HaBBIKH pabOThI C IPOrPAMMHBIM 00eCIIeYeHUEM
B TexHuueckoM By3e. [Taker MS Office (Word, Excel, PowerPoint, Visio), Electronic
Workbench, MATLAB : yuebnoe nocobue / A. C. CepreeBa, A. C. CunsaBckasd. —
HoBocubupck : Cubupckuii rocy1apCTBEHHbI YHUBEPCUTET TEIEKOMMYHUKALMN U
unpopmatuku, 2016. — 263 ¢. — ISBN 2227-8397. — TekcT : 2MEKTPOHHBIN //

DnekTpoHHO-OMOmoreunas cucrema [PR BOOKS :  [caiit]. — URL:
https://www.iprbookshop.ru/69537.html . — Pexum pocTyna: mms aBTOPHU3MD.
TM0JIb30BATEIICH

9. Jleuna, H. C. MS Excel u MS Project B peniennn 5JKOHOMHUYECKUX 3a71a4 /
H. C. JleBuna, C. b. Xapmxuena, A. JI. I[setkoBa. — Mocksa : COJIOH-ITPECC,
2017. — 113 ¢c. — ISBN 5-98003-240-1. — TekcT : 37eKTPOHHBIHN // DIEKTPOHHO-

OubmMoTeuHast cucTtemMa IPR BOOKS ; [cailT]. — URL:
https://www.iprbookshop.ru/90410.html . — Pexum poctyna: mns aBTOPU3MD.
MOJIb30BATEIICH
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