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BBEJEHHE

HCJI}IMI/I OCBOCHHA OUCIMIIIINHBI «TeXHONOTUM TOCTUHUYHOMN JACATCIBbHOCTH» SABJISACTCA

(dhopMUpOBaHHE TOTOBHOCTH K pa3padOTKE TYpPIPOIyKTa HAa OCHOBE COBPEMEHHBIX TEXHOJIOTHU W

nproOpeTeHne HaBbIKOB OpraHU3alluy Mpolecca 00CIyKUBaHUS TOTPEOUTEIIS.

3agauaMy OCBOEHUS IUCLUILIUHBI SIBJISIOTCS:

- 03HaKOMJIEHHME C TEXHOJIOTUSMU FOCTUHUYHOM €ATEIbHOCTH;

- (hopMupoBaHHE HABBIKOB pa3pabOTKH U MPOIAaXKH TOCTHHUYHOTO MPOTYKTa;

- [IOJIy4E€HHUE IIPECTABICHUSI 00 YIPaBIE€HUYECKUX TEXHOIOTHUSIX B TOCTUHUYHOM CEPBUCE;
- 03HAKOMJIEHHE C TEXHOJIOTUSIMH KOHTPOJISI Ka4eCTBA B TOCTUHUYHOM CEpBUCE.

I[J'ISI OCBOCHHA JUCHUILIMHBI CTYACHTBI HCIIOJIB3YIOT 3HAHHA, YMCHUS U  HABbIKU,

chOpMUPOBAHHBIE HA MPEAMISCTBYIONIEM YPOBHE 00Opa3oBaHUs, a TAKXKe 3HAHHS, MMOJTYYCHHBIC TpPU

OCBOCHUHU AJUCHUIIIINH <<OpFaHI/138.III/I$I TOCTHHHUYHOTI'O OCJa», «be3omacHoCTh KU3HCACATCIIBHOCTH,

«CepBI/ICHaH JACATCIIBHOCTD).

3H3.HI/I$I, YMCHHSI W HABBIKHU, TIIOJYUYCHHBIC IIpU OCBOCHHU JUCHUIIIINHBI «Texnomoruu

TOCTHHUYHOM JACATCIIBHOCTU ), 6YIIYT HCIIOJIB30BAHbBI IIPpHU H3YYCHUHU JUCHUIIINH «praBHCHI/IC

KauCeCTBOM Ha NPCANIPUATHAX TypuU3Ma U TOCTCIIPUUMCTBaA», ((CTaHI[apTI/I?,aIII/I?[ u CCpTI/I(i)I/IKaIII/ISI B

TYpU3MC U I'OCTCIIPUUMCTBEY», IPHU HNPOXOKICHUN HpOI/I3BO,Z[CTBeHHOI71 nu HpeﬂﬂHHHOMHOﬁ IIpaKTHUKHU,

a TaK’KC IMPU BBIITOJIHCHUU U 3aIIUTEC BLIHYCKHOI\/’I KBaHH(l)HKaHHOHHOP’I pa6OTLI.

1 IEJIb 1 3AJIAYM BBIITIOJTHEHUSI KYPCOBOM PABOTHI
LenssMu naHHON pabOTHI ABJISAIOTCS YIIIyOJeHUE 3HAHUH 110 TeMe TUCIMIUIMHBI.
B pe3ynbTaTe BBHINOIHEHUSI CAMOCTOSITENILHON PaOOThI CTYACHTHI JI0JIKEH:
3HATD:
® TEOPETHUYECKHUE OCHOBBI HHAYCTPUH I'OCTEIIPUUMCTBA;

® TOHSATHUMHBIN afrapar, MOpaBOBbIE W HOPMATUBHBIC JOKYMCHTBI, PCETIIAMCHTHUPYIOIINC

TOCTUHHUYHYIO JCATCIIbHOCTD,

¢ COBPCMCHHOC COCTOAHHUC U TICPCIICKTHBBI Pa3BUTUMA MCX(HYHapOHHOﬁ HHAYCTpHUU

rOCTCIIPUUMCTBA,

T.II.;

® CUCTEMBI K.HaCCI/I(I)I/IKaI_II/II\/'I U THUIIOJIOTHMIO I'OCTHHHMII, 00BEKTOB IIUTaHuA, OGCJ’IY)KI/IBS.HI/IH n

® OpraHusanuro, (bYHKLII/IOHI/IpOBaHI/IC, B3aMMOCBA3U CJ'Iy)K6 TOCTHUHUIIL,
® OCHOBBI HpOHBBOILCTBCHHO'TCXHOJ’IOI‘I/I‘-ICCKOI\/'I ACATCIBHOCTHU I'OCTHUHUIIL,

® OpraHu3anunro (I)yHKI_II/IOHaHLHLIX MponeccoB B TOCTUHHUILIAX

OCOOEHHOCTH U BHUJbI TOCTUHUYHOT'O ITPOAYKTA, €Iro COCTaAaBHBIC 3JICMCHTHI,

e mpodeCcCHOHAIBHBIC CTAHAAPTHI O0CTYKUBAHUS;
4



e kBaTM(UKAITMOHHBIC TPEOOBAHUS K IIEPCOHAITY;

yMeThb:

® [PUMEHATh HA MPAKTUKE MPABOBbIE M HOPMATUBHBIC JOKYMEHTHI, PETJIaMEHTHUPYIOIINE
NeSITeNIbHOCTh B MHYCTPUH FOCTEIIPUIMCTBA,

® AHAIM3UPOBATH TEXHOJIOTUYECKHUE MPOIIECCH] B MHIYCTPUU TOCTEIIPUUMCTBA;

e oOecnieunBaTh AP(HEKTUBHYIO OpraHu3aIuio (YHKIIMOHAIBHBIX MPOIECCOB;

® TPHUMCHSTH, AJANTUPOBATH U PA3BUBATH COBPEMEHHBIC TEXHOJIOTHH 00CTY)KUBAHUS;

® OpraHW30BBIBAThH, PETIIAMEHTUPOBATH U KOHTPOJIHUPOBATH MPOIIECCHI 00CTYKUBAHUS;

® OpraHm30BBIBATH PA0OTY (QYHKIIMOHATIBHBIX CITY)KO B HHIIYCTPUU TOCTCTIPUUMCTBA;

BJIA/I€Th:

® HaBBIKAMHU OpraHU3anuu (YHKIMOHAIBHBIX TPOIECCOB B TOCTUHHUIAX; PUMCHCHHS
CTaHAApTOB B NMPOGECCHOHATBHON TOCTUHUYHON JACSATEIHHOCTH,

® HaBBIKAMHU  OpraHm3amuu  paboTel B (PYHKIMOHAIBHBIX  CIYX0ax  WHAYCTPUU
TOCTEIIPUHUMCTBA.

2 OCHOBHBIE TPEBOBAHUS, TPEABABJISAEMBIE K
O®OPMJIEHUIO KYPCOBOM PABOThDI

KypcoBass pabora SIBISIFOTCS Ba)KHBIM 3TallOM B YCBOGHWUW MaTrepHalia CTYICHTOM |
MPUOOPETEHUN TCOPETHUCCKUX U MTPAKTUICCKUX HABBIKOB, HEOOXOIUMBIX B JalibHEHIIICH padoTe.

KypcoBas pabGota [momkHa coaepkaTh TEOPETHUECKYl0 U TpadUyecKyr YacTH,
pacKphIBalOIIMe TEMY, a TaK)K€ CaMOCTOATEIbHBIE BBIBOJBI CTYyJIE€HTa OTHOCHUTEIBHO MpeaMeTa
WCCIICIOBAHMSL.

CrpaHuIlBl ¥ OCHOBHBIC pa3/ieibl pabOTHI JIOJDKHEI OBITH NMPOHYMEpOBaHbL. Eciin B TekcTe
paboThI MPUBOIATCS PUCYHKH, TPAPUKH, TAOIHIIBI, TO OHU TaKKE HYMEPYIOTCS.

[Tpu Mcnonp30BaHUU TUTEPATYPHBIX UCTOYHUKOB, HOPMAaTUBHBIX M 3aKOHO/ATEIbHBIX aKTOB,
CTAaTHCTUYCCKUX MATEPUAIIOB, B TEKCTE HEOOXOAMMO JIEJIaTh COOTBETCTBYIONINE CCHIIKHU (C yKa3aHUEM
MCTOYHUKA 3aMMCTBOBAHUS M CTPAHHUIL), IPUJICPIKUBASCH CIICIYIOIICH PEKOMEH IAIUH:

- CCBUIKM HAa WCIOJNb3YyeMbIil HCTOYHUK OQOPMISIFOTCS B KBaJpaTHBIX CKOOKax, Tae
yKa3bIBAETCsl TOPSAKOBBI HOMEpP HCTOYHHUKA B CIHCKE IJUTEPAaTypbl M CTPaHUIA, HA KOTOPYIO
CCBUIAETCSI aBTOP;

- CITUCOK JIUTEPATyphl MPHUBOJIUTCS B KOHIIC PaOOTHI,

- CIIMUCOK HUCIONB3YEeMOU JUTEPaTyphl COJIEPKUT BCE MCTOYHUKHU C YKA3aHHUEM BBIXOJHBIX
JaHHBIX (aBTOp, W3AATENIbCTBO, TOJ W3JaHUsA, KOJIMYECTBO CTpaHull). llpu wucnonb3oBaHuU
MIEPHONYECKOTO HM3JaHUS — aBTOpP, HAUMCHOBAHHME W3JaHMs, TOJ, HOMEP HW3JaHUs, CTPAHWIIA, TJIe

CTaThbia IIOMECIIACTCA,



- B IPUJIOKEHUU MOTYT OBITh IPUBEICHBI OOBEMHBIN CTATUYECKHUI MaTepuall, TUarpaMMebl, a

Takke o0s3arenbHO (parMeHT reorpauyeckol KapThl € yKa3aHUEM pa3MelIeHUs NpeaMeTa
UCCIIEIOBaHUSI.

3 METOJUYECKHME YKA3AHUSA 1O BBIIIOJTHEHUIO KYPCOBOM PABOTHI

[IpumepHas CTpyKkTypa KypcoBOU pabOTHI:

- TUTYJIbHBIN JIUCT;

- OIJIaBJICHUE (CO/IEpIKAHUE);

- BBEJICHUE;

- paznen 1. TeopeTnueckas 4yacThb.

- pazzen 2. AHaTUTUYECKAasl YacCTh.

- pa3aen 3. [IpoekTHas 9acTh.

- 3aKJTFOUYCHUE;

- OubnmorpauUecKuii CMCOK UCIOIb30BAaHHBIX HCTOUHUKOB;

- IPUJIOKECHHUSL.

TUTYJIbHBIH JHUCT

®opma 1 06pazel TUTYIBHOTO JIMCTA, IPUBEACHBI B PUIIOKEHUH A.

Oraasienne

3aroJIOBKH B OTJIABJICHUU JTAIOTCS B TOM JK€ BHJIC YTO U B OCHOBHOW YacTH pabOTHI. 3aroJioBKH
BTOPOTO, TPETHEr0 YPOBHEW JAlOTCS CO CMEIIeHHeM Ha 3-5 3HaKkOoB BIPABO OTHOCHUTEIBHO
npenpiayiero yposHs. Ilocaennee cioBo coeuHsIETCS OTTOUMEM € COOTBETCTBYIOLIUM €MY HOMEPOM
CTpaHUIIBI.

BBenenue

Bo BBeneHnu naeTcsi COBpEMEHHOE COCTOSIHHME BOIpOCa, KOTOPOMY IMOCBsllIeHa paboTa, a
Takxe ee 1ejb. Bo BBeleHUU B KpaTkoil popMe 0O0OCHOBBIBAETCS aKTyalIbHOCTh PacCMaTpHUBAEMOIO
Bompoca, QopmynupyeTcss I1enb KypcoBod paboTel. I[locme dopMynupoBku 1enu  paboOThI
ONpeAeNsoTC  3aJaud, pelieHue KOTOpPhIX  CIOCOOCTBOBAJNIO  peanu3auuud  uenu. Bcee
chopMyTUpOBaHHBIE 3aJaddl JOJDKHBI OBITH IIEJIECOOOpPa3HBIMH U OMPEACNATh KaXKIBIA JTam
MPOBEJICHHBIX padoT.

Ecnu pe3ynpTaThl paboThl JOKIAIBIBATUCH HA KOH(PEPEHIIUAX, CEMUHAPAaX W Mp. TO CBEICHUS
00 3TUX MEPONPUSITHIX MPUBOIATCS BO BBeeHUH. CBe/leHNs 00 MCIIONh30BaHUU PE3yIbTATOB PaOOTHI
Ha mnpeanpusTuu (B 9TOM CJIy4ae VYKa3bIBa€TCSI HAWMEHOBAHHME TPEANPHUATHSA, HOMED
TOCY/IapCTBEHHOW PETUCTPALlMA U CPOKU BBITIONHEHHS padoT) M MyOIMKAIMH CTYJIEHTa MO JaHHOU
TeMe TaKXKe MPUBOASTCS BO BBEICHHH.

O0nem He 6osee 2-3 cTpaHUIL.

1 Pa3nen (TeopeTnyeckasi 4acThb)



1.1 Xapakrepuctuka 00bEeKTa U MpeIMeTa UCCIEAOBAHUS

OOBEKT UCCIeAOBaHUN ATO YCIyra WM BhIOpaHHAs TEXHOJOTHUS MpeanpusTus. B »Tol riaBe
JaroTCs:

KpaTkass xapakTepucTHkKa AaHHOW yCIyrd Wid TexHodoruu. CoBpeMeHHbIE TEHICHIIMHU B
pazutun. laercs 3akonsl, [OCT(s1), CHUII(b1) 1 1ip. HOpMAaTUBHASL TOKYMEHTAIHSL.

1.2 OuenHka creneHy n3y4eHHOCTH MPOOIEMBbI

B sT0li rnaBe mMpoBOAMTCS aHaIM3 CYIIECTBYIOLIEH HAay4YHO-METOAMYECKOW JINTEPATYphl IO
TeMe KypcoBOil paboThl. AHANN3 CYIIECTBYIOIINX JOCTUKEHUH, 0030p U KPUTHKA COCTOSHUS BOIIpOcCa.
Tennenuuu pa3BuTusi 00beKTa. AHAIU3 MPOBOJUTCS HA OCHOBE OTEUYECTBEHHBIX U 3apPYOeKHBIX
HCTOYHUKOB.

1.3 OcHOBHBIE OHSTHS IO TEME

[TpuBOATCS OCHOBHBIE MOHSTHS 110 IaHHOM TeMe C YKa3aHHEeM MCTOYHUKA OMpPEICICHUN.

1.4 Opranu3zanuoHHoe oOecreyeHne pelieHus MpooIeMbl

VYkaspIBaeTcs, Kakue CyKObl IPEAIPUITHS 3aHUMAIOTCS JaHHBIMU ITpOOJIeMaMu.

O6nem nepBoro pazzeina He 6oinee 25%.

2 Paznen (aHAJIMTHYECKAA YaCTh)

B ananuTuyeckoii 4acTu MPUBOJUTCS aHAIN3 COBPEMEHHOT'O COCTOSIHUS MU MCIIONIb3yeMOCTH
BBIOPAHHOM TEXHOJIOTUU B BEIOPAHHOM peruoHe (HampuMmep, TEXHOJIOTH OPOHUPOBAHHS IOCETUTENCH
B FOCTHUHHUIIAX U CpeACTBaxX pa3menieHus Tynbckoi obnactu). [71aBa nOmKHA COMEp)KaTh BBIBOJBI.
BbIBOIBI TOKHBI COAEPKATh MPEATIOKEHUS MO YIYYIICHUI0, U3MEHEHUIO BBIOPAaHHOW TEXHOJIOTHH
TOCTUHUYHOM J1€ATE€IbHOCTH. BBIBOJIBI aHATUTHUYECKON YacTH SIBJISIOTCS MCXOJHBIMU JIaHHBIMU K
MIPOEKTHOM 4acTH pabOTHI.

3 [IpoekTHAN YacTh

B mnpoexkTHON YacTM Ha mOpUMepe KaKoW-THOO TOCTHHHIIBI BBHIOPAHHOTO PETHOHA, WIH
abCTpakTHOTO TPEANPUATHS, HAMpUMEp, MaJOro CpeACTBa pa3MelIeHHs, pa3padaTbiBaeTcsi BCsA
TEXHOJIOTHYECKasl 1IeMoYKa IO BHEAPEHUIO NPEUIOKEHUH M JaeTcs OIEHKAa HSKOHOMHUYECKOU
3 PEKTUBHOCTH TPEANPUHATHIX TPEAJIOKEHUHN, pa3paldaThBaeTCs HEOOXOaUMasi TOKYMEHTAITUSA.
Heo6xoaumo ucnonb3oBath MS Project mis npeacrasienus stanoB. B paszene naercs KalbKyJsius
pacxo0B Ha BHEAPEHUE WM BEACHUE PACCMOTPEHHOMN TEXHOJIOTUH.

3akiroueHue

B 3akmroueHnn QopmMynHpyroTCs KpaTKue BBIBOJIBI, U JAETCSl OLIEHKA CTENEHU BBIMOJIHEHUS
MOCTaBJIEHHBIX 3a/1a4.

O6mbem paszzena He 6osee OJJHON CTPaHMIIBI.

Ipuioxxkenue

B nmpuniosxxennu npuBoauTCs pazpaboTaHHas TOKYMEHTALIHS.



4 TEMBI KYPCOBOM PABOTHI
CTyneHT caMOCTOSITeNIbHO BBIOUPAET TEMY, CBA3AHHYIO C JIF000H TeXHOIOTHEeH TOCTUHUYHOM
NESITeIbHOCTH, HAalIpUMED:
1 Knaccugukanust OCHOBHBIX OTpeOHUTENeH TOCTHHUYHBIX YCIIYT
[IponykTHBHAs aKTUBHOCTb.
TemoueHTpuueckas aKuus.

Cepsuc.

2

3

4

5 DproHoMuka
6 [cuxonmorust 06CIyXKMUBaHUS B UHLyCTPUU TOCTEIIPUUMCTBA
7 be3onacHOCTh TOCTHHHIIBI.

8 KommnbroTepu3aliysi FOCTHHHYHOTO OU3Heca.

9

[TopsaoK NpOKUBaHUS B TOCTUHULIE.

10 Homepa u MmecTa B TOCTUHHYHOM IPEIIPUATHH.
11 Opranuzanys ¥ TEXHOJIOTUS IPEIOCTABIECHUS JONOJHUTENIBHBIX YCIYT B TOCTUHULIE
12 OTBETCTBEHHOCTb UCHOIHUTENS U OTPEOUTEINSI IPU MPEJOCTABICHUH U IOTPEOICHUH

TOCTHHUYHBIX yCITYT
13 DKOHOMMYECKHE MOKA3aTeIN pa3MeIIeHUs
14 Kpurepun 3¢ pextuBHOCTH pabOTHI
15 Opranu3anus 1 TeXHOJIOTUS 00CTYKUBaHHUS KIIMEHTOB TOCTUHHIIBI TUTAaHUEM

16 Krnaccudukanus pecTopaHos.

5 OBIIHUE ITPABUJIA O®OPMJUIEHUSA

PabGora BbIMONHSETCS HOOBIM M€YAaTHBIM CHOCOOOM Ha MUIIYHIEM MallMHKE WIH C
HCMOJIb30BAaHUEM KOMIIBIOTEpA M NMPHUHTEpPAa HAa OJHOM CTOpOHE JucTa Oenoit Oymaru ¢opmara A4,
mpudt Times New Roman, kerms Ne 14, mexcrpounsiii untepBan — 1,5. Tekct pabotsl ciemyer
neyJaTarb, cCoONI0/1as CIEAYIOIIME pa3Mephl MoJieil: mpaBoe — He MeHee 10 MM, BepxHee U HUXKHee — He
meHee 20 MM, 1eBoe — He MeHee 30 MM.

Pa3pemaercs ucnonb30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH AKIIEHTUPOBAHWS BHUMAaHHUS Ha
oTpe/ieNIeHHBIX TepMUHAX, (hOpMyIiax, TeopeMax, MPUMEHsIS IPUQTHL.

CokpalieHrue pycCKux clIoB M cioBocoueTanuil B padore Beimonnsiercs mo ['OCT 7.12.

5.2 IlocTpoenue padoTsl

5.2.1 HaumenoBanus cTpykTypHbiX 31eMeHToB padoTtel «COJEPXKAHUE», «BBEIEHUEY,
«SAKJIIOYEHUE», «CIIMCOK MCIIOJIbB3OBAHHBIX HNCTOYHUKOB», «I[IPUJIOXEHUE»
CIIy’)KaT 3arojOBKaMHU CTPYKTYPHBIX JJIEMEHTOB, KOTOPBIE CIEAYET pacIojiaraTb B CEpEAMHE CTPOKHU
0€e3 TOUKU B KOHIIE Y [1e4aTaTh MPONUCHBIMH OyKBaMH, HE O TUEPKUBAs.

5.2.2 OcHOBHYI0 YacTh pabOTHI, pacroaraeMyio MeX,1y BBECHHUEM U 3aKJIIOUEHUEM, CIIETYET
JEeTUTh Ha pas3fesibl, MOJApa3ieibl U MyHKThL. IIyHKTHI, mpu HEOOXOAMMOCTH, MOTYT JEIUTHCSA HA
noAnyHKThl. Ilpu neneHum Tekcra Ha MyHKTHl U MOANYHKTHI HEOOXOJMMO, YTOOBI KaKIbIH ITYHKT
cojiepKajl 3aKOHYEHHYI0 HH(OopMaIuio.



5.2.3 Paznensl, mopa3aessl, MyHKTHI U MOAMYHKTHI CJIeAyeT HyMEpoBaTh apaObCKUMH HuppaMu
Y 3aIHChIBATh C a03aI[HOrO OTCTYIA.

Pa3nensl JOMKHBI UMETh MOPSAKOBYIO HYMEPALIMIO B TIPE/Iesiax BCEro TEKCTa, 3a UCKIIOYEHUEM
IIPUIIOKEHUH.

Ilpumep — 1, 2, 3 u m.o.

Homep nonpaszaena win nmyHKTa BKJIIOYAaeT HOMEp pasjiena U MOPSAKOBBIM HOMEp HoJpas3zena
WM MTYHKTA, pa3/eJIeHHbIe TOUKOM.

Ilpumep — 1,1, 1.2, 1.3 u m.o.

Homep moamyHkTa BKJIIOYAaeT HOMEp pasjeia, MojApasfena, MyHKTa W MOPSIKOBBI HOMEp
MOJIMYHKTA, Pa3/IeJICHHbIC TOYKOM.

Ilpumep —1.1.1.1,1.1.1.2,1.1.1.3 u m.o.

[Tocne HOMepa pazaena, mojpaszena, MyHKTa U MOJIYHKTA B TEKCTE TOYKY HE CTaBAT.

5.2.4 Pa3nensl, noapa3eiibl JOJKHBI UMETh 3aroj0BKH. II[yHKTHI, Kak MpaBUiIo, 3ar0JIOBKOB HE
MMEIOT. 3ar0JIOBKU JOJKHBI YETKO U KPAaTKO OTpa)kaTh COJAEpKaHUE pa3/iesioB, MOAPA3/IEIOB.

5.2.5 3aroyioBKU pasnienoB, MOAPA3ACIIOB U IMMYHKTOB CIIEAYET MevyaTaTh ¢ a03allHOr0 OTCTYyIA C
MIPOIKCHOM OYKBBI O€3 TOUKU B KOHIIE, HE TOTYEPKHUBAsl.

Ecnu 3aronoBok cOCTOUT U3 ABYX HPEMIOKEHUM, HX Pa3AEISIOT TOUKOM.

5.3 Hymepauus ctpaHul padoThl

5.3.1 Crpanuubl paboThl ClelyeT HymepoBaTh apaOckumu Iudpamu, coOMI0Jasi CKBO3ZHYIO
HYMEpALHIO M0 BCEMY TEKCTY paboThl. HoMep cTpaHUIbl MPOCTABISIOT B IEHTPE HIDKHEH YacTH JTUCTa
0e3 TOUKH.

5.3.2 TurynbHBII JUCT BKJIIOYAIOT B OOLIYI0 HyMepaluo crpanul padotsl. Homep crpanuiibl
Ha TUTYJIBHOM JIUCTE HE MPOCTABIISAIOT.

5.3.3 Nmmroctpanuu ¥ TabIuIbl, paclOI0KEHHbIE HAa OT/AEIbHBIX JMCTaX, BKIOYAIOT B 00IIYIO
HYMEpPALUIO CTPAHULL.

5.4 Hymepanus pa3ienoB, oApa3ae0B, NYHKTOB, IOANYHKTOB PadoThl

5.4.1 Paznenbl TOMKHBI UMETH MOPSIKOBbIE HOMEpA B Mpezenax Bced padoThl, 0003HaUYEHHbIE
apabckuMu nudpamu 0e3 TOUKM M 3amMcaHHbIe ¢ ab3amHoro orcrymna. Iloapasnensl HOMKHBI UMETh
HyMepaluio B Mpejaenax Kaxjaoro paszaena. Homep mopapasznena cocTOMT M3 HOMEPOB pasjena U
MoJIpasiena, pa3ieJIeHHbIX TOUKOi. B KOHIle HOMepa mojpasiena Touka He cTaBUTcA. Pa3nensl, Kak u
MO/IPa3/IeIibl, MOTYT COCTOSATH U3 OJHOTIO MJIM HECKOJIBKUX MTYHKTOB.

Ecnun paGota ummeer mnojpasnenbl, TO HyMepalnus HYHKTOB JIOJDKHAa OBITh B Ipenenax
nojpasjesia U HOMEp IYHKTa JIOJDKEH COCTOSITh W3 HOMEpOB pasliena, Mojpasjena M IyHKTa,
pa3ieeHHbIX TOUKaMH.

5.4.3 Ecnu pasgen COCTOMT M3 OJHOIO IMOjpasjena, TO Mojapasfen He Hymepyercs. Ecnu
MIOZIPa3 Nl COCTOUT U3 OJHOTO MTyHKTA, TO IIYHKT HE HyMEPYETCsl.

5.4.5 IlyHKTBI, IpU HEOOXOJUMOCTH, MOTYT OBITH Pa30UTHI HA MOAMYHKTHI, KOTOPHIE JTOJKHBI
UMETh MOPSJIKOBYIO HyMEpAIMIo B Mpejaeiax Kaxaoro myHkra, Hanpumep 4.2.1.1, 42.1.2, 42.1.3 u
T.J.

5.4.6 Kaxplii CTpYKTYpHBIH 3JIeMEHT paboOThl (OrJaBiIeHHE, BBEJCHME, pa3fesibl OCHOBHOM
YacTH, 3aKJII0YEHHEe, CHUCOK HCMOJIb30BAaHHBIX HCTOYHHUKOB, MPUJIOKEHHS) CleAyeT HAuMHATh C
HOBOTO JIUCTa (CTPAHULIbI).

5.4.7 Hymepanus cTpanuil pabOThl U MPUITIOKEHHM, BXOSAIIUX B COCTaB pabOTHI, JOJKHA OBITH
CKBO3Has.

5.5 UnumocTpanuu

5.5.1 Nnmoctpanuu (yeprexu, rpa@uKu, CXeMbl, KOMIBbIOTEPHbIE pacledyaTKH, TUarpaMMbl,
(OTOCHUMKH) CIIEIyeT paciojiaraTh B HEMOCPEICTBEHHO MOCIIE TEKCTa, B KOTOPOM OHU YITIOMHHAIOTCS
BIIEPBbIC, WIIM Ha CJIEIYIOLIEH cTpaHuLe.

WnmrocTpanii MOTyT OBITH B KOMITBIOTEPHOM HCIIOJIHEHHH, B TOM 4HCIe U IBeTHbIe. Ha Bce
WJUTIOCTPALMK JJOJKHBI OBITH TaHBI CCBUIKK B paboTe.
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5.5.2 UYeprexu, rpaduku, auarpaMMmbl, CXEMbI, WJUTIOCTpAIlMU, TOMEIIaeMble B padoTe,
MMEHYIOTCSI PUCYHKaMH U JOJDKHBI COOTBETCTBOBATh TPEOOBAHMSM TOCYAApPCTBEHHBIX CTAaHIApTOB
eIMHOM cHUCTeMBbl KOHCTpYKTOpckoi mokymenTanuu (ECKII).

JlomyckaeTcsi  BBINOJIHEHHWE  uepTeXed, TrpadukoB, auarpaMMm, CXeM IOCPEICTBOM
UCIOJIb30BAHUS KOMIIBIOTEPHOM Ievary.

5.5.3 MmnrocTpauuu, 3a HCKIIOUEHUEM WIUIIOCTPALMM IPHIOKEHUH, CIEAYeT HyMEpOBaTh
apabckuMU U paMu CKBO3HON HyMepalien.

Ecnu pucyHok oauH, To OH oOo3Hauyaercs «PucyHok I». CnoBo «PHCYHOK» U ero
HaMEHOBAHME PACIOJararT OCEPEANHE CTPOKH MOJI PUCYHKOM.

5.5.4 Jlonmyckaercs HyMepoBaThb WUIIOCTpPALlMU B Mpejenax pasjena. B 3Tom ciydae Homep
WUIIOCTPAllMM COCTOMT M3 HOMEpa pasjiela U IMOPAJIKOBOIO HOMEpa WIUIIOCTPALlUH, pa3/ieleHHBIX
toukoil. Hampumep, Pucynok 1.1.

5.5.5 Nmmroctpanuu, npu HEOOXOAUMOCTH, MOTYT WMETh HAaUMEHOBAHHE W TOSCHUTCIbHBIC
JaHHble (moXpuCyHOUHBIH TekcT). CnoBo «PucyHOK» M HaMMEHOBAaHME IOMEIIAIOT IOCIe
MOSICHUTEBHBIX IaHHBIX U PacHoJIaraioT CIAEAYIOLUIMM 00pa3oM:

Pucynok 15 — O6beM TypUCTHYECKUX YCIYT

5.5.6 NmmrocTpanuu Ka)a0Tro MPUIOKEHUsT 0003HAYAIOT OTACIBHON HyMepamuend apaOCKuMU
nudpamu ¢ jodasieHueM nepes uudpoit o6o3HaueHus npunoxenus. Hanpumep, Pucynok A.3.

5.5.7 Ilpu cchlaKax Ha WILTIOCTPALMK CIIEAYET MUCATh «... B COOTBETCTBUM C PUCYHKOM 2» IPU
CKBO3HOW HYMEpAIMH U «... B COOTBETCTBUH C PUCYHKOM 1.2» IpHu HyMepauuu B npejesax pasjaena.

5.6 TadauubI

5.6.1 TaOauupl OPUMEHSIOT I Jydiledl HarjsJAHOCTU U YA00CTBa CpaBHEHHUs IOKazaTelel.
HanmeHnoBanue TaOiWIbI, MPU €ro HAJIMYUH, JOJDKHO OTPa)XaTb €€ COJep)KaHHWe, OBITh TOYHBIM,
KkpatkuM. HaumeHnoBaHue TaOnuiibl caelyeT noMelaTh Haj Tabnuueil ciuesa, 6e3 ab3alHoro oTcTyma B
OJIHY CTPOKY C €€ HOMEPOM Uepe3 TUPE, HapUMeED:

Tabnuua 2.1 — PacueTHble faHHBIE 71 aHANIM3a MIPEIIPUATHSL

5.6.2 Tabnumy crneayer pacronaratb B pab0oTe HEMOCPECTBEHHO MOCIE TEKCTa, B KOTOPOM OHA
YIIOMHHAETCsI BIIEPBBIE, UJIM Ha CIEAYIOIIEH CTpaHMIIE.

5.6.3 Ha Bce Tabiuiibl JOMKHBI OBITh CCHUIKK B padore. IIpu ccbuike cienyer nucath CiI0BO
«TabauIa» ¢ ykazaHHEM ee HoMepa.

5.6.4 Tabmuiy c OONBIIMM YHCIOM CTPOK JIOMYCKAETCs MEPEeHOCUTh Ha JPYrod JHCT
(ctpanuny). Ilpu nepenoce yactu TabaMibl Ha APYrod JUCT (cTpaHuULy) cioBo «Tabmuma», ee HOMep
¥ HauMEHOBAHHE YKa3bIBAIOT OJIMH pa3 CJIeBa HAJl MEPBOM YaCThIO TaOJHIIBI, a Ha/l IPYTUMHU YacTSIMU
Takxe cieBa nuiyt ciosa «IIpogomkenne TaOIULb» U yKa3bIBalOT HOMEP TAOJIUIBI.

5.6.5 lludpopoii marepuan, Kak MpaBuiio, opopMisitoT B Buae Tabnuil. [Ipumep odopmienus
TaOIUIIBI IPUBE/IEH Ha PUCYHKeE 1.

Tabnuua
HOMED HAUMEHOBaKHE Tabauubl
Tonosxa { : ‘ }' 3aronosku rpad
L | } [Moasaronosxu rpad

| . Crpoxu

o . e, 3 (FOPHIORTIBH IS
| ' pAmbL)

e ———— - 5 - p— 4

Boxosux (rpada [pades (komoHKH)

AR 3arCNIOBKOR)

Pucynok 1 — IIpumep odopmiienns Tabauisl

5.6.6 Tabmuipl, 3a UCKIIOYCHHEM TaONHIl TMPUIOKEHHUH, CIeAyeT HyMepoBaTh apaOCKUMU
nudpamMu CKBO3HON HyMepaIuei.

JlomyckaeTcss HyMepoBaTh TaONMIIBI B Tpefenax pasfena. B sTom ciydae HOMEp TaOIHIIBI
COCTOMT M3 HOMEpA pa3zesia v MOPsAKOBOI0 HoOMepa TaOIHIIbl, pa3/IeJICHHBIX TOUKOM.

TaOmuIel KaXI0T0 MPUIOKEHHUST 0003HAYAIOT OTIENHHON HyMepanueld apaOCKuMu udpaMu ¢
no0aBiieHreM 1iepen] udpoit 0003HAYCHUS TTPHITOKEHUSI.
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Ecnu B pabote onHa Tabiuiia, To OHA TODKHA OBITh 0003HaueHa «Tabmmma 1» wnm «Tabnuima
B.1», ecniu oHa npuBeAEHA B IPUIIOKEHNH B.

5.6.7 3aronoBku rpad U CTPOK TAOIHIIBI CIEAYET MUCATh C TPOMUCHON OYKBBI B €IMHCTBEHHOM
qHCclie, a MOA3aroJIoBKH rpad — co CTPOYHOW OYKBBI, €CIIM OHH COCTABIJISIIOT OJHO IMPEIJIOKEHUE C
3arojIOBKOM, HWJIM C MPOIMUCHOM OYKBBI, €Cli OHM HMEIOT CaMOCTOSTeNbHOE 3HaueHue. B koHie
3aroJIOBKOB U T03ar0JIOBKOB TAOJIHI] TOYKH HE CTaBSIT.

5.6.8 Tabnuipl cieBa, cpaBa U CHU3Y, KaK IPaBHIIO, OTPAaHUYUBAIOT JIMHUAMU. Jlomyckaercs
MPUMEHSITH pa3Mep mpudTa B TA0JINUIIE MEHBIIIHIA, YeM B TEKCTE.

Pa3znensTh 3arojoBKM M MOJ3arojIOBKM OOKOBHKAa U Tpad IUAroHAIbHBIMHU JIMHUSIMH He
JIOITYCKAETCs.

['opu3oHTaIBHBIC U BEPTUKAIBHBIC IMHUY, PA3TPAHUYUBAIONINE CTPOKH TaOIUIIBI, JOMYCKACTCS
HE TPOBOJIUTH, €CIIU UX OTCYTCTBHE HE 3aTPYyTHSET MOJIb30BaHUE TaOIHUIICH.

3aromoBku rpad, KaK TMPaBUIIO, 3aMUCHIBAIOT TMApPALIEIBHO CTpokaM Tabmumel. [lpu
HE0OXOIMMOCTH JOIMYCKAeTCsl MEPIEHAUKYIISIPHOE PACOI0KEHHE 3ar0JI0OBKOB rpad.

["omoBKa TaOIHIIBI TOJDKHA OBITH OTACNICHA IMHUEH OT OCTATBHON YacTH TaOIHUIIb.

5.7 ®opMmyJibl M ypaBHEHUs!

5.7.1 YpaBHenust u (HopMyIibl cleAyeT BBIICIITh U3 TEKCTa B OTIEIBHYIO CTPOKY. Brimie u
HIDKE KaX10i (GOopMynbl WM ypaBHEHHs OJDKHO OBITH OCTaBICHO HE MEHEe OJHOW CBOOOIHOM
cTpoku. Ecnu ypaBHeHHME HE yMeNIaeTcs B OJIHY CTPOKY, TO OHO JIOJDKHO OBITh MEPEHECeHO Mocie
3HaKa paBEHCTBA (=) WK NOCJe 3HAKOB ILIIOC (+), MUHYC (-), YMHOXEHUS (), AeseHus (:), Wik Ipyrux
MaTeMaTUYeCKUX 3HAKOB, MPUYEM 3HAK B Hayajie Cleayrolled CTpoku noBTopsAwroT. [Ipum mepenoce
(bopMyIBl Ha 3HAKe, CHMBOJIM3HPYIOLIEM OTIEPAIIMI0 YMHOKEHUS, TPUMEHSIOT 3HAK «X».

5.7.2 TloscHeHue 3HAYEHUW CHMBOJIOB W YHCIOBBIX KOX(POUIUEHTOB ClIeyeT MPUBOAUTH
HETIOCPEICTBEHHO 0] (POPMYIIOH B TOM XKe MOCIIeI0BAaTEILHOCTH, B KOTOPOI OHU JaHbI B (hopmyiie.

5.7.3 ®opmynsl cienyeT HyMepoBaTh MOPSAIKOBOM Hymepalued B mpefenax Bcell paboTsl
apaOckuMu 1upaMu B KPYTIIBIX CKOOKaX B KpaHEM IMTPaBOM TOJIOKEHUHU Ha CTPOKE.

Ipumep
A=a:b, 1)
B=c . (2)

Onny popmyny obo3nauaror — (1).

5.7.4 @opmynel, NOMeUIaeMble B MPWIOKEHUSIX, JOJDKHBI HYMEPOBaThCS OTAEIbHOU
Hymepanueil apabckumu udpamu B Impeenax KaxJI0ro NpuiiokeHHs ¢ 100aBlIeHueM Nepes] KakIou
1udpoit 0603HaueHUs NPHUIIOKEHMs, Hanpumep Gopmyia (B.1).

5.7.5 Cchulku B TEKCTE Ha MOPSAKOBbIE HOMepa (GopMyn AairoT B ckoOkax. IIpumep — ... B
dopmye (1).

5.7.6 Jlonyckaercs Hymepanus Gpopmyi B mpejenax paszjaena. B astom cioydae Homep GopMyIibl
COCTOMT W3 HOMepa pasjena M HOpsAKOBOro Homepa (hopMyiibl, pa3feleHHbIX TOUYKOM, HarmpuMmep

(3.1).

5.8 Cebliikn

5.8.1 Ccpulkn Ha WCMOJIb30BaHHBIE MCTOYHUKHU CIIEAYET YKa3bIBaTh MOPSIKOBBIM HOMEPOM
OnbmorpaguIecKoro OMUCaHUSI MCTOYHHUKA B CIHCKE HCIOJIH30BAHHBIX MCTOYHHKOB. [lOpsAKOBBIH
HOMEp CCBUIKM 3aKJIIOYalOT B KBaJpaTHbIe CKOOKM, Hampumep, [1]. Ecnm ccpuika mpuBoguTcs Ha
KOHKPETHBIN ()parMeHT TEKCTa JTOKYMEHTa, TO KpOMe HOMepa JOKYMEHTa B CIHCKE MCIIOJIb30BaHHBIX
MCTOYHHMKOB, Yepe3 3aIsITyl0 NMPUBOAST HOMEpa CTPaHWIl, Ha KOTOPHIX MOMEIIEH OOBEKT CCHUIKH,
Hanpumep, [10, c. 14-15].

5.8.2 Ilpm ccpulkax Ha CTaHAApPTHI M TEXHHUYECKHE YCIOBUS YKAa3bIBalOT TOJBKO HX
00O3HaueHHe, MPU 3TOM JOMYCKAeTCs HE YKa3blBaTh I'0J] MX YTBEPXKICHHS IPU YCIOBHH ITOJIHOTO
OIUCAHUS CTAHJAPTA U TEXHHYECKUX YCIOBUH B CIIMCKE MCIOJIb30BAHHBIX HCTOYHUKOB.
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5.9 Cniucok UCnoJIb30BAHHBIX HCTOYHUKOB

CBGI[CHI/IH 06 HCTOYHHUKAX CICAYCT pacliojiaratb B IMOPAAKC MOABJIICHHUA CCBIJIOK HAa UCTOYHUKU
B TEeKCTe paboThl (OO B andaBUTHOM MOPSAKE), HyMEpOBaTh apaOCKUMH HHU(ppaMH W IeYaTaTh C
a03a1Horo OTCTYyIA.

5.10 Ipuioxenus

5.10.1 [punoxenne oGpopMISIIOT KaK IPOAOIKEHNE pabOThl Ha €€ MOCIEeAYIOUINX ero JINCTaxX
WM BBIITYCKAIOT B BUJIE CAMOCTOSITEIIBHOTO JOKYMEHTA.

5.10.2 B Tekcte paboThl Ha BCE NMPHIOKEHUS JOJDKHBI OBITh JaHbl CCHUIKH. [IpmmoxxeHus
pacrojararoT B MOPSAJIKE CChIJIOK Ha HUX B TEKCTE PabOTHI.

5.10.3 Kaxnoe mpuioxeHUe CielyeT HauhHaTh C HOBOM CTpaHUIBl C yYKa3aHUEM HaBEPXY
nocepeAnHe cTpaHulibl cioBa «lIpunoxxenuey», ero 0603HaueHUS.

[TpunoxeHne JOHKHO UMETh 3arojOBOK, KOTOPBIM 3alMCBhIBAIOT CUMMETPUYHO OTHOCUTEIBHO
TEKCTa C MPONUCHOMN OYKBBI OT/CIBHON CTPOKOM.

5.10.4 TTpunoxxenuss 0003HAYAIOT 3arIaBHBIMU OYKBaMHU PYCCKOTO ajdaBuTa, HAUMHAS C A, 3a
UCKITIOYeHHEeM OyKB E, 3, I71, O, 4, b, bL, b. Tlocne cnoBa «lIpunoxenue» cienyer OyKBa,
0003HavaroIas ero Mmocjae10BaTeIbHOCTb.

JlonyckaeTcss 0003HAYCHHE MPUIOKEHUI OyKBaMHU JaTHUHCKOrO ajdaBuTa, 32 UCKIIOYCHHEM
oyks [ u O.

B cinydae moiHOro MCmonb3oBaHUS OYKB PYCCKOIO M JIATMHCKOTO ali(haBUTOB JIOMYCKAeTCs
0003HaYaTh MPUIIOKEHHUS ApaOCKUMH UPPAMHU.

Ecnu B pabote oaHO npusioxkeHue, oHo obo3Havaetcs «[Ipunoxxenue A.

5.10.5 TekcT Kax/10ro NPUJIOKEHUS, TP HEOOXOAUMOCTH, MOXKET ObITh Pa3/eJieH Ha pa3zebl,
MOAPAa3/Aeiibl, MYHKThI, MOAMYHKTBI, KOTOPbIE HYMEPYIOT B Mpeaenax Kaxiaoro npuioxenus. Ilepen
HOMEPOM CTaBUTCS 0003HAYEHHUE ITOTO MPUIIOKEHHUS.

5.10.6 IlpunokeHus AOIDKHBI UMETh OOIIYI0 C OCTaTbHOM YacThl0 JOKYMEHTa CKBO3HYIO
HyMEpaIuIo CTPaHHULL.

6. O®OPMJIEHHUE IMPESEHTAIINU K TOKJIALY

daiin pe3eHTaIMK T0JHKEH OBITh BhIMOMHEH B mporpamMme Microsoft PowerPoint 2003, 2007 u Bbiie
WIN B aHAJIOTHYHOW TiporpaMMme. Ecim 11 co3aHust Mpe3eHTauy NCIOb3YIOTCS IPYTHe
nporpaMmsbl, To (aiin 1omkeH, 1160 oTkphiBaThes B MS PowerPoint, 1n0o uMeTh BO3MOXHOCTb
pocMOTpa 0e3 UCTIOIB30BAHUS CTOPOHHHX ITPOTPAMM.

MynbeTuMenuiiHas npe3eHTanus, coctaBieHHas B MS PowerPoint, moxer coxepxaThb
TEKCTOBBIE MaTepHaibl, ¢pororpaduu, pUCYHKH, CIAWI-IIOY, 3BYKOBOE O(QOPMIICHHE M TUKTOPCKOE
COIIPOBO’KACHUE, BUICO()ParMeHThl U aHUMALIUIO, TPEXMEPHYIO IpauKy.

PernaMeHT BeICTyIUIEHUS 5-7 MUHYT.

CTpykTypa npe3eHTanumn

1 [TepBbIii citaiil — TUTYIBHBIN TOJDKEH COAEPKATh CIASAYIONIYI0 HHPOPMAIIHIO:
1.1  HasBanwue By3a u Kaeapsl, I7ie BHIIOJIHEHA paboTa.
1.2  TemaKP.

1.3 ®amunus, Ums, OTyecTBO aBTOpA.
14 ®ammmms, Mwmsa, OtyecTtBo, yd€Has CTENEHb, 3BaHHUE, JOJDKHOCTH HAYYHOTO
PYKOBOJIUTEIIS.

2 Bropoii cnaii AOMKEH ONMUCHIBATH 3a/ladd, KOTOpble HEOOXOAMMO pPELIUTh B XOJIe
BBITOJIHEHUS paOOTHI.

3 NudopmannonHbie craisl.

4 IlocnenHuii ciaij, UCHOJB3YEMBIM B JOKJIane, JOJDKEH COAEP’KATh BBIBOJBI

(3aKIIFOUEHHE) 110 TIPOJICTTaHHOW padoTe.
TpeGoBanue K cOIePKAHUIO CJIANTOB NMPe3eHTANUHN
1 MakcumanbHOE KOJMYECTBO TEKCTOBOM WMHGOpMAIIMU Ha OJHOM ciaine — 15 cTpok
TEKCTa.
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2 MakcumanbHOE KOJIMYECTBO rpadudeckoi nH(pOpMaIliy Ha OJTHOM Cllaiiie — 2 pucyHKa
(poTorpacuu, cXxemsl U T.11.) C TEKCTOBBIMH KOMMEHTApHUsAMH (He 6ojiee 2 CTPOK K KaXKIOMY).

3 JIOJDKHBI  MICTIONIb30BAaThCS KOPOTKHE CJIOBAa M HPEATOXKEHUS, C MHUHHMAaIbHBIM
KOJIMYECTBOM IIPEIUIOrOB, HApEeuui, MpuiaraTesibHbIXx. BpemenHas ¢opma HCIOIB3YEMbIX TJIaroJioB
OJTMHAKOBas.

4 Tekcr crnaiifa He IOJKEH COJAEp’KaThb BBOJHBIX OOOPOTOB, TAaKUX Kak: COTJIACHO
IPOBEJCHHOMY MCCJIEJOBAHHIO. .., 00paTuTe BHUMAaHHE Ha... U TIp.

3) 3aroyIoBKU JOJDKHBI IIPUBJIEKATh BHUMAHUE ayAUTOPHH.

6 [IpeAnoyYTUTENFHO TOPHU30HTAIBHOE PACIONOKEHHE HHDOPMALIUH.

7 HawnGonee Baxxaas nHGopManus 10JDKHA pacloaaraTbes B IEHTPE IKpaHa.

8 st BeIgeneHust nHGOpMaIMi MOKHO UCTIONIb30BaTh:

8.1  HauepTaHue: NOJNYKUPHBIA MPUQPT, KypCUB WU MOAYEPKUBAHUE;

8.2  paMKwu; rpaHUIIbI, 3aJIUBKY; IITPUXOBKY, CTPEJIKH;

8.3  pHUCYHKH, AMarpaMMbl, CXEMbI JJIs1 MJUTIOCTPALIMU Hanbosiee BaXXHbIX (aKTOB.

9 Ecnu Ha cnaiifie pacnosiaraercsi KapTUHKA, HaJIUCh JI0JKHA pacolaratbes 1oj Heu.

10 Bce cmaiigpl, Kpome mepBOro, JOJDKHBI  COJAEpXkaTb  IOPAJKOBBIA  HOMEp,
pacrnojoKeHHbI B IpaBoM BepxHeM yray. K cnaiizam npuMeHsieTcss CKBO3HAash Hymepauus, T.€.
TUTYNBHBIA CHailg — 3TO cinaidg 1,conepkaHue— 3To cinaig 2 v jganee no nopsaky. Homep ciaiina
0TOOpa)kaeTcs B MPaBOM BEPXHEM YTITy.

11 Kaxnplii cnaiia, KpoMe TUTYIBHOTO cllaiia, 10JIKEeH UMETh Ha3BaHUE (3ar0J0BOK).

dopmar ciaaiioB

[TapameTpsl CTpaHULIBL: pa3Mep CIIAiI0B — 3KpaH; OpUEHTALUS — ajlbOOMHast; IHUpUHa — 24 cM;
BbICcOTa — 18 cM.

®opmar Belauu ciaiinos — «lIpe3enranus Ha sxkpaHe». @opmar (aiina npeseHtanuu ppt.

['padmyeckuil u TEKCTOBBIM MaTepUaibl pa3MEIAlOTCs Ha cllaiifjlaXx Tak, 4ToObl CIIEBA U CIpaBa
OT Kpas ciaiifia 0CTaBalIoCh UCIIOJIb30BaHHOE I10JI€ IUPUHON HE MeHee | cM.

Odopmiienue ciaaiiio
CTiiib ¥ IBETOBOE pelIeHne

Crunb. Bee cmaiiipl JOKHBI MMETh €AMHBIA CTHIIb OGOpPMIICHHS: TapHHUTYpY mpudTa,
I[BETOBYIO CXEMY, PACIIOJIOKEHHE 00JIacTel 3ar0JIOBKOB, HOMEPOB CTPAHULI, YIIPABIISAIOLINE KHOMKH U
p. [Ipumensiemsblil K 0POPMIIEHHIO CTUJIb HE JJOJHDKEH OTBJIEKATh OT CAMOM MPE3eHTaLUU.

BcnomoratensHas uH(opManus (Homepa cnaiiioB, YHpaBisiOIIMe KHOMNKH) HE J0JDKHA
npeoOnagaTh HaJ OCHOBHOM MH(MOpMaIen, TEKCTOM, HILTIOCTPALIUSIMH.

Hcnonb3oBanue 1Bera. He pexomeHayeTcst MCNONb30BaTh HE 0oJiee TpeX-yeThIpeX IBETOB:
OJluH A (poHa, OJMH JIJIs 3ar0JI0BKa, OJMH JIJIsl TEKCTa U HEUCIIOJIb30BAHHBIX TUIIEPCCHUIOK, OJUH IS
UCMOJb30BaHHBIX  THNepcchliok. @OOH MpeanoyTUTeNbHO OQOPMIIATH B XOJIOAHBIE TOHA.
PekomMeHnayercsi cBeTible HCIIOJIB30BATh CBETIBIE TOHA Uid (oHa W TeMHble ans mpudra. Lser u
pasmep mpudra JODKEH OBITh MOAO0OpaH Tak, YTOObI BCe HAANMCU OTYETJIMBO YHMTAIMCh Ha
BBIOpaHHOM (POHE craiija.

IIBeta ¢ona u mpudra OOMKHBI OBITH coueTaeMbl. Jlns mombopa IIBETOBOM CXEMBbI
PEKOMEH/IyeTCsl HMCIOJIb30BaTh BCTPOCHHBIC IIBETOBbIe Tembl PowerPoint wmm  mporpammy
Colorimpact.

Hpudr

Pexomenmyercst mpuMeHATh He3aceuHble rapHUTypbl mpudTos: Arial, Arial Narrow, Tahoma.
Jlnig Bcelt mpe3eHTaluy peKOMEHIyeTCs UCII0b30BaTh MPU(MT 0IHOM-IBYX TapHUTYP.

Kepuunr (pa3mep) mpudra:

1 Jnst TMTYBHOTO claiiia:

1.1  nas3BanHwue By3a U Kadepsl, IJie BHIIOIHEHA paboTa (pa3mep mpudra — He MeHee 24 1T);

1.2  na3Banwme nokiaaa (pazmep mpudTa — He MeHee 28 IIT, MONTYKUPHBIH);

1.3  ®amunusa, Ums, OtuecTBo aBTOpa (pazMep mpudTa — He MeHee 24 1T);

1.4 ®ammwmus, Mwmsa, OtyecTtBo, yd€Hash CTENEHb, 3BaHHUE, JOJDKHOCTh HAYy4YHOTO
pykoBoauTens (pazmep mpudta — He MeHee 24 TT).

2 Jlnst mocneayrommx ciaaiaoB:
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2.1 JUIs HOMEpoB ciaiigos 20 nT;

2.2 JUUIS 3aT0JI0BKOB cliaiiioB 28-24 mr;

2.3 JUISI TEKCTOB ciaiga He menee 20 11T;

2.4  MUHHMAaJBHBIN pa3Mmep ucnosb3yemoro mpudra 18 nr (IuarpaMMel, CXeMbl, TaOIHIIb).

JAunarpamMmmbl

JuarpaMmbl TOTOBSITCSI C MCIIOJIb30BAaHMEM MacTepa JuarpamMM TaOJIM4yHOro mporeccopa MS
Excel. /Ing BbIBOJAa YMCIOBBIX JAHHBIX MCIIOJB3YETCS YUCIOBOW (hopMaT ¢ pas3leuTesIeM TpyIHn
paspsnoB. Eciu nannelie (MOAMKMCH JaHHBIX) SBISIOTCS APOOHBIMHU YMCIIAMH, TO YUCIIO OTOOPaKaeMbIX
JECATUYHBIX 3HAKOB JOJDKHO OBITh OJJMHAKOBO JJIsl BCEHM IpyIIbl 3THX JaHHBIX (BCEro psja MoAmnucei
JTAHHBIX ).

JlaHHbIe ¥ TOANKCH HE OJDKHBI HAKJIAbIBATHCS JAPYT HA Pyra U CIUBATHCS C rpad MuYeCKUMHU
3JIEMEHTaMU JIarpamMMbl.

CTpyKTypHBIE IUarpaMMbl M CXEMBI TOTOBSTCS IPU TIOMOIIM CTAaHAAPTHBIX CPEACTB PHUCOBAHUS
naketa MS Office. CTpenku UCIosib3yeMble B CXeMax JOJDKHbI ObITh UETKO PAa3JInUUMBI.

Ecmu npu QopmatupoBanuu ciaiija ectb HEOOXOAMMOCTH IPOIMOPIHOHAIBHO YMEHBIIUTh
pasmep AMarpamMmsl, TO pazMep mpudra JoKeH ObITh YBEIMUYEH C TAKUM PAcue€TOM, YTOObI peasibHbIN
mpuPT 00BEKTOB JUArpaMMBbl ObUT HE MeHbIIe 18 mT.

Taoauubl

TabnmuuHast HHPOPMAIIKS BCTABIACTCS B MaTepUaNIbl Kak TaOIHIa TEKCTOBOTO Iporeccopa MS
Word wunu Tabmuunoro mpoueccopa MS Excel. Ilpu BcTaBke Tabmuibl Kak o00beKTa U
IIPOIOPLIMOHAIBHOM U3MEHEHUH €€ pa3Mepa peasibHbIN 0TOOpakaeMblil pa3mep HmpudTa J0IHKEH ObITh
He MeHee 18 nT. TaGauibl U AUarpaMMbl pEeKOMEHyeTCs pa3MellaTh Ha CBETIIOM Win O6e1oM ¢oHe.

I'pomo3nikue TaOnMIBI PEKOMEHAYETCS 3aMEHSThb Ha Trpa@uKd, CXEMbl M JUarpaMMbl,
MIOCTPOCHHBIE HA UX OCHOBE.

I'paduka u Bugeo

I'paduka, mpeacTaBieHHas Ha cllaiiiax JOKHA UMETh WJUTIOCTPATUBHBIN, @ HE JIEKOPATUBHBIH
XxapakTep. PHCYHKHM JOJDKHBI OBITh YETKMMH W JIOCTaTOYHO KPYMHBIMH. MUHHMAIBHBIA pa3mep
mpudTa HCHIOIB3YEMOT0 HAa PUCYHKE HE JIOJDKEH ObITh MeHbIle 18 mT.

Pexomenyemslil pazmep kapTuHOK U ¢otorpaduii 640x480, ecu OHU 3aHUMAIOT BECh CIIAM.

Buneoponuku [0MKHBI 3aHMMaTh He MEHEe TpeTU 3KpaHa. Bupeodaiiiasl pexoMeHayeTcs
KoaupoBaTh Bujeo divx min xvid xkonexkamu. [Ipu BepcTke mpe3eHTauu ¢ MyJbTUMEANa KOHTEHTOM,
JONOJTHUTENbHbIE (DaiiIbl TOMKHBI HAXOAUTHCS B TOH K€ Marke, 4TO U OCHOBHOM (haiiin mpe3eHTaluH.

AHuMauus 00beKTOB M Nepexo/l CJai10B

B tuTynbHOM, coepkaHUM U 3aBeplIaloLIeM cilaiaX NCIOIb30BaHNE aHUMAIIUN O0ObEKTOB HE
JIOITYCKaeTCsl.

B uHdopManoHHBIX chaiiax J0OMycKaeTcs HCIOJIb30BaHHE AHMMAIMU OOBEKTOB TOJIBKO B
cllydyae, €clii 3TO HEOOXOAWMO JUIsl OTPaKEHUS HM3MEHEHHH, HPOUCXOISAIMIMX BO BPEMEHHOM
MHTEpBaJIe, U €CIM OYEepPETHOCTh MOSIBICHUS aHHUMHUPOBAaHHBIX OOBEKTOB COOTBETCTBYET CTPYKType
nokiana. B ocTanbHBIX ciydasxX WCIOJIb30BAHWE aHUMAIIMK HE JOMYCKaeTcs.

Jis cMeHBl claiIoB MCIONb3YyeTCs PeXHUM «BpYUHYIO». Ilepexon cialijoB B pekuUMe «I10
BpEMEHM» He Jomyckaercs. Pa3pemnaercs ucnonb3oBaHHe CTaHIAPTHHIX 3()(eKToB mepexoaa, KpoMe
3P HEKTOB «OKATIO3U», «IIANIKHY, «PACTBOPEHUE», «TOPU30HTAIbHbIE MOJOCH». [l Bcex ciaiiioB
MPUMEHSIETCS OAHOTHIHBIN 2P PEeKT UX nepexoa.

BrutoueHre MakpocoB B MaTepHalibl HE JOMYCKaeTCsl.
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3AK/IIOYEHUE

KypcoBast pabota orieHrBaeTcs B 0a/IbHOM cUCTEME 10 CIIEAYOIIe HIKae:

I'padsr Pacmmdposka Komn-Bo 6amnor
BEJIOMOCTH

KP

Kp KauectBo paboTsI (113+cair) 1o 25

P O1nieHka pelieH3eHTa no 5

Kn KauectBo noknana (mpe3eHrarusi) 10 20

3 VYpoBeHb 3aIUTHI U OTBETHI HA BOIPOCHI o 50

Cymma mo 100

[Tociie BHIMOHEHHS BCEX ATANOB MPOCKTUPOBAHUS CTYJCHT CIAeT PYKOBOAUTEIIO HA IPOBEPKY
MOSICHUTENIFHYIO 3amucKy. [IpoBepwB mpeAcTaBIEHHbIE K 3alIUTE IOSCHUTEIbHBIC 3aIHCKH,
PYKOBOJIUTENh Ha3HAYAET CPOK 3AIIUTHI KypCOBOM pa0OTHI. 3aIiuTa MPOUCXOAUT Mepe]l KOMUCCHEN B
MPUCYTCTBUHU CTyAEHTOB. CTYAEGHT TOTOBHT JOKJIQJA Ha 5 MHUHYT, B KOTOPOM OTpPa)kaeT OCHOBHEIC
pe3ynbTaThl padoTHI, JOBOIUT €ro 10 CBEACHUH KOMUCCHH, UCIIOJNB3Ys B KAUECTBE MILUTIOCTPALIMOHHOTO
MaTepuaia Ipe3eHTaluio, MoAroTroBieHHylo B Microsoft Office PowerPoint, mnpoBoaut
JIeMOHCTpalnio paboThl CBOEH cucTeMbl Ha KommbioTepe. [Ipe3eHTanus, cocTaBieHHas B IporpaMme
PowerPoint momkHa comepkaTh WHTEpAaKTUBHBIC DJIEMEHTHI W aHMMaIuio. [locie 3amuThl YJIeHBI

KOMUCCHH OIICHHUBAIOT BBIITOJIHCHHUC KprOBOI\/JI pa6OTI>I 1 PYKOBOJUTEIIb BBICTABJIACT OLICHKY.

CIIUCOK PEKOMEHAYEMbIX HCTOYHUKOB

OcHoBHasi iMTEpaTypa
1. Pynenko, JI. JI. TexHOIOTMH TOCTUHUYHOW MEATENBHOCTH : y4eOHOe mocoOue s

0axaaBpos / JI. JI. Pynenko, H. I1. OBuapenko, A. b. Koconmanos. — 2-e u3n. — Mocksa : Jlamkos u

K, Ait IIm Dp Memnma, 2019. — 176 c. — ISBN 978-5-394-03125-0. — TexkcT : 37€KTpOHHBIN //

DNeKTPOHHO-ONOIMOTeYHAs cucremMa IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/83150.html . — Pexxum nmocrtyma: asist aBTOpU3Hp. MOJIb30BATEICH
2. Panpiruaa, E. I'. TexHOMOrMM TOCTHHWYHOW NESITENBHOCTH : Y4€OHO-METOJAMYECKOE

mocodre MO OpraHu3alMHd CaMOCTOSITEIbHOM pabOoThl CTYJAEHTOB IO HAMpaBICHHIO MOATOTOBKHU
43.03.02 Typusm (mpopunp «TexHoJIOrHssT M OpraHM3alus TYpONEepaTOPCKOW U TYpareHTCKOH
nesrenbHocTn») / E. I'. Paneiruna. — CapatoB : Aif [Iu Op Menua, 2018. — 80 ¢. — ISBN 978-5-
4486-0051-7. — TexkcT : JIEKTPOHHBIN // DneKkTpoHHO-0nOmoTeunas cucrema IPR BOOKS : [caiit].
— URL: https://www.iprbookshop.ru/70285.html . — Pexum gocryma: mjis  aBTOPH3HP.
noJs3oBareseit. - DOI: https://doi.org/10.23682/70285

15



3. bespykosa, H. JI. TexHonoruu o0cnyXHBaHUs B TOCTUHUYHOM TPEANIPHUITUH : yUeOHO-

metonudeckoe mocoome / H. JI. bespykoBa. — MockBa : MOCKOBCKHH TeIaroru4ecKuii
rocyaapctBeHHbli  yHuBepcurer, 2018. — 192 c¢. — ISBN 978-5-4263-0663-9. — Tekct
ANEKTPOHHBIA //  DnexkTpoHHO-OMOmmoreyHas cuctema IPR BOOKS : [caiit] — URL:

https://www.iprbookshop.ru/97791.html (mara o6pamenus: 30.05.2021). — Pexxum goctyma: s
aBTOPU3UP. I10JIb30BaTEIEH

4. Crenuduka OpraHM3allMd M TEXHOJOTHH OOCIYy)XMBaHUS TOCTUHHYHOTO (OHIA :
yaebnoe nocobue / 0. M. Endpumona, A. I'. Usonra, K. 0. Muxaiinosa, T. A. Pagumayckac. —
CraBpornosb : CTaBpONOJILCKHIN rOCyIapCTBEHHBIN arpapHblii yauBepcutet, Ceksoits, 2016. — 75 C.
— ISBN 2227-8397. — Tekcr : anekTpoHHbIH // DnexkTpoHHo-0ubnmoreynas cuctema IPR BOOKS :
[cafiT]. — URL: https://www.iprbookshop.ru/76056.html (mara obpamenwus: 30.05.2021). — Pexum
JOCTYMA: JJIsl aBTOPU3UP. MOJIb30BaTENeH

JonosiHuTeIbHAS JIUTEPATYPA

S. ApOy3oBa, H. FO. TexHomorus u opraHuzanus TOCTHHHYHBIX YCIYT : y4e0. rmocodue
st By30B / H. FO. ApGy3oBa .— M. : Akanemus, 2009 .— 224 c.

6. I'octuan4HbIe KOMIUTEKCHl. Opranu3anus 1 QyHKIMOHUPOBaHKE : yueld. mocodue / B.

A. Pomanos [u ap.] .— 2-e u3g .— PoctoB v/]l : MapT : ®enuxkc, 2010 .— 222 c.
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IMPUJIOKEHHUE A

MHWHOBPHAYKHU POCCHUU

OEJAEPAJIBHOE 'OCYJAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJIBHOE
YYPEKJAEHUE BBICIHIEI'O OBPA3OBAHUSA
«TYJbCKAMN TOCYJAPCTBEHHBIII YHUBEPCUTET»

HNHCcTUTYT nefparoruku (pu3n4eckoil KyabTyphl, CIIOpTa U TypU3Ma

Kadenpa «Typusm u HHIyCTpUS TOCTETIPUUMCTBAY

KypcoBasi padora 1o JUCHHUIUINHE

TexHO0JOruv roOCTHHNYHOU AeATEJLHOCTH

HA TeMy
HanMEHOBaHUE
Beinonxun o 202 T
IHoanuce damMunusa 1 THULAAIIBI
['pynma
Hanpasnenue
PykoBoanrein " " 202 T
y i\ _
IHoanuce damMmmsa 1 THUITAAITE]
Onenka
YeHsl KOMUCCUU:
/ /
MOJITUCh pacumdpoBKa MOATUCH
/ /
MOJITUCh pacumdpoBKa MOATUCH
Tymna, 202
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IIpumeps1 OubIMOrpadgpmuecKknx onuMcaHnii JOKYyMeHTOB
B coorBercTBuU ¢ 'OCT 7.0.5-2008

Kruea oonoeo aemopa
1. ABepun A.K. [IpucniocoOneHust 151 METAJUIOPEKYIIUX CTAHKOB: CIIPAaBOYHUK
7-e u31., mepepad. M.: Mammunoctpoenue, 1991. 303 c.
Knuea 0syx asmopoeé
2. bonotun X.JI., Koctpomutun C.I1. CtaHouHble npucnocobieHus: yueo.

nocobue. 5-e uzg., nepepad. u momn. M.: Beicmr. mik., 1992. 344 c.

Knuea mpéx asmopos
3. 3BepeB MLII., PrixoB 2.B., ABepuenkoB A.B. TexHojoruueckasi OCHaIlEHHOCTh B
MamMHocTpoeHuu. Munck: Hayka u Texnuka, 1992. 443 c.

Knuea wemuvipéx u 6onee asmopos
4. IunioMHOE MTPOEKTUPOBAHKE 110 TEXHOJIOTUN MAITMHOCTPOECHUS: yUeO.
nocobue/ B.B. babyk [u np.]. Munck: Beicur. mik., 1992. 464 c.

Tom mmocomommno2o uzoanus
5. CaBenneB U.B. Kypc obmelt ¢pusuku: B 3 1. T.1. Mexanuka. MonekymnspHas
¢dusuka: yued. mocodue. 21-e uzn., nepepad. M.: Hayka, 1992. 432 c.

Kypnan
6. BectHuk Tynbckoro rocynapcrseHHOro yHusepeurera. Cepust « CoBpeMEHHBIE
npo0JeMBbl 3aKOHOAAaTENbCTBA Poccru, I0puanvecKux HayK U MPaBOOXPaHUTEIbHOM
nestenbHocTy. Boin. 3 / Tynl'Y; peakon.: T.B. Toncryxuna u ap. Tyna, 2000. 220 c.

Cmambws uz xcypuana
7. HementseB A.A. DphekTUBHOCTh HAYUHBIX UCCienoBanuii // 3B. By30B.
Mammnoctpoenue. 1991. Ne6. C.4-9.

TI'OoCT
8. I'OCT 7.53-2001. U3nanus. MexaynapoaHas crangaptHas HyMmepauus kHur. Bzamen 'OCT 7.53-
86; BBea. 200-07-01. M.: U3xa-Bo crarmaptos, 2001. 75 c.
Knuea na unocmpannom szvixe
9. Sosodia M.N. Microwave circuits and passive devices. New York: Wiley, 1991. 240 p.

Cmamws u3 UHOCMPAHHO20 HCYPHANA
10. Parker Susan T. What’s new in metallcuttin research // Amer. Mach, 1992. VVol. 129. N 7. P. 75-77.
Cmambs u3z cOopruxa mpyoos

11. MuxaiinoB A.M. MeTonuka pacdeTa ONTUMAILHOIO PEKUMa pe3aHus //
Tpyast / 'opekoB. nonmutexH. uH-T. ['opbkuit, 1992, T.128. C. 75-77.

Ilamenm

12. Tlpuemonepenaroriee ycrpoiictBo: nat. 2187888 Poc. deneparus. Ne 2000131736/09;
3asBi. 18.12.00; omy6:1. 20.08.02. bros. Ne 23 (IT4.). 3 c.

3axon
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13. O mpotuBoaericTBum Teppopusmy: dhenep. 3akon Poc. deneparnuu ot 6 mapta 2006 1. No 35-D3 //
Poc. ras. 2006. 10 mapra.

OnekmpoHnHulll pecypc

14.1. Iupuna A.U. [IpaBo BoeHHOCTYX)amux Poccuiickoit @enepanuu Ha CBOOOIY accoruaruii /
Boennoe mpaBo: cereoii xypH. 2007. URL: http://www.voennoepravo.ru/node/2149 (nara
obpamenust 19.09.2007).

14.2. O >XUTUITHBIX TTpaBax HAYYHBIX PaOOTHUKOB [ DJIEKTPOHHBIN pecypc]: moctanoBieHue BIIVK,
CHK PCOCP or 20 aBr. 1933 r. (¢ u3Mm. u jon., BHeceHHbIMH niocTaHoBieHusMu BIIUK, CHK
PC®CP ot | Hos10. 1934 1., ot 24 utons 1938 r.). loctyn u3 cupas.-paBOBON CHCTEMBI
«Koncynprantlntocy.

14.3. Dunuknoneaus ;kuBoTHBIX Kupwiia u Medoaus. M.: Kupun u Medoauii: New media
generation, 2006. 1 anektpow. ont. auck (DVD-ROM).

14.4. Jletudopn E.Y. C benoit apmueii B Cubupu [ DnekTpoHHBIH pecypc] // Boctounsiii ¢ppoHT apmMun
anmupaia A.B. Komuaka: [caiit]. [2004]. URL:http://east-front.narod.ru/memo/latchford.htm (narta
obpamenus: 23.08.2007).
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