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BBEJAEHUE

KypcoBast paboTa siBisieTCsl 3aKIF0UUTEIBHBIM 3TalloM 00y4€HUs CTYIEHTOB IO AUCLUIUINHE
U JIOJKHA CLIOCOOCTBOBATH:!

®  3aKpeIUICHHIO, YIIIYOJSHHUIO U 0000IIECHHUIO 3HAHUH, TOJIyYeHHBIX CTYJI€HTAMU 32 BpeMs
00y4eHUS;

®  3aKpEIUICHHIO TPAKTUYECKUX HABBIKOB pabOTBl € NPOTPAMMHBIMU CPEICTBAMHU
pa3pabOTKu MyJIbTUMEINNHOTO KOHTEHTA,

e  pUOOPETEHUIO OIbITA IPOEKTUPOBAHUS U Pa3pabOTKH MYJIbTUMEIUHHOIO KOHTEHTA;

®  DPa3BUTHIO HABBIKOB PabOTHl C TEXHUYECKOH JOKyMEHTAIMel, HAy4YHOH M CHpPaBOYHOU
JIUTEPATYpPOM.

1 Hean 1 3a1a4u KypcoBoil padoThbl

[lenpto KypcoBOW pabOTHI SIBJISETCS pa3padOTKa Web-NPUIOKCHUH WM TPE3CHTAINH
KOHKpPETHOM TMpeaMeTHOM obOiactu. B mpoiecce BBIMOTHEHHS KypcOBOM palOOTBI CTYIEHTHI
JIOJKHBI:

® [POAHAJIM3UPOBATH OOIIee NPUMEHEHHE MYJIbTUMEAUWHBIX TEXHOJIOTUNH B cdepe

Typy3Ma U TOCTUHUYHOTO Jiefia, YAelsis BHUMaHue npeametHon obnactu (I10);
e onwucanue npeamerHoit oonactu (I10): mpoBecTn 0030p TexHoONOTHH B cetn IHTEpHET 1
MYJIbTUMEIHIHBIX TEXHOJIOTUI MCIIOIb3YEMBbIX MPH CO3MaHUH WED-TIPUIIOKEHUI U TPE3CHTAIINH;
e ycraHoBUTH Kakue u3 ¢yHkuumd [1O HOWKHBI peann3oBaThCsi B pa3padaThiBaeMoOi
3a/1a4e; BBIACIUTE JApyrue napameTpbl 110, HeoOXomuMble IS BBITIOJHEHUS WHIWBUYaTbHOTO
3a/laHus;
¢ Ha OCHOBE IMPOBEACHHOTO aHAJM3a OCYIIECTBUTH IOCTAHOBKY 3aJaud W pa3paboTarhb
MYJIBTMEAUIHOE COITPOBOKICHHUE;
®  OCYHIECTBUTH MAIIUHHYIO pEAHU3AINI0 PEIICHHS 3a/1a4H.

KypcoBast pabota orieHuBaeTcsi B OasIbHON cHUCTEME M0 LIKaie, IpUBeACHHOM B Tabnuie 1.

Tabmuua 1 — [Ilkana olieHKH KypcoBOi paboOThI

Koa-Bo 6a/10B
KagecTBo pykonucu 1o 25
KauecTBo, pa3paboTaHHbIX WeD-nipuiiokeHuil u mpe3eHTanuu 1o 5
KauecTBo fnoxiajga 1o 20
YpOBEHB 3aIIUTHI M OTBETHI HA BOIIPOCHI 10 50
Cymma a0 100
2 OcHoBHbIE TPeOOBaHU, IPebsBJIsIeMble K KypCOBOM padoTe

OcHOBHBIMU TpeOOBaHUAMU K KypCOBOMl paboTe SBISIIOTCS: IUIAaHUPOBAaHUE Ipoliecca
OPOCKTHUPOBAHUS, HCIOJIb30BaHME TpPH  pa3paboOTKe MYJIbTUMEAUHHOTO  CONMPOBOKIACHUS
COBPEMEHHBIX METOJOB U IPHEMOB, COCTaBJIEHHE U OTJaJKa MPOrpaMMHOr0O MPOJYKTa,
pasMeleHre pa3paboTaHHBIX MPOAYKTOB B CETH, O€3YCIOBHOE BBHIIOJHEHHE IrpadKa BHITOTHEHUS
KP.

2.1 TemaTuka KypcoBoii padoThI
Tema KypcoBoi paboThl — pa3paboTKa MyNIbTEMEAMHHOTO IMaKeTa WJIM WHTEPaKTHBHOU
IIPE3EHTALUU JUUIS CPEICTBA pa3MelleHNs. MynbTUMEUIHBIN TaKeT JOJKEH COIEpKaTh:
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1 MPE3EHTAUNUI0 KaTajor. PEeKOMeH1yeMblid BUJI — MHTEPAKTUBHAS MYJbTUMEIUMHAS
MpE3EHTALINS;
2 MPE3CHTAIMIO HA MHOCTPAHHOM SI3BIKE (QHTITUHCKOM, HEMEIIKOM WK (DPAHITy3CKOM).
ITo cornmacoBaHWIO C PyYKOBOJIUTEIEM KYpPCOBOHM PabOThI CTYJAEHT MOXKET Mpejiararb CBOIO
TEMY KYypCOBOM paOOThI.

2.2 Hcxoanble 1aHHbIE K KYPCOBO# padoTte

KypcoBass pabora BBINONHSIETCS B COOTBETCTBUHM C WHAWBHAYQJIbHBIM 3a/JlaHUEM Ha
KypCcOByIO0 paboTy, OJlaHK KOTOpOTo NpHBeAcH B HpuiokeHud A. Ha ocHoBaHMM 3amaHus Ha
KYpCOBYIO pabOTy CTYJCHTOM pa3pabaTbIBacTCsl TEXHHYECKOE 3aJaHhe Ha pa3paboTKy
MYJBTUMEIMHHOTO TTaKeTa KOHKPETHOM MPEAMETHON 001aCTH, B KOTOPOM ITPHBOIATCS:

° o0Iiee onucaHue MpeIMEeTHON 00J1acTH;

GbyHKIIMY peMETHOMN 001acTu;

OTrpaHHYCHUS;

TpeOOBaHUS K CUCTEME;

TpeOOBaHUS K TEXHUYCCKUM CPECTBAM;

BBIOPaHHOE HHCTPYMEHTAILHOE CPEJICTBO VIS Pa3pabOTKH.

KypcoBast pabora opveHTHpPOBaHa Ha WCIIOJIB30BAHHME IMPOrPAMMHBIX CPEACTB: Impress
(LibreOffice OpenOffict) MS PowerPoint (wmu anamora) u Sumexc-, Google-kapr mmm Google
Google ITranera 3emitst. BeIOOp MpOrpaMMHBIX CPEJICTB 3aBHCHUT OT PEIIAEMOM 3a/1a4d U ITOUIEXKHT
COTJIACOBAHUIO C TIPEIO/IaBATENIEM.

2.3 O0bem KypcoBoii padoThbI
[TosichutenpHas 3amucka K KypcoBoil pabore oObemom 20-40 mucroB. Pa3paboranHble
¢aitnel npesenTanuii. OGopMIIeHHBIH B BUJE MTPE3eHTALMH WTIOCTPATUBHBIN MaTepual K JOKJIaay.

2.4 3ammTa KypcoBoi padoTsl

Ilocre BBINOMHEHUS BCEX JTANOB IMPOEKTHPOBAHMS CTYACHT CIAeT PYKOBOAMTEIIO Ha
IIPOBEPKY TMOSICHUTENIbHYIO 3amucKy. lIpoBepuB mpeAcTaBie€HHBbIE K 3allluTe MOSCHUTEIbHbIE
3alUCKU, PYKOBOJUTENb HA3HAYaeT CPOK 3alllUThl KypcoBOH paloThl. 3amura HpOMCXOJUT B
IPUCYTCTBUM CTYAEHTOB. CTYA€HT rOTOBUT JOKJIAJ Ha 5 MHHYT, B KOTOPOM OTPaXaeT OCHOBHbIE
pe3yabTaTel paboThl, MCIOJIB3Ys B KauecTBe WIUIIOCTPALIMOHHOIO MaTepHaja Mpe3eHTalHIo,
noaroroBieHHyro B Microsoft Office PowerPoint, mpoBoauT AeMOHCTpalrio BBINOJIHEHHBIX
IIPUJIO’KEHUI Ha KOMITBIOTEPE.

2.5 BobinoJsiHeHHe KypcoBoii padoThI

KypcoBas pabora paccuntana Ha 12 memens. KypcoBas pabora siBisercs ogHOU U3 Gopm
KOHTPOJIS YCIIEBAEMOCTH IO TUCHHUIIIMHE U CAETCSl Ha MPOBEPKY MPETOIaBaTeI0 He TIO3HEE, YeM
3a 10 qHEH 10 KOHIIA 3aYETHOM CECCUU.

3 MeToanueckue ykazaHusi K padoTe HaJ KypcoBoii padoToi

[Inman mocTpoeHUss W COAEp)KaHHS Pa3leioB MOSACHHUTENbHON 3amucku. [lo pesynapTaTam
KYPCOBOT'O MPOEKTUPOBAHUS COCTABISAETCS MOSICHUTEIbHAS 3aMMCKa, KOTOpask BKIIOYAET ONMUCAHUE
BCEX JTanoB paboThl U npuinoxeHus. [loscHuTenbHas 3amucka AODKHA COAEpKaTh CIEAYIOIue
pa3aesnbl:

- TUTYJIBHBIN JIKCT;



- pecpepar;

- OIJIaBJICHHE (CO/ICPIKAHUE);

- BBEJICHUE;

- pazaenbl paboThl;

- 3aKJII0YECHHUE;

- OubnmorpaduyecKuii CIUuCOK UCIOIb30BaHHBIX HCTOYHHUKOB;

- IPUITOKCHHUS.

TUuTyIbHBIH JTHCT

dopma u 0bpazel TUTYIBHOTO JTUCTA, TPUBEICHBI B IPUIOKCHHH A.

Oraasienue

3aroJoBKM B OIJIABJICHWW AAIOTCS B TOM JK€ BHJAE YTO M B OCHOBHOH 4YacTH pPabOTHI
3aroloBKMU  BTOpPOTO, TPEThEro YpOBHEH HAIOTCA CO CMEIIeHHeM Ha 3-5 3HaKoB BIPABO
OTHOCUTENIBHO  MNpeablayniero  yposHs. IlocienHee  cinoBo  COENMHSAETCS  OTTOUYHMEM €
COOTBETCTBYIOIIIUM €My HOMEPOM CTPAHUIIBL.

Beenenue

Bo BBeneHun gaeTcsi COBPEMEHHOE COCTOSIHHME BOMPOCAa, KOTOPOMY IOCBsIlIeHa paboTa, a
TaKXke ee 1eNb. Bo BBeZileHnn B KpaTKkoil (hopmMe 000CHOBBIBACTCS aKTYaIBHOCTh PACCMATPHUBAEMOTO
Bompoca, dopMmynupyercss 1eiab KypcoBod pabotel. Ilocne dopmynupoBku 1ean padOThI
OTPEeNeNAIOTCA  3a/la4ud, pPEIIeHHEe KOTOPBIX CIIOCOOCTBOBANIO  peaim3aluu  meian. Bce
chOopMyIIMpPOBaHHBIE 3a/a4ll JOJDKHBI OBITh IEI€COO0pPa3HBIMU M OMNPENENATh KaXAbld STamn
IPOBEIEHHBIX PaloT.

Ecnu pesynpTaThl paboThl OKJIAIbIBAINCH HA KOH(EpPEHIUSIX, CEMHHapax H Mp. TO
CBeZICHHSI 00 OSTUX MEpPONPHUATHUSX TPHUBOIATCS BO BBeneHuWU. CBeleHHUs 00 HCIOJIb30BAHHUU
pe3ynbTaToOB Pa0OTHI HA MPEANPUATHH (B ITOM Cllydyae yKa3blBaeTCsi HAMMEHOBAHHUE TPEIIPUSITUS,
HOMEp TOCYIapCTBEHHOW PETUCTPAIMHM M CPOKHU BBIMOJTHECHHS pa0doT) U MyOJMKAIMN CTYACHTA I10
JTAHHOW TeMe TaKKe MPUBOJISTCS BO BBE/ICHUU.

Bo BBegeHMM yKa3bIBaeTCsl, KAKUE pa3/ielibl BHIIOJIHSAINCH KOMAaHJOW U COCTaB YYaCTHUKOB
(Ipu HANIMYHH).

O6beM He Oosiee 2-X CTpaHULI.

1 Pa3gen (Teopernuyeckasi 4acTh)

1.1 Kpartkue cBeieHus O CpeACTBE pa3MeIIeHUs

1.2 MynbpTUMeIMHBIC TEXHOJIOTHH B TOCTUHUYHOM JIEITEITbHOCTH

O06mwem paszzaena He 6osiee 20%.

2 Pa3nen (aHAJIMTHYECKAS YACTD)

B ananmuTHyeckoil uyacTM  NPUBOJAUTCA  AHAIU3  MYJbTUMEIUHHBIX  TEXHOJIOTUH
WCTOJb3YEMBIX TPU CO3JaHUM TMpe3eHTauuil. [aBa AOKHA coAep:KaTh BBIBOABI. BbIBOIBI
AQHAJTUTUYECKON YaCTH SBIISIOTCS MCXOJHBIMH JaHHBIMH K TPOEKTHOM YacTH pabOTHI.

O0beMm pazaena He 6osree 20%.

3 Pa3znen (mpoekTHAasi YacTh)

3.1 Konuenuus npe3eHTanuu

3.2 CTpyKTypa npe3eHTaluu

3.3 TekcT 1 0OBEKTHI pacckasa

3.4 PazpaboTka 11abI0HOB CI1ali/I0B MPE3EHTAIIH

3.5 YnpasneHue noka3oM U nepexogaMmu

3.6 MynbTUMEMITHOE COPOBOXKICHHE U IIPUPTHI

O6beMm pazaena 20%.

4 Pa3zjen (pa3padoTka TeCTOBOI0 MpuMepa)

B sTom pa3zzaene pa3pabaThiBaeTcs IPUMEPHI MIPEATI0KEHHBIX TPUI0KEHUH.

5 Pa3ges (3KOHOMHYECKAsl 4YACTh)

B sTom pasnmene mnpuBOAMTCS pacyeT ce0ECTOMMOCTh H3TOTOBJICHHUS, pPa3MEIEHUs U
o0CITy>)KUBaHUs pa3pabOTaHHBIX OOBEKTOB.



O06mwem pazzaena He 6osee 15%.

3akirouenue

B 3aximrouenun GopMyTUpPYIOTCS KPaTKHE BBIBOJIBI, U IACTCS OIEHKA CTETICHU BBITOJIHCHUS
IIOCTABJICHHBIX 3371a4.

O06mwem pa3zzaena He 6oJiee OHON CTPAHHUIIBL.

[Mpuaoxenne

B npusnoxeHnn npuBoauTCs pa3pabOTaHHbIE TPE3CHTAIUH.

4 OdopmiieHne MOSICHUTEIBLHOM 3aNIMCKU

4.1 O6uue TpeGoBanusi K 0)OPMJICHHIO PAOOTHI

4.1.1 PabGoTa BBINONHSETCS TIOOBIM MEYATHBIM CIIOCOOOM Ha MHUINYIIEH MAaIIMHKE WIH C
HCIIOJIb30BaHUEM KOMIIBIOTEpA U MPUHTEPA HA OJHOW CTOpOHE JucTa Oenoit Oymaru ¢opmara A4,
mpudt Times New Roman, kernb Ne 14, mexctpounsiidi uatepBan — 1,5. Tekct paboThl ciienyer
nevaraTth, COOMIOAast CleAyIolue pa3Mephl oJieil: mpaBoe — He MeHee 10 MM, BepXHee U HUKHEe —
He meHee 20 MM, JieBoe — He MeHee 30 MM.

Pa3permiaercs uconb30BaTh KOMIBIOTEPHBIE BO3MOXXHOCTH aKIIEHTUPOBAHUS BHUMAHUS Ha
OTIpeNIeIEHHBIX TEPMUHAX, (hOpMYIIax, TeOpeMax, MPUMEHSS PUQPTHI.

4.1.2 CokpalieHue pycCKHX CJIOB U CJIOBOcOYeTaHWi B pabore Beimonnserca 1o ['OCT
7.12.

4.2 IlocTpoenue padboThl

4.2.1 HaumeHOBaHUS CTPYKTYpHBIX 3JEMEHTOB  pabOThbI «COAEPXAHMUEY,
«BBEJJEHUE», <3AKIIIOYEHUE», «CIIMCOK HCIIOJIbB3OBAHHBIX HWMCTOYHHUKOBY,
«ITPUJIOXKEHHUE)Y ciyxaT 3arojioBKaMH CTPYKTYPHBIX 3JIEMEHTOB, KOTOPBIE CIIEIyeT pacnojaraTb
B CEpeIuHE CTPOKHU 0€3 TOUKH B KOHIIE U TIe4aTaTh MPONUCHBIMU OYKBaMHU, HE MOJYEPKHUBAsL.

4.2.2 OcCHOBHYI0 4acTb paOOThl, PACIONAraeMyl MEXIy BBEJIECHUEM M 3aKIIOUEHHUEM,
cilefyeT AENUTb Ha paslienbl, MOoJpaszfesbl M MyHKTHL. IIyHKTBI, MpH HEOOXOAMMOCTH, MOTYT
JIENIUThCA Ha MOAMYHKTHI. [Ipu neneHunn TekcTta Ha MYHKThl U MOAMYHKTH HEOOXOIUMO, YTOOBI
KaXKIBIA YHKT CO/IEPKall 3aKOHYSHHYIO HH(POPMAIIHIO.

4.2.3 Pazmensl, mojapasfenbl, MyHKTH W TMOAMYHKTHI CIEAyeT HYMEpOBaTh apaOCKUMU
nupamMu U 3aMKchIBaTh ¢ a03alHOTO OTCTYIA.

Pasnensl NOMKHBI MMETh NOPSAIAKOBYIO HYMEPALMIO B IPElENax BCEro TEKCTa, 3a
UCKJIIOYEHHEM MPUIIOKEHUH.

Ilpumep — 1, 2, 3 u m.o.

Homep mnopnpasnena wiam NyHKTa BKJIOYAeT HOMEp pasfelia M MOPAIKOBBI HOMeEp
NoJIpa3/ielia WK MyHKTa, pa3JeJIEHHbIE TOUKOM.

Ilpumep — 1,1, 1.2, 1.3 u m.o.

Homep moamyHkTa BKJIIOYaeT HOMEp pas3zeia, Mojapasfelia, MyHKTa U MOPSIKOBBIA HOMED
MOJIITYHKTA, pa3/IeIeHHbIE TOUKOM.

Ilpumep —1.1.1.1,1.1.1.2,1.1.1.3 u m.o.

ITocne HOMepa pazniena, moapasena, IyHKTa U NOAIYHKTa B TEKCTE TOUKY HE CTaBsIT.

4.2.4 Paznaenbl, moapa3aesl JOHKHBI UMETh 3aroioBKU. [IyHKTHI, Kak MpaBUIIo, 3aT0JIOBKOB
HE UMEIOT. 3aroJIOBKH JTOJDKHBI YETKO M KPaTKO OTpaXkaTh COAEp KaHHUE Pa3iesioB, MOAPA3/IEIIOB.

4.2.5 3arosoBKH pa3aesioB, MOAPA3IEIIOB U MyHKTOB CJIEAYET NeyaTaTh ¢ a03aIHOTo OTCTYIIa
C MPOIHUCHON OYKBBI 6€3 TOUKH B KOHIIE, HE MO {YEPKUBAI.

Ecnu 3aronoBok COCTOUT U3 ABYX MPEMIOKEHHM, UX pa3aesOT TOUKOM.

4.3 Hymepanusi cTpaHul padéoTsl

4.3.1 Ctpanuts! paboThl ClieAyeT HyMepoBaTh apaOCKUMH LuppaMu, coON0aasi CKBO3HYIO
HYMEpALHUIO 10 BCEMY TEKCTy paboTsl. HoMep cTpaHMIIbI MPOCTaBISIOT B LEHTPE HIDKHEH 4acTu
aucrta 0e3 TOUKH.



4.3.2 TuTynabpHBI JHCT BKJIIOYAIOT B OOLIyI0 HyMepanuio crpaHul] pabotsl. Homep
CTpaHHULbl HA TUTYJIHHOM JIUCTE HE MPOCTABIIAIOT.

4.3.3 Nmoctpanuy ¥ TaOJUIBI, PACIIONIOXKEHHBIE HAa OTACIBHBIX JINCTAX, BKIIOYAIOT B
00LIYI0 HyMEpALUIO CTPAHMII.

4.4 Hymepanusi pa3jiejioB, moJpa3aejoB, MyHKTOB, MOJANYHKTOB PadoThI

4.4.1 Pa3zpenbl AOMKHBI HMMETh TMOPSAKOBBIE HOMEpa B Tpeaesiax Bceld paboThl,
0003HaueHHbIe apaOckuMU LHdpamu O0e3 TOUKH U 3anucaHHble ¢ ab3anHoro orcryna. [loapasaenst
JOJDKHBI MMETh HyMEpalMio B Ipelenax Kaxzaoro paszaena. Homep mnoppaspena cocToUT u3
HOMEpPOB pazjiesia M MoJpa3ziena, pa3JelieHHbIX TOUKOW. B KoHILle HOMepa moapaszzena TOYKa He
ctaBuTCs. Pa3znensl, Kak U oApa3ienbl, MOI'YT COCTOSITh U3 OJJHOTO UM HECKOJIBKUX ITYHKTOB.

Ecmu pabGora mmMeer monpaszienbl, TO HyMepalus IYHKTOB JOJDKHA OBITH B Mpeaenax
nojJpasjiena U HOMEp IYHKTa JOJDKEH COCTOSTh M3 HOMEpOB paszjeina, Mojapasjena U IyHKTa,
pa3JeNeHHbIX TOUKAMH.

4.4.3 Ecnu paszen COCTOMT M3 OJHOrO HOJpasjena, TO Mmojpaszen He Hymepyercs. Ecimu
MOJIpa3/iesl COCTOUT U3 OJHOIO MYHKTA, TO IIYHKT HE HyMEpYeTCsl.

4.4.5 IlyHkTbl, Ipu HEOOXOIUMOCTH, MOTYT OBbITh pa3z0UTbl Ha MOJIYHKTBI, KOTOPbIE
JIOJDKHBI IMETh MOPSAKOBYIO HYMEPALMIO B IpeAeax KaKAoro myHkra, Hanpumep 4.2.1.1, 4.2.1.2,
42.13urT.n1.

4.4.6 Kaxplii CTPYKTYpHBIN 3JIEMEHT paOOTHI (OTJIaBlieHHE, BBEACHUE, Pa3aesibl OCHOBHON
YacTH, 3aKJIIOYEHHUE, CIIUCOK HCIOJIb30BAHHBIX MCTOYHUKOB, NPUJIOKEHUS) CIEAYeT HauuHaTh C
HOBOTO JIUCTA (CTPAHUIIBI).

4.4.7 Hymepauusi cTpaHul] pabOThl ¥ MPUIOKEHUH, BXOASIINX B COCTaB PabOTHI, JOJDKHA
OBITH CKBO3HAS.

4.5 Nntoctpanuu

4.5.1 Nnmroctpanuu (4epTexu, rpaduku, CXeMbl, KOMIIBIOTEpHBIE pacleyaTKU, JuarpaMMbl,
(OTOCHUMKH) ClleAyeT pacrnoiaraTb B HEMOCPEACTBEHHO II0Clie TEKCTa, B KOTOPOM OHHU
YIIOMUHAIOTCS BIIEPBBIE, WM Ha CIEAYIONIEN CTpaHHULIE.

WnmocTparuu MOryT OBITh B KOMITBIOTEPHOM MCIIOJTHEHUH, B TOM 4MCJIe U I[BeTHbIe. Ha Bce
WJUTIOCTPALIK TOJIKHBI OBITh 1aHbI CCHUIKH B paboTe.

4.5.2 Yeprexu, rpaduku, AUMarpaMMbl, CXEMbl, WIIIOCTPAllUM, MOMEIIaeMble B padore,
UMEHYIOTCSI pUCYHKAMH U JIOJKHBI COOTBETCTBOBATHh TPEOOBAHUSAM T'OCY/IAPCTBEHHBIX CTaHAAPTOB
€IMHOMN CUCTeMbI KOHCTpYKTOpcKoi nokymenTanuu (ECK).

JlonmyckaeTcst  BBINOJIHEHUE dYepTekeil, TIpapuKkoB, AMarpaMM, CXe€M IOCPEACTBOM
MCIIOJIb30BaHUsI KOMIIBIOTEPHOM T€YaTH.

4.5.3 Nmoctpanuy, 3a UCKIIOUYEHUEM WUTIOCTPALlUU MPUIOKEHUH, cileyeT HyMepoBaTh
apabckuMmu udpaMu CKBO3HOW HyMEpaIue.

Ecnmu pucyHok oaumH, To OH oOo3Hauaercs «PucyHok 1». CrnoBo «PucyHok» u ero
HAaUMEHOBAHME PACIIONAraloT OCEPEANHE CTPOKHU MOJT PUCYHKOM.

4.5.4 JlomyckaeTcsi HyMepoBaTh WIUTIOCTpAIMU B Ipejienax pas3jena. B aToM ciydae Homep
WITIOCTPALIMM COCTOMT M3 HOMEpPA pa3zieia U MOPSIKOBOIO HOMEpPA WUIKOCTPALUHU, pa3/eleHHbIX
toukoil. Hanpumep, Pucynok 1.1.

4.5.5 Nnmoctpanuu, npu HEOOXOJUMOCTH, MOTYT UMETh HAaMEHOBAHUE U MOSICHUTENIbHBIE
JnaHHble (MOApUCYHOUYHBIH TeKkcT). CrnoBo «PUCYHOK» M HauMMEHOBaHHME TIOMEHIAIOT MOCie
MOSICHUTENBHBIX JAHHBIX M PAcIioyiaraioT CIEAYIOUIMM 00pa3oM:

Pucynok 15 — O0beM TypUCTHUECKUX YCIYT

4.5.6 WmmocTpanuy Kaxa0ro MPHIOKEHHs 0003HAa4aloT OTIENbHOW HyMepauuein
apabckumu 1udpamu ¢ gobaBineHueM mepen nudpoi obOo3HaueHus TpuiIoKeHus. Hampumep,
Pucynok A.3.



4.5.7 Ilpu ccpbulkax Ha WIIIOCTPALMU CIENYET MUCATh «... B COOTBETCTBHM C PUCYHKOM 2»
IPU CKBO3HOH HYMEpAalUU U «... B COOTBETCTBUM C PUCYHKOM 1.2» Ipu Hymepaluu B Ipejenax
paszaena.

4.6 Tabamubl

4.6.1 Tabnuupl IPUMEHSIOT AT JIy4Illed HarIsTHOCTH U yA00CTBa CpaBHEHUS TIOKa3aTeNeH.
HanmenoBaHue TaOnulbl, IpU €ro HAJIWYMH, JOJDKHO OTpa)kaTh €€ COJep)KaHue, ObITh TOYHBIM,
KpatkuM. HanMeHoBaHue TaOnuIBl cienyeT MoMmemarh Haja Talnuied cieBa, 0e3 ab3amHOro
OTCTYIA B OZIHY CTPOKY C €€ HOMEPOM 4epe3 THpE, HallpUMeED:

Tabnuna 2.1 — PacueTHble JaHHBIE 1S aHATIM3A IIPEIITPUSTHS

4.6.2 Tabauiy cienyer pacrnoiaratb B paboTe HEMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM
OHa YIIOMHUHAETCS BIIEPBBIE, WIIM HA CIEIYIOIIEH CTpaHuUIE.

4.6.3 Ha Bce TaOuuIpl JOIDKHBI OBITH CCHUIKH B pabote. IIpu ccbuike crneayeT nucaTh CIOBO
«Tabiauia» ¢ ykazaHueM ee Homepa.

4.6.4 Tabnuiy ¢ OONBIIMM YHUCIOM CTPOK JOMYCKAaeTCsl NMEPEeHOCUTh Ha JPYrou JIUCT
(ctpanuiy). Ilpu mepeHoce yacTu TaOmUIBl HAa Opyrod JUCT (cTpaHUIly) cioBo «Tabmuiay, ee
HOMEp M HAMMEHOBAaHHUE YKa3bIBAIOT OJMH pa3 CJIeBa HAJ NEPBOI YacThIO TaOIHIIbI, a HAJ IPYTUMHU
YacTsAMM TakXke cieBa NuIIyT cioBa «lIpogomkenue Tabauub 1 yKa3bIBalOT HOMEp TaOIMLIbI.

4.6.5 lludposoit marepman, Kak npaBwio, odopmissor B Buae Tadumim. [Ipumep
odopmieHus TabauLbl IPUBEIEH Ha pUCYHKE 1.

Tabnuua
HOMED HAKMEHOBaKHE TalAHLL!
Fonoeka { ! l J' 3aronosxu rpad
L | } [Moasaronosxy rpad

| : Crpoku

- ! = (FOPHIOHTAUIBH LIS
l pPAabL)

N ee—— —— - S - —

Boxorux (rpada padws (konorKH)

ANA 3aroNOBKOR)

Pucynok 1 — Ilpumep odpopmienus Tabauibt

4.6.6 TaOnuipl, 3a UCKIIIOUYEHUEM TaOJIMLl MPUIIOKEHHM, ClIeayeT HyMepoBaTh apaOCKUMU
udpaMu CKBO3HOH HyMepalien.

JlomyckaeTcst HyMepoBaTh TaOdMIbl B Mpeaenax pasjena. B aTtom ciydae Homep TaOIUIIbI
COCTOUT M3 HOMepa paszjiesia U MOpsSAKOBOr0 HoMepa TabJuIbl, pa3/eIeHHBIX TOUKOM.

TaOnuipl KakJI0ro MPUIIOKEHUS O0003HAYalOT OTAEIbHOM HyMepauued apaOCcKuMu
mudpamu ¢ godasneHreM nepea uudpoit 0003HaYeHUs TPUITOKEHUS.

Eciun B pabore omna Tabmuia, TO OHa JOHKHA ObITh oOo3HaueHa «Tabmuma 1» wnum
«Tabnuua B.1», ecnu oHa npuBe/ieHa B IPUIIOKEeHUH B.

4.6.7 3aronoBku rpad U CTPOK TaOJNUIBI ClEAyeT MHUcaTh C TPONUCHOH OYKBBI B
€MHCTBEHHOM 4YHCJIe, a MO/3aroJIoBKU rpag — co CTpOYHOM OYKBBI, €CJIM OHU COCTABIISIOT OJHO
NpEUIOKEHNE C 3arojIOBKOM, MM C TPOIMUCHOM OYKBBI, €CIIM OHHU HMMEIOT CaMOCTOSITEIbHOE
3HaueHue. B KoHIIe 3aroJ0BKOB U MOA3aroJI0BKOB TA0JIUIl TOUYKU HE CTABST.

4.6.8 TaOnuupl cieBa, cOpaBa W CHHU3Y, KaK @pPaBWIO, OrPAHUYMBAIOT JIUHHUSIMHU.
Jomnyckaercs npuMeHsATh pa3mep mipudTa B TaOIUIE MEHBIINN, YEM B TEKCTE.

PaznensaTe 3arooBKM W IOA3arojIOBKM OOKOBMKAa M Tpad JUAroHalIbHBIMU JIMHUSMHU HE
JIOTTYCKaeTCsl.

'opu3oHTanbHBIE W BEPTUKAIbHbIE JIMHUHM, pPAa3TPAaHUYMBAIOIINE CTPOKM TaOJIMIIBI,
JIOITYCKaeTCsl He MPOBOUTH, €CIIM UX OTCYTCTBHE HE 3aTPYAHSET MOJIb30BaHHE TaOJIUIEH.

3aronoBKu rpad, Kak IMpaBUJIO, 3alMCHIBAIOT MapajljieIbHO CTpokaM Tabmuubl. [lpu
HEOOXOIMMOCTH JIOITYCKAeTCs NePIEHANKYIISIPHOE PACIIONI0KEHUE 3aT0JIOBKOB rpad.

I"onoBka TabnUIbl JOKHA OBITH OT/ENCHA TMHUEH OT OCTaIbHOM YaCTH TaOIULIbI.



4.7 ®opMyJibl U yPaBHEHUS

4.7.1 YpaBHeHuss 1 GOpMYJIbI CIETYET BBIIEIATh U3 TEKCTa B OTACIBHYIO CTPOKY. Brimie u
HIDKE KaXJ0W (OpMYIBI MM YpaBHEHHs JOJDKHO OBITH OCTAaBICHO HE MEHEE OJHOW CBOOOIHON
cTpoku. Ecnu ypaBHeHHe HE yMellaeTcs B OJIHY CTPOKY, TO OHO JIOJKHO OBITh MEPEHECeHO Mocie
3HaKa paBEHCTBA (=) WIM IOCJIE 3HAKOB IUIOC (1), MUHYC (-), YMHOXEHUS (), AenaeHus (), Win
IpYrUX MaTeMaTHYeCKHUX 3HAKOB, MPHYEM 3HAK B Haudaje CleAYIoLed CTpOoKU MOBTOpsioT. Ilpu
nepeHoce GopMyIIbl Ha 3HaKe, CHMBOJIM3UPYIOIIEM ONEPALUI0 YMHOKEHHS, TPUMEHSIOT 3HAK «X».

4.7.2 TlosicHeHre 3HaUYE€HUN CHUMBOJIOB M YHUCIOBBIX KOA(P(UIMEHTOB CJelyeT MPUBOAUTH
HEMOCPEJCTBEHHO ToJ (OpMYJION B TOW K€ TOCIEAOBATEIHHOCTH, B KOTOPOH OHU JaHBI B
dbopmyie.

4.7.3 ®opmynbl cieayeT HyMEepOBaTh MOPSIKOBOM HyMepalued B mpeaenax Bceil paboTh
apabckuMu U paMu B KPYIIIBIX CKOOKaxX B KpaiiHEM MTPABOM I10JIOKEHUH Ha CTPOKE.

Ilpumep

A=a:b, (1)
B=c :e. (2)

Onny popmyny obo3nadarot — (1).

4.7.4 ®opmyibl, MOMENMIAEMbIE B MPHUIOKCHUSAX, JOJKHBI HYMEPOBAThCS OTICIBHON
HyMepanueil apabckumu nudpamu B mpefenax KakIOro IMPHIOKEHHs C J00aBICHHEM Iepen
Kaxaou udpoit 0003HaUeHU MPHIIOKEeHU, HanpuMep Gopmyna (B.1).

4.7.5 CchUlku B TEKCTE Ha TMOPSIKOBbIC HOMepa (GopMmyl AarT B ckoOkax. [lpumep — ... B
dbopmyre (1).

4.7.6 Jlomyckaercss Hymeparms (opMya B mpenenax paszena. B 3ToMm ciydae Homep
(GOpMyIIBI COCTOUT M3 HOMEpa pasJieNia U MOPSAIKOBOIO HOMEpa (OPMYIIBI, pa3aesieHHBIX TOYKOH,
Hanpumep (3.1).

4.8 CcbliIkH

4.8.1 CchUTKM Ha UCIIOJH30BAHHBIC MCTOYHUKH CIIEYEeT YKa3bIBaTh MOPSIKOBBIM HOMEPOM
OubmMorpaguYecKoro ONMcaHus UCTOYHUKA B CIIMCKE MCIIOIb30BAHHBIX HCTOYHUKOB. [10psIKOBbIi
HOMEp CCBHUIKM 3aKJIIOYAIOT B KBaJpaTHbIC CKOOKH, Hampumep, [1]. Ecinu ccbuika mpuBoauTes Ha
KOHKDETHBI ~ (parMeHT TEeKCTa JOKyMEHTa, TO KpOME HOMepa JOKYMEHTa B CIIHCKE
UCIIOJIb30BAHHBIX MCTOYHHUKOB, Yepe3 3alsATYIO MPUBOIAT HOMEpA CTPAHHMII, HA KOTOPBIX ITOMENIEH
00BEKT CChUIKH, Hampumep, [10, c. 14-15].

4.8.2 Tlpu ccbutkax Ha CTaHAAPTBI M TEXHUYECKUE YCIOBHS YKa3bIBAIOT TOJBKO HX
0003HaveHKe, TPU ITOM JIOIYCKAETCS HE YKa3bIBaTh TOJl MX YTBEPIKICHHUS TPHU YCIOBUHU TTOJHOTO
OIIMCAHUS CTAaHJApTa U TEXHUYECKHUX YCIOBUH B CIIMCKE MCIIOJIb30BAHHBIX HICTOYHHKOB.

4.9 Cnincok MCMoJIb30BAHHBIX HCTOYHHKOB

Ceenennss 00 WCTOYHWKAX CJEIyeT pacrmojaraTh B TIOpSJKE TOSBICHHUS CCBUIOK Ha
UCTOYHUKU B TeKcTe paboThl (1100 B anhaBUTHOM MOPSIKE), HyMEpOBaTh apaOCKUMH IUppaMu U
neyaTarhb ¢ ab3aIHOro OTCTYIIA.

4.10 IMpunnoxeHus

4.10.1 Ilpunoxenuve oGopMISIOT Kak MPOJODKEHHE paboThl Ha €€ MOCIENYIOUINX €ro
JIMCTAX WIX BBIIYCKAIOT B BUJIE CAMOCTOSITEIBHOTO TOKYMEHTA.

4.10.2 B Tekcte paboThl Ha BCE MPHIJIOKEHUS JOJKHBI ObITh JaHbl cChUIKU. [Ipunoskenus
pacroyiararoT B MOpPsIJIKE CCHUIOK Ha HUX B TEKCTE PaOOTHI.

4.10.3 Kaxxaoe mpuiiokeHHe cielyeT HauhHaTh C HOBOWM CTpPaHMIIbI C YKa3aHUEM HaBEpXy
nocepeHe CTpaHuIb cioBa «lIpunosxkeHue», ero 0003HaYCHHUS.

[IpyiokeHHe  TOJDKHO HMMETh  3aroJIOBOK, KOTOPBIM  3allACBIBAIOT  CUMMETPHUYHO
OTHOCHUTEJIEHO TEKCTa C TIPOMMMCHONU OYKBBI OTJIETBLHOMN CTPOKOM.
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4.10.4 Ilpunoxxenus: 0003HAYAIOT 3arIaBHBIMU OyKBaMH PYCCKOro ajaBuTa, HAYMHAS C A,
3a MCKIIOUeHneM OykB E, 3, ", O, Y, b, blL, b. Ilocne cnoBa «lIpunoxxenue» ciemyer OykBa,
0003Hauaroas ero nociIe10BaTeIbHOCTD.

JlonyckaeTrcst 0003HaYeHHE MPUIIOKEHUH OYKBaMHU JIATUHCKOTO aji(aBUTA, 32 UCKIIOYEHUEM
oyks I u O.

B ciydae noiHoro ucnonp3oBaHusi OyKB pyCCKOTO M JATUHCKOTO ai(aBUTOB JOIMYCKAETCs
0003HayYaTh MPUIIOKEHUS APAOCKUMHU [TUPPaMU.

Ecnu B pabote o1HO npuiioxeHue, oHo obo3Havyaercs «llpunoxenue Ay.

4.10.5 TekcT KaXa0ro NPWIOKEHUS, MPU HEOOXOTUMOCTH, MOXET OBITh pa3/ielieH Ha
paszenbl, IOApa3feibl, IYHKTbI, IOAINYHKTbI, KOTOpbIe HYMEPYIOT B Mpejaenax KaxJIoro
npuioxenus. [lepen HomepoM cTaBUTCS 0003HAUEHHE ITOTO MPUIIOKEHUS.

4.10.6 IlpunoxeHus AOKHBI UMETHh OOILIYIO C OCTaJIbHOM 4YacThIO JOKYMEHTa CKBO3HYIO
HYMEpALUIO CTPAHHMII.

) Od¢opmieHne npeseHTANNN K JOKJIATY

daiin npe3eHTaMU J0DKEH OBITH BBINOJHEH B mporpamme Microsoft PowerPoint 2003,
2007 u BBILIE WIM B aHAIOTMYHOM nporpamme. Ecim Ui co3naHus NMpe3eHTalul UCIOJIb3YHTCS
Jpyrue mporpammbl, TO Gain noibkeH, mbo oTkpbeiBathess B MS PowerPoint, nu6o wumersb
BO3MOXHOCTb IPOCMOTpPA 6€3 UCI0JIb30BaHUS CTOPOHHUX IPOTPAMM.

MynbpTuMeaniiHas mpeseHranus, cocraBieHHas B MS PowerPoint, mMoxer copepkarth
TEKCTOBbIE MaTepHalbl, poTorpaduu, pUCyHKH, ClIaliA-110y, 3ByKOBO€ 0(OpPMIIEHUE U TUKTOPCKOE
COIIPOBOKJICHHE, BHICO(pparMEeHTHl M aHUMAIINIO, TPEXMEPHYIO rpaduKy.

PersnaMeHT BeICTYIUIEHUS 5-7 MUHYT.

CTpykTypa npe3eHTanumn

1 [TepBbIit cinaiil — TUTYIBHBIN TODKEH COJAEPKATH CIAEAYIONIYI0 MH(POPMAIIHIO:
1.1  HasBanue By3a u Kadeapsl, I7ie BHITIOJHEHA paboTa.
1.2  TemaKP.

1.3 ®amunus, Ums, OtuecTBo aBTOpAa.
14 Oamunusi, Wms, OtyecTBO, yd€Hast CTeNEHb, 3BaHHE, JOKHOCTh HAYYHOTO
PYKOBOJIUTEIIS.

2 Bropoii cnaiin noykeH omuChIBaThH 3a7a4d, KOTOPbIE HEOOXOIMMO PEUIUTh B XO7E
BBITIOJTHEHUS paOOTHI.

3 NudopmaninoHHble cranbl.

4 [locnenuuii cnaia, HCHOJB3YEMBIM B JIOKJIAJAE, JNOJDKEH COJIEpPKATh BBIBOJBI

(3aKJIIOYEHHE) TI0 TIPOJICITAHHON padoTe.
TpeGoBanne K cogepKAHUIO CIAMI0B NPe3eHTANNHA

1 MakcumanbHOE KOJUYECTBO TEKCTOBOW MH(OPMAIIMU HAa OJHOM cliaiiie — 15 cTpok
TEKCTa.

2 MaxkcumanbHOe KOJIHYECTBO Trpadudeckoil mHpopMalMu Ha OJHOM craime — 2
pucyHka (¢otorpaduu, cxembl M T.J.) C TEKCTOBBIMH KOMMEHTapusMu (He Ooiee 2 CTPOK K
KOKIOMY).

3 JIOJKHBI  MCTIONB30BaThCsl KOPOTKHE CJOBA M NPEUIOKEHMS, ¢ MHHHMAJIbHBIM
KOJIMUECTBOM TMPEJIOrOB, Hapeuui, npujarateibHbIX. BpeMenHas Gopma HCoIb3yeMbIX I1aroyioB
OJIMHAKOBAsl.

4 Tekcr cnaiia HE MODKEH COJIEpP’KaTh BBOJHBIX OOOPOTOB, TaKWX KakK: COTJIACHO
MPOBEJICHHOMY HCCIIEIOBAHUIO. .., 00paTUTe BHUMAaHUE HA. .. U TIp.

5 3aroJIoBKH JTOJKHBI IPUBJICKATh BHUMAHUE ayAUTOPHH.

6 [IpenmnodruTenbHO TOPHU3OHTATIBLHOE PACTIONOKEHHE HH(DOPMAIIHH.

7 Haubonee Baxxnast mHGoOpMaIys J0HKHA pacIionaratbCs B IEHTPE dKpaHa.

8 Jlnst BeIeneHus HH(GOPMAIIMKA MOYKHO MCTIONIb30BaTh:

8.1  HauepTaHue: MOJYXHPHBIN MPUPT, KyPCUB WIW TTOTYCPKUBAHUE;
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8.2  paMKw; rpaHUIIb, 3AJIUBKY; IITPUXOBKY, CTPEIIKH;

8.3  pHCYHKH, AMArpaMMBbl, CXeMbI JUTsl HILTIOCTPAIlK HanboJiee BaKHBIX (PaKToB.

9 Eciu Ha cnaiine pacrnosnaraercs KapTHMHKA, HaJIHCh JOJDKHA PACIIONaraTbCsl MO
HEH.

10 Bce cnaiigpl, kpoMe MepBOro, JOJDKHBI —COJEPKAThb MOPSIAKOBBIA  HOMED,
pacmosoXeHHbId B mpaBoM BepxHeMm yriny. K cnaiizam mpumeHsieTcsi CKBO3Has Hymepanus, T.e.
TUTYJIBHBIA CHaii — 3TO cinaiin 1,comepkanue— 3To ciaiia 2 u nanee no nopsanky. Homep cnaiina
0TOOpa)kaeTcs B IPaBOM BEPXHEM YTITY.

11 Kaxxnpliii cnaiizi, KpoMe TUTYJIBHOIO CIIaiij1a, 10JKEH UMETh Ha3BaHUE (3arojI0BOK).

dopmMmar caaii1oB

[TapameTpsl CTpaHHLIBI: pa3Mep CIal0B — HKPaH; OPUEHTAIHs — aIbOOMHAs; upuHa — 24
cM; BeIcoTa — 18 cM.

®opmar Beigaun cnaiios — «lIpe3enrtarus Ha sxkpane». @opmar (aiina npeseHTauu ppt.

I'pacdmyeckuit © TEKCTOBBII MaTepuaibl pa3MENIAIOTCA HA ClaiifjaXx Tak, 4ToObl cleBa U
cIipaBa OT Kpasi cllaii/la OCTaBaJIOCh UCIIOIb30BAHHOE T10JI€ IIUPUHOM HE MeHee 1 cm.

Od¢opmiienue ciaiioB
CTuib ¥ 1BeTOBOE pelleHue

Crunb. Bee crnaiinbl TOJDKHBI MMETh €IMHBIN CTUIL O(OpMIIEHUS: TapHUTYpY HpudTa,
IIBETOBYIO CXEMY, pacIoJio’KeHHe 00JacTel 3aroJIoBKOB, HOMEPOB CTPAHULL, YIIPABIISIIOIINE KHOIIKU
u nip. [Ipumensiempiii K 0OPMIICHUIO CTHITh HE JOJDKEH OTBIIEKATh OT CAMOM MPE3CHTAIHH.

BcenomoratenbHas uH@opmarus (HoMepa ClIaiiJIoB, YIPaBISIIOIIME KHOMKH) HE JOJDKHA
npeo0ianaTh HaJ OCHOBHOW MH(POPMALIUEH, TEKCTOM, HIUTFOCTPALIUSMH.

Hcnons3oBanue nsera. He pekoMeHIyeTcs MCMONB30BaTh HE O0jiee TPEeX-YeThIPeX IBETOB:
onuH i (poHa, OJMH JJIS 3ar0JI0BKA, OAMH JUISI TEKCTa M HEHCIIOJIB30BAHHBIX THIIEPCCHUIOK, OJIUH
JUISL UCIOJIb30BAaHHBIX THUNEPCChUTIOK. DOH MPEANOUYTUTENHHO OGOPMISTH B XOJIOAHBIE TOHA.
PexoMeHnyercsi cBeTsIbIE HCIIOJIB30BATh CBETJIbIE TOHA /s (hoHa M TeMHble ais mpudra. [Ber u
pasmep wipudTa AOKEH ObITh MOAOOpaH Tak, 4TOOBl BCE HAANMCH OTYETIMBO YMUTAIHUCh Ha
BbIOpaHHOM (hoHE craiiza.

IIBeta ¢ona u mpudra AOKHB OBITH coderaembl. J[ias moadopa LBETOBOH CXEeMbI
PEKOMEHyeTCsl HCIONb30BaTh BCTPOCHHBIC IBETOBbIe Tembl PowerPoint wmm mporpammy
Colorimpact.

Hpudpr

Pexomennyercst mpuMeHATh He3aceuHble rapHuTypsl wmpudros: Arial, Arial Narrow,
Tahoma. /Iyis1 Beeit npe3eHTallnl PEKOMEHIYETCsI MCIIOB30BaTh MPUQT OAHON-IBYX TAPHHUTYP.

Kepnunr (pa3mep) mpudra:

1 Jns tutyneHOrO craiina:

11 Ha3BaHUE By3a W Kadeapsl, TJe BhIMOIHEHA padoTa (pa3mep mpudra — He MeHee 24
nr);

1.2  na3Banme jokiaaa (pa3Mep mpudTa — He MeHee 28 IIT, OTYKUPHBIH);

1.3  ®amunus, Ums, OtaectBo aBTOpa (pasmep mpudra — He MeHee 24 1T);

1.4 Oammus, Mwms, OtyecTBO, yd€Has CTENEHb, 3BaHHE, JOJDKHOCTH HAyYHOIO
pykoBoauTens (pazMep mpudTa — He MeHee 24 TT).

s mocneayromux ciaanoB:

2.1 JUTsl HOMEpOB cinaitnos 20 nr;

2.2 IUIA 3aTOJIOBKOB ClIaiinos 28-24 1r;

2.3 JUTS. TEKCTOB cnaiina He MmeHee 20 1T;

2.4  MUHUMaIBHBIA pa3Mep HcHojb3yeMoro mpudra 18 0T (IUarpaMMel, CXEeMBI,
TaOJIHIIBI).

JAuarpamMmsl

JlnarpaMMbl TOTOBSATCS C HCIIOJIb30BaHMEM MacTepa JuarpaMm TaOIuMyHOro mporeccopa MS
Excel. Jlns BBIBOJIA YMCIIOBBIX JAHHBIX WCHOJIB3YETCS YMCIOBOM (hopMaT ¢ pa3feiuTeseM TPyl
pa3psioB. Ecnum  nanHbple (MOANUCH JAHHBIX) SBISIOTCA JAPOOHBIMM YHUCIAMH, TO YHCIO
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0TOOpa)kaeMbIX JECSITUYHBIX 3HAKOB JOJHDKHO OBITH OJMHAKOBO Ul BCEH TPYIIBI 3THX JAHHBIX
(Bcero psiaa MoANUCeH TaHHBIX).

JlaHHblE M TOANMCH HE JIOJDKHBl HAKIAAbIBaThCA JApPYr Ha Jpyra M CIMBAaThCS C
rpaduuecKuMu AJIeMEHTaMU IHarpaMMBl.

CTpyKTypHblE JAMarpaMMbl M CXEMbl TOTOBSATCS IPU IIOMOLIM CTAHJAPTHBIX CPEICTB
pucoBanusg nakera MS Office. CTpenku ucnosnb3yembie B CXeMax JOKHBI ObITh YETKO Pa3TUYUMBbI.

Ecnu npu ¢opmarupoBanuu ciaiiia ectb He0OXOAUMOCTh MPOMOPIUOHATBHO YMEHBIINUTh
pasMep aMarpaMMbl, TO pa3Mep MmpudTa AOKEH OBITh YBEIMYEH C TaKHUM pPacyeToM, YTOObI
peanbHbIN MpUQPT 0OBEKTOB AWArpaMMbl ObUT HE MeHbIIe 18 mT.

Tadauubl

Tabnuunas uHOpMAaIHsI BCTABISIETCS B MaTepUabl Kak TabJHIa TEKCTOBOTO Mpoleccopa
MS Word wmm tabmuuHoro mporeccopa MS Excel. Ilpu BcTaBke TabmuIbpl Kak 00BEKTa U
MPOMOPLMOHAILHOM M3MEHEHUHU €€ pa3Mepa pealbHbIi O0ToOpaskaeMblil pazmep ImpudTa IT0JKEH
ObITh He MeHee 18 nT. Tabnuiel 1 TuarpaMMbl PeKOMEHIYeTCsl pa3MelaTh Ha CBETIIOM WM OeloM
done.

I'pomo3nkue TabauIBl PEKOMEHAYETCS 3aMEHSITb Ha IpaduKu, CXEMbl W JIUArpaMMBbl,
MOCTPOCHHBIE Ha UX OCHOBE.

I'padguka u BuICO

I'paduka, mnpencraBieHHas Ha cilaiax [gOKHA HWMETh WIUIIOCTPAaTUBHBIM, a He
JIEKOPAaTUBHbIN XapakTep. PUCYHKM JOKHBI OBITh UYETKMMU M JIOCTaTOYHO KPYIHBIMHU.
MuHuManbHbI pazmep mpudTa UCIONIb3yeMOro Ha pUCYHKE He JOJKEeH ObITh MeHbIIe 18 mT.

Pexomenayemsblii pazmep kapTtuHokK u (oTorpaduii 640x480, ecnu OHM 3aHMMAIOT BECh
crain.

Buneoponvku 0JKHBI 3aHMMaTh HE MEHee TPEeTH SKpaHa. Bupeodaiinsl pekoMmeHayercs
koaupoBath Buaeo divx wimm xvid komekamu. [Ipw BepcTke mpe3eHTanuu C MYJIbTUMEAna
KOHTEHTOM, JONOJHUTENbHbIE (Daliibl JOIKHBI HAXOAUTHCS B TOU e Marlke, YTO M OCHOBHOM Qaiin
Mpe3eHTalUH.

AHuManus 00beKTOB M Nepexo] CJIai10B

B tutynbHOM, coliep)KaHUU U 3aBEpLIAIOIIEM cllaiijlaX MCIIOIb30BaHUE AaHUMAllUU OOBEKTOB
HE JI0IyCKaeTCs.

B nHdopmannoHHbIX cnaiiiax 10mycKaeTcs UCHOJIb30BaHNE aHUMAalUU O0OBEKTOB TOJIBKO B
cllydae, €ciad 3TO HEOOXOIUMO MJisi OTpaK€HHE HW3MEHEHUH, MPOMCXOMA[IIUX BO BPEMEHHOM
UHTEpBaJIe, U €CJIM 0YEePETHOCTh MOSBJICHUS aHUMHPOBAHHBIX 0OBEKTOB COOTBETCTBYET CTPYKTYpeE
Joknajaa. B ocTanbHbBIX caydasxX UCIOJIb30BAHNE aHUMAIIMK HE JI0IyCKaeTCs.

JU1g cMEHBI CllaliloB MCHOJb3YETCA PEXUM «BpYUHYIO». Ilepexon cialijoB B peKUME «I10
BpEMEHM» He JomyckaeTcs. Paspemaercsi HCNOiIb30BaHUE CTAHIAPTHHIX A(P(EKTOB mepexona,
KpoMe 3((PEKTOB «OKaTI03U», «IAIIKW», «PACTBOPEHUE», «TOPU30HTAJIbHBIE MOJOCHI». s Bcex
CJIaliI0B MPUMEHSETCS] OJHOTUIHBIN 3((DEKT ux nepexona.

BxiroueHne MakpocoB B MaTepUalbl HE JOMYCKAETCS.
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